
SPECIAL PROCEDURES FOR PUBLIC WORKS AND UTILITIES COMMITTEE
MEETING

Attendance: In response to the State’s declaration of a Public Health Emergency, the
Mayor’s Proclamation of Emergency, and the ban on public gatherings in excess of those
permitted in the current Public Health Order, and the need to incorporate technology and
practices to re-institute in-person meetings consistent with the limitations established by
the Order, the Public Works and Utilities meeting will be conducted virtually.

Viewing: Members of the public may stream the meeting live on the City of Santa Fe’s
YouTube channel at https://www.youtube.com/user/cityofsantafe. The YouTube live
stream can be accessed at this address from most smartphones, tablets, or computers.

Internet: To join the Zoom meeting on the internet using a computer, laptop, smartphone,
or tablet, use the following link: https://santafenm-gov.zoom.us/j/87555167711?
pwd=b3luRHdIUDlmS0lSODJCbHArY2ZIZz09.
Passcode: 133375
Attendees should use the “Raise Hand” function to be recognized by the Chair to speak
at the appropriate time.
Phone: To join the Zoom meeting using a phone, use the following phone numbers and
Webinar ID: US: 1 (346) 248-7799 - Webinar ID: 875 5516 7711 - Passcode: 133375
Phone attendees should press *9 to use the “Raise Hand” function to be recognized by
the Chair to speak at the appropriate time.
The agenda and packet for the meeting will be posted at
https://santafe.primegov.com/public/portal.

1. CALL TO ORDER

2. ROLL CALL

3. APPROVAL OF AGENDA

4. APPROVAL OF CONSENT AGENDA
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5. APPROVAL OF MINUTES

a. Approval of minutes from the November 8, 2021 Public Works and Utilities
Committee meeting

6. PRESENTATION/INFORMATIONAL ITEMS

a. Wastewater Management Update.(Mike Dozier, Wastewater Management
Division Director, mldozier@santafenm.gov)

b. Streetlight Status Report. (Regina Wheeler, Public Works Department
Director, rawheeler@santafenm.gov, 955-6622)

7. ACTION ITEMS: CONSENT

a. Request for the Approval of Amendment #2 to Service Contract 20-0680 for
On-Call, Economic Analysis and Urban Planning Services from Strategic
Economics; increasing compensation in the total amount of $250,000.00,
to a new total of $1,000,960.00 including NMGRT and extending the Term
of the Agreement to December 31, 2023; Rich Brown, Director, Community
& Economic Development, rdbrown@santafenm.gov, (505) 955-6625,
Andrea Salazar, Assistant City Attorney, asalazar@santafenm.gov, (505)
955-6303. Committee Review: Public Works Committee 12/13/2021
Finance Committee 01/03/2022 Governing Body 02/01/2022

b. Request for the Approval of Wastewater Compost department to Purchase
aMccloskey 621REWT Trammel in the total amount of $373,315.00. (Julian
Gonzalez, WWMD Plant Operator, jrgonzales@santafen.gov)

1. Request approval of a Budget Adjustment/ Budget increase in the
amount of $373,315 from the Waste Water Management Department Cash
Balance.

Committee Review:
Public Works and Utilities Committee: 12/13/2021
Finance Committee: 01/03/2022
Governing Body:01/12/2021
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c. Request to award bid number ‘22/15/B for the Richards Ave East and
Campo Conejo Master Meter Vaults ITB, CIP # 960 to A.A.C. Construction,
LLC. For an estimated cost of $1,041,000.00 including NMGRT. (Bill Huey,
Engineer, bchuey@santafenm.gov, 955-4273)

1. Request approval of a BAR Budget Increase in the amount of
$1,041,000 from the Water Enterprise Fund Cash Balance.

Committee Review:
Public Works and Utilities Committee: 12/13/2021
Finance Committee: 01/03/2022
Governing Body: 01/12/2021

d. Request for approval of Amendment # 2 to the Professional Services
Agreement with Carollo Engineers, Inc. for engineering services during
construction and a term extenstion of thirteen months, (John Del Mar,
Engineer Supervisor, jpdelmar@santafenm.gov, 955-4231)

1. Request for approval of a Budget Adjustment Resolution (BAR) in the
amount of $474,519 from the Water Enterprise Fund for Amendment # 2
with Carollo Engineers, Inc PSA.

Committee Review:
Public Works and Utilities Committee: 12/13/2021
Finance Committee: 01/03/2021
Governing Body: 01/12/2021

e. Request for approval of a Sole Source Contract with the Santa Fe
Watershed Associated to provideWatershed Education to te General Public
and Santa Fe Youth for a term of 4 years in the amount of $352,000.
(Christine Chavez, Water Conservation Manager,
cychavez@santafenm.gov, 955-4219)

Committee Review:
Public Works and Utilities Committee: 12/13/2021
Finance Committee: 01/03/2021
Water Conservation Committee: 12/14/2021
Governing Body: 01/12/2021

f. Request Approval of Contract Amendment #1 to Extend the Term for the
Approval of Service Agreement with Pluma LLC in the Total Amount of
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$334,873.00 for Roof, HVAC, and Employee Parking Security Measures;
Caryn Grosse, 505-955-5938, clgrosse@santafenm.gov

COMMITTEE SCHEDULE:
Public Works/Utilities Committee 12/13/2021
Finance Committee 1/3/2022
Governing Body 1/12/2022

g. CONSIDERATION OF RESOLUTION NO. 2021-__. (Councilor Abeyta,
Councilor Romero-Wirth, and Councilor Cassutt)
A Resolution Adopting a New Version of the Governing Body Procedural
Rules. (Jesse Guillen, Legislative Liaison: jbguillen@santafenm.gov,
955-6518; Erin K. McSherry, City Attorney: ekmcsherry@santafenm.gov,
955-6961)

Committee Review:
Introduced: 11/10/2021
Governing Body Study Session: 11/17/2021
Finance Committee: 11/29/2021
Quality of Life Committee: 12/01/2021
Governing Body: 12/08/2021

8. MATTERS FROM STAFF

9. MATTERS FROM THE COMMITTEE

10. MATTERS FROM THE CHAIR

11. NEXT MEETING: Monday, January 10, 2022

12. ADJOURN

Persons with disabilities in need of accommodations, contact the City Clerk’s
office at 955-6521, five (5) working days prior to meeting date.
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1. CALL TO ORDER

Meeting started at approximately 5:01 pm.

2. ROLL CALL

Members Present:
Councilor Chris Rivera
Councilor Michael Garcia
Councilor Signe Lindell
Councilor JoAnne Vigil Coppler

Members Excused:
Councilor Roman Abeyta

Others Attending:
Regina Wheeler, Public Works Department Director
Shannon Jones, Public Utilities Department Director
Mikayla Trujillo, Clerk
Erin McSherry, Attendee

3. APPROVAL OF AGENDA

MOTION: Councilor Lindell moved, seconded by Councilor Garcia, to Aprprove the
agenda as is.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor Vigil Coppler

Against: None

Abstain: None

4. APPROVAL OF CONSENT AGENDA

Councilor Lindell pulled item b for discussion.
Councilor Vigil Coppler pulled items b, m, and q for discussion.
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Amend item m to include Councilor Garcia as a Co-Sponser

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler, to approve the
agenda as amended.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor Vigil Coppler

Against: None

Abstain: None

5. APPROVAL OF MINUTES

a. Approval of minutes from the October 25, 2021 Public Works and Utilities
Committee Meeting.

MOTION: Councilor Lindell moved, seconded by Councilor Garcia, to Approve minutes
from October 25, 2021 PWUC meeting.

VOTE: The motion was on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor Vigil Coppler

Against: None

Abstain: None

6. PRESENTATION

a. Streetlight LED Conversion Project Report. (Regina Wheeler, Public Works
Department Director, rawheeler@santafenm.gov, 955-6622)

b. Status of Major Roads and Trails Projects Progress and Funding. (Romella
Glorioso-Moss, Senior Project
Administrator: rsgloriosomoss@santafenm.gov, 505-955-6623; Erick Aune,
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Director Metropolitan Planning Organization: ejaune@santafenm.gov,
505-955-6664).

7. ACTION ITEMS: CONSENT

a. CONSIDERATION OF RESOLUTION NO 2021-__. (Mayor Webber)
A Resolution Approving First Quarter Budget Amendments for Fiscal Year
2021-2022. (Andy Hopkins, Acting Budget Officer: ajhopkins@santafenm.gov,
955-6177)

Committee Review:
Introduced: 10/27/21
Finance Committee: 11/01/21
Public Works and Utilities Committee: 11/08/21
Governing Body: 11/10/21

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the resolution as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

b. Request the Approval of NMDOT Funding Agreements as Per Ordinance
#2020-33, Section 2-4.6.B and Budget Amendment Resolution Funding.
(Romella Glorioso-Moss, PW Project Administrator Sr. rglorioso-
moss@santafenm.gov; 955-6623)
1. Ratify Contract Amendments to NMDOT Contract No. D15509, Project
No. S100460 Guadalupe St. Reconstruction Project Extending
Termination Date from 09/15/2021 to 03/15/2022; Approved by the City
Manager on 09/13/2021.

2. Ratify Contract Amendments to NMDOT Contract No. D18446, Project
No. S100470 St. Michael’s Drive/Rail Trail Underpass Increasing Design
Funding from $284,999 to $1,069,437; and Extending Termination Date
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from 03/31/2022 to 01/25/2024; Approved by the City Manager
on 09/17/2021.

3. Approve Budget Adjustment Resolution (BAR) of $784,438 to Project ID#
ENG18330E; Org./Obj. 3309980.572960.

Committee Review:
Finance Committee: 11/01/2021
Public Works & Utilities Committee: 11/08/2021
Governing Body: 11/10/2021

Pulled by Councilor Lindell for discussion. Approved for Governing Body
11/10/21

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the contract amendment as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

c. Request for Approval of Budget Adjustment Resolution (BAR) in the Amount
$663,224.72 for the Santa Fe Community Convention Center Air-Handler
(IntelliPak) Replacement Project for a Twelve (12) Month Term; Trane U.S.
Inc. dba Trane 47QSWA20D0021 / SPA 00-00000-20-00099. (Randy
Randall, TOURISM Director, rrandall@santafenm.gov, 955-6209)

Committee Review
Finance Committee – 11/01/2021
Public Works and Utilities Committee: 11/08/2021
Governing Body – 11/10/2021

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the budget adjustment resolution (BAR) as presented.

VOTE: The motion was approved on the following Roll Call vote:
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For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

d. Request for Approval of a Four-Year Equipment Lease Agreement in the Total
Amount of $367,186.56 Inclusive of New Mexico GRT with PNC Equipment
Finance, LLC. for Golf Carts at Marty Sanchez Links de Santa Fe Golf
Course. (Melissa McDonald, Acting Parks Division
Director: mamcdonald@santafenm.gov, 505-955-6840)

Committee Review:
Public Works and Utilities Committee: 11/08/2021
Finance Committee: 11/29/2021
Governing Body: 12/08/2021

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the lease as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

e. Request for Approval of a Professional Service Contract for Comprehensive
Insurance Claims Administrative Broker Services in the Amount of
$271,936.00; Arthur J. Gallagher. (Bradley Fluetsch, CFA, Planning and
Investment Officer: bjfluetsch@santafenm.gov, 955-6885)

Committee Review
Finance Committee: 11/01/2021
Public Works and Utilities Committee: 11/08/2021
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Governing Body: 11/10/2021

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the contract as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

f. Request for Approval of a Professional Services Contract for Workers Comp
& General Liability Third Party Administrative Services in the Amount of
$768,434.23; Cannon Cochran Management Services. (Bradley Fluetsch,
CFA, Planning and Investment Officer: bjfluetsch@santafenm.gov, 955-6885)

Committee Review
Finance Committee: 11/01/2021
Public Works and Utilities Committee: 11/08/2021
Governing Body: 11/10/2021

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the contract as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

g. Request to Award Invitation to Bid # '21/46/B for the Publicly Owned Treatment
Works (POTW) On-Call Repair, Replacement, Extension and Rehabilitation
of Sewer Collection System Price Agreement, CIP #962 to Sub Surface
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Contracting, Inc., Allied 360 Construction, LLC. and TLC Plumbing, Inc. for
a total amount up to $200,000 inclusive of nmgrt. (Stan Holland, Wastewater
Division Engineer, tsholland@santafenm.gov, 505-955-4637)

Committee Review:
Public Works and Utilities Committee – 11/08/2021
Finance Committee – 11/29/2021
Governing Body – 12/08/2021

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the purchase as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

h. Request for Approval of the Assignment of Santa Fe Regional Airport Lease
Agreement (Item #18-0188) from “Gate 13, LLC,” to “Gate 13 Hangar
Condominium Association. (Mark Baca, Airport Manager:
mdbaca@santafenm.gov, 955-2901)

Committee Review:
Finance Committee: 11/1/21
Public Works and Utilities: 11/8/21
Governing Body: 11/10/2021

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the lease as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler
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Against: None

Abstain: None

i. Request for Approval of a Budget Amendment Resolution (BAR) in the Amount
of Two Hundred Ninety-Two Thousand, Three Hundred Thirty-Six Dollars
($292,336) to Pay for the Legal Services Provided by Gallagher & Kennedy,
P.A., Pursuant to Settlement Agreement between the City of Santa Fe and the
New Mexico Department of Taxation and Revenue Department in 2021. (Erin
McSherry, City Attorney, ekmcsherry@santafenm.gov, 955-6961)

Committee Review:
Finance Committee: 11/01/2021
Quality of Life Committee: 11/03/2021
Governing Body: 11/10/2021

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the budget adjustment resolution (BAR) as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

j. Request for Approval of Budget Amendment Resolution (BAR) in the Amount
of $100,000 from the New Mexico Department of Finance and Administration
for Severance Tax Bond Appropriation to the Kitchen Angels, Project # 20-
E2738, to Fund a Meals Program Serving Homebound and Special Needs
Individuals in Santa Fe in Santa Fe County. (David A. Chapman, Grant
Administrator: dachapman@santafenm.gov 505-660-2619)

Committee Review:
Public Works and Utilities Committee: 11/08/21
Finance Committee Committee: 11/29/21
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Governing Body: 12/08/21

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the budget adjustment resolution (BAR) as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

k. Approval of Transportation Project Fund Grant Agreement in the Total Amount
of $1,700,000 for the Construction of Agua Fria/South Meadows Intersection
Improvements Project; New Mexico Department of Transportation. (Romella
Glorioso-Moss, Projects Administrator: rsglorioso-moss@santafenm.gov,
955-6623)
1. Approval of a Budget Adjustment Resolution (BAR) in the Total Amount
of $1,615,000 to Put the Funds from the TPF Grant into Budget for the
Construction of Agua Fria/South Meadows Intersection Improvements.

Committee Review:
Public Works and Utilities Committee: 11/08/2021
Governing Body: 11/10/2021

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the grant as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None
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l. CONSIDERATION OF RESOLUTION NO 2021-__. (Councilor Rivera and
Councilor Abeyta)
A Resolution Approving the City of Santa Fe’s Participation in a Transportation
Fund Program Administered by the NewMexico Department of Transportation
for Improvements to the Agua Fria/South Meadows Intersection. (Romella
Glorioso-Moss, Projects Administrator: rglorioso-moss@santafenm.gov,
955-6623)

Committee Review:
Introduced: 10/27/21
Public Works and Utilities Committee: 11/08/21
Governing Body: 11/10/21

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the resolution as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

m. Approval of Transportation Project Fund Grant in the Total Amount of
$800,000 for the Engineering Design of Bishop’s Lodge Reconstruction
Project; New Mexico Department of Transportation. (Romella Glorioso-Moss,
Projects Administrator: rsglorioso-moss@santafenm.gov, 955-6623)
1. Approval of a Budget Adjustment Resolution (BAR) in the Total Amount
of $760,000 to Put the Funds from the TPF Grant into Budget for the
Engineering Design of Bishop’s Lodge Reconstruction Project.

Committee Review:
Public Works and Utilities Committee:11/08/2021
Governing Body: 11/10/2021

Pulled by Councilor Vigil Coppler for discussion. Approved for governing body
11/10/21.
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MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the grant as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

n. CONSIDERATION OF RESOLUTION NO. 2021-__. (Councilors Lindell and
Villarreal)
A Resolution Approving the City of Santa Fe’s Participation in a Transportation
Fund Program Administered by the New Mexico Department of
Transportation for the Reconstruction of Bishop’s Lodge Road. (Romella
Glorioso-Moss, Projects Administrator: rglorioso-moss@santafenm.gov,
955-6623)

Committee Review:
Introduced: 10/27/21
Public Works and Utilities Committee: 11/08/21
Governing Body: 11/10/21

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the resolution as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

o. Approval of Transportation Project Fund Grant Agreement in the Total Amount
of $450,000 for Engineering Design of Henry Lynch Road Reconstruction
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Project; New Mexico Department of Transportation. (Romella Glorioso-Moss,
Projects Administrator: rsglorioso-moss@santafenm.gov, 955-6623)
1. Approval of a Budget Adjustment Resolution (BAR) in the Total Amount
of $427,500 for Engineering Design of Henry Lynch Road Reconstruction
Project.

Committee Review:
Public Works and Utilities Committee: 11/08/2021
Governing Body: 11/10/2021

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the grant as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

p. CONSIDERATION OF RESOLUTION NO. 2021-__. (Councilor Vigil Coppler
and Councilor Cassutt)
A Resolution Approving the City of Santa Fe’s Participation in a Transportation
Fund Program Administered by the NewMexico Department of Transportation
for the Reconstruction of Henry Lynch Road. (Romella Glorioso-Moss,
Projects Administrator: rglorioso-moss@santafenm.gov, 955-6623)

Committee Review:
Introduced: 10/27/21
Public Works and Utilities Committee: 11/08/21
Governing Body: 11/10/21

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the resolution as presented.

VOTE: The motion was approved on the following Roll Call vote:
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For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

q. Approval of Transportation Project Fund Grant Agreement in the Amount of
$800,000 for the Engineering Design of Paseo del Sol Extension Project as
per Tierra Contenta Master Development Plan; New Mexico Department of
Transportation. (Romella Glorioso-Moss, Projects Administrator: rsglorioso-
moss@santafenm.gov, 955-6623)
1. Approval of a Budget Adjustment Resolution (BAR) in the Total Amount
of $760,000 to Put the Funds from the TPF Grant into Budget for the
Engineering Design of Paseo del Sol Extension Project.

Committee Review:
Public Works and Utilities Committee: 11/08/2021
Governing Body: 11/10/2021

Pulled by Councilor Vigil Coppler for discussion. Approved for Governing Body
11/10/21

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the grant as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

r. CONSIDERATION OF RESOLUTION NO. 2021-__. (Councilor Rivera and
Councilor Abeyta)
A Resolution Approving the City of Santa Fe’s Participation in a Transportation
Fund Program Administered by the NewMexico Department of Transportation

MINUTES

REGULAR MEETING OF
THE PUBLIC WORKS AND
UTILITIES COMMITTEE

NOVEMBER 08, 2021 AT 5:00
PM

VIRTUAL MEETING

PUBLIC WORKS AND UTILITIES COMMITTEE MEETING
Monday, November 8, 2021
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for the Extension of Paseo Del Sol. (Romella Glorioso-Moss, Projects
Administrator: rglorioso-moss@santafenm.gov, 955-6623)

Committee Review:
Introduced: 10/27/21
Public Works and Utilities Committee: 11/08/21
Governing Body: 11/10/21

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the resolution as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

Against: None

Abstain: None

s. Request for Approval to Purchase Two Automated Side Load Collection
Vehicles for Residential Recycling Waste Collection Services with Bruckners
Truck Sales, Inc. via the Cooperative Education Services in the total amount
of $879,068. (Lawrence Garcia, ESD Maintenance Manager,
lmgarcia@santafenm.gov)

Committee Review:
Public Works and Utilities Committee: 11/08/2021
Finance Committee: 11/29/2021
Governing Body: 12/08/2021

MOTION: Councilor Lindell moved, seconded by Councilor Vigil Coppler,
to approve the purchase as presented.

VOTE: The motion was approved on the following Roll Call vote:

For: Councilor Rivera, Councilor Garcia, Councilor Lindell, Councilor
Vigil Coppler

MINUTES

REGULAR MEETING OF
THE PUBLIC WORKS AND
UTILITIES COMMITTEE

NOVEMBER 08, 2021 AT 5:00
PM

VIRTUAL MEETING

PUBLIC WORKS AND UTILITIES COMMITTEE MEETING
Monday, November 8, 2021
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Against: None

Abstain: None

8. ACTION ITEMS: DISCUSSION

9. EXECUTIVE SESSION

10. MATTERS FROM STAFF

11. MATTERS FROM THE COMMITTEE

12. MATTERS FROM THE CHAIR

13. NEXT MEETING: December 13 2021

14. ADJOURN

Meeting Adjourned at approximately 6:10pm

_____________________________
Liaison

________________________________
Chair
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   THE CITY OF  

               SANTA FE 

MEMORANDUM 
 
 
DATE: December 6, 2021 
 
TO:  Public Utilities Committee 
 
FROM: Michael Dozier, Wastewater Management Division Director 
 
Subject: Wastewater Management Division (WWM) Informational Update 
___________________________________________________________________________ 
 

WWMD Updates 

Staff diligently worked through the fall to set up winter mode of the treatment process. It has been two 
years of running the facility without the ability to utilize two basins. In October the treatment 
construction and repairs of the second basin were completed. Process stability is apparent after the 
addition of the second basin. Control and optimization of the process is becoming easier daily.   

 

Projects 

The Digester Project is back to work as PNM approved the grid tie-in of the Co- Generation system. We 
had been delayed most of 2021 waiting on PNM to review proposed connections and allow the 
contractors to proceed on tie-in to the power gird. Now this is complete design engineers can complete 
the work plan and the contractors can order required components and install the system. This will allow 
the gas from the new digesters to be used to create electricity dramatically reducing WWM’s carbon 
footprint. 

The Aeration Project is moving into the electrical connection, implementation and programing stages. 
The majority of construction is complete now contractors are connecting new equipment and 
programing logic to make it work. 

 

Facility Staffing 

WWMD hired four employees in October. Two for the Collections section and two for the Maintenance 
section. Operations section has one candidate pending pre-employment screening. The collections 
department has two offers out for hire. Engineering has one offer out for hire. WWMD will also be 
participating in the rapid hire event to try and fill positions still available.  



 

NMED/OHSB Inspection 

WWMD received Citation and Notification of Penalty from New Mexico Environment Department / 
Occupational Health and Safety Bureau (NMED/OHSB) on November 18, 2021. The information was 
assessed and responded to December 3, 2021. The WWMD corrected all issues soon after the inspection 
and before receipt of the Citation and Notification of Penalty and in its response contested proposed 
penalties. WWMD will keep the Committee informed as correspondence is returned from OHSB.   

 

 

Administrative Orders 

 

In 2019 and 2020 the City’s Wastewater Management Division (WWMD) received Administrative Orders 
from the Environmental Protection Agency (USEPA). Administrative orders were filed due to reported 
results being above National Pollutant Discharge Elimination System (NPDES) permit limitations. With 
the exception of immediate response reporting, WWMD and its licensed staff are obligated to report 
and provide documentation monthly with Discharge Monitoring Reports (DMR) showing the required 
monitoring parameters are met.  

Daily, weekly, and monthly sampling occurs at the WWMD. Operations and Lab personnel collect 
samples and provide sampling results to reporting staff. If samples are within monitoring limits the 
facility reports on the DMR the results. If the samples taken are not within the monitoring limits results 
are first reviewed and correlated to what saturation would cause the result to be above limits. The 
result is then reported and accompanied by an explanation to the cause of the result in final DMR.   

Both administrative orders were responded to by WWMD and the City Manager’s office.  Each was 
brought in front of the Public Utilities Committee and discussed as an informational item. WWMD 
described the events created by breakage and viable treating bacteria disruptions in the final responses 
to USEPA. Each instance was documented, the city replied with explanations of the situations and the 
corrective action taken.  

Included in this section is also a quick snapshot to how the facility is and was treating on an average 
daily basis. Events called out in the Administrative Orders only look at instances when the facility is at its 
worst. These instances ranged between 2 and 17 days at the lengthiest time. When the year is looked at 
as a whole it paints a different picture. Refer to figure 1 for daily average for noted years. 

 



 

 

 

Figure 1 

 

 

 

What We Get From Figure 1 

Figure 1 shows Influent (INF) or raw sewage entering the facility and Effluent (EFF) or treated water 
leaving the facility.  

Average Removal efficiencies 

• BOD 98% removal 
• CBOD 97% removal 
• TSS 96% removal 

 Indicator Organisms Limits and results 

• Fecal Coliform (Limit 200CFU/100ml  
• Fecal Coliform Average 4 year results 39 CFU/100ml 
• E coli. (Limits 126 CFU/100ml /30day)(410 CFU/100ml max/daily) 
• E coli.  Average 4 year results 53 CFU/100ml 

 

Key Takeaways: 

Removal efficiencies are outstanding on average. Indicator organisms like Fecal Coliform and E. coli. are 
tested to range the probability of viruses to be in water, they themselves are not a virus. On average the 
facility’s effluent is within limits.   

Wastewater treatment facilities have ups and downs. Issues arise that can be out of control creating 
cascading affects. The facility has been assessed and tuned for treatability for nutrients and other 
unwanted constituents by staff, NMED contractors, and engineering firms. Repairs to equipment and 
redesign of treatment processes have been ongoing for the past four years. Upcoming projects will only 
help the process become more efficient. Employee training and accountability is always key to maintain 
good process control. WWMD will stride to keep all process within control and regulated limits.    

 

 

 

Report 
Data 
Daily 
Average 

INF 
BOD 
 MG/L 

INF 
CBOD 
MG/L 

INF 
TSS 
MG/L 

EFF 
BOD 
MG/L 

EFF 
CBOD  
 

EFF 
TSS 
 

EFF 
Fecal  
Coliform 
 

EFF 
E. coli  
 

2018 399 374 435 3 2 6 37 53 
2019 422 385 415 9 7 38 68 42 
2020 393 359 377 8 5 36 120 84 
2021 430 390 363 5 3 13 37 32 



Aeration Project Update
Wastewater Management Division



Construction Progress • EQ Basin constructed:
(not yet online)



Construction Progress Aeration Basins: 
Both back on-line October 1, 2021



Construction Progress Aeration Basins: 



Construction Progress: Supervisory Control And Data Acquisition 
(SCADA)



Construction Progress

• Unforeseen complications:
1. Sludge volume calculations under estimated
2. Aeration basin diffuser failure/taking basin back offline for two weeks
3. Backup Hoffman blower system failure, required procurement of rental units  
4. COVID-19 shipping, procurement, onsite visit, and repair part delays



Moving forward:

• Grid Tie of Co-generation units (approved by PNM, complete design 
and construction 2022)

• Updated Master Plan (out for bid January 2022)
• Headworks and Primary Project (under initial design now)
• Compost Expansion Project (design bid late 2022)
• Micro Projects:

1. Misc. Motor and Pump upgrades (continuous)
2.   2 MG Reclamation tank manifold interconnections upgrade (planning 2022)



City Owned LED Streetlight Conversion Project Report #3 

Date: 11/17/21 
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Project Status Overview 

The conversion of lights continued throughout the south/southwest side of Santa Fe. To date, 
over 1,000 fixtures have been converted and we are beginning the process of converting to the 
new rate with PNM. Over 600 door hangers have been distributed. The website form along with 
our office phone line continue to receive increased traffic with requests and feedback.  

Continuing Community Engagement 

WEBSITE & FEEDBACK FORM 

New engagement was received over the past two weeks. 

As Received Comments/Response 
This resident was 
notified that their 
street lighting 
infrastructure is 
owned by PNM so the 
request was 
forwarded to PNM to 
be addressed during 
their conversion.  

This resident has 
been contacted for 
more information and 
we plan to install a 
shield before 
Segment 1 is 
completed.   



Page 2 of 7 

This resident was 
contacted to discuss 
the PNM-owned 
street lights in their 
neighborhood, which 
will be converted as 
part of a separate 
project led by PNM. 

This resident was 
notified that their 
street lighting 
infrastructure is 
owned by PNM and 
the request was 
forwarded to PNM to 
be addressed as the 
City develops its 
policies to request 
addition or removal 
of street lighting 
infrastructure.  

. 

City Owned LED Streetlight Conversion Project Report #3 
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DOOR HANGERS 

Door hangers continuing to be distributed, with 614 having been distributed to date. One side of 
the door hanger is printed in English and one side is printed in Spanish. We have seen increased 
website traffic and use of the feedback form! 

City Owned LED Streetlight Conversion Project Report #3 

Date: 11/17/21 
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INFORMATION CARDS 

Each operational truck continues to be stocked with information cards. Our crews have reported 
several instances of being approached by community-members and providing them with a card 
to submit their feedback, with over 55 cards having been distributed to date. 

DRONE FOOTAGE 

Drone footage has been captured and is being rendered and edited to create a video for the 
project website.  

City Owned LED Streetlight Conversion Project Report #3 
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Conversion Work Completed from 11/04/21 – 11/17/21 

FIXTURES CONVERTED  
Total Complete: 1,067 
Residential: 634 
Local: 338 
Major: 95 
Watts Reduced to Date: -111,394 W 

The maps on the following pages show work that has been completed between November 04, 
2021 and November 17, 2021.  

City Owned LED Streetlight Conversion Project Report #3 
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FIXTURES CONVERTED through 11/17/21 GREEN DOTS & BLUE DOTS = COMPLETED FIXTURES 

LEGEND 

ALL BLUE = COMPLETED FIXTURES, FIELD VERIFICATION COMPLETE 
ALL GREEN = COMPLETED FIXTURES, AWAITING FIELD VERIFICATION 
YELLOW = FIXTURE TO BE CONVERTED, MAJOR ROADWAY 
ORANGE = FIXTURE TO BE CONVERTED, LOCAL ROADWAY 
PINK = FIXTURE TO BE CONVERTED, RESIDENTIAL ROADWAY 
BROWN = CONTACTORS (ELECTRICAL EQUIPMENT) 
RED OR GRAY = ADDITIONAL MAINTENANCE REQUIRED BY PNM (DISTRIBUTION-SIDE WORK) 
WHITE = NEW DEVELOPMENT, AUTHORIZATION REQUIRED PRIOR TO WORK 

City Owned LED Streetlight Conversion Project Report #3 
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FIXTURES CONVERTED through 11/17/21 GREEN DOTS & BLUE DOTS = COMPLETED FIXTURES 

LEGEND 

ALL BLUE = COMPLETED FIXTURES, FIELD VERIFICATION COMPLETE 
ALL GREEN = COMPLETED FIXTURES, AWAITING FIELD VERIFICATION 
YELLOW = FIXTURE TO BE CONVERTED, MAJOR ROADWAY 
ORANGE = FIXTURE TO BE CONVERTED, LOCAL ROADWAY 
PINK = FIXTURE TO BE CONVERTED, RESIDENTIAL ROADWAY 
BROWN = CONTACTORS (ELECTRICAL EQUIPMENT) 
RED OR GRAY = ADDITIONAL MAINTENANCE REQUIRED BY PNM (DISTRIBUTION-SIDE WORK) 
WHITE = NEW DEVELOPMENT, AUTHORIZATION REQUIRED PRIOR TO WORK 

City Owned LED Streetlight Conversion Project Report #3 

Date: 11/17/21 
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Report #4 

 
               Date: 12/08/21  
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Project Status Overview 
 
The conversion of lights continued along with deferred maintenance work. To date, over 2,000 
fixtures have been physically converted. Dalkia, the City and PNM are working together to convert 
billing to the new rate for LED fixtures. Over 900 door hangers have been distributed. Shielding 
requests have been received from 11 residents. The shields should arrive this week with 
installations to begin soon. The retrofit LED boards for the local roadway decorative lights are 
delayed due to chip shortages and are not expected to arrive until January. This delay impacts 
less than 100 lights.  
 
Continuing Community Engagement 
 
WEBSITE & FEEDBACK FORM 
 
The website feedback form has received submissions from 19 residents to date.  
 
Additional side shielding has been requested by 11 residents. A Dalkia representative calls each 
requestor to discuss the request and gather further details about the specific light or lights 
needing shielding. The shield can be installed anywhere on the luminaire so we work to identify 
the angle of the fugitive light to ensure the shield will be correctly placed to satisfy the resident’s 
request. The manufacturer of the shields experienced delays due to the global supply chain 
issues and shields are expected to arrive at the warehouse this week. After the shields are 
received and installed to fulfill requests received so far, each requestor will receive a follow up 
call to ensure satisfaction.  
 
Requests for additional lights and removal of lights have been received and we are working 
closely with Staff to develop appropriate procedures to address these types of requests after 
the conversion is complete. Other submissions included questions and general comments. These 
requests are answered with an email or a phone call.  
 
Each submission that has been received can be viewed in the appendix of this report.  

 
 
 

 
 
 
 
 
 

.  
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DOOR HANGERS 
 
Door hangers continuing to be distributed, with 989 having been distributed to date. One side of 
the door hanger is printed in English and one side is printed in Spanish. We have seen increased 
website traffic and use of the feedback form! 
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INFORMATION CARDS 
 
Each operational truck continues to be stocked with information cards. Our crews have reported 
several instances of being approached by community-members and providing them with a card 
to submit their feedback, with over 118 cards having been distributed to date. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DRONE FOOTAGE 
 
A newsletter will be sent out to the email list when the drone footage video is available for 
viewing on the website during the week of December 13. 
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Conversion Work Completed from 11/17/21 – 12/08/21 
 
FIXTURES CONVERTED  
Total Complete: 2,292 
Residential: 1,072 
Local: 833 
Major: 387 
Watts Reduced to Date: -277,294 W 
 

 
 
The maps on the following pages show work that has been completed between November 17, 
2021 and December 8, 2021.  
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FIXTURES CONVERTED through 12/08/21 GREEN DOTS & BLUE DOTS = COMPLETED FIXTURE 
 
LEGEND 
 
ALL BLUE = COMPLETED FIXTURES, FIELD VERIFICATION COMPLETE 
ALL GREEN = COMPLETED FIXTURES, AWAITING FIELD VERIFICATION 
YELLOW = FIXTURE TO BE CONVERTED, MAJOR ROADWAY 
ORANGE = FIXTURE TO BE CONVERTED, LOCAL ROADWAY 
PINK = FIXTURE TO BE CONVERTED, RESIDENTIAL ROADWAY 
BROWN = CONTACTORS (ELECTRICAL EQUIPMENT) 
RED OR GRAY = ADDITIONAL MAINTENANCE REQUIRED BY PNM (DISTRIBUTION-SIDE WORK) 
WHITE = NEW DEVELOPMENT, AUTHORIZATION REQUIRED PRIOR TO WORK 
 
 



 City Owned Streetlight LED Streetlight Conversion 
Report #4 

 
               Date: 12/08/21  
 
 

Page 6 of 8 

 

 
FIXTURES CONVERTED through 12/08/21 GREEN DOTS & BLUE DOTS = COMPLETED FIXTURE 
 
LEGEND 
 
ALL BLUE = COMPLETED FIXTURES, FIELD VERIFICATION COMPLETE 
ALL GREEN = COMPLETED FIXTURES, AWAITING FIELD VERIFICATION 
YELLOW = FIXTURE TO BE CONVERTED, MAJOR ROADWAY 
ORANGE = FIXTURE TO BE CONVERTED, LOCAL ROADWAY 
PINK = FIXTURE TO BE CONVERTED, RESIDENTIAL ROADWAY 
BROWN = CONTACTORS (ELECTRICAL EQUIPMENT) 
RED OR GRAY = ADDITIONAL MAINTENANCE REQUIRED BY PNM (DISTRIBUTION-SIDE WORK) 
WHITE = NEW DEVELOPMENT, AUTHORIZATION REQUIRED PRIOR TO WORK 
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FIXTURES CONVERTED through 12/08/21 GREEN DOTS & BLUE DOTS = COMPLETED FIXTURE 
 
LEGEND 
 
ALL BLUE = COMPLETED FIXTURES, FIELD VERIFICATION COMPLETE 
ALL GREEN = COMPLETED FIXTURES, AWAITING FIELD VERIFICATION 
YELLOW = FIXTURE TO BE CONVERTED, MAJOR ROADWAY 
ORANGE = FIXTURE TO BE CONVERTED, LOCAL ROADWAY 
PINK = FIXTURE TO BE CONVERTED, RESIDENTIAL ROADWAY 
BROWN = CONTACTORS (ELECTRICAL EQUIPMENT) 
RED OR GRAY = ADDITIONAL MAINTENANCE REQUIRED BY PNM (DISTRIBUTION-SIDE WORK) 
WHITE = NEW DEVELOPMENT, AUTHORIZATION REQUIRED PRIOR TO WORK 
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Appendix A: Website Form Submissions 



Conversion Date What is the nature of your response? Comment/Question First Name Address (Street Only)

2021-12-08 11:40:42 AM Request a house-side shield

I live at 2538 Camino Estribo.  The street light on the South side of Rodeo rd, between Yucca and Camino 
Cimmaron shines brightly into my back yard.  I would like to request a house side shield for that particular 
light.  Please call me if you have any questions.  Thank You. David Camino Estribo

2021-12-07 10:57:36 AM Request a house-side shield

The new light extends now over my entire property ( instead of just the road in the previous light) and 
impacts my view of the night sky in a major way. The light is located just in front of my home at 818  Los 
Arboles Lane 87501. Thank you in advance.  Sheila Sheila Los Arboles Ln

2021-12-03 02:43:05 PM Request a house-side shield

Requesting a street side shield for the light at the corner of Rincon Bonito and Camino Lumbre.  THis person 
has light sensitivity and the old light had been spray painted black on the street side of the lens.  The new LED 
light is across the street from her house and lighting up her yard and kitchen.  Please install a front 
side/street side shield. Karen Camino Lumbre

2021-12-03 11:34:56 AM Request a house-side shield

The street lights along Rodeo near Camino Carlos Rey have recently had their bulbs replaced and now shine 
like massive spotlights onto nearby yards and into the windows of homes adjacent to Rodeo. The lights of 
particular concern to us are those on the corner of Calle Melecio and Rodeo, and on the north side of Rodeo 
directly across from our home (2599 Calle Delfino). The light on the corner of Calle Melecio and Rodeo now 
shines brightly into our yard, while also giving off a disabling glare when looking out of our kitchen window: 
I can no longer see parts of my property, which raises a serious security concern. The other light has yet to be 
replaced;when it is, it will light up our yard and shine directly into our home via multiple windows as if we 
were harboring criminals and the SWAT team were here. None of these new lights are in accordance with 
Ordinance 14-8.9 and must be refitted with lights or fixtures that do not cause the immense amount of light 
pollution that these do. Marissa Rodeo and Calle Melecio

2021-12-01 02:39:23 PM Request a house-side shield

As mentioned in the call to me this morning, this may have already been requested by a neighbor...but if 
not, we're requesting a shield for the light at the corner of Via Caballero del Sur and Calle Cerrada.  (I 
requested shields for lights on Carlos Rey at the back of our house, but I forgot to mention this one at the 
front.)  Thanks! Lynne Calle Cerrada

2021-11-30 04:58:15 PM Request a house-side shield

Hi.  Our house backs up to Camino Carlos Rey.  We request a few shields on the Carlos Rey street lights which 
impact our house.  In the 1/2 mile run between Rodeo Rd and Governor Miles, there are about 14 street 
lights:  Way too many!  There are only 1 or 2 entrances into Park Plazas (?) and 1 entrance into Via Caballero 
del Sur in that 1/2 mile stretch.  Should't street lights be just at intersections so as not to pollute our 
neighborhood with light?  Probably this is a decision for the city to address and we would appreciate it if 
this project could do that.  Also, there is a very bright (even after replacement) light coming at us from 
where, we're not sure, but maybe Cerrillos Rd;not close but so bright it's like a beacon.  We are very 
appreciative of having had our street lights replaced and hope for even darker skies around us - thank you!  
Lynne Lynne Calle Cerrada

2021-11-23 11:07:57 AM Request a house-side shield

Hello, Ideally, we would like the streetlight located at the north corner of our property removed entirely. If 
that is not an option, we would like a shield directing light away from our home, and the ability to dim the 
light as much as possible. Thank you! Robert Camino Cerrito

2021-11-21 09:53:52 AM Request a house-side shield

We live near the intersection of Washington Street and Paseo de Peralta.  We would like to request 
additional shielding on the new LED intersection lights.  They are creating significant glare from our home — 
more than the old lights.   Please contact us for photos are additional information. Jane Magdalena Road

2021-11-18 08:38:21 AM Request a house-side shield Please provide a house-side shield on the fixture located at 1407 GALISTEO ST Edward Malaga Road

2021-11-16 07:56:17 PM Request a house-side shield
I would like to request a shield to block the light into our yard and house. This address’ backyard borders 
Yucca. Marlies Corte Del Pozo

2021-11-12 03:57:49 PM Request a house-side shield Requesting a house-side shield on the fixture at the corner of Galisteo and Malaga Edward Malaga Road

Shield Requests Received through 12/08/21 

Page 1 of 2



Conversion Date What is the nature of your response? Comment/Question First Name Address (Street Only)

2021-12-04 08:54:13 PM Report an outage
Hello, the street light on front of my home was replaced about 2 weeks ago and has currently not 
been working for the past week. Any help would be greatly appreciated, thank you. Zion Vereda Rodiando

2021-12-02 10:51:34 AM Provide feedback on your experience with the conversion

I live in the Pueblos del Neighborhood which was recently converted over to the LED lights. While I 
understand the lights are dimmer than the prior non-LED lights, the spread also seems to be 
smaller providing less coverage for sidewalks. Now that we are in the winter months, less well lit 
sidewalks makes it harder for late aft./eve. walks and less safe. Is there any way to increase the 
spread of the lights? Emma Cliff Palace

2021-11-30 05:02:12 PM Request for a light to be removed

In the approximately 1/2 mile stretch of Camino Carlos Rey south of Rodeo Rd to Governor Miles, 
there are approximately 14 street lights - way too many!  Only 2 or 3 residential intersections in 
this stretch.  Hopefully, some of these can be removed.  Thank you! Lynne Calle Cerrada

2021-11-20 03:19:58 PM Provide feedback on your experience with the conversion
Provides more clarity outside.  Kinda had a blue hue.  It does brighten the inside of my house more 
than previous lighting, as I prefer no artificial light at night.  But that is an easy fix. Philip Cliff Palace

2021-11-19 04:29:48 PM Provide feedback on your experience with the conversion We got a light in front of our house in our neighborhood and what a difference. Love it. Thank you Johnn Calle Primavera

2021-11-19 09:14:50 AM Provide feedback on your experience with the conversion
Offensively bright.  TOO bright. Light pollution.  This is a quiet neighborhood not Times Square 
NYC.  Bring the old lights back  so bright I can read in my house with indoor lights off. Patricia Ann Calle del Sur

2021-11-18 02:14:36 PM Provide feedback on your experience with the conversion Much brighter and no flickering Frank Las Casitas

2021-11-12 04:24:51 PM Request for a light to be removed

Requesting the removal of the fixture in front of 204 Alta Vista Street.  There is a lamp about 50 
feet east of this location at the corner of Galisteo Street and Alta Vista Street which makes the 
lamp in front of 204 Alta Vista Street unnecessary. Edward Malaga Road

2021-11-12 12:36:38 PM Question

There are large swaths of town that are not going to get new lights according to these maps. 
Especially in the NE section. Why? Why would half the lights be replaced, and not the other half? 
Seems inefficient. Our lights are broken, but according to this plan, they will not be replaced. Robert Camino Militar

2021-11-10 09:25:43 PM Provide feedback on your experience with the conversion

I used this page to submit a question last month, and got only a perfunctory response ("Thank you 
for your feedback..."), not an answer!
What is the status of the streetlight conversion?  Rumor has it that it has been delayed until next 
year.  True?  What is the hold-up? Are there any changes to the design, equipment selection, or 
implementation? Albert Cienega St

2021-11-03 01:10:03 AM Provide feedback on your experience with the conversion
What is the status of the conversion?  The last newsletter said it would be starting in mid-
October, but I have heard rumors that it is delayed until 2022. Albert Cienega St

2021-11-02 05:55:25 PM Request additional lighting Please install additional lighting/street lamps along the 2800/2900 block of Galisteo Road. Camille South Ct.

2021-10-28 02:08:59 PM Report an outage

Received a call in the office from Linn that her street light was installed yesterday (10/27), but did 
not come on at night. We were able to determine that it was an issue with the node that was 
resolved right away. Linn Milagro Estrella

Other Submissions Received through 12/08/21 
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City of Santa Fe, New Mexico 
Memorandum 

DATE: November 10, 2021 

TO:        Finance Committee: 11/29 
QOL Committee: 12/01 
EDAC Committee: 12/08 
Governing Body: 12/08 

VIA: Andrea Salazar, Assistant City Attorney 
Sam Burnett, Facilities Division Director  

FROM: Richard Brown, Community and Economic Development Director 

TOPIC: Request for the Approval of Amendment #2 to Service Contract 20-0680 for On-Call, 
Economic Analysis and Urban Planning Services from Strategic Economics 
___________________________________________________________________________________________ 

ITEM AND ISSUE: 
Request for the Approval of Amendment #2 to Service Contract 20-0680 for On-Call, Economic Analysis 
and Urban Planning Services from Strategic Economics; increasing compensation in the total amount of 
$250,000.00, to a new total of $1,000,960.00 including NMGRT and extending the Term of the Agreement to 
December 31, 2023; Rich Brown, Director, Community & Economic Development, rdbrown@santafen.gov, 
(505) 955-6625, Andrea Salazar, Assistant City Attorney, asalazar@santafenm.gov, (505) 955-6303

BACKGROUND AND SUMMARY: 
On April 22, 2019, the City advertised a Request for Proposals (RFP #1937P) for Economic Analysis and 
Urban Planning for the Midtown Redevelopment project. Strategic Economics was selected and awarded a 
$325,960.00 services contract. The scope of services provided by Strategic Economics include: 

Economic Analysis 
• Fiscal and Economic Analysis and Yield Evaluation
• Land Valuation Analysis and Financial Modeling
• Public Financing and Public Policy Analysis / Impact Fee Analysis
• Disposition and Development RFP Evaluation

Urban Planning 
• Urban Planning and Design
• Land Use
• Redevelopment Planning and Revitalization/ Activation Strategies
• Disposition and Development RFP

In response to Covid-19 driven changes to the development and financial industries, the Midtown 
redevelopment project has increased in complexity. Due to this increased complexity, the City's Midtown 
Redevelopment Team processed Amendment #1 in December 21, 2020, which increased compensation by 
$325,000.00, to a new total of $650,960.00, and extended the term to December 31, 2021 

Due to the departure of the KDC/Cienda Team the City is now tasked with completing more of the 
horizontal development and master planning work that was previously the responsibility of the Master 
Developer. As a result the Midtown Redevelopment Team requires an extension of the services provided to 
the City by Strategic Economics. The team requests the extension of the Term to December 31, 2023 and an 

Andrea Salazar (Nov 12, 2021 14:00 MST)
Andrea Salazar

J Samuel Burnett (Nov 16, 2021 15:14 MST)
J Samuel Burnett
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increase of their compensation of $250,000.00, to a new total of $1,000,960.00. As an on-call service, 
there is no guarantee to the contractor that the City will spend any or all of these funds. However, there is 
a guarantee to the City that the compensation will not exceed this amount. 

PROCUREMENT METHOD: 
Request for Proposals, RFP # 193 7P 

FUNDING SOURCE:  
MTC Planning & Site Preparation 

The funding source is: 
Fund Name/Number: GRT18355J 
Munis Org Name/Number: 3359980 
Munis Object Name/Number: 572970 

ACTION REQUESTED: 
Please approve Amendment #2 with Strategic Economics, extending their Term to December 31, 2023 
increasing their compensation by up to $250,000.00 to a new total of $1,000,960.00. 



Munis Contract# 3203125

CITY OF SANTA FE  
AMENDMENT No. 2 TO  

PROFESSIONAL SERVICES AGREEMENT 
ITEM#19-0653 

This AMENDMENT No. 2 (the "Amendment") amends the CITY OF SANTA FE  

PROFESSIONAL SERVICES AGREEMENT, dated July 7, 2019 (the "Agreement"), between the 

City of Santa Fe (the "City") and  Strategic Economics. (the "Contractor"). The date of this 

Amendment shall be the date when it is executed by the City and the Contractor whichever occurs 

last.   

RECITALS: 

A. Under the terms of the Agreement, Contractor has agreed to provide Economic

Analysis and Urban Planning services for the City of Santa Fe. 

B. During the current Term of the Agreement, Strategic Economics has been unable to

complete the scope of Work of the Contract due to the unexpected slowing down of the Midtown 

Campus project under the current COVID Pandemic. 

C. Pursuant to Article 13 of the Agreement, and for good and valuable consideration,

the receipt and sufficiency of which are acknowledged by the parties, the City and the Contractor 

agree as follows:  

1. COMPENSATION.

Article 2, paragraph A of the Agreement is amended to increase the amount of 

compensation by a total of $250,000 so that Article 2, paragraph A reads in its entirety as follows:  

A. The City shall pay to the Contractor in full payment for services rendered a sum not

to exceed one million nine hundred sixty dollars, No Cents ($1,000,960.00) plus applicable gross 

jdgarduno
Underline
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receipts tax. This amount is a maximum, not a guarantee that the work assigned to be 

performed by Contractor under this Agreement equal the amount stated herein. When the 

total amount is reached, the parties do not intend for the Contractor to continue to provide 

services without compensation. Contractor is responsible for notifying the City when the 

services provided under this Agreement reach the total compensation amount. In no event 

will the Contractor be compensated for services provided in excess of the total compensation 

amount without this Agreement being amended in writing, prior to those services in excess of 

the total compensation amount being provided.  

  

 2. TERM: 

  Article 3 of the Agreement is hereby deleted in its entirety and substitute the 

following Article 3 in its place:    

  This Agreement shall be effective when signed by the City and shall terminate on 

December 31, 2023.  

 3. AGREEMENT IN FULL FORCE. 

 Except as specifically provided in this Amendment, the Agreement remains and shall 

remain in full force and effect, in accordance with its terms.  

 IN WITNESS WHEREOF, the parties have executed this Amendment No. 2 to the 

Agreement as of the dates set forth below. 
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CITY OF SANTA FE:  CONTRACTOR: 
STRATEGIC ECONMICS 

_________________________ ____________________________ 
ALAN WEBBER, MAYOR  DENA BELZAR, PRINCIPAL 

DATE:____________________ DATE:_______________________ 
CRS#_________________ 

Registration # __________ 
ATTEST: 

___________________________ 
KRISTINE BUSTOS MIHELCIC, CITY CLERK 

OFFICE: 

_____________________________ 
SENIOR ASSISTANT CITY ATTORNEY 

APPROVED FOR FINANCES: 

_____________________________ 
MARY MCCOY, FINANCE DIRECTOR 

3359980.572970 
Org/Object 

Dena Belzer (Nov 24, 2021 12:54 PST)
Dena Belzer

19-00158722

03-500447-00-9
11/24/21

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAnixGaN23FVqH2o_0CTIBzEoO7OehxULR


























SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

1/25/2021

Dealey, Renton & Associates
P. O. Box 12675
Oakland CA 94604-2675

Nancy Ferrick
510-465-3090

nferrick@dealeyrenton.com

License#: 0020739 Travelers Property Casualty Company of America 25674
STRAECO-01 Travelers Casualty and Surety Co of America 31194

Strategic Economics Inc.
2991 Shattuck Avenue, No. 203
Berkeley CA 94705

2058989766

B X 1,000,000
X 300,000

5,000

1,000,000

2,000,000
X

Y Y 6805F339381 1/30/2021 1/30/2022

2,000,000

B 1,000,000

X X

Y Y 6805F339381 1/30/2021 1/30/2022

A X X 4,000,000Y CUP5F339485 1/30/2021Y 1/30/2022

4,000,000
X 0

A X

N

Y UB4R861816 1/30/2021 1/30/2022

1,000,000

1,000,000

1,000,000
B Professional Liability 106235453 1/30/2021 1/30/2022 Per Claim

Annual Aggregate
$4,000,000
$4,000,000

Umbrella Liability policy is a follow-form underlying General Liability/Employers Liability.

RE: All operations of the named insured. City of Santa Fe is named as Additional Insured for General and Auto Liability as
required by written contract or agreement. Insurance is primary per policy form. A Waiver of Subrogation applies per the attached.

30 Days Notice of Cancellation

City of Santa Fe
P.O. Box 909
Santa Fe, NM 87504
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 












    
                


                


 

 



 


 

 





     


 



         
       


         

       


       


       
      
      


  


 
      



       


 

 


 

        


       
    
   


       


       
       

       
    
     


       


       
     


 

  
      
 

Policy #6805F339381



 










   


       
 



       
     





  




       


 

       
    


      
   
     
 

   


   




    
   
     


      
 
  
   
  
   
    


      

     
 

      

       

      
  


       
    


     

   
    
     
 


      
   
     
   




     
        
     
     


   




     
     
     


 
     


       
     
  


 
 
      
    

     
       
      


 






 




     


        
      

  
 


      


      


       




POLICY :NUMBER
COMMERCIAL GENERAL LIABILITY 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

HIRED AUTO AND NONOWNED AUTO LIABILITY

This endorsement i ies insurance pro ided u der t folmod f v n he lowing:

COMMERC GENERAL L ITY VERA FOIAL IABIL CO GE RM

SCHEDULE

Insurance is pro ided only wi pect to vera f pre iu is shown:v th res those co ges for which a speci ic m m charge

COVERAGE

Hired Auto il yLiab it
Nonowned Auto Liabi ty

ADDITIONAL PREMIUM

$ INCLUDED
$ INCLUDEDli

(I no entry appears above in ma ion required to comp th endorsement will be shown in the Declarationsf , for t lete is
as applicable is endorsement.)to th

PROVI ONS C. WHO ISSI AN INSURED

A. COVERAGE Sectio II Wh Is An In o nsured is replaced by
the llowing:foI a pre m charge is shown in the SCHEDULEf miu

abo the insurance pro ided underve, v Sectio In Each of the fo is an insured under this illowing n-
Coverage A Bodily In And Projury perty surance to the ex fo low:tent set rth be
Damage Lia itybil appl to "bodi in andies ly jury" 1. You;
"property damage" arising out o the ma enancef int

2. Anyone else including any partner or "execu-or use of a "hired auto" or "nonowned auto".
ti e o f cer" o yours while using with yourv f i fMaintenance or use of a "nonowned auto" in-
perm a "hired auto" or a "no ownedission ncludes test dri in connect with an "autoving ion
auto" except:business".

a. The owner or lessee (of whom you are aB. EXCLUSIONS
sublessee) of a "hi auto" or the ownerredW t respect to the insurance prov by thisi h ided
or lessee of a "nonowned auto" or anyendorsement:
agent or "e fmployee" o any such owner or

1. Section I CThe exc underlusions, overage lessee;
A Bodily In And Property Damagejury

b. Your "emp i the co ered "auto" isloyee" f vLiab ity a., b. d., f.il , e.,, o xcther than e lusions
owned by that "employee" or a memberand and the Nuclear Energy Liabi ty E lu-i. li xc
of ehold;his or her houssion (Broad Form) are deleted and replaced

by the lfo lowing: c. Your "emp i the co ered "auto" isloyee" f v
leased, hired or rented by h m or her or aia. "Bodi injur to:ly y"
me o h or her household under amber f is

(1) Any fe low "employee" o the i suredl f n lease or rental agreement f a period oor f
arising out o and f:f in the course o 180 days or more;
(a) E ment themploy by insured; or

d. Any partner or "e i e o f cer" with re-xecut v f i
(b) Per m duties related to thefor ing spect to any "auto" owned by such part-

conduct of the insured's busi- ner or of icer or a me o his or herf mber f
ness. household;

b. "Property da to:mage" e. Any partner or "e i e o f cer" with re-xecut v f i
(1) Property owned or being transported spect to any "auto" leased or rented to

by, or rented or loaned to the i sured;n such partner or of icer or a me o hf mber f is
or or her household under a lease or rental

agreement f a per o 180 days oror iod f(2) Property in the care, custody or con-
more;trol fo the insured.

MP 25 11 03T1 Copyright, Tra elers Inde ity mpany, 2003 Page 1 oThe v mn Co f 2
Includes copyrighted ter o Insurance Ser ices O f Inc. i ission.ma ial f v f ice, , with ts perm

6805F339381



COMMERC GENERAL L ITYIAL IABIL

E. ADDITI DEF NI IONAL I T ONSf. Any person while e oyed in or other-mpl
wise engaged in duties in connection with Sectio V Defi ion nit ns is amended by the addi-
an "auto business", other than an "auto tion o the ol f tions:f f lowing de ini
business" you operate;

1. "Auto Business" means the business or oc-
g. Anyone other than your "employees", cupation o sel repair ser ic stor-f ling, ing, v ing,

partners, a lessee or borrower or any of ing or park ng "autos".i
their "e loyees", while mo ing propertymp v

2. "Hired auto" means any "auto" you lease,to or f m a " ired auto" or a "nonownedro h
hire, rent or borrow. Th ncis does not i lude:auto"; or
a. Any "auto" you lease, hire or rent under a3. Any other person or organization, but only

lease or rental agreement f a period oor fwith respect to their liab li because of actsi ty
180 days or more, oror omissions of an insured under or1. 2.

b. Any "auto" you lease, hire, rent or borrowabove.
f m any o your "e partners,ro f mployees",D. AMENDED DEFINI IT ONS
stockholders, or me of their house-mbers

The De it f insured contract" ofin ion o " f Secti Von holds.
Definit nsio is amended by the addition o the fof l-

3. "Nonowned auto" means any "autos" you dolowing excep :tions to paragraph f.
not own, lease, hire, rent or borrow that are

Paragraph does not inc tha part o anyf. lude t f being used in the course and scope of your
contract or :agreement business at the ti o an "occurrence". Thme f is
(4) That pertains to the loan, lease or rental of an includes "autos" owned by your "employees"

"auto" to you or any of your "e loyees", imp f or partners or me of their householdsmbers
the "auto" is loaned, leased or rented with a but only while be used in the course anding
dri er;v or scope of your business at the ti o an "ome f c-

currence".(5) That holds a person or organization engaged
in the business of transporting pro erty byp I you are a sole proprietor, "nonowned auto"f
"auto" for hire har less for your use of a com v- means any "auto you do not own, lease,s"
ered "auto" o a route or terr that per-ver itory hire, rent or borrow that are being used in the
son or organizatio is authorized to ser byn ve course and scope of your business or per-
public authority. sonal af irs at i o "occu rence".fa the t me f an r

Page 2 o Copyright, Tra elers Inde ity mpany, 2003f 2 The v mn Co MP 25 11 03T1
Includes copyrighted ter o Insurance Ser ices O f Inc. i ission.ma ial f v f ice, , with ts perm





 




 

  

     
       
        


        
    
      

       


     



  
      

       
      


 


    


      
       


       


 

 


       

     
       



       
      
        


       
     



 



      


     


        




        
   
       
 



 

    
       
       


        


 


 




  


        


 


     
      


 




 
       
      
      


      
       


 
       
      


Policy #6805F339381



WORKERS COMPENSATION
AND

EMPLOYERS LIABILITY POLICY

ENDORSEMENT WC 99 03 76 ( A)

POLICY NUMBER:

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS
ENDORSEMENT CALIFORNIA

(BLANKET WAIVER)

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not
enforce our right against the person or organization named in the Schedule.

The additional premium for this endorsement shall be % of the California workers' compensation pre-
mium.

Schedule

Person or Organization Job Description

This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise
stated.

(The information below is required only when this endorsement is issued subsequent to preparation of
the policy.)

Insurance Company Countersigned by

DATE OF ISSUE: Page 1 of 1

Any Person or organization for which the insured has agreed by written contract executed prior to 
loss to furnish this waiver.

UB4R861816

Travelers Property Casualty Company of America

1/25/2021





* 
          1 

 

 
Contractor Name:   Strategic Economics           
 
Procurement Title:   RFP #1937P            
 
Procurement Method: State Price Agreement     Cooperative     Sole Source       Other        
       
Exempt    Request For Proposal (RFP)    Invitation To Bid (ITB)      Contract under 60K       Contract over 60K   
 
Department Requesting  Community and Economic Development   Staff Name  Andrea Salazar  

               
Procurement Requirements: 
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The procurement file 
shall contain the basis on which the award is made, all submitted bids, all evaluation materials, score sheets, quotations 
and all other documentation related to or prepared in conjunction with evaluation, negotiation, and the award process. 
The procurement shall contain a written determination from the Requesting Department, signed by the purchasing 
officer, setting forth the reasoning for the contract award decision before submitting to the Committees. .   
 
REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING* 
YES N/A 

   Approved Procurement Checklist (by Purchasing) 
       Memo addressed to City Manager (under 60K) Committees/City Council (over 60K) 
   State Price Agreement 
   RFP 
   Evaluation Committee Report 
   ITB 
   Bib Tab 
   Quotes (3 valid current quotes) 
   Cooperative Agreement  
   Sole Source Request and Determination Form  
   Contractors Exempt Letter 
   Purchasing Officers approval for exempt procurement 
   BAR  
   FIR 
   Executed Contract, Agreement or Amendment  
   Current Business Registration and CRS numbers on contract or agreement 
   Summary of Contracts and Agreements form 
   Certificate of Insurance 
   All documentation presented to Committees 
   Other:          

 
 Andrea Salazar             Assistant City Attorney            October 26, 2021  
Department Rep Printed Name (attesting that all information included)     Title      Date 
 
                
Purchasing Officer (attesting that all information is reviewed)    Title      Date 
 
Include all other substantive documents and records of communication that pertain to the procurement and any 
resulting contract.  

Fran Dunaway (Nov 29, 2021 08:05 MST) Nov 29, 2021

https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAnixGaN23FVqH2o_0CTIBzEoO7OehxULR


Real Estate Summary of Contracts, Agreements, Amendments & Leases

Section to be completed by department

1. Munis Contract #                                    

Contractor:

Description:

Contract Agreement  Lease / Rent  Amendment

Term Start Date:    Term End Date:  

  Approved by Council       Date:

Contract / Lease:

Amendment #       to the Original Contract / Lease #

Increase/(Decrease) Amount $ 

Extend Termination Date to:

  Approved by Council       Date:

  
Amendment is for:

1. HISTORY of Contract, Amendments & Lease / Rent - Please Elaborate (option: attach spreadsheet if multiple amendments)

            Procurement History:

  Comment & Exceptions:

Funding Source:        Org / Object:

  Comment & Exceptions:

Staff Contact who completed this form:     Phone #

          Email:

To be recorded by City Clerk:

Clerk #

Date of Execution:  

2.

1.

3.

4.

2 19-0653

250,000

December 31, 2023

Increase compensation and extend term

Request for the Approval of Amendment #2 to Service Contract 20-0680 for on-call,
Economic Analysis and Urban Planning Services from Strategic Economics: Increasing
compensation in the total amount of $250,000.00, plus NMGRT and extending the Term.

Original Contract (#19-0653), $325,960, Termination Date: 12-31-2020
Amendment #1 (#20-0680), $325,000, Termination Date: 12-31-2021
Amendment #2 Increase contract by $250,000, extend term to 12-31-2023

Request for Proposal, RFP #1937P.

3203125

Strategic Economics

December 31, 2023

MTC Planning & Site Preparation 3359980.572970

Andrea Salazar 505-955-6303

asalazar@santafenm.gov

Andy Hopkins (Nov 24, 2021 14:24 MST)
Andy Hopkins Nov 24, 2021

Fran Dunaway (Nov 29, 2021 08:05 MST) Nov 29, 2021

https://adobefreeuserschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAnixGaN23FVqH2o_0CTIBzEoO7OehxULR
https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAnixGaN23FVqH2o_0CTIBzEoO7OehxULR


AJHAJH















Chief Procurement Officer
Fran Dunaway (Nov 29, 2021 10:56 MST)

Nov 29, 2021





Signature:

Email:
Andy Hopkins (Nov 23, 2021 12:38 MST)
Andy Hopkins
ajhopkins@santafenm.gov
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Fran Dunaway (Nov 29, 2021 11:34 MST) Nov 29, 2021

Issuance of contract from ITB# 22/15/B -Contact exp: 6/30/22 based on year by year up to 4 years











Fran Dunaway (Nov 29, 2021 11:34 MST) Nov 29, 2021











Andy Hopkins (Dec 2, 2021 10:04 MST)
Andy Hopkins Dec 2, 2021

Fran Dunaway (Dec 3, 2021 13:29 MST)
Dec 3, 2021

Amendment 2 to increase and extend term.



























Chief Procurement Officer
Fran Dunaway (Dec 3, 2021 13:29 MST) Dec 3, 2021
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Andy Hopkins (Dec 2, 2021 11:52 MST)
Andy Hopkins Dec 2, 2021

Fran Dunaway (Dec 3, 2021 13:30 MST) Dec 3, 2021

Sole Source approved and posted 30days. issuance of a PSA











Fran Dunaway (Dec 3, 2021 13:30 MST) Dec 3, 2021

































City of Santa Fe, New Mexico 
Memorandum 

 
 
DATE:  December 2, 2021 
 
TO:  Public Works/Utilities Committee, Finance Committee, Governing Body 
 
VIA:  Regina Wheeler, Public Works Director 
  Sam Burnett, Facilities Division Director 
 
FROM:  Caryn Grosse, Facilities Project Administrator Sr 
___________________________________________________________________________________________ 
 
ITEM AND ACTION: 
Request Approval of Contract Amendment #1 to Extend the Term for the Approval of Service Agreement 
with Pluma LLC in the Total Amount of $334,873.00 for Roof, HVAC, and Employee Parking Security 
Measures; Caryn Grosse, 955-5938, clgrosse@santafenm.gov 
 
BACKGROUND AND SUMMARY: 
In June 2021, City of Santa Fe approved a contract with Pluma, LLC, to utilize funding from the State 
Legislature for improvements at Municipal Court including replacing the roof, 10 cooling units, window 
actuators and controls (which aid in cooling and ventilation), and install fence and gates to secure the 
employee parking lot. These measures will improve comfort for staff and public, protect the building from 
further damage due to roof leaks, and improve security for staff. 
 
The legislative language for the project is: 

 
The original contract term was through December 31, 2021, however, supply chain issues affecting the 
availability of certain materials, such as roofing, have contributed to delays in the schedule. As of the date of 
this memo, the roof is approximately 85% complete. The contractor has already obtained the new cooling 
units and those units will be installed when the roof is completed. Window actuators and controls, fence 
and gates are expected to install in January, with completion anticipated in early February. Staff is 
requesting an extension of term to December 31, 2022.  
 
COMMITTEE SCHEDULE: 
Public Works/Utilities Committee 12/13/2021 
Finance Committee   1/3/2022 
Governing Body   1/12/2022 
 
PROCUREMENT METHOD: 
The procurement method is via NM Statewide Price Agreement (SWPA) # 00-00000-20-00110 General 
Construction Services – Statewide, which expires on June 30, 2022.  
 

SB
RW

mailto:clgrosse@santafenm.gov


CONTRACT NUMBER: 
The Munis contract number is 3202658. 
 
FUNDING SOURCE: 
Project # FA320C Muni Court Repair-2020 
Fund Name/Number: Facilities/320  
Munis Org Name/Number: Facilities CIP/3209980 
Munis Object Name/Number: WIP Construction/572970 
 
ATTACHMENTS: 
Amendment #1 
Original Contract Packet  
Project Schedule-revised 
Statewide Price Agreement 
Certificate of Insurance 
Business License 
Summary of Contracts 
Procurement Checklist 





through 152. 

2. AGREEMENT IN FULL FORCE.

Except as specifically provided in this Amendment, the Agreement remains and shall

remain in full force and effect, in accordance with its terms. 

IN WITNESS WHEREOF, the parties have executed this Amendment No. I to the 

Agreement as of the dates set forth below. 

CITY OF SANTA FE: 

ALAN WEBBER, MAYOR 

CONTRAC OR: PLUMA, LLC 

CHECO, 
MANAGING MEMBER 

VP 
� opP.S 

DATE: 
--------

DATE: ________ _ 

ATTEST: 

KRISTINE BUSTOS-MIHELCIC, CITY CLERK 

CITY ATTORNEY'S OFFICE: 

;ffan()J;tfattd1ez 
M,H(O', M 11(111(•/ !Nov 30. )11}1 1 "J:-10 w;TJ 

SENIOR ASSISTANT CITY ATTORNEY 

APPROVED FOR FINANCES: 

MARY MCCOY, FINANCE DIRECTOR 

CRS# 02-963775-00-9 
Registration # 222373 

3209980.572970 (Project# FA320C Muni Court Repair-2020) 
MUNIS Org/Object 

11/30/2021

AH
AH

https://adobefreeuserschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAk4uVYm8qNZJBEdtUB6IWVhbhzyQUvOBl












































































Santa Fe - Roof, HVAC, Actuators

Page 1 of 1Exported on December 2, 2021 3:51:17 PM MST



Purchasing Division: 1100 St. Francis Drive, Room 2016, Santa Fe, 87505; PO Box 6850, Santa Fe, NM  87502 (505) 827-0472 

 

 

 

GSD/PD (Rev. 01/11) 

State of New Mexico 

General Services Department 

Purchasing Division 

 

Statewide Price Agreement Amendment 

 

 

Awarded Vendor 

(45) Vendors 

       

 

Telephone:  

 Price Agreement Number:  00-00000-20-00110 

 

Price Agreement Amendment No.:  Three  

 

Term:  July 1, 2020 – June 30, 2022 

   

Ship To: 

All State of New Mexico agencies, commissions, 

institutions, political subdivisions and local public 

bodies allowed by law 

 Procurement Specialist:  Michael Saavedra 

 

Telephone No.:  (505) 827-0610 

 

Email:  Michael.Saavedra@state.nm.us 

Invoice: 

As Requested 

  

 

 

Title: General Construction Services - Statewide 

 

This Price Agreement Amendment is to be attached to the respective Price Agreement and become a  

part thereof. 

 

This amendment is issued to reflect the following effective immediately: 

 

1.) Awarded vendors are still required to charge the agency or local public body NM Gross 

Receipts Tax on all projects resulting from this Price Agreement.  Gross Receipts Tax is to be 

a separate line-item on the quote and on all pay applications/invoices. 

 

2.) For the section on Compensation Caps, the agency or local public body is not to include gross 

receipts tax on the four million dollar ($4,000,000) single project limit and the twelve million 

five hundred thousand dollar ($12,500,000) Price Agreement limit are exclusive of NM Gross 

Receipts Tax.  These limits are for the services themselves and NM Gross Receipts Tax can 

be added to them. 

 

3.) Agencies and local public bodies reporting to the State Purchasing Division, are to only 

report the total amount of labor plus materials without NM Gross Receipts Tax. 

 

Except as modified by this amendment, the provisions of the Price Agreement shall remain in full 

force and effect. 

 

Accepted for the State of New Mexico 
 

 

_________________________________________________                                               Date:  

Mark Hayden, New Mexico State Purchasing Agent  
 

DocuSign Envelope ID: EAF0C666-E7F4-43ED-9B8F-D22D98BA9906

10/26/2021

This Amendment is signed on behalf of the State Purchasing Agent.X
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A. ELECTRONIC RECORD AND SIGNATURE DISCLOSURE (ERSD) 

From time to time, New Mexico General Services Department (GSD), on behalf of the State of 

New Mexico (SONM), may be required by law to provide you with certain written notices or 

disclosures. Stated below are the terms and conditions for GSD's providing you such notices and 

disclosures electronically through the DocuSign system. Please read this information carefully. If 

you are able to access this information electronically and agree to this Electronic Record and 

Signature Disclosure (ERSD), please confirm your agreement by selecting the check-box next 

to “I agree to use electronic records and signatures” before clicking “CONTINUE” within the 

DocuSign system. 

B. Obtaining paper copies 

At any time up to twenty (20) calendar days following your use of DocuSign to electronically 

sign a document, you may request a paper copy of any record provided or made available 

electronically to you by GSD. You will have the ability to download and print documents SONM 

sends you through the DocuSign system during and immediately after the signing session and, if 

you elect to create a DocuSign account, you may access the documents for a twenty (20) 

calendar day period after such documents are first sent to you. Following the twenty (20) day 

period, if you want GSD to send you paper copies of any such documents from GSD's office, 

you will be charged a $1.00 per-page fee plus postage. You may request delivery of such paper 

copies from GSD by following the procedure stated in Section H, below. 

C. Withdrawing your consent 

If you decide to receive notices and disclosures from GSD electronically, you may at any time 

change your mind and inform GSD you want to receive required notices and disclosures only in 

paper format. The procedure concerning how you may inform GSD of your decision to receive 

future notices and disclosures in paper format as well as withdraw your consent to receive 

notices and disclosures electronically is stated in Section D, immediately below. 

D. Consequences of changing your mind 

If you elect to receive required notices and disclosures only in paper format, it will slow the 

speed with which GSD will be able to complete certain steps in specific transactions and deliver 

paper copies to you. GSD will need: (1) to send the required notices or disclosures to you in 

paper format; and (2) wait until GSD receives your acknowledgment of your receipt of such 

paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to 

receive required notices and consents electronically from SONM or to electronically sign 

documents generated and sent to you from SONM. 

Electronic Record and Signature Disclosure created on: 4/14/2020 1:18:28 PM
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E. All notices and disclosures will be sent to 

you electronically 

Unless you inform GSD otherwise according to these procedures, GSD will electronically 

provide you through the DocuSign system all required notices, disclosures, authorizations, 

acknowledgements and other documents that are required to be provided or made available to 

you during the course of your electronic signature relationship with SONM. To reduce the 

possibility of inadvertent non-receipt, GSD prefers to provide all required notices and disclosures 

by the same method and to the same email or physical address that you furnish to GSD. Thus, 

you may receive the disclosures and notices electronically or in paper form. If you do not agree 

with this procedure, please inform GSD according to the procedures stated in Section I, below. 

Please also refer to Section D, immediately above, which states the consequences resulting from 

your declination of electronic delivery of notices and disclosures. 

F. How to contact GSD: 

You may inform General Services Department (GSD) of any changes you select regarding State 

Purchasing Division’s (SPD) electronic communications with you, to request paper copies of 

certain information from SPD, and to withdraw your prior consent to receive notices and 

disclosures electronically by emailing your request(s) to SPD at: GSD.SPDinfo@state.nm.us 

G. To advise SPD of your new email address 

To inform SPD of a change in the email address to which SPD sends you notices and disclosures 

electronically, you must send an email to SPD at GSD.SPDinfo@state.nm.us and in the body of 

such request you must include your previous and new email addresses. 

H. To request paper copies from SPD  

To request delivery of paper copies of electronic notices and disclosures that DocuSign and/or 

SPD have previously provided to you, you must send an email to SPD at 

GSD.SPDinfo@state.nm.us and in the body of your email request state your email address, full 

name, mailing address, and telephone number. SPD will charge you a $1.00 per page copy fee 

plus postage. 

I. To withdraw your consent with SPD  

To inform SPD that you no longer wish to receive notices and disclosures in electronic format 

you may: 



(1) Decline to sign a document from within a signing session, and on the subsequent page, select 

the check-box indicating you wish to withdraw your consent, or you may: 

(2) Send SPD an email to GSD.SPDinfo@state.nm.us and in the body of your request state your 

email address, full name, mailing address, and telephone number. 

J. Required hardware and software 

The minimum system requirements for using the DocuSign system may change over time. The 

current DocuSign system requirements may be found at: 

https://support.docusign.com/guides/signer-guide-signing-system-requirements 

K. Acknowledging your access and consent to 

receive and sign documents electronically 

To confirm that you are able to electronically access the information contained in this Electronic 

Record and Signature Disclosure (ERSD), please confirm that you have: (1) read this ERSD, and 

either: (2) you are able to print on paper or electronically save this ERSD for your future 

reference and access; or (3) you are able to email this ERSD to an email address where you will 

be able to print this ERSD on paper and/or save this ERSD for your future reference and access. 

Further, if you consent to receiving notices and disclosures from DocuSign and/or SPD 

exclusively in electronic format, then select the check-box next to “I agree to use electronic 

records and signatures,” before you click “CONTINUE” within the DocuSign system. 

By selecting the check-box next to “I agree to use electronic records and signatures,” you 

confirm that: 

 You have read this Electronic Record and Signature Disclosure (ERSD); and 

 You can print this ERSD on paper, or you can save and/ or send this ERSD to a location 

where you can print this ERSD, for your future reference and access; and 

 Until or unless you notify SPD as stated in this ERSD, you consent to exclusively receive 

through electronic means all notices, disclosures, authorizations, acknowledgements, and 

other documents that are required to be provided or made available to you by SPD during 

the course of your electronic signature relationship with SPD. 
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Purchasing Division: 1100 St. Francis Drive, Room 2016, Santa Fe, 87505; PO Box 6850, Santa Fe, NM  87502 (505) 827-0472 

 

 

 

State of New Mexico 

General Services Department 

Purchasing Division 

 

 

Statewide Price Agreement Amendment 
 

 

Awarded Vendor: 

45 Vendors 

      

 

 

 
 

 Number:  00-00000-20-00110 

 

Amendment No.:  Two 

 

Term:  July 1, 2020 – June 30, 2022 

   

Ship To: 
All State of New Mexico agencies, commissions, 

institutions, political subdivisions and local public 

bodies allowed by law. 

 

 Procurement Specialist:  Michael Saavedra 

 

Telephone No.:  505-372-8489 

 

Email:  Michael.Saavedra@state.nm.us 

Invoice: 

As Requested 

 

 

 

 

  

 

                           

 

  

 

Title:  General Construction Services - Statewide 

 

This amendment is to be attached to the respective Price Agreement and become a part thereof. 

 

In accordance with Price Agreement provisions, and by mutual agreement of all parties, this Price 

Agreement is extended from July 1, 2021 to June 30, 2022 at the same price, terms and conditions. 

 

Except as modified by this amendment, the provisions of the Price Agreement shall remain in full force 

and effect. 

 

Accepted for the State of New Mexico 
 

 

 

/Purchasing_Agent/                                              Date: 

Mark Hayden, New Mexico State Purchasing Agent  

DocuSign Envelope ID: BCA8D713-04BF-4ED1-B093-2C3E0D419360

This Agreement was signed on behalf of the State Purchasing Agent

3/31/2021

X
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Purchasing Division: 1100 St. Francis Drive, Room 2016, Santa Fe, 87505; PO Box 6850, Santa Fe, NM  87502 (505) 827-0472 

 

 

 

GSD/PD (Rev. 01/11) 

State of New Mexico 

General Services Department 

Purchasing Division 

 

Statewide Price Agreement Amendment 

 

 

Awarded Vendor 

(45) Vendors 

       

 

Telephone:  

 Price Agreement Number:  00-00000-20-00110 

 

Price Agreement Amendment No.:  One    

 

Term:  July 1, 2020 – June 30, 2021 

   

Ship To: 

All State of New Mexico agencies, commissions, 

institutions, political subdivisions and local public 

bodies allowed by law 

 Procurement Specialist:  Michael Saavedra 

 

Telephone No.:  (505) 827-0610 

 

Email:  Michael.Saavedra@state.nm.us 

Invoice: 

As Requested 

  

 

 

Title: General Construction Services - Statewide 

 

This Price Agreement Amendment is to be attached to the respective Price Agreement and become a  

part thereof. 

 

This amendment is issued to reflect the following effective immediately: 

 

Add two vendors to the Price Agreement. 

 

See Attached pages for vendor information and pricing.  

 

Except as modified by this amendment, the provisions of the Price Agreement shall remain in full 

force and effect. 

 

 

Accepted for the State of New Mexico 
 

 

 

_________________________________________________                                               Date: 07/20/20 

Mark Hayden, New Mexico State Purchasing Agent  
 

 

 

 

 

 

 

 

 

 

DocuSign Envelope ID: 788799FE-DE50-4575-B5F4-3C03A6930CE9

This Amendment was signed on behalf of the State Purchasing AgentX



Purchasing Division: 1100 St. Francis Drive, Room 2016, Santa Fe, 87505; PO Box 6850, Santa Fe, NM  87502 (505) 827-0472 

 

State of New Mexico 

General Services Department 

Purchasing Division 

Price Agreement #: 00-00000-20-00110                               

Amendment No.: One                           
Page 2 

 

Vendor 

(BR) 0000049445 

ESA Construction, Inc.    Payment Terms: Net 30 

3435 Girard Blvd. NE 

Albuquerque, NM 87107    Delivery: As required by contracts or purchase orders 

(505) 884-2171 

spannell@esaconstruction.com 

 

(BS) 0000138553 

Nine Degrees Construction, LLC   Payment Terms: Net 30 

101 Maguey Ct. Suite 2 

Sunland Park, NM 88063    Delivery: 

(915) 526-8739 

cesarm@nine-degrees.com 

 

Item Approx.  

Qty. 

Unit Article and Description 

001 1 Hr. Projects UNDER Sixty Thousand ($60,000.00) 

Superintendent, regular hours 

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $70.00 $70.00 $70.00 $70.00  

(BS)   $61.25 $51.75 $56.50  

 

Item Approx.  

Qty. 

Unit Article and Description 

002 1 Hr. Projects UNDER Sixty Thousand ($60,000.00) 

Superintendent, after hours 

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $70.00 $70.00 $70.00 $70.00  

(BS)   $72.25 $72.25 $72.25  

 

Item Approx.  

Qty. 

Unit Article and Description 

003 1 Hr. Projects UNDER Sixty Thousand ($60,000.00) 

Journeyman or Experienced Worker, regular hours  

worked.  

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $54.00 $54.00 $54.00 $54.00  

(BS)   $46.25 $46.25 $46.25  

 

 

 

 

 

DocuSign Envelope ID: 788799FE-DE50-4575-B5F4-3C03A6930CE9
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 State of New Mexico 

General Services Department 

Purchasing Division 

Price Agreement #: 00-00000-20-00110 

Amendment No.: One 
Page 3            

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Item Approx.  

Qty. 

Unit Article and Description 

004 1 Hr. Projects UNDER Sixty Thousand ($60,000.00) 

Journeyman or Experienced Worker, after hours  

worked. 

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $72.00 $72.00 $72.00 $72.00  

(BS)   $50.30 $50.30 $50.30  

Item Approx.  

Qty. 

Unit Article and Description 

005 1 Hr. Projects UNDER Sixty Thousand ($60,000.00) 

Laborer, regular hours worked. 

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $38.00 $38.00 $38.00 $38.00  

(BS)   $32.20 $32.20 $32.20  

Item Approx.  

Qty. 

Unit Article and Description 

006 1 Hr. Projects UNDER Sixty Thousand ($60,000.00) 

Laborer, after hours worked. 

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $45.00 $45.00 $45.00 $45.00  

(BS)   $40.10 $40.10 $40.10  

Item Approx.  

Qty. 

Unit Article and Description 

007 1 Hr. Projects OVER Sixty Thousand ($60,000.00) 

Superintendent, regular hours. 

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $70.00 $70.00 $70.00 $70.00  

(BS)   $61.25 $51.75 $56.50  

Item Approx.  

Qty. 

Unit Article and Description 

008 1 Hr. Projects OVER Sixty Thousand ($60,000.00) 

Superintendent, after hours 

 

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $70.00 $70.00 $70.00 $70.00  

(BS)   $72.25 $72.25 $72.25  

DocuSign Envelope ID: 788799FE-DE50-4575-B5F4-3C03A6930CE9
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State of New Mexico 

General Services Department 

Purchasing Division 

Price Agreement #: 00-00000-20-00110 

Amendment No.: One 
Page 4 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Item Approx.  

Qty. 

Unit Article and Description 

009 1 Hr. Projects OVER Sixty Thousand ($60,000.00) 

Journeyman or Experienced Worker, regular hours 

worked. 

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $54.00 $54.00 $54.00 $54.00  

(BS)   $46.25 $46.25 $46.25  

Item Approx.  

Qty. 

Unit Article and Description 

010 1 Hr. Project OVER Sixty Thousand ($60,000.00) Journeyman 

or Experienced Worker, after hours  

worked. 

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $72.00 $72.00 $72.00 $72.00  

(BS)   $50.30 $50.30 $50.30  

Item Approx.  

Qty. 

Unit Article and Description 

011 1 Hr. Project OVER Sixty Thousand ($60,000.00) Laborer, 

regular hours worked. 

 

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $38.00 $38.00 $38.00 $38.00  

(BS)       

Item Approx.  

Qty. 

Unit Article and Description 

012 1 Hr. Project OVER Sixty Thousand ($60,000.00) Laborer, , 

after hours  

worked. 

Vendor: Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 Zone 6 

(BR)  $45.00 $45.00 $45.00 $45.00  

(BS)   $40.10 $40.10 $40.10  

DocuSign Envelope ID: 788799FE-DE50-4575-B5F4-3C03A6930CE9
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State of New Mexico 

General Services Department 

Purchasing Division 

Price Agreement #: 00-00000-20-00110 

Amendment No.: One 
Page 5 

 

 

 

 

 

 

 

 

 

 

Item Unit Article and Description 

016 Mileage 

 

One way per mile cost, per service vehicle required, measured 

from the awarded Contractor’s office/shop to the requested job 

site, for travel in excess of 50 miles one way, based on 

mapquest.com. Bidders should provide a Mileage Rage that does 

not exceed the IRS Mileage Rage linked above. If a Mileage Rate 

is not submitted by the Bidder, the defined rate shall be the default. 

Vendor: Physical Address Company Name Address City/Zip Unit Price 

(BR) Main: 3435 Girard Blvd. 

NE, ABQ, NM 87107; 645 

El Molino Blvd. Las 

Cruces, NM 88005 

ESA 

Construction, 

Inc. 

3435 Girard 

Blvd. NE/645 

El Molino 

Blvd. 

Albuquerque/Las 

Cruces 

$0.85 

(BS) 101 Maguey Ct. Suite 2 Nine 

Degrees 

Construction, 

LLC. 

101 Maguey Ct. Suite 

2 

Sunland Park, 

NM 88063  

$0.65 

*** 16 Items Total ***  

Item Approx.  

Qty. 

Unit Article and Description 

013 1 Hr. Diagnosis, project estimates, troubleshooting, other 

Vendor: Unit Price 

(BR) $0.00 

(BS) $0.00 

Item Approx.  

Qty. 

Unit Article and Description 

014  % Discount off all parts and materials. Invoice will include copies of 

all purchases for parts and materials, including vendor and date 

purchased. Enter zero if no discount is offered. 

Vendor: Unit Price 

(BR) 0% 

(BS) 2% 

Item Approx.  

Qty. 

Unit Article and Description 

015  Day Daily per diem rate for overnight stay as needed. Including dinner 

and breakfast per person.  

Bidders should provide a Per Diem Rate that does not exceed the 

Per Diem Rate defined above in this bid. If a Per Diem Rate is not 

submitted by the Bidder, the defined rate shall be the default. 

Vendor: Unit Price 

(BR) $130.00 

(BS) $100.00 

DocuSign Envelope ID: 788799FE-DE50-4575-B5F4-3C03A6930CE9
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GSD/PD (Rev. 3/17/14) 

State of New Mexico 

                  General Services Department 

 

Statewide Price Agreement 
 

 

 

Awarded Vendors: 

43 Vendors – Starting on page 6 

      

       

      

      

 

  

Price Agreement Number:  00-00000-20-00110 

 

Payment Terms:  See page 6 

 

F.O.B.:  Destination     

 

Delivery:  See page 6  

   

Ship To: 

All State of New Mexico agencies, commissions, 

institutions, political subdivisions and local public 

bodies allowed by law. 

 

 

  

Procurement Specialist:  Michael Saavedra 

 

Telephone No.:  505-827-0610 

 

Email: Michael.Saavedra@state.nm.us 

Invoice: 

As Requested  

      

      

      

  

 

  

 

   

 

 

Title:  General Construction Services - Statewide 

 

Term:  July 1, 2020 thru June 30, 2021  

 
This Price Agreement is made subject to the “terms and conditions” shown on the reverse side of this page, 

and as indicated in this Price Agreement. 
 

Accepted for the State of New Mexico 
 

 

 

_________________________________________________                                               Date: 6/26/2020 

New Mexico State Purchasing Agent  
 

 

 

 

 

 

 

 

Purchasing Division: 1100 St. Francis Drive, Santa Fe, NM 87505; PO Box 6850, Santa Fe, NM  87502 (505) 827-0472 
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This Agreement was signed on behalf of the State Purchasing AgentX



State of New Mexico 

General Services Department 

Purchasing Division 

Price Agreement #: 00-00000-20-00110 
            Page-2 

Terms and Conditions 
(Unless otherwise specified) 

 

1. General: When the State Purchasing Agent or his/her designee issues a purchase document in response to the 

Vendor's bid, a binding contract is created.  
 

2. Variation in Quantity: No variation in the quantity of any item called for by this order will be accepted unless 

such variation has been caused by conditions of loading, shipping, packing or allowances in manufacturing process 

and then only to the extent, if any, specified in this order.  
 

3. Assignment: 

a. Neither the order, nor any interest therein, nor any claim thereunder, shall be assigned or transferred by 

the Vendor,  except as set forth in Subparagraph 3b or as expressly authorized in writing by the State 

Purchasing Agent or his/her designee. No such assignment or transfer shall relieve the Vendor from the 

obligations and liabilities under this order.  
 

b. Vendor agrees that any and all claims for overcharge resulting from antitrust violations which are borne 

by the State as to goods, services, and materials purchased in connection with this bid are hereby assigned 

to the State.  
 

4. State Furnished Property: State furnished property shall be returned to the State upon request in the same 

condition as received except for ordinary wear, tear and modifications ordered hereunder.  
 

5. Discounts: Prompt payment discounts will not be considered in computing the low bid. Discounts for payment 

within twenty (20) days will be considered after the award of the contract. Discounted time will be computed from 

the date of receipt of the merchandise invoice, whichever is later. 
  

6. Inspection: Final inspection and acceptance will be made at the destination. Supplies rejected at the destination 

for nonconformance with specifications shall be removed at the Vendor's risk and expense, promptly after notice of 

rejection.  
 

7. Inspection of Plant: The State Purchasing Agent or his/her designee may inspect, at any reasonable time, the 

part of the Contractor's, or any subcontractor's plant or place of business, which is related to the performance of this 

contract.  
 

8. Commercial Warranty: The Vendor agrees that the supplies or services furnished under this order shall be 

covered by the most favorable commercial warranties the Vendor gives for such to any customer for such supplies 

or services. The rights and remedies provided herein shall extend to the State and are in addition to and do not limit 

any rights afforded to the State by any other clause of this order. Vendor agrees not to disclaim warranties of 

fitness for a particular purpose of merchantability.  
 

9. Taxes: The unit price shall exclude all state taxes.  
 

10.  Packing, Shipping and Invoicing:  
 

a. The State's purchasing document number and the Vendor's name, user's name and location shall be 

shown on each packing and delivery ticket, package, bill of lading and other correspondence in connection 

with the shipments. The user's count will be accepted by the Vendor as final and conclusive on all 

shipments not accompanied by a packing ticket. 
  
b. The Vendor's invoice shall be submitted duly certified and shall contain the following information: order 

number, description of supplies or services, quantities, unit price and extended totals. Separate invoices 

shall be rendered for each and every complete shipment.  
 

c. Invoices must be submitted to the using agency and NOT the State Purchasing Agent.  
 

11. Default: The State reserves the right to cancel all or any part of this order without cost to the State, if the 

Vendor fails to meet the provisions of this order and, except as otherwise provided herein, to hold the Vendor liable 

for any excess cost occasioned by the State due to the Vendor's default. The Vendor shall not be liable for any 

excess costs if failure to perform the order arises out of causes beyond the control and without the fault or 
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negligence of the Vendor, such causes include but are not restricted to, acts of God or the public enemy, acts of the 

State or Federal Government, fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes, unusually 

severe weather and defaults of subcontractors due to any of the above, unless the State shall determine that the 

supplies or services to be furnished by the subcontractor were obtainable from other sources in sufficient time to 

permit the Vendor to meet the required delivery scheduled. The rights of the State provided in this paragraph shall 

not be exclusive and are in addition to any other rights now being provided by law or under this order.  

12. Non-Collusion: In signing this bid the Vendor certifies he/she has not, either directly or indirectly, entered into 

action in restraint of free competitive bidding in connection with this offer submitted to the State Purchasing Agent 

or his/her designee.  

13. Nondiscrimination: Vendor doing business with the State of New Mexico must be in compliance with the 

Federal Civil Rights Act   of 1964 and Title VII of the Act (Rev. 1979) and the Americans with Disabilities Act of 

1990 (Public Law 101-336).  

14. The Procurement Code: Sections 13-1-28 through 13-1-199 NMSA 1978, imposes civil and criminal 

penalties for its violation. In addition the New Mexico criminal statutes impose felony penalties for bribes, 

gratuities and kickbacks.  

15. Items: All bid items are to be NEW and of most current production, unless otherwise specified.   

16. Payment for Purchases: Except as otherwise agreed to: late payment charges may be assessed against the user 

state agency in the amount and under the conditions set forth in Section 13-1-158 NMSA 1978.  

17. Workers' Compensation: The Contractor agrees to comply with state laws and rules pertaining to Workers' 

Compensation benefits for its employees. If the Contractor fails to comply with Workers' Compensation Act and 

applicable rules when required to do so, this Agreement may be terminated by the contracting agency.  

18. Submission of Bid: Bids must be submitted in a sealed envelope with the bid number and opening date clearly 

indicated on the bottom left hand side of the front of the envelope.  Failure to label bid envelope will necessitate the 

premature opening of the bid in order to identify the bid number. 
 

19. Contractor Personnel: Personnel proposed in the Contractor’s written bid to the Procuring Agency are 

considered material to any work performed under this Price Agreement. Once a Purchase Order or contract has been 

executed, no changes of personnel will be made by the Contractor without prior written consent of the Procuring 

Agency. Replacement of any Contractor personnel, if approved, shall be with personnel of equal ability, experience, 

and qualifications. The Contractor will be responsible for any expenses incurred in familiarizing the replacement 

personnel to insure their being productive to the project immediately upon receiving assignments. Approval of 

replacement personnel shall not be unreasonably withheld. The Procuring Agency shall retain the right to request the 

removal of any of the Contractor’s personnel at any time. 
 

20. Subcontracting: The Contractor shall not subcontract any portion of the Price Agreement without the prior 

written approval of the Procuring Agency. No such subcontracting shall relieve the Contractor from its obligations 

and liabilities under this Price Agreement, nor shall any subcontracting obligate payment from the Agency. 
 

21. Records and Audit: The Contractor shall maintain detailed time and expenditure records that indicate the date, 

time, nature, and cost of services rendered during this Price Agreement’s term and effect, and retain them for a period 

of three (3) years from the date of final payment under this Price Agreement. The records shall be subject to 

inspection by the Agency, State Purchasing Division, Department of Finance and Administration, and for Information 

Technology contracts, State Chief Information Officer. The Agency shall have the right to audit billings, both before 

and after payment. Payment for services under this Price Agreement shall not foreclose the right of the Agency to 

recover excessive or illegal payments. 
 

22. Subcontracts: The foregoing requirements for Contractor Personnel, Subcontracting, and Audit shall be inserted 

into all subcontracts from the prime contractor to the subcontractor.     
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New Mexico Employees Health Coverage 
 

A.  If Contractor has, or grows to, six (6) or more employees who work, or who are expected to work, an 

average of at least 20 hours per week over a six (6) month period during the term of the contract, Contractor certifies, 

by signing this agreement, to have in place, and agrees to maintain for the term of the contract, health insurance for 

its New Mexico Employees and offer that health insurance to its New Mexico Employees if the expected annual 

value in the aggregate of any and all contracts between Contractor and the State exceeds $250,000 dollars. 
 

B.  Contractor agrees to maintain a record of the number of its New Mexico Employees who have (a) 

accepted health insurance; (b) declined health insurance due to other health insurance coverage already in place; or 

(c) declined health insurance for other reasons. These records are subject to review and audit by a representative of 

the state. 
 

C.  Contractor agrees to advise all of its New Mexico Employees of the availability of State publicly 

financed health care coverage programs by providing each of its New Mexico Employees with, as a minimum, the 

following web site link to additional information: https://bewellnm.com. 
 

D. For purposes of this Paragraph, the following terms have the following meanings: 
 

(1) “New Mexico Employee” means any resident of the State of New Mexico employed by Contractor 

who performs the majority of the employee’s work for Contractor within the State of New Mexico, 

regardless of the location of Contractor’s office or offices; and  
 

(2) “offer” means to make available, without unreasonable restriction, enrollment in one or more health 

coverage plans and to actively seek and encourage participation in order to achieve the goals of 

Executive Order 2007-049.  This could include State publicly financed public health coverage 

programs such as Insure New Mexico! 
 

Statewide Price Agreement 
 

Article I – Statement of Work 
Under the terms and conditions of this Price Agreement all State of New Mexico agencies, commissions, institutions, 
political subdivisions and local bodies allowed by law may issue orders for items and/or services described herein. The 
terms and conditions of this Price Agreement shall form a part of each order issued hereunder. 
 

The items and/or services to be ordered shall be as listed under Article IX - Price Schedule. All orders issued hereunder 
will bear both an order number and this Price Agreement number. It is understood that no guarantee or warranty is made 
or implied by the New Mexico State Purchasing Agent, his/her designee or the user that any order for any definite 
quantity will be issued under this Price Agreement. The Contractor is required to accept the order and furnish the items 
and/or services in accordance with the articles contained hereunder for the quantity of each order. 
 

Article II – Term 
The term of this Price Agreement, for issuance of orders, shall be as indicated in the specifications. 
 

Article III – Specifications 
Items and/or services furnished hereunder shall conform to the requirements of specifications and/or drawings applicable 
to items listed under Article IX-Price Schedule. Orders issued against this schedule will show the applicable Price 
Agreement item(s), number(s), and price(s); however they may not describe the item(s) fully. 
 

Article IV – Shipping and Billing Instructions 
Contractor shall ship in accordance with the following instructions: Shipment shall be made only against specific orders 
which the user may place with the Contractor during the term; The Contractor shall enclose a packing list with each 
shipment listing the order number, price agreement number and the commercial parts number (if any) for each item; 
Delivery shall be made as indicated on page1. If vendor is unable to meet stated delivery the State Purchasing Agent or 
his/her designee must be notified. 
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Article V – Termination 
The Agency may terminate this Agreement for convenience or cause. The Contractor may only terminate this 
Agreement based upon the Agency’s uncured, material breach of this Agreement. Contractor shall give Agency written 
notice of termination at least thirty (30) days prior to the intended date of termination, which notice shall (i) identify all 
the Agency’s material breaches of this Agreement upon which the termination is based and (ii) state what the Agency 
must do to cure such material breaches. Contractor’s notice of termination shall only be effective (i) if the Agency does 
not cure all material breaches within the thirty (30) day notice period or (ii) in the case of material breaches that cannot 
be cured within thirty (30) days, the Agency does not, within the thirty (30) day notice period, notify the Contractor of 
its intent to cure and begin with due diligence to cure the material breach. Termination of this Contract, however, shall 
not affect any outstanding orders. This provision is not exclusive and shall not waive other rights and remedies afforded 
either party in the event of breach of contract or default. In such instances the contract may be cancelled effective 
immediately. 
 

Article VI – Amendment 
This Price Agreement may be amended by mutual agreement of the New Mexico State Purchasing Agent or his/her 
designee and the Contractor upon written notice by either party to the other. An amendment to this Price Agreement 
shall not affect any outstanding orders issued prior to the effective date of the amendment as mutually agreed upon, and 
as published by the New Mexico State Purchasing Agent or his/her designee.  Amendments affecting price adjustments 
and/or the extension of a price agreement expiration date are not allowed unless specifically provided in the bid and 
price agreement specifications. 
 
Article VII – Indemnity Clause  
Contractor shall indemnify and hold harmless the State, its officers and employees, against liability, claims, damages, 
losses or expenses arising out of bodily injury to persons or damage to properties caused by, or resulting from 
Contractor’s, and/or its employees, own negligent act or omission while Contractor, and/or its employees, perform or 
fails to perform its obligations and duties under the Terms and Conditions of this agreement. This save harmless and 
indemnification clause is subject to the immunities, provisions, and limitations of the Tort Claims Act (Section 41-4-1, 
et seq., N.M.S.A. 1978 comp. and Section 57-7-1 N.M.S.A. 1878 comp. and any amendments thereto.  
 
It is specifically agreed between the parties executing this agreement that it is not intended by any of the provisions of 
any part of the agreement to create in the public or any member thereof a third party beneficiary or to authorize anyone 
not a party to the agreement to maintain a suit(s) for wrongful death(s), bodily and/ or personal injury(s) to person(s), 
damage(s) to property(ies) and/or any other claim(s) whatsoever pursuant to the provisions of this agreement.  
Vendor shall provide all insurance necessary to employees on the work site, including but not limited to Worker’s 
Compensation.  
 

Article VIII – Issuance or Orders 
Only written signed orders are valid under this Price Agreement.  
 

Article IX – Packing (if applicable) 
Packing shall be in conformance with standard commercial practices. 
 

Article X – Price Schedule 
Prices as listed in the price schedule hereto attached are firm.  
 

 

 

 

 

 

 

 

 

 

 

 

 

DocuSign Envelope ID: CF0CAFC1-C847-48CD-B5CB-4BEFD91351D1



State of New Mexico 

General Services Department 

Purchasing Division 

Price Agreement #: 00-00000-20-00110 
            Page-6 

Awarded Vendors: 
    

(AA) 0000139642 
  

AGM Konstruction LLC 
 

Payment Terms: 30 days 

1570 Pacheco Street, Suite E-6 
 

Delivery: FOB - Job Site 

Santa Fe, NM 87505 
      

505-429-6072 or 505-365-2922 
    

ambrose@AGMKonstruction 
  

 

  

(AB) 0000053415 
  

Advanced Environmental Solutions, Inc. 
  

2318 Roldan Drive 
    

Belen, NM 87002 
 

Delivery: Per Contract Specs 

505-861-1700 
  

asaiz@aesnm.com 
  

    

    

(AC) 0000107401 
  

All-Rite Construction, Inc. 
 

Payment Terms: Net 30 

dba RITECON 
    

539 Oliver Ross Drive NW 
 

Delivery: As Requested 

Albuquerque, NM 87121 
  

505-344-7663 
  

meshach@ritecon.com 
  

   

(AD) 0000009253 
      

Allied Electric, Inc. 
   

Payment Terms: Net 30 days 

2859 Cerrillos Road  
   

 

Santa Fe, NM 87507 
   

Delivery: As Requested by Owner 

mailing: PO Box 28430 
     

Santa Fe, NM 87592-8430 
     

505-438-8899 
      

melissa@alliednm.com 
     

        

(AE) 0000054601 
    

Anchorbuilt, Inc. 
 

Payment Terms: Net 30 

PO Box 27688 
  

Albuquerque, NM 87125 
 

Delivery: As Requested 

505-342-2452 
  

ray.zamora@anchorbuilt.com or mfranco@anchorbuilt.com 
  

        

(AF) 0000046277 
    

B & D Industries, Inc. 
 

Payment Terms: Net 30 days 

9720 Bell Avenue SE 
  

Albuquerque, NM 87123 
 

Delivery: FOB Destination 

505-299-4464 
  

clinton@banddindustries.com 
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(AG) 0000146366 
    

Barnsley Construction, LLC 
 

Payment Terms: Net 30 

4900 Hawkins Street 
  

Albuquerque, NM 87109 
 

Delivery: FOB Destination 

505-856-5576 
  

rayc@barnsleyconstruction.com 
  

        

(AH) 0000146367 
      

Miguel Contreras 

dba C R M Construction 

   
Payment Terms: Net 30 

413 Burma Drive NE 
    

Albuquerque, NM 123 
  

Delivery: As Requested 

505-974-1869 
      

miguel.crmconstruction@gmail.com 
    

        

(AI) 0000051994 
    

Classic Industries, Inc. 
 

Payment Terms: Net 30 

PO Box 434 
  

Dona Ana, NM 88032 
 

Delivery: 5 days from Notice to Proceed 

575-523-2053 
  

classic.industries@comcast.net 
  

        

(AJ) 0000138100 
    

Consolidated Builders of NM LLC 
 

Payment Terms: Net 30 

PO Box 26785 
  

Albuquerque, NM 87125 
 

Delivery: As requested 

505-873-6139 
  

consolidatedbuilders@comcast.net 
  

        

(AK) 0000116075 
    

Davenport Construction Management LLC 
 

Payment Terms: net 30 

141 Camino de las Crucitas 
  

Santa Fe, NM 87501 
 

Delivery: As Requested 

505-660-7105 
  

mitch@dcmnm.com 
  

    

    

(AL) 0000012754 
    

FacilityBUILD, Inc. 
 

Payment Terms: Net 30 

5904 Florence Ave, NE 
  

Albuquerque, NM 87113 
 

Delivery: As Required 

505-828-0060 
  

camkilcup@facilitybuild.com 
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(AM) 0000079938 
    

Facility Solutions Group 
 

Payment Terms: Net 30 

8340 Burnham Road, Suite 300 
  

El Paso, TX 79907 
 

Delivery: 7209 Jefferson Street SW 

915-307-3386 
  

jerrod.kew@fsgi.com 
  

        

(AN) 0000043596 
    

First Mesa Construction, Inc. 
 

Payment Terms: Net 30 days 

8819 Second Street NW 
  

Albuquerque, NM 87114 
 

Delivery: First Mesa Construction, Inc. 

505-843-8990 
  

cheryl@firstmesa.net 
  

        

(AO) 0000049692 
    

Franken Construction Co., Inc. 
 

Payment Terms: Net 30 days 

1025 Douglas Avenue 
  

Las Vegas, NM 87701 
 

Delivery: 1025 Douglas Avenue, Las Vegas, 

505-554-1481 or 505-429-1962                  NM 87701 
 

brentfranken@frankenconstruction.com 
    

        

(AP) 0000090285 
    

GM Emulsion, LLC 
 

Payment Terms: Net 30 

5935 Agua Fria  
  

Santa Fe, NM 87507 
 

Delivery: As requested 

505-471-9981 
    

gabriel@gmemulsion.com 
     

        

(AQ) 0000141388 
    

GME General Building LLC 
 

Payment Terms: Net 30 

5935 Agua Fria 
  

Santa Fe, NM 87507 
 

Delivery: As requested 

505-471-9981 
    

erik@gmegeneralbuilding.com 
     

        

(AR) 0000052470 
    

HEI, Inc. 
 

Payment Terms: Net 30 

PO Box 31310 
  

Albuquerque, NM 87190 
 

Delivery: FOB Destination 

505-880-1819 
    

whumbard@heinm.com 
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(AS) 0000049140 
    

Handiwork, Inc. 
 

Payment Terms: Net 30 Days 

4425 Juan Tabo Blvd NE, #208 
  

Albuquerque, NM 87111 
 

Delivery: As Requested, FOB Destination 

505-239-5575 
  

jshuster@swcp.com 
    

     

(AT) 0000046321 
    

Jack B. Henderson Construction Co., Inc. 
 

Payment Terms: Net 21 

501 Eubank Blvd. SE 
  

Albuquerque, NM 87123 
 

Delivery: 501 Eubank Blvd. SE, Alb. NM 87123 

505-292-8955 
  

jeichhorst@jbhenderson.com 
    

 

    

(AU) 0000093684 
    

JRM Construction Co, LLC 
 

Payment Terms: net 30 

2620 Via Berrenda 
  

Santa Fe, NM 87505 
 

Delivery: N/A 

505-920-9768 
    

bob87505@aol.com 
    

     

(AV) 0000087051 
    

La Mesilla Construction, LLC 
 

Payment Terms: Net 21 

98 County Road 119 
  

Espanola, NM 87532 
 

Delivery: per owner’s request 

505-927-6513 
    

lamesillaconstruction@gmail.com 
    

     

(AW) 0000055206 
    

Lone Mountain Contracting, Inc. 
 

Payment Terms: Net 30 

125 Bosque Farms Blvd. 
  

Bosque Farms, NM 87068 
 

Delivery: 125 Bosque Farms Blvd. Bosque Farms 

505-869-2996 
 

              NM 87068 
 

tessie@lonemountain.com or nick@lonemountain.com 
 

     

(AX) 0000050594 
    

Longhorn Construction Services, Inc. 
 

Payment Terms: 30 Days 

9208 Lona Lane NE 
  

Albuquerque, NM 87111 
 

Delivery: FOB job site 

505-858-1360 

lcsinc@comcast.net or samlcs@comcast.net 
    

 

(AY) 0000046795 
    

Lynco Electric Co. Inc. 
 

Payment Terms: NET 30 

1520 West Amador 
  

Las Cruces, NM 88005 
 

Delivery: AS INDICATED ON BID FORM 

575-523-9066 
    

lyncoelecnathan@comcast.net 
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(AZ) 0000070502 
    

Mans Construction, Inc. 
 

Payment Terms: (21 days from acceptance of  

1996 S Valley Drive 
 

                             undisputed invoice) 

Las Cruces, NM 88005 
  

575-644-5011 
   

Delivery: As Requested per Contract Documents 

ftorres@mans-co.com 
     

 

       

(BA) 0000011272 
    

Mechanical Controls Solutions 
 

Payment Terms: Net 45 

dba MCS 
  

4020 Vassar Drive NE, Suite B 
 

Delivery: As Requested 

Albuquerque, NM 87107 
     

505-888-1616 
      

mmacready@icsicontrols.com 
     

        

(BB) 0000086491 
    

Mevacon LLC 
 

Payment Terms: Per Terms and Conditions 

1207 Scoggins 
 

 

Las Cruces, NM 88005 
 

Delivery: 1207 Scoggins, Las Cruces, NM 88005 

575-524-0327 
      

arivas@meva-con.com 
     

        

(BC) 0000049376 
    

Mick Rich Contractors, Inc. 
 

Payment Terms: Net 30 

8401 Firestone Lane, NE 
  

Albuquerque, NM 87113 
 

Delivery: As Requested 

505-823-9782 
    

jimrich@mickrichcontractors.com 
    

        

(BD) 0000090378 
    

Nieto Custom Builders 
 

Payment Terms: 30 days 

428 Candie Lane 
  

Corrales, NM 87048 
 

Delivery: Open 

505-270-1346 
    

pnieto@ncbnmpro.com 
     

 

(BE) 0000140941 
    

Northeastern Construction Company 
 

Payment Terms: Net 30 days 

925 Mills Ave 
  

Las Vegas, NM 87701 
 

Delivery:  

505-454-8143 or 505-426-7585 
     

sean@necbuilders.net or necontractors@yahoo.com 
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(BF) 0000114869 
    

Pluma, LLC 
 

Payment Terms: Net 30 

6301 4th Street NW, Suite 1 
  

Albuquerque, NM 87107 
 

Delivery: FOB Destination 

505-345-0755 
      

chris@plucys.com 
      

        

(BG) 0000108577 
    

QA Engineering 
  

1409 Ortiz Drive SE 
  

Albuquerque, NM 87108 
 

Delivery: FOB Job site 

505-338-7092 or 505-250-8663 
     

robert@qaengineering.com 
     

        

(BH) 0000132517 
    

R and M Construction LLC 
 

Payment Terms: NET 30 

PO Box 1026 
  

Alcalde, NM 87511 
 

Delivery: e-mail or US Mail 

505-927-2027 
      

robert@rmconstructionnm.com 
     

        

(BI) 0000135923 
    

Road Runer Plaster & Drywall LLC 
 

Payment Terms: 

3272 Ojos De Jo 
  

Santa, Fe, NM 
 

Delivery: Upon Receipt 

505-670-3426 
      

ivanroadrunner@live.com 
     

        

(BJ) 0000009789 
    

SDV Construction, Inc. 
 

Payment Terms: Net 30 

8912 Adams St. NE 
  

Albuquerque, NM 87113 
 

Delivery: Destination 

505-883-3176 
      

estimating@sdvconstruction.com or paul@sdvconstruction.com 
  

 

(BK) 0000076453 
    

Sanchez Demolition, Inc. 
 

Payment Terms: 30 days net 

PO Box 721 
  

Bosque, NM 87006 
 

Delivery: 

505-864-7551 
      

sanchezdemolition@gmail.com 
     

        

 

 

 

 

 

 

DocuSign Envelope ID: CF0CAFC1-C847-48CD-B5CB-4BEFD91351D1



State of New Mexico 

General Services Department 

Purchasing Division 

Price Agreement #: 00-00000-20-00110 
            Page-12 

(BL) 0000146352 
    

Snyder Construction 
 

Payment Terms: Net 30 

5800 San Francisco Rd NE 
  

Albuquerque, NM 87109 
 

Delivery: Destination 

505-923-3181 
      

zsnyder@snyder-const.com or tmcmains@snyder-const.com 
  

 

       

(BM) 0000051414 
    

WWRC, Inc. 
 

Payment Terms: net 30 days 

1716 W. 7th 
 

Clovis, NM 88101 
 

Delivery: as requested 

575-769-2618 
      

wwrc@wwrcinc.com or ricky@wwrcinc.com 
    

        

(BN) 0000009760 
    

Weil Construction, Inc. 
 

Payment Terms: Net 30 

3344 Princeton Dr. NE 
  

Albuquerque, NM 87107 
 

Delivery: Delivery 

505-899-3535 
      

chris@weilconstruction.com 
     

        

(BO) 0000048657 
    

Welch's Boiler Service, Inc. 
 

Payment Terms: Net 30 

6060 Isleta Blvd S.W. 
  

Albuquerque, NM 87105 
 

Delivery: TBD, Job site. 

505-877-0356 
      

welchsboiler@comcast.net or keith.welch99@comcast.net 
  

        

(BP) 0000052947 
    

Western Mechanical Co. 
 

Payment Terms: 30 Days 

DBA/Western Mechanical HVAC & Plumbing 
 

3301 Girard Blvd NE 
 

Delivery: Hand Delivery 

Albuquerque, NM 87107 
     

505-341-4458 or 505-948-3800 
     

westernmechanical@hotmail.com or mike.westernmechanical@gmail.com 
 

 

(BQ) 0000050416 
    

White Sands Construction, Inc. 
 

Payment Terms: 21 Days after Submission 

1700 10th Street 
 

Alamogordo, NM 88310 
 

Delivery: 1700 10th Street, Alamogordo, 

575-437-7816 
   

      NM 88310 
 

catlin@whitesandsconstruction.com 
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Downey & Company
6565 AMERICAS PARKWAY NE
SUITE 750
ALBUQUERQUE NM 87110

Susan Vance
(505) 881-0300 (505) 881-0908

svance@downeyandco.com

Pluma, LLC, DBA: Pluma Construction Systems
6301 4th St, NW
Suite 1
Albuquerque NM 87107

Donegal Insurance Group 13692
Builders Trust of New Mexico

2021-2022
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CITY OF SANTA FE - PUBLIC WORKS
120 S. FEDERAL PL #305

SANTA FE NM 87501

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.
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If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
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THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
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Contractor Name:  Pluma, LLC              
 
Procurement Title:  Roof and HVAC Renovations at Municipal Court-Amendment #1      
 
Procurement Method: State Price Agreement     Cooperative     Sole Source       Other        
       
Exempt    Request For Proposal (RFP)    Invitation To Bid (ITB)      Contract under 60K       Contract over 60K   
 
Department Requesting Public Works on Behalf of Municipal Court Staff Name Caryn Grosse, x5938   

               
Procurement Requirements: 
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The procurement file 
shall contain the basis on which the award is made, all submitted bids, all evaluation materials, score sheets, quotations 
and all other documentation related to or prepared in conjunction with evaluation, negotiation, and the award process. 
The procurement shall contain a written determination from the Requesting Department, signed by the purchasing 
officer, setting forth the reasoning for the contract award decision before submitting to the Committees. .   
 
REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING* 
YES N/A 

   Approved Procurement Checklist (by Purchasing) 
       Memo addressed to City Manager (under 60K) Committees/City Council (over 60K) 
   State Price Agreement 
   RFP 
   Evaluation Committee Report 
   ITB 
   Bid Tab 
   Quotes (3 valid current quotes) 
   Cooperative Agreement  
   Sole Source Request and Determination Form  
   Contractors Exempt Letter 
   Purchasing Officers approval for exempt procurement 
   BAR  
   FIR 
   Executed Contract, Agreement or Amendment  
   Current Business Registration and CRS numbers on contract or agreement 
   Summary of Contracts and Agreements form 
   Certificate of Insurance 
   All documentation presented to Committees 
   Other:          

 
Caryn Grosse       Facilities Project Administrator Sr 12/2/2021  
Department Rep Printed Name (attesting that all information included)     Title      Date 
 
                
Purchasing Officer (attesting that all information is reviewed)    Title      Date 
 
Include all other substantive documents and records of communication that pertain to the procurement and any 
resulting contract.  

Chief Procurement Officer
Fran Dunaway (Dec 6, 2021 14:48 MST) Dec 6, 2021

https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAk4uVYm8qNZJBEdtUB6IWVhbhzyQUvOBl


City of Santa Fe 
Real Estate Summary of Contracts, Agreements, Amendments & Leases

Section to be completed by department

 Contractor:

 Description:

Lease / Rent Amendment 

Term End Date: 

Approved by Council Date:

Contract / Lease:

to the Original Contract / Lease #

Date:

Amendment #  1

Increase/(Decrease) Amount $ 

Extend Termination Date to:

Approved by Council 

Amendment is for:

1. HISTORY of Contract, Amendments & Lease / Rent - Please Elaborate (option: attach spreadsheet if multiple amendments)

            Procurement History:

Comment & Exceptions:
 Funding Source:  Org / Object:

Comment & Exceptions:

Staff Contact who completed this form:   Phone #

 Email:

To be recorded by City Clerk:

Clerk #

Date of Execution:  

2.

3.

4.

Contract Agreement Term 

Start Date: June 16, 2021 

Amendment #1 to Services Agreement With Pluma, LLC, in the Total Amount of 
$334,873.00 for Roof, HVAC and Other Renovations at Municipal Court

SWPA 00-00000-20-00110 General Construction Services - Statewide

1. 1. Munis Contract #  3202658

Pluma, LLC

December 31, 2021

  FA320C Muni Court Repair-2020 3209980.572970

Caryn Grosse 955-5938

clgrosse@santafenm.gov

21-0273

December 31, 2022
No Change

Term Extension

Original Contract # 21-0273, $334,873.00, approved by Council June 9, 2021, signed by Mayor June 16, 2021
Amendment # 1 to extend term of contract, no change in amount

x

Andy Hopkins (Dec 6, 2021 10:29 MST)
Andy Hopkins Dec 6, 2021

Fran Dunaway (Dec 6, 2021 14:48 MST) Dec 6, 2021

Amend to extend current agreement with the City, using the SWPA.

clgrosse
Cross-Out

clgrosse_1
Cross-Out

clgrosse_2
Cross-Out

clgrosse_3
Cross-Out

https://adobefreeuserschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAk4uVYm8qNZJBEdtUB6IWVhbhzyQUvOBl
https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAk4uVYm8qNZJBEdtUB6IWVhbhzyQUvOBl


Signature:

Email:

Signature:

Email:
J Samuel Burnett (Dec 3, 2021 08:57 MST)
J Samuel Burnett
jsburnett@santafenm.gov

Regina Wheeler (Dec 3, 2021 10:46 MST)
Regina Wheeler

rawheeler@santafenm.gov

https://adobefreeuserschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAApGpYnmd5Y-KnGwt-ue3O0BuVQ-fQgP7O
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAApGpYnmd5Y-KnGwt-ue3O0BuVQ-fQgP7O


City of Santa Fe, New Mexico 
Memorandum 

 

 

Date:  November 26, 2021 

 

To: Quality of Life Committee, Finance Committee, and Governing Body 

 

Via: Erin K. McSherry, City Attorney 

 Kristine Mihelcic, City Clerk 

 

From:  Jesse Guillen, Legislative Liaison 

   

RE: Adoption of New Governing Body Procedural Rules 

 

 

EXECUTIVE SUMMARY: 

 

The proposed Resolution adopts a new version of the Governing Body Procedural Rules. The new 

rules make multiple changes to the rules including providing an additional opportunity to receive 

public comment, reorders and reorganizes certain sections, and provides greater clarity and guidance 

to the Governing Body. 

 

BACKGROUND: 

 

The new Procedural Rules establish new sections and amend existing sections. Staff researched 

procedural rules from many different jurisdictions and shared the findings with the sponsors. Based 

on discussions between staff and the sponsors using the research as well as experience using the 

existing rules, a new version of the rules was drafted. The proposed rules address the vagueness, 

lack of public input, and other shortcomings of the existing rules. 

 

The new Procedural Rules include the following new sections and subsections: 

 Mayor Pro-Tempore 

 The Parliamentarian 

 The Legislative Process 

 Decorum 

 

The new Procedural Rules include the following existing sections and: 

 Purpose 

 The Mayor and Presiding Officer 

 Meeting Types 

 Meeting Agenda 

 Consent Agenda 

 Posting of Agenda and Supporting Materials 

 Order of Business 

 Further Rules for Certain Orders of Business 

EM

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAKoa6MDtU__CE4foE1sxes8hJni-DfKt1
https://adobecancelledaccountschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAKoa6MDtU__CE4foE1sxes8hJni-DfKt1
https://adobecancelledaccountschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAKoa6MDtU__CE4foE1sxes8hJni-DfKt1


City of Santa Fe, New Mexico 
Memorandum 

 

o Petitions From the Floor 

o Executive Session 

o Public Hearings 

o Public Participation in Public Hearings 

 Governing Body Rules for Speaking 

 Recusal From the Meeting 

 The Main Motion and Debate 

 Voting 

 Suspension and Amendment of These Rules 

 

The overarching goals in the creation of the proposed new rules are the following: 

1. Provide an additional and earlier opportunity for public input on proposed bills 

2. Provide clarity for Governing Body members on certain processes and rules, including 

proper motions, rules for debate, etc. 

3. Create a set legislative process for drafting, introducing, and hearing legislation at 

committee and the Governing Body 

4. Reorganize certain sections of the Rules that are in places that either don’t make sense 

or are situated in an unrelated section of the Rules. 

 

ACTION REQUESTED: 

 

Approve the Resolution and associated Governing Body Procedural Rules as presented 

 

 

ATTACHMENTS: 

 

Resolution 

Proposed Governing Body Procedural Rules 

Proposed Governing Body Procedural Rules with Changes Noted 

Current Governing Body Procedural Rules 

Fiscal Impact Report 
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I.  Purpose 
These procedural rules (“Rules”) are intended for use by the Governing Body of the City of Santa 
Fe (“Governing Body”) to guide the actions of the Governing Body in the general conduct of 
business; and serve as a reference in settling some parliamentary disputes. These rules are intended 
to support the intent of the Governing Body. These rules are not intended to limit public 
participation or council debate, but to enable the effective functioning of the Governing Body. 
 

II.  Definitions 
Bill means a proposed law presented to the Governing Body for approval and adoption. 
City means the City of Santa Fe, New Mexico. 
City Council means the Councilors as a group, exclusive of the mayor. 
City Council Standing Committee means a standing committee comprised entirely of Governing 
Body members. 
Governing Body means the Councilors and the Mayor, or the Councilors and a Mayor Pro-
Tempore, meeting in a session that has been duly called in accordance with the state’s Open 
Meetings Act. 
Legislation means a bill or resolution. 
Mayor Pro-Tempore means the Councilor selected to act as Mayor in the absence of the Mayor. 
Minutes means a document that records, at a minimum, the time the meeting is called to order and 
adjourned, those members in attendance, and the motions and votes taken by the members. 
Open Meetings Act (“OMA”) means the New Mexico Open Meetings Act, NMSA 1978, Sections 
10-15-1 to -4. 
Ordinance means a law that has been approved and adopted by the Governing Body. 
Packet Material means the minimum documents necessary for Governing Body to take action on 
the relevant item. 
Parliamentarian means the Councilor selected by the Mayor to serve as the expert in the rules and 
procedures of the Governing Body. 
Presiding Officer means the Mayor or, in the absence of the Mayor, the Mayor Pro-Tempore, or 
the person designated pursuant to these rules. 
Resolution means a formal expression of the Governing Body’s opinion, will, or intent. 
Standing Committee means an advisory committee, appointed by the mayor with the approval of 
the city council, the work of which is generally continuous and relevant to the fundamental 
concerns of the Governing Body. 
 

III.  The Governing Body  
 The members of the Governing Body, exclusive of the Mayor, shall be known and 
designated as City Councilors and comprise the City Council. The Mayor and the City Council 
together are the Governing Body of the City.  (SFCC 1987, § 2-1.1) 
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 A. The Mayor and Presiding Officer  
1. The Mayor, or in the Mayor's absence, the Mayor Pro-tempore, is the 

Presiding Officer at all meetings of the Governing Body.  In the absence of both the Mayor 
and Mayor Pro-tempore, the Mayor shall designate a Presiding Officer from City 
Councilors present at the meeting.  

 
2. The Presiding Officer is responsible for conducting meetings in an orderly, 

democratic fashion. The Presiding Officer must ensure that the majority prevails, that 
minority rights are protected, and that courtesy, fairness, justice, and impartiality are 
guaranteed to all present. 

 
3. The Mayor has a vote on all matters that come before the Governing Body.      

(Santa Fe Municipal Charter, § 5.01(B)) 

 B. The City Council 
1. Members of the City Council shall observe order, civility, and decorum at 

all times and neither delay nor interrupt the proceedings of a meeting or the Presiding 
Officer. 

 
2. Members of the Council shall address all questions to and through the 

Presiding Officer and only after recognition by the Presiding Officer. 

 C. The Mayor Pro-Tempore 
At the first meeting of the Governing Body in even-numbered years, the mayor 

shall appoint, subject to the approval of the city council, a councilor to serve as mayor pro-
tempore until the next regular city election. The mayor pro-tempore shall perform the 
duties of the mayor in the absence or temporary incapacity of the mayor. (Santa Fe 
Municipal Charter, § 5.04) 

 D. The Parliamentarian 
1. The Mayor shall select one councilor who shall be the parliamentarian for 

the Governing Body. 
 
2. Upon appointment, the parliamentarian shall receive appropriate training in 

parliamentary procedure. The parliamentarian and the city attorney shall provide an 
overview of parliamentary procedure to the Governing Body on an annual basis. (SFCC 
1987, § 2-1.11) 
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IV.  The Legislative Process 
 Legislation proposed for consideration of the Governing Body shall follow the Legislative 
Process outlined in this section, in the order presented, unless the matter constitutes a matter of 
necessity or an emergency as described in these Rules. 

A. Introduction 
1. Members of the Governing Body shall introduce legislation at regular 

meetings of the Governing Body during “Introduction of Legislation”. If the legislation is 
one of uncommon circumstances or an emergency pursuant to Section V(C)(1)(d)(i) or (ii), 
the sponsor may introduced the legislation at a regular meeting of a City Council Standing 
Committee. 

 
2. The primary sponsor may take up to 3 minutes to introduce or offer 

explanation of the legislation the primary sponsor is introducing. Any co-sponsors may 
take up to 1 minute to explain their support of the legislation. Any additional Governing 
Body members wishing to cosponsor the legislation may do so at this time. No questions, 
discussion, or debate of the legislation shall occur during the introduction of the legislation. 

 
3. In order to be introduced, legislation must be fully drafted and included in 

the packet posted with the Governing Body’s agenda, unless the matter constitutes a matter 
of necessity or emergency in accordance with these rules. Fully drafted legislation includes 
all of the following elements: 

 
a. The legislation’s title/caption; 

 
b. A complete draft of the proposed wording or language; and 

 
c. The City Attorney’s signature as to form. 

 
4. At the time of introduction, the sponsor(s), in coordination with legislative 

staff, shall refer legislation to the appropriate Standing Committees and/or City Council 
Standing Committees based on subject matter of the legislation. A member of the 
Governing Body may challenge the schedule proposed at introduction. Such challenge of 
the proposed schedule, and proposed alternative referrals, are subject to a vote by the entire 
Governing Body at the time of introduction. 

 
5. Governing Body members may add themselves as co-sponsors of 

legislation up until 72 hours prior to the meeting when the relevant legislation is scheduled 
for adoption. Governing Body members may remove themselves as a co-sponsor at any 
time before a final vote to adopt legislation. 
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B. First Public Comment on Bills 
1. During the Governing Body meeting following a bill’s introduction, and 

prior to any City Council Committee or advisory committee review, the Governing Body 
shall schedule the bill for “first public comment.” 

 
2. Staff shall provide a presentation not to exceed five (5) minutes in length 

prior to the public comment. 
 

3. During first public comment, the Governing Body shall not discuss or 
comment about the bill. Discussion among the Governing Body members regarding bills 
shall occur during the committee meetings during which the item is scheduled and during 
the bill’s public hearing. 

 C. City Council Standing Committee Review 
1. All legislation shall be considered by a City Council Standing Committee 

prior to a public hearing. 
 
2. Legislation must be scheduled for, and approved by, at least one City 

Council Standing Committee prior to inclusion on the Governing Body agenda for 
discussion or a public hearing, as applicable.  

 
3. Unless the legislation requires action by the Governing Body by a date that 

necessitates a different committee schedule, items shall be heard before committees in the 
following order: 

 
a. Any relevant Standing or Special Committees. 

 
b. The Quality of Life Committee and/or the Public Works and 

Utilities Committee. 
     

c. The Finance Committee. The Finance Committee must review all 
legislation with a fiscal impact. 

 
4. Legislation considered by City Council Standing Committees must take one 

of the following paths:  
 
a. Approve. With a majority vote to approve, the legislation moves to 

the subsequently scheduled committee or Governing Body; 
 
b. Approve as Amended. With a majority vote to approve, the 

legislation moves to the subsequently scheduled committee or Governing Body, to 
be considered with any amendments adopted by the prior City Council Standing 
Committee; 
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c. Deny. With a majority, but non-unanimous, vote of denial, the 
legislation moves to the subsequently scheduled committee or Governing Body. 
 

If a motion to deny is unanimously adopted by all members of a committee, 
the legislation shall not move forward for further committee or Governing Body 
consideration.  
 

e. No recommendation. The legislation moves to the subsequently 
scheduled committee or Governing Body without adopting a motion of approval or 
denial. Any legislation that is moved without recommendation shall be placed on 
the discussion agenda for the next scheduled committee. 
 

f. Refer to another committee. 
 
i. The legislation is referred to another committee that was not 

initially scheduled; and/or 
 
ii. The legislation is referred to a committee that has already 

reviewed the legislation, subject to approval of the Chair of the referred 
committee. 

 
g. Postpone to a date certain. 

 
i. Council committees can vote to postpone a vote on an item 

with a majority vote of the committee. Postponing is permitted for a 
maximum of one (1) subsequent meeting of that committee, at which time 
a final vote of approval, denial, move forward without recommendation, or 
refer to another committee, is required. 

 
ii. If a committee postpones an item until its next meeting, other 

committees and the Governing Body shall not consider the item until after 
the subsequently scheduled committee meeting. 

 
7. Lay on the Table.  A tabling motion is used to delay the discussion of an 

item until later in the same meeting.  

 D. Notice of Public Hearings on Bills 
 

The Clerk shall publish notice of the public hearing at Governing Body after a bill 
receives approval by at least one committee. 

E. Amendments 
1. Amendments must be written and included in the Governing Body packet 

before the public hearing. 
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2. Councilors should endeavor to propose amendments as early as possible in 

the legislative process, for discussion during Council Committees. 
 

3. If no committees have had the opportunity to discuss an amendment, then 
the amendment must be presented in writing before discussion.  

 

V. Governing Body Meetings 

 A. Decorum 
1. The members of the Governing Body shall set an example for the conduct 

of the public’s business, showing respect for the Governing Body as an institution, and 
showing respect to its members, City staff, and to all members of the public. While the 
Governing Body is in session, the members shall observe civility and public decorum at all 
times.  During committee and Governing Body Meetings, each member of the Governing 
Body has the following duties: 

 
a. Provide fair and equal treatment for all persons and matters. 
 
b. Learn and study the background and purposes of important items of 

business before voting. 
 
c. Maintain the confidentiality of confidential information concerning 

the business of the City and/or information received during any closed session of 
the Governing Body. 

 
d. Refrain from abusive conduct, personal charges, accusations, or 

verbal attacks upon the character, motives, ethics, or morals of other members of 
the Governing Body, staff or public, or other personal comments. 

 
e. Listen courteously and attentively and avoid interrupting other 

speakers, including other Governing Body members, except as may be permitted 
by established Procedural Rules. 

 
f. Faithfully attend all sessions of the Governing Body and City 

Council Committees to which the member is appointed unless unable to do so 
because of a compelling reason. 

 
g. Maintain the highest standard of public conduct by refusing to 

condone breaches of public trust or improper attempts to influence legislation and 
by being willing to call a point of order when any member who negligently, 
willfully, or intentionally violates the procedural rules of decorum contained in 
these Rules. 
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2. The Presiding Officer has a duty to maintain civility and decorum.  The 
Presiding Officer may call any person to order if they are making personal, intemperate, or 
slanderous remarks, or by otherwise violating these rules of decorum, by reminding them 
that such comments are out of order.  The Presiding Officer may prohibit any person who 
is acting improperly from continuing to speak. 

 
3. The Chief of Police, or the Chief’s designee, shall serve as Sergeant-at-

Arms at all meetings held in person. 

 B. Meeting Types 
1. Regular Meetings 

  
a. Regular meetings are held at City Hall in the Council Chambers, 

except as provided for in Section 20-1.4 SFCC 1987, on the second and last 
Wednesday of each month or as otherwise determined by vote of the Governing 
Body.  

 
b. Agenda items not considered prior to 11:30 p.m. shall be postponed 

to a subsequent meeting, provided that the date, time, and place of such meeting is 
specified at the time of postponement. A majority of the whole may choose to 
suspend this rule pursuant to Section VII., below. 

 
c. Notice of regular meetings shall be electronically posted publicly no 

later than seventy-two (72) hours prior to the meeting. 
 

d. A quorum of Governing Body members must be present to proceed 
with a regular meeting of the Governing Body. 

2. Special Meetings 
  
a. Special meetings of the Governing Body may be called pursuant to 

SFCC 1987, Section 2-1.12.  
 

b. Notice of special meetings shall be electronically served by a written 
notice to each member of the Governing Body and electronically posted publicly 
no later than seventy-two (72) hours in advance of the meeting. 

 
c. A quorum of Governing Body members must be present to proceed 

with a special meeting of the Governing Body. 
   

3. Emergency Meetings:  
 
a. Emergency meetings of the Governing Body may be called and 

noticed pursuant to NMSA 1978, Section 10-15-1(F).  
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b. A quorum of Governing Body members must be present to proceed 

with an emergency meeting of the Governing Body. 
 
  4. Study Session 
 

a. Governing Body study sessions may be scheduled by the City 
Manager as needed for discussing issues of public concern. Where possible, a study 
session is scheduled at least two (2) weeks in advance. 

 
b. Study sessions are held in a workshop format, without public 

comment or action by the Governing Body.  
 
c. A quorum of the Governing Body is not necessary to proceed with 

a study session.  

 C. Meeting Agenda 
  1. Agenda Preparation  

 
a. The City Manager or the City Manager’s designee, through the City 

Clerk, shall prepare an agenda for all meetings of the Governing Body. The City 
Manager may consider reasonable requests from members of the Governing Body 
for agenda items.  

 
b. The agenda shall include items that require Governing Body action, 

presentations, and informational items.  On action items, the City Manager shall 
provide all facts necessary for proper study and decision-making by the Governing 
Body.  

 
c. No action item shall be placed on the agenda unless it has been 

approved by at least one City Council Standing Committee unless otherwise 
approved by a majority vote of the entire Governing Body or in accordance with 
Section 5(C)(1)(d)(i) or (ii) of these Rules. 

 
d. An action item may bypass the committee review process and be 

placed directly on the Governing Body meeting agenda: 
 
i. When uncommon circumstances make it necessary for the 

Governing Body to consider and/or act on the item within a period of time 
that is insufficient to permit it to go through the committee review process, 
but sufficient to meet the notice requirements of the Open Meetings Act; or 

 
ii. In case of emergency, when unforeseen circumstances that, 

if not addressed immediately by the Governing Body, notwithstanding the 
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inability to give sufficient notice pursuant to the Open Meetings Act, will 
likely result in injury or damage to persons or property or substantial 
financial loss to the city. (Open Meetings Act, NMSA 1978 §10-15-1.F.) 

D. Consent Agenda 
1. All items on the consent agenda may be adopted with one motion. In the 

minutes, each item passed by adoption of the consent calendar shall be entered as a separate 
action of the Governing Body.  

 
2. Any member of the Governing Body may request that any item be removed 

from the consent agenda for discussion or debate and any such request shall be granted 
automatically. Governing Body members should not remove items from the consent 
agenda to make inquiries that do not directly relate to the particular matter. 

 
3. The following items, if they have met the substantive or procedural 

requirements otherwise required by these rules, shall be included in the Consent Agenda: 
 

a. Minutes from previous Governing Body meetings. 
 

b. Unless otherwise excluded in Paragraph 4 below, items approved by 
all City Council Committees to which they are referred. 
 

c. Routine and/or procedural matters with no fiscal impact such as 
liquor hearings, finding of facts and conclusion of law, and annual Open Meetings 
Act resolution. 
 
4. Items that are not appropriate for the consent agenda include: 

 
a. Any matter requiring a public hearing, including bills. 
 
b. Annual budget approval. 
 
c. Quasi-judicial hearings.  
 
d. Personnel issues not related to specific employees, such as the 

creation of new employment positions or personnel rules.  
 
e. Procedural rules of the Governing Body. 
 
f. Board, committee, and agency appointments. 
 
g. Items that have not received committee approval by one or more 

City Council Standing Committees to which it has been referred. 
 

7. Each Governing Body member shall diligently review the consent calendar 
items and the associated packet materials prior to the Governing Body meeting. 
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8. Members of the Governing Body are encouraged to seek technical or 

clarifying information directly from City staff during City Council Standing Committee 
meetings or through direct communication with staff outside of a Committee meeting. This 
provides for the best use of, and respect for, the time of the public, staff, and the Governing 
Body while it is in session.  

 
9. Governing Body members are encouraged to communicate their intent to 

remove an item from the consent agenda to the City Clerk no later than four (4) hours prior 
to the commencement of a regular Governing Body meeting.  If a Governing Body member 
does not notify the Clerk of their intent to remove an item from the consent agenda at least 
four (4) hours prior to the Governing Body meeting, the member may still remove the item 
from the consent agenda for debate or discussion with the Governing Body, but the staff 
representative may not be available. 

E. Posting of Agenda and Supporting Materials 
 

1. Copies of the complete agenda and packet material shall be available to the 
Governing Body and the public for study and review the Friday immediately prior to the 
Governing Body meeting. The City Clerk’s Office shall ensure that the Governing Body is 
notified when additional packet material is added. 

 
2. A majority of the whole number of the Governing Body may vote to 

consider emergency matters not on the agenda consistent with Section C (1)(D)(2)(ii) of 
this Article IV and in compliance with New Mexico Open Meetings Act requirements. 

 F. Order of Business 
 

  1. Call to Order. The Presiding Officer shall call the meeting to order 
promptly at the appointed hour. 

 
  2. Pledge of Allegiance. The City Clerk shall assign members of the City 

Council to lead this agenda item on a rotating basis. 
 

  3. Salute to the New Mexico Flag. The City Clerk shall assign members of 
the City Council to lead this agenda item on a rotating basis. 

 
4. Invocation and Remembrances. The City Clerk shall assign members of 

the City Council to lead the invocation on a rotating basis. After the invocation, the 
Presiding Officer may make, and shall call upon City Councilors to provide, 
remembrances. 

 
  5. Roll Call. The City Clerk shall call the roll of the Governing Body and 

record the names of those present and absent for inclusion in the minutes of the meeting.  
A quorum must be present in order to conduct business. 
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  6. Approval of Agenda. The City Manager, the Mayor, or a Council member 

may request amendments to the agenda including deletions, alterations in the order of 
items, and requests for postponement of items on the agenda.  Emergency additions may 
be made pursuant to Section 5(C)(1)(d)(i). 

 
  7. Approval of Consent Agenda. Before moving approval of the Consent 

Agenda, Council members shall alert the Presiding Officer of any items they wish to 
remove from the consent agenda for discussion. The Governing Body may adopt the items 
remaining on the consent agenda  by adopting a single motion to do so, without discussion.   

 
8. Presentations. As scheduled by the City Manager, by staff or outside guests 

on selected topics. No action may be taken by the Governing Body. The City Clerk, in 
consultation with the City Manager, shall consider if a presentation is better suited for a 
City Council Standing Committee. 

 
9. Action Items: Consent Agenda. The Governing Body shall consider each 

item removed from the consent agenda during “Approval of Consent Agenda.” A motion 
and second regarding the disposition of each item is required before deliberations on the 
item begin.  

 
10. Action Items: Discussion Agenda. The Governing Body shall discuss and 

vote on any item(s) that were not included on the consent agenda pursuant to Section 
5(D)(4) above, other than matters that require a public hearing. A motion and second 
regarding the disposition of each item is required before deliberations on the item begin. 

 
  11. Matters from the City Manager. Any business or comments from the City 

Manager.  
 

  12. Matters from the City Attorney. Any business or comments from the City 
Attorney, including moving into Executive Session. 

 
  13. Matters from the City Clerk. Any business or comments from the City 

Manager including any upcoming public hearings. 
 

  14. Communications from the Governing Body. Any business or comments 
from Governing Body members. Governing Body members shall not engage in debate with 
other members or ask questions of staff.  Members may request information from the City 
Manager, City Attorney, and/or the City Clerk, but discussion of the request during a 
meeting is not permitted without appropriately noticing it. 

 
15. Introduction of Legislation. Governing Body members shall introduce 

legislation during this section. Additional Governing Body members may add themselves 
as cosponsors to legislation. 
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  16. Petitions from the Floor. Petitions from the Floor shall generally be heard 
at 7:00p.m., or as soon thereafter as can be reasonably achieved.  

  
  17. Public Comment on Bills. After the main sponsor of the bill provides a one 

(1) minute overview of the bill, the public provides comment. There is no debate, 
discussion, or action taken by the Governing Body. 

 
  18. Final Action on Legislation. The Governing Body holds a public hearing, 

debates, and votes on legislation requiring a public hearing except that land use cases that 
include legislation shall be heard under “Public Hearings.” 

 
  19. Public Hearings. Items such as land use cases, appeals, and anything else 

that is required to have a public hearing by City Code, state statute, or federal law. 
    

  20. Appointments. The Governing Body votes on Mayoral appointments. 
 

  21. Adjourn.  

 E. Further Rules for Certain Orders of Business 
 

1. Petitions from the Floor 
 

   a. Each speaker may speak for up to two (2) minutes unless the 
Presiding Officer determines that other limitations are reasonably necessary to 
conclude Petitions from the Floor within a reasonable timeframe, in the context of 
the remaining business before the Governing Body.  

 
   b. Members of the public cannot cede their allocated time to another 

member of the public, but they may make arrangements with the City Clerk to speak 
in a specific order in order. 

 
   c. The Presiding Officer shall disallow comments from the public that 

are not directed to the members of the Governing Body. Petitions from the Floor 
do not include questions of the Governing Body, nor of other members of the 
public. Governing Body members shall not respond to comments from the public 
during Petitions from the Floor. 

  2. Executive Session 
 
a. Pursuant to NMSA 1978, § 10-15-1, part (H), an executive session 

may be called for any matters permitted under law. The Mayor, after conference 
with the City Manager and the City Attorney, or any three members of the 
Governing Body, after conference with the City Manager and the City Attorney, 
may direct the City Manager and the City Clerk to place an executive session on 
the agenda. In addition, any member of the Governing Body may move at any time 
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to discuss the item on the table in immediate executive session if it is their opinion 
that the matter is appropriate for executive session.   

 
b. The motion to go into an executive session shall be voted on by roll 

call. 
 
c. The executive session may be held at the discretion of the Governing 

Body, at any time during the Council meeting before adjournment of the evening 
session.  No votes shall be taken in executive session. 

 
d. Upon completion of discussions in an executive session, the 

Governing Body shall move, second and approve the reconvening of the public 
meeting and, if accurate, the motion shall state for the record that the discussions 
in executive session were limited to the matters listed upon the agenda. 

 
e. No disclosure of Executive Session matters may be made unless and 

until the Governing Body has approved by vote the disclosure of the information.  
The confidentiality of matters discussed during an executive session is held by the 
Governing Body, not individual members of the Governing Body.  Any member of 
the Governing Body who violates this provision shall be subject to censure and 
other penalties in accordance with law. If a member of the Governing Body wishes 
to disclose information shared during an executive session, that member shall 
immediately move that the contents of the discussion in executive session be 
disclosed. Disclosure requires a vote of a majority of the whole. 

 
f. The clerk shall make available to the public, upon request, a list of 

executive session attendees. 
 
g. If any final action is to be taken regarding matters discussed in 

executive session, direction to take such action shall be made in the form of a 
motion instructing the City Manager or City Attorney to take action consistent with 
the discussion held during the executive session.  The motion shall be approved by 
a majority of the whole number of members of the Governing Body and shall be 
recorded by a roll call vote. For the purposes of this rule in the context of matter 
subject to the attorney-client privilege, “final action” means only an action that will 
directly conclude pending litigation, by settlement or otherwise.  Within an 
executive session, the City Attorney may seek consensus or direction from the 
Governing Body on any matter permitted under the Open Meetings Act, and such 
consensus or direction shall not constitute final action.  

 
h. Any vote taken on an item discussed in executive session shall be 

reasonably specific as to the particulars of what is being voted upon. 
 
i. Any action constituting final action shall be executed by the 

appropriate signatories after the Governing Body votes upon the motion and the 
document or documents reflecting the final action taken shall become public record 
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immediately thereafter, unless revealing the final action would violate a court order 
from a court of competent jurisdiction or the law. 

  3. Public Hearings 

  a. The following provisions are the Rules and Procedure for Public 
Hearings on Legislation and Certain Appeals1 (Section 18 and 19 of the Order of 
Business). 

 
   i. The City Clerk shall read the title of the item set for public 

hearing. 
 

 ii. An appropriate staff member may be called upon to present 
background information. 
 

iii. The Presiding Officer shall ask if there is anyone in the 
audience who wishes to speak for or against the issue. The City Clerk may 
organize public speakers pursuant to reasonable and inclusive policies.  
 
 iv. The Presiding Officer may set time limits and conditions for 
speakers before the public hearing begins and shall not change those 
conditions during the public hearing. 
 
 v. Members of the Governing Body may address questions to 
public speakers. 
 
 vi. Members of the public may pose hypothetical questions or 
use questions to make a point, but the Presiding Officer shall not request or 
entertain answers from staff or from members of the Governing Body. 
 

vii. If a motion is made to reschedule an item that has been 
advertised as a public hearing before all members of the public who are 
present at that meeting have been allowed to speak, the continuation of that 
item shall continue as a public hearing.  If a motion is made to reschedule 
an item that has been advertised as a public hearing after the public hearing 
is closed, the motion shall indicate whether further public comment will be 
accepted at the continuation of that item.  If no further public comment will 
be accepted, that decision shall be noted on any future agenda.   
 

   b. Special Rules for Quasi-Judicial Proceedings: Any member of the 
Governing Body who has received communications outside a quasi-judicial 
proceeding concerning the merits or substance of the matter being heard in that 
proceeding shall disclose the substance of the communications on the record at the 
commencement of the proceeding, and the member shall recuse themselves if they 
cannot be fair and impartial in hearing the matter.  

                                                 
1 Land use appeals are governed by Resolution No. 2011-24 or its substitute 
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   c. All comments by Governing Body members shall be made through 

the Presiding Officer. 

  4. Public Participation in Public Hearings 
 

 a. Instructions for participating in public hearings shall be posted on 
each Governing Body agenda.   
  
 b. Oral comment:  Each person wishing to address the Governing Body 
shall be recognized by the Presiding Officer and must state their name and council 
district and/or street of residence for the record before speaking to the issue. 
Members of the public cannot cede their allocated time to another member of the 
public, but arrangements can be made with the City Clerk to speak in a specific 
order in order to coordinate a message to the Governing Body.  
 
 c. All remarks shall be addressed through the Presiding Officer to the 
Governing Body as a whole and not to any individual members.  
 
 d. In proceedings requiring sworn or affirmed testimony, such as 
appeals, the City Clerk shall swear in or affirm all witnesses, including members of 
the public. 
 
 f. Any violation of these rules could result in removal from the public 
hearing, at the discretion of the Presiding Officer 

VI.  Rules of Debate 

 A. Governing Body Rules for Speaking 
 
1. Members of the Governing Body shall attempt to balance the right of the 

public to know positions of the elected officials and their rationale for decisions with the 
need for balanced discussion and timely adjournment of the Governing Body meeting. In 
order to realize this balance, members shall endeavor to engage in the following behaviors:  

 
a. Articulate questions, opinions, comments, and reasons for votes 

succinctly;  
 
b. Exercise self-discipline by avoiding repeating the statements of 

others, being verbose in expressing opinions, or straying off the topic;  
 
c. Allow the Presiding Officer to manage the meeting and to recognize 

them before speaking;  
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d. Support the Presiding Officer in enforcing these rules;  
 
e. Permit other members an opportunity to speak once on an issue 

before speaking a second time on the same issue;   
 
f. avoid personal attacks; 
 
g. Use “I” statements and avoid stating, or attempting to state, the 

sentiments or motives of others, including, but not limited to, any staff member, 
any other Governing Body member, or the Governing Body as a whole; and 

 
h. Consider council goals, staff time, and resource availability when 

making requests for a delay or additional information.  
      

2. Assigning the Floor by the Presiding Officer:  A Council member who 
wishes to speak or debate shall address the Presiding Officer. After being recognized by 
name and assigned the floor by the Presiding Officer, the Council member may present 
their issue and confine their comments to that issue.  

 
3. Order of speakers:  The Presiding Officer generally recognizes council 

members in the order in which they request the floor, except that the member who made 
the motion is entitled to be recognized first. Only one person may have the floor at a time.  

 
4. Interruption of a speaker:  While a person is speaking, no one shall interrupt 

the speaker except: 
 
i. For a Point of Order whereby another Governing Body member thinks 

these Rules are being violated. 
 
ii. For a Request or Inquiry to obtain information that requires an immediate 

response. 
 
iii. To Raise a Question of Privilege that permits a request or main motion 

relating to the rights and privileges of the Governing Body or any of its members 
to be brought up for possible immediate consideration because of its urgency. After 
an interruption, the previously recognized speaker may continue.  For a detailed 
explanation of this section, see Robert's Rules of Order, §42 (Rules Governing 
Assignment of the Floor). 

 
5. A member may speak more than once to the same motion only when all 

councilors desiring to speak have been heard, except to answer questions. 
 
6. The Presiding Officer may, in their sole discretion, temporarily suspend the 

rules of speaking in order to permit a direct dialogue between council members with respect 
to an issue or motion.  
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B. Recusal From the Meeting 

 
A Governing Body member shall recuse themselves from any matter when there is 

an actual conflict and may recuse if there is the risk of a perceived inability to be objective 
before the matter is heard. Any Governing Body member with a conflict shall disclose the 
existence of a conflict prior to the Governing Body’s consideration of the item. Any 
member who has recused themselves shall leave the room where the meeting is being held 
until the vote is taken and recorded by the City Clerk. 

 C. The Main Motion and Debate 
 
  1. The City Clerk shall read the title of the item set for discussion. 

 
a. Main motion on Agenda Items. A main motion must be on the floor 

before debate can take place and only one main motion may be on the floor at a 
time.  If a motion is long or complicated, a Governing Body member may request 
that it be in writing.  A Council member may give brief explanatory comments 
before stating the motion, but must argue and debate the motion only after it has 
been seconded.  

 
 i. Approve. The motion to approve is to approve the legislation 
as it has been most recently been amended in committee. 
 ii. Deny. 
 

   b. Subsidiary Motions on Agenda Items. The following are common 
subsidiary motions that may be made after a main motion is on the table: 

 
i. Amend 
ii. Postpone to a date certain 
iii. Postpone indefinitely 
iv. Refer to a City Council Committee 
v. Lay on the Table 
 

c. Second for a motion:  All motions require a second to indicate that 
more than one Council member is interested in discussing the issue, except that the 
motion to Lay on the Table is non-debatable.  The seconder does not, however, 
have to favor the motion and may speak and vote against it.  If there is no second, 
the motion dies. 

 
d. Debate:  The Presiding Officer shall restate the motion on the floor 

and call for general discussion. 
 

i. When debate is closed by common consent or by a vote, the 
Presiding Officer shall restate the question and request a roll call or voice 
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vote. A Council member may move to close debate only when all members 
of the Governing Body have had an opportunity to speak to the pending 
motion. 

 
ii. After confirmation of the vote by the City Clerk, the City 

Clerk shall declare the result of the vote.  
 

d. Governing Body members should keep the following in mind when 
debating items: 

 
i. Advance Notice. Council members should give advance notice to 

the Presiding Officer and the City Clerk whenever substantial discussion is 
anticipated to an agenda item, so that an appropriate staff response can be 
prepared. 

  
ii. Presiding Officer May Intervene. The Presiding Officer may 

intervene in council debate in order to solicit a motion when debate seems 
to be proceeding longer than warranted or when more information or staff 
work appears warranted to facilitate a council decision. 

 
iii. No Intentional Surprises. Council members will make every 

effort not to surprise each other and staff by bringing up new information at 
a meeting; they shall give notice to the Presiding Officer and City Clerk of 
their intention to bring up new information as soon as practical before the 
meeting. 

D. Voting 
 
1. A member of the Governing Body must vote "yes," "no," or "abstain," 

except in the case of a conflict of interest as defined in SFCC 1987, Section 1-7, in which 
case the member shall recuse themselves.   

 
2. The roll is called in alphabetical order with the following special provision.  

On the first roll call vote of the session, the City Clerk shall begin with the first name on 
the list; on the second vote, the Clerk shall begin with the second name and end with the 
first; and so on, continuing to rotate in that order, provided that the Presiding Officer shall 
in all instances vote last. 

 
3. Explanation of Vote:  Any member of the Governing Body may make a 

brief statement after the conclusion of the vote to explain their vote, not to exceed one 
minute. The member must state they wish to explain their vote at the time of their vote. 

 
4. Delayed Vote:  A Council Member may pass their turn to vote, in which 

case the Council Member's name will be called again in rotation and then they must vote 
"yes," "no," or "abstain." 
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5. Quorum Required:  Unless a higher number is required by state or city law, 

an action of the Governing Body requires a simple majority vote. 
 
6. Tie Vote:  In cases of a tie vote, the motion fails. 
 
7. Proxy Vote:  There shall be no proxy or absentee voting.  Further, it is 

improper for any Governing Body member to state, or attempt to state, the sentiments of 
any absent Governing Body member. 

 
8. Abstention:  

 
a. If one or more Governing Body members abstain, then the 

abstentions shall be counted as "no" votes if the action being voted on is passage of 
an ordinance or resolution.  If counting the abstention as a "no" vote results in a tie, 
then the motion fails. 

 
b. If one or more Governing Body members abstain, and the action 

being voted on is other than the passage of an ordinance or resolution, then 
abstentions shall be counted as acquiescence with the majority.  If there is no 
majority because the vote is tied before the abstentions are taken into account, then 
the abstentions shall not be counted at all and the motion fails. 

 
c. A recusal or disqualification for conflict of interest purposes shall 

not be counted as a "yes" or "no" vote. 

VII. Suspension and Amendment of These 
Rules 
 These rules may be temporarily suspended for a single meeting or matter at any time by a 
two-thirds (2/3) majority vote of the whole number of members of the Governing Body.  
Amendments to these rules shall be made by resolution. 

VIII. Robert’s Rules of Order 
 Except as otherwise provided herein, all matters of procedure are governed by the most 
recent edition of Robert's Rules of Order.  
 

IX.  History 
 
Adopted by Resolution No. 2004-55 on July 28, 2004; and 
Amended by Resolution No. 2006-43 on April 12, 2006; and  
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Amended by Resolution No. 2006-95 on August 9, 2006. 
Re-adopted by Resolution No. 2008-103 
Amended by Resolution No. 2009-21 (Salute to New Mexico Flag) 
Amended by Resolution No. 2012-27 (Agenda Items) 
Re-adopted by Resolution No. 2016-64 on August 10, 2016 
New Version Adopted by Resolution No. 2021-__ on _________, 2021 
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I.  Purpose 
These procedural rules (“Rules”) are intended for use by the Governing Body of the City of Santa 
Fe (“Governing Body”) to guide the actions of the Governing Body in the general conduct of 
business; and serve as a reference in settling some parliamentary disputes. These rules are intended 
to support the intent of the Governing Body. These rules are not intended to limit public 
participation or council debate, but to enable the effective functioning of the Governing Body. 
 

II.  Definitions 
Bill means a proposed law presented to the Governing Body for approval and adoption. 
City means the City of Santa Fe, New Mexico. 
City Council means the Councilors as a group, exclusive of the mayor. 
City Council Standing Committee means a standing committee comprised entirely of Governing 
Body members. 
Governing Body means the Councilors and the Mayor, or the Councilors and a Mayor Pro-
Tempore, meeting in a session that has been duly called in accordance with the state’s Open 
Meetings Act. 
Legislation means a bill or resolution. 
Mayor Pro-Tempore means the Councilor selected to act as Mayor in the absence of the Mayor. 
Minutes means a document that records, at a minimum, the time the meeting is called to order and 
adjourned, those members in attendance, and the motions and votes taken by the members. 
Open Meetings Act (“OMA”) means the New Mexico Open Meetings Act, NMSA 1978, Sections 
10-15-1 to -4. 
Ordinance means a law that has been approved and adopted by the Governing Body. 
Packet Material means the minimum documents necessary for Governing Body to take action on 
the relevant item. 
Parliamentarian means the Councilor selected by the Mayor to serve as the expert in the rules and 
procedures of the Governing Body. 
Presiding Officer means the Mayor or, in the absence of the Mayor, the Mayor Pro-Tempore, or 
the person designated pursuant to these rules. 
Resolution means a formal expression of the Governing Body’s opinion, will, or intent. 
Standing Committee means an advisory committee, appointed by the mayor with the approval of 
the city council, the work of which is generally continuous and relevant to the fundamental 
concerns of the Governing Body. 
 

III.  The Governing Body  
 The members of the Governing Body, exclusive of the Mayor, shall be known and 
designated as City Councilors and comprise the City Council. The Mayor and the City Council 
together are the Governing Body of the City.  (SFCC 1987, § 2-1.1) 

New Section 

Lightly revised 
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 A. The Mayor and Presiding Officer
  

1. The Mayor, or in the Mayor's absence, the Mayor Pro-tempore, is the 
Presiding Officer at all meetings of the Governing Body.  In the absence of both the Mayor 
and Mayor Pro-tempore, the Mayor shall designate a Presiding Officer from City 
Councilors present at the meeting.  

 
2. The Presiding Officer is responsible for conducting meetings in an orderly, 

democratic fashion. The Presiding Officer must ensure that the majority prevails, that 
minority rights are protected, and that courtesy, fairness, justice, and impartiality are 
guaranteed to all present. 

 
3. The Mayor has a vote on all matters that come before the Governing Body.      

(Santa Fe Municipal Charter, § 5.01(B)) 

 B. The City Council 
 
1. Members of the City Council shall observe order, civility, and decorum at 

all times and neither delay nor interrupt the proceedings of a meeting or the Presiding 
Officer. 

 
2. Members of the Council shall address all questions to and through the 

Presiding Officer and only after recognition by the Presiding Officer. 

 C. The Mayor Pro-Tempore 
At the first meeting of the Governing Body in even-numbered years, the mayor 

shall appoint, subject to the approval of the city council, a councilor to serve as mayor pro-
tempore until the next regular city election. The mayor pro-tempore shall perform the 
duties of the mayor in the absence or temporary incapacity of the mayor. (Santa Fe 
Municipal Charter, § 5.04) 

 D. The Parliamentarian 
1. The Mayor shall select one councilor who shall be the parliamentarian for 

the Governing Body. 
 
2. Upon appointment, the parliamentarian shall receive appropriate training in 

parliamentary procedure. The parliamentarian and the city attorney shall provide an 
overview of parliamentary procedure to the Governing Body on an annual basis. (SFCC 
1987, § 2-1.11) 

Lightly revised 

Lightly revised – moved paragraphs 
on introduction of legislation 

New 

New 
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IV.  The Legislative Process 
 Legislation proposed for consideration of the Governing Body shall follow the Legislative 
Process outlined in this section, in the order presented, unless the matter constitutes a matter of 
necessity or an emergency as described in these Rules. 

A. Introduction 
1. Members of the Governing Body shall introduce legislation at regular 

meetings of the Governing Body during “Introduction of Legislation”. If the legislation is 
one of uncommon circumstances or an emergency pursuant to Section V(C)(1)(d)(i) or (ii), 
the sponsor may introduced the legislation at a regular meeting of a City Council Standing 
Committee. 

 
2. The primary sponsor may take up to 3 minutes to introduce or offer 

explanation of the legislation the primary sponsor is introducing. Any co-sponsors may 
take up to 1 minute to explain their support of the legislation. Any additional Governing 
Body members wishing to cosponsor the legislation may do so at this time. No questions, 
discussion, or debate of the legislation shall occur during the introduction of the legislation. 

 
3. In order to be introduced, legislation must be fully drafted and included in 

the packet posted with the Governing Body’s agenda, unless the matter constitutes a matter 
of necessity or emergency in accordance with these rules. Fully drafted legislation includes 
all of the following elements: 

 
a. The legislation’s title/caption; 

 
b. A complete draft of the proposed wording or language; and 

 
c. The City Attorney’s signature as to form. 

 
4. At the time of introduction, the sponsor(s), in coordination with legislative 

staff, shall refer legislation to the appropriate Standing Committees and/or City Council 
Standing Committees based on subject matter of the legislation. A member of the 
Governing Body may challenge the schedule proposed at introduction. Such challenge of 
the proposed schedule, and proposed alternative referrals, are subject to a vote by the entire 
Governing Body at the time of introduction. 

 
5. Governing Body members may add themselves as co-sponsors of 

legislation up until 72 hours prior to the meeting when the relevant legislation is scheduled 
for adoption. Governing Body members may remove themselves as a co-sponsor at any 
time before a final vote to adopt legislation. 

New Section 
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B. First Public Comment on Bills 
1. During the Governing Body meeting following a bill’s introduction, and 

prior to any City Council Committee or advisory committee review, the Governing Body 
shall schedule the bill for “first public comment.” 

 
2. Staff shall provide a presentation not to exceed five (5) minutes in length 

prior to the public comment. 
 

3. During first public comment, the Governing Body shall not discuss or 
comment about the bill. Discussion among the Governing Body members regarding bills 
shall occur during the committee meetings during which the item is scheduled and during 
the bill’s public hearing. 

 C. City Council Standing Committee Review 
1. All legislation shall be considered by a City Council Standing Committee 

prior to a public hearing. 
 
2. Legislation must be scheduled for, and approved by, at least one City 

Council Standing Committee prior to inclusion on the Governing Body agenda for 
discussion or a public hearing, as applicable.  

 
3. Unless the legislation requires action by the Governing Body by a date that 

necessitates a different committee schedule, items shall be heard before committees in the 
following order: 

 
a. Any relevant Standing or Special Committees. 

 
b. The Quality of Life Committee and/or the Public Works and 

Utilities Committee. 
     

c. The Finance Committee. The Finance Committee must review all 
legislation with a fiscal impact. 

 
4. Legislation considered by City Council Standing Committees must take one 

of the following paths:  
 
a. Approve. With a majority vote to approve, the legislation moves to 

the subsequently scheduled committee or Governing Body; 
 
b. Approve as Amended. With a majority vote to approve, the 

legislation moves to the subsequently scheduled committee or Governing Body, to 
be considered with any amendments adopted by the prior City Council Standing 
Committee; 
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c. Deny. With a majority, but non-unanimous, vote of denial, the 
legislation moves to the subsequently scheduled committee or Governing Body. 
 

If a motion to deny is unanimously adopted by all members of a committee, 
the legislation shall not move forward for further committee or Governing Body 
consideration.  
 

e. No recommendation. The legislation moves to the subsequently 
scheduled committee or Governing Body without adopting a motion of approval or 
denial. Any legislation that is moved without recommendation shall be placed on 
the discussion agenda for the next scheduled committee. 
 

f. Refer to another committee. 
 
i. The legislation is referred to another committee that was not 

initially scheduled; and/or 
 
ii. The legislation is referred to a committee that has already 

reviewed the legislation, subject to approval of the Chair of the referred 
committee. 

 
g. Postpone to a date certain. 

 
i. Council committees can vote to postpone a vote on an item 

with a majority vote of the committee. Postponing is permitted for a 
maximum of one (1) subsequent meeting of that committee, at which time 
a final vote of approval, denial, move forward without recommendation, or 
refer to another committee, is required. 

 
ii. If a committee postpones an item until its next meeting, other 

committees and the Governing Body shall not consider the item until after 
the subsequently scheduled committee meeting. 

 
7. Lay on the Table.  A tabling motion is used to delay the discussion of an 

item until later in the same meeting.  

 D. Notice of Public Hearings on Bills 
 

The Clerk shall publish notice of the public hearing at Governing Body after a bill 
receives approval by at least one committee. 

E. Amendments 
1. Amendments must be written and included in the Governing Body packet 

before the public hearing. 
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2. Councilors should endeavor to propose amendments as early as possible in 

the legislative process, for discussion during Council Committees. 
 

3. If no committees have had the opportunity to discuss an amendment, then 
the amendment must be presented in writing before discussion.  

 

V. Governing Body Meetings 

 A. Decorum 
1. The members of the Governing Body shall set an example for the conduct 

of the public’s business, showing respect for the Governing Body as an institution, and 
showing respect to its members, City staff, and to all members of the public. While the 
Governing Body is in session, the members shall observe civility and public decorum at all 
times.  During committee and Governing Body Meetings, each member of the Governing 
Body has the following duties: 

 
a. Provide fair and equal treatment for all persons and matters. 
 
b. Learn and study the background and purposes of important items of 

business before voting. 
 
c. Maintain the confidentiality of confidential information concerning 

the business of the City and/or information received during any closed session of 
the Governing Body. 

 
d. Refrain from abusive conduct, personal charges, accusations, or 

verbal attacks upon the character, motives, ethics, or morals of other members of 
the Governing Body, staff or public, or other personal comments. 

 
e. Listen courteously and attentively and avoid interrupting other 

speakers, including other Governing Body members, except as may be permitted 
by established Procedural Rules. 

 
f. Faithfully attend all sessions of the Governing Body and City 

Council Committees to which the member is appointed unless unable to do so 
because of a compelling reason. 

 
g. Maintain the highest standard of public conduct by refusing to 

condone breaches of public trust or improper attempts to influence legislation and 
by being willing to call a point of order when any member who negligently, 
willfully, or intentionally violates the procedural rules of decorum contained in 
these Rules. 

 

New 
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2. The Presiding Officer has a duty to maintain civility and decorum.  The 
Presiding Officer may call any person to order if they are making personal, intemperate, or 
slanderous remarks, or by otherwise violating these rules of decorum, by reminding them 
that such comments are out of order.  The Presiding Officer may prohibit any person who 
is acting improperly from continuing to speak. 

 
3. The Chief of Police, or the Chief’s designee, shall serve as Sergeant-at-

Arms at all meetings held in person. 

 B. Meeting Types 
1. Regular Meetings 

  
a. Regular meetings are held at City Hall in the Council Chambers, 

except as provided for in Section 20-1.4 SFCC 1987, on the second and last 
Wednesday of each month or as otherwise determined by vote of the Governing 
Body.  

 
b. Agenda items not considered prior to 11:30 p.m. shall be postponed 

to a subsequent meeting, provided that the date, time, and place of such meeting is 
specified at the time of postponement. A majority of the whole may choose to 
suspend this rule pursuant to Section VII., below. 

 
c. Notice of regular meetings shall be electronically posted publicly no 

later than seventy-two (72) hours prior to the meeting. 
 

d. A quorum of Governing Body members must be present to proceed 
with a regular meeting of the Governing Body. 

2. Special Meetings 
  
a. Special meetings of the Governing Body may be called pursuant to 

SFCC 1987, Section 2-1.12.  
 

b. Notice of special meetings shall be electronically served by a written 
notice to each member of the Governing Body and electronically posted publicly 
no later than seventy-two (72) hours in advance of the meeting. 

 
c. A quorum of Governing Body members must be present to proceed 

with a special meeting of the Governing Body. 
   

3. Emergency Meetings:  
 
a. Emergency meetings of the Governing Body may be called and 

noticed pursuant to NMSA 1978, Section 10-15-1(F).  

Revised to specify the four meeting types and 
specifically mention emergency meetings and 
study sessions 
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b. A quorum of Governing Body members must be present to proceed 

with an emergency meeting of the Governing Body. 
 
  4. Study Session 
 

a. Governing Body study sessions may be scheduled by the City 
Manager as needed for discussing issues of public concern. Where possible, a study 
session is scheduled at least two (2) weeks in advance. 

 
b. Study sessions are held in a workshop format, without public 

comment or action by the Governing Body.  
 
c. A quorum of the Governing Body is not necessary to proceed with 

a study session.  

 C. Meeting Agenda 
  1. Agenda Preparation  

 
a. The City Manager or the City Manager’s designee, through the City 

Clerk, shall prepare an agenda for all meetings of the Governing Body. The City 
Manager may consider reasonable requests from members of the Governing Body 
for agenda items.  

 
b. The agenda shall include items that require Governing Body action, 

presentations, and informational items.  On action items, the City Manager shall 
provide all facts necessary for proper study and decision-making by the Governing 
Body.  

 
c. No action item shall be placed on the agenda unless it has been 

approved by at least one City Council Standing Committee unless otherwise 
approved by a majority vote of the entire Governing Body or in accordance with 
Section 5(C)(1)(d)(i) or (ii) of these Rules. 

 
d. An action item may bypass the committee review process and be 

placed directly on the Governing Body meeting agenda: 
 
i. When uncommon circumstances make it necessary for the 

Governing Body to consider and/or act on the item within a period of time 
that is insufficient to permit it to go through the committee review process, 
but sufficient to meet the notice requirements of the Open Meetings Act; or 

 
ii. In case of emergency, when unforeseen circumstances that, 

if not addressed immediately by the Governing Body, notwithstanding the 

Lightly revised – broken out into 
multiple sections 
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inability to give sufficient notice pursuant to the Open Meetings Act, will 
likely result in injury or damage to persons or property or substantial 
financial loss to the city. (Open Meetings Act, NMSA 1978 §10-15-1.F.) 

D. Consent Agenda 
 
1. All items on the consent agenda may be adopted with one motion. In the 

minutes, each item passed by adoption of the consent calendar shall be entered as a separate 
action of the Governing Body.  

 
2. Any member of the Governing Body may request that any item be removed 

from the consent agenda for discussion or debate and any such request shall be granted 
automatically. Governing Body members should not remove items from the consent 
agenda to make inquiries that do not directly relate to the particular matter. 

 
3. The following items, if they have met the substantive or procedural 

requirements otherwise required by these rules, shall be included in the Consent Agenda: 
 

a. Minutes from previous Governing Body meetings. 
 

b. Unless otherwise excluded in Paragraph 4 below, items approved by 
all City Council Committees to which they are referred. 
 

c. Routine and/or procedural matters with no fiscal impact such as 
liquor hearings, finding of facts and conclusion of law, and annual Open Meetings 
Act resolution. 
 
4. Items that are not appropriate for the consent agenda include: 

 
a. Any matter requiring a public hearing, including bills. 
 
b. Annual budget approval. 
 
c. Quasi-judicial hearings.  
 
d. Personnel issues not related to specific employees, such as the 

creation of new employment positions or personnel rules.  
 
e. Procedural rules of the Governing Body. 
 
f. Board, committee, and agency appointments. 
 
g. Items that have not received committee approval by one or more 

City Council Standing Committees to which it has been referred. 
 

Broken out from existing Section 



12 
 

7. Each Governing Body member shall diligently review the consent calendar 
items and the associated packet materials prior to the Governing Body meeting. 

 
8. Members of the Governing Body are encouraged to seek technical or 

clarifying information directly from City staff during City Council Standing Committee 
meetings or through direct communication with staff outside of a Committee meeting. This 
provides for the best use of, and respect for, the time of the public, staff, and the Governing 
Body while it is in session.  

 
9. Governing Body members are encouraged to communicate their intent to 

remove an item from the consent agenda to the City Clerk no later than four (4) hours prior 
to the commencement of a regular Governing Body meeting.  If a Governing Body member 
does not notify the Clerk of their intent to remove an item from the consent agenda at least 
four (4) hours prior to the Governing Body meeting, the member may still remove the item 
from the consent agenda for debate or discussion with the Governing Body, but the staff 
representative may not be available. 

E. Posting of Agenda and Supporting 
Materials 

 
1. Copies of the complete agenda and packet material shall be available to the 

Governing Body and the public for study and review the Friday immediately prior to the 
Governing Body meeting. The City Clerk’s Office shall ensure that the Governing Body is 
notified when additional packet material is added. 

 
2. A majority of the whole number of the Governing Body may vote to 

consider emergency matters not on the agenda consistent with Section C (1)(D)(2)(ii) of 
this Article IV and in compliance with New Mexico Open Meetings Act requirements. 

 F. Order of Business 
 

  1. Call to Order. The Presiding Officer shall call the meeting to order 
promptly at the appointed hour. 

 
  2. Pledge of Allegiance. The City Clerk shall assign members of the City 

Council to lead this agenda item on a rotating basis. 
 

  3. Salute to the New Mexico Flag. The City Clerk shall assign members of 
the City Council to lead this agenda item on a rotating basis. 

 
4. Invocation and Remembrances. The City Clerk shall assign members of 

the City Council to lead the invocation on a rotating basis. After the invocation, the 
Presiding Officer may make, and shall call upon City Councilors to provide, 
remembrances. 

Broken out from 
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  5. Roll Call. The City Clerk shall call the roll of the Governing Body and 

record the names of those present and absent for inclusion in the minutes of the meeting.  
A quorum must be present in order to conduct business. 

 
  6. Approval of Agenda. The City Manager, the Mayor, or a Council member 

may request amendments to the agenda including deletions, alterations in the order of 
items, and requests for postponement of items on the agenda.  Emergency additions may 
be made pursuant to Section 5(C)(1)(d)(i). 

 
  7. Approval of Consent Agenda. Before moving approval of the Consent 

Agenda, Council members shall alert the Presiding Officer of any items they wish to 
remove from the consent agenda for discussion. The Governing Body may adopt the items 
remaining on the consent agenda  by adopting a single motion to do so, without discussion.   

 
8. Presentations. As scheduled by the City Manager, by staff or outside guests 

on selected topics. No action may be taken by the Governing Body. The City Clerk, in 
consultation with the City Manager, shall consider if a presentation is better suited for a 
City Council Standing Committee. 

 
9. Action Items: Consent Agenda. The Governing Body shall consider each 

item removed from the consent agenda during “Approval of Consent Agenda.” A motion 
and second regarding the disposition of each item is required before deliberations on the 
item begin.  

 
10. Action Items: Discussion Agenda. The Governing Body shall discuss and 

vote on any item(s) that were not included on the consent agenda pursuant to Section 
5(D)(4) above, other than matters that require a public hearing. A motion and second 
regarding the disposition of each item is required before deliberations on the item begin. 

 
  11. Matters from the City Manager. Any business or comments from the City 

Manager.  
 

  12. Matters from the City Attorney. Any business or comments from the City 
Attorney, including moving into Executive Session. 

 
  13. Matters from the City Clerk. Any business or comments from the City 

Manager including any upcoming public hearings. 
 

  14. Communications from the Governing Body. Any business or comments 
from Governing Body members. Governing Body members shall not engage in debate with 
other members or ask questions of staff.  Members may request information from the City 
Manager, City Attorney, and/or the City Clerk, but discussion of the request during a 
meeting is not permitted without appropriately noticing it. 
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15. Introduction of Legislation. Governing Body members shall introduce 
legislation during this section. Additional Governing Body members may add themselves 
as cosponsors to legislation. 

 
  16. Petitions from the Floor. Petitions from the Floor shall generally be heard 

at 7:00p.m., or as soon thereafter as can be reasonably achieved.  
  

  17. Public Comment on Bills. After the main sponsor of the bill provides a one 
(1) minute overview of the bill, the public provides comment. There is no debate, 
discussion, or action taken by the Governing Body. 

 
  18. Final Action on Legislation. The Governing Body holds a public hearing, 

debates, and votes on legislation requiring a public hearing except that land use cases that 
include legislation shall be heard under “Public Hearings.” 

 
  19. Public Hearings. Items such as land use cases, appeals, and anything else 

that is required to have a public hearing by City Code, state statute, or federal law. 
    

  20. Appointments. The Governing Body votes on Mayoral appointments. 
 

  21. Adjourn.  

 E. Further Rules for Certain Orders of Business 
 

1. Petitions from the Floor 
 

   a. Each speaker may speak for up to two (2) minutes unless the 
Presiding Officer determines that other limitations are reasonably necessary to 
conclude Petitions from the Floor within a reasonable timeframe, in the context of 
the remaining business before the Governing Body.  

 
   b. Members of the public cannot cede their allocated time to another 

member of the public, but they may make arrangements with the City Clerk to speak 
in a specific order in order. 

 
   c. The Presiding Officer shall disallow comments from the public that 

are not directed to the members of the Governing Body. Petitions from the Floor 
do not include questions of the Governing Body, nor of other members of the 
public. Governing Body members shall not respond to comments from the public 
during Petitions from the Floor. 

  2. Executive Session 
 
a. Pursuant to NMSA 1978, § 10-15-1, part (H), an executive session 

may be called for any matters permitted under law. The Mayor, after conference 
with the City Manager and the City Attorney, or any three members of the 
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Governing Body, after conference with the City Manager and the City Attorney, 
may direct the City Manager and the City Clerk to place an executive session on 
the agenda. In addition, any member of the Governing Body may move at any time 
to discuss the item on the table in immediate executive session if it is their opinion 
that the matter is appropriate for executive session.   

 
b. The motion to go into an executive session shall be voted on by roll 

call. 
 
c. The executive session may be held at the discretion of the Governing 

Body, at any time during the Council meeting before adjournment of the evening 
session.  No votes shall be taken in executive session. 

 
d. Upon completion of discussions in an executive session, the 

Governing Body shall move, second and approve the reconvening of the public 
meeting and, if accurate, the motion shall state for the record that the discussions 
in executive session were limited to the matters listed upon the agenda. 

 
e. No disclosure of Executive Session matters may be made unless and 

until the Governing Body has approved by vote the disclosure of the information.  
The confidentiality of matters discussed during an executive session is held by the 
Governing Body, not individual members of the Governing Body.  Any member of 
the Governing Body who violates this provision shall be subject to censure and 
other penalties in accordance with law. If a member of the Governing Body wishes 
to disclose information shared during an executive session, that member shall 
immediately move that the contents of the discussion in executive session be 
disclosed. Disclosure requires a vote of a majority of the whole. 

 
f. The clerk shall make available to the public, upon request, a list of 

executive session attendees. 
 
g. If any final action is to be taken regarding matters discussed in 

executive session, direction to take such action shall be made in the form of a 
motion instructing the City Manager or City Attorney to take action consistent with 
the discussion held during the executive session.  The motion shall be approved by 
a majority of the whole number of members of the Governing Body and shall be 
recorded by a roll call vote. For the purposes of this rule in the context of matter 
subject to the attorney-client privilege, “final action” means only an action that will 
directly conclude pending litigation, by settlement or otherwise.  Within an 
executive session, the City Attorney may seek consensus or direction from the 
Governing Body on any matter permitted under the Open Meetings Act, and such 
consensus or direction shall not constitute final action.  

 
h. Any vote taken on an item discussed in executive session shall be 

reasonably specific as to the particulars of what is being voted upon. 
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i. Any action constituting final action shall be executed by the 
appropriate signatories after the Governing Body votes upon the motion and the 
document or documents reflecting the final action taken shall become public record 
immediately thereafter, unless revealing the final action would violate a court order 
from a court of competent jurisdiction or the law. 

  3. Public Hearings 

  a. The following provisions are the Rules and Procedure for Public 
Hearings on Legislation and Certain Appeals1 (Section 18 and 19 of the Order of 
Business). 

 
   i. The City Clerk shall read the title of the item set for public 

hearing. 
 

 ii. An appropriate staff member may be called upon to present 
background information. 
 

iii. The Presiding Officer shall ask if there is anyone in the 
audience who wishes to speak for or against the issue. The City Clerk may 
organize public speakers pursuant to reasonable and inclusive policies.  
 
 iv. The Presiding Officer may set time limits and conditions for 
speakers before the public hearing begins and shall not change those 
conditions during the public hearing. 
 
 v. Members of the Governing Body may address questions to 
public speakers. 
 
 vi. Members of the public may pose hypothetical questions or 
use questions to make a point, but the Presiding Officer shall not request or 
entertain answers from staff or from members of the Governing Body. 
 

vii. If a motion is made to reschedule an item that has been 
advertised as a public hearing before all members of the public who are 
present at that meeting have been allowed to speak, the continuation of that 
item shall continue as a public hearing.  If a motion is made to reschedule 
an item that has been advertised as a public hearing after the public hearing 
is closed, the motion shall indicate whether further public comment will be 
accepted at the continuation of that item.  If no further public comment will 
be accepted, that decision shall be noted on any future agenda.   
 

   b. Special Rules for Quasi-Judicial Proceedings: Any member of the 
Governing Body who has received communications outside a quasi-judicial 
proceeding concerning the merits or substance of the matter being heard in that 

                                                 
1 Land use appeals are governed by Resolution No. 2011-24 or its substitute 
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proceeding shall disclose the substance of the communications on the record at the 
commencement of the proceeding, and the member shall recuse themselves if they 
cannot be fair and impartial in hearing the matter.  

 
   c. All comments by Governing Body members shall be made through 

the Presiding Officer. 

  4. Public Participation in Public Hearings 
 

 a. Instructions for participating in public hearings shall be posted on 
each Governing Body agenda.   
  
 b. Oral comment:  Each person wishing to address the Governing Body 
shall be recognized by the Presiding Officer and must state their name and council 
district and/or street of residence for the record before speaking to the issue. 
Members of the public cannot cede their allocated time to another member of the 
public, but arrangements can be made with the City Clerk to speak in a specific 
order in order to coordinate a message to the Governing Body.  
 
 c. All remarks shall be addressed through the Presiding Officer to the 
Governing Body as a whole and not to any individual members.  
 
 d. In proceedings requiring sworn or affirmed testimony, such as 
appeals, the City Clerk shall swear in or affirm all witnesses, including members of 
the public. 
 
 f. Any violation of these rules could result in removal from the public 
hearing, at the discretion of the Presiding Officer 

VI.  Rules of Debate 

 A. Governing Body Rules for Speaking 
 
1. Members of the Governing Body shall attempt to balance the right of the 

public to know positions of the elected officials and their rationale for decisions with the 
need for balanced discussion and timely adjournment of the Governing Body meeting. In 
order to realize this balance, members shall endeavor to engage in the following behaviors:  

 
a. Articulate questions, opinions, comments, and reasons for votes 

succinctly;  
 
b. Exercise self-discipline by avoiding repeating the statements of 

others, being verbose in expressing opinions, or straying off the topic;  
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c. Allow the Presiding Officer to manage the meeting and to recognize 
them before speaking;  

 
d. Support the Presiding Officer in enforcing these rules;  
 
e. Permit other members an opportunity to speak once on an issue 

before speaking a second time on the same issue;   
 
f. avoid personal attacks; 
 
g. Use “I” statements and avoid stating, or attempting to state, the 

sentiments or motives of others, including, but not limited to, any staff member, 
any other Governing Body member, or the Governing Body as a whole; and 

 
h. Consider council goals, staff time, and resource availability when 

making requests for a delay or additional information.  
      

2. Assigning the Floor by the Presiding Officer:  A Council member who 
wishes to speak or debate shall address the Presiding Officer. After being recognized by 
name and assigned the floor by the Presiding Officer, the Council member may present 
their issue and confine their comments to that issue.  

 
3. Order of speakers:  The Presiding Officer generally recognizes council 

members in the order in which they request the floor, except that the member who made 
the motion is entitled to be recognized first. Only one person may have the floor at a time.  

 
4. Interruption of a speaker:  While a person is speaking, no one shall interrupt 

the speaker except: 
 
i. For a Point of Order whereby another Governing Body member thinks 

these Rules are being violated. 
 
ii. For a Request or Inquiry to obtain information that requires an immediate 

response. 
 
iii. To Raise a Question of Privilege that permits a request or main motion 

relating to the rights and privileges of the Governing Body or any of its members 
to be brought up for possible immediate consideration because of its urgency. After 
an interruption, the previously recognized speaker may continue.  For a detailed 
explanation of this section, see Robert's Rules of Order, §42 (Rules Governing 
Assignment of the Floor). 

 
5. A member may speak more than once to the same motion only when all 

councilors desiring to speak have been heard, except to answer questions. 
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6. The Presiding Officer may, in their sole discretion, temporarily suspend the 
rules of speaking in order to permit a direct dialogue between council members with respect 
to an issue or motion.  
 
B. Recusal From the Meeting 

 
A Governing Body member shall recuse themselves from any matter when there is 

an actual conflict and may recuse if there is the risk of a perceived inability to be objective 
before the matter is heard. Any Governing Body member with a conflict shall disclose the 
existence of a conflict prior to the Governing Body’s consideration of the item. Any 
member who has recused themselves shall leave the room where the meeting is being held 
until the vote is taken and recorded by the City Clerk. 

 C. The Main Motion and Debate 
 
  1. The City Clerk shall read the title of the item set for discussion. 

 
a. Main motion on Agenda Items. A main motion must be on the floor 

before debate can take place and only one main motion may be on the floor at a 
time.  If a motion is long or complicated, a Governing Body member may request 
that it be in writing.  A Council member may give brief explanatory comments 
before stating the motion, but must argue and debate the motion only after it has 
been seconded.  

 
 i. Approve. The motion to approve is to approve the legislation 
as it has been most recently been amended in committee. 
 ii. Deny. 
 

   b. Subsidiary Motions on Agenda Items. The following are common 
subsidiary motions that may be made after a main motion is on the table: 

 
i. Amend 
ii. Postpone to a date certain 
iii. Postpone indefinitely 
iv. Refer to a City Council Committee 
v. Lay on the Table 
 

c. Second for a motion:  All motions require a second to indicate that 
more than one Council member is interested in discussing the issue, except that the 
motion to Lay on the Table is non-debatable.  The seconder does not, however, 
have to favor the motion and may speak and vote against it.  If there is no second, 
the motion dies. 

 
d. Debate:  The Presiding Officer shall restate the motion on the floor 

and call for general discussion. 
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i. When debate is closed by common consent or by a vote, the 

Presiding Officer shall restate the question and request a roll call or voice 
vote. A Council member may move to close debate only when all members 
of the Governing Body have had an opportunity to speak to the pending 
motion. 

 
ii. After confirmation of the vote by the City Clerk, the City 

Clerk shall declare the result of the vote.  
 

d. Governing Body members should keep the following in mind when 
debating items: 

 
i. Advance Notice. Council members should give advance notice to 

the Presiding Officer and the City Clerk whenever substantial discussion is 
anticipated to an agenda item, so that an appropriate staff response can be 
prepared. 

  
ii. Presiding Officer May Intervene. The Presiding Officer may 

intervene in council debate in order to solicit a motion when debate seems 
to be proceeding longer than warranted or when more information or staff 
work appears warranted to facilitate a council decision. 

 
iii. No Intentional Surprises. Council members will make every 

effort not to surprise each other and staff by bringing up new information at 
a meeting; they shall give notice to the Presiding Officer and City Clerk of 
their intention to bring up new information as soon as practical before the 
meeting. 

D. Voting 
 
1. A member of the Governing Body must vote "yes," "no," or "abstain," 

except in the case of a conflict of interest as defined in SFCC 1987, Section 1-7, in which 
case the member shall recuse themselves.   

 
2. The roll is called in alphabetical order with the following special provision.  

On the first roll call vote of the session, the City Clerk shall begin with the first name on 
the list; on the second vote, the Clerk shall begin with the second name and end with the 
first; and so on, continuing to rotate in that order, provided that the Presiding Officer shall 
in all instances vote last. 

 
3. Explanation of Vote:  Any member of the Governing Body may make a 

brief statement after the conclusion of the vote to explain their vote, not to exceed one 
minute. The member must state they wish to explain their vote at the time of their vote. 

 

Broken out from existing Section 
and expanded 
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4. Delayed Vote:  A Council Member may pass their turn to vote, in which 
case the Council Member's name will be called again in rotation and then they must vote 
"yes," "no," or "abstain." 

 
5. Quorum Required:  Unless a higher number is required by state or city law, 

an action of the Governing Body requires a simple majority vote. 
 
6. Tie Vote:  In cases of a tie vote, the motion fails. 
 
7. Proxy Vote:  There shall be no proxy or absentee voting.  Further, it is 

improper for any Governing Body member to state, or attempt to state, the sentiments of 
any absent Governing Body member. 

 
8. Abstention:  

 
a. If one or more Governing Body members abstain, then the 

abstentions shall be counted as "no" votes if the action being voted on is passage of 
an ordinance or resolution.  If counting the abstention as a "no" vote results in a tie, 
then the motion fails. 

 
b. If one or more Governing Body members abstain, and the action 

being voted on is other than the passage of an ordinance or resolution, then 
abstentions shall be counted as acquiescence with the majority.  If there is no 
majority because the vote is tied before the abstentions are taken into account, then 
the abstentions shall not be counted at all and the motion fails. 

 
c. A recusal or disqualification for conflict of interest purposes shall 

not be counted as a "yes" or "no" vote. 

VII. Suspension and Amendment of These 
Rules 
  
 These rules may be temporarily suspended for a single meeting or matter at any time by a 
two-thirds (2/3) majority vote of the whole number of members of the Governing Body.  
Amendments to these rules shall be made by resolution. 

VIII. Robert’s Rules of Order 
 Except as otherwise provided herein, all matters of procedure are governed by the most 
recent edition of Robert's Rules of Order.  
 

Lightly revised 
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IX.  History 
 
Adopted by Resolution No. 2004-55 on July 28, 2004; and 
Amended by Resolution No. 2006-43 on April 12, 2006; and  
Amended by Resolution No. 2006-95 on August 9, 2006. 
Re-adopted by Resolution No. 2008-103 
Amended by Resolution No. 2009-21 (Salute to New Mexico Flag) 
Amended by Resolution No. 2012-27 (Agenda Items) 
Re-adopted by Resolution No. 2016-64 on August 10, 2016 
New Version Adopted by Resolution No. 2021-__ on _________, 2021 
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                  FISCAL IMPACT REPORT 
 

General Information: 

 

(Check)  Bill:    Resolution:  X  

 

Short Title(s): Adoption of New Governing Body Procedural Rules       

 

Sponsor(s): Councilors Abeyta, Romero-Wirth, and Cassutt        

 

Reviewing Department(s): Legislative Services         

 

Staff Completing FIR: Jesse Guillen    Date: 11/24/21     Phone: 955-6518  

 

 

Reviewed by City Attorney:            Date:          

                

 

Reviewed by Finance Director:            Date:          

 

 

Summary: 

The proposed Resolution adopts new Governing Body Procedural Rules that address vagueness, increases 

public input, and addresses gaps in the existing rules. To accomplish this, several new sections were created 

while others were revised, moved, and otherwise rearranged to provide a more understandable document.  

 

 

Departments Affected: 

All – primarily the City Clerk’s Office and the City Attorney’s Office.      

              

 

 

Consequences of Not Enacting Legislation: 

The Governing Body will continue to operate under the existing Procedural Rules.     

              

 

 

Conflict, Duplication, Companionship, or Relationship to Other Legislation: 

None identified.             

              

  

 

Performance and Administrative Implications: 

Staff will need to ensure all relevant City staff are aware of the new procedural rules as they relate to staff’s 

functions. Specifically, the changes related to introduction of legislation change the timeline for providing 

legislation to the City Attorney.           

 

 

Fiscal Implications: 

None identified.             

              

 

 

Fiscal Impact 
  

 X  Check here if no fiscal impact 

FIR No.  10368 

Nov 27, 2021

Nov 29, 2021

https://adobecancelledaccountschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAKoa6MDtU__CE4foE1sxes8hJni-DfKt1
https://adobecancelledaccountschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAKoa6MDtU__CE4foE1sxes8hJni-DfKt1


Expenditures 
 

* This includes all staff time associated with executing the job functions of the proposed legislation. 

 Expenditure Narrative: 

 

                    

                    

                    

 

 

Revenue  
 

Revenue Type FYE __ FYE __ FYE __ Recurring (R) or Non-recurring (NR) Fund  

General Fund $  $______             $                           

Special Revenue $      $    $                           

CIP $      $     $                          

Enterprise $      $     $                           

Internal Service $      $     $                        

Trust and Agency 

Federal 

$      

$      

$     

$     

$      

$      

         

       

           

Other $      $      $                  

Total $      $     $      

Revenue Narrative: 

 

                   

                   

                    

Expenditure 

Type 

FYE __ FYE __ FYE __ Require BAR 

(Y/N) 

Recurring (R) or Non-

recurring (NR) 

Fund 3-Year Total Cost 

Personnel and  

Benefits* 

$      $      $                       

Capital Outlay $      $      $                                

Contractual/ 

Professional Services 

$      $      $                   

Operating $      $      $                   $      

Total: $      $         $            $      



FOR CITY COUNCIL MEETING OF 12/08/21

ACTION SHEET
ITEM FROM FINANCE COMMITTEE MEETING OF 11/29/21

CONSIDERATION OF RESOLUTION NO. 2021-__. (Councilor Abeyta, Councilor Romero-Wirth, 
and Councilor Cassutt)
A Resolution Adopting a New Version of the Governing Body Procedural Rules. (Jesse Guillen, 
Legislative Liaison: jbguillen@santafenm.gov, 955-6518; Erin K. McSherry, City Attorney: 
ekmcsherry@santafenm.gov, 955-6961)

Committee Review:
Introduced: 11/10/21
Governing Body Study Session: 11/17/21
Finance Committee: 11/29/21
Quality of Life Committee: 12/01/21
Public Works and Utilities Committee: 12/08/21

FINANCE COMMITTEE ACTION:
Approved on discussion
FUNDING SOURCE:

SPECIAL CONDITIONS OR AMENDMENTS
Amendment to review no later than 2 years after passed

VOTE FOR AGAINST ABSTAIN
COUNCILOR ABEYTA X

COUNCILOR CASSUTT X

COUNCILOR LINDELL X

COUNCILOR ROMERO-WIRTH X

CHAIRPERSON VILLARREAL                   X

01/13/21
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