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Agenda Meeting of the Board of 
Adjustment 

March 4, 2025 at 6:00 PM 
Council Chambers, City Hall 

200 Lincoln Avenue 

 
 

Procedures for Board of Adjustment Meeting 
                                                            AMENDED 
 
Written Public Comment: Members of the public may submit public comments by 5 
p.m. on the Monday before the meeting via https://santafenm.gov/land-use/current-
planning/public-comment. 
Comments will then be published after this deadline. 
 
Live Public Comment: Members of the public may provide public comment in person 
during the public comment portion of the public hearing 
  
The agenda and packet for the meeting will be posted at 
https://santafenm.portal.civicclerk.com/ 
  

1. Call to Order 

2. Roll Call 

3. Pledge of Allegiance 

4. Approval of Agenda 

5. Approval of Minutes 

 a. January 7, 2025 Site Visit 

 b. January 7, 2025 

6. Approval of Findings/Conclusions 

 a. Case 2022-6149. Six-month Review and Approval of 513A Camino de Los 
Marquez Special Use Permit. 

7. Old Business 

8. New Business 

 a. Case #2024-9316. 2247 Camino Carlos Rey, Grace Community Church, 
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Special Use Permit.  Plan A. Architecture, LLC, Agent, for Grace Community 
Church, Owner, requests Special Use Permit approval to construct a New 
Religious Assembly Building. The property, located at 2247 Camino Carlos 
Rey, is zoned R-5 low-density residential) and has an existing church building 
on the lot of 1.5 acres. (Claudia Kath, Case 
Manager, cmkath@santafenm.gov.) 

9. Staff Communications 

10. Matters from the Board 

11. Adjourn 
 
Persons with disabilities in need of accommodations, contact the City Clerk's office at 
955-6521, five (5) working days prior to meeting date. 
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A. ROLL CALL 

 
Members Present: 
Chair Gary Friedman 
Secretary Colleen Dearing 
Member Teague Douglas  
Member Grant Alexander 
Member Daniel Painter 

 
 Recused: 

Member Denise Ip  
 
 

C. APPROVAL OF AGENDA 
 

MOTION: Member Dearing moved to approve the agenda Seconded by Douglas. 
 

  
VOTE: The motion was unanimously approved  

  Against: None. 

Abstain: None. 
 
 

D. APPROVAL OF MINUTES: 

1. None 

 

 

Against: None. 

Not 
present: 

 
Member Denise Ip 
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6. OLD BUSINESS 

 None 
 

G. NEW BUSINESS 

Sit Visit: 513 Camino de Los Marquez 
 
Not present: Member Denise Ip  

 There was no discussion about Case 2022-6149. Six-month Review and Approval of 
513A Camino de Los Marquez Special Use Permit.  

 
H. STAFF COMMUNICATIONS 

 
I. MATTERS FROM THE COMMISSION 

 
J. ADJOURNMENT 
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Liaison 
 

 

Chair 
 

Page 5 of 86



REGULAR MEETING OF 
THE BOARD OF ADJUSTMENT 
MARCH 04, 2025, AT 6:00 PM MINUTES 

BOARD OF ADJUSTMENT MEETING 
Tuesday, March 04, 2025 

Page 1 of 4 

 

 

 
 
 

A. ROLL CALL 

 
Members Present: 
Chair Gary Friedman 
Secretary Colleen Dearing 
Member Teague Douglas  
Member Grant Alexander 
Member Daniel Painter 

 
 Recused: 

Member Denise Ip  
 
 

B. PLEDGE OF ALLEGIANCE 
 

C. APPROVAL OF AGENDA 
 

MOTION: Member Painter moved to amend the agenda and remove Case #2022-
5066. 1605 Old Pecos Trail Private School Special Use  
Permit, seconded by Member Dearing, to approve the agenda as 
amended. 
 

  
VOTE: The motion was approved on the following Roll Call vote: 5-0 

For: Member Dearing, Member Douglas, Member Alexander and, Member 
Painter. 

  Against: None. 

Abstain: None. 
 
 

D. APPROVAL OF MINUTES: 
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1. September 10, 2024  

 

MOTION: Member Dearing moved to Approve the minutes, seconded by 
Member Douglas. 

 
VOTE: The motion was approved on the following Roll Call vote: 

For: Member Dearing, Member Douglas, Member Alexander and, 
Member Painter. 

Against: None. 

Not 
present: 

 
None. 

 
E. APPROVAL OF FINDINGS/CONCLUSIONS 

1. Case #2024-8667. 121 Siringo Rd Private School Special Use Permit. 

       VOTE: The motion was approved on the following Roll Call vote: 

 
        For: Member Dearing, Member Douglas, Member Alexander and, Member   
                       Painter. 

 

 

 
6. OLD BUSINESS 

 None 
 

G. NEW BUSINESS 

a. Case 2022-6149. Six-month Review and Approval of 513A Camino de Los Marquez 
Special Use Permit. Applicant Zoomies Dog Care, requests annual review and 
approval for a Special Use Permit to continue to locate a pet day care within 200 
feet of a residential zone, in district zoned C-2 (General Commercial) and is within 
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the Suburban Archaeological Review District.  (Carly Venditti, Case Manager, 
cavenditti@santafenm.gov)  

MOTION: Member Dearing moved to return in 6 months with the understanding 
the there will be no more extensions approve, seconded by Member Douglas. 

For: Member Dearing, Member Douglas, Member Alexander and, Member 
Painter. 
 
Not present: Member Denise Ip  

  
H. STAFF COMMUNICATIONS 

 
I. MATTERS FROM THE COMMISSION 

 
J. ADJOURNMENT 
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Case #2024-9316. 2247 Camino Carlos Rey, Grace Community Church, Special Use Permit.  Plan 

A. Architecture, LLC, Agent, for Grace Community Church, Owner, requests Special Use Permit approval 

to construct a New Religious Assembly Building. The property, located at 2247 Camino Carlos Rey, is 

zoned R-5 low-density residential) and has an existing church building on the lot of 1.5 acres. (Claudia 

Kath, Case Manager, cmkath@santafenm.gov.) 

 

I. RECOMMENDATION: 
The Land Use Department recommends APPROVAL of the Special Use Permit with the conditions of 
approval as outlined in this report and in Attachment A. 
 
One motion will be required in this case: 

• Approve or deny the Special Use Permit subject to the conditions of approval and technical 
corrections recommended by staff listed in Attachments A and B. 

 
 
 

 

 

Land Use Department 
Board of Adjustment Staff Report 

Case No: 2024-9316 

Hearing Date:  March 4, 2025 

Agent: Greg Reid / Plan A Architecture 

Applicant:  Grace Community Church 

Request: Special Use Permit 

Location: 2247 Camino Carlos Rey 

Case Mgr: Claudia Kath 

Zoning: R-5 (Religious Assembly – 1.5 

Acre) 

Overlay: None 

Pre-app Mtg: October 26, 2023 

ENN Mtg: August 21, 2024 

App. Rec’d: October 4, 2024 

Proposal:  Special Use Permit request for a 

New Assembly Area Building 

adjacent to an existing church 

building located on a lot totaling 

approximately 1.5 acres. Site Map 

Site 
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II. EXECUTIVE SUMMARY: 
 

A. Purpose and Intent 
14-3.6(A) “Special use permits are intended to allow flexibility in providing for, regulating or 
preventing specified uses within various districts as provided in Table 14-6.1-1 so they are 
compatible with existing or desired land use patterns. Special use permit approval is required 
for certain uses so that potential detrimental effects may be reduced or avoided and conflicts 
in land use may be prevented. Special use permits are necessary because of the wide variety 
of uses that are allowed within zone districts and because of the variety of existing sites and 
uses found in the community.” 

 
The Grace Community Church (Applicant) is seeking to build a new 5,800 sq. ft., single-story, 24’ high 
structure, for religious assembly, adjacent to the existing 5,540 sq. ft. church edifice, to hold special 
functions such as meetings, weddings, memorial services, and baby showers. The new building would 
be located to the east of the existing structure and include a landscaped courtyard between the 
buildings. The new building will be a religious assembly area to be used by the church and community 
primarily on weekends. See Figure 1. 
 

 
Figure 1 Aerial and Proposed Site Plan 

The Applicant has complied with all applicable subsections of Chapter 14 Section 14-3.1 General 
Provisions, including 14-3.1(E) "Pre-Application Conferences", 14-3.1(F) "Early Neighborhood 
Notification Procedures" and 14-3.1(H) "Notice Requirements".  The City’s Development Review Team 
(DRT) reviewed the Application for compliance with applicable City Code sections.  
 
Staff’s analysis identifies the Application has satisfied Special Use Permit Approval Criteria in accordance 
with Subsection 14-3.6(D)(1), subject to “conditions of approval” and “technical corrections” listed in 
Attachments A and B and use specific standards 14-6.2(C)8.  
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III. SITE ANALYSIS: 
 

Grace Community Church was originally built in 1970 at the 2247 Camino Carlos Rey location, with 
various additions constructed in 1980. The Property is located on a Legal Lot of Record, zoned R-5 and 
within the Suburban Archaeological Review District.  
 
The 1.5-acre site is bordered by walls on the north and east and a fence to the south. There is an 
unimproved access route in the southeast corner of the site that connects to Cedros Lane.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The existing church building is bounded by asphalt parking to the north, east and south. Enhanced 
landscaping occurs at the front of the church which faces Camino Carlos Rey. A fenced playground is 
located behind the existing church to the east and a gravel lot surrounds this area. See Figure 2. 
  
Staff finds the Applicant complies with required easements for the R-5 zoning district as set forth in 
Chapter 14-7.2. Existing easements along the south and west property lines are for utility purposes.  
 
A. Adjacent Properties 
The site is Lot #7 of the Los Cedros Subdivision and is located approximately one quarter of a mile south 
of Siringo Road. It is bounded by the La Villa Condominiums to the north and single-family homes to the 
east, west and south. Camino Carlos Rey is the primary source of ingress and egress along the eastern 
edge of the property. As per City Code 14-3.7(C)(3), a Special Use Permit is required for Religious Use.  
 

Figure 2 Existing Site / Lot Image 
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The existing church is in the Santa Fe-style as will be the 
proposed community building. The new building will align 
well with the surrounding residential neighborhood, 
featuring a single-story structure that complies with the 24-
foot height limit. 
The Applicant’s design positions the taller main space 
centrally, with lower massing around the perimeter to match 
the scale of nearby homes rather than the condominium 
complex. Natural stone cladding will enhance the lower 
massing, while the new building creates an enclosed 
courtyard with the existing church, incorporating the 
playground area. 
 

B. Overlay Districts 
The project is situated within the Suburban Archaeological 
Review District and does not meet the threshold for 
archaeological clearance permits. However, if cultural 
resources or human burials are discovered on the site, all 

work must stop and Historic Preservation Division(HPD) staff must be notified immediately. DRT has 
commented on Archeology for the project which can be found in Attachments A and B. 
 

C. Parking 
There are 24 existing angled standard parking and 4 accessible spaces on the site. The Applicant is 
proposing a total of 73 new parking spaces, where 72 are required. This will include 6 accessible spaces, 
1 of which will be for a van. As specified in Exhibit A - Table 14-8.6-1 Parking and Loading Requirements, 
there is 1 space / 4 seats required for the existing church. There is 1 space / 4 seats required for the 
proposed assembly building.  

 
Table 1 Required Vehicular Parking 

 EXISTING CHURCH 
BUILDING SQ. 
FT. AREA 

OCCUPANCY 
LOAD 

TYPE OF 
PARKING 

PARKING 
REQUIREMENT 

PROVIDED REVIEW 

5,000 
 
95 Standard Cars 

1 Parking Space / 4 
Seats = 24 Parking 
Spaces 

24 Complies 

 PROPOSED ASSEMBLY STRUCTURE 
BUILDING SQ. 
FT. AREA 

OCCUPANCY 
LOAD 

TYPE OF 
PARKING 

PARKING 
REQUIREMENT 

PROVIDED REVIEW 

5,485 
 
193 Standard Cars 

1 Parking Space / 4 
Seats = 48 Parking 
Spaces 

49 Complies 

The applicant is providing 90° parking for “Standard Car” parking and 45° for “Angled” parking: Table 2 
Parking Type 

TYPE MINIMUM WIDTH 
VEHICLE 
PROJECTION 

AISLE 
TYPICAL 
MODULE 

OVERHANG 

Standard Car  8’-6” 19’-0” 23’-0” 56’-0” 2’-8” 

Angled Car  12’-0” 33’-0” 30’-0” 55’-0” 2’-8” 

 
 
 

R-5 
Residential 

La Villa 
Condominiums 

R-21 

Figure 3 - Adjacent Zoning 
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The Development Plan shows one location for Bicycle Parking for the site. As noted in Table 14-8.6-3 
General Off-Street Bicycle Parking, for 51 – 100 Automobile Parking Spaces Required, 10 Bicycle Spaces 
are Required. The Applicant is proposing 2 Ribbon Bicycle Racks that each hold 7 bicycles for a total of 14 
proposed bicycle parking spaces. The proposed racks are RB05 by “Ribbon Rack” which complies with 
Chapter 14 Appendix Exhibit D.    

Figure 4 Bicycle Parking Location 

The Land Use Technical Review Division has reviewed the development plan parking scheme for 
compliance with the ADA. Comments and conditions of approval can be found in Attachments A and B.  
 
D. Access and Traffic 
The project proposes two driveways into the property off of Camino Carlos Rey. The northern most curb 
ramp on Camino Carlos Rey will be constructed per NMDOT Standard detail 608-001-3 and is designated 
for traffic to enter the site at that location. The southern most curb cut is intended for traffic exiting the site.  
A new code compliant concrete sidewalk will be added by the Applicant to continue the existing public right-
of-way along Camino Carlos Rey particularly to the nearby bus stop to the north of this project. 

 
The City Traffic Division has reviewed this case and DRT comments are included for reference Attachments 
A and B for Conditions and Technical Corrections).  

 

Bicycle Parking Location 
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Figure 5 Traffic Plan 

E. Utilities 
The proposed utility plan for the development is to extend the existing City services for water and sewer 
to the new building. 

 
1. Water 

The City Water Division has approved the applicant’s water budge for the new building. The new building 
will tie into the existing 8” water line in Camino Carlos Rey. A separate water meter will be added for 
irrigation. 

 

2. Wastewater 
The Applicant is proposing a 4” sewer line to provide sewer service to the new building. Conditions of 
Approval and Technical Corrections have been met by the Applicant as noted in Attachments A and B. 

 
 
 

Flow of traffic 

S
id

e
w

a
lk

 

Figure 6 – Front of Existing Grace Community Church 
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3. Fire 
The new building will comply with 2021 IFC and IBC regulations. The existing church is a Level 1 and 
does not have sprinklers. The Applicant will submit permit drawings and calculations with the permit 
submittal. 
The closest fire hydrant is across from Camino Carlos Rey and is within 400 feet of the existing church. 
The hydrant is 439 feet from the furthest corner of the fully sprinklered new building. These conditions in 
Attachment A have been approved by the City Fire Marshall.  
 
The proposed gates on the drive aisle at the north and south sides of the building will include a keypad, 
Knox box and an Opticom device.  
 

4. Lighting 
The Applicant has submitted a lighting plan with a photometric analysis. The Technical Review Division 
found the lighting plan non-compliant to SFCC §14-8.9 “Outdoor Lighting.” A Condition of approval has 
been included in Attachment A of this report to address compliance prior to submitting for a building permit.   
 

5. Terrain Management  
Staff finds the proposed site design for the project provides for a regionally appropriate and sustainable 
landscape solution. The landscape occupies 20% of the site and as per Section 14-8.4 water harvesting 
designs are incorporated as alternate sources of landscape irrigation water. Two water retention ponds 
are located on the north and south perimeters of the site and a permeable paving system will be used to 
pave the parking lot. Engineering calculations have been submitted as part of the terrain management 
regulations and show the percentage of water expected to be saved on the site. 
 
The Applicant has designed trees and shrubs to be planted at the perimeter of the site, the water retention 
ponds, and in the parking lot islands to reduce heat, dust, glare, and mitigate views of cars on the site 
which complies with Section 14-6.4(I)(2). The Applicant complies with the quantity of 10 square feet of 
landscape to be provided per parking space. The traffic island to the east of site is at least six (6)’ feet 
wide and has over ninety (90) square feet of permeable surface without a curb and there are less than 20 
vehicles parked in a row. 
 

Staff’s review found the Landscape Plan to be incomplete requiring many several technical corrections 
including an Irrigation Plan (see Attachment B “Technical Corrections”). The technical corrections must 
be addressed prior to submitting the Building Permit.  
 

6. Solid Waste Management 
The applicant intends to store standard solid waste and recycling containers in the proposed garage 
structure. The receptacles will be taken to the curb on a weekly basis to be collected with the adjacent 
residential pick-up times. 
 

7. Architecture 
The Applicant has provided a points analysis for the proposed new building in conjunction with the 
Development Plan. A total of 180 points are required, and 215 points are proposed, which Staff finds to 
be in compliance with Chapter 14-8.7. The submitted Plans and Elevations show a one-story building 
designed in the Santa Fe style, similar to the existing church. This architectural style is defined by stucco 
walls and a low stone base. The building's height gradually steps up toward the existing church, 
emphasizing the church as the focal structure. This stepped design aligns with the existing neighborhood 
character and is consistent with the surrounding building heights. The new building's hours of operation 
will primarily be on weekends, from approximately 8 a.m. to 10 p.m. The Applicant must comply with 
Municipal Code 10-2.5 “Zone District Noise Levels; maximum; correction.” 
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“It is a violation of this section for any person to operate or permit to be operated any stationary 
source of sound in such a manner as to create a ninetieth percentile sound pressure level 
(L90) for a measurement period of ten (10) minutes or more unless otherwise provided in this 
section, which exceeds the limits set forth for the following receiving zones. The location for 
measuring exterior sound levels shall be at least one foot (1') inside the property line of the 
affected property and three to six feet (3' to 6') above ground level and at least four feet (4') 
from walls and other reflective surfaces.” 

 
 
IV.      SPECIAL USE PERMIT APPROVAL CRITERIA SECTION 14-3-6(D) 
SFCC §4-3.6(D) details the approval criteria for a special use permit: 

Criterion 1: Necessary Finding §14-3.6(D)(1)(a) 
that the land use board has the authority under the section of 
Chapter 14 described in the application to grant a special use 
permit; 

Criterion Met: 
(Yes/No/conditional/N/A) 

YES 

Applicant Response:  As it relates to the proposed new structure for Grace Community Church, the 
Land Use board has the authority under Section 14-6 and Table 14.6.1-1 of Chapter 14 to grant a 
special use permit for Religious Assembly use in an R-5 district. 
 
Staff Response: Staff agrees with the Applicant.  Per Santa Fe City Code (SFCC) §14-3.3.4(C)(2): 
“…The  Board of Adjustment has the authority to hear and decide applications for special use permits 
as authorized by Chapter 14; to decide questions that are involved in determining whether special 
use permits should be granted; and to grant special use permits with such conditions and safeguards 
as appropriate under Chapter 14 or to deny special use permits when not in harmony with the intent 
and purpose of Chapter 14”. 
 

Criterion 2: Necessary Finding §14-3.6(D)(1)(b) 
that granting the special use permit does not adversely affect 
the public interest;  

Criterion Met: 
(Yes/No/conditional/N/A) 

YES 

Applicant Response: Granting the special use permit does not adversely affect the public interest 
or the surrounding homeowners. Grace Community Church has been a part of this neighborhood, on 
this property, for fifty-five years. The new building proposed is behind the existing church so will not 
impact the streetscape from Camino Carlos Rey. 
 
Staff Response: The term “Public Interest” is not specifically defined in Chapter 14; however, as 
stated in SFCC Subsection 14-1.3 General Purposes, the purpose of Chapter 14 is to implement the 
general plan, “including guiding and accomplishing a coordinated, adjusted and harmonious 
development of Santa Fe that will best promote the health, safety, order, convenience, prosperity and 
the general welfare as well as efficiency and economy in the process of development”. 
 
Staff, together with the Development Review Team, reviewed the Applicant’s submittals for 
compliance to minimum standards for health, safety and welfare as it relates to traffic, grading and 
drainage, fire prevention, water use, and sewer needs. Nothing in the comments as shown in 
Attachments A and B will adversely affect the public interest. 
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Criterion 3: Necessary Finding §14-3.6(D)(1)(c) 
that the use and any associated buildings are compatible with 
and adaptable to buildings, structures and uses of the 
abutting property and other properties in the vicinity of the 
premises under consideration. 

Criterion Met: 
(Yes/No/conditional/N/A) 

YES 

Applicant Response: The community church use is compatible with, and adaptable to the houses 
and apartment complex adjacent to their property. Both the existing church and proposed structure 
are single story buildings and are within the maximum allowed height of 24 feet for residential 
zones. The massing of both existing and proposed buildings positions the taller main space in the 
center with lower scaled masses wrapping the perimeter. This lowered massing brings the scale 
down in keeping with that of the surrounding houses rather than that of the apartment buildings. 
The base of the lower massing will have natural stone cladding at the base of the stucco walls. 
 
Staff Response: The Project will comply with applicable City code requirements with regard to 
height, setbacks, mass and scale, architectural style, landscaping, lighting and open space.  Staff 
agrees with the Applicant that building massing will be compatible and adaptable to surrounding 
properties in the vicinity. The use of the property is adaptable to the neighboring properties since it 
will be used primarily on weekends and not have long evening hours. Parking will be provided on 
site and the property will be locked with limited access during overnight hours. 
 

 
 
V.       EARLY NEIGHBORHOOD NOTIFICATION 
The applicant properly noticed for the Early Neighborhood Notification (ENN) meeting in accordance with 
14-3.1(H) with a notification sign fifteen days prior to the meeting and letters of notice to neighbors within 
300 feet of the proposed site. An Early Neighborhood Notification (ENN) meeting was held on August 
21st, 2024. The Applicant, their agent, staff and approximately twelve community members attended. The 
Agent, Plan A Architecture, presented photos and a proposed site plan of the new religious assembly 
building. Neighbors raised concerns regarding operating hours of the facility. Several residents expressed 
concern about maintaining access through the unimproved route in the southeast corner of the site that 
connects to Cedros Lane. Neighbors have utilized this route to access their properties from the backyard 
garage area. 
 
VI.  APPROVAL LIMITED AND EXPIRATION  
Special Use Permits are granted for specific use and intensity. A Special Use Permit is required for any 
significant expansion or intensification of special use. A Special Use Permit that has not been exercised 
within three (3) years from the date of final action by the Board of Adjustment expires as provided in 
SFCC §14-3.19(B)(5). Approval of the special use permit may be extended as provided in SFCC §14-
3.19(C). If the use approved by the special use permit ceases for any reason for a period of more than 
three hundred sixty-five days, the special use permit shall expire. 
 
VII. ATTACHMENTS:   

 
Attachment A:  Conditions of Approval  
 
Attachment B: Development Review Team (DRT) Comments  

1. Terrain Management 
2. Traffic Engineering 
3. Water Engineering 
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4. Waste Water Engineering 
5. Fire Prevention Review 
6. Landscaping 
7. Stormwater Engineering 
8. ADA 
9. Solid Waste 
10. Archeological 

 
Attachment C: Maps and Photos  

1. Future Land Use Map 
2. Current Zoning Map 
3. Aerial Photo 
4. Street View Photo 
5. Site Photos 

 
Attachment D:  Applicant Materials 

1. Application Submittals 
2. Legal Lot of Record 
3. Applicant Drawings 

 
 
APPROVED BY: 

Title Name Initials 

Land Use Department Director  Heather Lamboy  HLL 

Assistant Department Director Maggie Moore MRM 

Planning Manager Daniel Esquibel DE 

Land Use Department Case Manager Claudia Kath CK 
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Land Use Department           Case #: 2024-9316 

Board of Adjustment Staff Report            2247 Camino Carlos Rey 

Conditions of Approval and Technical Corrections 

 

Case 2024-9316  2247 Camino Carlos Rey – Grace Community Church                        Page 1 of 3 

Planning Commission March 6, 2025, Meeting 

 

Attachment A 

CONDITIONS OF APPROVAL Department 
To be 

completed by: 

1 

An approved Water Plan will be required for all new public water 

infrastructure and fire services. Water Plan shall be submitted to the City 

Water Division for review.  

Water Division 
Prior to Building 

Permit 

2 

An approved Agreement to Construct and Dedicate (ACD) will be required 

with the Water Division for all new public water infrastructure and fire 

services. 

Water Division 
Prior to Building 

Permit Approval 

3 

A separate irrigation meter will be required if the total landscape area is 1,000 

square feet or greater. An approved backflow prevention device shall be 

installed beyond the meter on any new irrigation service. 

Water Division 
At the time of 

development 

4 

Any re-grading of site over existing water mains shall maintain a minimum of 

4 feet of cover and not exceed 5 feet of cover. Depth of existing main to be 

adjusted to maintain a minimum of 4 feet of cover and not exceed 5 feet of 

cover if site grading impacts these depth requirements.  

Water Division 
At the time of 

development 

 

5 
The placement of cleanouts has been properly established, and the inverts of 

the private manholes have been surveyed accurately. 

Waste Water 

Division 
 

6 The use of Schedule 40 lines is also note, which is a positive aspect 
Waste Water 

Division 
 

7 The sewer line extension will remain private. 
Waste Water 

Division 
 

 

8 
Shall verify additions comply with IFC/IBC/EBC 2021. (See additional notes 

below for Sheet A1.4 on revised plans submitted). 

Fire Prevention 

Bureau 

Prior to Building 

Permit Approval 

9 
Shall verify 20’ gates will be electric or manually operated. (If electric they will 

need to have an opticom for life safety emergency response). 

Fire Prevention 

Bureau 

Prior to Building 

Permit Approval 

10 

Shall verify fire hydrant spacing is met as per IFC 2-21 Section 507.5 fire 

hydrant system. (400 feet as per IFC 2021, unless the building would be fully 

sprinklered existing and proposed). 

Fire Prevention 

Bureau 

Prior to Building 

Permit Approval 

 

11 
All outstanding Landscape, Irrigation and Outdoor Lighting Technical 

Corrections shall be completed, reviewed and approved prior to signature 
Landscape 

Prior to Building 

Permit 

12 
All outstanding ADA Technical Corrections shall be completed, reviewed and 

approved by the DRT prior to signature. 

Land Use Dept 

/ ADA  

Prior to Building 

Permit 

13 Correct DRT redline comments provided by Staff Land Use Dept 
Prior to Building 

Permit 
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Land Use Department           Case #: 2024-9316 

Board of Adjustment Staff Report            2247 Camino Carlos Rey 

Conditions of Approval and Technical Corrections 

 

Case 2024-9316  2247 Camino Carlos Rey – Grace Community Church                        Page 2 of 3 

Planning Commission March 6, 2025, Meeting 

TECHNICAL CORRECTIONS Department 
To be 

completed by: 

14 
Specific technical comments on the water plans will be provided by the Water 

Division to the design engineer 
Water Division 

Prior to Water 

Plan Approval 

 

15 

Shall verify that the addition complies with IFC/IBC/EBC 2021 & level of 

alternation verified (architect shall verify level of alteration as per the 

International Existing Building Code on plans for proper commercial plan & 

fire review). 

Fire Prevention 

Bureau 

Prior to Permit 

Review 

6 
Shall verify fire code 2021 occupancy type and whether additional fire 

hydrants are needed to meet minimum requirement of fire hydrants locations 

Fire Prevention 

Bureau 

Prior to Building 

Permit Approval 

 

17 

Ensure Street trees mature heights are five (5) below the lowest overhead 

utility line per COSF code 14-8.4(G)(3)(f) street trees located under utility lines 

shall be a species that maintains a minimum of five (5) feet of clearance from 

overhead utility lines at maturity. 

Land Use / 

Landscape 

Prior to Permit 

Review 

18 

Staff has concerns with the placement of Blue Atlas Cedar trees in the parking 

lots. Damage to vehicles and the trees themselves is likely. Ice buildup in the 

winter is another problem for evergreen trees planted on the southside of 

parking lots. Staff suggest the use of a city approved deciduous trees for these 

locations.    

Land Use / 

Landscape 
Prior to Permit 

Review 

19 
Blue Spruce and Village Green Zelkova trees are in a space too small for each 

other. Staff suggest selecting one tree for this location. 

Land Use / 

Landscape 
Prior to Permit 

Review 

20 

Provide a detailed drawing for the cisterns and additional information 

regarding the connection to the irrigation system or the use of the 

stormwater collected.   

Land Use / 

Landscape 
Prior to Permit 

Review 

21 

Provide a complete set of installation details, notes and specifications for the 

irrigation system.  Show in the detailed drawings the installation of all 

assemblies without any questions for size or type of materials to use for said 

irrigation system. 

Land Use / 

Landscape Prior to Permit 

Review 

22 Provide a dedicated irrigation meter. 
Land Use / 

Landscape 
Prior to Permit 

Review 

3 

A. 4.2.1. Automatic Control Valves; B.  Include in all valve manifolds schedule 

80 PVC unions downstream of each control valve for easy removal and repair,  

per COSF Irrigation Design Standards. 

Land Use / 

Landscape 
Prior to Permit 

Review 

24 Irrigation water lines shall not cross city water mains. 
Land Use / 

Landscape 
Prior to Permit 

Review 

25 

4.2.2. Isolation Valves: 

A. Where systems have master valve assemblies, provide an isolation 

valve in the valve manifold upstream of the master valve , the 

recommendation is a ball valve. 

B. If the irrigation system dose not have a master valve or the master 

valve is more than 10 feet from the point of connection (POC) then 

include an isolation valve at the POC, the recommendation is a ball 

Land Use / 

Landscape 

Prior to Permit 

Review 
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Land Use Department           Case #: 2024-9316 

Board of Adjustment Staff Report            2247 Camino Carlos Rey 

Conditions of Approval and Technical Corrections 

 

Case 2024-9316  2247 Camino Carlos Rey – Grace Community Church                        Page 3 of 3 

Planning Commission March 6, 2025, Meeting 

valve per COSF Irrigation Design Standards. 

C. Were systems have a single automatic control valve in the manifold 

assemble  in a single valve box, provide an isolation valve for each 

valve per COSF Irrigation Design Standards. 

Where systems have multiple automatic control valves in the manifold 

assemble in a single valve box, provide a minimum of one isolation valve in 

the manifold upstream of the control valves per COSF Irrigation Design 

Standards. 

26 
Install insulated backflow preventer enclosure on a 4" concrete pad with GFI 

receptacle at proper height with heat tape per COSF Irrigation Standards. 

Land Use / 

Landscape 
Prior to Permit 

Review 

27 
4-8.4(E)(4)(h) irrigation systems shall be zoned by levels of water use.  For the 

most efficient water use, plants with similar water 

Land Use / 

Landscape 
Prior to Permit 

Review 

28 

 4.17.5 Manifold Installation Order:  

 A. Assemble drip components in the order: (1) Electric Valve, (2) Filter, and (3) 

Regulator.  

B. Show the exact location of all drip components or assemblies.  

Land Use / 

Landscape Prior to Permit 

Review 

29 

 4.17.6 Flush Valves: 

A. Design systems with sufficient pressure to flush the tubing in each run; as a 

rule, the system should have at least 10 psi to 15 psi of water pressure for 

flushing.  

B. Design all systems with the capability of flushing out accumulated 

particulate matter.  

C. Design system to provide a means for servicing such flushing requirements 

with a minimum of erosion or disruption to the surrounding landscape.  

D. Provide manual flush valves (e.g., ball valves, manual drain valves, or 

flushable end caps) at the ends of all irrigation laterals.  

Land Use / 

Landscape 

Prior to Permit 

Review 

30 

Provide a professional landscape irrigation design per COSF code Chapter 14-

8.4(E) Water Harvesting and Irrigation Standards and COSF Landscape 

Irrigation Design Standards.       

Land Use / 

Landscape 
Prior to Permit 

Review 
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Board of Adjustment 

Attachment B 

 
Development Review Team 

Technical Corrections 

 
1. Terrain Management 

2. Traffic Engineering 

3. Water Engineering 

4. Wastewater Engineering 

5. Fire Department Memorandum 

6. Landscaping 

7. Stormwater Management 

8. ADA 

9. Solid Waste Management 

10. Archeological 
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Form Updated: March 2024 

Development Review Team (DRT)  
Comment Form  

Date:  November 18, 2024 

DRT Member: Leroy N. Pacheco, PE and Philip Gallegos, PE (Wilson & Company)  

Dept/Div: Public Works/Traffic 

Case No.: 2024-9316 - 2247 Camino Carlos Rey Grace Community Church Special Use Permit 

Case Planner: Claudia Kath, Senior Planner 

 

Conditions of Approval and Technical Corrections  
Review by this division/department has determined that this application will meet applicable standards if 
the following Conditions of Approval and Technical Corrections are met: 
 

Conditions of Approval: Must be completed by: Applicant Response**: 
1. None   
2.    
3.    
4.    
5.    
6.    

 
Technical Corrections: Must be completed by: Applicant Response**: 

1. None: See attached email from Wilson & Co 
dated 11/14/24 

  

2.    
3.    
4.    

 
**The Applicant must respond to the condition of approval or technical correction, indicating they have met the requirement and 
providing a reference in their revised submittals.  If the applicant has not met the requirement, they must indicate as much and 
provide a response.   
 
The applicant should be aware that the following code provisions or other requirements will apply to 
future phases of development of this project: 
 

1. City of Santa Fe Building Code, Chapter 23-3.2 states that before commencement of any 
new construction, it is mandatory for the owner to obtain approval from the public works 
department for any driveway curb cut or sidewalk crossing. This approval must be 
issued before a building permit for such new construction is approved. 

2.  
 
Explanation of Conditions or Corrections (if needed):  
 
(see following pages for notes required) 
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Case 2024-9316 - 2247 Camino Carlos Rey Grace Community Church
Special Use Permit

From Gallegos, Phil <Philip.Gallegos@wilsonco.com>

To engineer@leroypacheco.com<Engineer@leroypacheco.com>

CC Luna, Robert<Robert.Luna@wilsonco.com>

Date Thursday, November 14th, 2024 at 8:33 AM

Leroy sorry for the delay I thought I had sent you my response.  I have reviewed the STH submitted by Civil
Design Group, LLC and concur that no additional traffic analysis will be required.  Please let me know if you
have any questions or need more information.  Thanks, Phil

 

 

Phil Gallegos, PE

Civil Engineer

 

Wilson & Company, Inc., Engineers & Architects

4401 Masthead Street NE, Suite 150 | Albuquerque, NM 87109

505-348-4126 (direct)

wilsonco.com

 

We bring people together to practice their craft, to create value, and to accomplish great things.

 

 

Confidential/Proprietary Note: The information in this email is confidential and may be legally privileged. Access to this email by anyone other than the intended addressee
is unauthorized. If you are not the intended recipient of this message, any review, disclosure, copying, distribution, retention, or any action taken or omitted to be taken in
reliance on it is prohibited and may be unlawful. If you are not the intended recipient, please reply to or forward a copy of this message to the sender and delete the
message, any attachments, and any copies thereof from your system. Thank you.
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Form Updated: September 2023 

Development Review Team (DRT)  

Comment Form  
 

Date:  November 13, 2024 

DRT Member: Taylor Jurgens  

Dept/Div: Public Utilities/Water Division  

Case No.: Case 2024-9316 – 2247 Camino Carlos Rey Grace Community Church Special Use Permit 

Case Planner: Claudia Kath 

 

DRT Review Schedule – 9-12+ weeks* 

Initial DRT Comments are due to the case planner within three weeks of the DRT Application Intake 

meeting.  Initial DRT review should confirm that the application is complete (i.e. Water Budget has been 

submitted) and/or identify additional submittals or corrections (i.e. Water Budget needs revision).  The 

case planner will review and convey all Initial DRT Comments to the applicant via a Review Memo.  The 

applicant must respond to all Initial DRT Comments and submit a revised application for Final Review.   

Final DRT Comments are due to the case planner within two weeks of receipt of the revised application.  

The case planner will review and convey all Final DRT Comments to the applicant in a Final Review Memo.  

The complete DRT Review Timeline can range from 9-12+ weeks, depending on the complexity and quality 

of the application and the total number of applications under review.   

 
Timing of Conditions of Approval + Technical Corrections 

While all DRT conditions of approval and technical corrections must be met by the applicant, the timing 

of compliance varies.  In the “Must be completed by” column in the following tables, please time your 

conditions of approval and technical corrections to the following development review stages: 

 

a. Prior to Public Hearing – these conditions/technical corrections must be addressed before the 

case may move forward to the public hearing phase of the Development Review Process. 

b. Prior to Recordation – these conditions/technical corrections may be resolved after the public 

hearing but must be addressed before the Development Plan or Subdivision plat is recorded. 

c. Prior Building Permit Approval – these conditions/technical corrections can be addressed during 

the building permit review process, but prior to issuance of the permit.   

d. At the time of development -  

 

Development Review Process Flow Chart 

 
 

 

Initial DRT 
Comments

Review 
Memo 

Revised 
Application

Final DRT 
Comments

Final 
Review 
Memo
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Form Updated: September 2023 

*See the 2024 Development Review Schedule for details 

 

Conditions of Approval and Technical Corrections Tables 

 

Review by this division/department has determined that this application will meet applicable standards 

if the following Conditions of Approval and Technical Corrections are met: 

 

Conditions of Approval: Must be completed by: Applicant response: 

1. An approved Water Plan will be required for all 

new public water infrastructure and fire 

services. Water Plan shall be submitted to the 

City Water Division for review. 

Prior to Building Permit  

2. An approved Agreement to Construct and 

Dedicate (ACD) will be required with the Water 

Division for all new public water infrastructure 

and fire services. 

Prior to Building Permit 

Approval 

 

3. A separate irrigation meter will be required if 

the total landscaped area is 1,000 square feet 

or greater. An approved backflow prevention 

device shall be installed beyond the meter on 

any new irrigation service. 

At the time of development  

4. Any re-grading of site over existing water mains 

shall maintain a minimum of 4 feet of cover and 

not exceed 5 feet of cover. Depth of existing 

main to be adjusted to maintain a minimum of 

4 feet of cover and not exceed 5 feet of cover if 

site grading impacts these depth requirements. 

At the time of development  

5.    

6.    

 

Technical Corrections: Must be completed by: Applicant Response: 

1. Specific technical comments on the water plans 

will be provided by the Water Division to the 

design engineer. 

Prior to Water Plan 

Approval 

 

2.    

3.    

4.    

 

The applicant should be aware that the following code provisions or other requirements will apply to 

future phases of development of this project: 

 

1. [list any additional items] 

2.  

 

Explanation of Conditions or Corrections (if needed):  

 

(see following pages for notes required) 
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Form Updated: September 2023 

Development Review Team (DRT)  
Comment Form  

Date: 01/24/25 

DRT Member: Sergio Sandoval/ Engineer Associate  

Dept/Div: Public Utilities/ Wastewater Management Division  

Case No.: 2024-9316-2247 Camino Carlos Rey Grace Community Church  

Case Planner: Claudia Kath 

 

DRT Review Schedule – 9-12+ weeks* 
Initial DRT Comments are due to the case planner within three weeks of the DRT Application Intake 
meeting.  Initial DRT review should confirm that the application is complete (i.e. Water Budget has been 
submitted) and/or identify additional submittals or corrections (i.e. Water Budget needs revision).  The 
case planner will review and convey all Initial DRT Comments to the applicant via a Review Memo.  The 
applicant must respond to all Initial DRT Comments and submit a revised application for Final Review.   
Final DRT Comments are due to the case planner within two weeks of receipt of the revised application.  
The case planner will review and convey all Final DRT Comments to the applicant in a Final Review Memo.  
The complete DRT Review Timeline can range from 9-12+ weeks, depending on the complexity and quality 
of the application and the total number of applications under review.   

 
Timing of Conditions of Approval + Technical Corrections 
While all DRT conditions of approval and technical corrections must be met by the applicant, the timing 
of compliance varies.  In the “Must be completed by” column in the following tables, please time your 
conditions of approval and technical corrections to the following development review stages: 
 

a. Prior to Public Hearing – these conditions/technical corrections must be addressed before the 
case may move forward to the public hearing phase of the Development Review Process. 

b. Prior to Recordation – these conditions/technical corrections may be resolved after the public 
hearing but must be addressed before the Development Plan or Subdivision plat is recorded. 

c. Prior to Building Permit Approval – these conditions/technical corrections can be addressed 
during the building permit review process, but prior to issuance of the permit.   

d. During Construction – these conditions/technical corrections can be addressed during 
construction.   
 

Development Review Process Flow Chart 

 
*See the 2024 Development Review Schedule for details 

Initial DRT 
Comments

Review 
Memo 

Revised 
Application

Final DRT 
Comments

Final 
Review 
Memo
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Form Updated: September 2023 

 
Conditions of Approval and Technical Corrections Tables 
Review by this division/department has determined that this application will meet applicable standards 
if the following Conditions of Approval and Technical Corrections are met: 
 
Case # 2024-9316-2247 Camino Carlos Rey Grace Community Church  

Conditions of Approval: Must be completed by: Applicant response**: 

1. The placement of cleanouts has been properly 
established, and the inverts of the private 
manholes have been surveyed accurately. 

2. The use of Schedule 40 lines is also noted, 
which is a positive aspect.  

  

3. This sewer line extension will remain private.    

4.    

5.    

6.    

7.    

 

Technical Corrections: Must be completed by: Applicant 
Response**: 

1.    

2.    

3.    

4.    

 

**The Applicant must respond to the condition of approval or technical correction, indicating they have met the 
requirement and providing a reference in their revised submittals.  If the applicant has not met the requirement, 
they must indicate as much and provide a response.   

 
The applicant should be aware that the following code provisions or other requirements will apply to 
future phases of development of this project: 
 

1. (list any additional items) 
 
Explanation of Conditions or Corrections (if needed):  
 
(see following pages for notes required) 

 

 

 

 

 

 

 

 

Page 31 of 86



Form Updated: April 2024 

Development Review Team (DRT)  
Comment Form  

 
DRT Review Schedule – 9-12+ weeks* 
Initial DRT Comments are due to the case planner within three weeks of the DRT Application Intake 
meeting.  Initial DRT review should confirm that the application is complete (i.e. Water Budget has been 
submitted) and/or identify additional submittals or corrections (i.e. Water Budget needs revision).  The 
case planner will review and convey all Initial DRT Comments to the applicant via a Review Memo.  The 
applicant must respond to all Initial DRT Comments and submit a revised application for Final Review.   
Final DRT Comments are due to the case planner within two weeks of receipt of the revised application.  
The case planner will review and convey all Final DRT Comments to the applicant in a Final Review Memo.  
The complete DRT Review Timeline can range from 9-12+ weeks, depending on the complexity and quality 
of the application and the total number of applications under review.   

 
Timing of Conditions of Approval + Technical Corrections 
While all DRT conditions of approval and technical corrections must be met by the applicant, the timing 
of compliance varies.  In the “Must be completed by” column in the following tables, please time your 
conditions of approval and technical corrections to the following development review stages: 
 

a. Prior to Public Hearing – these conditions/technical corrections must be addressed before the 
case may move forward to the public hearing phase of the Development Review Process. 

b. Prior to Recordation – these conditions/technical corrections may be resolved after the public 
hearing but must be addressed before the Development Plan or Subdivision plat is recorded. 

c. Prior to Building Permit Approval – these conditions/technical corrections can be addressed 
during the building permit review process, but prior to issuance of the permit.   

d. During Construction – these conditions/technical corrections can be addressed during 
construction.   
 

Development Review Process Flow Chart 

 
 
*See the 2024 Development Review Schedule for details 
 
 
DRT Review Timeline: 

Application Received DRT Application Intake DRT Initial Review Comments Due 

   

  

Initial DRT 
Comments

Review 
Memo 

Revised 
Application

Final DRT 
Comments

Final 
Review 
Memo
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Form Updated: April 2024 

Development Review Team (DRT)  

Comment Form  

 
DRT Review Schedule – 9-12+ weeks* 

Initial DRT Comments are due to the case planner within three weeks of the DRT Application Intake 

meeting.  Initial DRT review should confirm that the application is complete (i.e. Water Budget has been 

submitted) and/or identify additional submittals or corrections (i.e. Water Budget needs revision).  The 

case planner will review and convey all Initial DRT Comments to the applicant via a Review Memo.  The 

applicant must respond to all Initial DRT Comments and submit a revised application for Final Review.   

Final DRT Comments are due to the case planner within two weeks of receipt of the revised application.  

The case planner will review and convey all Final DRT Comments to the applicant in a Final Review Memo.  

The complete DRT Review Timeline can range from 9-12+ weeks, depending on the complexity and quality 

of the application and the total number of applications under review.   

 
Timing of Conditions of Approval + Technical Corrections 

While all DRT conditions of approval and technical corrections must be met by the applicant, the timing 

of compliance varies.  In the “Must be completed by” column in the following tables, please time your 

conditions of approval and technical corrections to the following development review stages: 

 

a. Prior to Public Hearing – these conditions/technical corrections must be addressed before the 

case may move forward to the public hearing phase of the Development Review Process. 

b. Prior to Recordation – these conditions/technical corrections may be resolved after the public 

hearing but must be addressed before the Development Plan or Subdivision plat is recorded. 

c. Prior to Building Permit Approval – these conditions/technical corrections can be addressed 

during the building permit review process, but prior to issuance of the permit.   

d. During Construction – these conditions/technical corrections can be addressed during 

construction.   

 

Development Review Process Flow Chart 

 
 

*See the 2024 Development Review Schedule for details 

 

 

DRT Review Timeline: 

Application Received DRT Application Intake DRT Initial Review Comments Due 

   

  

Initial DRT 
Comments

Review 
Memo 

Revised 
Application

Final DRT 
Comments

Final 
Review 
Memo
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Form Updated: April 2024 

Date: 01/08/2025 

DRT Member: Lawrence Rivera   

Dept/Div: Landscape, Irrigation, Outdoor Lighting 

Case No.: Case #2024-9316 - 2247 Camino Carlos Rey Grace Community Church Special Use 

Permit.  Second Review 

Case Planner: Claudia Kath, Senior Planner, cmkath@santafenm.gov 

 

Conditions of Approval and Technical Corrections Tables 

Review by this division/department has determined that this application will meet applicable standards 

if the following Conditions of Approval and Technical Corrections are met: 

 

Case #  

Conditions of Approval: Must be completed by: Applicant response**: 

1.    

2.    

3.    

4.    

5.    

6.    

 

Technical Corrections: Must be completed by: Applicant response**: 

1. Ensure Street trees mature heights are five 

(5) below the lowest overhead utility line per 

COSF code 14-8.4(G)(3)(f) street trees located 

under utility lines shall be a species that 

maintains a minimum of five (5) feet of 

clearance from overhead utility lines at 

maturity. 

Prior to permit review 

 

 

2. Staff has concerns with the placement of 

Blue Atlas Cedar trees in the parking lots. 

Damage to vehicles and the trees themselves is 

likely. Ice buildup in the winter is another 

problem for evergreen trees planted on the 

southside of parking lots. Staff suggest the use 

of a city approved deciduous trees for these 

locations.    

Prior to permit review 

 

 

 

3. Blue Spruce and Village Green Zelkova trees 

are in a space too small for each other. Staff 

suggest selecting one tree for this location. 

Prior to permit review 

  

 

 

4. Provide a detailed drawing for the cisterns 

and additional information regarding the 

connection to the irrigation system or the use 

of the stormwater collected.   

Prior to permit review 

 

 

5. Provide a complete set of installation details, 

notes and specifications for the irrigation 

Prior to permit review 
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Form Updated: April 2024 

system.  Show in the detailed drawings the 

installation of all assemblies without any 

questions for size or type of materials to use 

for said irrigation system. 

6. Provide a dedicated irrigation meter. 

 

Prior to permit review 

 

 

7. 4.2.1. Automatic Control Valves 

B.  Include in all valve manifolds schedule 80 

PVC unions downstream of each control valve 

for easy removal and repair,  per COSF 

Irrigation Design Standards. 

Prior to permit review 

 

 

8. Irrigation water lines shall not cross city 

water mains. 

Prior to permit review 

 

 

9. 4.2.2. Isolation Valves: 

A. Where systems have master valve 

assemblies, provide an isolation valve in 

the valve manifold upstream of the 

master valve , the recommendation is a 

ball valve. 

B. If the irrigation system dose not have a 

master valve or the master valve is 

more than 10 feet from the point of 

connection (POC) then include an 

isolation valve at the POC, the 

recommendation is a ball valve per 

COSF Irrigation Design Standards. 

C. Were systems have a single automatic 

control valve in the manifold assemble  

in a single valve box, provide an 

isolation valve for each valve per COSF 

Irrigation Design Standards. 

D. Where systems have multiple 

automatic control valves in the 

manifold assemble in a single valve box, 

provide a minimum of one isolation 

valve in the manifold upstream of the 

control valves per COSF Irrigation 

Design Standards. 

Prior to permit review 

 

 

10. Install insulated backflow preventer 

enclosure on a 4" concrete pad with GFI 

receptacle at proper height with heat tape per 

COSF Irrigation Standards.  

Prior to permit review 

 

 

11. 14-8.4(E)(4)(h) irrigation systems shall be 

zoned by levels of water use.  For the most 

efficient water use, plants with similar water 

Prior to permit review 
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Form Updated: April 2024 

use requirements shall be grouped together. 

Trees and shrubs shall have separate zones.  

Drought tolerant and very low water-use trees 

shall have a separate zone. Native shrubs and 

very Low water-use shrubs shall be irrigated on 

a separate zone.  Separate zones are required 

for permanent and temporary irrigation lines. 

12. 4.17.5 Manifold Installation Order:  

A. Assemble drip components in the order: (1) 

Electric Valve, (2) Filter, and (3) Regulator.  

B. Show the exact location of all drip 

components or assemblies.  

 

Prior to permit review 

 

 

13. 4.17.6 Flush Valves: 

A. Design systems with sufficient pressure to 

flush the tubing in each run; as a rule, the 

system should have at least 10 psi to 15 psi of 

water pressure for flushing.  

B. Design all systems with the capability of 

flushing out accumulated particulate matter.  

C. Design system to provide a means for 

servicing such flushing requirements with a 

minimum of erosion or disruption to the 

surrounding landscape.  

D. Provide manual flush valves (e.g., ball valves, 

manual drain valves, or flushable end caps) at 

the ends of all irrigation laterals.  

 

Prior to permit review 

 

 

14. Provide a professional landscape irrigation 

design per COSF code Chapter 14-8.4(E) Water 

Harvesting and Irrigation Standards and COSF 

Landscape Irrigation Design Standards.       

Prior to permit review 

  

 

 

15. STAFF RESERVES THE RIGHT TO REQUIRE 

ADDITIONAL SUBMITTALS UPON RECEIVING 

REVISIONS.                                   

  

 

**The Applicant must respond to the condition of approval or technical correction, indicating they have met the 

requirement and providing a reference in their revised submittals.  If the applicant has not met the requirement, 

they must indicate as much and provide a response.   

 

The applicant should be aware that the following code provisions or other requirements will apply to 

future phases of development of this project: 

 

1. [list any additional items] 

2.  

 

Explanation of Conditions or Corrections (if needed):  

 

(see following pages for notes required) 
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Form Updated: April 2024 

Date: 11/08/2024 

DRT Member: Zoe Issacson  

Dept/Div: River and Watershed Management 

Case No.: 2024-9316 

Case Planner: Claudia Kath 

 

Conditions of Approval and Technical Corrections Tables 

Review by this division/department has determined that this application will meet applicable standards 

if the following Conditions of Approval and Technical Corrections are met: 

 

Case #  

Conditions of Approval: Must be completed by: Applicant response**: 

1.    

2.    

3.    

4.    

5.    

6.    

 

Technical Corrections: Must be completed by: Applicant response**: 

1. No comments at this time   

2.    

3.    

4.    

 

**The Applicant must respond to the condition of approval or technical correction, indicating they have met the 

requirement and providing a reference in their revised submittals.  If the applicant has not met the requirement, 

they must indicate as much and provide a response.   

 

The applicant should be aware that the following code provisions or other requirements will apply to 

future phases of development of this project: 

 

1. [list any additional items] 

2.  

 

Explanation of Conditions or Corrections (if needed):  
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See sheet A1.3 for accessible  
routes from Bus Stop and 
Public Right-of-Way to entrances 
to both the existing church and  
the new building. 
Crosswalks will be painted on 
new asphalt surface.

See sheets C-5, A1.3 for accessible  
routes from ADA parking aisles and 
Public Right-of-Way to entrances 
to both the existing church and  
the new building. 
All ramps and walking surfaces to 
comply with sections 302, 303,  
401, 403, and 405. 
Detectable warning surfaces to be  
provided as required. 
Refer to details on sheets C-5, A1.3. 

The existing asphalt sidewalk will be 
replaced with a proper concrete 
sidewalk with curb ramps at both 
driveway crossings along the  
entire frontage of this property. 
Refer to sheets C-5, A1.2, and A1.3.
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New ADA parking area will be on 
concrete slab. 
- 
Existing asphalt will be repaired or 
replaced with new smooth surface. 
- 
Concrete walks connect both new 
and existing church for accessibility. 
Both new and existing buildings 
will have ADA parking space  
close to their entrances.

Page 40 of 86



Form Updated: April 2024 

Development Review Team (DRT)  

Comment Form  

 
DRT Review Schedule – 9-12+ weeks* 

Initial DRT Comments are due to the case planner within three weeks of the DRT Application Intake 

meeting.  Initial DRT review should confirm that the application is complete (i.e. Water Budget has been 

submitted) and/or identify additional submittals or corrections (i.e. Water Budget needs revision).  The 

case planner will review and convey all Initial DRT Comments to the applicant via a Review Memo.  The 

applicant must respond to all Initial DRT Comments and submit a revised application for Final Review.   

Final DRT Comments are due to the case planner within two weeks of receipt of the revised application.  

The case planner will review and convey all Final DRT Comments to the applicant in a Final Review Memo.  

The complete DRT Review Timeline can range from 9-12+ weeks, depending on the complexity and quality 

of the application and the total number of applications under review.   

 
Timing of Conditions of Approval + Technical Corrections 

While all DRT conditions of approval and technical corrections must be met by the applicant, the timing 

of compliance varies.  In the “Must be completed by” column in the following tables, please time your 

conditions of approval and technical corrections to the following development review stages: 

 

a. Prior to Public Hearing – these conditions/technical corrections must be addressed before the 

case may move forward to the public hearing phase of the Development Review Process. 

b. Prior to Recordation – these conditions/technical corrections may be resolved after the public 

hearing but must be addressed before the Development Plan or Subdivision plat is recorded. 

c. Prior to Building Permit Approval – these conditions/technical corrections can be addressed 

during the building permit review process, but prior to issuance of the permit.   

d. During Construction – these conditions/technical corrections can be addressed during 

construction.   

 

Development Review Process Flow Chart 

 
 

*See the 2024 Development Review Schedule for details 

 

 

DRT Review Timeline: 

Application Received DRT Application Intake DRT Initial Review Comments Due 

   

  

Initial DRT 
Comments

Review 
Memo 

Revised 
Application

Final DRT 
Comments

Final 
Review 
Memo
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Form Updated: April 2024 

Date: January 5, 2025 

DRT Member: Leroy Griego  

Dept/Div: Solid Waste  

Case No.: 2024-9316  

Case Planner: Claudia Kath  

 

Conditions of Approval and Technical Corrections Tables 

Review by this division/department has determined that this application will meet applicable standards 

if the following Conditions of Approval and Technical Corrections are met: 

 

Case #  

Conditions of Approval: Must be completed by: Applicant response**: 

1.    

2.    

3.    

4.    

5.    

6.    

 

Technical Corrections: Must be completed by: Applicant response**: 

1. No corrections required. Storing trash 

receptacles in the garage is adequate for the 

property use. 

  

2.     

3.    

4.    

 

**The Applicant must respond to the condition of approval or technical correction, indicating they have met the 

requirement and providing a reference in their revised submittals.  If the applicant has not met the requirement, 

they must indicate as much and provide a response.   

 

 

 

 

 

Page 42 of 86



Form Updated: April 2024 

 

Development Review Team (DRT)  
Comment Form  

Date:  11/5/2024 

DRT Member:  Paul A. Duran     

Dept/Div: Land Use Dept./HPD   

Case No.: 2024‐9316‐2247 Camino Carlos Rey Grace Community Church  

Case Planner:  Claudia Kath 

 

Conditions of Approval and Technical Corrections Tables 
Review by this division/department has determined that this application will meet applicable standards 
if the following Conditions of Approval and Technical Corrections are met: 
 
Case #  
Conditions of Approval:  Must be completed by:  Applicant response**: 

1. Applicant does not need archaeological review     

2.      

3.      

4.      

5.      

6.      

 

Technical Corrections:  Must be completed by:  Applicant 
Response**: 

1.      

2.      

3.      

4.      

 

**The Applicant must respond to the condition of approval or technical correction, indicating they have met the 
requirement and providing a reference in their revised submittals.  If the applicant has not met the requirement, 
they must indicate as much and provide a response.   
 
The applicant should be aware that the following code provisions or other requirements will apply to 
future phases of development of this project: 
 

1. The applicant is located in the Suburban Archaeological Review District and does not meet the 
threshold for archaeological clearance permits, however, if they come across cultural resources 
or human burials all work must stop and HPD staff notified immediately.  
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Board of Adjustment 
Attachment C 

 
Maps and Photos 

 
1. Future Land Use Zoning   
2. Current Zoning 
3. Aerial View 
4. Street View Property Entrance 
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Board of Adjustment 

Attachment D 

 
Applicant Materials 

 
1. Application Submittals 

2. Legal Lot of Record 

3. Applicant Drawings 
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LETTER of APPLICATION for SPECIAL USE PERMIT

October 4, 2024

City of Santa Fe
Board of Adjustments and 
Land Use Department
200 Lincoln Avenue
Santa Fe, New Mexico  87501

Dear Land Use Department:

On behalf of the Grace Community Church, we are respectfully requesting a Special Use Permit for a 
new building to be located behind their existing church at 2247 Camino Carlos Rey.
In accordance with the requirements of the City of Santa Fe, we submit the attached documentation 
of existing and proposed site development for review and approval. 

As a local community church, the members of Grace Community Church have been inundated with 
requests for meeting space for weddings, receptions, memorial services, baby showers, AA meetings 
and other rehabilitation programs, etc.  They have tried to accommodate these requests, but their 
current facility has limitations.  Therefore, the church is proposing to build to a 6,000 square foot 
building on their property in order to serve their growing needs.

The size of their property is an acre and a half.  It is located on a main roadway adjacent to a large 
apartment complex in an R-5 residential zone.  The church was originally built is 1970, with additions 
to the north and south built ten years later.  

As per Table 14.6.1-1, Religious Assembly is a permitted use within R-5 zoning.  The legal non-
conformity can continue, and the new structure will require a Special Use Permit as per section 
14-10.2.

Attached, please find an index of the submittal documents and a statement addressing the Special Use
Criteria from section 14-3.6(d) of the Santa Fe Code.  If you have any questions or comments, please 
contact me at 505-820-1460, or greg@planaarch.com

Sincerely,

Greg C Reid, AIA 
Plan A Architecture, LLC
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INDEX of DOCUMENTS SUBMITTED for
SPECIAL USE PERMIT for GRACE COMMUNITY CHURCH

ATTACHED DOCUMENTS

Special Use Application
Owner Authorization for Agent
Statement addressing Special Use Criteria

Traffic Impact Analysis
Archaeological Clearance 
Water Budget
Plat – Legal Lot of Record
Warranty Deed
Site Topo Survey

Terrain Management and Civil Engineering Drawings
Grading Plan
Drainage Plan
Site Utility Plan
Site Details

Architectural Drawings
Existing Site Plan
Proposed Site Plan
Proposed Egress and Accessibility Plan
Existing Church Plan
Proposed Floor Plan
Reflected Ceiling and Lighting Plan
Proposed Roof Plan
Exterior Elevations
Building Sections
Interior Accessibility Plan and Elevations

Landscape Design Drawings
Site Landscape Plan 
Planting Specifications

Electrical Drawings
Exterior Lighting Photometric Plan
Exterior Lighting Calculations

Fire Suppression Drawings
Sprinkler Design and Specs
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Parcel Information

Address: 2247 Camino Carlos Rey, Santa Fe, NM  87507 Property Size: 1.496 acres

Proposed Use: Religious Assembly   (new events building behind the existing Grace Community Church)

Zoning: R-5 Preapplication Conference Date: 10/26/23

ENN Meeting Date: 08/21/24 UPC Code Number: 1-051-096-502-286

Property Owner Information

Name: Grace Community Church

    First Last

Address: 2247 Camino Carlos Rey

   Street Address Suite/Unit #

Santa Fe NM 87507

   City State ZIP Code

Phone: 505-577-4596 E-mail Address: jinxandbruce@gmail.com

Applicant/Agent Information (if different from owner)

Company Name: Plan A Architecture, LLC

Name: Greg Reid

   First Last

Address: P.O. Box 9289

   Street Address Suite/Unit #

Santa Fe NM 87504

   City State ZIP Code

Phone: 505-820-1460 E-mail Address: greg@planaarch.com

Correspondence Directed to:   Owner  Applicant  Both

Agent Authorization (if applicable)

I am/We are the owner(s) and record title holder(s) of the property located at:  2247 Camino Carlos Rey (Grace Church)

I/We authorize Plan A Architecture, LLC / Greg C Reid, AIA to act as my/our agent to execute this application.

Signed: Date:

Signed: Date:

SPECIAL USE PERMIT

APPLICATION 

14-3.6

(date stamp)

09/17/2024
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October 4, 2024

Special Use Permit for Grace Community Church
STATEMENT ADDRESSING APPROVAL CRITERIA

As it relates to the proposed new structure for Grace Community Church, the Land Use board has the 
authority under Section 14-6 and Table 14.6.1-1 of Chapter 14 to grant a special use permit for 
Religious Assembly use in an R-5 district.

Granting the special use permit does not adversely effect the public interest or the surrounding 
homeowners.  Grace Community Church has been a part of this neighborhood, on this property, for 
fifty-five years.  The new building proposed is behind the existing church so will not impact the 
streetscape from Camino Carlos Rey.

The community church use is compatible with, and adaptable to the houses and apartment complex 
adjacent to their property.  Both the existing church and proposed structure are single story buildings, 
and are within the maximum allowed height of 24 feet for residential zones.  The massing of both 
existing and proposed buildings positions the taller main space in the center with lower scaled masses 
wrapping the perimeter.  This lowered massing brings the scale down in keeping with that of the 
surrounding houses rather than that of the apartment buildings.  The base of the lower massing will 
have natural stone cladding at the base of the stucco walls.

CONDITIONS
The new structure will be located in a manner which creates an enclosed courtyard with the existing 
church.  The current playground area will be included in this new courtyard.  It is also positioned in the
center of the property in an effort to maintain the side yard setbacks from adjoining properties, and a 
significant back yard setback to set it as far as possible from all four property lines.

The north side and back yard concrete block walls, and the south side wood fencing will remain in 
order to maintain privacy for the adjacent residents.  The inner wood fence, dumpster, and four 
existing storage sheds will be removed as part of the project.

The parking lot will be expanded towards the back yard to accommodate additional visitors.  The lot 
will meet all accessibility requirements while designed to minimize stormwater run-off.  The public 
right-of-way along Camino Carlos Rey and nearby bus stop will not be effected by this project.

The existing stone and concrete sidewalks around the church will be repaired and improved to ensure 
accessibility to the church, as well as extending on both sides to the new building.

The church is very respectful of neighbors concerns about noise generation in the new building.  They 
agree that receptions or celebrations held there will end by 10 pm.  Also, the dumpster pick-up service
currently used by the church will be abandoned in favor of standard trash pick-up offered to the rest 
of the neighborhood, which will reduce on-site truck noise.
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In addition to the right-of-way along Camino Carlos Rey, this property has ten foot utility easements 
along its east and south property lines.  There is no need to alter these as part of this project.
The vehicular alley to the southeast of the property provides PNM access to their power poles from 
Cedros Lane.  This utility access from Cedros Lane will remain.

Slope planting is not required since this property is relatively flat.  Landscaping is incorporated into the
parking lot design as per City requirements.  The proposed lot extension will use 100 percent 
permeable paving blocks rather than asphalt.  This will reduce heat build-up and stormwater run-off.  
The pave-block will reduce erosion and create less noise than the existing gravel parking lot.  

Two above-ground cisterns located in the courtyard will be used to irrigate the courtyard planting 
beds.  Two landscaped retention ponds are to be added to the north and south of the new building to 
collect roof and site rainwater.

Access to the parking areas behind the church will be controlled by gates.  These will be locked when 
the facility is not in use in order to reduce unchecked activity behind the church.  This request was 
from neighbors with backyards adjacent to the church parking areas to prevent transient activity.

The existing and proposed buildings are configured so that eighty percent of the property remains as 
open space.

The number of occupants permitted by code in the new building is 193.  All events held within this 
building will be for, or agreed to by Grace Community Church.

Hours of operation is another issue of concern for neighbors.  Weddings usually are held on weekend 
days.  Memorial services are typically held mid-morning on week days.  Weekly church services are 
held Sunday mornings.  This scheduling will not increase school or work day traffic along Camino 
Carlos Rey or the surrounding streets.  A traffic study was prepared as part of this submittal.

This building will be designed to meet current energy efficiency and accessibility standards.  The 
church will take part in the City waste management and recycling programs offered in this 
neighborhood.

Attached, please find the documents required for the Special Use Criteria from section 14-3.6(d) of the
Santa Fe Code.  If you have any questions or comments, please feel free to contact me. 

Sincerely,

Greg C Reid, AIA 
Plan A Architecture, LLC

505-820-1460
greg@planaarch.com
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ATENCIO ENGINEERING, INC.
CONSULTING CIVIL ENGINEERS

4434 VALVERDE COURT
P.O. BOX 20364

COLORADO CITY, CO 81019

57 VENTERO RD
P.O. BOX 143

AMALIA, NM 87512

OFFICE: (719) 676-2551

NEW BUILDING FOR
GRACE COMMUNITY

CHURCH

2247 CAMINO CAROLOS REY
SANTA FE, NM 87507
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