
1. CALL TO ORDER

2. ROLL CALL

3. APPROVAL OF AGENDA

4. APPROVAL OF CONSENT AGENDA

5. APPROVAL OF MINUTES

a. Regular Finance Committee Minutes - June 15, 2020

6. EXECUTIVE SESSION (IF NECESSARY)
In Accordance with the New Mexico Open Meetings Act, NMSA 1978, Section
10-15-1 (H) 6, Discussion in Which the Contents of Competitive Sealed Proposal
Solicited Pursuant to the Procurement Code and Discussed During the Contract
Negotiation Process.

7. CONSENT AGENDA

a. Request for Review and Approval of Re-prioritization of City Capital Projects
for the Purpose of Utilizing Capital funds on Capital Expenses Normally
Paid from City Operating Budgets (John Romero, Acting Public Works
Director, jjromero1@santafenm.gov 955-6638)

COMMITTEE REVIEW
Finance Committee (Scheduled) 06/29/2020
Governing Body (Scheduled) 07/08/2020

b. Request approval of Amendment #1 to the contract with Financial
Consulting Solutions Group for the Asset Management Plan extending the
term through June 30, 2021. (Lee Gagnon, Engineer Associate, Water
Division, lrgagnon@santafenm.gov, 955-4229)

COMMITTEE REVIEW
Finance Committee (Scheduled) 06/29/2020
Governing Body (Scheduled) 07/08/2020
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c. Salvador Perez Recreation Center Project Status Updated and Request for
Approval of Amendment No. 1 to the Contract (MUNIS Contract #3201566)
with Pool Pro, LLC to Increase the Contract by $66,133.31 (Inclusive of
NMGRT) to $267,378.71 for Additional Work Discovered and Required to
Complete Pool Replastering. (Anson Rane, PW Project Administrator,
aerane@santafenm.gov, 955-5935)

d. Request Approval of Change Order #4 Bradbury Stamm Construction
WWM Treatment Plant Anaerobic Digesters Project in the Amount of
$288,280.59 Inclusive of NMGRT (Alan Macgregor, Engineering
Supervisor, Public Utilities, asmacgregor@santafenm.gov, 955-4263 and
Michael Dozier, Wasterwater Division Director, mldozier@santafenm.gov)

e. Request approval of contracts awarded through RFP 20/15 to use
affordable housing trust funds (AHTF) and general funds to support housing
contracts, as follows:

NMIF Housing Corp $200,000
SF Civic Housing Authority (Calle Resolana) $200,000
SF Civic Housing Authority (Country Club) $140,000
SF Habitat $80,000
SF Recovery Center $50,000
Youth Works $40,000
NM Coalition To End Homelessness $180,000
SFPS – Adelante - $60,000

(Alexandra Ladd, Director, Office of Affordable Housing,
agladd@santafenm.gov, 505-303-9868)

f. Request Approval of Change Order #3 Sub Surface for FY 20/21 City Wide
Utility Construction and Repair in the Amount of $542,187.5 Inclusive of
NMGRT. (Bill Huey, Engineer, Public Utilities, bchuey@santafenm.gov,
955-4273)

g. Request for Approval for Amendment # 2 to Professional Services
Agreement with Cannon Cochran Management Services, Inc 12-0718 in
the amount of $198,141 for third party administrative and adjusting services
for our workers compensation and general liability claims. Bradley Fluetsch,

AGENDA
REGULAR MEETING OF

THE FINANCE COMMITTEE
JUNE 29, 2020

ATTEND VIRTUALLY

HTTPS://WWW.YOUTUBE.COM/USER/CITYOFSANTAFE

FINANCE COMMITTEE MEETING
Monday, June 29, 2020

Page 2 of 375

https://www.youtube.com/user/cityofsantafe


CFA, Planning and Investment Officer, bjfluetsch@santafenm.gov,
955-6885)

h. Request for Approval of Amendment # 1 to Professional Service Agreement
with Arthur J. Gallagher & Co. 12-0405 in the amount of $77,613.32 for
comprehensive insurance program broker services. Bradley Fluetsch, CFA,
Planning and Investment Officer, bjfluetsch@santafenm.gov, 955-6885

8. PRESENTATION

a. Tourism Presentation (Randy Randall, Executive Director of Tourism,
rrrandall@santafenm.gov, 505.955.6209)

9. MATTERS FROM STAFF

10. MATTERS FROM THE COMMITTEE

11. MATTERS FROM THE CHAIR

12. NEXT MEETING: Monday, July 20, 2020

13. ADJOURN
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City of Santa Fe, NM 
Regular Committee 

Monday, June 15, 2020 
5:00 PM – Finance Committee 

Virtual Viewing 
https:  www.youtube.com/user/cityofsantafe 

 
 
 

AGENDA 
 
1.  CALL TO ORDER   

 
2.  ROLL CALL   

 
3.  APPROVAL OF AGENDA   

 
4.  APPROVAL OF CONSENT AGENDA   

 
5.  APPROVAL OF MINUTES   

a.    Regular Finance Committee Minutes- June 1, 2020 
 06-01-20 Finance Committee.pdf 

 
6.    EXECUTIVE SESSION (IF NECESSARY)  -  In Accordance with the New Mexico Open Meetings 
Act, NMSA 1978, Section 10-15-1 (H) (6), Discussion in Which the Contents of Competitive Sealed 
Proposals Solicited Pursuant to the Procurement Code and Discussed During the Contract Negotiation 
Process. 

 
7.    CONSENT AGENDA   

a.    Request for the Approval of Using CARES Act funding ($361,227) provided by HUD to partially fund 
operations at the Midtown Shelter requiring three (3) approvals (Alexandra Ladd, Director, Office of Affordable 
Housing, agladd@santafenm.gov; 505-303-9868): 
 
1. Amendment to the 2019 Annual Action Plan to increase CDBG resources by $361,227 via CARES Act 
funding provided by HUD  
2. Budget Adjustment Request (BAR) to increase revenues in 2402750.490520 (CDBG) by $361,227 and 
move funds to expenditures (2402750.510400).  
3. Approval of a Professional Services Agreement + Project Budget in the total amount of $361,227 of CARES 
Act funds for providing oversight and management of the Midtown Shelter; New Mexico Coalition to End 
Homelessness. 
 

 AAP Amendment. comb.pdf 
 
 CDBG_CARES_Act_Munis_BAR_01June2020_encrypted_ (2).pdf 
 

b.    Request for Approval of Amendment #1 with Denora-MIOX, Inc. to Provide On-Site Disinfectant Solution 
Generation Units though December 2020 in the Amount of $428,239.21 Inclusive of NMGRT. (Jonathan Montoya, 
Source of Supply Operations Manager, jmmontoya@santafenm.gov, 955-4373) 
 
COMMITTEE REVIEW  
Finance Committee (Scheduled)     06/15/2020 
Governing Body (Scheduled)                                       06/24/2020 

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/617379/06-01-20_Finance_Committee.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/614115/AAP_Amendment._comb.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/616594/CDBG_CARES_Act_Munis_BAR_01June2020_encrypted___2_.pdf
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 Denora miox.rev.pdf 
 

c.    Request for Review and Approval of Re-prioritization of City Capital Projects for the Purpose of Utilizing 
Capital funds on Capital Expenses Normally Paid from City Operating Budgets  (John Romero, Acting Public 
Works Director, jjromero1@santafenm.gov 955-6638) 
 
COMMITTEE REVIEW  
Finance Committee (Scheduled)      06/15/2020 
Governing Body (Scheduled)                                  06/24/2020 
 
 

 Item C Capital Project Re-Prioritization 06-03-20.xlsx 
 
 COMBINED ITEM C.pdf 
 
 Reprioritization City Capital Projects.1  6.10.20.pdf 
 

d.   Descartes Labs LEDA Amendment and Loan (Mayor Webber and Councilors Cassutt-Sanchez, Abeyta, Lindell, 
and Vigil Coppler) (Fabian Trujillo, Office for Business Growth Manager, ftrujillo@santafenm.gov, 955-6912) 
 
a. Consideration of Bill No. 2020-11: An Ordinance Relating to the City of Santa Fe Economic Development 
Plan Ordinance, Article 11-11 SFCC 1987; Approving and Adopting an Amended Local Economic Development 
Project Participation Agreement Between the City of Santa FE and Descartes Labs, Inc. for Design, Development, 
and Construction of Tenant Improvements; and Lease Payments for Expansion of a New World Headquarters 
Facility, a Local Economic Development Project 
 
b. Consideration of Bill No. 2020-12: An Ordinance Relating to the City of Santa Fe Economic Development 
Plan Ordinance, Article 11-11 SFCC 1987; Approving and Adopting a Local Economic Development Project 
Participation Agreement Between the City of Santa Fe and Descartes Labs, Inc. for an Economic Development 
Loan Project for Lease Payments to Provide Assistance for the Negative Financial Impacts of COVID-19. 
 
c.     Request for Approval of Budget Amendment Resolution 
 
Committee Review: 
Economic Development Advisory Committee (approved)                       5/27/20 
City Council (request to publish) (approved)                                              5/27/20 
City Council (public hearing) (scheduled)                                                  6/24/20 
 
 

 Descartes Labs LEDA Packet (Signed).ocr.pdf 
 
 BAR from Descartes Labs LEDA Packet (Signed)_encrypted_signed.pdf 
 

e.    Consideration of Bill No. 2020-__: An Ordinance Amending Section 5-13.3 to Correct a Reference Citation. 
(Councilor Lindell) (Jesse Guillen, Legislative Liaison, jbguillen@santafenm.gov, 955-6518) 
 
COMMITTEE REVIEW  
Quality of Life Committee (Approved)                       06/03/2020 
Governing Body (Request to Publish) (Scheduled)   06/10/2020 
Governing Body (Public Hearing) (Scheduled)                   06/24/2020 
 

 Item e.pdf 
 

f.    Request approval of contracts awarded through RFP 20/16 to use Dept. of HUD Community Development 
Block Grant (CDBG) funds to support community development activities, as follows (Total $799,810) : 

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/615445/Denora_miox.rev.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/614726/Item_C_Capital_Project_Re-Prioritization_06-03-20.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/614727/COMBINED_ITEM_C.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/618059/Reprioritization_City_Capital_Projects.1__6.10.20.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/615676/Descartes_Labs_LEDA_Packet__Signed_.ocr.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/617863/BAR_from_Descartes_Labs_LEDA_Packet__Signed__encrypted_signed.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/614942/COMBINED_ITEM_Q.pdf
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SFPS - ADELANTE   $ 27,000.00 
COMING HOME CONNECTION   $ 20,000.00 
SF HABITAT FOR HUMANITY   $ 90,000.00 
HOMEWISE    $ 200,000.00 
HOUSING TRUST   $ 150,000.00 
INTERFAITH SHELTER   $ 30,000.00 
SF CIVIC HOUSING AUTHORITY   $ 100,000.00 
YOUTH SHELTERS    $ 15,000.00 
YOUTH SHELTERS    $25,000.00 
(Alexandra Ladd, Affordable Housing Director, agladd@santafe.nm.gov, 955-6346) 

 2020-2021 (CDBG) Inerfaith - Womens Safe Haven $30000 - FC.pdf 
 
 2020-2021 (CDBG) Youth Shelter (TLP) $25000pdf (002)_encrypted_FC.pdf 
 

g.    Consideration of Resolution No. 2020-__: A Resolution Authorizing the Standard Process for Sale of Potable 
Water to Treated Effluent Customers in the Event Treated Effluent is Not Available; Directing the City to Pursue 
Alternative Methods and Actions to Increase Robustness and Dependability of Non-Potable Water Sources. 
(Councilors River and Abeyta) (Shannon Jones, Public Utilities Department Director, swjones@santafenm.gov, 
955-4267) 
 
COMMITTEE REVIEW  
Governing Body (Scheduled)                     06/10/2020 
 

 Item g.pdf 
 

h.    Request for the Approval of a Service Contract in the Total Amount of $544,500.00 Including Applicable 
NMGRT for Comprehensive Design/Build Services for the Design and Construction of a Restroom Facility to be 
Located in the Water Street Parking Lot; FacilityBuild, Inc (Sam Burnett, Public Works Property Maintenance 
Manager, jsburnett@santafenm.gov, 955-5933) 
 
COMMITTEE REVIEW  
Finance Committee (Scheduled)           06/15/2020 
Governing Body (Scheduled)                                    06/24/2020 
 

 Item h.pdf 
 

8.    PRESENTATION   
a.    Budget Update (Mary McCoy, Finance Director, mtmccoy@santafenm.gov 505.955.6171, Shannon Jones, 
Public Utilities Division Director, swjones@santafe.nm.gov, 505.955.4267 ) 
 

9.    MATTERS FROM STAFF   
 

10.    MATTERS FROM THE COMMITTEE   
 

11.    ADJOURN 

RECEIVED AT THE CITY CLERK’S OFFICE 
DATE: June 12, 2020 
TIME: 1:17 PM 

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/619190/2020-2021__CDBG__Inerfaith_-_Womens_Safe_Haven__30000_-_FC.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/619208/2020-2021__CDBG__Youth_Shelter__TLP___25000pdf__002__encrypted_FC.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/614946/COMBINED_ITEM_R.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/617919/COMBINED_ITEM_P.pdf


      SUMMARY OF ACTION
          FINANCE COMMITTEE MEETING

   VIA VIRTUAL ATTENDANCE
         MONDAY, JUNE 15, 2020, 5:00 PM

ITEM ACTION PAGE

CALL TO ORDER 1

ROLL CALL QUORUM 1

APPROVAL OF AGENDA APPROVED 1-2

APPROVAL OF CONSENT AGENDA AMENDED/APPROVED 2

APPROVAL OF MINUETS APPROVED 2

EXECUTIVE SESSION (IF NECESSARY) NONE 2-3

CONSENT AGENDA

REQUEST FOR THE APPROVAL OF APPROVED 3-4
USING CARES ACT FUNDING ($361,227) 
PROVIDED BY HUD TO PARTIALLY 
FUND OPERATIONS AT THE MIDTOWN 
SHELTER REQUIRING (3) APPROVALS.

REQUEST FOR APPROVAL OF APPROVED ON CONSENT 4
AMENDMENT #1 WITH DENORA-MIOX, 
INC. TO PROVIDE ON-SITE 
DISINFECTANT SOLUTION 
GENERATION UNITS THROUGH 
DECEMBER 2020 IN THE AMOUNT OF 
$428,239.21 INCLUSIVE OF NMGRT

REQUEST FOR REVIEW AND APPROVAL POSTPONED 4-6
OF RE-PRIORITIZATION OF CITY CAPITAL 
PROJECTS FOR THE PURPOSE OF 
UTILIZING CAPITAL FUNDS ON CAPITAL 
EXPENSES NORMALLY PAID FROM CITY 
OPERATING BUDGETS.



DESCARTES LABS LEDA AMENDMENT APPROVED ON CONSENT 6
AND LOAN.

CONSIDERATION OF BILL NO. APPROVED ON CONSENT 6
2020 - _______: AN ORDINANCE 
AMENDING SECTION 5-13.3 TO 
CORRECT A REFERENCE CITATION.

REQUEST APPROVAL OF CONTRACTS APPROVED ON CONSENT 6
AWARDED THROUGH RFP 10/16 TO 
USE DEPARTMENT OF HUD COMMUNITY 
DEVELOPMENT BLOCK GRANT (CDBG) 
FUNDS TO SUPPORT COMMUNITY 
DEVELOPMENT ACTIVITIES 
(TOTAL $799,810).

CONSIDERATION OF RESOLUTION REMOVED/ APPROVED 6
NO. 2020 - ______: A RESOLUTION PREVIOUSLY
AUTHORIZING THE STANDARD 
PROCESS FOR SALE OF POTABLE 
WATER TO TREATED EFFLUENT 
CUSTOMERS IN THE EVENT TREATED 
EFFLUENT IS NOT AVAILABLE; 
DIRECTING THE CITY TO PURSUE 
ALTERNATIVE METHODS AND ACTIONS 
TO INCREASE ROBUSTNESS AND 
DEPENDABILITY OF NON-POTABLE 
WATER SOURCES.

REQUEST FOR THE APPROVAL OF A REMOVED/APPROVED 6
SERVICE CONTRACT IN THE TOTAL PREVIOUSLY
AMOUNT OF $544,500.00 INCLUDING 
APPLICABLE NMGRT FOR 
COMPREHENSIVE DESIGN/BUILD 
SERVICES FOR THE DESIGN AND 
CONSTRUCTION OF A RESTROOM 
FACILITY TO BE LOCATED IN THE 
WATER STREET PARKING LOT; 
FACILITYBUILD, INC.

PRESENTATION

BUDGET UPDATE POSTPONED 6



MATTERS FROM STAFF NONE 7

MATTERS FROM THE COMMITTEE INFORMATION/DISCUSSION 7-8

ADJOURN ADJOURNED 8



          FINANCE COMMITTEE MEETING
   VIA VIRTUAL ATTENDANCE

         MONDAY, JUNE 15, 2020, 5:00 PM

1. CALL TO ORDER

The meeting of the Finance Committee was called to order at 5:00 pm by
Councilor Roman Abeyta, Chair, on Monday, June 15, 2020, via virtual attendance.

2. ROLL CALL

MEMBERS PRESENT
Councilor Roman Abeyta, Chair
Councilor Signe Lindell
Councilor Carol Romero-Wirth
Councilor Renee Villarreal
Councilor Jamie Cassutt-Sanchez

OTHERS PRESENT
Mary McCoy, Director, Finance Department
Fabian Trujillo. Office of Economic Development
Sam Burnett, Public Works
Joe Abeyta, City of Santa Fe
Shannon Jones, Director, Water Department
Carolynn Roibal, Finance Department
Alexandra Ladd, Director, Affordable Housing
Jonathan Montoya, Water Department
Jesse Guillen, Legislative Services
Rich Brown, Director, Office of Economic Development
William Warrick, Descartes Labs
Jamie Defoe, Descartes Labs
Jett Metcalfe, Descartes Labs
Fran Dunaway, Finance Department
John Romero, Acting Director, Public Works
Bill Schneider, Water Department
Brad Fluetsch, Finance Department
Alexis Lotero, Finance Department

3. APPROVAL OF AGENDA

Chair Abeyta stated that Councilor Romero-Wirth was also a sponsor of item G. 
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Please make sure that she is added before Council.

Ms. McCoy said we would like to remove items G and H from the agenda as they
were already approved.

Councilor Lindell said she would like to be added as a sponsor of item G.

Ms. McCoy postponed item 8 A.

MOTION A motion was made by Councilor Lindell, seconded by Councilor
Villarreal, to approve the agenda as amended.

VOTE The motion passed unanimously by voice vote as follows:

Chair Abeyta, yes; Councilor Lindell, yes; Councilor Romero-Wirth, yes;
Councilor Villarreal, yes; Councilor Cassutt-Sanchez, yes.

4. APPROVAL OF CONSENT AGENDA

Chair Abeyta pulled items A and C for discussion.

MOTION A motion was made by Councilor Villarreal, seconded by Councilor
Lindell, to approve the consent agenda as amended.

VOTE The motion passed unanimously by voice vote as follows:

Chair Abeyta, yes; Councilor Lindell, yes; Councilor Romero-Wirth, yes;
Councilor Villarreal, yes; Councilor Cassutt-Sanchez, yes.

5. APPROVAL OF MINUETS
JUNE 1, 2020

Councilor Villarreal stated that Ms. McSherry is referred to as Ms. McSorley
throughout the minutes.

MOTION A motion was made by Councilor Villarreal, seconded by Councilor
Lindell, to approve the minutes as amended.

VOTE The motion passed unanimously by voice vote as follows:

Chair Abeyta, yes; Councilor Lindell, yes; Councilor Romero-Wirth, yes;
Councilor Villarreal, yes; Councilor Cassutt-Sanchez, yes.

6. EXECUTIVE SESSION (IF NECESSARY)
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None.

7. CONSENT AGENDA

A. REQUEST FOR THE APPROVAL OF USING CARES ACT FUNDING
($361,227) PROVIDED BY HUD TO PARTIALLY FUND OPERATIONS
AT THE MIDTOWN SHELTER REQUIRING (3) APPROVALS.

Councilor Cassutt-Sanchez said she had sent an email to the Chair saying she
wanted to pull this item.  At this time she sees no need to pull it any longer, although
she would be interested to hear how this will help us to transfer out of the Midtown
shelter being run by the City to what the City is going to do long term.

Ms. Ladd said this is the first step out of using City staff.  This allows us to hire
contract staff for the provision of services and gives is six months to see how things
play out.  It is hard to know right now what it will look like in six months.  We are working
on what that will look like.

Councilor Cassutt-Sanchez asked what is the timeline to transferring City staff
out and hiring professional staff.

Ms. Ladd said we will begin hiring as soon as possible and will get the Coalition
on Homelessness in place as our fiscal agent.  We also have to clear a few HUD
hurdles.

Councilor Cassutt-Sanchez said that is wonderful.

Councilor Lindell asked what are the qualifications for spending he CARES Act
money.  Did we have other projects in the City who could have benefitted from this
funding.

Ms. Ladd said we did not spend much time considering other projects.  The
shelter fit the requirements.  We also knew that the shelter directors were maxed out
with social distancing and safety requirements.  We could hit the ground running.

Councilor Lindell asked are there other groups who are contributing financially to
this.

Ms. Ladd said this is a regional effort.  She believes the County is interested in
supporting this.  We need to get a more permanent framework.  She will get that
information about possible support and get back to her.

Councilor Lindell said it is really, really hard to ask a Council facing a massive
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revenue deficit to fund a new program.  She thinks we have to do this, but it is a really
big ask.  He wants to see us try to round up some people to help us with this financially. 
It is hard for her to fund new programs when we are facing furloughs and service cuts. 
She does not think the City has the capacity to run a shelter long term.  It certainly will
not continue to be at Midtown.  Some of this needs to be for an exit plan.  She would
have liked to have seen our budget before voting on this.

Ms. Ladd said that is one reason the Coalition will be the fiscal agent.  The idea
is for them to manage it.  The six months will be used to develop an exit strategy and
long term plan.

MOTION A motion was made by Councilor Villarreal, seconded by Councilor
Cassutt-Sanchez, to approve the request.

VOTE The motion passed unanimously by voice vote as follows:

Chair Abeyta, yes; Councilor Lindell, yes; Councilor Romero-Wirth, yes;
Councilor Villarreal, yes; Councilor Cassutt-Sanchez, yes.

B. REQUEST FOR APPROVAL FO AMENDMENT #1 WITH DENORA-
MIOX, INC., TO PROVIDE ON-SITE DISINFECTANT SOLUTION
GENERATION UNITS THROUGH DECEMBER 2020 IN THE AMOUNT
OF $428,239.21 INCLUSIVE OF NMGRT.

Approved on consent.

C. REQUEST FOR REVIEW AND APPROVAL OF RE-PRIORITIZATION
OF CITY CAPITAL PROJECTS FOR THE PURPOSE OF UTILIZING
CAPITAL FUNDS ON CAPITAL EXPENSES NORMALLY PAID FROM
CITY OPERATING BUDGETS.

Mr. Romero stated that this item was approved at the Public Works and Public
Utilities Committee.  The only additional change we made was to move $250,000 in GO
Bond money from SWAN Park to MRC Soccer Valley.  

Councilor Villarreal asked Mr. Romero to explain what was taken from SWMA
Park and why.

Mr. Romero said that amount was going to be used only for design for the road
extension, playground area and other projects that are all large projects.  There was no
money for construction.  We left $350,000 to design and construct the water tank,
horseshoe area, hiker/biker trail and a concrete wall and fencing to secure the area.

Finance Committee June 15, 2020                                               Page 4 



Councilor Villarreal asked what is going toward the MRC Soccer Valley.

Mr. Romero said we are going to tone down that scope to do key items and
complete them with the SWAN money.  If we don’t need it we will revisit this. We are
planning on using it for a GIS irrigation assessment, drainage, clubhouse rehabilitation
and turf.  The field lighting and the parking design have been removed.  We may have
to reduce the number of fields we improve.  Also there was a question at Public Works
from Councilor Lindell regarding the GIS irrigation assessment.  He researched it and it
was not done previously.

Councilor Villarreal asked what funds came for the MRC from GRT and the
Legislature.

Mr. Romero said $500,000 from the City, $250,000 from the County and
$250,000 from the Legislature.  That is safe so far.

Ms. McCoy said she asked Brad to add on some items and he has an update.

Mr. Fluetsch said the City Attorney’s Office, Erin and Marcos, have been in
mediation with the County over RECC (Regional Emergency Communication Center)
issues.  The GRT Bond was to have also funded dispatch at RECC.  With the closure
of the fire station we wanted to see if any of the GRT funds could be used to allocate to
the RECC.  There are two amounts that need to be covered. $425,000 and $131,000. 
This just happened on Friday.  We wanted to see if the Finance Committee would
consider these two items as additions to this item.

Ms. McCoy said we can provide details to the Committee on the two amounts.

Chair Abeyta said he would like to show respect to the Public Works and Utilities
Committee.  The Chair did a good job moving this along.  He does not want to act on
this.

Councilor Romero-Wirth said she agrees with the Chair.  Unless this is time
sensitive she would like to see the additional information first.

Chair Abeyta said he would like to take this back with the question of additions to
the Public Works and Utilities Committee to act on and then bring it back here.

Ms. McCoy agreed to do that.

MOTION A motion was made by Councilor Lindell, seconded by Councilor
Villarreal, to postpone this item.

VOTE The motion passed unanimously by voice vote as follows:
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Chair Abeyta, yes; Councilor Lindell, yes; Councilor Romero-Wirth, yes;
Councilor Villarreal, yes; Councilor Cassutt-Sanchez, yes.

 D. DESCARTES LABS LEDA AMENDMENT AND LOAN.

Approved on consent.

E. CONSIDERATION OF BILL NO. 2020 - _______: AN ORDINANCE
AMENDING SECTION 5-13.3 TO CORRECT A REFERENCE CITATION.

Approved on consent.

F. REQUEST APPROVAL OF CONTRACTS AWARDED THROUGH RFP
10/16 TO USE DEPARTMENT OF HUD COMMUNITY DEVELOPMENT
BLOCK GRANT (CDBG) FUNDS TO SUPPORT COMMUNITY
DEVELOPMENT ACTIVITIES (TOTAL $799,810).

Approved on consent.

G. CONSIDERATION OF RESOLUTION NO. 2020 - ______: A
RESOLUTION AUTHORIZING THE STANDARD PROCESS FOR SALE
OF POTABLE WATER TO TREATED EFFLUENT CUSTOMERS IN THE
EVENT TREATED EFFLUENT IS NOT AVAILABLE; DIRECTING THE
CITY TO PURSUE ALTERNATIVE METHODS AND ACTIONS TO
INCREASE ROBUSTNESS AND DEPENDABILITY OF NON-POTABLE
WATER SOURCES.

Removed from agenda, previously approved.

H. REQUEST FOR THE APPROVAL OF A SERVICE CONTRACT IN THE
TOTAL AMOUNT OF $544,500.00 INCLUDING APPLICABLE NMGRT
FOR COMPREHENSIVE DESIGN/BUILD SERVICES FOR THE DESIGN
AND CONSTRUCTION OF A RESTROOM FACILITY TO BE LOCATED
IN THE WATER STREET PARKING LOT; FACILITYBUILD, INC.

Removed from agenda, previously approved.

8. PRESENTATION

A. BUDGET UPDATE

Postponed.
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9. MATTERS FROM STAFF

None.

10. MATTERS FROM THE COMMITTEE

Councilor Villarreal stated that she and others had asked staff to provide us with
a time frame and detailed breakdowns of information on items related to budget gaps
and hiring freeze specifics.

Ms. McCoy said the information presented was a certain point in time.  An
updated list will be provided in July with the budget.  

Councilor Villarreal said she wanted to flag that we are asking because
departments are asking to do 42% reductions across the board.  Does that apply to
Police and Fire as well.  How are we looking at that.

Ms. McCoy said the reductions for each department are based on their funding
source.  The reductions vary from zero to reductions in the high 40s.  They are not a
certain amount across the board.

Mr. Fluetsch said for instance, the decline in lodgers tax is the largest decline of
all of the revenue sources.  That funds Tourism and Arts and Culture.  Those
departments will have the largest budget cuts.

Councilor Villarreal said she wants the details and percentages on that.  

Ms. McCoy said we are going into a special Legislative Session on the 18 th and
there is a possibility of State funding.  Our estimates now do not include that possible
revenue, our use of reserves or Utility revenues.

Chair Abeyta said we don’t want to go into the budget hearings blind as to what
thinking went into the budget.  The more information you can give us the better.  Thank
you Councilor Villarreal for asking for that.  We want to know the rules of the game
before we play.

Councilor Villarreal said there are things that seem to ebb and flow based on
values.  There are ways to look at it more in more in a big picture and holistic manner. 
It would help the public as well to understand.  Simplify the information as well.

Councilor Lindell said thank you Councilor Villarreal.  She thinks all of us have
had many emails and phone calls on the Police budget.  Any information we can get
before the budget hearings is important.  Time is not our friend in these things.  This
year in particular.  She doesn’t think we should be rushed.  We need to vet these
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things. This should not go unsaid.

Councilor Lindell said on another note, Councilor Hanis became a grandfather
today. We were tickled to hear that.

11. ADJOURN

There being no further business before the Committee the meeting adjourned
at 5:50 pm.

Councilor Roman Abeyta, Chair
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DATE:  June 16, 2020 
 
TO:  Public Works Committee 
 
FROM:   John J. Romero, Acting Public Works Department Director  
          
SUBJECT: Review and Approval of Re-prioritization of City Capital Projects for the 

Purpose of Utilizing Capital Funds on Capital Expenses Normally Paid from 
City Operating Budgets 

 
BACKGROUND: 
During this unprecedented time staff is looking for creative solutions towards closing a roughly 
$100M funding gap in next fiscal year’s operating budget, brought on by the current COVID-19 
pandemic.  Potential funds that can aid in closing this gap are existing capital funds. 
 
The Public Works Department has been working with other city departments to evaluate all 
existing capital projects, looking at what projects can be placed on hold for the purpose of freeing 
up funds.  These funds are primarily bond proceeds backed by ½% of the City’s GRT earmarked 
for capital improvements. Capital project fund saving will then be applied towards capital expenses 
that are typically paid out of the City’s operating funds. 
 
A capitalizable expense is a fixed asset that has a useful life greater than 1 year and costs more 
than $5k.  In order to utilize bond proceeds, the average life of all capital expenditures must exceed 
the average life of the bond (10 years). This criteria will be utilized when determining what 
operation related capital expenses we apply these funds towards.  The list of expenses staff will be 
looking to apply these funds towards, will be presented by the Finance Department during our 
upcoming FY20/21 budget proposals. 
 
The re-prioritization was approved by the Public Works Committee on June 8, 2020 with a 
recommendation that it go before the Finance Committee. At the June 15, 2020 Finance 
Committee, an amendment was presented to add $556,000 of additional funding to the Public 
Safety Radio System Replacement project in order to add a Computer Aided Dispatch (CAD) 
system to the project.  The Finance committee recommended that the item be tabled so that the 
Public Works Committee can review the amendment. 
 
At this time, the Public Works Department is asking the Public Works Committee to review and 
approve the revised re-prioritization of capital projects.  The attached spreadsheet summarizes all 
active capital projects including staff recommendations for amendments to certain project budgets 
including the above mentioned revision.  These amendments to project budgets now generates 
$6,500,410 in project savings.  The amendments are as follows: 

CCfl:ili;w@i~~IID~ ~~~m~@@ 

e o 
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 City Hall Improvements–Amend budget from $600,000 to $163,001 ($436,999 savings) 
o Reduction in project scope including removal of renovations to Land Use’s office 

space and removal of under budgeted HVAC improvements. 
 GCCC Improvements–Amend budget from $4,934,243 to $4,577,556 ($356,687 savings) 

o Reduction in project scope including removal of pool room & window painting, 
removal of structural painting, and removal of pool tile repairs. 

 Southside Library-Amend budget from $88,998 to $63,998 ($25,00 savings) 
o Reduction in project scope including removal of rainwater harvesting system 

repair. 
 New Fire Station #2-Amend budget from $6,535,000 to $399,688 ($6,135,312 savings) 

o Design has been completed for this project.  Postponement of construction is 
proposed. 

o Emergency service coverage lost due to postponement of this project will be 
coordinated between the City’s Fire Department and Santa Fe County Fire 
Department. 

 Public Safety Radio System Replacement-Amend budget from $2,000,000 to $2,556,000 
($556,000 increase) 

o Addition of Computer Aided Dispatch (CAD) system to project. 
 MEG Cafeteria-Amend budget from $413,664 to $411,252 ($2,412 project savings) 

o Remaining balance of completed project 
 CRM Upgrade-Amend budget from $100,000 to $0 ($100,000 project savings) 

o The Constituent and Council Services Department created a new CRM system in-
house with City resources. 

 SWAN Park-Amend budget from $599,000 to $349,000 ($250,000 savings) 
o Amendment of scope to only include design and construction of Water Tank Plant 

Screen, Horse Shoe Pits/Huachas, BMX Pump Track, Dog Park, Hiker/Biker Trail 
Head & Park Overlook, and Jersey Barrier Perimeter Control. 

o Project Saving to be utilized for MRC Soccer Valley Improvements. 
 MRC Soccer Valley-Amend budget from $1.25M to $1.5M ($250,000 increase) 

o Revised Scope: 
 GIS Irrigation Assessment + Water Budgets  
 Complete Irrigation System Rehabilitation  
 Field Improvements & Drainage mitigation Via Irrigation Rehabilitation  
 Pump House Assessment and Rehabilitation  
 Edge Turf Reduction and Reduced Water Requirements  

o Removed from Scope: 
 Field Lighting  
 Parking and Circulation Design  
 Field Specific Rehabilitation  

 
RECOMMENDED ACTION: 
Approval of above mentioned project budget adjustments further explained in the attached 
spreadsheet. 



2018 GRT Funded Project
1/2% GRT Revenue Funded Projects 
GO Bonds
Special Revenue
Grant Funded Projects

Project Start
Date/(Projected)

Project Projected
Complete DateDepartment Project Project  Budget Revised Project Budget Project Savings Justification Comments Funding Source 

Facilities
City Hall

March-20 June-21 600,000.00 $ 163,001.00 $ 436,999.00

Land Use work not essential.  HVAC for city
hall is extentive.  The current budget is not
sufficient.

Continue roof repair.  Place on hold Land Use
work.  Place on hold HVAC work as existing
budget not sufficient. 2018 GRT Bond: $600,000

LU office reconstruction 10,278.35 10,278.35 $ -
LU misc electrical equpment 4,662.81 4,662.81 $ -
LUIP tile and new carpet installation 4,902.41 4,902.41 $ -

Facilities
Fort Marcy

March-19 May-21 693,361.00 $ 693,361 $ - Project complete with no remaining balance. 2018 GRT Bond: $700,000

Facilities

Genoveva Chavez Community Center

April-19 October-21 4,934,243.00 $ 4,577,556.00 $ 356,687.00

Non-essential items that can be placed on
hold; $85,000 - Pool room and window
painting; $250,000 - structual painting; and
$21,687 Pool tile repairs

All essential repair work with the exception of:
$85,000 - Pool room and window painting;
$250,000 - structual painting; and $21,687
Pool tile repairs 2018 GRT Bond: $4,300,000

Facilities
Main Library

March-19 June-20 175,000.00 $ 175,000 $ -
Roof repair to the Main Library. Work to
commence in May 2020. 2018 GRT Bond: $155,000

Facilities
Southside Library

April-19 August-20 88,998.00 $ 63,998 $ 25,000.00

Non-essential item that can be placed on hold;
$25,000 Southside Library Rainwater
Harvesting System Repair

Continue HVAC repair.  Place on hold $25,000
Harvesting System Repair 2018 GRT Bond: $165,000

Facilities
Salvador Perez

November-19 June-20 2,124,965.00 $ 2,124,965 $ -
Renovation project underway and close to
completion. 2018 GRT Bond: $2,450,000

Sal P Pool Filter
May-20 May-20 5,000.00 5,000.00 $ -

This is required to maintian the poll filtration
system

Sal P Structural Envelope Rehab 115,000.00 115,000.00 $ -

Facilities
Siringo Complex

February-20 August-20 117,113.00 $ 117,113 $ -

Continue HVAC and roof repair essential for
staff return in Bldg. I which includes Polic
Records 2018 GRT Bond: $120,000

Facilities Siler Building C April-19 June-20 421,686.00 $ 421,686 $ - Continue HVAC and roof repair. 2018 GRT Bond: $580,000

Facilities
Tree Root & Paver Repair

October-19 May-20 60,000.00 $ 60,000 $ -
Checking on ADA compliance; safety issueon
the eastside of the SF Convention Center. 2018 GRT Bond: $60,000

Facilities
New Fire Station #2

May-20 December-21 6,000,000.00 $ - $ 6,000,000.00
$535,000 for Design is funded by Fire/ 1/2%
GRT funds; new facility 2018 GRT Bond: $6,000,000

New Fire Station # 2 - Design 535,000.00 $ 399,688 $ 135,312.03

Facilities
MEG Cafeteria Addition - $235K GRT Bond (+$178K State Aging Grant)

April-19 September-19 413,664.00 $ 411,252 $ 2,412.00 Project Complete; remaining balance. Project Complete; remaining balance. 2018 GRT Bond: $235,000

Facilities
Restore Bridges at Urban Trails

March-20 October-20 240,000.00 $ 240,000 $ -
Continue essential bridge rehab work needed
for safety. 2018 GRT Bond: $235,000

Facilities Midtown Planning and Site Preparation July-19 April-21 1,100,000.00 $ 1,100,000 $ - 2018 GRT Bond: $1,100,000
ITT Public Safety Wireless February-20 December-22 152,000.00 $ 152,000 $ - 2018 GRT Bond: $200,000

ITT
Public Safety Radio System Replacement

December-19 December-20 2,000,000.00 $ 2,556,000 $ (556,000.00)
$873,357 received from the County; Adding
Computer Aided Dispatch (CAD) system. 2018 GRT Bond: $2,000,000 & County

Constituent Svc Constituent Relationship Manager (CRM) 90 days after contract awarded June-20 100,000.00 $ - $ 100,000.00 Project being performed inhouse 2018 GRT Bond: $100,000

TOTAL 19,895,873.57 13,395,463.54 6,500,410.03

Facilities

SWAN Park

January-21 January-22 599,000.00 $ 349,000 $ 250,000.00
Revised Phase II scope.  Project savings to be
utilized for MRC Project. 2013, 2014 GO Bonds & CIP reallocation

Engineering Tierra Contenta Trail August-20 June-21 462,295.00 $ 462,295 $ - $426,438 funded from 13/14 GO Bonds 2013 & 2014 GO Bonds

Engineering
Rail Trail - All Segments

April-20 October-20 1,025,225.00 $ 1,025,225 $ -
Construction of the Rail Trail from Pen Road to
Alta Vista Street 2013, 2014 GO Bonds & CIP reallocation

TOTAL 2,086,520.00 1,836,520.00 250,000.00

Facilities
GCCC Mechanical Mezzanine Roofs

February-20 December-20 865,000.00 $ 865,000 $ -

Renovation project is underway with design;
imperative to addressing the desiccated
droppings GCCC CIP budget

Parking
Parking Revenue Access & Revenue Control System (PARCS)

January-20 June-20 1,500,000.00 $ 1,500,000 $ -
Funding is through Parking's CIP Enterprise
fund & NMFA loan Parking CIP funds & NMFA loan

Engineering
Arroyo Chamiso Crossing Study

May-19 July-20 275,000.00 $ 275,000 $ - Planning costs only - Public Meeting 3/2020 City Road Impact Fees

Engineering

Camino Entrada Roundabout

December-19 November-20 1,141,000.00 $ 1,141,000 $ -

$241,000 for design has already been funded
the remaining $900,000 is for construction.
Funded through Traffic Mitigation funds Traffic impact fees

TOTAL 3,781,000.00 3,781,000.00 -



Engineering
Acequia Trail

June-21 April-22 422,000.00 $ 422,000 $ -

$300,000 grant from NMDOT multi-purpose
trail from S. Meadows/Rufina Street to San
Felipe NMDOT Grant for Design of Trail

Engineering
Agua Fria/Cottonwood

March-17 May-21 1,956,000.00 $ 1,956,000 $ -
Grant award $362,000- Design & ROW -
$1,594,000 Construction. No City match. NMDOT Grant  

Engineering
Agua Fria/S. Meadows

September-18 September-21 989,492.00 $ 989,492 $ -
Grant award for $989,492 - Additional funding
will be needed for construction NMDOT Grant & NM DFA Appropriation

Engineering
El. Museo Cultural

March-20 December-20 160,000.00 $ 160,000 $ -
$160,000 DFA appropriation for roof repairs to
El Museo NM DFA Appropriation 

Engineering Green House for Therapy Program February-20 November-20 150,000.00 $ 150,000 $ - $148,500 DFA Appropriation NM DFA Appropriation 
Engineering Guadalupe Street August-17 August-22 5,117,200.00 $ 5,117,200 $ - $5,117,200 Grant for Design & Construction NMDOT Grant
Engineering Harrison Road Sidewalk- Light Improvemetns March-20 TBD depending on scope 228,000.00 $ 228,000 $ - $228,000 in DFA Appropriation for lighting

with potential sidewalk improvements
NM DFA Appropriation 

Engineering Kitchen Angels March-20 March-21 216,117.00 $ 216,117 $ - $216,117 for Kitchen Angels renovations NM DFA Appropriation 

Engineering
La Comunidad del los Ninos

December-19 April-20 50,000.00 $ 50,000 $ -
$50,000 DFA appropriation for sewer repairs
and minor interior repairs NM DFA Appropriation 

Engineering
Sandoval/Montezuma Intersection

September-19 January-20 100,000.00 $ 100,000 $ -
$100,000 DFA Appropriation for design
services NM DFA Appropriation 

Engineering
Santa Fe Business Incubator

March-20 June-20 260,000.00 $ 260,000 $ -
$257,400 grant from NMEDD for new roof &
ITT equipment NMEDD

Transit Southside Transit Center April-19 April-21 3,198,071.00 $ 3,198,071 $ - US DOT funding/20% Transit match required

Transit

Bus Shelter/Stop Upgrades

January-20 December-22 686,480.00 $ 686,480 $ -

The location of the shelter and stop upgrades
were determined as the results of the Santa Fe
MPO Bus Stop and SIdewalk Connectivity
Assessment. US DOT funding/ 20% transit match

Transit Downtown Transit Center November-11 July-21 2,400,862.00 $ 2,400,862 $ - $2,340,824 Funded by US DOT US DOT funding/15% Transit match required

Facilities
Solarization and Lighting Project

August-19 December-21 14,922,462.00 $ 14,922,462 $ -

$925,000 in DFA Appropriations; investment-
grade energy due diligence phase underway -
near completion. NM DFA Appropriation 

Facilities

MRC Soccer Valley

February-20 October-21 1,250,000.00 $ 1,500,000 $ (250,000.00)

City Match and current appropriation is only
for design - construction is estimated to cost
an additional $8.7 million dollars for
renovations to the MRC Soccer Valley

$500K City Match 18 GRT Bond Funds, $250k
City 12 GO Bond Funds, $500K County Match
and $250K DFA Appropriation - per Project
Manager the budgeted amount of $1,250,000
is only for the design and development and
the total soccer valley improvement will be
$8M City, County and NM DFA Appropriation

Facilities

Municipal Court Bullet Proof Windows

November-19 August-20 107,612.00 $ 107,612 $ -

$117,000 DFA Appropropriation for
installation of bullet proof windows at Muni
court; project near completion; awaiting
delivery on bullet proof window. NM DFA Appropriation 

Facilities

Downtown Restroom Facility

July-18 February-21 693,807.00 $ 693,807 $ -

$550,000 DFA Appropriation & $24,118
Lodger's tax; project underway with phase II
design and review by Historic preservation NM DFA Appropriatation & Lodgers tax

Facilities
Southside Teen Center

October-19 June-22 6,100,000.00 $ 6,100,000 $ -
$1.1M DFA Appropriation, $1M City already
funded NM DFA Appropriation 

Airport
Airport Terminal and Parking Lot Expansion

August-19 September-21 11,500,000.00 $ 11,500,000 $ -
Total Appropriations $9,765,000 ($8,910,000
+$855,000) 2 NM DFA Appropriations

Airport Runway 10-28 Mill and Overlay May-19 November-11 1,227,500.00 $ 1,227,500 $ - Grant award for $1,250,200 NMDOTAD Grant

Airport
Runway 20 RSA

October-19 April-20 729,096.00 $ 729,096 $ -
$1,064,161 was funded from the GRT
Premium funds GRT Premium Funds 

Airport Taxiway D Phase II January-19 September-20 2,459,936.00 $ 2,459,936 $ - $2,262,660 USDOT & $70,708 NMDOT NMDOTAD Grant & NMDOT

TOTAL 54,924,635.00 55,174,635.00 (250,000.00)



ORG OBJECT DESCRIPTION EFF DATE REF1 PO/REF2 REFERENCE

3209980 572960 WIP Design 1/7/2020 008182 22001303 LIQ/INV
3209980 572960 WIP Design 10/10/2019 008182 22001303 LIQ/INV
3209980 572960 WIP Design 9/17/2019 008182 22001303 PO ENT/PRF

3209980 572960 WIP Design 4/20/2020 008273 22001590 PO MAINT
3209980 572960 WIP Design 3/3/2020 008273 22001590 LIQ/INV
3209980 572960 WIP Design 12/12/2019 008273 22001590 LIQ/INV
3209980 572960 WIP Design 11/21/2019 008273 22001590 LIQ/INV
3209980 572960 WIP Design 10/10/2019 008273 22001590 LIQ/INV
3209980 572960 WIP Design 10/2/2019 008273 22001590 PO ENT/PRF

3209980 572960 WIP Design 1/27/2020 003097 22001611 LIQ/INV
3209980 572960 WIP Design 12/24/2019 003097 22001611 LIQ/INV
3209980 572960 WIP Design 12/24/2019 003097 22001611 LIQ/INV
3209980 572960 WIP Design 11/19/2019 003097 22001611 LIQ/INV
3209980 572960 WIP Design 10/17/2019 003097 22001611 LIQ/INV
3209980 572960 WIP Design 10/17/2019 003097 22001611 LIQ/INV
3209980 572960 WIP Design 10/4/2019 003097 22001611 LIQ/INV
3209980 572960 WIP Design 10/4/2019 003097 22001611 LIQ/INV
3209980 572960 WIP Design 10/2/2019 003097 22001611 PO ENT/PRF

3209980 572960 WIP Design 12/12/2019 005730 22001615 LIQ/INV
3209980 572960 WIP Design 10/28/2019 005730 22001615 LIQ/INV
3209980 572960 WIP Design 10/28/2019 005730 22001615 LIQ/INV
3209980 572960 WIP Design 10/28/2019 005730 22001615 LIQ/INV
3209980 572960 WIP Design 10/3/2019 005730 22001615 PO ENT/PRF

3209980 572960 WIP Design 3/16/2020 003069 22001675 PO MAINT
3209980 572960 WIP Design 10/4/2019 003069 22001675 PO ENT/PRF

3209980 572960 WIP Design 10/10/2019 007567 22001788 PO ENT/PRF

3209980 572960 WIP Design 11/12/2019 008273 22002247 PO ENT/PRF

3209980 572960 WIP Design 3/13/2020 007856 22002449 LIQ/INV
3209980 572960 WIP Design 11/20/2019 007856 22002449 PO ENT/PRF

3209980 572960 WIP Design 2/6/2020 001834 22003428 PO ENT/PRF

3209980 572960 WIP Design 3/12/2020 001005 22003621 LIQ/INV
3209980 572960 WIP Design 2/20/2020 001005 22003621 PO ENT/PRF

3209980 572960 WIP Design 3/13/2020 008249 22003643 LIQ/INV
3209980 572960 WIP Design 3/13/2020 008249 22003643 PO MAINT
3209980 572960 WIP Design 3/3/2020 008249 22003643 PO MAINT



3209980 572960 WIP Design 2/21/2020 008249 22003643 PO ENT/PRF

3209980 572960 WIP Design 2/24/2020 008279 22003644 LIQ/INV
3209980 572960 WIP Design 2/21/2020 008279 22003644 PO ENT/PRF

3209980 572960 WIP Design 3/5/2020 001322 22003803 PO ENT/PRF

3209980 572960 WIP Design 3/5/2020 001954 22003865 PO ENT/PRF

3209980 572960 WIP Design 4/3/2020 003553 22003973 LIQ/INV
3209980 572960 WIP Design 3/10/2020 003553 22003973 PO ENT/PRF

3209980 572960 WIP Design 4/17/2020 002574 22004527 PO ENT/PRF
3209980 572960 WIP Design 4/17/2020 002574 22004527 PO ENT/PRF

FS#2 Design PO 22001611
Conceptual design to building & parking lot at MEG PO 22001615

Solarization of City Facilities PO 22001675
Snow melt system for dock area - MEG PO 22001788

City Hall - Depart reorg, Re-arrange departments and Haz Mat Report PO 22002247
Ft. Marcy Equipment Room PO 22002449

DFA Grant - design behavior & substance abuse facility PO 22003428
LU office reconstruction PO 22003803

LU Maint/reconstruction of new office PO 22003865
Sal P Structural Envelope Rehab PO 22003973

Southside Teen Center PO 22004527



AMOUNT VDR NAME/ITEM DESC

-14,457.61 EARTH CARE INTERNATIONAL
-7,228.81 EARTH CARE INTERNATIONAL
21,686.42 EARTH CARE INTERNATIONAL

-0.99 SPEARS HORN ARCHITECTS
-201.51 SPEARS HORN ARCHITECTS

-1,112.42 SPEARS HORN ARCHITECTS
-9,715.89 SPEARS HORN ARCHITECTS

-10,624.16 SPEARS HORN ARCHITECTS
21,654.97 SPEARS HORN ARCHITECTS

-5,818.26 ATKIN OLSHIN SCHADE ARCHITECTS
-30,969.57 ATKIN OLSHIN SCHADE ARCHITECTS

-8,223.87 ATKIN OLSHIN SCHADE ARCHITECTS
-35,287.93 ATKIN OLSHIN SCHADE ARCHITECTS

-6,633.12 ATKIN OLSHIN SCHADE ARCHITECTS
-33,100.12 ATKIN OLSHIN SCHADE ARCHITECTS

-4,876.96 ATKIN OLSHIN SCHADE ARCHITECTS
-91,931.48 ATKIN OLSHIN SCHADE ARCHITECTS
383,752.89 ATKIN OLSHIN SCHADE ARCHITECTS

-447.30 MIFSUD ASSOCIATES ARCHITECTS LLC
-520.50 MIFSUD ASSOCIATES ARCHITECTS LLC
-650.63 MIFSUD ASSOCIATES ARCHITECTS LLC
-780.75 MIFSUD ASSOCIATES ARCHITECTS LLC

17,000.00 MIFSUD ASSOCIATES ARCHITECTS LLC

183,981.75 YEAROUT SERVICE LLC
113,480.00 YEAROUT SERVICE LLC

5,567.45 TOEPPER BRANDON DBA TEPPICS ENGINEERING

20,223.59 SPEARS HORN ARCHITECTS

-12,234.84 B&D INDUSTRIES INC
13,594.27 B&D INDUSTRIES INC

50,000.00 ST VINCENT HOSPITAL

-54.00 STATE OF NEW MEXICO REGULATION &
54.00 STATE OF NEW MEXICO REGULATION &

-650.63 EONS DE SANTA FE, LLC
600.00 EONS DE SANTA FE, LLC

-549.37 EONS DE SANTA FE, LLC



600.00 EONS DE SANTA FE, LLC

-988.95 PNM
988.95 PNM

2,382.63 CHAPARRAL MATERIALS INC

7,895.72 HOME DEPOT CREDIT SERVICE

-22,695.35 COOPERATIVE EDUCATIONAL SERVICES
38,896.12 COOPERATIVE EDUCATIONAL SERVICES

448,630.72 WILSON AND COMPANY INC (ALQ)
37,853.22 WILSON AND COMPANY INC (ALQ)

1,069,087.68

166,911.58 ATKIN OLSHIN SCHADE ARCHITECTS
14,600.82 MIFSUD ASSOCIATES ARCHITECTS LLC

297,461.75 YEAROUT SERVICE LLC
5,567.45 TOEPPER BRANDON DBA TEPPICS ENGINEERING

20,223.59 SPEARS HORN ARCHITECTS
1,359.43 B&D INDUSTRIES INC

50,000.00 ST VINCENT HOSPITAL
2,382.63 CHAPARRAL MATERIALS INC
7,895.72 HOME DEPOT CREDIT SERVICE

16,200.77 COOPERATIVE EDUCATIONAL SERVICES
486,483.94 WILSON AND COMPANY INC (ALQ)

1,069,087.68

0.00



COMMENTS

CONSULTING SERVICES       2020
CONSULTING SERVICES       2020
CONSULTING SERVICES

Professional srvcs complet2020
ARCHITECTURAL SERVICES, PR2020
ARCHITECTURAL SERVICES, PR2020
ARCHITECTURAL SERVICES, PR2020
ARCHITECTURAL SERVICES, PR2020
ARCHITECTURAL SERVICES, PROFES

ARCHITECTURAL SERVICES, PR2020
ARCHITECTURAL SERVICES, PR2020
ARCHITECTURAL SERVICES, PR2020
ARCHITECTURAL SERVICES, PR2020
ARCHITECTURAL SERVICES, PR2020
ARCHIT SRVCS PRJCT # 181402020
ARCHITECTURAL SERVICES, PR2020
ARCHITECTURAL SERVICES, PR2020
ARCHITECTURAL SERVICES, PROFES

CONSULTING SERVICES       2020
CONSULTING SERVICES       2020
CONSULTING SERVICES       2020
CONSULTING SERVICES       2020
CONSULTING SERVICES

Increase PO per contract a2020
ENERGY COLLECTING EQUIPMENT AN

ENGINEERING SERVICES, PROFESSI

ARCHITECTURAL SERVICES, PROFES

ENGINEERING AND ARCHITECTU2020
ENGINEERING AND ARCHITECTURAL

Christus St. Vincent Project

MISCELLANEOUS FEES, DUES, 2020
MISCELLANEOUS FEES, DUES, PERM

ENGINEERING SERVICES, PROF2020
correct PO                2020
increase to include NMGRT 2020



ENGINEERING SERVICES, PROFESSI

MISCELLANEOUS FEES, DUES, 2020
MISCELLANEOUS FEES, DUES, PERM

BUILDING CONSTRUCTION SERVICES

BUILDING CONSTRUCTION SERVICES

ENGINEERING SERVICES, PROF2020
ENGINEERING SERVICES, PROF CES

On-Call - Southside Teen Cente
On-Call - Southside Teen Cente

ARCHITECTURAL SERVICES, PROFES
CONSULTING SERVICES
ENERGY COLLECTING EQUIPMENT AN
ENGINEERING SERVICES, PROFESSI
ARCHITECTURAL SERVICES, PROFES
ENGINEERING AND ARCHITECTURAL
Christus St. Vincent Project
BUILDING CONSTRUCTION SERVICES
BUILDING CONSTRUCTION SERVICES
ENGINEERING SERVICES, PROF2020



ORG OBJECT DESCRIPTION EFF DATE REF1 PO/REF2 REF3 REFERENCE
3209980 572970 WIP Construction 4/21/2020 001448 22000872 CAN 1 PO MAINT
3209980 572970 WIP Construction 8/30/2019 001448 22000872 PO ENT/PRF

3209980 572970 WIP Construction 4/21/2020 001265 22000992 CAN 1 PO MAINT
3209980 572970 WIP Construction 8/30/2019 001265 22000992 PO ENT/PRF

3209980 572970 WIP Construction 10/23/2019 001349 22001015 5166 LIQ/INV
3209980 572970 WIP Construction 10/23/2019 001349 22001015 5166 LIQ/INV
3209980 572970 WIP Construction 9/4/2019 001349 22001015 PO ENT/PRF

3209980 572970 WIP Construction 10/21/2019 001954 22001016 CAN 1 PO MAINT
3209980 572970 WIP Construction 9/4/2019 001954 22001016 PO ENT/PRF

3209980 572970 WIP Construction 1/28/2020 008212 22001099 11294 LIQ/INV
3209980 572970 WIP Construction 1/3/2020 008212 22001099 9469 LIQ/INV
3209980 572970 WIP Construction 12/12/2019 008212 22001099 8440 LIQ/INV
3209980 572970 WIP Construction 10/30/2019 008212 22001099 5901 LIQ/INV
3209980 572970 WIP Construction 9/6/2019 008212 22001099 PO ENT/PRF

3209980 572970 WIP Construction 4/15/2020 003553 22001249 16730 LIQ/INV
3209980 572970 WIP Construction 2/26/2020 003553 22001249 13645 LIQ/INV
3209980 572970 WIP Construction 1/17/2020 003553 22001249 10889 LIQ/INV
3209980 572970 WIP Construction 12/27/2019 003553 22001249 9241 LIQ/INV
3209980 572970 WIP Construction 12/19/2019 003553 22001249 8877 LIQ/INV
3209980 572970 WIP Construction 10/11/2019 003553 22001249 4551 LIQ/INV
3209980 572970 WIP Construction 9/26/2019 003553 22001249 3700 LIQ/INV
3209980 572970 WIP Construction 9/13/2019 003553 22001249 PO ENT/PRF

3209980 572970 WIP Construction 4/20/2020 006681 22001388 CAN 1 PO MAINT
3209980 572970 WIP Construction 10/4/2019 006681 22001388 3895 LIQ/INV
3209980 572970 WIP Construction 10/4/2019 006681 22001388 3898 LIQ/INV
3209980 572970 WIP Construction 9/20/2019 006681 22001388 PO ENT/PRF

3209980 572970 WIP Construction 4/20/2020 001954 22001958 CAN 1 PO MAINT
3209980 572970 WIP Construction 11/25/2019 001954 22001958 7488 LIQ/INV
3209980 572970 WIP Construction 11/13/2019 001954 22001958 6745 LIQ/INV
3209980 572970 WIP Construction 11/13/2019 001954 22001958 6746 LIQ/INV
3209980 572970 WIP Construction 11/13/2019 001954 22001958 6748 LIQ/INV
3209980 572970 WIP Construction 11/13/2019 001954 22001958 6749 LIQ/INV
3209980 572970 WIP Construction 11/13/2019 001954 22001958 6752 LIQ/INV
3209980 572970 WIP Construction 11/13/2019 001954 22001958 6747 LIQ/INV
3209980 572970 WIP Construction 11/13/2019 001954 22001958 6750 LIQ/INV
3209980 572970 WIP Construction 10/22/2019 001954 22001958 PO ENT/PRF

3209980 572970 WIP Construction 12/19/2019 005996 22002855 PO ENT/PRF



3209980 572970 WIP Construction 3/12/2020 008046 22003996 PO ENT/PRF

3209980 572970 WIP Construction 3/13/2020 007926 22004041 PO ENT/PRF

Sal P Pool Special InspectionsPO 22001099
Sal P Structural & Building Envelope RehabPO 22001249
muni court bullet proof glasPO 22002855
LU-Misc Electrical equipmentPO 22003996
LU - tile and new carpet installationPO 22004041



AMOUNT VDR NAME/ITEM DESC COMMENTS
-64.13 NEW MEXICAN fees paid with PCARD      2020
64.13 NEW MEXICAN COMMUNICATIONS AND MEDIA RELAT

-70.21 ALBUQUERQUE PUBLISHING COMPANY paid fees with PCARD      2020
70.21 ALBUQUERQUE PUBLISHING COMPANY COMMUNICATIONS AND MEDIA RELAT

-148.12 EMPIRE BUILDERS FASTENERS: BOLTS, NUTS, PI2020
-3.10 EMPIRE BUILDERS FASTENERS: BOLTS, NUTS, PI2020

151.22 EMPIRE BUILDERS FASTENERS: BOLTS, NUTS, PINS,

-1,874.90 HOME DEPOT CREDIT SERVICE quantity not amount       2020
1,874.90 HOME DEPOT CREDIT SERVICE BUILDER'S SUPPLIES

-1,270.89 GEO-TEST, INC. ENGINEERING SERVICES, PROF2020
-843.64 GEO-TEST, INC. ENGINEERING SERVICES, PROF2020
-422.91 GEO-TEST, INC. ENGINEERING SERVICES, PROF2020

-1,131.00 GEO-TEST, INC. Job No. 2-91012 Salvador P2020
4,901.38 GEO-TEST, INC. ENGINEERING SERVICES, PROFESSI

-13,935.12 COOPERATIVE EDUCATIONAL SERVICES BUILDINGS AND STRUCTURES: 2020
-18,489.94 COOPERATIVE EDUCATIONAL SERVICES BUILDINGS AND STRUCTURES: 2020
-36,243.79 COOPERATIVE EDUCATIONAL SERVICES BUILDINGS AND STRUCTURES: 2020
-13,713.11 COOPERATIVE EDUCATIONAL SERVICES BUILDINGS AND STRUCTURES: 2020
-15,609.35 COOPERATIVE EDUCATIONAL SERVICES BUILDINGS AND STRUCTURES: 2020
-27,386.06 COOPERATIVE EDUCATIONAL SERVICES BUILDINGS AND STRUCTURES: 2020

-4,175.74 COOPERATIVE EDUCATIONAL SERVICES BUILDINGS AND STRUCTURES: 2020
141,500.00 COOPERATIVE EDUCATIONAL SERVICES BUILDINGS AND STRUCTURES: FABR

-74.08 FACILITYBUILD INC project complete and paid 2020
-2,352.30 FACILITYBUILD INC BUILDING MAINTENANCE, INST2020
-5,020.62 FACILITYBUILD INC BUILDING MAINTENANCE, INST2020
7,447.00 FACILITYBUILD INC BUILDING MAINTENANCE, INSTALLA

-4.07 HOME DEPOT CREDIT SERVICE Invoices paid; ok to close2020
-204.68 HOME DEPOT CREDIT SERVICE BUILDER'S SUPPLIES        2020

-43.88 HOME DEPOT CREDIT SERVICE BUILDER'S SUPPLIES        2020
-87.85 HOME DEPOT CREDIT SERVICE BUILDER'S SUPPLIES        2020
-86.93 HOME DEPOT CREDIT SERVICE BUILDER'S SUPPLIES        2020

-184.36 HOME DEPOT CREDIT SERVICE BUILDER'S SUPPLIES        2020
-863.23 HOME DEPOT CREDIT SERVICE BUILDER'S SUPPLIES        2020
-330.42 HOME DEPOT CREDIT SERVICE BUILDER'S SUPPLIES        2020

-69.48 HOME DEPOT CREDIT SERVICE BUILDER'S SUPPLIES        2020
1,874.90 HOME DEPOT CREDIT SERVICE BUILDER'S SUPPLIES

107,612.42 CONSTRUCTION DAVENPORT GLASS AND GLAZING SUPPLIES



4,662.81 ALIVE ELECTRIC, INC. ELECTRICAL EQUIPMENT AND SUPPL

4,902.41 CORONADO PAINT & DECORATING CENTER FLOOR COVERING, FLOOR COVERING

130,357.47

1,232.94 GEO-TEST, INC. ENGINEERING SERVICES, PROFESSI
11,946.89 COOPERATIVE EDUCATIONAL SERVICES BUILDINGS AND STRUCTURES: FABR

107,612.42 CONSTRUCTION DAVENPORT GLASS AND GLAZING SUPPLIES
4,662.81 ALIVE ELECTRIC, INC. ELECTRICAL EQUIPMENT AND SUPPL
4,902.41 CORONADO PAINT & DECORATING CENTER FLOOR COVERING, FLOOR COVERING

130,357.47
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Date:  June 15, 2020 
 
To:  Public Works/Utilities Committee 
  Finance Committee 
  City Council 
 
Via:  Shannon Jones, Public Utilities Director 

Jesse Roach, PhD, PE, Water Division Director 
 
From:  Lee R. Gagnon, Water Division Engineer Associate 
 
RE: Request to Re-budget Professional Services Agreement #19-0074 with FCS Group 

related to Asset Management Plan, CIP #3055 to FY 20/21  

ITEM AND ISSUE 

Request to re-budget all encumbered, unexpended funds for Professional Services Agreement #19-
0074 with Financial Consulting Solutions (FCS) Group related to Water Division’s Asset Management 
Plan, CIP #3055 to Fiscal Year 2020/2021.  The project Munis number is #3200480. Contract duration 
is requested to be extended 365 days to expire June 30, 2021. 

BACKGROUND AND SUMMARY 

The City entered into a Professional Services Agreement contract for Asset Management Plan in 
January 2019.  The contract expires on June 30, 2020.  Approximately 85% of the scheduled tasks 
have been completed this fiscal year; 80% of the encumbered budget has been invoiced to date. The 
asset management plan report has been received; the remaining work is associated with 
implementation, software analysis, and change management to shift the Water Division’s operation to a 
more proactive approach to asset management.  Unexpected project delays occurred due to COVID-19 
travel restrictions, as well as a shift in the contractor’s hierarchy. The workload/personnel hours and 
costs for the contractor will remain unchanged. 

FUNDING  

Funding is available under Organization/Object #5050395.510300, Munis #3200480. This project is 
listed in the Public Utilities Department CIP.  The existing PO #22001181 that funds this contract 
reflects $210,709.73 inclusive of NMGRT. The remaining budget requested to be carried forward is 
estimated to be $53,768.20 inclusive of NMGRT. 

Shannon Jon (Jun 16, 2020 08:16 MDT) 

L-Ru 
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ACTION REQUESTED 
 

The Water Division recommends: 
 

 Re-budget all encumbered, unexpended funds for Professional Services Agreement #19-0074 
with Financial Consulting Solutions (FCS) Group related to Water Division’s Asset Management 
Plan, CIP #3055 to Fiscal Year 2020/2021. 

 Extend contract duration date by 365-days to expire on June 30, 2021. 

• 

• 
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CITY OF SANTA FE 
AMENDMENT No. 1 TO 

PROFESSIONAL SERVICES AGREEMENT
#19-0074

AMENDMENT No. 1 (the "Amendment") to the CITY OF SANTA FE 

PROFESSIONAL SERVICES AGREEMENT, dated January 30, 2019 (the "Agreement"), 

between the City of Santa Fe (the "City") and FCS Group, Inc..  The date of this 

Amendment shall be the date when it is executed by the City and the Contractor, 

whichever occurs last.

RECITALS

A. Under the terms of the Agreement, Contractor has agreed to provide

financial services to the City.

B. Pursuant to Article 13 of the Agreement, and for good and valuable

consideration, the receipt and sufficiency of which are acknowledged by the parties, the 

City and the Contractor agree as follows: 

1. TERM.

Article 3 of the Agreement is amended to extend the term of the Agreement,

so that Article 5 reads in its entirety as follows: 

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL 
APPROVED BY THE CITY.  This Agreement shall terminate on June 30, 2021, unless 
terminated pursuant to paragraph 4 (Termination), or paragraph 5 (Appropriations).  In 
accordance with Section 13-1-150 NMSA 1978, no contract term for a professional 
services contract, including extensions and renewals, shall exceed four years, except as 
set forth in Section 13-1-150 NMSA 1978.  

2. AGREEMENT IN FULL FORCE.

Except as specifically provided in this Amendment, the Agreement remains and 

Item# -----
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shall remain in full force and effect, in accordance with its terms.  

IN WITNESS WHEREOF, the parties have executed this Amendment No. 1 to the 

City of Santa Fe Professional Services Agreement as of the dates set forth below.      

CITY OF SANTA FE:     CONTRACTOR: Financial Consulting  
      Solutions Group, Inc. 

______________________________   __________________________ 
ALAN WEBBER, MAYOR    NAME & TITLE 

Date: __________________________  Date:______________________ 
       

CRS#03-420605-00-1 
Registration #__________________ 

ATTEST:   

       
       

________________________________ 
YOLANDA Y. VIGIL, CITY CLERK   

       
       

:     

_____________________________ 
SENIOR ASSISTANT CITY ATTORNEY 

APPROVED: 

__________________________________ 
MARY MCCOY, FINANCE DIRECTOR 

5050395.510300 
Business Unit/Line Item 

CITY ATTORNEY'S OFFICE 

Yt11tarYattiit~ 
Marcos Martinez (Jun 15, 2020 15:34 MDT) 
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City of Santa Fe 
Summary of Contracts, Agreements, & Amendments

Section to be completed by department for each contract or contract amendment

1 FOR: ORIGINAL CONTRACT or CONTRACT AMENDMENT

2 Name of Contractor

3 Complete information requested Plus GRT

Inclusive of GRT
Original Contract Amount:

Termination Date:

Approved by Council Date:
 

or by City Manager Date:

Contract is for:

Amendment # to the Original Contract#

Increase/(Decrease) Amount $

Extend Termination Date to:

Approved by Council

or by City Manager Date:

Amendment is for:

4 History of Contract & Amendments: (option: attach spreadsheet if multiple amendments) Plus GRT

Inclusive of GRT

Amount $ of original Contract# Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

 
Total of Original Contract plus all amendments: $

AMP 

0.00 1 6/30/2021

June 30, 2021

 

$0.00

6/30/2020

FCS Group

$285,035.75

June 30, 2020

19-0074

 

1 19-0074

 

 

285,035.75  

AMP Contract

 

   

Extend Term

   

 

$285,035.75

1 of 2
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_______ [ __________________________________ I 
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City of Santa Fe 
Summary of Contracts, Agreements, & Amendments

5 Procurement Method of Original Contract:  (complete one of the lines)

RFP# Date:

RFQ Date:

Sole Source Date:

Other

6 Procurement History:
example: (First year of 4 year contract)

 ____________________________________

    Purchasing Officer Review

 Comments or Exceptions:___________________________________________________________

7 Funding Source: BU/Line Item:

___________________________________
Budget Officer Approval

Comments or Exceptions:___________________________________________________________

8 Any out-of-the ordinary or unusual issues or concerns:

(Memo may be attached to explain detail.)

9 Staff Contact who completed this form: Maya Martinez

Phone #  4271

10 Certificate of Insurance attached. (if original Contract)

Submit to City Attorney for review/signature
Forward to Finance Director for review/signature
Return to originating Department for Committee(s) review or forward to City Manager for review

and approval (depending on dollar level).

To be recorded by City Clerk:

Contract #

Date of contract Executed (i.e., signed by all parties):

Note: If further information needs to be included, attach a separate memo.

Comments:

 19/13/P

N/A

 

2 yr

Water CIP 5050395.510300

2 of 2

r 
r 



CITY OF SANTA FE RFP PROCUREMENT CHECKLIST 

Contractor Name: HNANCIAl. <;:O_NSUL TING 50l.UTIONS GROUP, INC. (FCS GROUP) 

Procurement Title: ENGINEERING SERVICES FOR CITY OF SANTA FE WATER DIV. ASSET MANAGEMENT PLAN, CIP It 3055 

Solicitation RFP#: ~!~'-'-=1=3'-'-P ___________ _____________________ _ 

Department Requesting/Staff Member; PUBLIC UTILITIES DEPT/WATER DIVISION/LEER. GAGNON 

Procurement Requirements: 
A procurement file shall be molntained for all contracts, regardless of the method of procurement. The procurement file 
shall contain the basis on which the award is made, all submitted bids, alt evaluation materials, score sheets, quotations 
and alt other documentation related to or prepared in conjunction with evaluation, negotiation, and the award process. 
The procurement shall contain a written determination from the Requesting Department, signed by the purchasing 
officer, setting forth the reasoning for the contract award decision before submitting to the Committees . . 

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING* 
YES N/A 

D D 
0 □ 
[2] □ 
0 □ 
□ ~ 
[gJ □ 
[gJ □ 
[gJ □ 
l8J □ 
0 0 

Approved Procurement Checklist (by Purchasing) 
Departments Recommendation of Award Memo addressed to Finance 
Tabulation Evaluation score sheet 
BAR 
FIR 
Contract, Agreement or Amendment 
Current Business Registration and CRS numbers on contract or agreement 
Summary of Contracts and Agreements form 
Certificate of Insurance 
Other: 

Purchasing·umcer attestin!ftnar a11 information is reviewed 

REQUIRED DOCUMENTS FOR BID FILE* 
YES N/A 

lg] □ 
lg] D 
[gJ □ 
□ [gj 
lg] D 

Final RFP Document 
Copy of legal so licitat ion published in the newspaper, website, etc. 
All addendums 
Plan holders list 
Copies of all RFP subm itta ls 
Complete eva luation score sheets ~ □ 

[] t~ Non-Responsive/Non-Responsibility Form and correspondence or letters from Department to vendor 
regarding disqualifications 

[J Oral presentations (sign-in sheets, present ation materials, etc .) 

57 



lg] □ Documentat ion sent to Proponents/Offerors and responses rece ived regarding clarifications, decisions, 
negotiations, and/or best and final offers, etc. 

□ [8) 
r8] □ r8] □ 
□ rgJ 

AWARD* 

YES N/A 

~ □ 
~ □ 
□ IZI 
!X1 □ 
□ IZI 
□ 0 
□ f81 

Reference Reviews/Reference Check Questionnaires 
Pricing evaluation 
Final overall evaluation matrix or summary of evaluator scores 
Other: 

Fully executed Memo to Committees from the Department with recommendation of award 
Winning proposal (this Is a copy that has all confidential/proprietary information excluded) 
Contract Award Notice 
Email or notification sent to all Proponent(s)/Offerors that award was made 
Waiver or "No Action Taken" from Procurement Office 
If IFB and not awarded to lowest responsive, responsible bidder; written explanation 
Other: 

DISCLOSURES"' 
YES N/A 

1=1 

[] 
□ 
□ 

□ 

□ 
□ 
□ 
□ 

CONTRA.CT$ 
YES N/A 

□ IZI 
(8) □ 
□ 0 
□ IZI 

Contractor Disclosures & Conflicts of Interest 
Disclosures & Conflicts of Interest Form(s) (winning proponent(s)/offeror(s)) 
Contractor -Conflicts of Interest 
Purchasing Office Letter or e-mail to designated individual regarding potential conflict 
Conflict of Interest Form signed by all parties 
Letter from Procurement Office regarding the potential conflict 
Subcontractor Disclosures 
Disclosures & Conflicts of Interest form of Subcontractor(s) 
Subcontractor -Conflicts of Interest 
Purchasing Officer Letter or email to designated ind ividual regarding potential conflict 
Conflict of Interest form signed by all parties 
Letter from Legal Office regarding the potential conflict 
Other: 

Copy of Executed Contract 
Copy of all documentation presented to the Committees 
Finalized Council Committee Minutes 
Other: 

MISCELLANEOUS FILE"" 
YES N/A 

□ igJ 
□ 0 
□ [8.1 
□ f8] 

Local Preference Form 
New Mexico Residence Form 
Veterans Exemption 
Other: 

Include all other substantive documents and records of communication that pertain to the procurement and any 
resulting contract. 

58 



PROTEST {If applicable)• 
YES N/A 

□ ~ 
□ ~ 
□ ~ 
D fZ1 

Documentation from protester filed with the Purchasing Office 
Letter from Department to Purchasing Office Providing response to protest 
Letter from Purchasing Officer to protester and Department on final outcome 
Other: 

Create a separate file folder which may contain any documents with trade secrets or other competitively 
sensitive, confidential or proprietary Information. 

YES N/A 
[8J D Original proposal (s) with no redactions 

3 
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CITY OF SANTA FE 
AMENDMENT No. 1 TO 

PROFESSIONAL SERVICES AGREEMENT 
#19-0074 

AMENDMENT No. 1 (the "Amendment") to the CITY OF SANTA FE 

PROFESSIONAL SERVICES AGREEMENT, dated January 30, 2019 (the "Agreement"), 

between the City of Santa Fe (the "City") and FCS Group, Inc .. The date of this 

Amendment shall be the date when it is executed by the City and the Contractor, 

whichever occurs last. 

RECITALS 

A. Under the terms of the Agreement, Contractor has agreed to provide 

financial services to the City. 

B. Pursuant to Article 13 of the Agreement, and for good and valuable 

consideration, the receipt and sufficiency of which are acknowledged by the parties, the 

City and the Contractor agree as follows: 

1. TERM. 

Article 3 of the Agreement is amended to extend the term of the 

Agreement, so that Article 3 reads in its entirety as follows: 

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL 
APPROVED BY THE CITY. This Agreement shall terminate on June 30, 2021 unless 
terminated pursuant to paragraph 4 (Termination), or paragraph 5 (Appropriations). In 
accordance with Section 13-1-150 NMSA 1978, no contract term for a professional 
services contract, including extensions and renewals, shall exceed four years, except 
as set forth in Section 13-1-150 NMSA 1978. 

2. AGREEMENT IN FULL FORCE. 

Except as specifically provided in this Amendment, the Agreement remains and 



shall remain in full force and effect, in accordance with its terms. 

IN WITNESS WHEREOF, the parties have executed this Amendment No. 1 to the 

City of Santa Fe Professional Services Agreement as of the dates set forth below. 

CITY OF SANTA FE: 

JAREL LAPAN HILL, CITY MANAGER 

Date: -----------

ATTEST: 

YOLANDA Y. VIGIL, CITY CLERK 

CITY ATTORNEY'S OFFICE: 

~ v}✓zo 
SEIORASISTANT CITY ATTORNEY 

APPROVED FOR FINANCES: 

MARY MCCOY, FINANCE DIRECTOR 

5050395.510300 
Business Unit/Line Item 

2 

CONTRACTOR: Financial Consulting 
Solutions Group, Inc. 

NAME & TITLE 

Date: ----------

CRS#03-420605-00-1 
Registration # ______ _ 



Date: 

To: 

Via: 

From: 

RE: 

April 21, 2020 

Jarel Lapan Hill, City Manager 

Shannon Jones, Public Utilities Director ifal"·""1 

Jesse Roach, PhD, PE, Water Division Director ::JR 
Lee R. Gagnon, Water Division Engineer Associate L'Rg 

Request to Re-budget Professional Services Agreement #19-0074 with FCS Group 
related to Asset Management Plan, CIP #3055 to FY 20/21 

ITEM AND ISSUE 

Request to re-budget all encumbered, unexpended funds for Professional Services Agreement #19-
0074 with Financial Consulting Solutions (FCS) Group related to Water Division's Asset Management 
Plan, CIP #3055 to Fiscal Year 2020/2021. The project Munis number is #3200480. Contract duration 
is requested to be extended 365 days to expire June 30, 2021. 

BACKGROUND AND SUMMARY 

The City entered into a Professional Services Agreement contract for Asset Management Plan in 
January 2019. The contract expires on June 30, 2020. Approximately 85% of the scheduled tasks 
have been completed this fiscal year; 80% of the encumbered budget has been invoiced to date. The 
asset management plan report has been received; the remaining work is associated with 
implementation, software analysis, and change management to shift the Water Division's operation to a 
more proactive approach to asset management. Unexpected project delays occurred due to COVID-19 
travel restrictions, as well as a shift in the contractor's hierarchy. The workload/personnel hours and 
costs for the contractor will remain unchanged. 

FUNDING 

Funding is available under Organization/Object #5050395.510300, Munis #3200480. This project is 
listed in the Public Utilities Department CIP. The existing PO #22001181 that funds this contract 
reflects $210,709.73 inclusive of NMGRT. 

ACTION REQUESTED 

The Water Division recommends: 

• Re-budget all encumbered, unexpended funds for Professional Services Agreement #19-0074 
with Financial Consulting Solutions (FCS) Group related to Water Division's Asset Management 
Plan, CIP #3055 to Fiscal Year 2020/2021. 

• Extend contract duration date by 365-days to expire on June 30, 2021. 

1 
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City of Santa Fe 
FY20 Fiscal Impact Analysis (Non-Personnel Expenditures) 
General Information 

De artment Name: PUBLIC UTILITIES De artment Name: 
Division Name: WATER Division Name: 

Financial Information 
Amount Re uested: NIA (term extension only) Munis Fund Number: 505 

Vendor Name: Munis Or Number: 5050395 

A roved b Director? Munis Ob"ect Code: 510300 

Ex enditure Information 
1. Describe the purchase of goods/services. ls this one-time or recurring? Please explain why this is the lowest cost 
o tion for this ex enditure. 

This is a one-time term-only extension of the existing contract, due to delays caused by COVID-19 
restrictions. 

2. Please describe which legally required City service does this procurement support? Does this procurement provide 
support for compliance with City, State and Federal requirements? If yes, please explain. 

This will help to create an Asset Management Plan for the Water Division; this will help us to become 
more efficient with capital and operating expenses by optimizing the assets we rehabilitate, replace, and 
repair moving forward. This will also allow us to attain Water Trust Board funding for future projects. 

3. Can these services be performed by City employees in your department or in other departments? If the answer is no, 
please explain. 

No; the Water Division has never had an Asset Management Plan in place, so we will rely on subject 
matter experts to ensure our success. While we could develop a plan internally, the implementation of 
the plan is where the additional time with the Contractor will be most beneficial in our path forward. 

4. Would there be any adverse health, safety or economic implications if this expenditure was not approved? What 
impact will there be on the department and the City operations if this expenditure is not approved. 

As this is term-only, there are no additional expenditures to approve. 

5. If this purchase is not approved with City funds, what are alternative funding sources for the proposed expenditure? 
Does this duplicate efforts being provided by other governmental, for profit or non-profit entities? 

As this is term-only, there are no additional expenditures to fund. 

Procurement Office Signature Budget Office Signature Finance Director Signature 



ACORD™ CERTIFICATE OF LIABILITY INSURANCE I 
DATE (MMIDDIYYYY) 

10/3/2019 
PRODUCER 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 

SHINSTROM & NORMAN INC ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 

PO Box 638 ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

Kirkland, WA 98083 
'425) 827-6200 INSURERS AFFORDING COVERAGE NAIC# 

INSURED FINANCIAL CONSULTING SOLUTIONS INSURER A: LIBERTY MUTUAL INS. co. 
GROUP, INC. INSURER B: 

7525 166TH AVENUE NE, STE #D-215 INSURER C. 

REDMOND, WA 98052 INSURER D: 

I INSURER E: 

COVERAGES 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING 
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR 
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS. EXCLUSIONS AND CONDITIONS OF SUCH 
POLICIES. AGGREGATE LIMITS SHOWN tM Y HAVE BEEN REDUCED BY PAID CLAIMS. 

'~~: ~.!':'~~ TYPF OF li'ISLJRANtF POLICY NUMBER POLICY EFFECTIVE 
DATE /MMIDD/YY\ p&k}l'f ~~r6~J~?N LIMITS 

~ NERAL LIABILITY EACH OCCURREl'ICE $ 1.000 000 
X COMMERCIAL GENERAL LIABILITY u~,v,,,L;t: I U Kt:N I cu 

$ 1.000 000 PREMISES /Ea occurencel 
I CLAIMSMADE [iJ OCCUR MED EXP (Any one person) $ 15 000 

A >-- BKW58035312 09/20/19 09/20/20 PERSONAL&ADVINJURY $ 1 000 000 
>-- GENERAL AGGREGATE $ 2 000 000 

GEN'L AGGREGATE LIMIT APPLIES PER PRODUCTS· COMP/OP AGG s 2 000 000 xl n PRO- nLOC X POLICY JECT 

1
~TOMOBILE LIABILITY 

COMBINED SINGLE LIMIT 
$ 1,000,000 Ai'IYAUTO (Ea accident) -

ALL OWNED AUTOS 
BODILY INJURY -

$ SCHEDULED AUTOS I Per person) -
A X HIRED AUTOS BAA5B035312 09/20/19 09/20/20 BODILY INJURY $ .x. i'ION-OWNED AUTOS (Peraccidenl) 

- PROPERTY DAMAGE 
(Peracciden1) $ 

GARAGE LIABILITY AUTO ONLY-EAACCIDENT $ I--, ._I ANYAUTO 
OTHER THAN EA ACC $ 

AUTO ONLY· AGG $ 

EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE $ 2 000 000 [iJ OCCUR Cl CLAIMSMADE AGGREGATE $ 2 000.000 
US058035312 09/20/19 09/20/20 $ 

A Fl DEDUCTIBLE $ 

RETENTION $ $ 

WORKERS COMPENSATION AND I WCSTAlU- I IUIM· X TORYLIMITS ER EMPLOYERS· LIABILITY 
BKW58035312 09/20/19 09/20/20 1.000.000 ANY PROPR IETORJPARTNERIEXECUTI VE E.L. EACH ACCIDEl'IT $ 

A OFFICER.f.1EMBER EXCLUDED? WASH STOP GAP EL. DISEASE • EA EMPLOYEI $ 1 000.000 If yes, describeunder 
E.L. DISEASE - POLICY LIMIT $ 2.000.000 SPECIAL PROVISIONS below 

OTHER 

DESCRIPTION OF OPERATIONS I LOCATIONS/VEHICLES/ EXCLUSIONS ADDED BY ENDORSEMENT I SPECIAL PROVISIONS 

RE: OPERATIONS - PO #18191018, PO #18191019, PO #18191031 
THE CERTIFICATE HOLDER(S) ARE INCLUDED AS PRIMARY ADDITIONAL INSURED PER 
ATTACHED FORM CG8810 AND INCLUDES WAIVER OF 

CERTIFICATE HOLDER 

CITY OF SANTA FE 
801 W SAN MATEO RD 
SANTA FE, NM 87505 

SUBROGATION. 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 

DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL~ DAYS WRITTEN 

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL 

IMPOS&-NO OBLI Y KIND UPON THE INSURER, ITS AGENTS OR 

REPRE 

AUTHOR 

ACORD25 (2001 /08) © ACORD CORPORATION 1988 
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COMMERCIAL GENERAL LIABILITY 
CG8810 0413 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

COMMERCIAL GENERAL LIABILITY EXTENSION 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SUBJECT 

NON-OWNED AIRCRAFT 

NON-OWNED WATERCRAFT 

~ 

PROPERTY DAMAGE LIABILITY· ELEVATORS 

EXTENDED DAMAGE TO PROPERTY RENTED TO YOU (Tenant's Property Damage) 

MEDICAL PAYMENTS EXTENSION 

EXTENSION OF SUPPLEMENTARY PAYMENTS • COVERAGES A AND B 

ADDITIONAL INSUREDS - BY CONTRACT, AGREEMENT OR PERMIT 

PRIMARY AND NON-CONTRIBUTORY- ADDITIONAL INSURED EXTENSION 

ADDITIONAL INSUREDS - EXTENDED PROTECTION OF YOUR "LIMITS OF INSURANCE" 

WHO IS AN INSURED - INCIDENTAL MEDICAL ERRORS/MALPRACTICE AND WHO IS AN 
INSURED • FELLOW EMPLOYEE EXTENSION • MANAGEMENT EMPLOYEES 

NEWLY FORMED OR ADDITIONALLY ACQUIRED ENTITIES 

FAILURE TO DISCLOSE HAZARDS AND PRIOR OCCURRENCES 

KNOWLEDGE OF OCCURRENCE, OFFENSE, CLAIM OR SUIT 

LIBERALIZATION CLAUSE 

BOOIL Y INJURY REDEFINED 

EXTENDED PROPERTY DAMAGE 

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY AGAINST OTHERS TO US -
WHEN REQUIRED IN A CONTRACT OR AGREEMENT WITH YOU 

© 2013 Liberty Mutual Insurance 
CG 88 10 04 13 Includes copyrighted material of Insurance Seivices Office, Inc., with Hs permission. 
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With respect to coverage afforded by this endorsement, the provisions of the policy apply unless modified by 
the endorsement. 

A. NON-OWNED AIRCRAFT 

Under Paragraph 2. Exclusions of Section I • Coverage A - Bodily Injury And Property Damage Liability, 
exclusion g. Aircraft, Auto Or Watercraft does not apply to an aircraft provided: 

1. It is not owned by any insured; 

2. It is hired, chartered or loaned with a trained paid crew; 

3. The pilot In command holds a currently effective certificate, issued by the duly constituted authority of 
the United States of America or Canada, designating her or him a commercial or airline pllot; and 

4. !t is not being used to carry persons or property for a charge. 

However, the insurance afforded by this provision does not apply if there is available to the insured other 
valid and collectible insurance, whether primary, excess (other than Insurance written to apply specifically 
in excess of this policy), contingent or on any other basis, that would also apply to the loss covered under 
this provision. 

NON-OWNED WATERCRAFT 

Under Paragraph 2. Exclusions of Section I• Coverage A - Bodily Injury And Property Damage Liability, 
Subparagraph (2) of exclusion g. Aircraft, Auto Or Watercraft is replaced by the following: 

This exclusion does not apply to: 

(2) A watercraft you do not own that is: 

(a) less than 52 feet long; and 

(b) Not being used to carry persons or properly for a charge. 

C. PROPERTY DAMAGE LIABILITY - ELEVATORS 

1. Under Paragraph 2. Exclusions of Section I• Coverage A• Bodily Injury And Property Damage Liabil­
ity, Subparagraphs (3), (4) and (6) of exclusion j. Damage To Property do not apply if such 'property 
damage" results from the use of elevators. For the purpose of this provision, elevators do nol include 
vehicle lifts. Vehicle lifts are lifts or hoists used in automobile service or repair operations. 

2. The following is added to Section IV • Commercial General Liability Conditions, Condition 4. Other 
Insurance, Paragraph b. Excess Insurance: 

The insurance afforded by this provision of this endorsement is excess over any property Insurance, 
whether primary, excess. contingent or on any other basis. 

D. EXTENDED DAMAGE TO PROPERTY RENTED TO YOU (Tenant's Properly Damage) 

If Damage To Premises Rented To You Is not otherwise excluded from this Coverage Part: 

1. Under Paragraph 2. Exclusions of Section I • Coverage A • Bodily Injury and Property Damage Liability; 

a. The fourth from the last paragraph of exclusion j. Damage To Property Is replaced by Iha follow­
ing: 

Paragraphs (1), (3) and (4) of this exclusion do not apply to "property damage" (other 1han damage 
by fire, lightning, explosion, smoke, or leakage from an automatic fire protection system) to: 

(i) Premises rented lo you for a period of 7 or fewer consecutive days; or 

(ii) Contents that you rent or lease as part of a premises rental or lease agreement for a period of 
more than 7 days. 

Paragraphs (1), (3) and {4) of this exclusion do not apply to "property damage~ to contents of 
premises rented to you for a period of 7 or fewer consecutive days. 

A separate limit of insurance applies to this coverage as described in Section Ill - Limits of 
Insurance. 

© 2013liberly Mutual Insurance 
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b. The last paragraph of subsection 2. Exclusions Is replaced by the following: 

Exclusions c. through n. do not apply to damage by fire, lightning, exp!oslon, smoke or leakage 
from automatic fire protection systems to premises while rented to you or temporarily occupied by 
you with permission of the owner. A separate limit of insurance applies to Damage To Premises 
Rented To You as described in Section m - Limits Of Insurance. 

2. Paragraph 6. under Section Ill - Limits Of Insurance Is replaced by the following: 

6. Subject to Paragraph 5. above, the Damage To Premises Rented To You limit is the most we will 
pay under Coverage A for damages because of "property damageu to: 

a. Any one premise: 

(1) While rented to you; or 

(2) While rented to you or temporarily occupied by you with permission of tile owner for 
damage by fire, lightning, explosion, smoke or leakage from automatic proteciion sys­
tems; or 

b. Contents that you rent or lease as part of a premises rental or lease agreement. 

3. As regards coverage provided by this provision D. EXTENDED DAMAGE TO PROPERTY RENTED TO 
YOU (Tenant's Property Damage) - Paragraph 9.a. of Definitions is replaced with the following: 

9.a. A contract for a lease of premises. However, that portion of the contract for a lease of premises 
that indemnifies any person or organization for damage by fire, lightning, explosion, smoke, or 
leakage from automatic fire protection systems to premises while rented to you or temporarily 
occupied by you with the permission of the owner, or for damage to contents of such premises 
lhat are included in your premises rental or lease agreement, Is not an "insured contract". 

E. MEDICAL PAYMENTS EXTENSION 

If Coverage C Medical Payments is not otherwise excluded, the Medical Payments provided by this policy 
are amended as follows: 

Under Paragraph 1. Insuring Agreement of Section I - Coverage C - Medical Payments, Subparagraph 
(b) of Paragraph a. is replaced by the followtng: 

(b) The expenses are Incurred and reported within three years of the date of the accident; and 

F. EXTENSION OF SUPPLEMENTARY PAYMENTS -COVERAGES AAND B 

1. Under Supplementary Payments - Coverages A and B, Paragraph 1.b. Is replaced by the foUowing: 

b. Up to $3,000 for cost of ball bonds required because of accidents or traffic law violations arising 
out of the use of any veh!cle to which the Bodily Injury Liability Coverage applies. We do not have 
to furnish these bonds. 

2. Paragraph 1.d. is replaced by the following: 

d. All reasonable expenses incurred by the insured at our request to assist us ln the Investigation or 
defense of the claim or "suit", including actual loss of earnings up to $500 a day because of time 
off from work. 

G. ADDITIONAL INSUREDS - BY CONTRACT, AGREEMENT OR PERMIT 

1, Paragraph 2. under Section II - Who ls An Insured Is amended to include as an insured any person or 
organization whom you have agreed to add as an additional insured in a written contracl, written 
agreement or permit Such person or organization ls an additional insured but only with respect to 
liability for "bodily Injury•, "property damage" or "personal and advertising injury" caused in whole 
or in part by: 

a. Your acts or omissions, or the acts or omissions of those acting on your behalf, in the performance 
of your on going operations for the additional insured that are the subject of the written contract or 
written agreement provided that the "bodily injury" or "property damage" occurs, or the "per­
sonal and advertising Injury" Is committed, subsequent to the signing of such written contract or 
written agreement: or 

© 2013L!berty Mutual Insurance 
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b. Premises or facilities rented by you or used by you; or 

c. The maintenance, operation or use by you of equipment rented or leased to you by such person or 
organization; or 

d. Operations performed by you or on your behalf for which the state or political subdivision has 
Issued a permit subject to the following additional provisions: 

(1) This insurance does not apply to "bodily Injury", "property damage", or "personal and ad­
vertising injury" arising out of the operations performed for the state or political subdivision; 

(2) This insurance does not apply to ~bodily Injury" or "property damage" included within the 
"completed operations hazard". 

(3) Insurance applies to premises you own, rent, or control but only with respect to the following 
hazards: 

(a) The existence, maintenance, repair, construction, erection, or removal of advertising 
signs, awnings, canopies, cellar entrances, coal holes, driveways, manholes, marquees, 
hoist away openings, sidewalk vaults, street banners, or decorations and similar expo­
sures; or 

(b) The construction, erection, or removal of elevators; or 

(c) The ownership, maintenance, or use of any elevators covered by this insurance. 

However: 

1. The Insurance afforded to such additional insured only applies to the extent permitted by law; and 

2. If coverage provided to the additional insured is required by a contract or agreement, the Insur­
ance afforded to such additional Insured will not be broader than that which you are required by 
the contract or agreement to provide for such additional insured. 

With respect to Paragraph 1.a. above, a person's or organization's status as an additional insured 
under this endorsement ends when: 

(1) All work, Including materials, parts or equipment furnished in connection with such work, on 
the project (other than service, maintenance or repairs) to be performed by or on behalf of the 
additional insured(s) at the location of the covered operations has been completed; or 

(2) That portion of "your work" out of which the Injury or damage arises has been put to its 
intended use by any person or organization other than another contractor or subcontractor 
engaged in performing operations for a principal as a part of the same project. 

With respect to Paragraph 1.b. above, a person's or organization's status as an additional insured 
under this endorsement ends when their written contract or written agreement with you for such 
premises or facilities ends. 

With respects to Paragraph 1.c. above, this insurance does not apply to any "occurrence" which takes 
place after the equipment rental or lease agreement has expired or you have returned such equipment 
to the lessor. 

The insurance provided by this endorsement applies only If the written contract or written agreement 
is signed prior to the "bodily Injury" or "property damage". 

We have no duty to defend an additional Insured under this endorsement until we receive written 
notice of a "suit" by the additional insured as required In Paragraph b. of Condition 2. Duties In tlie 
Event Of Occurrence, Offense, Claim Or Suit under Section IV - Commercial General Liability Condi­
tions. 

© 2013 Liberty Mutual Insurance 
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2. With respect to the insurance provided by this endorsement, the following are added to Paragraph 2. 
Exclusions under Section I - Coverage A - Bodily Injury And Property Damage Liability: 

This insurance does not apply to: 

a. "Bodily injury" or "property damage" arising from the sole negligence of the additional insured. 

b. "Bodily Injury" or "properly damage" that occurs prior to you commencing operations at the 
location where such "bodily Injury" or "property damage" occurs. 

c. "Bodily injury", "property damage" or "personal and advertising injury" arising out of the render­
ing of, or the failure to render, any professional architectural, engineering or surveying services, 
including: 

{1) The preparing, approving, or failing to prepare or approve, maps, shop drawings, opinions, 
reports, surveys, field orders, change orders or drawings and specifications; or 

(2) Supervisory, inspection, architectural or engineering activities. 

This exclusion applies even if the claims against any insured allege negligence or other wrongdoing ln 
the supervision, hiring, employment, training or monitoring of others by that Insured, if the "occur­
rence" which caused the "bodily injury" or "property damage", or the offense which caused the 
"personal and advertising injury", involved the rendering of, or the failure to render, any professional 
architectural, engineering or surveying services. 

d_ •sodily injury" or "property damage" occurring after: 

(1) All work, including materials, parts or equipment furnished in connection with such work, on 
the project (other than service, maintenance or repairs) to be perfonned by or on behalf of the 
additional lnsured(s) at the location of the covered operations has been completed; or 

(2) That portion of "your work" out of which !he injury or damage arises has been put to Its 
intended use by any person or organization other than another contractor or subcontractor 
engaged in performing operations for a principal as a part of the same project. 

e. Any person or organization specifically designated as an additional Insured for ongoing operations 
by a separate ADDITIONAL INSURED -OWNERS, LESSEES OR CONTRACTORS endorsement is­
sued by us and made a part of this policy. 

3. With respect lo the insurance afforded to these additional insureds, the following is added lo Section Ill 
- Limits Of Insurance: 

If coverage provided to the additional insured is required by a contract or agreement, the most we will 
pay on behalf of the additional insured Is the amount of insurance: 

a. Required by the contract or agreement; or 

b. Available under the applicable Limits of Insurance shown in the Declarations; 
whichever is less. 

This endorsement shall not Increase the applicable Limits of Insurance shown in the Declaratio ns. 

H. PRIMARY AND NON-CONTRIBUTORY ADDITIONAL INSURED EXTENSION 

This provision applies to any person or organization who qualifies as an additional insured under any farm 
or endorsement under this policy. 

Condition 4. Other Insurance of SECTION IV - COMMERCIAL GENERAL LIABILllY CONDITIONS is amend­
ed as follows: 

a. The following is added to Paragraph a. Primary Insurance: 

If an additional lnsured's policy has an other Insurance provision making its policy excess, and you 
have agreed in a written contract or written agreement lo provide the additional insured coverage on a 
primary and noncontributory basis, this pollcy shall be primary and we will not seek contribution from 
the additional lnsured's policy for damages we cover. 

CG 88 10 0413 
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b. The following is added to Paragraph b. Excess Insurance: 

When a written contract or written agreement, other than a premises lease, facilities rental contract or 
agreement, an equipment rental or lease contract or agreement, or permit issued by a state Of political 
subdivision between you and an additional insured does not require thls insurance to be primary or 
primary and non-contributory, this insurance is excess over any other Insurance for which the addi­
tional insured is designated as a Named Insured. 

Regardless of the written agreement between you and an additional insured, this insurance Is excess 
over any other insurance whether primary, excess, contingent or on any other basis for which the 
additional insured has been added as an additional insured on other policies. 

ADDITIONAL INSUREDS • EXTENDED PROTECTION OF YOUR "LIMITS OF INSURANCE" 

This provision appties to any person or organization who qualifies as an additional Insured under any form 
or endorsement under this policy. 

1. The followlng Is added to Condition 2. Duties In The Event Of Occurrence, Offense, Claim or Suit: 

An additional Insured under this endorsement will as soon as practicable: 

a. Give written notice of an "occurrence" or an offense that may result in a claim or "soil" under 
this Insurance to us; 

b. Tender the defense and indemnity of any claim or ''suit" to all insurers whom also have 
insurance available to the additional insured; and 

c. Agree to make avallable any other insurance which the additional insured has for a loss we 
cover under this Coverage Part. 

d. We have no duty to defend or indemnify an additional insured under this endorsement until 
we receive written notice of a "suit" by the additional insured. 

2. The limits of insurance applicable to the additional insured are those specified in a wrillen contract 
or written agreement or the limits of insurance as stated in the Declarations of this policy and 
defined In Section Ill • Limits of Insurance of this policy, whichever are less. These limits are 
inclusive of and not in addition to the llmits of insurance available under this policy. 

J. WHO IS AN INSURED -INCIDENTAL MEDICAL ERRORS/ MALPRACTICE 
WHO IS AN INSURED - FELLOW EMPLOYEE EXTENSION - MANAGEMENT EMPLOYEES 

Paragraph 2.a.(1} of Section ll - Who Is An Insured is replaced with the following: 

(1) "Bodily injury" or "personal and advertising injury": 

(a) To you, to your partners or members (if you are a partnership or joint venture), to your memoers (if 
you are a limited liability company), to a co-"employee" while In the course of his or her employ­
ment or performing duties related to the conduct of your business, or to your ott1er "volunteer 
workers" while performing duties related to the conduct of your business; 

(b) To the spouse, child, parent, brother or sister of that co-"employee" or "volunteer worker" as a 
consequence of Paragraph (1) (a) above; 

{c) For which there is any obligation to share damages with or repay someone else who must pay 
damages because of the injury described In Paragraphs (1) (a) or (bl above; or 

(d) Arising out of his or her providing or failing to provide professional health care services. However, 
if you are not in the business of providing professional health care services or providing profes­
sional health care personnel to others, or if coverage for providing professional health care ser­
vices is not otherwise excluded by separate endorsement, this provision (Paragraph {d)) does not 
apply. 

Paragraphs {a) and (b) above do not apply to "bodily injury- or "personal and advertising Injury' caused by 
an "employee" who Is acting in a supervisory capacity for you. Supervisory capacity as used herein means 
the "employee's" job responsibilities assigned by you, includes Iha · direct supervision of other "employ­
ees· of yours. However, none of these "employees" are insureds for "bodily Injury" or "personal and 
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advertising injury" arising out of their willful conduct, which is defined as the purposeful or willful intent to 
cause "bodily injury" or "personal and advertising injury", or caused in whole or In part by their intoxica-
tion by liquor or controlled substances. · 

The coverage provided by provision J. Is excess over any other valid and collectable insurance available to 
your "employee". 

K. NEWLY FORMED OR ADDITIONALLY ACQUIRED ENTITIES 

Paragraph 3. of Section II - Who Is An Insured is replaced by the following: 

3. Any organization you newly acquire or form and over which you maintain ownership or majority 
interest, will qualify as a Named Insured if there is no other similar insurance available to that 
organization. However: 

a. Coverage under this provision is afforded only until the expiration of the poUcy period in 
which the entity was acquired or formed by you; 

b. Coverage A does not apply to "bodily injury" or "property damage" that occurred before you 
acquired or formed the organization; and 

c. Coverage B does not apply to ~personal and advertising injury" arising out of an offense 
committed before you acquired or formed the organization. 

d. Records and descriptions of operations must be maintained by the first Named Insured. 

No person or organization is an insured with respect to the conduct of any current or past partnership, joint 
venture or limited liabllity company that is not shown as a Narnad Insured in the Declarations or qualifies 
as an insured under this provision. 

L. FAILURE TO DISCLOSE HAZARDS AND PRIOR OCCURRENCES 

Under Section IV • Commercial General Liability Conditions, the following Is added to Condition 6. Repre­
sentations: 

Your failure to disclose all hazards or prior "occurrences" existing as of the inception date of the policy 
shall not prejudice the coverage afforded by this policy provided such failure to disclose all hazards or 
prior "occurrences" is not Intentional. 

M. KNOWLEDGE OF OCCURRENCE, OFFENSE, CLAIM OR SUIT 

Under Section IV • Commerctal General Liability Conditions, the following is added to Condition 2. Duties 
In The Event of Occurrence, Offense, Claim Or Suit: 

Knowledge of an "occurrence", offense, claim or "suit" by an agent, servant or "employee• of any 
insured shall not In itself constitute knowledge of the insured unless an Insured listed under Paragraph 
t. of Section II - Who Is An Insured or a person who has been designated by them to receive reports of 
•occurrences~, offenses. claims or "suits" shall have received such notice from the agent, servant or 
"employee". 

N. LIBERALIZATION CLAUSE 

If we revise this Commercial General Liability Extension Endorsement to provide more coverage without 
addltlonal premium charge, your policy will automatically provide the coverage as of the day the revision Is 
effective in your state. 

0. BODILY INJURY REDEFINED 

Under Section V - Definitions, Definition 3. is replaced by the following: 

3. ''Bod!ly Injury" means physical injury, sickness or disease sustained by a person. This includes 
mental anguish, mental injury, shock, fright or death that results from such physical Injury, sick­
ness or disease. 
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P. EXTENDED PROPERTY DAMAGE 

Exclusion a. of COVERAGE A. BOD\l Y INJURY AND PROPERTY DAMAGE LIABILITY Is replaced by the 
following: 

a. Expected Or Intended Injury 

"Bodily injury" or "property damage" expected or intended from the standpoint of the insured. 
This exclusion does not apply to "bodily injury" or "property damage~ resulting from the use of 
reasonable force to protect persons or property. 

WAlVER OF TRANSFER OF RIGHTS OF RECOVERY AGAINST OTHERS TO US • WHEN REQUIRED IN A 
CONTRACT OR AGREEMENT WITH YOU 

Under Section IV • Commercial General Liability Conditions, the following is added to Condition 8. Trans­
fer Of Rights Of Recovery Against Others To Us: 

We waive any right of recovery we may have against a person or organization because of payments we 
make for injury or damage arising out of your ongoing operations or "your work" done under a 
contract with that person or organization and included in the "products-completed operations hazard" 
provided: 

1. You and that person or organization have agreed in writing in a contract or agreement that you 
waive such rights against that person or organization; and 

2. The injury or damage occurs subsequent to the execution of the written contract or written agree­
ment. 

© 2013Liberty Mutual Insurance 
CG BB 10 04 13 Includes copyrighted material of Insurance Services Office, Inc., with its permission. Page 8 of 8 



ACORDrn CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DDIYY) 

PRODUCER 

Shinstrom & Norman Inc. 
P.O. Box 638 
Kirkland, WA 98083 

42 7-
INSURED FINANCIAL CONSULTING SOLUTIONS 

GROUP, INC. 
7525 166TH AVE. NE, SUITE D-215 
REDMOND, WA 98052 

COVERAGES 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

INSURERS AFFORDING COVERAGE 

INSURER A: 

INSURER B: 

INSURER C: 

INSURER D: 

INSURER E: 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING 
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY SE ISSUED OR 
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND C ONDITIONS OF SUCH 
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS 

INSR 
LTR TYPE OF INSURANCE POLICY NUMBER POLICY EFFECTIVE 

DATE IMMIDD/YYl 
POLICY EXPIRATION 
DATE /MMIDDIYY! LIMITS 

GENERAL LIABILITY 
1-- EACH OCCURRENCE $ 

COMMERCIAL GENERAL LIABILITY FIRE DAMAGE (Any one fire) $ 

I CLAIMS MADE □ OCCUR MED EXP ( Any one i><>rson:, $ 

~ PERSONAL & ADV INJURY $ 

~ GENERAL AGGREGATE $ 

GEN·L AGGREGATE LIMIT APPLIES PER PRODUCTS - COMP/OP AGG $ 7 nPRO- nLOC POLICY i JFt:T 

AUTOMOBILE LIABILITY 
COMBINED SINGLE LIMIT 1-

$ ANY AUTO (Ea accidenf) -
ALL OWNED AUTOS 

BODILY INJURY -
$ SCHEOULED AUTOS (Per person) 

-
HIRED AUTOS 

BODILY INJURY -
$ NON-OWNED AUTOS (Per accident) -

,_ 
PROPERTY DAMAGE $ (Per accident) 

GARAGE LIABILITY AUTO ONLY-EAACCIDENT $ =i ANY AUTO 
OTHER THAN EA ACC $ 

AUTO ONLY: AGG $ 

EXCESS LIABILITY EACH OCCURRENCE $ :J OCCUR □ CLAIMS MADE AGGREGATE $ 

$ =i DEDUCTIBLE $ 

RETENTION s $ 

WORKERS COMPENSATION AND I WCSTATU- I I OJ_tl-TORY LIMITS ! ER EMPLOYERS' LIABILITY 
E.L EACH ACCIDENT $ 

EL. DISEASE - EA EMPLOYEE $ 

EL. DISEASE . POLICY LIMIT $ 

A OTHER 
$2,000,000 EACH CLAIM 

PROFESSIONAL 09550Bl98APL 09/20/19 09/20/20 $4,000,000 AGGREGATE 
T.TZI.RTT.T'l'V rT.11.TMC.- M71.r\l:' li'{)~M s 5. 000 T\J;'.Tlflr ~ I:' 

DESCRIPTION OF OPERATIONS/LOCATIONSNEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 

RETROACTIVE DATE: 7/26/1988 

CERTIFICATE HOLDER I ADDITIONAL INSURED; INSURER LETTER: __ 

CITY OF SANTA FE 
801 W SAN MATEO RD. 
SANTA FE, NM 87505 

ACORD 25-S (7/97) 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 

DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL A5._ DAYS WRITTEN 

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL 

© ACORD CORPORATION 1988 



City Of Santa Fe 
POBOX909 
Santa Fe NM, 87504 

FCS GROUP 

City of Santa Fe, New Mexico 

BUSINESS LICENSE 
THIS BUSINESS-IS IN COMPLIANCli.: WITH THKCITY OF SANTA FE LIVING WAGE OBpINACE. §28-1 SFCC 1987 

Official Document 
Please Post 

Business Name: FCS GROUP 

Location: SF COUNTY 

Class: BUSINESS LOCATED OUT OF CITY LIMITS 

Comment: 

Control Number: 0073024 

License Number: 19-00154590 
_ Issue Date January 09. 2019 

Exph-ation Date December 31. 2019 

7525 166TH A VE NE STE D215 

REDMOND WA 98052 THIS IS NOT A CONSTRVCTION PERMIT OR SIG:--! PERMIT. APPROPRIATE 
PERMITS MUST DE OBTAINED FROM THF. CITY OFSAL"ITA FE BUILDTh"G PERMIT 
DMSION PRIOR TO COMMENCEMENT OF ANY coii.•STRUCTION OR THE ~ST AUA TION 
OF ANY ILXTERIOR SIGN. 

THIS REGISTRATION/LICENSE IS NOT TRANSFERABLE TO OTHER BlJSINESSES OR PREMISES. 

., ., 



P--rc5 
lTEM # JC)' .. oo ,,j 

CITY OF SANTA FE 

PROFESSIONAL SERVICES CONTRACT 

THIS AGREEMENT is made and entered into by and between the City of Santa Fe, New Mexico, 
hereinafter referred to as the "City," and FCS Group, hereinafter referred to as the "Contractor," and 
is effective as of the date set forth below upon which it is executed by the Parties. 

IT IS AGREED BETWEEN THE PARTIES: 

1. Scope of Work. 
A. The Contractor shall perform Engineering Services for a Capital Asset 

Management Plan for the City of Santa Fe as in Exhibit A -The Work Plan attached hereto and 
incorporated herein: 

B. Performance Measures/ Deliverables. 
Contractor shall substantially perform the following Performance Measures: 

Task Number of Sub-Task Descriptions 
Sub-Task 

Phase 1 : Gathering Data 1 Kick-Off Meeting 

Phase 1 : Gathering Data 2 Literature Review 

Phase 1: Development of 
3A First 50% Preliminary Draft AMP 

Phase 1: Development of 3B Second 75% Pre-Final Draft 
AMP 
Phase 1: Development of 

3C Third 100% Final Draft AMP 
Phase 2: Development of 

4 
To feed City Capital Improvemen1 

Replacement Schedule Plan 
Phase 3: Asset 

5 
Scope and Setup for tie-in to asset 

Manag:ement Software management/work order system 

1) Kickoff Meeting Agenda (via email) 

2) Draft Final Work Plan and Kickoff Meeting Materials (10 copies) 

3) Kickoff Meeting Minutes (via email) 

4) Final Work Plan (10 copies) 

5) Bi-Weekly Progress Meeting Minutes (via email) 

6) Monthly Progress Reports ( 10 copies) 

1 



2. Compensatioa 
A. The City shall pay to the Contractor in full payment for services satisfactorily 

performed a sum not to exceed an amount of two hundred eighty five thousand and thirty five 
dollars ($285,035.00), excluding gross receipts tax. The New Mexico gross receipts tax levied on 
the amounts payable under this Agreement totaling fourteen thousand two hundred fifty one and 
seventy five cents ($14,251.75) shall be paid by the City to the Contractor. The total amount 
payable to the Contractor under this Agreement, including gross receipts tax and expenses, 
shall not exceed two hundred ninety nine thousand two hundred eighty six dollars and seventy 
five cents ($299,286.75). This amount is a maximum and not a guarantee that the work 
assigned to be performed by Contractor under this Agreement shall equal the amount stated 
herein. The parties do not intend for the Contractor to continue to provide services without 
compensation when the total compensation amount is reached. Contractor is responsible for 
notifying the City when the services provided under this Agreement reach the total 
compensation amount. In no event will the Contractor be paid for services provided in excess 
of the total compensation amount without this Agreement being amended in writing prior to 
those services in excess of the total compensation amount being provided. 

B. Payment is subject to availability of funds pursuant to the Appropriations Paragraph 
set forth below and to any negotiations between the parties from year to year pursuant to Paragraph 
1, Scope of Work, and to approval by the City. All invoices MUST BE received by the City no later 
than thirty 30) days after the termination of the Fiscal Year in which the services were delivered. 
Invoices received after such date WILL NOT BE PAID. 

C. Contractor must submit a detailed statement accounting for all services performed and 
expenses incurred. If the City finds that the services are not acceptable, within thirty days after the 
date ofreceipt of written notice from the Contractor that payment is requested, it shall provide the 
Contractor a letter of exception explaining the defect or objection to the services, and outlining steps 
the Contractor may take to provide remedial action. Upon certification by the City that the services 
have been received and accepted, payment shall be tendered to the Contractor within thirty days after 
the date of acceptance. If payment is made by mail, the payment shall be deemed tendered on the 
date it is postmarked. However, the City shall not incur late charges, interest, or penalties for failure 
to make payment within the time specified herein. 

3. Term. 
THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED BY THE 

CITY. This Agreement shall terminate on June 30, 2020 unless terminated pursuant to paragraph 4 
(Termination), or paragraph 5 (Appropriations). In accordance with Section 13-l-150NMSA 1978, 
no contract term for a professional services contract, including extensions and renewals, shall exceed 
four years, except as set forth in Section 13-1-150 NMSA 1978. 

4. Termination. 
A. Termination. This Agreement may be terminated by either of the parties hereto 

upon written notice delivered to the other party at least thirty (30) days prior to the intended date 
of termination. Except as otherwise allowed or provided under this Agreement, the City's sole 
liability upon such termination shall be to pay for acceptable work performed prior to the 
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Contractor's receipt of the notice of termination, if the City is the terminating party, or the 
Contractor's sending of the notice of termination, if the Contractor is the terminating party; 
provided, however, that a notice of termination shall not nullify or otherwise affect either party's 
liability for pre-termination defaults under or breaches of this Agreement. The Contractor shall 
submit an invoice for such work within thirty (30) days of receiving or sending the notice of 
termination. Notwithstanding the foregoing, this Agreement may be terminated immediately 
upon written notice to the Contractor if the Contractor becomes unable to perform the services 
contracted for, as determined by the City or if, during the term of this Agreement, the Contractor 
or any of its officers, employees or agents is indicted for fraud, embezzlement or other crime due 
to misuse of state funds or due to the Appropriations paragraph herein. THIS PROVISION JS 
NOT EXCLUSIVE AND DOES NOT WAIVE THE City's OTHER LEGAL RIGHTS AND 
REMEDIES CAUSED BY THE CONTRACTOR'S DEFAULT/BREACH OF THIS AGREEMENT. 

B Termination Management. Immediately upon receipt by either the City or the 
Contractor of notice of termination of this Agreement, the Contractor shall: 1) not incur any further 
obligations for salaries, services or any other expenditure of funds under this Agreement without 
written approval of the City; 2) comply with all directives issued by the City in the notice of 
termination as to the performance of work under this Agreement; and 3) take such action as the City 
shall direct for the protection, preservation, retention or transfer of all property titled to the City and 
records generated under this Agreement. Any non-expendable personal property or equipment 
provided to or purchased by the Contractor with contract funds shall become property of the City 
upon termination and shall be submitted to the City as soon as practicable. 

5. Appropriations. 
The terms of this Agreement are contingent upon sufficient appropriations and authorization 

being made by the City for the performance of this Agreement. If sufficient appropriations and 
authorization are not made by the City, this Agreement shall terminate immediately upon written 
notice being given by the City to the Contractor. The City's decision as to whether sufficient 
appropriations are available shall be accepted by the Contractor and shall be final. If the City 
proposes an amendment to the Agreement to unilaterally reduce funding, the Contractor shall have 
the option to terminate the Agreement or to agree to the reduced funding, within thirty (30) days of 
receipt of the proposed amendment. 

6. Status of Contractor. 
The Contractor and its agents and employees are independent contractors performing 

professional services for the City and are not employees of the City. The Contractor and its agents 
and employees shall not accrue leave, retirement, insurance, bonding, use of state vehicles, or any 
other benefits afforded to employees of the City as a result of this Agreement. The Contractor 
acknowledges that all sums received hereunder are reportable by the Contractor for tax purposes, 
including without limitation, self-employment and business income tax. The Contractor agrees not 
to purport to bind the City unless the Contractor has express written authority to do so, and then only 
within the strict limits of that authority. 

7. Assignment. 
The Contractor shall not assign or transfer any interest in this Agreement or assign any claims 
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for money due or to become due under this Agreement without the prior written approval of 
the City. 

8. Subcontracting. 
The Contractor shall not subcontract any portion of the services to be performed under 

this Agreement without the prior written approval of the City. No such subcontract shall relieve 
the primary Contractor from its obligations and liabilities under this Agreement, nor shall any 
subcontract obligate direct payment from the City. 

9. Release. 
Final payment of the amounts due under this Agreement shall operate as a release of the City, 

its officers and employees, and the City from all liabilities, claims and obligations whatsoever arising 
from or under this Agreement. 

10. Confidentiality. 
Any confidential information provided to or developed by the Contractor in the performance 

of this Agreement shall be kept confidential and shall not be made available to any individual or 
organization by the Contractor without the prior written approval of the City. 

11. Product of Service -- Copyright. 
All materials developed or acquired by the Contractor under this Agreement shall become the 

property of the City and shall be delivered to the City no later than the termination date of this 
Agreement. Nothing developed or produced, in whole or in part, by the Contractor under this 
Agreement shall be the subject of an application for copyright or other claim of ownership by or on 
behalf of the Contractor. 

12. Conflict of Interest; Governmental Conduct Act. 
A. The Contractor represents and warrants that it presently has no interest and, during the 

term of this Agreement, shall not acquire any interest, direct or indirect, which would conflict in any 
manner or degree with the performance or services required under the Agreement. 

B. The Contractor further represents and warrants that it has complied with, and, during 
the term of this Agreement, will continue to comply with, and that this Agreement complies with all 
applicable provisions of the Governmental Conduct Act, Chapter 10, Article 16 NMSA 1978. 

C. Contractor's representations and warranties in Paragraphs A and B of this Article 12 
are material representations of fact upon which the City relied when this Agreement was entered into 
by the parties. Contractor shall provide immediate written notice to the City if, at any time during 
the term of this Agreement, Contractor learns that Contractor's representations and warranties in 
Paragraphs A and B of this Article 12 were erroneous on the effective date of this Agreement or have 
become erroneous by reason of new or changed circumstances. If it is later determined that 
Contractor's representations and warranties in Paragraphs A and B of this Article 12 were erroneous 
on the effective date of this Agreement or have become erroneous by reason of new or changed 
circumstances, in addition to other remedies available to the City and notwithstanding anything in 
the Agreement to the contrary, the City may immediately terminate the Agreement. 
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D. All terms defined in the Governmental Conduct Act have the same meaning in this 
section. 

13. Amendment. 
A. This Agreement shall not be altered, changed or amended except by instrument in 

writing executed by the parties hereto and all other required signatories. 

B. If the City proposes an amendment to the Agreement to unilaterally reduce funding 
due to budget or other considerations, the Contractor shall, within thirty (30) days of receipt of the 
proposed Amendment, have the option to terminate the Agreement, pursuant to the termination 
provisions as set forth in Article 4 herein, or to agree to the reduced funding. 

14. Merger. 
This Agreement incorporates all the Agreements, covenants and understandings between the 

parties hereto concerning the subject matter hereof, and all such covenants, Agreements and 
understandings have been merged into this written Agreement. No prior Agreement or 
understanding, oral or otherwise, of the parties or their agents shall be valid or enforceable unless 
embodied in this Agreement. 

15. Penalties for violation of law. 
The Procurement Code, Sections 13-1-28 through 13-1-199, NMSA 1978, imposes civil and 

criminal penalties for its violation. In addition, the New Mexico criminal statutes impose felony 
penalties for illegal bribes, gratuities and kickbacks. 

16. Equal Opportunity Compliance. 
The Contractor agrees to abide by all federal and state laws and rules and regulations, and 

Santa Fe City Code, pertaining to equal employment opportunity. In accordance with all such laws 
of the State of New Mexico, the Contractor assures that no person in the United States shall, on the 
grounds of race, religion, color, national origin, ancestry, sex, age, physical or mental handicap, or 
serious medical condition, spousal affiliation, sexual orientation or gender identity, be excluded from 
employment with or participation in, be denied the benefits of, or be otherwise subjected to 
discrimination under any program or activity performed under this Agreement. If Contractor is 
found not to be in compliance with these requirements during the life of this Agreement, Contractor 
agrees to take appropriate steps to correct these deficiencies. 

17. Applicable Law. 
The laws of the State of New Mexico shall govern this Agreement, without giving effect to 

its choice of law provisions. Venue shall be proper only in a New Mexico court of competent 
jurisdiction in accordance with Section 38-3-1 (G) NMSA 1978. By execution of this Agreement, 
Contractor acknowledges and agrees to the jurisdiction of the courts of the State of New Mexico over 
any and all lawsuits arising under or out of any term of this Agreement. 

18. Workers Compensation. 
The Contractor agrees to comply with state laws and rules applicable to workers 
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compensation benefits for its employees. If the Contractor fails to comply with the Workers 
Compensation Act and applicable rules when required to do so, this Agreement may be terminated 
by the City. 

19. Professional Liability Insurance. Contractor shall maintain professional liability 
insurance throughout the term of this Agreement providing a minimum coverage in the amount 
required under the New Mexico Tort Claims Act. The Contractor shall furnish the City with proof of 
insurance of Contractor's compliance with the provisions of this section as a condition prior to 
performing services under this Agreement. 

20. Records and Financial Audit. 
The Contractor shall maintain detailed time and expenditure records that indicate the date; 

time, nature and cost of services rendered during the Agreement's term and effect and retain them for 
a period of three (3) years from the date of final payment under this Agreement. The records shall be 
subject to inspection by the City. The City shall have the right to audit billings both before and after 
payment. Payment under this Agreement shall not foreclose the right of the City to recover 
excessive or illegal payments 

21. Indemnification. 
The Contractor shall defend, indemnify and hold harmless the City from all actions, 

proceeding, claims, demands, costs, damages, attorneys' fees and all other liabilities and expenses of 
any kind from any source which may arise out of the performance of this Agreement, caused by the 
negligent act or failure to act of the Contractor, its officers, employees, servants, subcontractors or 
agents, or if caused by the actions of any client of the Contractor resulting in injury or damage to 
persons or property during the time when the Contractor or any officer, agent, employee, servant or 
subcontractor thereof has or is performing services pursuant to this Agreement. In the event that any 
action, suit or proceeding related to the services performed by the Contractor or any officer, agent, 
employee, servant or subcontractor under this Agreement is brought against the Contractor, the 
Contractor shall, as soon as practicable but no later than two (2) days after it receives notice thereof, 
notify the legal counsel of the City and the Risk Management Division of the New Mexico General 
Services Department by certified mail. 

22. New Mexico Tort Claims Act 
Any liability incurred by the City of Santa Fe in connection with this Agreement is subject 

to the immunities and limitations of the New Mexico Tort Claims Act, Section 41-4-1, et. seq. 
NMSA 1978, as amended. The City and its ''public employees" as defined in the New Mexico Tort 
Claims Act, do not waive sovereign immunity, do not waive any defense and do not waive any 
limitation ofliability pursuant to law. No provision in this Agreement modifies or waives any 
provision of the New Mexico Tort Claims Act. 

23. Invalid Term or Condition. 
If any term or condition of this Agreement shall be held invalid or unenforceable, the 

remainder of this Agreement shall not be affected and shall be valid and enforceable. 
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24. Enforcement of Agreement. 
A party's failure to require strict performance of any provision of this Agreement shall not 

waive or diminish that party's right thereafter to demand strict compliance with that or any other 
provision. No waiver by a party of any of its rights under this Agreement shall be effective unless 
express and in writing, and no effective waiver by a party of any of its rights shall be effective to 
waive any other rights. 

25. Notices. 
Any notice required to be given to either party by this Agreement shall be in writing and 

shall be delivered in person, by courier service or by U.S. mail, either first class or certified, 
return receipt requested, postage prepaid, as follows: 

To the City: 
Water Division Director 
80 I W. San Mateo 
Santa Fe, NM 87505 

To the Contractor: 
FCS Group 
Redmond Town Center 
7525 166th Ave. NE, Ste D-215 
Redmond, WA 98052 

26. Authority. 
If Contractor is other than a natural person, the individual( s) signing this Agreement on 

behalf of Contractor represents and warrants that he or she has the power and authority to bind 
Contractor, and that no further action, resolution, or approval from Contractor is necessary to enter 
into a binding contract. 

IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date of the 
signature by the required approval authorities below. 

CITY OF SANTA FE: 

ALAN WEBBER, MAYOR 

DATE: 3/t.<\l'I 
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CONTRACTOR: 
FCS Group 

/ii} ( j (Jr1" /f>3t~ I p iZ-t-S l ~ &-vi-
J\..ME AND TITUE 

DATE: 3 / i j Z- 0 I 1 
CRS#03-42b605-00-I 
Registration # 18-00154590 



ATTEST: 

LANDA Yi. IGI 
ITYCLERK 
C.t. m.Jo,. f/1>0/~l'j 

APPROVED AS TO FORM: 

@£1 rzf~ 
ERIN K. MCSHERRY, CITY ATTORNEY 

APPROVED: 

, F~CE DIRECTOR 

52354.510300 
Business Unit Line Item 
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ACTION SHEET 
ITEM FROM THE 

PUBLIC WORKS/CIP AND LAND USE COMMITTEE MEETING  
OF 

MONDAY, APRIL 06, 2020 
 

ITEM 6d 
Salvador Perez Recreation Center Project Status Updated and Request for Approval of Amendment No. 1 
to the Contract (MUNIS Contract #3201566) with Pool Pro, LLC to Increase the Contract by $66,133.31 
(Inclusive of NMGRT) to $267,378.71 for Additional Work Discovered and Required to Complete Pool 
Replastering. (Anson Rane, PW Project Administrator, aerane@santafenm.gov, 955-5935) 
 

PUBLIC WORKS COMMITTEE ACTION:    

Approved on Consent 

FUNDING SOURCE:   

 

SPECIAL CONDITIONS / AMENDMENTS / STAFF FOLLOW UP:    

 

 

VOTE   FOR  AGAINST  ABSTAIN 

CHAIRPERSON RIVERA X   

COUNCILOR ABEYTA X   

COUNCILOR VIGIL COPPLER X   

COUNCILOR GARCIA X   

COUNCILOR VILLARREAL X   

 



 

City of Santa Fe New Mexico 
Public Works Dept. - Facilities Division 

MEMO 
 
DATE:  March 27, 2020 
 
TO: Public Works, CIP & Land Use Committee/ Governing Body 
     
VIA:   

 
_________________________________________ 

  John Romero, Acting Department Director, Public Works 
  Michael Rodriguez, Division Director, Facilities   
 
FROM:  Anson Rane, Facilities Division Project Administrator, Public Works 
   
ISSUE: Project Progress Update and Approval of Amendment No. 1 for Pool Pro LLC 

Construction Contract for Pool Resurfacing at Salvador Perez Pool 
 
 
PROJECT SUMMARY 
The Salvador Perez Recreation Building has been undergoing extensive improvements for the past six 
months with the scope of work including the rehabilitation of the insulation and building envelope, 
structural repairs, HVAC replacement, upgrades to the locker rooms and swimming pool resurfacing.  
Four general contractors are engaged to complete this broad scope: B&D Industries for building 
envelope and structural; Ameresco for HVAC, FacilityBuild, Inc. for locker rooms and PoolPro LLC for 
pool resurfacing.  The project is funded by the 2018 GRT bond for $2,124,965; $201,245 from the GRT 
Bond Premium for the pool resurfacing and $52,396.88 from savings on the GRT Bond funded Southside 
Library Roof Replacement Project. 

Currently, major portions of the work are complete or are nearing completion. The work on the existing 
swimming pool, the last major component of the schedule, has commenced and is progressing well. 
However, during the removal of the existing pool liner and plaster finish, several unforeseen conditions 
came to light which will require additional work and cost to the project. All of the following conditions 
were not apparent at the time of Pool Pro’s proposal due to the fact that the pool liner was still 
covering the pool surface at that time and could not be removed due to ongoing work in the 
natatorium: 

• The existing pool surfacing consists of 5 total layers of plaster over the original gunite concrete 
base and all layers must be removed to provide a proper substrate for the new plaster system.   

• An existing expansion joint was uncovered under several layers of existing pool plaster and will 
need to be cleared of plaster and reconditioned. 

• A concrete covered utility trench at the bottom of the pool and extending through the length of 
the pool, was uncovered and the concrete topping will need to be ground down to provide a 
flush surface for the new plaster system. 

• At the perimeter gutter (pool water circulation system) a metal flashing that had been welded 
to the gutter for the pool liner system will need to be removed and the gutter surface ground 
smooth in order to provide proper termination of the new plaster system at the gutter.  

 



 

MEMO 
Project Progress Update and Approval of Amendment No. 1 for the Pool Pro LLC Construction Contract  
for Pool Resurfacing at Salvador Perez Pool 
Page 2 
 

The total project expenditure for the facility rehabilitation (including previous a change order to B&D 
Industries), the pool liner and this change order for Pool Pro LLC will be $2,444,740 which is below the 
budget projected for the project in the GRT Bond of $2,450,000.  

 
Project Schedule 
The work of all four contractors must be completed prior to reopening.  Both the locker room remodel 
by FacilityBuild and the B&D Industries work on the building and envelope and structure are 
substantially complete. The HVAC work by Ameresco is 80% complete with testing and balancing work 
scheduled to be completed after the pool work.  All work is anticipated to be complete by April 30, 2020 
and at that time, fitness equipment and furniture can be moved into the building in preparation for the 
building to be turned back over to the Parks and Recreation Department. 

Summary of Pool Pro Contract Amendment No. 1 
 

1. Remove additional layers of existing plaster. 
2. Repair and recondition existing plaster expansion joint. 
3. At existing concrete covered utility trench in pool, grind down to provide flush surface to 

receive new pool plaster system. 
4. At continuous perimeter gutter system, cut and remove existing metal flashing to allow for 

removal of existing plaster below, grind smooth at gutter and provide watertight transition of 
new plaster to gutter. 

  
BUDGET 
Funds for Pool Pro Contract Amendment 1 are available in GRT 18355O-Construct, org 3359980 object 
572970. This contract is procured through CES Contract 17-011AB-C121-ALL (Exhibit 1,C). 
 
REQUESTED ACTION 
Request approval of Amendment No.1 to the Pool Pro LLC contract for pool plastering at the Salvador 
Perez Recreation Building to increase compensation by $66,133.31 to $267,378.71 inclusive of NMGRT. 
 
ATTACHMENTS 
City of Santa Fe – Amendment No.1 to City of Santa Fe Contract for Services (Exhibit 1) 

                    Contractor’s Amendment #1 Price Proposal dated 3/16/2020 (Exhibit 1,A) 
 Contractor’s Certificate of Liability Insurance (Exhibit 1,B) 
 CES Contract with Pool Pro (Exhibit 1,C) 
 City of Santa Fe Contract 19-0874 with Pool Pro (Exhibit 1,D) 
 Procurement Checklist – Amendment 1, Pool Pro (Exhibit 2) 
 Summary of Contract – Amendment 1, Pool Pro (Exhibit 3) 
 xc: Project File 
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Item# -----
Munis Contract# -----

CITY OF SANTA FE 
AMENDMENT No. 1 TO 

AGREEMENT BElWEEN CITY AND CONTRACTOR 
ITEM#19-087 4 

AMENDMENT No. 1 (the "Amendment") to the CITY OF SANTA FE CONTRACT 

for SERVICES AGREEMENT #19-087 4 BETWEEN CITY AND CONTRACTOR, dated 

November 13, 2019 (the "Agreement"), between the City of Santa Fe (the "City") and 

Pool Pro LLC. (the "Contractor"). The date of this Amendment shall be the date when it is 

executed by the City and the Contractor whichever occurs last. 

RECITALS 

A. Under the terms of the Agreement, the Contractor has agreed to provide 

construction services for replacement of existing pool liner with pool plaster system at the 

Salvador Perez Recreation Building per Cooperative Educational Services Contract #17-

011AB-C121-ALL. 

B. Pursuant to Article 8 of the City of Santa Fe Contract for Services 

Agreement #19-087 4, and for good and valuable consideration, the receipt and 

sufficiency of which are acknowledged by the parties, the City and the Contractor agree 

as follows: 

1. CONTRACT SUM: 

Article 3 of the Agreement is amended to increase the total contract sum dollar 

amount by $66,133.31 to include provision for additional Work per the attached proposal 

dated March 16, 2020 (Exhibit 1,A), so that Article 3 reads as follows: 

The City shall pay the Contractor based upon acceptance of completed work and 

as invoiced for each deliverable itemized in the Contractor's price proposal. 



The total compensation under this Agreement shall not exceed two hundred sixty-seven 

thousand, three hundred seventy-eight dollars and seventy-one cents, ($267,378.71) 

inclusive of New Mexico gross receipts tax. 

2. AGREEMENT IN FULL FORCE. 

Except as specifically provided in this Amendment, the Agreement remains and 

shall remain in full force and effect, in accordance with its terms. 

IN WITNESS WHEREOF, the parties have executed this Amendment No. 1 to the 

City of Santa Fe Contract for Services Agreement #19-0874 Between Owner and 

Contractor for the removal of pool liner and replacement with pool plaster system at the 

Salvador Perez Recreation Building. 

CITY OF SANTA FE: 

ALAN WEBBER, MAYOR 

DATE: ---------

ATTEST: 

YOLANDA Y. VIGIL, CITY CLERK 

CITY ATTORNEY'S OFFICE: 

d/fyt;/ -,/z(;/-z;o 
SENIOR ASSISTANT CITY ATTORNEY 

2 

CONTRACTOR: 
POOL PRO LLC 

RUSSELL FAUSNAUGH, 
MANAGING MEMBER. 

DATE: ----------
CRS# 2-499252-11-6 
Registration# 19-00110959 



APPROVED: 

MARY MCCOY, FINANCE DIRECTOR 
Business Unit/Line Item 
3359980.572970; GRT 18355O-Construct 

3 



PO Box 19426 
Albuquerque, NM 87119 
Tel: (SOS) 328-7665 Fax: (SOS) 466-5005 

March 16, 2020 

Anson Rane 
City of Santa Fe Facilities Division, Project Administrator 
601 Alta Vista St. Santa Fe NM 87505 

Re: Removal of extra plaster, gutter skirt, and expansion joint Salvador Perez Pool 
Pool 75' x 55' 3' to 1 0' deep with ramp in shallow end 

1. Remove additional layers of plaster from the pool shell and haul off. Chip down the concrete 
where the new main drains where installed so the concrete will be flush with the existing plaster 

$21,500.00 
Note: 5 men, 4 days, equipment, hauling 

2. Removal of flanges and gutter skirt 
$12,775.00 

Note: 2 men, 3 days, 2welders, equipment, hauling 

3. Install 2 coats of waterproofing membrane with poly fabric to cold joints in the pool where the 
new ramp was added. Clean out the existing expansion joint at the break line and repair 
concrete along the joint. Install 2x2" non-skid tile along each side of the expansion joint and seal 
with chemical resistant white sealant 

$14,460.00 

Note: 2 men, 2 days, Tiler, application of membrane and waterproof coating at ramp cold joints, 
tile, joint sealant 

4. Rebuild ramp wall where the loose material has been removed in prep for new tile. Install 
2x2" non-skid white tile on the side walls of the ramps where the railing is non removable and 
seal around railing post with chemical resistant sealant 

$11 ,180.00 
Note: 2 tilers, 2 masons, 2 days, rebuild wall behind rail and at rail penetrations, 220 sq.ft. 2"x2" 
tile, grout and sealant 

5. Bond 

6. Tax 

$1,500.00 

$4,718.31 

$66.133.31 



Thank you for the opportunity to participate in your project. Please call if you have any 
questions. 

Respectfully submitted, 

Rusty Fausnaugh 



 
 
March 16, 2020 
 
Anson Rane 
City of Santa Fe Facilities Division, Project Administrator 
601 Alta Vista St. Santa Fe NM 87505 
 
Re: Removal of extra plaster, gutter skirt, and expansion joint Salvador Perez Pool  
Pool 75’ x 55’ 3’ to 10’ deep with ramp in shallow end 

 

 
1.  Remove additional layers of plaster from the pool shell and haul off.  Chip down the concrete 
where the new main drains where installed so the concrete will be flush with the existing plaster 
          

$21,500.00 
Note: 5 men, 4 days, equipment, hauling 
 
2.  Removal of flanges and gutter skirt 

$12,775.00 
Note: 2 men, 3 days, 2welders, equipment, hauling 
 
3.  Install 2 coats of waterproofing membrane with poly fabric to cold joints in the pool where the 
new ramp was added. Clean out the existing expansion joint at the break line and repair 
concrete along the joint. Install 2x2” non-skid tile along each side of the expansion joint and seal 
with chemical resistant white sealant 

$14,460.00 
 
Note:  2 men, 2 days, Tiler, application of membrane and waterproof coating at ramp cold joints, 
tile, joint sealant 
 
4.  Rebuild ramp wall where the loose material has been removed in prep for new tile.  Install 
2x2” non-skid white tile on the side walls of the ramps where the railing is non removable and 
seal around railing post with chemical resistant sealant 

$11,180.00 
Note:  2 tilers, 2 masons, 2 days, rebuild wall behind rail and at rail penetrations, 220 sq.ft. 2”x2” 
tile, grout and sealant 
 
5. Bond         $1,500.00 
 
6. Tax         $4,718.31 
 
       

$66,133.31 

 

PO Box 19426 
Albuquerque, NM  87119 
Tel: (505) 328-7665   Fax: (505) 466-5005 



Thank you for the opportunity to participate in your project.  Please call if you have any 
questions.  
 

Respectfully submitted,   
 
Rusty Fausnaugh 



POOLP-1 OP ID: MT 
ACORo··· CERTIFICATE OF LIABILITY INSURANCE I 

DATE (MM/DDIYYYY) 

~ 10/10/2019 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 
IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(les) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder In lieu of such endorsement(s). 

PRODUCER ~2~1~cT Cara Cress 
Cress Insurance Consultants 

~~gN~o Extl : 505-822-8114 I rti~ Nol: 505-822-0341 6101 Moon St. NE Suite 1000 
Albuquerque, NM 87111 
Cara Cress 

~il~~ss: ccress@cressinsuranee.com 

INSURER(S) AFFORDING COVERAGE NAIC # 

INSURER A: Acuity 14184 
INSURED Pool Pro LLC INSURER B: 

Rusty Fausnaugh 
INSURER c: New Mexico Mutual Casualty 40627 

Po Box 19426 
Albuquerque, NM 87119 INSURER D: 

INSURER E: 

INSURER F : 

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN , THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS , 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES . LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

,,,..,..,~ 
'"'""" POLICY EFF POLICY EXP 

LIMITS LTR INSD WVD POLICY NUMBER [MMIDDIYYYY] [MMIDDIYYYY] 

A X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000 
,--

~ CLAIMS-MADE 0 OCCUR 
DAMAGE TO RENTED ZD5958 08/01/2019 08/01/2020 PREMISES IEa occurrence) $ 250,000 

MED EXP (Anyone person) $ 10,000 -
PERSONAL & ADV INJURY $ 1,000,000 -

GEN'L AGGREGATE LIMIT APPLIES PER GENERAL AGGREGATE $ 3,000,000 R □ PRO- □ LOC PRODUCTS- COMP/OP AGG $ 3,000,000 POLICY JECT 

OTHER: $ 

AUTOMOBILE LIABILITY - fE~~~~~d~~tf'INGLE LIMIT $ 1,000,000 
A ANY AUTO ZD5958 09/01/2019 09/01/2020 BODILY INJURY (Per person) $ - ALL OWNED X SCHEDULED BODILY INJURY (Per accident) $ - AUTOS _ AUTOS 

X X NON-OWNED PROPERTY DAMAGE $ HIRED AUTOS _ AUTOS [Per accident) - $ 

UMBRELLA LIAB H OCCUR EACH OCCURRENCE $ ,--
EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

DED I I RETENTION$ $ 
WORKERS COMPENSATION XI ~f~TUTE I I OTH-
AND EMPLOYERS' LIABILITY ER 

Y IN 
C ANY PROPRIETOR/PARTNER/EXECUTIVE 

□ 
44320.116 08/01/2019 08/01/2020 E.L. EACH ACCIDENT $ 1,000,000 

OFFICER/MEMBER EXCLUDED? N/A 
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $ 1,000,000 
If yes, describe under 
DESCRIPTION OF OPERATIONS below E.L. DISEASE- POLICY LIMIT $ 1,000,000 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101 , Additional Remarks Schedule, may be attached Ir more space Is required) 

CERTIFICATE HOLDER CANCELLATION 

MISC EL 1 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

City of Santa Fe 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

Salvador Perez Swimming Pool 
601 Alta Vista AUTHORIZED REPRESENTATIVE 
Santa Fe, NM 87501 

µ~~ 
I 

© 1988-2014 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD 



COOPERATIVE EDUCATIONAL SERVICES 

December 02, 2016 

Julie Fausnaugh 

POOL PRO 

PO Box 19426 

Albuquerque, NM 87119 

Contract Award Letter 

Re: ACCEPTANCE OF OFFER and CONTRACT AWARD For: 
17-011AB-C121-ALL Swimming Pools 

On behalf of Cooperative Educational Services (CES), I thank you for responding to our 2017-011A solicitation. The responses 
have been reviewed and it is my pleasure to inform you that you have been selected to provide the products and services 
indicated in your response. 

The enclosed Acceptance of Offer and Contract Award is from the RFP documents that you submitted in your bid. I suggest that 
you take this award and place it with your copy of the bid that you submitted. Please read carefully the paragraph above the 
authorized signature. It outlines the agreement and specifies the term of the award. 

We would like to include information concerning your company in our procurement directory called the Blue Book. Each of our 
members and participating entities receives a copy of this Blue Book. It enables their staff to look up important information 
concerning each vendor before placing an order. Although space is limited, the description below is intended as a quick 
reference of your company. If you would like to revise the description, please provide any changes in writing to CES' 
procurement office. 

Pool Pro, LLC is a company dedicated to providing an all-around safe aquatic environment at regulated 
swimming pools in New Mexico. Our expertise includes all aspects of managing a commercial swimming 
pool, from water quality and mechanical systems to staff training and programming. PoolPro is the only 
business in the State of New Mexico that provides product sales and support for commercial swimming 
pools. 

On CES' website (www.ces.org), you can download contact information for all of CES' members and participating entities. You 
are invited to send marketing materials directly to these institutions. 

We look forward to working with you. Please let us know if you have questions or if we can be of any further assistance. 

Sincerely yours, 

Cooperative Educational Services 

~0-'---'-:'._J C\.A..C'-.s· ·, JD 
C 

David Chavez, 
Executive Director 
Ole: 505.344.5470 
Fax: 505.344.9343 

"Your New Mexico Procurement Partner Since 1979" 

4216 Balloon Park Road NE • Albuquerque, New Mexico 87109-5801 • www.ces.org • 0: 505.344.5470 • F: 505.344.9343 



---------------------------

fOrmB 

ACCEPTANCE OF OFFER 
and CONTRACT AWARD 

RFPNUMBER 2017
-01

1
A 

See ottoched cover t,,tte-r fer <pecific awarded contract numbef(s). 

OFRR TO Bf COMPl£Til> BY VENDOR 

lo oorrn;.,li~ with the Requc~ for P"rOpos.at~ ttte un~cd wvr.:anb th.! I/we hil\le, 4!Xamlned too instruction to Offel'or.-.~ and, 
being 1""1i!w ,.;11, all qf tl1'! <:<>ndltioru w,rounding the p.-opo,,,d l"")ern, he,•bv off<>, and ~ o, fumi,h all labor, ""''""""- •nd 
supplit's incurri?'cl io compltance 'With aU t~ COfldttklns, spedtlcatiOft:i. .ind .1~t5 in this Request for Propc,saf .md ffly 
Wtiften o:tc-ptions in the offer. $.lgTmure M:s.O ct"11ifi1C.1 uMCt'S-tandlng -and compllar.ce with tht! a;,rtfficatioo requirements. of thic 
C..tcgorica! 1 .. ,,.. and Conditions.. The unde,..,.lgned undef>lando that hi,,/her «>~• ond ,.,.porulbiliry and !hat of hi,/her 
proposed suba>ntl'll<lon, tim" of mmpletlon, as well a< othor fuclor, of int2f'eSI. to W as stated in th,, .,,,.iu.rlion >e<liun, will be • 
consid~ratlon in ~ing the ;J.Vfflr,d, 

PoolPro LLC 
company Name _______________ ------------------~-

Add 
PO Box 19426 r<.>.ss _______________ _ City Alooquerqoo NM 87,119 St.Jtc ___ Zip __ _ 

C 
r~ _ Julie Fausnaugh 

onlmct -•=• ,~rscm ·-----------,--------------------(1 ~ -:, • 1 
Julie Fausn h 

Authort21.>d Signature U -Lt~ ~~nted Nl>me _____ aug _______ _ 

OfFER EXIDIOEI> TO TEl<AS saMg AGENCIES 

If you are wimng ro enter into a contract with Te><lluy (ESC16) Texas Educ,ition,il 'i<!rvk<• Cent.,, R"f!ion 
16 under the same terms and oo,,dilion> a, in this R:FP, place initials in the bo•. 

A£Q;PTANq OF OffER ANO CONTRACT AWARQ TO Ill; COMPl.£ffl) ONLY f! C~ 

Contr""' period: It is Cf!>' lll!lent to aword a mu1ti•tarm contract for th• S!l"tllied °"'to:nirl>, equipment and services. The iMi>l 
contract term sh.a.fl be for one {11 c.alendit-1· '(eiir from the date of cuntntct award:. By mutu.el written ..i~mc-nt bf!tween O:S and 

con-tractor, the- c:ontn-r.t Jl\.ilV b<!! extendied for up to three (l) 00,l\,SC'CUtfW additional 12-mcnlh periah,, beginning mvmediatel'( .tfter 
c-xpcratioo of the pnor tf?/rrL Howe!w:rr. no contract ~n exiiU ut1lfs!I. and unri:1 eOf'ltractr.ir fS so nolifTt.-d by crs.. 

Mooth--to-month rEenskln~: O:S reS-e'f\reS me ,tt;ht to offer montJt-to~month extE"lS!ortS If tha1 i:-. dMNrninrd to br in rt,~ l),p,c;t 

lncett.-,U of Mem.btvs/Partki:pating Entities.. 

7:'n, .• • .J Che,· :'.::J 
CE5 Authorized Signature 

Awardedthis /(offl .dayof fi2ov1fornlw !}P)L~---·--· 



COOPERATIVE EDlJCATIONAL SERVICES 

EXTENSION OF CONTRACT 
made by and between 

POOLPRO 
and 

Cooperative Educational Services 

Said Contract(s) being numbered: 

17-011AB-C121-ALL Fitness. Parlcs, Playground, Recreational Equipment and Related Items 

The existing Contract initially commenced on November 16, 2016 and \\~l1 expire on November 16, 2017. The Term of 
Contract and Extension in 2017-011A RFP C provides the Contract may be extended annually for up to three (3) additional 
one {1) year terms by mutual written agreement through November 15, 2020. Cooperative Educational Services desires to 
extend the Contract for an additional term of one (1) year until November 16, 2018. Upon the signature of an authorized 
officer of the above named company or corporation, the Contract is hereby extended. 

This extension shall be subject to the same Terms and Conditions contained in the original Bid Document and in Contract 
Number 2017-011A RFP C 

PR!CE ADJUSTMENTS 
A written request to CES for a price adjustment to this contract must in be accordance with the stated RFP terms, conditions 
and stipulations agreed upon at contract award. The request to adjust pricing shall include all documentation for consideration 
of approval. Upon CES approval, the documents shall be placed in the procurement file for audit purposes. Your request 
must be submitted prior to the yearly renewal date of the contract or at contract renewal. The price adjustments shall apply to 
all CES Members and Participating Entities. CES reserves the right to approve or disapprove such requests. 

COOPERATIVE EDUCATIONAL SERVICES 

Authorized Signature ..£:>c'---.__'-.....;..~) C\i\..C'-...'.C'~~- _ . Date _ October 10, 2017 ____ _ 

Contractor agrees to provide complete infor~ation of any del&--:;lnd new products or price adjustments as allowed under 
headings (Discontinued Products) and (New Technology and Price Reduction) of the RFP. 

AutSo,~ed Sigoatoc~ , ~ -- Date / 0 / J 3 / / 7 

Printed Name ~/,.!,, tau...~,vCi,~ Title Qw'l'rer lmet'Y\.~ 

NOTE: This Contract Extension should be received by 4:00 p.m. at the offices of CES on 11-16-17 

lf you do not want to extend this Contract. please sign below and return this agreement. 

Discontinue: We desire to discontinue the contract effective 
11/16/2017 

Authorized Signature Date 
--------

··>·cHtr /Vc11 f\Ic.,·ico Proc..·urcmcnr Purtncr Since 1979" 

.QI h Balloon Park Road '-E • Albuquerque. Nc\\ \k,i1:o S7109-580! • 



Your Ne'W Mexico Purchasing Cooperative 

Since 1979 

Cooperative Educational Services - Contract Amendment for Increase in CES Administrative Fee 

It is mutually agreed between the parties that the Contract Amendment to increase the CES 

Administrative Fee from 1.0% to 1.25% for all purchase orders received January 1, 2019 and after, 

regardless of the date of the quote, for the following Contract Holder and Contract Number(s). 

POOLPROLLC 
17--011AB-C121-All 17-011BB-C102-All 

Must check one of the options below: 

17--0118B-R123-ALL 

___ Increase administrative fee with no changes in contract(s) pricing; 

'f-... Increase administrative fee with changes in contract(s) pricing; 

___ Terminate the contract(s). 

IN WITNESS WHEREOF, the parties have executed this Amendment as of the date of signature by CES 

below, or a specified date, whichever is later. 

POOLPRO LLC CES 

Cooperative Educational Services . 
r ""\ ... 1. /--, 
-~-~:-",' · .... ~. \~<"' 
Authorized Si~nature ~ ..:.,,---- - -

-.._,.) 

David Chavez 
Print Name Print Name 

11/30/2018 
Date Signed Date Signed 

4216 Balloon Park Road NE ◊ Albuquerque, NM 87109-5801 ◊ www.ces.org ~ 505-344-5470 

Page 2 of 2 



1A86 
Fonn D: QmRQR'S INDEF1Nm: QllAtmr( UNIT PRJCE DECI AAAJJQN fQBM 

lns,:n,ctions: (Pl;aooeel,fmj iab 6) 

To complete and 'Stlbmft yoUJ ~n;g inforn-,ation in re!:ponse to trus sol.idtatio1r, h1Ctefinite- Quanoty 
om,ror's Cast P""'°"'l Exccl ?nee, !look, which has indfvJd,,-,1 "°"" .ohceu labeled tor each ulfliorv 
to which you may re,pood. Please.comp(el<e •nd )lldtt tbh torn, <Form DI doowe;,\ b<,l,itod Tab 6. 

Oied( the C'al~ry thot •wJios. 

(__J l.r.ot -1: Pla\lllrounds 
(X) L!•t 2: W.r;:r Porl<s 6. Fountains 
(_)' Lot 3: Skat-, ~rlc, 

(___J lot-◄: Srte l'ullllshlll\l5 
(_,) Lot - 5: S<Jrfac:i~Materials 

By placing. my initials 1-P-re (l'r;: I acl<no,ll\edg.- tl).)t I l·,~ve n:,ad and n,viewel! tile sc~;,;1.i1t,n 
do,r.umcnf StX:linns and cihi~'U-lilt relate to preparlog 'ijnd ~O,l'1llO~ .cttSt dnd -pricif€ 
informalk>T1. 

f. Form.It to sut11ult c;icaiog, m~rv.rt'n.ctmtt_.. or pubtic price lt;Unfo,rnott1on: 
a . Oflj,ror's Nomo:, 
b. M.a11uf-riCttJrt~'?> ~nic/1:tt-a11a 
c.. Prt)<fuct i-lulT'ber 
d. Product Name/lle.scnption 
•<>. lhtit of Me,isurc - Examp{<> each,, per dozen . tz o, bottl..-• .>1,. 
f. On•t Pf)ce 
g. C!:S Ou<.ount 
b. Oh:counted.Price 

1 . Catt.logs and Pubtisl\ed l'ric~ lim ~"' to te ,ub,nltted etectronicatry. •01{1,f poorig related 
t P.:nm, concfitions, stipulations- and requict-ment.s u,at ~f\Tltl't be. indicated and/or 
communica~ using the establ1st,.,d Exc,•J pricing book.s mu,;t be ·attached as a .sel"'rate 
rloo,1,r"""t (Pl.ac,, b<>hind Tab 6)_ s..dt areas mayindudt>, bulJ• ,,o( Unrir,\i ltc 
• · Shipping, fnc-ight; oc deli\'e!)'OOSls: 
b_ Mfnfmum order requfremen~ 
re. VO\tfme discount:. and Pficit:ll! pom~ 
d1 Maint-eoa-nce agreeme,ts,. if ~pplfabl(r,: 
e. W.a.rrantteS and extendc!!d warranty options; 
(. 1'1-oduct returns and a\!OWilnre> 

3. Orl<'e your offer is acc-epted, •ny futun, pri(e ad1ustments m"5t be made In the So.m,.' im;nn.-, 
and in :,a:ordaoce With the, general tHms and conditions. 

◄, If. lor any ~n. yofJ ~d to fawer a pn~c LO rtiro.t'ul comj)l!"(Jttvc. c, to pass on o1 ~n1 
price- offered by a mammtcture:r or suppl.ier, you mwt first send Mti,c:c tf-lx, crn::rit. or t.e-,tt.c,T) 
w €ES, offici>lly [O\',ering lh<! pric<'. Once GB has received the illlonna~on and acto,o.,le<lged 
the pnce change. then \'Oil mayoffe, 0,., new p,i(:..s ID yow ru<to~ It is against the Terms 
;:md Umditions:,of ttds RFP to~ tµ a.\~ price with a cu.,¢arqer and thco latct notify CES. 
or- not otfef" i t to ati CB B igib(e Agencies. "¥tllli:mg to procut'c the s-'.une -m~m and tllC :saroc­
<)llll1>l11y. CES aad Its Elil?TI>l.e Agc,ndes understand tllal there are tim<>S lhOL Offe,orsw~nl lo 
rew-ard a customer or is in a very conu,etitive ~i.ur.1tlon llttd wants to provi<R an addltronat 
cost lnc.em:iv<'. If tl,15 situation arues, the Offaor •hay do,,•"' (p,ovide- at no cO<t) aey 
prodtK.t or servicr, •• • cost enhancement:. flo\........,,., on its p[lce proposal, l'1e item 511"11 IX! 
listed at its CE5 contractp<ice with the notation !hat indka~ it is• "(no Cl>S\ldonared". 



Most Prices do not include shipping •  If you do not see something on this list, please call.

505-328-7665

2440 Alamo Ave, SE #108  Not on the List? Call for a quote!!!

Albuquerque, NM  87106

 SANITIZERS

50# Calcium Hypochlorite Tabs 1" $130.00 $123.50 1-4 each

Pricing by volume $122.00 $115.90 5-12 each

For Vantage/Pulsar feeders $115.00 $109.25 13 +

50# Bromine 1" tabs $255.00 $242.25

50# Trichlor 1" Tabs $200.00 $190.00

50# Trichlor 3" tabs $200.00 chlorine with stabilizer $190.00

55# Calcium Hypochlorite 3” $142.00 $134.90

CHEMICALS FOR WATER BALANCE

55 Gal Acid Magic - call for price quote

15 gal Acid Magic $121.00 Buffered Muriatic Acid - Less Fuming $114.95

1 gal Acid Magic $10.75 Buffered Muriatic Acid - Less Fuming $10.21

Case/4 Acid Magic $43.00 Case 4x1 gal $40.85

50# Calcium Chloride $45.00 Increase Calcium Hardness $42.75

100# Cal Hypo (Granular) $250.00 shock increase chlorine $237.50

50# Cal Hypo (Granular) $162.50 shock increase chlorine $154.38

50# Potassium Monopersulfate $155.00 Non Chlorine shock $147.25

55# Cyanuric Acid (stabilizer) $130.00 Stabilizes Chlorine -- for outdoor pools only! $123.50

100# Cyanuric Acid $200.00 Stabilizes Chlorine -- for outdoor pools only! $190.00

50# Soda Ash $49.00 Sodium Carbonate - Increase pH $46.55

50# Sodium Bicarbonate $46.00 Raise Alkalinity $43.70

50# Sodium Bisulfate $60.00 Also Known as pH Down (dry acid) $57.00

50# Sodium Thiosulfate $75.00 Remove Chlorine $71.25

SPECIALTY CHEMICALS

10# Poly-A Clarifying Tablets $59.00 For enhanced Filtration Capability $56.05

1 gal PoolZyme $32.00  Enzymes $30.40

Case/4 PoolZyme $128.00 Enzymes $121.60

quart 90- Day Algaecide $16.75 Treats all kinds of algae $15.91

gallon 90-Day Algaecide $55.00  Treats all kinds of algae $52.25

Case/4 90-Day Algaecide $201.00 Treats all kinds of algae $190.95

gallon Clear Blue/Super Clarifier $40.00 Clarifier $38.00

Case/4 Clear Blue/super Clarifier $160.00 Clarifier $152.00

quart Foam Down $18.00 say no more! $17.10

Case/12 Foam Down $216.00 say no more! $205.20

quart Metal Out/Metal Eliminator $16.00 Chelating Agent $15.20

Case/12 Metal Out/Metal Eliminator $192.00 Chelating Agent $182.40

4 oz Pool Putty $14.00 $13.30

Case/12 Pool Putty $168.00 $159.60

64oz Start up Tech/Beautec $47.84 $45.45

FILTER MEDIA

50# Filter Sand $15.50   the "right" kind for hi-rate sand filters $14.73

25# Zeosand $19.50   longer lasting alternative to sand $18.53

25# Diatomaceous Earth $19.90   for DE filters only $18.91

REAGEANTS/TEST KITS

Palintest Photometers

1  ea Pooltest 9 photometer 985.00  $935.75

1 ea Pooltest 6 photometer 685.00  $650.75

1 ea Pooltest 3 photometer 495.00 $470.25

250 DPD #1, DPD #3,  Phenol Red 29.00 $27.55

250 Cyanuric Acid 73.00 $69.35

250/250 Alkalinity (Alkaphot M) 87.00 $82.65

250 Calcium Hardness(Calcicol) 101.00 $95.95

Pkg/5 Glass Test Tube For Pal 9 Kit or Pal 6 Kit 48.50 $46.08

LaMotte 

1 ea Color Q Photometer Pro 7 $187.95 $178.55

1000 ct DPD #1,  #3 $67.50 $64.13

Pricing sheet - January 20, 2019  good through December 31, 2019 and subject to 

market changes.
2019 CES 

PRICING

All pricing subject to change •  Please call to confirm and determine availability

visit our website at poolprollc.com or facebook.com/poolprollc
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1000 ct DPD #1,  #3 (Instrumental Grade) $72.50 $68.88

1000 ct Cal Hardness, Alkalinity, Phenol Red $67.50 $64.13

1000 ct Cal Hardness, Alkalinity, Phenol Red (IG) $72.50 $68.88

1000 ct Cyanuric Acid $69.50 $66.03

1  ea 10 ml Test Tube $5.00 $4.75

Taylor

1  ea K-2005 Professional Test Kit $78.50 $74.58

1  ea R0001 DPD #1 - .75 $4.95 $4.70

1  ea R0001 DPD #1  - 2oz $9.20 $8.74

1  ea R0002 DPD #2 - .75 $5.10 $4.85

1  ea R0002 DPD #2 -2oz $9.50 $9.03

1  ea R0003 DPD #3 - .75 $5.25 $4.99

1  ea R0003 DPD #3- 2oz $10.50 $9.98

1  ea R0004  pH - .75 $4.50 $4.28

1  ea R0004  pH - 2oz $6.30 $5.99

1  ea R0007 Thiosulfate -.75 $4.50 $4.28

1  ea R0007 Thiosulfate - 2oz $6.30 $5.99

1  ea R0009 Sulfuric Acid .75 $4.50 $4.28

1  ea R0009 Sulfuric Acid 2oz $6.30 $5.99

1 ea R0010 Calcium Buffer .75 $4.95 $4.70

1  ea R0010 Calcium Buffer 2oz $7.09 $6.74

1 ea R0011 Indicator .75 $7.55 $7.17

1  ea R0011 Indicator 2oz $10.81 $10.27

1  ea R0012  Calcium Hardness .75 $4.30 $4.09

1  ea R0012  Calcium Hardness 2oz $7.45 $7.08

1  ea R0013  Cyanuric Acid .75 $4.15 $3.94

1 ea R0013  Cyanuric Acid 2oz $6.25 $5.94

1  ea R0870 DPD Powder 10g $9.40 $8.93

1  ea R0870 DPD Powder 1/4# $55.00 $52.25

1  ea R0871 FAS-DPD Titrating 2oz $14.75 $14.01

1 ea R0871 FAS-DPD Titrating pint $38.00 $36.10

1  ea K-2005 Comparator $14.50 $13.78

` CHEMICAL CONTROLLERS AND PARTS

1 ea Strantrol pH Probes  $259.00 $246.05

1 ea Strantrol Orp Probes $311.00 $295.45

Chemical Feed Pump Stenner 1/4" $450.00 $427.50

Stenner replacement parts

1  ea Feed Tube #1,2,5,7 $20.00 $19.00

5/PK Feed Tube #1,2,5,7 $100.00 $95.00

1  ea Duckbill $4.60 $4.37

5/PK Duckbill $23.00 $21.85

10 ea Ferrule $7.75 $7.36

Parts that wear out:

1  ea 1/4" Injection Check Valve $21.50 $20.43

1  ea 3/8” Injection Check Valve $24.50 $23.28

1 box 1/4” Tubing 100Ft $25.00 $23.75

1 box 3/8” Tubing 100Ft $35.00 $33.25

1  ea 1/4” Connecting Nuts $2.00 $1.90

1  ea 3/8” Adaptor & Nut $12.45 $11.83

1  ea Index Plate $25.00 $23.75

1  ea Index Spider $35.00 $33.25

1  ea Index Pin Assembly with Lifter $75.00 $71.25

1  ea Roller Assembly $45.00 $42.75

1  ea Variable Cam $20.00 $19.00

Signs

1  ea CPR, Pool Rules, No Lifeguard $20.00 18x24 $19.00

1  ea No Glassware, No Running $10.00 12x18 $9.50

1  ea Emergency Shut Off $10.00  9x12 $9.50

1  ea Shower Before Entering $10.00 12x18 $9.50

1  ea Pool Capacity $15.00 12x18 $14.25

1  ea No Diving $15.00 12x18 $14.25

Misc Labor

per hour Brushing the Pool rate $115.79 $110.00

Regular Maintenance (replace these parts every six months):
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Most Prices do not include shipping •  If you do not see something on this list, please call.

505-328-7665

2440 Alamo Ave, SE #108  Not on the List? Call for a quote!!!

Albuquerque, NM  87106

 SANITIZERS

50# Calcium Hypochlorite Tabs 1" $130.00 $123.50 1-4 each

Pricing by volume $122.00 $115.90 5-12 each

For Vantage/Pulsar feeders $115.00 $109.25 13 +

50# Bromine 1" tabs $255.00 $242.25

50# Trichlor 1" Tabs $200.00 $190.00

50# Trichlor 3" tabs $200.00 chlorine with stabilizer $190.00

55# Calcium Hypochlorite 3” $142.00 $134.90

CHEMICALS FOR WATER BALANCE

55 Gal Acid Magic - call for price quote

15 gal Acid Magic $121.00 Buffered Muriatic Acid - Less Fuming $114.95

1 gal Acid Magic $10.75 Buffered Muriatic Acid - Less Fuming $10.21

Case/4 Acid Magic $43.00 Case 4x1 gal $40.85

50# Calcium Chloride $45.00 Increase Calcium Hardness $42.75

100# Cal Hypo (Granular) $250.00 shock increase chlorine $237.50

50# Cal Hypo (Granular) $162.50 shock increase chlorine $154.38

50# Potassium Monopersulfate $155.00 Non Chlorine shock $147.25

55# Cyanuric Acid (stabilizer) $130.00 Stabilizes Chlorine -- for outdoor pools only! $123.50

100# Cyanuric Acid $200.00 Stabilizes Chlorine -- for outdoor pools only! $190.00

50# Soda Ash $49.00 Sodium Carbonate - Increase pH $46.55

50# Sodium Bicarbonate $46.00 Raise Alkalinity $43.70

50# Sodium Bisulfate $60.00 Also Known as pH Down (dry acid) $57.00

50# Sodium Thiosulfate $75.00 Remove Chlorine $71.25

SPECIALTY CHEMICALS

10# Poly-A Clarifying Tablets $59.00 For enhanced Filtration Capability $56.05

1 gal PoolZyme $32.00  Enzymes $30.40

Case/4 PoolZyme $128.00 Enzymes $121.60

quart 90- Day Algaecide $16.75 Treats all kinds of algae $15.91

gallon 90-Day Algaecide $55.00  Treats all kinds of algae $52.25

Case/4 90-Day Algaecide $201.00 Treats all kinds of algae $190.95

gallon Clear Blue/Super Clarifier $40.00 Clarifier $38.00

Case/4 Clear Blue/super Clarifier $160.00 Clarifier $152.00

quart Foam Down $18.00 say no more! $17.10

Case/12 Foam Down $216.00 say no more! $205.20

quart Metal Out/Metal Eliminator $16.00 Chelating Agent $15.20

Case/12 Metal Out/Metal Eliminator $192.00 Chelating Agent $182.40

4 oz Pool Putty $14.00 $13.30

Case/12 Pool Putty $168.00 $159.60

64oz Start up Tech/Beautec $47.84 $45.45

FILTER MEDIA

50# Filter Sand $15.50   the "right" kind for hi-rate sand filters $14.73

25# Zeosand $19.50   longer lasting alternative to sand $18.53

25# Diatomaceous Earth $19.90   for DE filters only $18.91

REAGEANTS/TEST KITS

Palintest Photometers

1  ea Pooltest 9 photometer 985.00  $935.75

1 ea Pooltest 6 photometer 685.00  $650.75

1 ea Pooltest 3 photometer 495.00 $470.25

250 DPD #1, DPD #3,  Phenol Red 29.00 $27.55

250 Cyanuric Acid 73.00 $69.35

250/250 Alkalinity (Alkaphot M) 87.00 $82.65

250 Calcium Hardness(Calcicol) 101.00 $95.95

Pkg/5 Glass Test Tube For Pal 9 Kit or Pal 6 Kit 48.50 $46.08

LaMotte 

1 ea Color Q Photometer Pro 7 $187.95 $178.55

1000 ct DPD #1,  #3 $67.50 $64.13

Pricing sheet - January 20, 2019  good through December 31, 2019 and subject to 

market changes.
2019 CES 

PRICING

All pricing subject to change •  Please call to confirm and determine availability

visit our website at poolprollc.com or facebook.com/poolprollc
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1000 ct DPD #1,  #3 (Instrumental Grade) $72.50 $68.88

1000 ct Cal Hardness, Alkalinity, Phenol Red $67.50 $64.13

1000 ct Cal Hardness, Alkalinity, Phenol Red (IG) $72.50 $68.88

1000 ct Cyanuric Acid $69.50 $66.03

1  ea 10 ml Test Tube $5.00 $4.75

Taylor

1  ea K-2005 Professional Test Kit $78.50 $74.58

1  ea R0001 DPD #1 - .75 $4.95 $4.70

1  ea R0001 DPD #1  - 2oz $9.20 $8.74

1  ea R0002 DPD #2 - .75 $5.10 $4.85

1  ea R0002 DPD #2 -2oz $9.50 $9.03

1  ea R0003 DPD #3 - .75 $5.25 $4.99

1  ea R0003 DPD #3- 2oz $10.50 $9.98

1  ea R0004  pH - .75 $4.50 $4.28

1  ea R0004  pH - 2oz $6.30 $5.99

1  ea R0007 Thiosulfate -.75 $4.50 $4.28

1  ea R0007 Thiosulfate - 2oz $6.30 $5.99

1  ea R0009 Sulfuric Acid .75 $4.50 $4.28

1  ea R0009 Sulfuric Acid 2oz $6.30 $5.99

1 ea R0010 Calcium Buffer .75 $4.95 $4.70

1  ea R0010 Calcium Buffer 2oz $7.09 $6.74

1 ea R0011 Indicator .75 $7.55 $7.17

1  ea R0011 Indicator 2oz $10.81 $10.27

1  ea R0012  Calcium Hardness .75 $4.30 $4.09

1  ea R0012  Calcium Hardness 2oz $7.45 $7.08

1  ea R0013  Cyanuric Acid .75 $4.15 $3.94

1 ea R0013  Cyanuric Acid 2oz $6.25 $5.94

1  ea R0870 DPD Powder 10g $9.40 $8.93

1  ea R0870 DPD Powder 1/4# $55.00 $52.25

1  ea R0871 FAS-DPD Titrating 2oz $14.75 $14.01

1 ea R0871 FAS-DPD Titrating pint $38.00 $36.10

1  ea K-2005 Comparator $14.50 $13.78

` CHEMICAL CONTROLLERS AND PARTS

1 ea Strantrol pH Probes  $296.00 $281.20

1 ea Strantrol Orp Probes $311.00 $295.45

Chemical Feed Pump Stenner 1/4" $450.00 $427.50

Stenner replacement parts

1  ea Feed Tube #1,2,5,7 $20.00 $19.00

5/PK Feed Tube #1,2,5,7 $100.00 $95.00

1  ea Duckbill $4.60 $4.37

5/PK Duckbill $23.00 $21.85

10 ea Ferrule $7.75 $7.36

Parts that wear out:

1  ea 1/4" Injection Check Valve $21.50 $20.43

1  ea 3/8” Injection Check Valve $24.50 $23.28

1 box 1/4” Tubing 100Ft $25.00 $23.75

1 box 3/8” Tubing 100Ft $35.00 $33.25

1  ea 1/4” Connecting Nuts $2.00 $1.90

1  ea 3/8” Adaptor & Nut $12.45 $11.83

1  ea Index Plate $25.00 $23.75

1  ea Index Spider $35.00 $33.25

1  ea Index Pin Assembly with Lifter $75.00 $71.25

1  ea Roller Assembly $45.00 $42.75

1  ea Variable Cam $20.00 $19.00

Signs

1  ea CPR, Pool Rules, No Lifeguard $20.00 18x24 $19.00

1  ea No Glassware, No Running $10.00 12x18 $9.50

1  ea Emergency Shut Off $10.00  9x12 $9.50

1  ea Shower Before Entering $10.00 12x18 $9.50

1  ea Pool Capacity $15.00 12x18 $14.25

1  ea No Diving $15.00 12x18 $14.25

Misc Labor

per hour Brushing the Pool rate $115.79 $110.00

Regular Maintenance (replace these parts every six months):

I 
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Most Prices do not include shipping •  If you do not see something on this list, please call.

505-328-7665

2440 Alamo Ave, SE #108  Not on the List? Call for a quote!!!

Albuquerque, NM  87106

 SANITIZERS

50# Calcium Hypochlorite Tabs 1" $130.00 $123.50 1-4 each

Pricing by volume $122.00 $115.90 5-12 each

For Vantage/Pulsar feeders $115.00 $109.25 13 +

50# Bromine 1" tabs $255.00 $242.25

50# Trichlor 1" Tabs $200.00 $190.00

50# Trichlor 3" tabs $200.00 chlorine with stabilizer $190.00

55# Calcium Hypochlorite 3” $142.00 $134.90

CHEMICALS FOR WATER BALANCE

55 Gal Acid Magic - call for price quote

15 gal Acid Magic $121.00 Buffered Muriatic Acid - Less Fuming $114.95

1 gal Acid Magic $10.75 Buffered Muriatic Acid - Less Fuming $10.21

Case/4 Acid Magic $43.00 Case 4x1 gal $40.85

50# Calcium Chloride $45.00 Increase Calcium Hardness $42.75

100# Cal Hypo (Granular) $250.00 shock increase chlorine $237.50

50# Cal Hypo (Granular) $162.50 shock increase chlorine $154.38

50# Potassium Monopersulfate $155.00 Non Chlorine shock $147.25

55# Cyanuric Acid (stabilizer) $130.00 Stabilizes Chlorine -- for outdoor pools only! $123.50

100# Cyanuric Acid $200.00 Stabilizes Chlorine -- for outdoor pools only! $190.00

50# Soda Ash $49.00 Sodium Carbonate - Increase pH $46.55

50# Sodium Bicarbonate $46.00 Raise Alkalinity $43.70

50# Sodium Bisulfate $60.00 Also Known as pH Down (dry acid) $57.00

50# Sodium Thiosulfate $75.00 Remove Chlorine $71.25

SPECIALTY CHEMICALS

10# Poly-A Clarifying Tablets $59.00 For enhanced Filtration Capability $56.05

1 gal PoolZyme $32.00  Enzymes $30.40

Case/4 PoolZyme $128.00 Enzymes $121.60

quart 90- Day Algaecide $16.75 Treats all kinds of algae $15.91

gallon 90-Day Algaecide $55.00  Treats all kinds of algae $52.25

Case/4 90-Day Algaecide $201.00 Treats all kinds of algae $190.95

gallon Clear Blue/Super Clarifier $40.00 Clarifier $38.00

Case/4 Clear Blue/super Clarifier $160.00 Clarifier $152.00

quart Foam Down $18.00 say no more! $17.10

Case/12 Foam Down $216.00 say no more! $205.20

quart Metal Out/Metal Eliminator $16.00 Chelating Agent $15.20

Case/12 Metal Out/Metal Eliminator $192.00 Chelating Agent $182.40

4 oz Pool Putty $14.00 $13.30

Case/12 Pool Putty $168.00 $159.60

FILTER MEDIA

50# Filter Sand $15.50   the "right" kind for hi-rate sand filters $14.73

25# Zeosand $19.50   longer lasting alternative to sand $18.53

25# Diatomaceous Earth $19.90   for DE filters only $18.91

REAGEANTS/TEST KITS

Palintest Photometers

1  ea Pooltest 9 photometer 985.00  $935.75

1 ea Pooltest 6 photometer 685.00  $650.75

1 ea Pooltest 3 photometer 495.00 $470.25

250 DPD #1, DPD #3,  Phenol Red 29.00 $27.55

250 Cyanuric Acid 73.00 $69.35

250/250 Alkalinity (Alkaphot M) 87.00 $82.65

250 Calcium Hardness(Calcicol) 101.00 $95.95

Pkg/5 Glass Test Tube For Pal 9 Kit or Pal 6 Kit 48.50 $46.08

LaMotte 

1 ea Color Q Photometer Pro 7 $187.95 $178.55

Pricing sheet - January 20, 2019  good through December 31, 2019 and subject to 

market changes.
2019 CES 

PRICING
All pricing subject to change •  Please call to confirm and determine availability

visit our website at poolprollc.com or facebook.com/poolprollc
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1000 ct DPD #1,  #3 $67.50 $64.13

1000 ct DPD #1,  #3 (Instrumental Grade) $72.50 $68.88

1000 ct Cal Hardness, Alkalinity, Phenol Red $67.50 $64.13

1000 ct Cal Hardness, Alkalinity, Phenol Red (IG) $72.50 $68.88

1000 ct Cyanuric Acid $69.50 $66.03

1  ea 10 ml Test Tube $5.00 $4.75

Taylor

1  ea K-2005 Professional Test Kit $78.50 $74.58

1  ea R0001 DPD #1 - .75 $4.95 $4.70

1  ea R0001 DPD #1  - 2oz $9.20 $8.74

1  ea R0002 DPD #2 - .75 $5.10 $4.85

1  ea R0002 DPD #2 -2oz $9.50 $9.03

1  ea R0003 DPD #3 - .75 $5.25 $4.99

1  ea R0003 DPD #3- 2oz $10.50 $9.98

1  ea R0004  pH - .75 $4.50 $4.28

1  ea R0004  pH - 2oz $6.30 $5.99

1  ea R0007 Thiosulfate -.75 $4.50 $4.28

1  ea R0007 Thiosulfate - 2oz $6.30 $5.99

1  ea R0009 Sulfuric Acid .75 $4.50 $4.28

1  ea R0009 Sulfuric Acid 2oz $6.30 $5.99

1 ea R0010 Calcium Buffer .75 $4.95 $4.70

1  ea R0010 Calcium Buffer 2oz $7.09 $6.74

1 ea R0011 Indicator .75 $7.55 $7.17

1  ea R0011 Indicator 2oz $10.81 $10.27

1  ea R0012  Calcium Hardness .75 $4.30 $4.09

1  ea R0012  Calcium Hardness 2oz $7.45 $7.08

1  ea R0013  Cyanuric Acid .75 $4.15 $3.94

1 ea R0013  Cyanuric Acid 2oz $6.25 $5.94

1  ea R0870 DPD Powder 10g $9.40 $8.93

1  ea R0870 DPD Powder 1/4# $55.00 $52.25

1  ea R0871 FAS-DPD Titrating 2oz $14.75 $14.01

1 ea R0871 FAS-DPD Titrating pint $38.00 $36.10

1  ea K-2005 Comparator $14.50 $13.78

` CHEMICAL CONTROLLERS AND PARTS

1 ea Strantrol pH Probes  $259.00 $246.05

1 ea Strantrol Orp Probes $311.00 $295.45

Chemical Feed Pump Stenner 1/4" $450.00 $427.50

Stenner replacement parts

1  ea Feed Tube #1,2,5,7 $20.00 $19.00

5/PK Feed Tube #1,2,5,7 $100.00 $95.00

1  ea Duckbill $4.60 $4.37

5/PK Duckbill $23.00 $21.85

10 ea Ferrule $7.75 $7.36

Parts that wear out:

1  ea 1/4" Injection Check Valve $21.50 $20.43

1  ea 3/8” Injection Check Valve $24.50 $23.28

1 box 1/4” Tubing 100Ft $25.00 $23.75

1 box 3/8” Tubing 100Ft $35.00 $33.25

1  ea 1/4” Connecting Nuts $2.00 $1.90

1  ea 3/8” Adaptor & Nut $12.45 $11.83

1  ea Index Plate $25.00 $23.75

1  ea Index Spider $35.00 $33.25

1  ea Index Pin Assembly with Lifter $75.00 $71.25

1  ea Roller Assembly $45.00 $42.75

1  ea Variable Cam $20.00 $19.00

Signs

1  ea CPR, Pool Rules, No Lifeguard $20.00 18x24 $19.00

1  ea No Glassware, No Running $10.00 12x18 $9.50

1  ea Emergency Shut Off $10.00  9x12 $9.50

1  ea Shower Before Entering $10.00 12x18 $9.50

1  ea Pool Capacity $15.00 12x18 $14.25

1  ea No Diving $15.00 12x18 $14.25

Regular Maintenance (replace these parts every six months):
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Cooptr.i@.ie EdtJc.atiot'Jal Services 
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SUbiect~ ,n::p 2017-0llA Pri:,,,Propos.i,t Meeting lb~and nmc ~ 
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Executive Summary - PoolPro LLC

Pool Pro, LLC is a company dedicated to providing an all-around safe aquatic environment at 
regulated swimming pools in New Mexico, West Texas and Southern Colorado.

Our company was established as a limited liability company in January of 2003.  The business 
was originally established in August of 1995 as a sole proprietorship by Rusty Fausnaugh.  
Today our company is owned by Russell and Julie Fausnaugh our of our facility in Albuquerque, 
NM.

Our expertise includes all aspects of managing a commercial swimming pool, from water quality 
and mechanical systems to staff training and programming.  PoolPro is the only business in the 
State of New Mexico that provides product sales and support for commercial swimming pools.

Products & Services
PoolPro has established strong relationships with a variety of local and national companies that 
provide products and services relevant to the swimming pool industry.

We have the capability of providing chemicals for water treatment, equipment (and installation) 
for recirculation, filtration, chemical feed and heating systems; for livesaving, deck and ADA 
access equipment.  We also have the credentials to provide staff training that provide a 
nationally recognized 5 year certified swimming operator certification as well as customized 
training for particular needs.  In addition, we can provide repair/renovation for pump room 
components or pool structure/surfacing, leak detection services, startup and closing of seasonal 
pools, daily operational services, weekly/monthly operational maintenance, inspections for 
regulatory compliance, and feasibility studies for construction and renovation.  

With Russell Fausnaugh as a qualifying party, we are licensed by the New Mexico Construction 
Industries Division to renovate and build swimming pools, spas and splash pads.  Russell also 
carries a GS25, MS07 and JSP.

Market Segment
Over the past 20 years, PoolPro has worked with virtually every publicly owned swimming pool 
in the State of New Mexico as well as in Western Texas along the border with New Mexico. We 
also work with many private and non-profit owners that provide pools and/or spas for large 
groups of people, such as county clubs, homeowner’s associations, hotels and therapy facilities.  

Our company’s philosophy has always been to provide the customer with what the need to 
create a safe environment for its patrons and staff.  We work to educate owners on the products 
available to them so they can make the best choice for the facility.  We strive to offer our 
services at fair prices, and honor all warranty and quality of workmanship agreements.  

PO Box 19426
Albuquerque, NM  87119
Tel: (505) 328-7665   Fax: (505) 466-5005
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1h11 'I.Ubmb:lon ot Ulc totl.:l!Pinx proposal ~ucb Pl.•ro,o~s, firms aM co<poMioM hcrcffl'.afu!r being tt'tmrt.'d r., 
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CAMPAfGN C(>NTl!JBUTlON 0ISCLOSUR&FOltll't 

Pun.1Jant In ttw rrocllrc:mcnt C-:odt -s~1i~~ ts-l~~. i;:LJ,£U. NMS'J\ I 97~ ant! NMS,\ 197&. ~ 
13- l- I Q1 .I (2006), ... "'ll.•mkd fly WW.'S nf;Z!~U.. C'baptcr ll4, ""l' rrospcl;tiw contr-JC01' 

~ ,(o cmcr inro -a OOatr.:\d. -.»{lb ~ srorc ~-ency or Joc:11 pubUc: body Olllftiil.c lb,s fo1111 
with ihm.s~te11;gc:ucy or locnl public-body. This•m f1Il DlDStbefilcd even ifrhcc:ootro\.'.l guafi.fics 
as a itttlll uoreh'1..~ ora so1e sour<:c cootQCt. Thi.: pr:q.,;pcd.ivu con.nncmrmu:•it disclose wln!tkr 
they, a fom1ly .memhc, or ~ represcsuativc of rh~ prosp~ctivc:. cun;~tor has made ~ ~mp;1ir.n 
c001ributlon rn :in Zl.!1'-P.Liabtc public offic:ia1 ofitbc 5b,c-or-a local pnb~bod.yduri.ng (ho Mo 
ye:m pnor to du: d.1k-on ti.iii ell thl! CCif\N1)CtOT submltS-a propnsat en:.. 1n the. c:til!" "'t !\ ~,le ) Ollfl:C 

or~::ill pllldl.t!il: controut. i.h'-' twu years pr.for to tb~ date !.he C(lmr.,'lctor siWL" U11: conmr.:: ir tM­
a~ga,e loClll nf rootribl.J6o·M gi\'trt by tile pfU!Qlttlivc. contt:h."tOt:. .l faurif,; mcmbcr OJ " 

rc_presenta11"vt: of U\C prospo..iive «mtr:u:1nr re, I.be publi~ o:.IficW o,.cceds ,f'\\'O h1mdrtid ilnJ fifl;v 
oolfurs lSl.~11) av...~ lwo-ycnr period. 

Fnntk..--rroote. !.hcst'tlc ~uey ot focal public- boJy: rn.1:y ciuccl II solfoiLtuion or _proposed awanJ 
rA,, .a ,)t'Ol)<>sed comrnct P'.;nimni to Scctio.u 13-1-1 Kl NMSA 1979. or a Cflotntc;t thut l.'i.cxocutcd 
may'bc r:uifi,"1.I ur \Offl11n:ttN f'H1•6bllnt tn-$cctin» f 3 .. 1" 182 NMSA lQ7jl "ftht! Procw-C(fJcm 
.C::nde- If: t fa prusi:11,cr~t.vntrxtor-, .a famllymernbcr-uf thc: IJl'Q'ipc:cli.vo <.-onmig~r, or-a 
n:rrc..1ie11lntiv,e uf ,he,prospix.livc cDn,~or g_TvC!J. :& ctmp:uzn conlritution or nftu:, lhiog vf ~uc­
ro Ml a-pp.lteabh: ~'\lbfiu officisl or du: ~pplicable p,unti(: officiul ·$ cmpJoyc-es during the J'Cl'Jcru:y 
uf I.he procuremtol pmcc,~ or Z)-a µrospc-c:Uvc oontraCfot fail$ tn .submit a fully comrlc1cd 
thscl05.ure~cme:in pumruut lo thc trnv 

1!il(~'SID;Lag_cm.-y , ,, l~ p11blic bn<Jy th1Uf'1l)C.U.n':s-tfic ~.::es ut dtms of cmt!ililc.J)(tson:al 
prl)~J t'J, lllwll indic.,nc nJl llJe rurm TOI! n:0J1te oi uiuw:.Y of C\'tf} trµpt:cable puhliu oliiciilL, If .my. 
•tbr Wl,ia,b .fucJnsn1cr O l'cquircd t,y~ pn:dpectivc ttJntr:IC{or. 

11!1S i<)tlM M~;sr Al( INf:1 I ll\111l IN TllP '"'01./F.ST fOlt l'ltOl'llSAts AND MIJST 131' 
Fl Lf;;U IIY AN'V f'ROSyt,COYet'ON'rl:{A( ;'JT)R WI !ETttEK Ot( i'/0'1 U l l!Y, THR-IR 
PA~Ul Y M!!MIIWt I\R 'rflE!R IU3~~tSENTATIYI. 1 IAS ~t>,.[lf,.,\ri\ CUNTRlll!Il10N$ 
SUOJP('l ' 1 ~1 IJISC'I.OSUHE, 

'"ApptkahJc public oJJic~~I" 1nc-.msa person t\ct1ni 111.u, o lficcor a 1,c-r.,;()JI .1rroinrcd to 
c."OluptCte i cam ofrui cl~ offioc. who h1L'> t110:1.111homy ro.nw.lrd or infJu.;nc:c tiu, 
nw-.m! or the a1n1t.11.:.t for wb'idl &:he- P""4'>-pc_utivc contrai;:ior is.$.Ubmittinga-<:Olnpctili\t..:. 
sou.led lll'(l,f)O~I or who has tlt,e :amhoril.)' 10 n,:;goti:'lh':-;, Sate Sou:rt'c rn 91i.1.U purch!!.OC'" 
contmot ihaJ m».}' be ~w:1.Cded wi1.b11111 mbmissmu uf ~ 1M.-aled cnmpcti?nru propos:iL 

.,Cnmpa.i.:;,n c:cmb(l)utiua- mC3,ft..-. ;~ ~ll. S.ilOSI..Ttf'lllnll, w,ut. ndv.urcc Clt cl,.,~· or tooncy 
ur other thtng-,of vuJo~ mch,tbu_g tho-t."Stl~~ d v.1Ju-=-Of ao L(l--~n.J wn1ribu1llm , thar •~ 
:n:mck.to or-roet.'Nt.'d f1.r mt rt_ro,licable. pnbl~ offJcial or .an_y J'ci'500 .iuthanzed. In r:s\6C. 
ootrO\:t ui ~,:ens:! coO'mlmtioas on thai o1iitia1's be'halr for the pw-p<)SC-af dcatUfl~ thi: 
cifticial tu $btewldr.- 01 local offi'cc, "'Quupai.J;n Conmbution·1 incluJcs 1h&-~yin.mt of ,1 
d1,.-bt in~m:d ir1 "l'lJ.1.dcalon camnalsn. but .docsnoti.-Wru&:: 1.bc. v:alueof ~iOt.!:. 

_provitlcd 1il,U,Cb,ou1 ~rupcm::n:inn i:,r ..uuo:.im.'nmiOO rrnv~ or other r ~rT'Qro1 C>.l)OJ'JSC'l-, l 



iodiviWJ.1!1is who voJunf<."¢r a portion QT-:Jll of their time-on .hci'IRlf o(a.<:~dnrc- or 
politiQ! c-omttutte~ Qor <ioes jt incl ode the :·u;b:otn(str.mve. or !Wiicitarion e.'C"pc:nsesp~ o 
polnic.iJ COuimittec th.,t arc-paid by an orgaoV.t,t:ipu lhat $pO"l.SOt'S lhc committee. 

""tf:unily mt.:mb\.T ... 1U.C3.US spu~. f:.uhc-r.. mod\e, . t.hi!d,. fnil:icr:--11,'1-W-w, lCWilit.-r-in- lilW. d.'1\lgj)tet• 
in-lnw-or-son-,owlow of (:i) a prospective contrnctor. if the pt~-pc:crive ('()nmtcwr js, a 
tt.ltr.md pctsOA: or (b) .in owner of a pa,spec1ivr co11crael0t. 

ao.rc:ndt-ncy or1he proc:uri:mcnt _pro«n"' means: I.he time period CQnmJcn,ci-1'\¥. wilh Lhc public 
nonce of lh.e- request for r)'t'(lp(.lSl.l.S. 3Dd ending: with the l'W.u'd o( lhc CQ(IITTCf" or the 
C.'Wctltario:n of The 1oqu~1 fnr prop0.WS. 

-rro,pe:cljve cunlnldor" meaus a ~crsQn Qr b\lsin.(:s.s th:it \siubj¢1.;t l(} 'thecompetrtJvc .scu.kd 
.Pf(lpe)i.al procC:$5 -i-c~ fo.r(b in lho ProcUf'~t Code or: i~ no, reqttircd to ~ub1pi1 -" 
competitive !':ca led propo:;a.1 becan.,~ -to..tl pcr.:;on or brt.<iinc.s.-. guulifu!.;; for a oo'lc. sourtti or 
a sataJl pwim3S:C eunuact. 

"'Ju."_lm.--se:ot:ath•e. of a pT'O:'iptt.ffVt. (:(lDttacJ.nr" means an office.,. or dirte!or of a. CQl'J)Or.;tion...a 
1 oonbc. or rn.a.o.agc-r ofa limited fiabiltty CQl)'IQr.ui.ou. :a partner ,,f;.-. parmetship OJ 11 

trustee 0:f a lnlst of-th.a J)'l\lspet:tivc-contr.Jet<,r ~ 

N,n,c(s) of Appl(c,il,lo Public OrlioioI(-0 if any:-;--:--
(C<,mplc1ed t,yS1oteAgcocy QrLQcol PuJ,IT-,&dy) 

DISCLOSI JR~ Or toNl'ltffiVJlONS I} y rROSPF.CTIVE CON'iltACTOR: 

kr:.1L1.0nQ 1,0 Prospective CoOfrullfor. 

Dille Cnnniboti004s) Made:-

Amount(s) of ConlObllUOO(!\) 

f'Df))()St: of Conmbminn,(s) 

- - --- -

-



Signature Date 

Tide (position) 

---OR-

NO CONTRJ8UTIONS IN TlIBAGGREGATE TOTAi, OVRR TWO HUNDRED FIFTY 
DOLLARS ($250) WERE MADE to an applicable public oOiciaJ by me. a family member or 
rcpreseo1ativc. 

10/06/2016 
Oate 



ACCEPTANCE OF OFFER. 
and CONTRACTAWARO 

RFP NUMBER 7DU-Of1A 

S:::~atiJJt:hM cove ltacJ Jor-.specijic awarded romraa (lumber()), 

OITTR ru.t CQl>/l?J,mD BY VENDOR 

lo ~n\g(ia1111,&' wilb I.be Rei;uc,itt for Ptopos:;JJ, lflt: \Ul"tlt:n~ned ~nt-: !Mt l/~ h:1YC. e,;,a,n1111td tt,e ~ruc:.n,n re Ott~crs, .'!tJi;I, 
1Je1ni-flmil'IAt wilh .;1fl af the c:undl001u ~toOntfins U,~ propoT".l'd r,roj~ hef'tilivoffer~ iie.rce to tumeh ~If J;;.bnr, rr..;1enato';, 111,d 
'WP~ ~!TOO '" C'OO')pfi.,no: -wilh .ii) \CffllSf. Ct:t'ltMfOns, Sl)e£illcaLI~ '\ind ,J~). if'I :bis Reouest ror rr~I al'ICI ah'( 
..-nltt~ e,wz,ptjol'\)-in tl;e- offer. 51.~turc .iSo ~iff~ \ll\~l"IOl'Ui and w~lilkn~ with 'the,, ccrtific::u"iaf'I f~rcl'!'kY!ts of U\~ 
CIU!go1a.at Te,rm. .md Condilioos. The under-SlfnL-d undt:niit1ltb tlmt hi:s/lier et.omoese:,ce~ud tbpafWbili\y ..,,.-.4 •~t of M'S/tier 
J:tfopos~d subcoM~on, t~ o~ completlO'I\. a,-wdl ~ Olh'l:f f.ic.ar,s of intcrttst Io ~ as ~1 ed In I tit ,.__..lu.iu,(.111 .$C«i_ot,; w;, be .i 
cpn!;ld1t1·.,Ua,1 r,, rn:i~ng ttio ~d. 

PoolPro UC tvrno~nyName __________________________________ _ 

Addre-.~ PO Box f.9426 vrv Afboquarque 

Gl 
Off..O mENDEDTO ::rtMs;SERVfCEAGENCJES 

Ir yuu .,,. w;11;n1~ to E'f'!ter Into .a oonl'Cld wit I\ T1.."Xffuy (ftSOGl Taa= Educ:itic,i,..t St!tV'i::r D,lJ,cr R.cteion 
1G vndcrthc:>~m~wms ir,<te-oodtfionsa.sJn lnh RFP, place.. iriti,'.lkru r1~\xu1.. 

ACCWfA.NC£0F. OffER ANO CONTRACT .G;WARQ TO BE COMPLETEO ONU BY CliS: 

COlfU'.ltl. ~iod; It .is. W ' intent to JW::ird II mull.MJ?nn contracJ foe lfie:spt-l!Ullt"d !'.!lo~~ egurr,metlt ind ~ i'hl! 1,1in.a1 
::an.Ir.In h.•rn, loh:lll ht" f(I(' one fll c:.;lendc:r '(fS#" ham ,,,~ diil~ of ooqqaa ..w.in'L Rv tl\UOU! W(iJl"'I) .lf!"(~tnc:nt 00:w~ ns ~nd 

wr>l.ndt1t~ tbi, e:,ri,tQi:t l'tl.lV be! e.l(.'k-,'l'.dc.'\l fo., up w ibst:-l" f,i) a,•~t:ut,vl' adtht1or1,.112-morun pcl'iodl-, ftlt6!nntr>e im~cdt.:lei~ .,,rt.1 
e,.p;rmi<M .:fthe pr.or ~tn.. If~. no ~ct c~r, ~ unlm.r,,-itMi until c:,:mb"aclor,s-sc eiutifll:d Uy CES. 

MOOtfl:-t0+rnu11lh :'X1t:l',J.?n::; as~ !J;l,t' 1«t>~ lD 0 1fe JTIOntMo-momh Elt1ens'°'1l- Jl rh.lt b delcrmir,l!O ro tlr> in- rhr~ ·~ 
!l'lt--..fflbul MQl'\'U)~mdp.iffnR Entities.. 



Ofh;,ma_Dt.cbratfoa 1am 

CUM:. divided die St;,re of Ill-cw MW co i~ t;t:hl (8 ) "St.'fVlce regjons. In t he$~ bt.--kJwi the Offeror must i'1lf~tc 
(by pta,Ong_a,n ":W'} th~ r~ll,ioo,: to whicti it IIAIJ pM...t«- -prooyc:t:5 a-ndi.se.rvices 1r aw:m:ied 1:1 tu~!r..a, F.aHure to completo 
vnd return this form Will Oltbl? the propos:.:,tt.o bP w r1s:iCU:rf!d norHesponsive. 

Rtf}99 ,One (ti - Aztec. U!ol)fT'!f,cld. Central, Du lr.e. i:°>"'11,u:lon. G;i11up--Md<it\ley, i.ll\d Zun, :Srhi:,ol ~ 
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RFP 2017-011A 
QUALIFICATIONS AND REQUIRED WRITTEN RESPONSE 

CES has provide the questions below in both a Word and PDF file format. The PDF file is 
the control document and the Word file is provided to help with your response. All 
Offerors will need to submit your response to the questions below and label the Word or 
PDF file “Tab 4 Required Categorical Response”. The answers to these questions are 
worth up to 600 points of a total 1000 points available for this RFP. 

Check the Category that applies to the area of expertise you are responding to: 

(  )   Lot – 1:   Playgrounds 
( xx )   Lot – 2:   Water Parks & Fountains 
(  )   Lot – 3:   Skate Parks 
(  )   Lot – 4:   Site Furnishings 
(  )   Lot – 5:   Surfacing Materials 

Required Mandatory Responses 
The Offeror must respond to each of the items listed below by providing written narratives, 
documentation and other information necessary to answer the questions, demonstrate its 
ability to provide/perform the services proposed in response to this Category. Failure to 
respond and comply with the items below may result in the Offeror’s response being 
considered non-responsive. 
  
A. Organization 

1. How many years has your organization been in business and under its’ present name? 
2. If your organization is a corporation, answer the following: 

a. Date of incorporation  -   1/22/2003 
b. State of incorporation  - New Mexico 
c. President’s name 
d. Vice-President’s name(s) 
e. Secretary’s name 
f. Treasurer’s name 

3. If your organization is a partnership, answer the following: N/A 
a. Date of organization 
b. Type of partnership (if applicable) 
c. Name(s) of general partner(s) 
d. If your organization is individually owned, answer the following: 

i. Date of organization 
ii. Name of owner 

4. If the form of your organization is other than those listed above, describe it and the 
name of the principals. 

       Pool Pro LLC is a Limited Liability Company - Russell Fausnaugh is the Managing   
 Member/Julie Fausnaugh Kennelly is a member. 

5. Where the headquarters of the company are physically located?  
a. Provide address, city, state and zip code. -  

 2440 Alamo Ave, SE  #108, Albuquerque, NM  87106 
b. Provide same information on any branch offices in New Mexico.  N/A 
c. How long has your company resided at these locations? 2 Months - Previously 

located at 2401B Rt 66 Edgewood, NM 87015 for 11 years.   
d. For what period of time and in what parts of New Mexico has your organization 

provided the services/products requested in this solicitation?   Mr. Fausnaugh has 
been providing sales and service to the entire state of New Mexico Since 1998. 
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6. It has been CES’ experience that a gap exists between the management (those who 
respond to RFPs) and sales staff (those who contact the schools and political 
subdivisions) which results in problems. For the key individuals who will be marketing, 
consulting, estimating, coordinating, supervising and managing before, during and 
after-sales services, warranty, maintenance, and support services offered in response 
to this solicitation, in your response, provide a listing of and the qualifications of these 
key individuals. Provide the name, title, qualifications and experience in the area(s) of 
services that they will be providing.   

 Please see our Executive Summary for our company overview.  Our business covers 
commercial swimming pools, spas, spray pads, splash pads, and fountains. 
            
 Russell Fausnaugh - Owner - Master Technician  
 Rusty has been working on swimming pools and swimming since he was 15 years old.   
 Rusty started his career as a life guard, moving into managing an aquatics facility.  In  
 1994 Rusty moved to New Mexico to open an office for an equipment distributor, after  
 a year the distributor asked Rusty to move to UT - with kids already    
 enrolled in school, Rusty declined and chose to start PoolPro in 1995.  The company  
 has typically run with 2/3 employees in the office and 2 to 4 technicians out in the  
 field.  Rusty has always headed up the service side of the business. 
 Julie  Kennelly Fausnaugh - Owner - Finance/Office Manager - Julie has been with the 
 company since September of 2015.  She has been in the financial services industry all  
 of her career including equipment leasing and business banking.  Most recently she was 
 a VP - Commercial Banker at Wells Fargo Bank. Julie has extensive experience with  
 selling to business customers, accounting, cash flow, credit underwriting and risk  
 management. She oversees the business office, which includes our quote desk,   
 order processing desk, AR/AP Desk and warehouse. 
 Ian Fausnaugh - Quote Desk/Technician - Ian has been working for PoolPro   
 professionally  for the past 2 years.  After graduating from NMSU - he came back to join 
 the family business.  Ian has a great deal of technical skill (after growing up around  
 commercial pools!)  He currently works at our quote desk, provides telephone   
 technical support to our existing customers and works in the field when needed. 
 Melissa Goerlitz - Order Desk - Melissa has a Master Degree in Environmental Science  
 and enjoys working with our customers on a daily basis.  She has a background   
 in project management and previously worked for Burns & McDonnell - an   
 Environmental Consulting firm out of Kansas City, MO.  Melissa is very detail oriented  
 and understands the science behind the commercial pool maintenance (chemistry).  
 Mark Goerlitz - Sr. Technician - Mark has spent his career working in the mechanical  
 field and in the construction industry.  He has a great aptitude for troubleshooting and  
 problem solving that is invaluable in the field.  Mark can fix just about anything from a 
 small pump to organizing and executing a complete overhaul of a swimming pool pump 
 room. 
 Katie Krien - Warehouse Manager/Delivery - Katie manages our warehouse and keeps  
 our inventory, supplies and parts in top shape.  When needed during our busy season  
 she makes deliveries as well.  Katie background is in retail having previously worked  
 on the floor managing inventory at Kohls and Menards Hardware Store.   
 Jr. Technician - open position 

 Describe your organization’s current in-house work force, equipment and facilities  
 available to perform under this solicitation. 

a. Our work force is described above.  We currently work out of a 3000+ SF facility in 
Albuquerque NM.  This facility has the capacity to hold the necessary chemical and 
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parts inventory to support our business even during our busy season.  In addition, 
we have a 5000 SF facility on 5 acres in Edgewood NM that is available for us 
should we take advantage of any equipment or chemical bulk buying opportunities.  
We note that this facility is currently on the market to be sold. 

B. Financial Resources and Banking Information 
1. For purposes of determining a bidder’s capacity and ability to perform financially, the 

Offeror is asked to provide a financial statement, preferably audited, including your 
company’s latest balance sheet and income statement showing the following items. 
Please see Instructions to Offerors on how to submit financial statements as 
Confidential and Proprietary. 

2. Will it be necessary for your firm to assign payments to a financial institution in order 
to perform under this contract? If so, please name any financial institutions that you 
may use for assignments or for factoring. If you enter into any assignment 
agreements, will you sign a notarized Power of Attorney that grants the company 
receiving the assignment the right to endorse payments from CES? NO  Please attach a 
sample assignment or factoring agreement with your bid if you intend to use these 
financial services. The fact that a company uses these services will not reflect on the 
credit stature of the CES vendor.  N/A 

3. Within the last seven (7) years, has your company been the subject of any voluntary or 
involuntary bankruptcy, insolvency or receivership proceeding? NO  If so, please state 
the case name(s) and court file number of each proceeding, the nature of the 
proceeding, whether such proceeding is ongoing and the resolution of each completed 
proceeding.  N/A 

C. Insurance, Claims, Suits and Disputes History 
1. Is your firm free from any court judgments, pending litigation, arbitration and final 

agency decisions filed within the last five (5) years in which the Contractor, or any 
officer, is or was party? YES   If no, please explain. 

2. Has your firm during the past five (5) years been free of a determination by a court of 
competent jurisdiction that it filed a false claim with any Federal, State, or local 
government entity?  YES  If no, please explain. 

3. Please provide the requested certificate of insurance detailed in the General Terms 
and Conditions. Upon award of a contract and prior to engaging in a project, if 
applicable, the Offeror must provide a certificate of insurance that names CES and the 
CES Eligible Agency as an additional insured on the certificate. Attached  See Exhibit B 

D. Marketing 
Provide a written response containing the following: 
1. The type of marketing and ordering process that you will use if awarded a contract 

under this solicitation. 
     
 PoolPro has worked with virtually every publicly owned swimming pool in the State of 

New Mexico as well as West Texas over the past 20 years.  We currently have a system 
in place for order processing and fulfillment. Additionally we provide delivery service 
to our customers which gives the us the ability to have a great deal of opportunities to 
discuss current and upcoming needs for their facilities.  We provide many of these 
customers with their swimming pool chemicals, provide services and training.  We 
previously had a Purchase Agreement with the State of New Mexico (matured in 
October of 2015)  that provided the products and services that we are proposing here - 
many of our public customers have been asking for this purchasing solution and we will 
advise each and everyone of them if we are awarded a contract. 
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2. Describe the available resources you intend to commit to perform under a CES   
 contract. 
  
 PoolPro previously had a Purchasing Agreement with the State of New Mexico that  
 expired in October of 2015.  We anticipate that the award of a CES contract will make  
 purchasing the needed items and services for the public and non-profit entities much  
 easier.  During the summer months we increase our staff slightly to accommodate  
 deliveries to assure that our 3 technicians have ample time to perform the service  
 work required.  We have a few future capital expenditures that will make us more  
 efficient including a warehouse fork life and a larger delivery truck. 
  
3. Why do you feel that it is advantageous for a CES Member or Participating Entity to 

purchase from your company?   
  
 We feel it is advantageous because we have 20 years of experience in their industry - 

we offer fair prices and offer a one stop shop for customers to get what they need to 
keep their facilities running - keeping their employees and members of their 
communities safe at their facilities.  We have a private database of all of our 
customers, including how many pools they have, their equipment and chemical usage 
and what they have purchased in the past to make it easy for them to obtain what 
they need.  In addition, due to high turn over rates of employees in the public aquatic 
industry, this database makes it easy for us to help any new employees that have been 
given the task of caring for their aquatic facility, ordering parts, supplies and new 
equipment.  

E. Background Checks Per 22-10A-5 NMSA 1978, the New Mexico Public Education 
Department (NMPED) mandates security and background checks for individuals working 
and/or providing services within public school buildings. Specifically, part C of the 
sections states, “Local school boards and regional education cooperatives shall develop 
policies and procedures to require background checks on an applicant who has been 
offered employment, a Contractor or a Contractor's employee with unsupervised access to 
students at a public school.”  

Describe how your company’s will comply to a CES Member’s or Participating Entity’s 
policies and procedures in regards to background checks.    

PoolPro will secure the necessary background checks on any employee that have 
unsupervised access to students at a public school.  We currently check for felonies 
and sex offenders.  We also have been blessed to hire people that we know very well.  
If there is a specific check list required we will absolutely comply with CES request. 

F.    Experience and Past Performance 
1. Provide an overview of your firm’s capabilities, staff resumes, and office structure.  

  
 Russell Fausnaugh - Owner - Master Technician  
 Rusty has been working on swimming pools and swimming since he was 15 years old.   
 Rusty started his career as a life guard, moving into managing an aquatics facility.  In  
 1994 Rusty moved to New Mexico to open an office for an equipment distributor, after  
 a year the distributor asked Rusty to move to UT - with kids already    
 enrolled in school, Rusty declined and chose to start PoolPro in 1995.  The company  
 has typically run with 2/3 employees in the office and 2 to 4 technicians out in the  
 field.  Rusty has always headed up the service side of the business. 
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 Julie  Kennelly Fausnaugh - Owner - Finance/Office Manager - Julie has been with the 
 company since September of 2015.  She has been in the financial services industry all  
 of her career including equipment leasing and business banking.  Most recently she was 
 a VP - Commercial Banker at Wells Fargo Bank. Julie has extensive experience with  
 selling to business customers, accounting, cash flow, credit underwriting and risk  
 management. She oversees the business office, which includes our quote desk,   
 order processing desk, AR/AP Desk and warehouse. 
 Ian Fausnaugh - Quote Desk/Technician - Ian has been working for PoolPro   
 professionally  for the past 2 years.  After graduating from NMSU - he came back to join 
 the family business.  Ian has a great deal of technical skill (after growing up around  
 commercial pools!)  He currently works at our quote desk, provides telephone   
 technical support to our existing customers and works in the field when needed. 
 Melissa Goerlitz - Order Desk - Melissa has a Master Degree in Environmental Science  
 and enjoys working with our customers on a daily basis.  She has a background   
 in project management and previously worked for Burns & McDonnell - an   
 Environmental Consulting firm out of Kansas City, MO.  Melissa is very detail oriented  
 and understands the science behind the commercial pool maintenance (chemistry).  
 Mark Goerlitz - Sr. Technician - Mark has spent his career working in the mechanical  
 field and in the construction industry.  He has a great aptitude for troubleshooting and  
 problem solving that is invaluable in the field.  Mark can fix just about anything from a 
 small pump to organizing and executing a complete overhaul of a swimming pool pump 
 room. 
 Katie Krien - Warehouse Manager/Delivery - Katie manages our warehouse and keeps  
 our inventory, supplies and parts in top shape.  When needed during our busy season  
 she makes deliveries as well.  Katie background is in retail having previously worked  
 on the floor managing inventory at Kohls and Menards Hardware Store.   
 Jr. Technician - open position 

List the products and services that your company normally performs with its’ own forces.  

We purchase and provide all of the products and equipment from the various vendors listed on 
our supplier list.  Our staff provides the installation, repairs and maintenance services to our 
customers.  The service that we might subcontract out would include anything that our 
licensing does not allow, such as electrical work.  

In the last three (3) years, has your company had any contracts that you failed to complete by 
the contracted date as agreed to by all parties? NO  If yes,  

a. Describe the issues. 
b. Agency 
c. Reason for inability to resolve, such as owner not fulfilling obligations, etc. 

G. Quality Assurance 
1. Describe your company’s control processes for services that will be provided to CES 

Members and Participating Entities under this solicitation. 
2. Provide a narrative of your company’s quality assurance policies, procedures and 

strategies to ensure quality control and response to concerns before, during and aft.er 
the project.  Indicate what follow-up, review and oversight process your management 
team has in place to ensure Member satisfaction. 

See I below 

H. Past Projects  
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Offeror must, through written documentation, demonstrate its ability to perform those 
services offered herein by providing prior experience with educational institutions.  
Documentation shall include: 

a. List five (5) previous projects. 
b. The general scope of work for each project. 
c. The manufacturer’s products and type of services provided for each project listed. 
d. The total cost of each project. 
e. The institution’s name, address, phone number, contact person’s name and title for 

each project. 
g. Provide the timeline for each project listed and provide a brief narrative of the 

pre-sale and follow-up services offered to ensure institution’s satisfaction. 

1. Isleta Pueblo - Aquatics Facility  
Arnold Sena, Isleta Pueblo Recreation Facility Manager 
April -2016 - Approximate cost $20,000 
Project: EPD Filtration Maintenance Service - Swimming Pool Management 
PoolPro, LLC was called to provide daily pool management and service filtration system after 
the facility lost is certified pool operator.   
Service Provided: 
Daily chemical testing - monitoring and adding chemicals as necessary 
Acid washed the pool. 
Maintenanced the EPD filtration system that included removing and replacing filter  
media,rebuilding hydraulic valves and replacing filter laterals. Repaired pumps and updated 
chemical feeding systems with new equipment. 
Trained new staff on mechanical operations of the pool.. 
PoolPro kept in constant contact with Mr. Sena as the project was underway and continue to 
currently provide repair service and supplies to the new aquatics manager.   

2. Bernilillo County - Paradise Pool 
Geno Romo  505-934-7374 
May 2016 -  Approximate Cost - $24,000 
New Neptune Benson Filtration System was installed. 
Existing Filtration system was old and needed replacement.  PoolPro proposed and installed 
the new system prior to the opening of the Paradise pool in late spring of this year.  Gene 
Romo from the County of Bernalillo contact us to update the equipment and gave us the time 
line to complete the project prior to the pool opening.  

3.  City of Santa Fe - Bicentennial Pool 
Robert Montoya 505-955-5933 
A. Repaired and reinstalled 3 Aurora pumps (main pool, tot pool and features) included Labor 
$4500.00 
Customers pump pits were flooded with water making their pumps inoperable at time of 
season opening of the swimming pool.  PoolPro removed all three pumps, provided the service 
to rebuild and bake the motors (after flooding) and reinstalled the pumps. 
We are currently working with the customer to replace these pumps and use the old ones as 
back up so that in the event of trouble in the future they have back up pumps available, 
allowing them to keep the pool open to the public. 
B.  Swimming Pool Cover:  $13,966 - Customer needed a new thermal winter cover for this 
swimming pool.  Customer contact us - we have the dimensions on file for their pool, we 
provided a quote for a new LoopLoc thermal cover (custom sizing).  Once we received their 
purchase order we went to their facility and picked up their old cover, shipped it to the 
manufacture (LoopLoc).  They use the old cover as a pattern to be sure that the cover is 
made exactly to fit the pool.  Once complete they ship the cover to PoolPro - we delivered 
the cover to the facility in time for them to close the pool for the winter.   
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4. - JCC of Greater Albuquerque 
Matt Burnham -Aquatics Director  
5520 Wyoming Blvd. NE Albuquerque, NM 87109 - 505-348-4497 
A.  Project/Purchase:  Dolphin C4 Vacuum $1550 
Customer contacted us to provide a new Dolphin C4 automated vacuum for the center.  
Customer was quoted a price, contacted us to place order - PoolPro ordered and received the 
vacuum and then delivered to the customer.  Later in the summer he had difficulty with the 
vacuum not working properly.  We use this as an example of our service work.  We sent our 
technician over to examine the vacuum - determined there was debris in the wheel housing, 
the vacuum was cleaned and repaired on site. 
B.  Aurora Pump Repair $4500 - Customers pump motor burned up on him - we provided the 
service to pull the pump out and have the motor rebuilt so the customer could use the pump 
as a back up in the event that his new pump had difficulties in the future. 

  
5.  City of Durango, CO - Aquatic Facility - Chris Tasevoli  970-375-7307 
Installed 2 new Aquionics UV Systems - approximate cost $59,000 

UV systems are used as a secondary source of disinfection in swimming pools, spas, spray 
pads, and water parks.  Cryptosporidium is an organism that is not killed by normal levels of 
chlorine in a swimming pool and if a person who has been sick with this virus enters the pool 
and can cause others to become ill.  During the winter of 2015/2016 - the facility was notified 
by the CDC that a community member was reported to have been at the facility while ill with 
this virus.  The facility was required to close and super chlorinate the pool with over $2000 in 
chemicals - additionally they had to remain closed for a period of time while the water was 
retested.  A closed indoor swimming pool is not popular with the public!  By installing UV as 
its secondary form of disinfection (which kills cryptosporidium immediately as it passes 
through the UV light) they are assured that this virus is killed instantly and won’t be forced to 
close their facility in the future.     

This type of equipment is installed over a 3 to 4 day period.  The swimming pool is only closed 
for a short time while a bypass pipe is installed.  This was coordinated with the aquatics 
facility management to be done at a time where there was very limited impact to the pool 
operations.  The City of Durango has been a customer of PoolPro for quite some time and 
continues to purchase their chemicals as well as necessary plumbing parts, valves, etc. when 
needed.   

I. Warranties and Maintenance of Equipment 
1. Provide a narrative of your company’s policies, procedures and strategies to ensure 

quality control and response to concerns before, during and after the project.  
Indicate what follow-up, review and oversight process your management team has in 
place to ensure Member satisfaction. 

  
If a customer purchase a piece of equipment from us that has a warranty, example, a 
swimming pool vacuum  - we will trouble shoot this with the customer, bring the item back to 
our shop and coordinate getting any broken parts replaced and put back on the item - then 
returning  it to the customer.  With-in our ordering system, we have a service order request 
form that flows through like any Paying order (we call a service order “non-paying warranty 
work).  As a company that has to compete with internet pricing of goods, we pride ourselves 
in providing this service - something they don’t get if they buy goods on line. 
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2. Provide sample warranties for: 
A. Each of the types of the types of products you are offering.  
B. Describe the process how a CES Member or Participating Entity will be able to 

obtain warranty service within the first year. 
C. Describe the process how a CES Member or Participating Entity will be able to 

obtain warranty service for the balance of the warranty after the first year. 
D. Describe what is and is not covered under warranty. 

3. A regular and ongoing maintenance program for playground facilities is essential in 
order to maintain a safe play environment. A critical aspect of any maintenance plan is 
an annual inspection by a qualified inspector, who possesses the knowledge, 
background, experience and maintains an awareness of the latest and most current 
rules, guidelines, standards and best practices established and published by federal, 
state, local, national agencies and associations. If an annual inspection program if 
available, the Offeror must provide documentation describing its inspection programs.  

4. Provide a narrative of your company’s policies, procedures and strategies to ensure 
quality control and response to concerns before, during and aft.er the project.  
Indicate what follow-up, review and oversight process your management team has in 
place to ensure Member satisfaction. 

 We do not do playgrounds, however we do offer our customers inspection and 
maintenance service contracts if they would like to procure them.  Typically a public 
swimming facility has an onsite maintenance person, a Certified Pool Operator, and 
maintenance people with in the Parks Department.  We have a service that offers a 
monthly, quarterly or yearly inspection of their facility   which goes through a list of 
over 100 questions to answer as we walk through the facility.  We make 
recommendations on urgent needs and observations about deficiencies we may find 
that need to be budgeted and planned for.   

J. Added Value: Is there “added value” to the CES Member and Participating Entities that 
may purchase through your firm if awarded a contract.  Describe these added value items 
or unique attributes your firm has to offer.  
1. In comparing previous contracts your organization has completed similar to those 

offered in response to this RFP, do you see any areas where your organization 
possesses experience, facilities, personnel or other service reputation that should be 
considered with your ability to provide on time quality products, services and other 
resources that you think should be considered? If yes, fully describe these attributes 
and resources and how they are utilized to benefit CES Members if awarded this 
contract.   YES 

 We feel we have added value because of our past experience working under a 
Purchasing Agreement with the State of New Mexico.  In addition we have a contract 
to provide chlorine to the City of Albuquerque.    

 Our customers relied on that State of New Mexico Purchasing Agreement - they have 
historically come to PoolPro for a great deal of their needs.  Our company is in a niche 
market where it is sometimes hard to get 3 quotes from QUALIFIED individuals.  Many 
have done this only to be obligated to go with a rock bottom bid from an inadequate 
provider.  Understanding we have a niche market we are careful to be competitive and 
charge a fair price to our customers.   We feel it is advantageous for them to use us 
because we have over 20 years of experience in their industry - we quote fair prices 
and offer a one stop shop for customers to get what they need to keep their facilities 
running - keeping their employees and members of their communities safe at their 
facilities.  We have a private database of all of our customers, including how many 
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pools they have, their equipment and chemical usage and what they have purchased in 
the past to make it easy for them to obtain what they need.  In addition, due to high 
turn over rates of employees in the public aquatics industry, this database makes it 
easy for us to help any new employees hired that have been given the task of caring 
for their aquatic facility, ordering parts, supplies and new equipment.  

  Regarding our contract with the City of Albuquerque - we are required to deliver their 
chemical orders with in 48 hours of order.  This is very important, especially in the 
summer months when all of their outdoor pools are open.  Should they not have this 
chemical delivered in a timely manner they potentially could be in a position of not 
being able to open the pool to the public.  PoolPro keeps close watch on inventory to 
be sure we are prepared to make these deliveries as required.  The city recently 
extended our contract for an additional year.  Our value add is that we understand the 
importance of our services and products and the impact of our performance on their 
ability to operate.   

2. Information to provide may include, but is not limited to:  information relating to 
location, size of facilities and the human resources available at each; letters of 
reference from satisfied customers; listing of training and services that have been and 
will be made available; where and by whom these services will be provided. Offeror 
may include letters of commendations and awards received, or share a special project.  
Added Value information cannot exceed ten (10) pages. 

END OF TAB 4 REQUIRED INFORMATION 
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1J/M:!1ntenal'\Ce at1d support, if :.ppticabl~: 

Name: Saie lemto,y 

Mailil'IS Addres$: 

Citv: State: Zip: 

T~ne: U:1: ... 



Fom'I F (Rev tor fonw.l'le) l!!ffi!.O_l!:,u!IP!'QIIT FOR as PRKES 

C(S tOOtticts«e Pf~d U'lillffllf,. lht-.i;:alcd !nYJtnfoo to !lid or Ut~ fOt ?too~ p~ m c«ardana: 111,i.U\ ,,~ M~QJ 
P('OCUl('fflo!l'lt Code ~Utu(e U 4 :11 io L"l--1-1!19. CES WlltnlC: U!l'ffll.;, mridit.ert::: ~ ~cofi,::;)u,ons,. QS. M'l:.ttibd,- .,md 

f'~i~r-.! Enbtles th.::l thebe re 11~r.. ~ t:~rontrattsave. w.luo.bll!. Umt! 311d ~ bv<-lirri\~ Ole. ~J)~ :!.Sl.lli'lf, 
-.md ;;iw-..n:il11e d>elr t:Ntrt n!d dr Rc,queo;t ro, Proposal ces rontr.:<t.ou b3¥t." ti!:~ 1h.u. lhtir- as rol}trpc:t onci111 1s tile- X-West. 
p,lt:t- th.al thr-contr.;ictor -MU off,..-:- ttl\"r~ .tW!ffl\R 1h;it: ~ilff!l!. of 'ti ru Meaibt;r'.s cir ~ P.'\til'lf! f;Mity'.s ow11 ~!lat1.tl0n 
may not 1tfi~d them ;;i bam:ir or,ce,. 

A CU cont'fllac,r n:a:-iYes m.,ny oflh11: z.ame b®ff(lt.u, ia CU M~-.and P~tio.g., enmy_. ~her \f'Qn h.i"'fflll In rc:;pond lo 
TW!TloCfOO:S: iodNtdu.d aids- o r R~st for PittPM-11; ~ .!.itii.-r~ K"'IPOPSC to◄ CES .sobdtatlOQ-op.:m daor.. fa pvr.,. l80 µrOQ,rinr,; 
entities. A ruconn-~d m~n':. tlm. your .sttff" c,an ,ely on Cl$ ~t ~v ti~to~..as-your beo,tlnlkl\.'s~ to ~M" gmblcrm-, ~e 
cijffic:Ulti!!:3-~2ttle dr.:"pt.1!"0.1 and if tt'Qufm1. m--~ tullf:mon~ ttf! vour ~1. 

Cltlero1 i>S' ees-t~• C)fices otterr,d tlitough 1his- t;0ntr.iELwbich tn~ ltl!I i:n anr- r,cn:cnt (~ .admin:mltn)n f l!f!.. will be. :i t 
le.l!Sl !W-.J ~ ll?'I 6elow life IOWC!!:t pi'ic-Cb..lt rmy-be,,c,'ffcn!fj d_P'edly lU .lll int!ivid\ia) 0:S Member <X h:ruc.1pOtlflS [f\Ut? 
Ul;,t b..u b:suNt tlicirn"""' lfl"I~ lo ffod or Ri,qpe.111 fQr PJqr,osa, iO:r-a sia111a, vuhJmL 

If ;. CE.S M1."fflb6 00 P;irticip-1\ir.g lMitY ISSl,les. a Bit! or ~ illr eropos:a1 kmt'iid of ~ , yaw, C'F,S ~iii.Ml«. th~ Aid i(lr, 
Pr~I prfoi'Je_sh,;;. be. h~ th.In ya,u CE$ .:o.,t~ ~~UK! pcrccn~ in'r.lbfcri bl.'low, ClS ~ lhb. ttot O!o a '"tna-.t 
fil\lQred 1'1.itlOQ"'" 1~.:tiact1h~ bu1 asa OOfflr,tlo:u~rol ~rtnenhip ~ CE:. .and tlll' Contnio:01. · 

rtuse i~'thc. ll,v1il of.support VO'Q will offer on th& CQntr.u,t .. Ch«k Ott/y or,e ball 

My pr!c:.es WIii be:. 00 diff~ f-rtim. ~t we bl'ttl(U.frifv cffi;r tc uidivi'dwl pyWic edw::atij'JµtJ lfC,lilV~ioqs-.i.M 

loe,;;1 ?tlblit bode d'lill ttio,,i, to DOtthi'i"'..e direct!!( l:lthcl than thro.,af, this, CS mnv.id.. jtf tbs G c<Vdtr.d, 
i(id,othtrut".s ~ wift t>,_ oom(dtte4 NON~ESPOH.StVfil 

If my fpm i:, nolffil!!d of ,an 1.llvibfuci b? ~O( R~ ftN Propogl baiin,Js.,.~ &1 ~ CES Member ar 

P-1:reidpating ~ ln Ii~ of' ~ my Q'S~og:act. tht- Bid/RR' pricing• I sbmft sllall be: oae at ti!~ 
t,qllowl;ng-

~ C£.S Prlces.--.st,,.:I De tw.n ;>t"fr.\enr-tl!l(j ICWt!I 1hllit\ yom be,;t plier. 00 1ffQN1d,t;;j ~6'.:~or P;1'.11ii:lpatin&En';rtle!, 
0 CB RiO:S s'1a'I be; Cbr~,p-Yttm (N> rnwcr than yoµ, ~t pri:'.e ~ 1-ndivido::il f"'1ffllbe~OT P1111ticip,lllir\g. ivi\lrie,;, 
f'] Cll :,r;.,_..Ju11 l:ttt lc,;,,r-f>C:'"t.ctlt f.C,..11..-wc-r lh"n~b(:.$1 pvcc t(I ii•di•:.:r..._.1 ~llbf.'f~ U1 t e.J'ljuj,1dUn t,,_ Oll l\~. 

□ CE5 pnoes-~ialf l,,: li~pcf'(.tfft (S,;) rowo::r th:i(I. ~r,o; bit¢ prfcic..o indNJdU3.I MCttSbi:-.r; Qt Pa.tt..ioiatilci.oUtlc.. 
0 C£5 prices: 91:llt hr-i.rn pcrrcnt flO'X-J to\liid' th.:.n 't(l!Jr CIIIISf pn"ce te t"tl.1"41:fu.iJ Mrr,Jt.,..,H 'lf ~rtlciO.:Uflff,k1lflbc... 

fapl; iri other. --- -

Owner 





Form E Atc:iept.w,ce of Gcoor.al T4:'nns and Col"lditions 

Acceptance of General Terms and Conditions 

Rathe:£ I.ban dupli<ate each gtqeral term ;,nd OOf'IOltion .ind Indicate ac«'1)tancc. Offoror m~v .sign the 
.s"'tcrncnt below. Any eia:eptioos must be listed on lhb pa,ec. t~ditiona.l pages rnay be attached, if 
neces:S3/'V), 

f oa:ept thi! Gene,ol Tt:tms and Conditions of this RFP 2017 -011 A exapt as Bsred below, 

Julie Fausnaugh.Owner 
Printed Naft'le .tr'ld T.ltlc 

11;i0oJ.M.Az-
' atu, e (should matclttove$ign(lture) 

list ption$ U3kt:n b(-1<,w; 



C°'°"erative. £:®01:do.~ 5¥JYk,cs Sys;,,plamtndl T"1'nJ. .ind C.Ondm"ons 
'to Cornpl_yWith 

~~I GO\l'tmmtm-T~Ciondi'tiMs_ and 0,tl'O"$d ClklSeS-

1. fA.t:SE G.AIMS-~ ~ntMQO; ,10'fb 1t.;1t it .shall prorri,:,.tty refer to an appro~t.E: fedef'af IJ'ts:pector- ij"t•i,Ail ill\! 

credible evf:dencr. th:.it,:,. ¢,"6~. 1.•msilwee • .gimr, rubContractor o'r other -person ~ m rn,ni~ fl f,,.Hie. t l.ihfl 

under the fal\e Cl~ms Aa nr holS cnmmiL~cl: a ainifnal or ovil viot!-ticm of b ws petblfli!l8 to rl'ilv.d. f!OMJJ!t.1 ul 
interest, bf'ibcty, _er,tuitv, Of s:im11ar mfsconduct invoMng_ thm.e fu nd$. 

2.. SUBRECEIP'ft:Nr REQUUtEMEHt'S! Cor1tr.K'i0t .lSft.'•:'o d,.11: it "1.\1 focll.lde these $Jppl,emenutl tl:t'T\'IS .)r\d c _ondJUO(h,; 

tl"~ udh.1ij th1> fl'<IUn'f.'n'lent. In any of iu ~boontriw:ts In connection w1th projects funoed in w"hole er i'o ;J;irt W'1.h 
funds av,,ll'&blE under th" Amcnam Rt'ccvcty .ind ~ei~t~ o, '?OOSI. Pub. L 111'6, 

~ P'R~M FRAUD AffD FAlSE OR FRAUDULENT' ST~T£M.£NTS 

AHD~T(DACT5, 31 IJ.S.C. 3801 etSf!q.,49CFR~f'fl1, t SU.S,C.1001& &9<lJ.S..C.S307 
(i }, Pron'rorn rr.,.,d ;md Falsc-o< fraudulent Siot,emeAU or l~l,'i-\~ ~ 
(~I Tho C:Ontractor .adcnowk.-ds~ tNII 11,t l)(OvistoN of tlie Program Fraud Civ~ Aen,edlct An or 1915~ ~ ¥mL,rnj@, 

:U \JS,C § § 3801 ts~ apply lo it.1 t1ci.Jf71U. plrl.tinjne to U,i<. Proic«. Vpon ela.."t.utlon of thee under1yl,~ 
,;onl.;.;ct, the Conrr.icto, ,,:ulfJ1.1, or .tlff,ms. the, n:uthfuJr,ess .and IICCW'.l''f ot ,\fly S1A\f·mf:nt i'- h.u """1d.e..- it 
Nlo!\I~ il tmy m.:ai(c-, or c:;aus,:s to b~ mede.., per1utn1n,s:,to Choe undcr~1; contract Of" th~ federal 25.!i~ fffOj\"fJ 
fo1 w~!cl, thh c:onh<lret wnr)I is being perlormed,. ,,, :Jdditior, \o oll'te< ocnc.lties. that ,m:ly be. af)pl!cr.,ti,~ ti."' 
Conu-.,ctor fti1 thC'f \l.d:noWlcdges that it i! J'Tl,.ikf.S, a, causes tJl be-JlTddc, a tatsc,., 6ctinot?S.-or 1'"3udJ~i?flf <ii'lt"', 
t;Ut\lt'nllll~ :.ub'mission. or .ti!ftlfiCGU,oo. thf!" Fiidt'r-i!I Govcmmcr;t re:serves. the rlttit to lthpmc d11! jN'l;'l\ties al 
Um fwt:rtttfl Fr.,ud Civil ftcmedlesAa of19'86 or,, t~ QJntractor to tne exJeot ttie ~ rJ! Gtwo,,,,..,mt d1.'t'ms 
.1wrgp, 1,·ur, 

13). rh-.,. t"bn~or ~~ ac.knowfodges: tha1 rnt roi,k~ or- c..n•sc:;s to be made, -a-false, fictltfou~ or k1ud..,1cri, d,(Jm, 
,rat1;.•1>oen1, ::.unmr..liort. or .:cn:ificatlop 10 t)1t Ft.•th.•r--;)I Govt'!'nmcnr under a contract i,;onn«tt'd with A proi~ 
th..-t is financed !rt who!< or lo o-n. with federal asilSrnn~ Jh~ Govt:mmoot reseNeS the right ta ,rupo<e- lhtr 
111!~l~ill'S otl& LI.S.C. :§ 1001 on°'~ Con1mc;tor#tathe.vtent the. ttedei-al GU'h"1n~1 dll'l/'ffl", ;a.r,pm('Vrllt,,> 

(4), fhc C-..Oi\lT"ac:lor a,errcs to include th11- atll.>vr• two cl.W:.6 fn each subcontract rrn;in«:d t'\ w'hole---or in p-art wi_th 
f~I ~ -,moo-.. rt is- furtl'ter ;acra.d: Uuu thit (l..,_u.:.e. )llal~ not be. molfrfi,ed, r.a:urr,1. \o 1du11i1fV U\e­
$1Jt.<::.o1Hf1C10f who will be .$UbJecx to the orovJilon~ 

t. NO GO\fERNMEm 08UG~TIOH TOT11J~O PARTIES 
Ho Oblir.3.tion by-the F-ede~f Gow·rnmcnt.. 
(l >, Th~ Porr.h,1:,c-r and C?oritractor- ,:,.c.!f.Oo~r.,-0~ ~tld ;,_grtt th.at. f!otwitliwm,dh,e,. ilfTi mndJn'cncc t.v th!! .Federai 

~llltl~l! in or .tpprov.al :of me soi.omdor, o, ..t:w".ird of the u11de;rymg, enntr.10, ~ lhe- l:,(f>fe»- 1¥ritten 
consent by the ~ra:I Goverrunet,. the ~ dc--ql G~v••rnrnoot it. r,ot ;a panv to th~tontr.ur -:tnir~I, nnt b~ 
lvbipct w anv t1b1J,:atlr.ms or IF'\b•lil-ics to the Purctr.r<"..er. Co1w--.:ecor, Qr ~nv 61.tirJf p-a.rty rwhetJier- oc l'l:>l ~ p:in.v 
ttithftr r;o>1lroot) p!?Ft~l'\lngu, ffft'I m':tU~ 11:$1.llti'ng trorn the urioerivm&cQfiPfi)ct,. 

{i)1 1"" Crm1r.a:ao.r agrees 1,Q l11_dude lJ~;)buvtt d ;:,v~a Ir, act, su,bc~unet ltn.mct-d In wr-oli:. or fn p.att wfth fedenll 
~,i-tt.11\~ "fl.!!lds.. It is further~ dur ~o d ,111~ iliall nol be nu:,dtlTt!d, '111.CrJpl to iklcn(ify the subContraaor 
w1•u w.ill tw ~ fea to ft:s..provr..lons... 

3. lOQ.~1'11G,3',.U,s.(:..1352 

8yrd Ant.J..lobl,y~ Ame.ndmer:it, 3l. U.S.C. l3Q. --.i:. ;ainc-,d~ by the lobbyklg. otklo:urn:, Act of 1$5, P-.L J,04-65 
[lo be-codified 3t 2 u s.c,-§ lGOl. et~} - Each aer- "'°mf"'5 Tn \he liec above ttiJt it l'>ftlt n.or ~ml fJ11\ nt•t 1,1,ed 
R:d«-.:1l-ctP9ropriated fund, l'O PiJY a,w .peoon o< o,garJ~lttm lot inftuftJ'lcjng orattempting ro 1nm...--nrt "" (,(ftcr,- tj"" 

empkl)'i.'1" 6f •'"Y il&~cv. a Mffl\ber of Co11sr,..,._ ofr,cu- c,r erriplOl(ee or co.;g,~, or .;:i" employee rtf a MembC!I c,f 
C'.Dog~ 1n OO'll1tttion ,with ob'ta.inirig .my f-<'dcr.il cbotract,.grant o·r 3ny alb.er oi)'lt3rd a,vt>red bv .31 U..s.L US2 
E'ac.h tH!t ~ I; ·:.;t,c, (lb,clc,!11..' 1/Je name oi 2u-,. ' f Ml"tnll'f t t..tn<ftr the Lobbying O!sdoitm, At3: ot 1,99$ w'h1< tr~ rr•.cJ.?.-



lobbyi'1,g :pr,raru on us bch.\lf ~_,, ,iol'\•~:il f~nd:$ wtth ru~a to ttu, R..-dcn,I C1mlrOC1. .,.ro 0,, avr.:crd qWMt"'J 
bv 31 U.5.C. 1352- Such dis.do.,;~ ill\.'-- forw.udcd fMrn rll'lt th tlOf Up ro 1ho , ocipli>n1 

7ne u,idcrngned [C.OotractotJ cerrifi~ to the t,es; or hl1 Of het' lmOWlt:dltt ~Ml betlt-r, f l,-:i,: 
(l .,_ No f.edecal .ippropri31ed ·fu11d.s &ave been ~.lld or wOf bu- 11. ... ,t1. by Of on bl:~lf ('f thu undtr~ned • ..to ;,mv Pf!N,Q.11 

for;o tli.umci-qg or atteri,ptif'lg to lnfluen~ ';ln, omce-r M ~pl6,'t;~ of"" -i::enc;y, i MC:nibl'r Qf Conn'ft,,!., ,1n ofTIOl• 
er employee of Congt't!M, or :in employl•r- uf, M,·,,,._,c, of tootc,t'I, ,., COf\f!C.'(tio11 lilif"th tht ~Wtrdini; of '?~',' 

fedcr.1t contract, the. ma)dru: of any, f~~t emnt; \ho m1tll.ln1t M l l'lJ• f c.:dt~t ♦o.m, th/: ~re,V1A Into of JilV 
rooperative ;,greement;. .JOO m,e ~~rK1011. COf\tit1vd0011. rcn.cw:~I. omc11dffWJ1t, o, modlflcattou of cnv k-dc.-,ul 
COtlU'act_. gtant,. k;.Jr,, or coop~dVe<(81~nf'n 1, 

(2). tf a"rt\f funds other than f ed~ral ;,ppct)J)n;JrPd fuACb hO.vc ~•1 011d on w;lt be p.Jl(t to .JtiY P«Wrt tut m1klnJS 
fobbving, cont1a,.~ to M om~, O'f l,.'fnp\~ of unv tRenfy, a Member <0f Coogre.s. an 'Oflicer pr em.pkn,ee o~ 
COl'l&r~. DI' ~" e m"ll)VC'41- ul It Mombl'r of Cow.,ress in connection with thrs F-.?der.aJ cpntract, grant, loan. o, 
cooperative .agr~MMl,, Tho u~ri~hed .),r!Njj oomp!C'h!: ,1J"1d submit Standard Fom)-lll,. "Oisdo!iUte form ttf 
Rcpon- Lobb_fn:g, .. fn :tot0rd.11i.w w,th itS ir"'q,u~lort-S-[M ~mtt'dod by "Govf!fflrnerit w;dc, Gl.li&nce- tor New 

nestricoons on Lobbyin.t, • OJ ( 1:n, Rep,, l4l3 (l /1S/9G). Noll'!! ~ 'lguage in pa,ra_grapf; 12J lierein has- beef'! 
~ficd rn ac:onfaniee w,u1 ~ •, 10 of ll1t-- l.ubbv11w. Dbdo~m: .. Act Qf 1.99S t P.L 104-<iS-t to be: coo1ficd at 2 
U.$.C, 160l. trt ~t!Q 11 

(3_}, Tlhe: unooru,,.or,1 t.h.)/1 11.:quirc lhat lhc language of 111it certffio6G11 Ile Tnd1.1ded f,;, the .:iw:trd dowP',orttt f0<, ;<ill 
s\Jb-.awa,m at a ll he,4, l!~t.1111.fl,\X ... ubQoritr.Jir;t~. $Ub..g:;,rib, ,md CO!'Jlracts undl?f" gran~ loans.. :and cooper.11.i\fie 
agreemenu) ;1nd 1ht1t ,'10 \11&'>,~Rph,'.nl.s-sholl c:1e.rt.ff.., and disdose co:onirngtv. 

l hts- cerhflc.1uat1 1$- ,1 mt1L('1i;il rcp1CS<'-nlation oE tact upon wffich IBi:u,cz wns ~ wti~ !,tit< Hj1•1r.:itNm l¥ilO 

m-aae nr ~ 111to. -SUbrni~on of this.-certifica.tioq is.a prersquThit'efor m;,Jcfng or ent'elinp,_ into rh1 1mr~-;;,(l(on 
imposc-4 by 31,. u.s.c, ~ 1'52 (,b ~mcnflcd by the lnbt;vmg Oisdru:ure Ac: :if l.9YS}. Arly ,penoo wrio l:iJls tu tll11r 1111' 
mqJ!ired c.ertifiCltioi, smii be.: ¼b,crt to -.i civ,t penalty oi not.less th,i!'l .$10,000 -,r,d not mort! Ih-ln S1tt11000 fnr P.:1"1 
~uc:h r.,11ur~. 
lNc;te: ~u!'W1lnt to 

4

:U O·,S.C. §' lis:2.(tjllrtzJ(A~ arry peno,1 who 1"~1$ n ptdlt1biI<..'(6 ottt,,t1.i11ur(' or f.a";c to Ille or 
am·e.nrra reqw l't"d certtl!~ti~ or tfi,closu.ra f orm -shall be-w_bjact to• iiYlt' pE!f'JitlJV n#. 001 1,.. 11\.1,1 $lD1POO ;,nrt ,-.01 
mnw c.h;in5., l"tl.(WV') mr ;..vh -:11ch- "~P«ldh•J•._. at f.<h,.11·-u..l 

The conrr>ctr .. , PoolPro LLC . tx.'f6'~ .,r .iftirms- O'le­
t,u\hfilfnc» Jf!d il!CtUr-lcf ot ~ St."!tanent of ~ oe:nmaoon ind d,sdc::t.uro... if an'fl. In ;adr;fiticn-. lhc Conirac:wr 
ilnd(Jf\:t;inris- -and agrees th:t! thi:t provTsioett of 3l U..S.c. A ~Ol. ~,. Sl'Q..... oiipl~ t.o this ccnmc;tiion itld disdi)w(I!". ff 
ilnY~ 

n,r.· l0/6/?016 

M~m,t,!: :~ ' &(it r j _ h. .. J.◄ •,( , 
c""'"""'"""'~ foolPro LLC J 
Trtle: Owner 

i , CIVIL FUGHTS REQ.UtREMENTS=, 2.9 U.S.C. § 62:l,. 42 U.SL f 2000, ~ U.S..C. j 61()Z .Q ll.&.t. .§. ~ G U:.S,.C. • 
l2UZ, 29CFR Part-1630, 41 CFR P-am 60etseQ. 
The fGllowing reqW,e,,,et1ts- i»Ji,'Y to the underlying contract 
(1 t, Nor,df!.<:rimt1»1tlor> ~ In accordaocr wit.ti Tit:IP. VI of nw t'MI Hf,<hls Act, .t.\- ammded, ,Q lt.S.C.. §' 2000d, -!.~IC1n 

303 of thC!' Ag~ Err.;crimln-ation Ace ofl.97S, as: a~dl'.!d, 112 U..sL. § 6102. section 101 ot tl"--e: ~ me:,i,c-J~ with 
Disabifl!ie. kt of 1990; A-1 u .s C. 4- 12:13.2, th~ C~aor -ere-es- th:.1 rr Will not dt!bm!irm\c at,.iinst wv 
1:-fl\r,Jowc! or applirdlt for e,r,~Jn\ifn'l"nt Oc,gl(s(' ol race, color. creed, nation:!! uri£ttt-, st1..ir. 3\;tl, ur tJi).:ttjjlilV 1n 
-;;;Cldill<m,. r;.) f.n-n1ra<00r ;agree.s to oornpl\' w1lh ~ppl:ic:.a.bJ,lt fr:<k:r.11 implementing r.i:gut.rtions and CKhor 



t11u,1t,m1,mtm_rcqulrt!:mc.nts by (eder.il .c1g_encies. m::i'f t«or>. 
(l), I (flml tm·ptcyment Oppo.-runh,y + 11,,- fol!~i'!K (>qt'-61 tfflt\lO~"t OpPOTlW'!ilV r~uireR"",,Qrrts- appty to th'o 

•J,~<."fMri._c: conma: 
la). Rat.!t. Goto:-,. Crt>ed. Nali111tal 01 uw,, X' J11 •tt'l.lrdc11.a., with Tit le \/11 nf t.he CMI RigJlrs Act. as amended, ~l 

U.S.<:. 3 1000P, dlf: t.,1mrnctnr Ji1f.ltt>!. w ~ff\Plv wilh atl apptrcabte equ.aJ ,grnploymem: o·pporrurfny 
rc•quifemems or U.S.. o,•pa,tm,.<nl ,,, ~,or CIJS DOU t 0f,Uli1i"ons. "Office oii f.edi>__a:, Cantt:!'d compl!Jol;)'I 
PH~£~, Equal Emplovment Opporturiity, Oep:11tn,r,,1 nf l;.,bor. • 41 C.F,R Parts 60 et seq ..... (which 
1mpk!ment t !((,(llU\1¥ nt<h . .,- No. ..l.'1.2.46,. ' Equil Employment OppOrtUflffy," a., 4tN1t\Oed bv t.Jt12.cuti~ Ord~ 
No. 1'137S, .. Am e:i1tlli$ (.v,"CutlV\~ Otdct 11246 Rc:latir,~ ro Equal (mploym~I o,,•1ormnuy;•• 42 u.s.c. §, 

2000e not~), Afl d Wtlh .Jh4, ~lkab!e fe:ierai st.awtes, eu-rur.ive ordc,11,, rc1:wt1UOOS. lt.(ld. ff!odeR) polides-
0\at mav in tho: future .Jtfe'Ct comrnJetro'l fflivitiES ondcrtakertltl the .cctJrse of \'he, 11,o;ect The Contr-.Jd.uf 
igree.s to t..kP -.ifvm,·mve -tlt.Uot• lo ensure thar applic;:nu ~re c,tnplOI/0\1, :."'tt th~, f.!f!'lr,liM.-O.S" .we treatell 
during emplr,vmc..-tu,. w1lhoiJt regard to theiT rarn,_crutlr, ae@d, r,,:1110110! or!M,M1, s~. or ;ig,e, SUcfi action-shall 
iriclude~ but no! bi-. llrrtt•ed to_, , he following: employment, u~dllllt dl.!m01ion"'" tr.in-~fn-1 r~trncnt or­
,o;:rv•tmant..ad\lt>rtistng. \.1y0ff• Qf re.nT,11'\Hl lmr; ,.ates of pay or- other forms of COtf.lPMQ'Qoo; 2.11d <,~t:cttOfl 
for rr.rinina, lnch,ifrl"!& .:ipp .. cnl!ce:11,p. t,1 ,1tkHt'a~ U·w- Cont.rao:of ~e:rees.io comoly Nith ~IW tmp~rnc.-ntirt;. 
, equif"l!tJ•enls v f,:d1.'fql otic:nty may ~ -

(b). J.\t,1, 111 ~ccordan~ w1th ~c.Uatt 4 c,f Lh1,1 Ar,li Oisdfmin~d~ in Ernplcy111e1\ Au of 1967, ..e, iir.!Cl'!dc:d, 2$ 

US.C, § ~ 613, the. C.Onh·.1d:or •KrC~ \o rdrJi" rrom dlscrimirutlon ,,g;iint.1 ~rescrn • nd prcnpcctiw: 
omployt!'QS for ~ ot ;iA'(), In ..ldfllutm, lhe Conl;factor- .igrees ,~ cumolv wtU, ,;my ,mp,l'?m~ns 
ocQuirw,,en\s fedml ttMCf'ICV rr1 ,.;v luuc 

\t), rTISabilities- In ?Jr.1;ord1mcc with .sec:tion tm. of the Afflef'iti115 "fJlh 01~.blliti!:S Act. ~ amended, 4l U.S.C. f 
J2.1.ll.. thP. Cof\tr;:11:tor -1~ecs lhat it \viii CClfflplv 'wnh lhe rr:QJli1t'.mr:nb ot U.S.. Eqoal Empio..vmeu\ 
OPPQrtuniry" CommU ~.00; ''Rl:e1l~Uons tu Jmpleu,em I.tie EctlJ.ilJ Ernploy,n,en1 Pf 0Yi$iorp:s ol the AmEriCitns 

w1lh Dis.J.bllities Act, 11 79 c,f..R, P'art I.SO. ;iemi;;Jr:g to eJYlpJO'yffle" t or pc:,:son), wm, dc..Jb1titit'~. rn ad'oitioJ'\, 
th,., C'Qfltr.oor -arees-t.o Con"lpfy' wilh ;,ny 1mnlementin,t requfR-rriet"LS udu.ll ,1gf•1rv m,v i.».V .. 

(3), The.t"D,nr.xior ,;l\fl Jt~:)('f!S lo indude lh'ese r«1ulrl'tt"'"..f!Lf I " ~.:h Y.JbcoiilracJ. f.irt.;nc.ed j r, Whole- nr in po11 WIOl 
f «I,:.-.,; i:Jn(U, modjfled Of!I'( II 001...:))ilfV \ U i0,1.11tir'( thlrl' .-:ff~tt pu-11!r.;: , 

7. DEBARMENT, SUSPEMSK>N, INEUGIBIUTV ~ VOtiUHTAA.V E)(ct.1.JSZONCER.TIFICATfOH 

-rtl:is dlause, ls.a milt'ef'l.i l reor~n1n11nn of' ract ul>)n whidt ll!lb.nct1 WM iJI~ when ti'..is transact1.on W15 El'ltN t:4 
li!UJ. u it Is L:rer ciei.c::rmlm:lt that the orc51;1eailre. towor O('f r1,v{i'11).Jnt 1/nowingly rcl"dCYed in ,,,,Of!CNO 
t:qtiflca..t1ol'i; Ill .1ddluc,11 Iv vll1cr rctnaJie!.-availabte ,o the 11-dtf., GoVl:nlmffll the deyanmenr or .:lll("nCV Nill! 
wnkh l lif::-tr.,.ns.icuuo utlgi,,au.vl may p\lt$\/e.W..ilable, ren,ea1es, lncJuar"~~nsTon and/or debam,et1t_ 
11) -mu ort.~ctrv'f! lower JEr p.'ln1r,j()MI :.hall pr'!Mde rmmedf,1le,¥1ri~ll'•• ,mll(lf to tho d cpartr(lffl1, IMtttUUon or 

nfff.r.e TO Whtct, tJm- p"ropns;,t rs i.ul.tm/cted if at <11ny tirtle the. pr~ 11).Wtr tic,-- partkipar.l la.mis- th-:it ih 
mrtlfic:.m<m w.asem,neouswhen subrrnttcd or~ bC£ome erroM?o.us by te?9ltl uf clw!\8','d circumstances_ 

f2). The ter-rm: coVE'fed lr.tnsaction,. debarred, ruspcmd«i, ine.11(.!bh!, lov,,i,r tier c-~ rmn~lon, p,artj6p-a•nt_ 
perm,;. prim.1ry ~ rt'd trans.._~on, prindp:il, p,opos;Jtr and volum:anlv ududed, <ts \.l'lrd ,,, 1~1> (~ • .ha\l'f? 

the me..nfr\g:sH ooc in the °'fu:!1tior,s-.).Od COVt.>~e sections ot rutes-imptr.m9nt1nf.' tll'OOJINie.·Order .12S4!i. YQ.U 
mav ron~(l t1'1~ oo~n to which rt,fs pr~~ I iS' su.bmitted fee ~¢;or-, '" /Jb1~!n!,m .e, ax,y of those 
f1.~\llauon.. 

(31, l he pro<rioctJ"" lb.,..r tffr portkw•nl ,.,..,. by ,.,b,nirti"ll this proposal Illa~ >hO<Jid 111~ ;,roposeO covored 
mnt-:e:1on 'b~ oh i~n into~ ft .shall nol \:now!"B'Y enu1, rrito i'!lV k,war, tief" cov.~1 lnl'lli,;icfflln with• P'('.('iUn 
N~o is; proo(l',,Ud for debarmenr under tho i,'ilplldlhlt Cff\. debcn-tt!, )usuctidt.-~. dt.-d.?rcd ineffgjble. Of 

vo!uunnilY C).'(lurfM ,(en; p.mkip:.t'.luu m tt\1t oolo'Cl.n"d o-ansactlon,, unles.. 1ft(l':hr7,1tf:fd bf lhc d~rtm"'.Jll u• 
ageney llftl.h w~dl this trans.actiort Of'tClnM{l(f, 

(4l. the ()rOC(ll)cf1tit! lowt'.J"" 6cr p:m;icipan1 furil\11, .,lf<f Cf,.'S bY subtnrttit¥ lfiB- propo~I lhat il will inc.!ude this~ 
t\~ll•d ""Gurtilication Regardtne.Ocb.irm\lnl1 SuspEt\Slon,, IJ,eilglbi(f\y %nd, Volun-t-rv'Bcdusion-LGW.t:!r 1il:!1 ll:M1l1.>1f 
f -::,,~'1t0n/' wi\hout mt1dtl1rotiot1, iri o!I tower tier coveN!d 1rai.a..1iUn,-,4nd Jn nll .sorKftauQns for~er llt:'1 
~d , r.ins:i!ctKu•,1-. 

n,. A 1>~mc1oan.t tn ~ a,,.,"''-"' 1r.1nsad.imt may re ly tiµon: ~ c:tr:l"lffic;.!l(ioo or i ~lve p;)ruc,pMf in ., lower- tr!?!' 
~~red tr.1 ,u;;11,~tior> that I t b !It.It IJIO~ r(I, d('ba!mc-trtunder apl)11@ bcl'?Q1t, Cltl'l.mcd, "$1.GpcrlO.?d, lnelJgU:lle-. 



u, ~lo11(1111llv a.,dudccf from covered transactiorts:, unBS it knows- tliar the CErtific:nion is. error,eou;.. A 
p.;ttlclpanJ may ~tk-1hs mc!hod -and frccrucncy by whTch Tt-determtnes tl;1e etfcih'ility of iu prio~ats.. Ead'I 
p.a..."1:idp:un: t.Ny, but ,s no,t ro~u'frt.>d to. cht...-dt 1he" Lisi of Parties E,cdoded from fedora! Procur;,;rnent .lnd Non• 
procurErncmt P~rams. 

i6). Notlung c~talnecfln the Coregotng )11,111 lvt c_•,.ms1n,11cd to rt."QUi«: ~:.hmea, of .» !>'VSk"m of rccon:ls. io ord(Y 
to rE110er lo good faitf;t the a.-tt1fic:HM>f\ TfoqUlh.:d l,y 11',b cJ;,itJ~c- Tli<" llno.wh,•dg-e and infonnation of it partkfpanl 
Ts not requil'ed to e~ th.lr w"hicn is l'\Gl1'~IY ~od bV il prudt-'Ql Dl.!fXIO ;-i th("" ord;rQ,y course. o1 
OOSiness activity. 

17), F~t fot lt ~fJ>«\iom. _..uthorized under parar41h 5 of t:tiese Instructions, if ai p31tldP-!n1 In a «Nerod 
tnnsac.11on knOW111,tly N'llct1 fnto -.i lowt!f tier oovr.nd tra-n.sactJM with a ~An wtio is prop~d ;brdeb..ll,met11 

'UPd:1!'!1'" ~pi,1lt;i'Jb,lc CF'!\. SU'.f)f."1'1dcd, dabarred. ineligible-; or votunbrily exci'udcd from ,p.,1t1ap.,c1k,r\ ll'i thl1 
tran:sacttori, Ill .-.d.:1,UiOI"\ to other .rerrierf.e- available to the-~eder.il GO\lenim .. flt. tflP OPJWTO\PDI or ~JfC'ntV w1U1 
wJ'tieh lh11 l.ra,t!.actfo1\ 0(4;,ilwed 1~.Y purs,u~.av.f,it;>bk- rl.'1T!t<iic:., il'\dudir111 su,oc:rsioo end/or d~batrr4'!n.l. 

18). ~ffii;,lkl1r ~i'!rdjng Debarment. Suspens.on. tnell~bilrr, and VotutiCYy ( xd~1!,lr,n ... 1,0wtr l1tt Covc,tC'l 
Tan--..:ic~r. 
lhe- P~:wc:t,v,r In~ \il'(' oaaici~nt af!"il'ies, by.:SUbmissiot"i ofth~ ptopo5:.l) or .cantr~, th,,°'l-111\iJ/ It fhll' ll t 
pmtt,;pcits- 1-t. p~_nUy de.t£rred,. s1.15PendP.d,. ptQ;i~d {or dt>b"Jrntt1'~. dtd,lrtd llll'lhtWkt, ot vo(u1tblrltv 
e.r!udt.•tl f,l)ffl PJtllcipi.ltion in this- rr:msacaon by i'fr( f ed~I di!p..n:rnt;:01 fitt .-?en.c.v, 

0 .... Octo~ r 6...;'c...2_0_1_6 __ ~-----

"111'''""" . ,'11._ 'dr t"'::·:..! ;..;•ll=-%1='~--- --------------, , 

c»mri-..,v,.,...J:'.oolPro LLG 

11,,.,, O'!'_n_e_r _ _________________ _ 

C. C.ONiRACTWOfUC BOURS.AN.05AFEJY St.Al'il>AHOS ~q 
mi, COntract Work Hoi.tr,s .rnd .5.lfcl'v St,i-ndards AQ: \S r.odffied -at 110 USC 3701,. et seq. rhe ,\\Cl applies to a,.if1l .... 
Clll\lr-a.rt.l. 1>.-.d .-ubcoo,tr:,,:::; -n,,v,c,;,oo '3.t 11.Urt il"I p;):'f ~ lo,:,r-o. or U:JttJ:; from - tfie !~c-ckr.,ai l Govenuncnt.-• 40 us, 
l7tl,l(bJllJ(Sf{liJ).w,d •hJ~7),.2,9 (Ffl.5..,2(h). Ap,:iaies.to "COl'ltracts fl'I .tfl ;tri,Ol.mt ,~t'ff. W('.al~ l~n-$).00,0CO:-- •o ose 
3701,(b~3)1A)(n0. 
( 1}, Ovt'ttimc ~cmct1!:! - No Contr.mor- r,, subCon'ltd,.lt11 t;OOl~l,.'.li:if:: foir ;iny paf! of thE oontract wont wt11cn 

1utfv roQU'irt> or ihvolvie- (ho. cm~oyrf!iml Cll t:1bot ,•I"\" o r ,nci,dr.inTt:se sha•I rcqu~ o.r pennh. viv .!iu<lt tl1bar•, or 
m~;1hl, m -anY workwttk in which .he or .V'f! 1$ t'f\,pJoy~d Of\ , -uch lliOJt to work fo Excess of rany l'l<KlfS ~n ,,ud, 
wo,~k unte-"..s-st.Jch l.ibol'Cf or mc,.~h,.:ioll tN,CI\Jes contpe.nsatiol'\at a rate not less t.iun Of\f!-lit1~ o,, ..... •i-ttf til'rlQ. 
U,e b.l~c rat..: of pa,/ i<,r ~ll twut) wo,tl'd In «!XM.!. of forty ttours. iQ $Och worlw/ee,t", 

Ii), Violation: 1iabi6?y for unp."l1d W,1/5.1,.".),; hqPid.it.:rt rlamagcs • !n tt,e e¥ent uf ca11y v1oll1Tlm, ul lhc-d~use- wt tonh in 
p.ragraµh Al) of thtS Jo••rlll'!f\ fhc l;ornr:;;ctot c!nd .iny ~bCOl'lttaClPr fobp()m:ibll) c~fort: Shall ,oc 'fiabtc foe'- th~ 
unpaid wag-es. rn .Jddl11nn, )U-:h Contradoir .ind robeof'ltra~stial~ be-11.1.bl~ '" ,~ u nwl.'d sw,~ for ltQufda~ 
d:imiiJJftl,, Sueh ffquid;:ilcd damage ..sflalJ be «U1\fJA10-d W,~J, r(3pcd lo ('i!th lmtiviOtlal liborer Of'" mechanlr.... 
ind,.;GmJt w;itchmc-n and cuards, empbvl:'d l r1 vlol::.6o~ of tJic- c;1.-,1~c ,et forth 1r1 oaracr.iptt (lJ ot lh#o c.l.-ctK/f't, in 
IJie.stJn, d$10 roi 1t\Kn t;iJ~nd.lr dav °"' wmchwttt indrvldtJ.t1 w:.,s, rcQtJltlid or pcnnltted w wort 01 elWt of 
"'e. stantlard WUC"kwt.if!k t•f forty i\oun; wi:lhOIJt prtyment nf lhc. OV!:rtlml" wages req1.1i:red by the. dsuse- Y'"t fQ.-1ti 
in par;imDh (1t or thi!. section.. 

,:n wl)J~o!ciiOG tor unpatd Wi\fe.t and IIQ1,1.d.th.'\I d.!lmag1?$ .. The lWiTI"- in ti1P n;;rnF of ille .e~nte«} w,~1, urx,11 i~ 
own -;COOn or upon, wriltffl ~UC-A .o; an' authorized represe,mniVP- o, th•: Q1'p.'ITUTlen~ ot labor withhold r.­
a~ to be withhcld', from lJn'I mo·neys ~~ble oq ·aac(]UAl c.,i wo,k P'-'fformcd by the. Contraaoti o, 

:.uCU:mtraqor- uAdt:t .any-~ch contract or -;,,ry other F~de'r·.ll ronrr.--;J Wlril Inc s;;me prime C,omractotnoc .my 
o&N11 ,Cd~l!y.!17'.Jst:ed contiacL-Wl,j~c:t (o t he- Controct WOi".- H:1~ at10 Saf~h• Sb110;ltd..- Act. wf\ic;l't is' h~d by 
the same prime ccnux.:ot:.r,IJl:,b .1oMrm ~t m.iy be. detenttlood lo IJ.1t """°";.;,,v to -tt..fr ~,,.. lii.bifittes of such 
~r.ntr'a(.))i or- ~bO:l,1'1'.)C'.10,. 10, v..,p.-,Jd WOJ)eS. ;:ind, 1icnnd:ned d~ ..}.<IC r,ro~•~Nl .,, ll1~ '1 .. 1.!V -· fnrlh in 
paraC(ilpl1 f'2> ul 11,J,. WO.km, 



(ll).~\Jb.u11l1o•u Thit Contntc10f or ,::ubContrac:tor-shall ire;en in ilny s:ubcontr<CZS th.e- dawcs sa forttt +n 
parae.r~pi-.5-(iJ ,h,a11sh (4) uf thill ~icin;mrl .ii~• c;t;iu!ic r'CQ,,f.ing the su&Cont.racto!'l'to indUde l.hoc.cl.lusQ 
ll"l-1ny lQ'o'll'cr tier .svl:ttintracts.. rh e. fdlMe Cbri1JXtt111 .,,.,..11 tw tl""P.tm!it:11.c ro, a,m;,li:utct! bV a 11y wbCof!.ldtt.tor 

or ~e, 1r,..-·wtQ:>nu .taor Wilf1 lh<! claUS'eS.:;Set foob in P3ragsaphs (1} tiitoogh. (~f of this saction. 

j. PRIVACY ACT, 5 U.S,C SS2 
The. tobowir.g requirements ilPPl'f 'to o,e Cof\lf1'd0f 111.(1 it.> eu1 L'luyc1,:s (h~l .>1Jf1,M,~c, ;:111"¥ ,yA1.m1 of ,ucm<h 011 
behalf e>f the f::eder~I Go~(Mh,llt un,rJ(ft ;m'y contr:w.:t 
At).. lh~ Cootrad:or .)l'Jt"CtS lo l'tmivlv vt1tt\. inti ~ re> !he comol@oCI! of lo. t."IT1plovl!C:) Will\. the- iTitunna\iOfl 

restrtcnons and ot l,~ ;ipp,1k,,.bk• r ~ 1Jln:m\!n\) of u~ Pn~ Act o( .197~, 5 U.S,C. j 552a , Amo~ other lhinfi$c 
Ilic Conlractor aerces 10 obtair: the @xp«'!'S> cc,nseot of lhe. tederal 00Vert11T"tt•I t>~u,., the CtJ1111,::11~1m 01 •is 

?n!Dtovees operate r. .sys;rem..gf rer.ordi; on ~ h..ilf of 11\t> f(ICIM'AI G°OV(fmrf\(,flt , l h~ CO'ntr.fctO, lf/1114.'f'lll'ilM\ thlf 
the rcr.-urrcmC11ts ot the t'fiv.:;cv Att. lnd.uding the civil and cr1,,w1~ penalties r« -.iiolabon or tht,1 Aa. £JJply '" 
:Pow: indf"1dv:,ls-i"wJved, ~l!d that t;,ihmi to tornply with the-terms: ot tho Pnv.;cy Ao may result in ttrmina1tiorr 
of th~ underl'/lmt. cnnl r.li:;L 

t1l. fh1t t;c(\tr.'lctor ill"!JJ aP.~t:s to inetude: Viere requi"anents in e:adl subcO(ltract t.o ;.idminister -;;ny $1fUem <>1 
N<(OM~ tin bchal • of tfie. Fed era.I Government firwic.i!din who&!.oc-ln p.in:wil:h k?,dt-r.113'\!Sbl'letfU'"lll 

LO. fNERG'/CONSER\tATION REQ,UIR£MENTS, 11 U.S.C.. 6321 et seq. ~ 4'9CFllPanU 
The fontBC'lor agrees to '°"U'IV w jl tl mi'\d+itory ,t~t,-di!~ ;f\d PoJic;iQ!. rf!Ptil'.\f. to enc.rr,:y etfklC'f!CV wh~ i'rt" 

UJ111AltH:d ,~ ft\e ).t.-lt" l'fl(.lf'&'f Cl»\Saf\'atlon ,plan is:stJed 11'1 compliance. Witt, the foergy Poltqi ;ltld C~/UiOl'I At.I 

I.I, CW\H WATTR R£(1UIREMENTS, 33 ll.s.c.ns1 
(l), HT\!•t".onlractor agrees to c.omply -with ;;II .lpflliotoo. .s1,:ar,o1fard.$. ord~~ o: regu't.011011, 1$$1M,d r ur,t.u1r1·1 to (M 

I 00~! W1u:,. fo.llutioo Control Att. a amcmded, n V.S.t 1,.s1 e.t seq. 11he- concroc.t~f ~Sf~ U'i t'Cf')Otl e:.,i.n 
viotatroo 10 !.he Pun:fiaser and unde~nds antJ ae,eH rka-t tt11! Purd~ wm. J11 tuin. ,wor1 t!.ilth 'vio~tion ~ 
roqulmd to theo pproprt:>tc EPA At-s,0t,.-I Office. 

(l), n" f"..ontr.u:&O" al!.o ae,ccn o fndode these requ:ir!'ffl!..Drs iri eadl rubcu11•,,u m,.1~ h Wf,ol"' ot ' " »~ I lf,nt1 
F®\'(\1f .1ffi:1tant.,e fun d:;, 

Sl. Ctf.AffALR, 42.U.S.C. 74metseg., tOCfJIJ 15.6.1 &49 ~~j,s-
{1).,The Contract«- iltr..ees to r.ompfy w11N All ,tppllt.llJc .srnnddrtb, orders or re£u:tations i!.rued pu:r3t1;am: ro ti\e 

Cbin Air Act, as ame('lded, 42 US.C. -ff- 140] "t )CO The Qxt\r.'t"or l!Jrl'<?S to ~on ei.'Ch yiolmion to the 
Puteh3SC:r -'ltd Utlde<Stitn& llnd .l!,'T~ l1;4l mw P1,1tdrn>Cf will) m tvm1 rcuon coctt -Ao1atioo as ret:tolrcd W 

<"SISUTC nobllcation to appropriab! ftedet.11 ,1,:,•,1ty t'l•d 01"1 <iw,rupl"i;J\tl EP.A ~ t:ion.il Office 
(2)_ The Eonrracror ;alt,o il,Vet.'S to,ndudc th~ f~u11f:omCnLS In each .subcontract finan::!''t! f'l"f whon> or in fl.ll'T wit:t1 

F-mtrat funds.. 

U. RECYOED PRODUrn, Cl.O.S.C.-6962. 40 CfR Part2A7, ~thlc Or~r-.12:173" 

"ftHo-vcrod M•<erlals-· The C.Onti:actor 3gJeeS to com pkt whh .11• rhr ,-q_u;rwM-l'lll,- ot s,v,ru~,, ,,001 ,it m, R•• i:Q1ifr.(l 
{~111100 ;.ind Rec~ Act (RCRA). as·amended (47 u .s.c.. 6'J62J, ind\J'diriP. bv• rot U/1'11(cc.l to u,~ tce,uJow,y 
provtSlnns of ;SO Cf lt P.m ?,.117. •'1d. Ex«;ulwo Ortlur 12873 • ..as Oley apply 10 t~ Qrocu~ t of the ltemoi, d~,ltv<" 
In SUl,part B of 40 CPR Port 247, 

111, SEISMIC '41'>,-, REQUlll(l\llENT$,4l.U.S,C. 7701 
Thi! Contractor ,agrees to enslJll t h.tt !l/1~ n\!W buO~h•J?. OC' -iidaJUoo to tin- u,,1~& buifding 1~ ar purdt~d w~ 

l iid1•rnl llmds wiil be desig:r,ed <md U)t'\Strutted irt.,,CCDrd:utce wi\h .Lfi1• wilh .JfJprOpri,"'1<" ".llti'fmit: ~ st:.in&rd!.. 
Tt!u.w: •,t,,,14.Jrd-, mtm be calri\r.JJerit to or elCCeed rbe. selsnuc s;tft'ty lav~i. in ine N~lioiml t:::af'tt~u"'II.._. tll\ortls 
f< cdilCJmn Prov.,,rn (NEHRP> re:.omrnM!ded pro·ii:;Iori c; for tM- d.evelor,mc:nt or .sciSmit rL>g1Jl.rtio~fot new bulldif'tei. 
and w,,11 ,::,erufy 10 cocn~i.;lo,t;t- In ti~ u,c«.c,,t rcqufrod by the! reSJJlation. Thc'Contraa:or .also a f rees. to el'l:Sllre th;11. ,'di 
work offlOrmcd \IT\ck-r 1),1~ co:nlr.ad including ~or~ 9ertorrned O'f ii subeontr.>ctor lJ- ffl comptkm~ wtth the 
.st:J-nd.r'ds tl!!!Cluin>d by NntflP .i,~ the ~'<ion of compflanCJ! b&ued on: thei proJ«c. 



1.5.. BUY AMEftSCA.tt£.QUIREf¥1(NlS · ,49 V.S..C. S323(j)&.09C.F..R.Part-6&1 
Buy Amenca· - The Contractor ~,. to ~ With 4.9 u.s,.c. .53:21,(j) ano 49 C.F.R. P~rt 661, Whkh provloc tho.n 
Federal fund,s rn;ry N)t bie ohl®)ted ut1k-.ss stcct, lrof), and IT)ilf\ut.K:tored l)(oducts used tn fecler.,lly fuoded projects: 
are produced In l ht t.lrriU.~ ~'ttlt~ vnl~ -U w'.irv'(?r ~bcl!'l1 ~nm~d by or ttie,product is-subject lo-a ,eeneral W'ilivcr,. 
Get'eral wa!Vt!('$ -are lr.sted i-n 49 C.F.R. 661.7~ .1nd iodude fin.al assembJy in the" United States for 1S passeng£r vans. 
.ind 1.5 p.U::MS;~r w~~,m,: prod~ by O,rysic,-Corporation, and rnicrocornpvter eqUlpment.al)d som,,,a,e_'Sep-arate 
requil'l!ITl~b-, for ro!Jing S!(ocil, 4!'8 set out -at 49 v.s,c_ S32.3{j)(2)(C) af'ld 49 C:FA 661..11. tRotting .stodt .n,ust be 
.w;emblcd irt tM UnfW.d sta~ s-and t'tave a 60 perc'er¢.dofTle.stic coritent. 

P.. hiddc-r or otferor must submit to 11,e. re<ip1et11 the ~O?r'tlpri:ite Buy Amc,riC"<Jn ocrtm"catkm (b'l"lnw) WTl.h ml biU!ii or 
t1fi~ on rerlcrally funded co,ntraru, exciept rho.w. ~bj"act ta a K\Ylet:11 wai\l~. ~ or olfei,s tt'la1 .art- not 

accump,Jlfied by a' completed Rw Am<>r"ic::iln tertiffcatfon must be ~leaed' as no:nrospon,s,ve. :fl'tis rcQUi~mentdO!S 
not app.ly iD lower Der subCc:mtractOt~ 

Cemficatiot) requirement for procu,~tof 1t.ed, ir°"'• or rna:oufac:tured ptoduds. 

Cerrifirui.e of CQmS,Uor~~ w,Jtt 49 V..S.C, SW(j)( lJ 

Tiu.,. bladw ◊J Ol(~rm- hereby c[.'rijfics that it wilf meet the. requ,rements or 49 u.s.c. 53730)(1.l :t."lct me. .ipp1ieabi,• 
regl.!lations fn 4£1 C.F.fc P..irt.66¼ 

o. ... Octo~er 6 2016 
l h ... ,4 I >oW>•"''" II ~ ll/..4a✓-l~;_ ___________ _ 

Com,,.oyNarnj oolPro LLC _____________ _ 
r""' Owner 

The 8)dder or Offero, hcr~by O!.-ufic:5 that it -cannol com_pfy "\Jrnlh the. requirements 'Of 49 l).S.C 5313(.!lll) a11d 4,q 

Cf.It. 661.5. b\lt Ir ...., quaViy fo, ,o ....-p!lo" .. ,.,...,,, w 49 U.S,C. 5323ij)f2)IA). 5323{j)(2)(8), or 53230){2)(0), 
.and d9 C.F.R. 661.7. 

0,,1te: -------------------------------

Signa.rure _____________________________ _ 

Qump;mvN.lm~ ----------------------------

nu~---

Certificationrequtrts"n~t for pT"OCUr\'mcJJt of buses, other rolling.Sb>ck.uid assodat.ed eqµ~t. 

CeftiFIC<1t• of CompCo,ia with <911.S.C. s;J:Q(i//2)/C}. 

Tt,e bidd~ tlf 0 1rlffortuereby certifies that 1t wm comptf With t~ ,c,,qw+tm-.-,1u .uf 49 u.s.c.. 53'23n)f2)(C) and th~ 
r~lJl.ltik>f~.ir:4.9 C.f.R. Par t,GG,1,11. 

o.v.e. October 6, 2016 

~~nature / ✓fl:.,)✓_:-}},'/. , ? u../4,._____ 
I 



eompanyNam• PoolPro LLC 

1,.,e Owner 

O!roficor. ofNon-Oimptlo= wilh-<9 u.s.c. 5323/il/2/l(J 

1)-..ebidde!r or Orfc.ruf l\tf:itb-,; ►c,t;tit's- IJ,at1t c.:Mob:omp~ w 1fl) mt, tt'q1J•nm1c11u ol 49 U.5,C.. S3Z3{r1(2>(q ilTld 49 
t.f .fl 061..ll, but. tfl-'lY 1.1.u;1tl(v for ~n exception Pl,.lrw..Tlr 10 49 tl.S..'C.. :;..!'13(f)(7t(A), 5323(iHl)(P./1 or- S323{iltlltD), 
,1P.d ~9 tra66l..7. 

o.,~ -----------------~ -----------.,.. 
-Sif'.frd'OJre ----- ----------=-~-~----------------

.,,./..,.. 
OOmpanyName _ _______ 7 ~~ ------------- -----

/ 
nue _____ ____ --,,_.r~---------------------

16. A.Y AM.£illCAR[QW~Me,rrso u • .s.c. J i60l.18and41CFR Part301..J0 
Fly ,America 'Req~h'erM"nt.-: 

The C.On~cror ~recs to oompiy with 4<) U.S.C. 40l18 {the "'f:ly Amc,1c-3"" .Act) tn..accoroance. with. d1e ~I 
SCMCb Admini:rtntfon's regu~1lions, t1,t 4l t;ft- Part 301· 10. which provide- thiit redplffl'!tS ;lOd wbrre6p1cnt:; oJ 
'f'!.deral fuMts ~t't\i Vililir Contractor.s- arE reg_Uired to ~ U,5, Fl.'is -.,i; rar,icn tor U.5 Govetnffl<'>...nt~t!.ll1t'l'I! 
intet'(13tiooal ;ilr tmllel .inJ. tran:;portatiori ot- their p~sol'!al elfi.-cv,.. or property. to U'le. ext,ern suet, -scrvl~ •~ 
ava.ilabl, .- Uf'l!Hi mvct by f~n .air carrier- i!- a m..ttt!f' of n~•v~ as -dC'ffned by ttie Ry Af'f'eri'ro' Act. n ,, 
Conuacror sh:iU ~-ub,(,11, 1r .:i rotfNel'l air i;:arrier- was osed • .,,, ovp,otukltcr-n"r-titication « memorandum aooqumt-lv 
Cllplainfng w hy sMllce. tr( .:, U.S. fl o1F,-tlr (':.Jrricr was not avaita~e- or wh~ It w:.~ rn..~ry l o use-a h ircign .1r- L<m if>f 
.ir.d 9'!a11. tn any evem, ~ldo A ti~rtlfkat<' ot rom;ilQl'lce. witl'l U-.c f:lv Alnl'rk.a r,:qu~~~ The, Coruactor 
.lRTout. to 1-nd vdo U'>" - n(>quir@r'•!Htl~ uf lhis .:.crtipn f"n .llJ ;ub contr..'CU- th;Jr Mol'y ln'w'INe m"ttrrmio'<:Je! 'Oir 

tr.1.m:portatioo, 

1-7. ~~GO 'PREFERENCE REQ.UIREMENTS • 4' U.S.C. U41 and 46 CFR .P'art..3:Sl. 

01'1,.o Prelcrenc;e - Use of Unit~ $L'ltt'l'1 J:t.,g VC!SR'I> - T'1~ C::ontractor ~s,·et:1.: 11. C'O u.sc pl'lVilU:,'1,-~ United 
St.ut-s.-r-l~IS cofTl mctcial vessels-to sh,p ar tie,1,u 50 pefCC'J1l or the gJOSS-1lln~ (c.ompu1:ei.t sep.JraccJv tor d!V bul\­
c.:.rYl~I':\, dry CU'EC line~ and' t:in.Jaers) 11,v~. wtie,,cvar ,flipping .inv c,qutpnw.nl, Ol-'feli:tt, or m mmoditie;: 
pti.~uao! td dw uftdl'!i'l\"insront:raci: to the extem ~,,ct\ ~-he.ls: Jrc W.rilable;;t faJr alld reasortable ra!e< ;or Un!r~ 
St.it~g_ comme,ol!I \lt'$Stb,; b. m fum b.h wftmn 20 workin£ d.Jy\ followJnis tM- ch.Ht. of loadJni f«-shiprneti~ 
i.,ri"£fnali-ng within th!" Un;ted '.Sl,m:s- or wfthin 30 wocfclng_ days fof.loWln«, cne: dtlh..' of lcad'mg for .snipq,ents 
o,li')n,Hlne outsid.e: the Urfrtf!:d St:ne:s.. ;i l~ b~ m,py ot a ra:Utd.-.. ot"-bo.ird"' 00t!Jrr~, octoan bill-<)f -~ ing.ln English 
for l!:'lch ,:hipmcnt of cargo d~!bed. ' " U1c: pr.wdint. paragraph to ihe. Owl4nn oiN<1tiotr.1I Clrgo •. CN,fice. ol Ma~t 
Dr:~ lopffl(.."nt. Maritim~ AdmlrllSlr lUon,. WashTr,gton, DC 10590 af'd l;t) U\r J:TA 1f!'cipiert1 ( throeJ&b the t.ontrattor In 
1~ W!>u cl a .sobeo111raao(s bffl-0Hldit1g,) c. to 1nch.11te the2 requi~nts tn ail ,11.))ct>rHraeb ~ Dl,JTSUant to 
1hl( , amr.1~'1. when -the sut?c:intraa r!'lilv lnv<me the \ ranspon: of pqufpmt:nt. (tUilM.fi~ 01 oommoditie.s bv oa;ari 
Vt!.))CI 

,a, fERMINATJO.N-49 U.$.~ "Pain: 13 

a._ T"rn'rJatioo ror CQnvenietla!' (Gen~:,! v,ovl~on) The (Redplent> ffi"'I ~~!~ me: cootnct. in wnoae or n, part.. 
ilt ;rr,y tJh'IC. by 'written notice ;o thP-Cbp.tt:Jc;tOI' when it ~ in the Govemmao1's bl-1;1 ln1crne The Con·uactpr sl'lill bE­
~ •d IU- costs. indudil'!i contr.xr dt))C'"OUI costs, and p,-oflt oo wodt ~rfafml-d .JP to the time- of termination. tti., 
Cont1;1ctor ffl,.I• pl'cmpdv .suNl"l1tits ierm it1,iUt.m ~ Im co lRedp4eot) to be pafd the Co+"1171)c1or) If the Qmcactor fOC'i 

NIY oror>trty in Its oosse~on bf'fonfrl'ne. t.c lhe (ftctipien~). lht! Conlr=ia,or will .... tctJvflt fOf' c.hc same, ¾nd dtspo.s-1:: of 
It In tho m,1r,na,r lhc tReoJ)E/\Q direas.. 



~ 1 ermnratioo for- Oer.'lu:lt ,{arc.-,d, or Cause.I (Gener.ti Ptovi~) if th'!' Conmaor does- AGC dol'Yer ~pplie:. Tn 
-alX'Ord..nce. with th~ ccmlr.lct d.::!Krery ~Ule,, or, if the tuntrad is for .servlce£. the: Cbnt.r.:ictur faii> to perform ln 
the q,.a.nJ'Klr t::lfl(!(I ro, in the c-o111:ract,. or .Jfth~ Com-r.ac:toc tails to c:omply with ;any oth'c, p,·muicms of the coritJact, 
ltil:' (Re¢1p1enQ m1y l~ittE- th.i:; conuao fflr ffcf.rult T~nnrr1atio11 WJJ ~ ~ff«\Cld by .servin_g_ -a notict" of 
tennirmoon nfl the. Contra a or setUntt rOl'th the manner- in whfch th'f Contractor ls- fn defaulL The. CD~or wHI 
only be paid thd c:ontr.ict oricec for supplld.•dt-.lM:rcrl ~ncJ i!o.:eptiid, "" SeotoCe$ tl'ffomtfd in acwrd_arrce wtM ffl• 
manner ot pe:rfonminoc kl lcrth iri the amtr.,ct... 

tt it is raur tletecm-:-ne,,d by the (Reof>le-.nt►thal the Ulntraaor l'Vid ""' (!11<.'Usatilu rasoo toe- not performlt\r?, r.1rfh" 6 • 
.s,trike, fire, ar ilood,. c.ven~ \t\lJl\rch ,,,t not U,,c,hull of a, :ire b~f,11<1 U-,ccontrol oitf!e. Contract.or, flli· (Ft.t:ci~L 
:irter >tlthig up a new dt-lllf\'rV ot pldformat1re r.rltRdUI~. ~'( ..allow the Ccmtctc:ror ,n c:omll)Ue: wo~14 or fieat the 
~t'ITlll'l.i_liott as a tertt'\IMUun ~ c:onve:ni~c.e. 

&:. Opporfunity t.o U!1,.- (Pe11W Provislonj The (RH:1~1('1'111 rn i~sofe. Otsaedo" rt\J.V, tt' the. case of a ti!f:mina1k)n for 
Oru1i1c>, or defauft, ;'ll#OW d1& Contra:tDr- t.m-appl'tj"' 1:t\.C'ly short -oen<id" of tfme.J ,n whw:h 10 OP'!! theaefect. In .svt.h 
:::ase. t~ rwoHcc- or ~;l.l.lo11 ~II ,c.uw the- tirr4!: r,,er1od 1n wb,rh wre is pemiittai -100 ttt '1t.., ~pra,~cf•ne 
LPnditlou~ 

If Conttn\:l(,r fails lD remedy 111 (l\rclc,lvnO's:-satimctlon che t>r•.~••t\ .u Ol't.aiult of arw ol Ot+' ~,1im1'S.. coven;,.nu-1 or 
COt'!d!tlon> of this C.Onmct Nnhtn [b.,n ClO.) days) ;,ITT::, ftre.1•;ix .bv C.OOtnctor of w-nuen n·oVR: tr-om IRedpTen1) 
~I ting roro, jflg,, natu<e uf said b.-19:h or d~butr,, (fC'(le,,picntt sh"a.JL haw tnn. t1gh1 \c, t~mma.te-the Comract wl1ho1.1, 
•'1V tutth~ obtfg;JtlOfl lD Contractor. A11v OJc;h \crtmlnation for default sholl f\bt i ii any W"f opier3tto: \O Dlt'Cludc 
(RM:fpie.n!) from 2fsu pu1-s1.iint; ;.Ill ~v.ail.ib)e re~dl~ ltAaiF\St Contrattnr .lr,IJ •b -,uu,'ti(:j ror s:aid breach or defm1h. 

d. W.i~t.'f ot Remedies- for•1v BrE!lKt! in the e\lf:!flt rhnt (Reo)liem:J elc;o.s to w:s1ow It$ r\.!mcdies for .any btett.h b, 
tol"\tr.Jctor of •nv c:ovena,n, ten,, or r.-oncJffian of this Co(,t~tt. wet, waiver by (Rec1p1enO Jt-Mll not limii.tRecipieru)', 
i"Cmcdlc:i: fo, u·r,,y .SUOt"Cedin& brcAd-, of,..,,., Ot'Of-Ss1ry u\JtEr fe.m, i::n111.:Mn1 j oc;on.:fl!10n o r 'ft:us Lont:r..ct.-

, . l'!rmination for Def.llllt (Supplies-.,nd ~ 1W!\l) If the Contrac.101 t"JII~ m dMlvcr n,p'p(fes ono perfosrr, tt,a- services 
Within 11ic dtfl'e spceiik<d ir, this contraa or ,1'1'/ c:,itt-nsiC#i or if ,,-e Coi1tr.Jdo, faifs. to comply Wjlh .my olJ\~ 
tirovis;ons of th,is C0fl1rnct', th2 (Recipiie,1~~ ,,,,y tttrmTnate 1hts cotni.1ci. rw .ichrult. The Otec..91~t1rj ;,1,;,)I 1l!mlinatl) 

t,t( deliwring m the> <;on,r.aaor ,a Notice.of ftrmlnation specif>r11gHw !hd.1,1rc ot the ctetaulL Uh: r..cm1rador wHI only 
be.I pilid th~ contr.3apntl.' forsuppOe delivcrud vnd acceptea, c,rs('flltc..•• µt.Jformed in•.a~wf\t1 Ow mw,ner 
or prri".>rm.i,u:-e .set (o,-d, in thb-contt.aCL 

1r, nit,,. t.eminatioo f01 f-;i •hm, lo tUltfll COrnfl':ICti ~bll~1ltio~, itti de•ern1,11ed o,.,, ihe ContractorVJrd no1 .,, ti-.-1.it,ll 
~ 11;1-\U ~.,d obl~tklos of 11'1.- parttl?~ sf-tall be- U\H $".lfrw:"' .-~,t tte- «!rmir,auon 1\11" bH'n & 1.1~ for the dlnvct•lttNtC­
'Ot Che l°tectple1t. 

1 T~rminanon ro, Qcfo,.d!. (Trao.sporr.;1110,, S"tYit.1!5'> It the 1..onrr.tctor tAu, to p;d,:- up ;he Wff\ll!odiu~ or to pem>rm 
l ht:- ~wlta, luchld.11,i clt..'lM.-ry ,erv.c:e-., WIU'll11 the time .specifiPd If'! H1ls. tontract or ~riy f;)if(lnsfon or if the 
~tractor1cils to «M"nJliY witttcmy other p1uvl~!i-ol this-contract, the (~Qrnentt maytcm\lnaIe1h~_ront.rattfDf 
der.lUll ttto lReci'pie1n) ,,11.,U 1esmin:ite. bt oem,,,,m~ t() the--Concraacw ,1 N1'Hji,;c ot Tt'J'TTlination ~fylni:: th~ 
n.atur• ol d!!faUJt Th~..tun1r11aor-wrn on,V be p.,1d ti)• i:ont.ract pri~fu, ~ ' ~""' V\'tforml?d in accordril"/011'-With the 
m·at1ner uf P'"'rlotrmnce $et font. II'\ 'this co-ntr.ict __ 

If \his contr.1t.~ 1~ tcrminated' wh/1~ 1M f.ontrnctor inas. ~~$ion ot fteopie.nt ~~ tl-tc. Contr.iaor <Iii.Ill, uoon 
direcriOf' of lh~ tRe,:ipient), rmJtl'ct and preserve 1kt rood,:. \1nt11•su1TV1detvd tn \h< flecipkrn or ,u. l&'nt. lno 
coo·tra1:tor ~ad (Reciprent) t;h;irl .~._._ on payment io• 1hl' p~ervation .t1d prtirC'rt10n :ii good.~ ,-~ l.vre to aa,ee oo 
an amoont WUI berbolved u111J11r llt(IDisuute d.;~ 



11, afif!" ~TnJl'ion fo1 fatkl re tu fulfilt CPnU'ilCt oblis;moM, tt is- dctermmC'td dlM rhf' (!Mtr.1C1ot"WM not t1l ct,'61utl, 
the-a rights ·and oh~~non;_ of ml! pi>rt.lc-s ~,alt be OieS3me:as if the termi.t;,a.tiotl ~ beeq •~fu!" this ttmy1.mlttntx 
afthe (ReciP•MO-

g, tc.rmin;.:tiM for i!'.of'wmer-q of Ocl.iult--(Cost-..1'(oe: C~tracts) The (Rttipierir) maytamlnare thl~ CQr.UarJ, n, "'"'Ii 
portion of rt, by serving.a n oute 0t ~ rmlol!flhn rtn 1l1eConlT.J;tor, Tnc n.o\icc.shaU .sta~ whemt!i" the 1Prm1<1;0 1011 K 
for convethtnt~ of the (Rctip;eiit) o r for U!E: default cf thl .. ~tNlt.;l;ut, If ltM: tt'NTif'l<Jlion js for ddauft tht' notice: 
, 11.11 ~te the m3nna- in which the C-.onrr.xi·or J,,H f.rllea 10 perform the requireme.ms of the µJOC'act. Th, 
W nlr.~br shan a«ounr Jor uffY proper~ if'I lts pq~cm _,a;d for from rfur,ds r«eived from the (RedplenO, or 
;,ropeny -supplied to lhc t.on1r-,cto, bv the (Recipient). tf the. term'll)JOM 1$ fuf-d1•r..'lu!r. -ti-flt {f'cdp:i(!PtJ' rrttt'i ful the. 
fee,. ff (i½ ccntracr pro.,,id~ ror a foe, .to be- paid 1m. Contract« In propoctlo,n lo lht v-JI\Jc, if a riv~ of work pc.rfcrrnt'd 
Up to 1ht tJm<' tlf H!ITT11t1abort. The!:ontro)Q:fC sh;t11 Ol'Ut1l1)UV submfl lb Wlm!nabon claim co the tReOplem:) .and the 
vames sh.all oego(i;,re tt\e tcrmi"alioo 2LtJtment to be piih1 the 0:>ntrJW:Jt>r 

d t l,ou,m,fr~tio,. Tu lor thecanvenia:iao of the IR'~P!{•11tl. t>,,. Qinu.ictor shall be tiaid its cootract do--.A-Out costs. 
wd a iH..- If th< C()l:i•~ DrO\lided tor i:ayment of a f~ 11'1 propol11t>n to th~ Wtii t,,: pe,fom'tt.-d "A. fo the time oi 
1 E!f1'TI4 n iii t IOI\. 

~ cft€r-4Mns :i Mtloo. of ttsm•in.1tion lor bel'a,ult,. tt'IE (fteipuet\t f l'.!l'l\•1n11-11c. tht l•titr Con1.ract0r has.in f!XC\lSabk 
n> ... a!.:'m i,ir out p;1rforrnine.. $Och as s:.rikEJ fire. ffood, e.v(!tHJt wnkh ;ifftf•M iht' fli1llt of and iarc beyoOO the- COl"lllol -:l 
th• \.o,:i1rat.1Ur,. thv (kedpie.t"1·t11 v.tv- wh>'1'1: u tJ1tf1rw w,1A -.ci,f,,1,.1,.1,. nqy ;,,!lbw ~ e O:i:nttiCtorto COf\tiPIJe: work,. c,, 

tll!.lt lfil' t('J'~M.IUtm as ;a trmrnrration for conw.meou_ 

1..9. BR£ACHES ANO OCSPUTf ttfSOLUTION r-49 (.fR Part 1.8 

Dj$potes ~ Di;o,.,n,es. •risme Tl. the, pc!'liorm;111a,, or I hit Contr;.q wftir:ti 'il!f' not f"C':iOlved by.l-'r~r111e11L ur Uw p:.rtl,­
sl').ill ba. de-el-ri\!CI In Writfne. by the a uthol'QJ'd rep~nil!w "' Caopmjtivtt tdu~ Services ExEcUti\fe Oirectoc. 
fhl• d.1•0•,1,1r, ~11.iu ~ Hnal and cot1clusiw Amie.!!. whhltt ft,;,, (19)] d.lys from the Gall! m" P-"'~)lt. oi its t'opy,. 1.hP 
Contr.,cm, n'lfll~ or otnef'W\Se. furriishes .:i Wf(t t'P.tt 1•Pfw&I to U\,, t.neculive DITT."Ctor of C.ooperctive Educ::,.lantif 
Sl"f¥l{P$, 111 conmd,00 With ~y such appeaJ. 1hf'I C.Omnmr,, 1;1'1.1/I !,t.· 11ftortll!d an OJJPortunity to 'oe. lleiitd attd to 
Mtc,, ev1d,,., .. ,:c rn ~1.1pport .,, ju- p.::ar;ftiof\.- th<'- t.f~..,11 of -ttlc- tJiecutiolle Oircctor~ II OC bindit'$_ Uporf t h e Cort'tU'lict'c.r 
311d tt-,: Ciorlenictcir shall abide by the. doostort. 

Performance Ou:r11'1£ OiHWte" Unkt.» oth«wise directed by Cooperzu~ E<!Ut:llt~ Scrviocs, Cpntrac:t):tr- shult 
continue- perform;.nce urtJ,r 1t,b. ConlraCt WhilemaUers in dJspuw vf:bElne,f'e'ia.l!YPd 

O.iaJms tor Oam;«gf.'S -Shoukf ~ rhi,- p,an-y, liJ tr,c Gontratt sutter injury o< ctamaP.f to {'6.k,11 or urop.trtV ht-cause o.f 
,my d rt or emission of ~ wrtv ut 01 .mv o/ t'lfs empk>yeesa i3!,.Mt'i or uthc-n fn1 wf\a5e. .acu h\- t!i ~atty liobta a 
(l.;;i,n fof d'.tm.i~ thecrcfl'Jf~ i,,h.,.H be mndc in writirc \:3 .sud', plnw J.hlffy wo+,11, • rt-.,soprulr.t ttlT!~ ~her 1hte first 
nllscrYancr of such ToJurv or d•m;,g.a. 

R<t~ies • Vnle!"Ji t&IS r:m1tr~ pr'O','idits ott.e,,v,ise,. aO ct.alms,. c:01.11'\ren:l,litrt"t, d'!.WJuieli ;.nd n~E'( matters tn 

a ,uetion- bm~,.n the, eoop,e,a,i.,c. EauortiOl\a.i ScrviOC$ ,ind th•• rtnnlt.!Ctrn ;jtli,Siutt u u l ur u, 1t:bli11l'f, t,u tl11, 
1N"'CC.W,,Ul'lt or its breach WIW ~ di'Od,.-J bv- .arbitration i~ !.he. parties rriuw:;ny il;tp"'!t', u, IJ1 o court Qr rompa,ent 
Ju,i~'IIP.11 ~~ti1..11 lht!. Stat,;,, In which the Goo~ndvc r.ductfio~I Si-M~ AS ME-mbers and P:artidpatmg Entit.mt 
b.kic.111::111 

.!Di kfolts 'llnd .Remed;a; • The d '!Jties a.net oblf~-:rions-impo..~ hy the Conlr.li:t OocumcnlS and !.he rfgn!!i.and remed'I~ 

<Mll~b1e hcreti{1der-.sb.Jll Ltt !n "9ddruoo to :and not..: limitation, of iJ rfV d1mtt, obfie;;l,lfore,,. rig):lb ,.Jnd ,-emedf.!$ 
o,tl'erw.-. fml1()5ed Of aVililable by blw. No .,a.Ion o r f.nlurc lo -act by tile Cocpu-.,,olte-, f"duo.ti,o,u.1 SC:Mtff. it. 
Membess.ahd P311kjpating£ntities,o,Contraa0t's:11JII oons:tltute-.i walvtr of any right 01 duty afford<td :.nyotfhNn 
under 'the Cortl,-..ct, nor ,-1:i-.1 .anv -such action of ranu~ to ~ c.~i'l'itrt ~n .ipprtJVi!i df or acquiescen'c:e rn arw 
b~:ich t•"'tt'.t.1otit.'r, n,cxot:s.sm.v be~edfi~Jly J$1~ti inwririn"&,.-



ll. F£D£RAl CHANGES 
f'.tdenl Changn • C.Ontrattor shall a t aO times comply wilt\ .t!I ~PLll!c;:tblc: ft«'r;i!I A1m~cy ,«t;Ulatiof1~. pofici~ 
p,o~UN•\ ~d· d.irca~ indudfrtg withoUt limlC'ltlt.itt ChO!.t' IIJ.I~ d,t<,c:Ny or by rcr~a.- in ,he M.mc-r AgreCSQ('f,C 
betWi.'ei Cl3 Member,- H?deraJ Agency and W. a, Jttcy n~v bu ;i1t1t."'1dl-'O or oromu~ from time- to time-durinJ 
11\tr ltttn or t11iJ.oomract. Contractc<r's f.t!h..1,e to so e:ompfy 1rwlt 1,4,lr-'!ltit u1·~., rrr.JlcriaJ brrach cl this cori"tratt 

~ PATENT A"ID lt1GlllS It, DATll-37 Oll -,4111 s ·4,cFR hrtslll-d1' 
t:0N11<ACTS INVOLVING El<PER1M9'Ml, fl1V$0PM!mAl..O~ AESEA!\01 WOR>,'., 

A. Rig~ 111: Oara - The- follfJW•'11$ rcqulft...'1l)lmtS. 3P,pfV to uch contraa. invoMrrg e:itP"• 1m•imll, rleVftl(JpmCn1u) 01 

r(!Si!at'[j) Wcwk: 

(1) n,e, \1'11'1'1 ".sul:,;cn data* .used rn tttts d:iUS1t 11,~1·, NO,rdOO ,n,om,otfon, wflet.h~r or not copyrighted, dut is 

tteliw.red or speciJk-d toob,,(l'.,1l~•red U'"dEr'thE- contract: l'h~ ~nTl tndUd~ &r.lphic Of pf;.tnri;;I decr,nc-'ritMt in m~ 
such asdrc,wings or phmqir;mM; ,~in m ~OOlitaticJns-pr-ref.rted per.(omu.nCI'!' Qt" .il.'►,en,w,,,. d()(lirnJ,'flt!; mad,ir,e, 
f0fl11$: sudi as punched ca'l'U$', ~tt\'l it r.,pc, or c:ompurer memory printoutx; .ano lnfonn:.tKM"t r•ri111n<N1 tn c;~p,~n" 
t11emocy. Wrr~kl"• include, but .ire r,ot lim11~ci t(I: a,rnpllt('r -.ofr~l't', et1:gihcerit1g dr.,wJogs and .issod;iU!'d IISt.,'i, 
;:perjTiab<WI.S. st1nn.1rrb, process sheets.- manu:.(s. •~chnic,1 t◄•rxiru. c:.,W!ox tWT' identificatlord: . .and n&ted 
iriJomµHon, ltw tc.-m, •suoJ..-a data" does. not tncQlde fil'l':lfrCl.1\ l'l•puf"\.{, c.v..1 anatv:.~ and ..similar infuan~o11 
incident.lfto a,r.1,-..,0 ,ldmini,t:rc,ition. 

{J:) Th't'. fnllowmg resttf:::t10ClS ll{IP'v (a~l su.bJ<.-rtd.rl.:f Or.it produ~ iif tt'le pedormal\U orth~ conrra,1 to Wh1i.t, tm 
AlWCbm!S1t tm been added: 

('a) flic.epl for 1t\ UV(fl !ntumaJ use. the Putc.h.a:;.e or.Contl:lct:or may n'!ll publl•,r; Of rtprodo~ sutift-,:1 rfoa irt Wf\~,;­
or in pa.rt~ or it,-a~ nl.lrm(:':r r.r (~ nor may the P\,J:tflaseror Col'il!".ldot ,11,111'\0f'ito otli~ to 00 ,:o., with.out tit 
written mruent of l:&P Rm,·1 •I Go119,11mer1t, until such time as the federnt (,ovoml'l'10nt M,I~ tm~" ""h"'r rek:!.a.sed oi­

.approvt-d die ~a~ of :WGh ~H.1 11'\ 1.hit ptJbtic:: this restriction 011 ouhlit::ll..•10, huwt..'Vct. due.:> ,,ot .iootv 10 Ullt" 
cnn'rr.':>c:t wff.h :," :ie>JOot>u,:.. ,,.._tirutio-,:. 

(b) In ao:-0nfa11ce. wm, 4!:J C.F',.R. 4' 1.8,3-C .>nd 49 C.f .R. § i9 . .36, U,e f-edi!r.ll GO\J-e:r'hl'nl!llt n-t.l-,vr.$"11 ,o,r,.llv tr~e, i,on• 
~t.hJ.ffl'( omJ irrcvoca~ hceme co l'CPfmlu~. oub~'1,i or othctWise use.- af'ld to iltitll0tl1P oUi""'' h.1 IMJ, ID' 
11f"1!dl:r;;,;j Ci0Y1.:mmcn1 pul"l)a!,es,." "ilf\Y su.bjt.>rl tbia or- c:c>i1Vrit.hi d~bed fo subK--alons-(2)(b:)l .mO t1)(U)1 nr do1, 
dsuse be&ow. As u,:-("d ir, the Previou.s-SE'tltence, "for.f~~lJI Go11emmcnt fNlrpo~~st fflCiJns 1.151! only ior. \ht> tltz'!'Cl 

putpo~e:-. n,t UH, ~<'"ml Govcrnmcn~ W,lhou! th•• cqpyrlr,N b\11!'\f!l''s conseci:r.. tbe ~raJ Goi;erm•em rmw n~ 
~d 115 I tdC1"Q.I JfCJ:os(-. ~ .in)( Other pa,w, 

1.. Auv )llbj(,g dtlliJ developed Undef" fba:t crtl'ltf'Xt vA,Nl'ler o, nol.,, copyright has been 'tlbta,ned; :and 

Z. /\Jlv ril<h15 of copyright ~urtha<ell bV lhe Purtm;or oc ContrdCUJ< u<i(lg ~e<t;,.I o<<itt><1Cl' 1n ""1ol• or;., aatt 
omvidea oy fl A. 

, c) Wf'leo♦..oc-,;it .At,ency award:;. feder.ll assisa.nuifortf'Jlr-,e11mc,,tat dovulc-Pff\eotal, or resarch worfl;, 11 lit ~oml 
~cy's ga,ernl 11,1,..,11iur1 \0 increase uarc;port!tioo knowtl!dQe 1JYJll;1blo 1(1 U1eptlblic..rnfhe-r than le restrict the: 
bin-,efits ~uJtlng from t~ WMk \o, ~artici-p.ants- iI.l dial worL 1 her~r~ tmle» R-ck.<ntJ Agu,ey d£"lemrines 
oOlerwise.. lhe rtlrd'l.l$t:r cu1d. u~ Com.r.ia.or performing expcrimen~I~ dcvclopmc11tai~ ouesearct, wndc. riequin>d b'f 
the. undarlyin.1-contraa-to Whk.Jtilib t',tmchment ls added ~ to petTnit F"e~l,Ag("OCY to rnake..avaibbie to the. 
pLIDli'c, either hdetal AgHiey'~ !iQl!n.Se-i'1 the- copyright to 3r'JY subjed ·fb1:, dcvt-_lapf.'d i'l tht- co_lin.t> of that w,nmct 
or 11 copy oi t he subject deta fin1 prod\A.-d VOdw the Cllfftri:lct for wtuct, a ool>Yfl8hl 1115 not ~n obblit1f!d. If the 
e!<per'imenbl, de~m,..,1~1. or r~h work. Yfflich is the ,uh~ of thc11nd..,·liyinsf i;nntr;,~1 is not t:cmpJetied itt, 
any ,a.son w11;il)oc,v,1r. ~11 d.ita J:1e;ve:looed ,mder.1hat con~c:1 4l't.ill br.oomc..svbject da01 as defii1ed fll1 .wll:lledio~ 
Col ol this- dai.tie -'1d sha~I o~ ICt!!!"Nert.id ,l) Jhc F-rd'crnl Government m~v ttit••cl Thl> wb\.l.-c:tior, rel. how~.- does 



r,ot -;ip-ply ui cdapta.tions-of ;iutt>,ri.t~ ~ r,roc,,Sirig t<qt>lPmcrit or proe,.ms for the f'u:rc.haser or Conmraor'$-USC 
wtKr...e COstS-at'E fin.;.nced In wt\a~ or In p3lt Wl\h f-(ldtra:I as:;;Tstanc;(' providl:'d bv Ft-de:ral Agencv1oc t('atl!iJ):i)itltiiCl'I' 

capital prqifccts.._ 

(;:I) Ur.le~ pro~IC!d b:v .st-,t,; t.w,,, VDOf'I "tQVost by ffltl Fc.dCr.JI GovcmT'l'Jlo?Ot; the: PUIO)~ .and the Contri!ctor 
agree- to indemnify, SliVe, nnd hold h~rmtes~ 1_r.c. F-~d,:ral GC'\fl:'mf'{ler,\. Its otfi0:n. agents:, al'd1 anpJoVl"es acbll.i. 
within the. scope ot their- officl.-il dvU<..-s ~In-st ~nv !~ ~lily. lndt.N.tlng a:il>1S and mcpenses-. re.suiting from any willful 
or lntentlon...l \t~itfk>n bythc: Purci't.Jsc: or Cont.rad.or o, proprietary ri~ copyrigfn.s~ Of' rfgllt. Of Frivacy, ari.wtg 

out of U,e, pub.JIC.Stion. trotJ~tioo. reproduction. delivery, use, o r dispositiort ot arrv data fumfshed ul'!det 1~t 
COf"ltract. Neht)er the Purch.w;r nnr the C-.tmt~ctor ,shalt be ~irerl to indemnify the Federal Go.,emment for any 
,¥Jch ti'.ibITTty ,>ri!iir« o-1.1t of the wrongful .tct af ;;ay emplpyt••· u•llt jol, °' ~nb u, du• R.-dt•~J Govt-mm'!m.. 

~~) fl'Ofhtnj), o::,nl,,ilned Tn this dause. o,, ri&hls tn di,c., ,~II m1ply., 11,Q•o•,r \<1 U,('. tt;'ljcr.11 GOV(""m<)t!l url(k,r -<i!rlY 
p -;JrP!li o• lJt' tof\WUl'O JS. • lfecting. the !Cope of -3n'f ltCEmf' or Otf\Of '1Aht (l1h~ ,w a;.i111~ to the Fcd~rltl 
G\'.Wt',fTIITid'll u ndef .;uw pal!!nt. 

(f) tkita 'developed tty -t~ Pur~e1' or Contr..-aor. and financed «1tirely withOlrt using f edeti!I assimn~ pr<Mdt!d 
bV U!e- f"-ede,r;J Government ch;.;1 h.ns be-en 1noorpar.'it.ed fnt<> wmtt nquir-cd by \he underlying w ntr..tt in which th~ 
Att.dchmC11l has- been added is e=empt fromlhe. r£>Q.u.ll'tfl\11r,lt.. t\( ~b~•~ Lb}, ld, ;iM hf) o f this-d.a1J;Se. wcwklc~ 
:th:ii lht-'"Purch.-,.-.r or Conrr.:iaor kfontme"$th.at d3t:a ,,,. Vffit1nc •t tf\e- t,me. of Ge!l,,tcry (}(U\~ ,~ntl ,iJ wark. 

tsl Unless Federa~ Agency ~ne,- oth,•,v,t1)t. v,u COO'\Qctor ~~ees. to include the!.e ro'.!Quiranents irt uc.h 
subccmt:ract tor e)(1)e,lmental1 d(-ve!of,,m\:111, 1, O, ro1.•o1rch work linancrd in, wh:oltt or ir: pan with federal 3SQSDno­
pro!fided bv r l'Ll t•r¥1 ti,,A:1•cv. 

(a) U:,t~tt,1• t',:d~r'11 G~mmern later ma1ke:;.a CO(lttllV dr..terml1u tfon in \lmt~ t~J)tc::11'icofthc C.Ont;aclbr.. 
~N\ (1,0,, a l;try,c btJSinen. ~maU btcines, st.:IJV goverrunCf'lt or sr.u.e-tn<trunlt'.ru.;,li(Y, loe..i.l _g(l'll~rtfn..im.,.nor,,ptotft 
organl:utlo'\ instn.lJl..iu,-1 or hlgtu•r ~UGttkm. individual, e-1.c.), the Purchc;1S:e;r .and tbtt C:Ot'\triaaor .aJtfeb. m f.ll«! d-. 
M't'nSarv--ac6ons to prowle-, through Fcd:er':'11 Aeenc:y, mose ti.£:hc; in thatTm,crition due the. Fede.-aJ'Gove!'tttftt'.r1 t ~ 

~.a,btsi 111 U.S. Ocpartm\'J\t of .Commcr"..e. regulations,. "Rir,tits lu trwretitlons >vt.tdtt by .No!'IJ"rqfir 0tJJi11"'4tatfons- ;wd 
Small Busfrie.$.$ Ftrms tJl'l:d~ GuvctnmcncG,anls, Comma.-. and Coo.Pefiltive Mreements/ n-C.f ,R. P.art 40L 

(At Th.- eo,,t~o, .abo acoe 10 lndudre tnes.E rcqu1rommt:. 1n ~ 1(h \1Jbcnn1raa frr r.;(pCl'im~ntal,. tle,vcr::1pmc.nc.1, 
at rt:M>,,rd, W()f'\ flnanad fn whole or in p:m with £~rtl TJS$iSt.1'1(:C, 

e-. P3L(ont ffitMs. The. fo41ow'f,ig requ.Jrem,nts "f;llllv tu ,·~h ro11tNct ~nvolvin,r,. experil'l\ellU.I. developmeruar, or 
r~urd'f Wt>rtc 

t!J Gener.al - If 3nv ArNention. 1m.pro,,,l-r;,, .. ,t-. or disco;;crv ts concci\ted or fht .!c:tu..ilV 1•ao(I01;,0 M prtu:tic:it: in ih r-­

cou,•,,- ol, q.- us,dcr- tile c.ontr.act ro 'Nhicb thl\. Au.l()m1e ·,1, hu~ l~•IJ't) .rf'ldcd. oind ;that im,eJ'IUOff, fmp«Mml~ 01 
dl.scoVi>:f'V' 15 Pwttent>61t- unat!r lhe l~.s ol tile United .St:.lteS of Am,"flro o,-.,ny fort'.1ft!l! <oumrt, tb1: Purd1~ and 
¢ontraoo, ~g11•v lu fok1.1 .:,~ necessary to provide 1m·medbte notKil ,mo A dc-rntrnl rt'por1 to lhc P.r!V at c 
hl~·e,111!' t.it'IUI ft!Cetal AgeJ'lcy is ulrfQlit~'I notified.. 

(2) Unll•~ the Fe-dt't.»1 Government later m;;Jte:s o ,ootnry ot'lem'linauun 111 'hril:ing, frrespective of the Co:i~rf 
~.;o,~ t.1 kf,ge. bw11,e-a, srr~I .basin~ "w'tc- government ot-$Ulte lm1:1 u,r~U,lit\'t 1/,c.,I g.D¥CJrmwf1l, nonprotit­
o r1tcn,tauon, lnsutuuon (I l'lie,tl•r 1?rl1rr,;;t1rm, mw,001,i;a,t)r the- l'urchaser 3tl i!t lhe Coru.r.,,cror lll&"t't (o r.ik~ d'iE­
f"tCce;;sarv ec:tJOl'h tt, ptnvidt.:, lfuocy,h fJ,Ga,al A@.t!nCV, th05e ngtru. In that 11Wl'r11~• dll!(" 1,ho- fi,.-der.J So~mment 2S­

Ge:icnii~1 In \t,S Dcparur.t'.f'ti-of ~rnme,-re t<:tcdl,~W1ttS, "ltiJiht:. to Inventions r,;,i'de hy Nonp,of110rs,:.n11a1m►~ :t111I 
~ll'lr.1J llvS7!l'""S fi"rms UnderSovemment G'nnB, \;onuic.t.:. .:ind Coop«!ratfvc Agtt'emems,." 37 c.kfLPMt 4t'1.. 

(3) ff•l' C0t1,1tnaor ; l,qi ilt'l,.Ces to •.nd®e It:\- r,.,quau.,rut."tlb. of 1h~ r..11:,.- in c-.lth $Ubconlrad · fol -0ut'f"•nts1tal,, 
~elopn,e,,r...f, of- t'f.SC!.Jrdi wo,tr lin;;,nC"(ld in whole er in, p.irt w,lb f ~•or.af ~1~~ 



13. Aca:ss. TO RECORDS ANO REPO~ 4.9'U.S,C.,S32S, 1.8 Cf-1' 18.36 (U & 49 crR•633..l.7 

1.. Wfler,e'thP Purcttastr is not.a S~te but a locaj i:ovc«•m~,111 lhl! OJntr.ct.or az,ee:s m ~1oide>m1t J.1,Lhi)ut, uw 
Coroptrol!e< G~neul or tht> Ur,it.o::-d States or any ofm"r ;,uttiorl!C!'d ri."pre!Se:ntativi?S atc.i!.'i.., ro any bonks, dowments. 
p;._pen-:Jf)d record,- of the-Contrxt-or whli:h ,11n.• dirt'rtfv P:CJT.lm:mt to thisat.ontraa ror .t)t~ pur~of ~e .1ud~ 
c,x;-,rmn;ilion), ~cerpu and mtfl:.QJ~ons. Contractor al$0 2grees, plll'SUMt tn 49 G.F-.Jl. 633...17 to provide the 
t;r,mtir..g ai.encv or h;,iuthotl;red ,cprcse.nt.al:iws indudir,g omv PMO Cor1cr.xio, .access to Contractor's record$ ~d 
consttuctlo,n s,.tes Pt.'ftilinfng to a m.JJOr ·c;splrJl Pf'QJ('-ct. deft1"1cd at 49 u_c;..c__ 53ID[;,)1. wtwch is ret~iv,n,:;. ff1-dercJ 
fma.ti<W a:s.=f1U711l0.' d'l,ough the orograms(ie">(ribed•l 4'1 tJ..S.C. 5307, 5309 or 531.t. 

2,. WIWJ•' t~c furcha,ser is; ;, St:it~~ ihe Ccin~or agrees ;a p<ov,de. the ?urt:h~. •~c ?J.Jf'tirie. a~ncy or its 
authorlled n,:pu.=.cnmti,.,cs,. Ebe com,n~ler Gcmer.l or t~ Untt:ed Stne; or any oftt.o1r A1tthorit,t:-rl rcpresmhitives 
ind\Jdiht,il f'\Y PMO Convacror.J<CcSS ro rhe C.otitt;ictor'.s records and constructio~.si1n ~11111/lr!IS to -~ m:;)jorc:apital 
oro}ect. d:eftncd at-.,9 U.5.C. S.302.f.all. wh,c.h h ~ !Vini$ 'fed•r;JI fin..nda1! ~l'la-, it.rm~ r~v p,Cil,rnms ricscribelf 
at A9 US,C !,307, 531)9 or S31l. 8y defiMUW"t1 ,'t n,:.)f,r rapit;il profecr. ~xdudes c.ontr.lds ttf h•~ ttuo, tt'ICI ,:imolffied 
acquisition rhrc,.;hold CUrreoUy setatSlOO,IJl')t), 

,. \.1/h.!re the- PtJtrh.lb1.'f cn!ers-into a iiegotl;ih'.£! 111t1.tud tor othei: tn~n a small pur~ °' undL-r ,lw- r.rmplrl'iNi 
acqu~ thr~ .i,uJ, ~.111 institution of hiehe-r ('doc,11ont 11 l,o.spit;il or o,hc,- 11on-prof1t org;,rul-'.ltfon :tr.cl 1$" ~hf-. 
t tA lluti"r,,t!rit or• sul>.gr.unee-of tt\(! HA Rwp,icnt in accord:a,x:e-wlth A.IJ- CJ- R'· l!M& Cootl'i!ctor agrees to providt 
the Pnrdr.ist>r,. FTA Mminisintor-, 1.N, Compt:roll~ General oi the. lJl'l tted SUte1 er .iny ot their duly authorized 
reP<""'°'''ltbti"~ Witt, -acc~s ro Jny l5oo1¢,_ doo.Jmcnts, p.1pers and J("(()rd uf 1hr tornr..ictor which are direcrlf 
J'l'\1rllnom la r.his.ccmiraa: for-the, porp0$tt1 of rrn1ici11g.a~~ elra!TliOJb.otu, .. Ha,p1, .. nd h.lnmi"Ptions.. 

4. Where .rn~ Purdtaset wt,ili! IS tht FTA fit!.dpicnt or a :SIJb-,grann-e of lht-c FTA Rt.'Opi.cntin ac:on:lanc:e. wlth 4!) 

l,I.S C SllS(at eo.ters,1nto a conlr.!M:f for a c;,ipt!'al proj"act or improv'-"""'"' (!it1fiMd ar ,19 U.S.C. 5302ja)l} rtimual't 
<>C ht-f" f~n ~m._;,otfti,;,o. blddlnfl.- Uu, ea .. •~r sk...JI rr~ke .:i\r.3jl.:iblc record.lo rf'l.n1(:d In lh~ eontroct. 1X1 the ~ct1 
the Scc:r~t.:1,v of Tra.o,:von.Mioo arid the- u')motrollcr Gt-ncral o:- a,w authorip,d Q~~ or ttmplc,vt.-e o; <>11l'I Qi th~.rn 
iorthe pu,poM!'I. afr.onri1.1ctme.2n ~udft ,nd ln\pt~"• 

s. The Coo tractor '!grees-to c>crmn -aoy of U,e foregotfls Pi)rtlcs lo r1:rxoducc by .any me-ans; Mliitsowor nr 1n oor,, 
~rerpts anlltranscrip1ions::a')'"r~bJy needed. 

6.. l'he Contractor ,1gre.cs lo m.r1ntai:n ell ~ recordt, tlQXIUntt and repe?IU required under this-..®ntr.:,o for s 
perio,J ol fK\I ll"U-Uian thrl?!e ye;m. ;itcr the .date. ol termTn.nioo 0.r-eiq,fr.iU011 of this. contract, ~pt in tlie. Mlet'IC' o( 
hlig.,llon or !>'l:'ttle.men,1 or d+lirni.: t1ri:.int from thc p.:rt'orma.nce-cf mt-. c;ontratt. in wtucn ase._Cantraictor .1t1re~ to 
mJir1~in Qmc: votil the. PtJrchat.t:r, 1he FrA Administ:ra1or, tbe. ComPtrdlc,;- Gcfll!n1I. or any of thEJr doly a1.uhot'in•1I 
repre,;e,narives-i. h~ disposed of :.a tr such Jlt!,2;tllof\. ~'Jk, daims.or £1:)'.00'ptfOM re>br•d thc,n;,io Refemv.e.49 alt" 
>8 39(ijlll~ 



Co'1tract 
Characteristics 

I ·State Gr.int.~ 

a. Coronets-

bclowSA.T 
($100,000) 

b. Cctn;,';Jcts 

• b<>vc 
$100,00Q/O,p.t-:.1 
P,ojects 

II Non Sta te. 

Grantees 

i.COrnr~ 
bt.40W SA.T 
($100,000) 
b~ Contracts-
~bove 
$100,000/0)pil-=i• 
Proj:er.ts 

So.urces of Authority, 
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N()f'~ rt,ow Non~ None NO!><! None 
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CO,rtp_etJWe. C()fltractor ilW:'lr(:I ¢r if (Otf\pc-\ttM:' comp;etiCive. CO'TlpQ\itivc 
aw.ard funde<! h'N3r'd a\Y",iffd ;,w-.in::I 

'""? 
,J,07/S'j()9/ 
$311 

lhose 
vcs' fmposed Yes Yes Yes Vos 

on non-
Yes' ..... .. , Yes VC< Vo 

Grantee 

""''""" <O 
Contractor 

PUASE NOTE THAr CO.V/PUANCE WITH FEDERAL ftEQUl/fCMC!flS WIU 6f STRICTI.Y ENFORCED BY THE STATE ANO 
FEDERAL GOVERNMENT. THEREFOM, ALL tt1NTRACTORS AND SUBCONmAC:TORS SHOULD BECOME FAMlUAR WITH 
THE SPEORC TERMS AND llEPORTtNG REQJJJRl,MtNIS OF ff.Df.RAt GOVERNMENT AS MAY .BE APPLJCAJJU TO FUNDS 
/tELA1lD TO 111/S CONTRACT. 

Contractor .. PoolPro LLC 

.SlgnKl8y: 

0•11lie Fausnaugh PW1tNO,M; ~'re_ ______ _,,,_ ______________ _ 

Tide; Owner 
October 6, 2016 



Form E-2 

Acceptance Cooperative Educational Services 
Supplemental Terms and Conditions to Comply 
With Federal Requirement for Federal Funded 
Proiects 

The Offer°' v,iil, nt.-cd to sign the st,r~n,c-:it below and provlde..s.en,e,cs copies of ttie -SUppfemental Tetm,~ 
and Conditions fot Fc.-dcral Funded PtoJ~r.s. Ir this form is- signed .i.nd $i.£1'l~ co~s are oot provided, 
bu•r, tt'!c Offcror will flot tie- clir,iblc to provide pn;ldu(ts and se~ to CES Mefflben. aod Pat,k:rJJ~1in:, 
fnlJUcs when the fund (Jou rec-is in whole or 1n p,ntt fonded by the F-ederal Gow-.rnmcnt. 

I oca:p,. the and h<Ne-provided copks ofth'I signer) c~r<Jf,cotJons for Suppl~nmJ retmt. ond ContfJtJons· 
u, Comply With Fede.l"o.l lU:qfli11tment for FedetoJ f:urKJM Projects }or RFP 201 t ,o,,_A • 

Julie Fausnaugh, Owner 



COOPERATIVE EDUCATIONAL SERVICES 

EXTENSION OF CONTRACT 
made by and between 

POOL PRO 
and 

Cooperative Educational Services 

Said Contract(s) being numbered: 

17-011AB-C121-ALL Fitness, Parks. Playground. Recn,alional Equipment and Related Items 

The existing Contract initially commenced on November 16, 2016 and will expire on November 16, 2018. The Term of 
Contract and Extension in 2017-011A RFP C provides the Contract may be extended annually for up to three (3) additional 
one (1) year terms by mutual written agreement through November 15, 2020. Cooperative Educational Services desires to 
extend the Contract for an additional term of one (1) year until November 16, 2019. Upon the signature of an authorized 
officer of the above named company or corporation, the Contract is hereby extended. 

This extension shall be subject to the same Terms and Conditions contained in the original Bid Document and in Contract 
Number 2017-011A RFP C 

PRICE ADJUSTMENTS 

A written request to CES for a price adjustment to this contract must in be accordance with the stated RFP terms, conditions 
and stipulations agreed upon at contract award. The request to adjust pricing shall include all documentation for consideration 
of approval. Upon CES approval, the documents shall be placed in the procurement file for audit purposes. Your request 
must be submitted prior to the yearly renewal date of the contract or at contract renewal. The price adjustments shall apply to 
all CES Members and Participating Entities. CES reserves the right to approve or disapprove such requests. 

COOPERATIVE EDUCATIONAL SERVICES 

Authorized Signature ~C~.__~) C \."-..(\__~} Date November 21 , 2018 

Contractor agrees to provide complete information of any del&~nd n products or price adjustments as allowed under 
headings (Discontinued ,..,.-c,uo .... s) and (New Technology and Price uction) of the RFP. 

Authorized Signatur ,£_----------,;,"'--:,....c:'.1--- ate / /- ;? ' -,A:::)/ r 
Printed Name ~_v->..£.....Gi,L-.-~N6 rjmfe ~f~---
NOTE: This Contract Extension should be received by 4:00 p.m. at the offices of CES on 

11116119 

ff you do not want to extend this Contract, please sign below and return this agreement. 

Discontinue: We desire to discontinue the contract effective 11/16/2018 

Authorized Signature Date 

" Vour Ne w !vfoxico Procurem e nt PJ1rrnc r S ince I 9 7 9 " 



 CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY) 

Month/Date/Year 

PRODUCER 
 
Insurnce Agent/Broker Name 
Insurnce Agent/Broker Street Address or P.O. Box 
Insurnce Agent/Broker City, State &  Zip Code 
Contact & Phone Number 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY 
AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AMEND, EXTEND OR ALTER THE 
COVERAGE AFFORDED BY THE POLICIES BELOW. 

INSURERS AFFORDING COVERAGE NAIC # 
INSURED 

 
Vendor Name 
Vendor Street Address or P.O. Box 
Vendor City, State & Zip Code 

INSURER A: Name of Insurance Company  Enter NAIC# 
INSURER B: Name of Insurance Company (if applicable) Enter NAIC# 

INSURER C: Name of Insurance Company (if applicable) Enter NAIC# 

INSURER D: Name of Insurance Company (if applicable) Enter NAIC# 

INSURER E: Name of Insurance Company (if applicable) Enter NAIC# 

COVERAGES 
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING 
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY 
PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH 
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

 
 TYPE OF INSURANCE POLICY NUMBER 

POLICY EFFECTIVE 
DATE (MM/DD/YY) 

POLICY EXPIRATION 
DATE (MM/DD/YY) 

LIMITS 

A  
GENERAL LIABILITY 

 COMMERICAL GENERAL LIABILITY 

 CLAIMS MADE    OCCUR 

       

       

GEN’L AGGREGATE LIMIT APPLIES PER: 

 POLICY  PROJECT  LOC 

Enter Policy # Enter Effective 
Date 

Enter Expiration 
Date 

EACH OCCURENCE $1,000,000 

DAMAGE TO RENTED 
PREMISES (Ea occurrence) $100,000 

MED EXP (Any one person) $5,000 

PERSONAL & ADV INJURY $1,000,000 

GENERAL AGGREGATE $2,000,000 

PRODUCTS - COMP/OP AGG $2,000,000 

      $      

A  
AUTOMOBILE LIABILITY 

 ANY AUTO 

 ALL OWNED AUTOS 

 SCHEDULED AUTOS 

 HIRED AUTOS 

 NON-OWNED AUTOS 

       

       

Enter Policy # Enter Effective 
Date 

Enter Expiration 
Date 

COMBINED SINGLE LIMIT 
(Each Occurrence) $1,000,000 

BODILY INJURY 
(Per person) $      

BODILY INJURY 
(Per accident) $      

PROPERTY DAMAGE 
(Per accident) $      

A  
GARAGE LIABILITY 

 ANY AUTO 

       

Enter Policy # (if 
required) 

Enter Effective 
Date 

Enter Expiration 
Date 

AUTO ONLY - EA ACCIDENT $1,000,000 

OTHER THAN 
AUTO ONLY: 

EA ACC $      

AGG $      

A  
EXCESS/UMBRELLA LIABILITY 

 OCCUR    CLAIMS MADE 
 

 DEDUCTIBLE 

 RETENTION   $Enter Amount 
 

Enter Policy # (if 
required) 

Enter Effective 
Date 

Enter Expiration 
Date 

EACH OCCURRENCE $1,000,000 
AGGREGATE $1,000,000

      $     

      $     

      $      

A  
WORKERS COMPENSATION AND 
EMPLOYERS’ LIABILITY 

ANY PROPRIETOR/PARTNER/EXECU-
TIVE OFFICER/MEMBER EXCLUDED? 
If yes, describe under 
SPECIAL PROVISIONS below 

Enter Policy # Enter Effective 
Date 

Enter Expiration 
Date 

WC STATU-
TORY LIMITS  

OTH-
ER 

 

E.L. EACH ACCIDENT $1,000,000 

E.L. DISEASE - EA EMPLOYEE $1,000,000 

E.L. DISEASE - POLICY LIMIT $1,000,000 

   
OTHER 

      
                              

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS 

      
 

CERTIFICATE HOLDER CANCELLATION
 

      
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 

EXPIRATION DATE THEREOF, THE INSURER AFFORDING COVERAGE WILL ENDEAVOR TO 

MAIL 30 DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT 

FAILURE TO DO SO SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE 

INSURER, ITS AGENTS OR REPRESENTATIVES. 

AUTHORIZED REPRESENTATIVE 

ACORD 25 (2001/08) © ACORD CORPORATION 1988

INSR 
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IMPORTANT 

 
If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement on this 
certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an 
endorsement. A statement on this certificate does not confer rights to the certificate holder in lieu of such 
endorsement(s). 

 

 

DISCLAIMER 

 

The Certificate of Insurance on the reverse side of this form does not constitute a contact between the issuing 
insurer(s), authorized representative or producer, and the certificate holder, nor does it affirmatively or negatively 
amend, extend or alter the coverage afforded by the policies listed thereon. 

 ACORD 25 (2001/08) 



POOLP-1 OP ID: MT 
ACORo··· CERTIFICATE OF LIABILITY INSURANCE I 

DATE (MM/DDIYYYY) 

~ 11/03/2017 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 
IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(les) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder In lieu of such endorsement(s). 

PRODUCER ~2~1~cT Cara Cress 
Cress Insurance Consultants 

~~gN~o Extl : 505-822-8114 I rti~ Nol: 505-822-0341 6101 Moon St. NE Suite 1000 
Albuquerque, NM 87111 
Cara Cress 

~il~~ss : ccress@cressinsuranee.com 

INSURER(S) AFFORDING COVERAGE NAIC # 

1NsuRER A, Westchester Fire Insurance 
INSURED Pool Pro LLC INSURER B: New Mexico Mutual Casualty 40627 

Rusty Fausnaugh 
INSURER c: Progressive Insurance Company 38628 

PO Box 19426 
INSURER o: Mountain States Mutual 18298 Albuquerque, NM 87119 
INSURER E: 

INSURER F : 

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN , THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS , 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES . LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

,,,..,..,~ 
'"'""" POLICY EFF POLICY EXP 

LIMITS LTR INSD WVD POLICY NUMBER [MMIDDIYYYY] [MMIDDIYYYY] 

D X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000 
,--

~ CLAIMS-MADE 0 OCCUR 
DAMAGE TO RENTED CPP0276770 08/01/2017 08/01/2018 PREMISES IEa occurrence) $ 300,000 

MED EXP (Anyone person) $ 5,000 -
PERSONAL & ADV INJURY $ 1,000,000 -

GEN'L AGGREGATE LIMIT APPLIES PER GENERAL AGGREGATE $ 2,000,000 R □ PRO- □ LOC PRODUCTS- COMP/OP AGG $ 2,000,000 POLICY JECT 

OTHER: $ 

AUTOMOBILE LIABILITY - fE~~~~~d~~tf'INGLE LIMIT $ 1,000,000 
C ANY AUTO 03868678-0 08/01/2017 08/01/2018 BODILY INJURY (Per person) $ - ALL OWNED X SCHEDULED BODILY INJURY (Per accident) $ - AUTOS _ AUTOS 

NON-OWNED PROPERTY DAMAGE $ HIRED AUTOS AUTOS [Per accident) - - $ 

UMBRELLA LIAB H OCCUR EACH OCCURRENCE $ ,--
EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

DED I I RETENTION$ $ 
WORKERS COMPENSATION XI ~f~TUTE I I OTH-
AND EMPLOYERS' LIABILITY ER 

Y IN 
B ANY PROPRIETOR/PARTNER/EXECUTIVE 

□ 
44320.114 08/01/2017 08/01/2018 E.L. EACH ACCIDENT $ 1,000,000 

OFFICER/MEMBER EXCLUDED? N/A 
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $ 1,000,000 
If yes, describe under 
DESCRIPTION OF OPERATIONS below E.L. DISEASE- POLICY LIMIT $ 1,000,000 

A Pollution G27111282 004 11/13/2016 11/13/2017 Pollution 1,000,000 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101 , Additional Remarks Schedule, may be attached Ir more space Is required) 

CERTIFICATE HOLDER CANCELLATION 

MISC EL 1 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

Cooperative Educational 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

Services 
4216 Balloon Park Rd NE AUTHORIZED REPRESENTATIVE 
Albuquerque, NM 87109 

µ~~ 
I 

© 1988-2014 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD 



City of Santa Fe Contract 
Services 

THIS AGREEMENT is made and entered into by and between the City of Santa Fe, herein after 
referred to as the ''City", and Pool Pro LLC, herein after referred to as the "Contractor." 

IT IS MUTUALLY AGREED BETWEEN fflE PARTIES: 

1. Definitions 
A. "Products and Services" refers to all products and services offered under this 

Agreement and the price for each. Product and service descriptions may be amended with the 
prior approval of the Agreement Administrator. New products and services shall not be added to 
the Products and Services Schedule. 

B. "Business Hours" means 8:00 a.m. to 5:00 p.m. Mountain Time. 

C. "You" and "your" refers to Pool Pro LLC. "We," "us" or "our" refers to the City 
and whose accounts are created under this Agreement. 

2. Scope of Work 

A. The Contractor shall perform the following work: Removal of existing poly pool 
liner and comprehensive replacement of the liner with a pool plaster system and all associated 
work at the Salvador Perez Recreation Building, 601 Alta Vista Street, Santa Fe, New Mexico, 
per Cooperative Educational Services Contract #17-0l IAB-CI2l-ALL and the Contractor's 
price proposal dated 10/07/2019 (Exhibit 1,8) attached hereto and incorporated herein. 

3. Compensation 

The City shall pay the Contractor based upon acceptance of completed work and as 
invoiced for each deliverable itemized in the Contractor's price proposal. 

The total compensation under this Agreement shall not exceed two hundred one thousand, two 
hundred forty five dollars and forty cents, ($201,245.40) inclusive of New Mexico gross receipts 
tax. 

4. Payment Provisions 

All payments under this Agreement are subject to the following provisions. 
A. Acceptance - In accordance with Section 13-1-158 NMSA 1978, the City 

shall determine if the product or services provided meet specifications. Until 
the products or services have been accepted in writing by the City, the City 
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5. Term 

shall not pay for any products or services. Unless otherwise agreed upon 
between the City and the Contractor, within thirty (30) days from the date 
the City receives written notice from the Contractor that payment is 
requested for services or within thirty (30) days from the receipt of products, 
the City shall issue a written certification (by letter or email) of complete or 
partial acceptance or rejection of the products or services. Unless the City 
gives notice of rejection within the specified time period, the products or 
services will be deemed to have been accepted. 

B. Payment of Invoice - Upon acceptance that the products or services have 
been received and accepted, payment shall be tendered to the Contractor 
within thirty (30) days after the date of invoice. After the thirtieth day from 
the date that written certification of acceptance is issued, late payment 
charges shall be paid on the unpaid balance due on the contract to the 
Contractor at the rate of 1.5 % per month. Contractor may submit invoices 
for payment no more frequently than monthly. Payment will be made to the 
Contractor's designated mailing address. Payment on each invoice shall be 
due within 30 days from the date of the acceptance of the invoice. The City 
agrees to pay in full the balance shown on each account's statement, by the 
due date shown on said statement. 

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED IN 
WRITING BY THE CITY. This Agreement shall begin on date approved by the City, and end on 
June 30, 2023. The City reserves the right to renew the contract on an annual basis by mutual 
Agreement not exceed a total of four years in accordance with NMSA 1978, §§ 13-1-150 through 
152. 

6. Default and Force Majeure 

The City reserves the right to cancel all or any part of any orders placed under this 
contract without cost to the City, if the Contractor fails to meet the provisions of this contract 
and, except as otherwise provided herein, to hold the Contractor liable for any excess cost 
occasioned by the City due to the Contractor's default. The Contractor shall not be liable for any 
excess costs if failure to perfonn the order arises out of causes beyond the control and without 
the fault or negligence of the Contractor; such causes include, but are not restricted to, acts of 
God or the public enemy, acts of the State or Federal Government, fires, floods, epidemics, 
quarantine restrictions, strikes, freight embargoes, unusually severe weather and defaults of sub­
contractors due to any of the above, unless the City shall detennine that the supplies or services 
to be furnished by the sub-contractor were obtainable from other sources in sufficient time to 
pennit the Contractor to meet the required delivery scheduled. The rights and remedies of the 
City provided in this paragraph shall not be exclusive and are in addition to any other rights now 
being provided by law or under this contract. 
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7. Termination 

A. Grounds. The City may terminate this Agreement for convenience or cause. The 
Contractor may only terminate this Agreement based upon the City's uncured, material breach of 
this Agreement. 

8. Notice; City Opportunity to Cure. 
1. Except as otherwise provided in Paragraphs 7 .A and l 7, the City shall give 

Contractor written notice of termination at least thirty (30) days prior to the intended date of 
termination. 

2. Contractor shall give City written notice oftennination at least thirty (30) 
days prior to the intended date of termination, which notice shall (i) identify all the City's 
material breaches of this Agreement upon which the tennination is based and (ii) state what the 
City must do to cure such material breaches. Contractor's notice oftennination shall only be 
effective (i) if the City does not cure all material breaches within the thirty (30) day notice period 
or (ii) in the case of material breaches that cannot be cured within thirty (30) days, the City does 
not, within the thirty (30) day notice period, notify the Contractor of its intent to cure and begin 
with due diligence to cure the material breach. 

3. Notwithstanding the foregoing, this Agreement may be terminated 
immediately upon written notice to the Contractor (i) if the Contractor becomes unable to 
perform the services contracted for, as determined by the City; (ii) if, during the term of this 
Agreement, the Contractor is suspended or debarred by the City; or (iii) the Agreement is 
tenninated pursuant to Paragraph l 7, "Appropriations", of this Agreement. 

C. Liability. Except as otherwise expressly allowed or provided under this 
Agreement, the City's sole liability upon termination shall be to pay for acceptable work 
performed prior to the Contractor's receipt or issuance of a notice of termination; provided, 
however, that a notice of termination shall not nullify or otherwise affect either party's liability 
for pre-termination defaults under or breaches of this Agreement. The Contractor shall submit an 
invoice for such work within thirty (30) days of receiving or sending the notice of termination. 
THIS PROVISION IS NOT EXCLUSIVE AND DOES NOT WAIVE THE CITY'S OTHER LEGAL 
RIGHTS AND REMEDIES CAUSED BY THE CONTRACTOR'S DEFAULT/BREACH OF THIS 
AGREEMENT. 

8. Amendment 

A. This Agreement shall not be altered, changed or amended except by instrument in 
writing executed by the parties hereto and all other required signatories. 

B. If the City proposes an amendment to the Agreement to unilaterally reduce 
funding due to budget or other considerations, the Contractor shall, within thirty (30) days of 
receipt of the proposed Amendment, have the option to terminate the Agreement, pursuant to the 
termination provisions as set forth in Paragraph 7 herein, or to agree to the reduced funding. 

9. Status of Contractor 

The Contractor, and Contractor's agents and employees, are independent Contractors for 
the City and are not employees of the City. The Contractor, and Contractor's agents and 
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employees, shaU not accrue leave, retirement, insurance, bonding, use of City vehicles, or any 
other benefits afforded to employees of the City as a result of this Agreement. The Contractor 
acknowledges that all sums received hereunder are personally reportable by the Contractor for 
income tax purposes, including without limitation, self-employment tax and business income tax. 
The Contractor agrees not to purport to bind the City unless the Contractor has written authority 
to do so, and then only within the strict limits of that authority. 

10. Assignment 

The Contractor shall not assign or transfer any interest in this Agreement or assign any 
claims for money due or to become due under this Agreement without the prior written approval 
of the City. 

11. Subcontracting 

The Contractor shall not subcontract any portion of the services to be performed under 
this Agreement without the prior written approval of the City. No such subcontract shall relieve 
the primary Contractor from its obligations and liabi1ities under this Agreement, nor shall any 
subcontract obligate direct payment from the City. 

12. Non-Collusion 

In signing this Agreement, the Contractor/Contractor certifies the Contractor/Contractor 
has not, either directly or indirectly, entered into action in restraint of free competitive bidding in 
connection with this offer submitted to the City. 

13. Inspection of Plant 

The City may inspect, at any reasonable time during Contractor's regular business hours 
and upon prior written notice, the Contractor's plant or place of business, or any subcontractor's 
plant or place ofbusiness, which is related to the performance of this contract. 

14. Commercial Warranty 

The Contractor agrees that the tangible personal property or services furnished under this 
Agreement shall be covered by the most favorable commercial warranties the Contractor gives to 
any customer for such tangible personal property or services, and that the rights and remedies 
provided herein shall extend to the City and are in addition to and do not limit any rights 
afforded to the City by any other clause of this order. Contractor agrees not to disclaim 
warranties of fitness for a particular purpose or merchantability. 

15. Condition of Proposed Items 

Where tangible personal property is a part of this Agreement, all proposed items are to be 
NEW and of most current production, unless otherwise specified. 
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16. Records and Audit 

During the term of this Agreement and for three years thereafter, the Contractor shall 
maintain detailed records pertaining to the services rendered and products delivered. These 
records shall be subject to inspection by the City, the State Auditor and other appropriate state 
and federal authorities. The City shall have the right to audit billings both before and after 
payment. Payment under this Agreement shall not foreclose the right of the City to recover 
excessive or illegal payments. 

17. Appropriations 

The terms of this Agreement, and any orders placed under it, are contingent upon 
sufficient appropriations and authorization being made by the City Council for the perfonnance 
of this Agreement. If sufficient appropriations and authorization are not made by the legislature, 
this Agreement, and any orders placed under it, shall terminate upon written notice being given 
by the City to the Contractor. The City's decision as to whether sufficient appropriations are 
available shall be accepted by the Contractor and shall be final. If the City proposes an 
amendment to the Agreement to unilaterally reduce funding, the Contractor shall have the option 
to terminate the Agreement or to agree to the reduced funding, within thirty (30) days of receipt 
of the proposed amendment. 

18. Release 

The Contractor, upon final payment of the amount due under this Agreement, releases the 
City, its officers and employees, from all liabilities, claims and obligations whatsoever arising 
from or under this Agreement. The Contractor agrees not to purport to bind the City, unless the 
Contractor has express written authority to do so, and then only within the strict limits of that 
authority. 

19. Confidentiality 

Any confidential information provided to or developed by the Contractor in the performance of 
this Agreement shall be kept confidential and shall not be made available to any individual or 
organization by the Contractor without prior written approval by the City. 

20. Conflict of Interest 

A. The Contractor represents and warrants that it presently has no interest and, 
during the term of this Agreement, shall not acquire any interest, direct or indirect, which 

would conflict in any manner or degree with the performance or services required under the 
Agreement. The Contractor shall comply with any applicable provisions of the New Mexico 
Governmental Conduct Act and the New Mexico Financial Disclosures Act. 

8. The Contractor further represents and warrants that it has complied with, and, 
during the term of this Agreement, will continue to comply with, and that this Agreement 
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complies with all applicable provisions of the Governmental Conduct Act, Chapter 10, Article 16 
NMSA 1978. 

C. Contractor's representations and warranties in Paragraphs A and B of this 
Paragraph are material representations of fact upon which the City relied when this Agreement 
was entered into by the parties. Contractor shall provide immediate written notice to the City if, 
at any time during the term of this Agreement, Contractor learns that Contractor's 
representations and warranties in Paragraphs A and B of this Paragraph 20 were erroneous on the 
effective date of this Agreement or have become erroneous by reason of new or changed 
circumstances. If it is later determined that Contractor's representations and warranties in 
Paragraphs A and B of this Paragraph 20 were erroneous on the effective date of this Agreement 
or have become erroneous by reason of new or changed circumstances, in addition to other 
remedies available to the City and notwithstanding anything in the Agreement to the contrary, 
the City may immediately terminate the Agreement. 

D. All terms defined in the Governmental Conduct Act have the same meaning in 
this section. 

21. Approval of Contractor Representative(s) 

The City reserves the right to require a change in Contractor representative(s) if the 
assigned representative(s) are not, in the opinion of the City, adequately serving the needs of the 
City. 

22. Scope of Agreement; Merger 

This Agreement incorporates all the agreements, covenants, and understandings between 
the parties hereto concerning the subject matter hereof, and all such covenants, agreements and 
understandings have been merged into this written Agreement. No prior agreements or 
understandings, verbal or otherwise, of the parties or their agents shall be valid or enforceable 
unless embodied in this Agreement. 

23. Notice 

The Procurement Code, Sections 13-1-28 through 13-1-199 NMSA 1978, imposes ci vii 
and criminal penalties for its violation. In addition, the New Mexico criminal statutes impose 
felony penalties for bribes, gratuities and kickbacks. 

24. Equal Opportunity Compliance 

The Contractor agrees to abide by all federal and state laws, and local Ordinances, 
pertaining to equal employment opportunity. In accordance with all such laws, rules, and 
regulations, the Contractor agrees to assure that no person in the United States shall on the 
grounds of race, religion, color, national origin, ancestry, sex, age, physical or mental handicap, 
or serious medical condition, spousal affiliation, sexual orientation or gender identity, be 
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excluded from employment with or participation in, be denied the benefits of, or be otherwise 
subjected to discrimination under any program or activity performed under this Agreement. If 
Contractor is found not to be in compliance with these requirements during the life of this 
Agreement, Contractor agrees to take appropriate steps to correct these deficiencies. 

25. Indemnification 

The Contractor shall hold the City and its employees harmless and shall indemnify the 
City and its employees against any and all claims, suits, actions, liabilities and costs of any kind, 
including attorney's fees for personal injury or damage to property arising from the acts or 
omissions of the Contractor, its agents, officers, employees or subcontractors. The Contractor 
shall not be liable for any injury or damage as a result of any negligent act or omission 
committed by the City, its officers or employees. 

26. New Mexico Tort Claims Act 

Any liability incurred by the City of Santa Fe in connection with this Agreement is subject 
to the inununities and limitations of the New Mexico Tort Claims Act, Section41-4-l, et. seq. 
NMSA 1978, as amended. The City and its ''public employees" as defined in the New Mexico Tort 
Claims Act, do not waive sovereign inununity, do not waive any defense and do not waive any 
limitation ofliability pursuant to law. No provision in this Agreement modifies or waives any 
provision of the New Mexico Tort Claims Act. 

27. Applicable Law 

The laws of the State of New Mexico shall govern this Agreement, without giving effect 
to its choice of law provisions. Venue sha1l be proper only in a New Mexico court of competent 
jurisdiction in accordance with NMSA 1978, § 38-3-1 (G). By execution of this Agreement, 
Contractor acknowledges and agrees to the jurisdiction of the courts of the State of New Mexico 
over any and all lawsuits arising under or out of any term of this Agreement. 

28. Limitation of Liability 

The Contractor's liability to the City, for any cause whatsoever shall be limited to the 
purchase price paid to the Contractor for the products and services that are the subject of the 
City's, claim. The foregoing limitation does not apply to paragraph 25 of this Agreement or to 
damages resulting from personal injury caused by the Contractor's negligence. 

29. Incorporation by Reference and Precedence 

If this Agreement has been procured pursuant to a request for proposals, this Agreement 
is derived from (I) the request for proposal, (including any written clarifications to the request 
for proposals and any City response to questions); (2) the Contractor's best and final offer; and 
(3) the Contractor's response to the request for proposals. 

Page 7 ofl3 



In the event of a dispute under this Agreement, applicable documents will be referred to 
for the purpose of clarification or for additional detail in the following order of precedence: (I) 
amendments to the Agreement in reverse chronological order; (2) the Agreement, including the 
scope of work and an terms and conditions thereof; (3) the request for proposals, including 
attachments thereto and written responses to questions and written clarifications; (4) the 
Contractor's best and final offer if such has been made and accepted by the City; and (S) the 
Contractor's response to the request for proposals. 

30. Workers' Compensation 

The Contractor agrees to comply with state laws and rules applicable to workers' 
compensation benefits for its employees. lfthe Contractor fails to comply with the Workers' 
Compensation Act and applicable rules when required to do so, this Agreement may be 
terminated by the City. 

3 I. Inspection 

If this contract is for the purchase of tangible personal property (goods), final inspection 
and acceptance shall be made at Destination. Tangible personal property rejected at Destination 
for non-conformance to specifications shall be removed at Contractor's risk and expense 
promptly after notice of rejection and shall not be allowable as billable items for payment. 

32. Inspection of Services 

If this contract is for the purchase of services, the following terms shall apply. 

A. Services, as used in this Article, include services performed, workmanship, and 
material furnished or utilized in the performance of services. 

B. The Contractor shall provide and maintain an inspection system acceptable to the 
City covering the services under this Agreement. Complete records of all inspection work 
performed by the Contractor shall be maintained and made available to the City and for as long 
thereafter as the Agreement requires. The City has the right to inspect and test all services 
contemplated under this Agreement to the extent practicable at all times and places during the 
tenn of the Agreement. The City shall perform inspections and tests in a manner that will not 
unduly delay or interfere with Contractor's performance. 

C. lfthe City performs inspections or tests on the premises of the Contractor or a 
subcontractor, the Contractor shall furnish, and shall require subcontractors to furnish, at no 
increase in contract price, all reasonable facilities and assistance for the safe and convenient 
performance of such inspections or tests. 

D. If any part of the services do not conform with the requirements of this Agreement, 
the City may require the Contractor to re-perform the services in conformity with the 
requirements of this Agreement at no increase in contract amount. When the defects in services 
cannot be corrected by re-performance, the City may: 

(I) require the Contractor to take necessary action(s) to ensure that future 
performance conforms to the requirements of this Agreement; and 

(2) reduce the contract price to reflect the reduced value of the services performed. 
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E. If the Contractor fails to promptly re-perform the services or to take the 
necessary action(s) to ensure future performance in conformity with the requirements of this 
Agreement, the City may: 

(l) by contract or otherwise, perform the services and charge to the Contractor any 
cost incurred by the City that is directly related to the performance of such service; or 

(2) terminate the contract for default. 

33. Insurance 

If the services contemplated under this Agreement will be performed on or in City 
facilities or property, Contractor shall maintain in force during the entire term of this Agreement, 
the following insurance coverage(s), naming the City as additional insured. 

A. Workers Compensation (including accident and disease coverage) at the statutory limit. 
Employers liability: $100,000. 

B. Comprehensive general liability (including endorsements providing broad form property 
damage, personal injury coverage and contractual assumption of liability for all liability the 
Contractor has assumed under this contract). Limits shall not be less than the following: 

a. Bodily injury: $1,000,000 per person /$1,000,000 per occurrence. 
b. Property damage or combined single limit coverage: $1,000,000. 
c. Automobile liability (including non-owned automobile coverage): $1,000,000. 
d. Umbrella: $1,000,000. 

C. Contractor shall maintain the above insurance for the term of this Agreement and name 
the City as an additional insured and provide for 30 days cancellation notice on any Certificate of 
Insurance form furnished by Contractor. Such certificate shall also specifically state the 
coverage provided under the policy is primary over any other valid and collectible insurance and 
provide a waiver of subrogation. 

34. Impracticality of Performance 

A party shall be excused from performance under this Agreement for any period that the 
party is prevented from performing as a result of an act of God, strike, war, civil disturbance, 
epidemic, or court order, provided that the party has prudently and promptly acted to take any 
and all steps that are within the party's control to ensure performance. Subject to this provision, 
such non-performance shall not be deemed a default or a ground for termination. 

35. Invalid Term or Condition 

If any term or condition of this Agreement shall be held invalid or unenforceable, the 
remainder of this Agreement shall not be affected and shall be valid and enforceable. 

36. Enforcement of Agreement 

A party's failure to require strict performance of any provision of this Agreement shall not 
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waive or diminish that party's right thereafter to demand strict compliance with that or any other 
provision. No waiver by a party of any of its rights under this Agreement shall be effective 
unless express and in writing, and no effective waiver by a party of any of its rights shall be 
effective to waive any other rights. 

3 7. Patent, Copyright and Trade Secret Indemnification 

A. The Contractor shall defend, at its own expense, the City against any claim that 
any product or service provided under this Agreement infringes any patent, copyright to 
trademark in the United States or Puerto Rico, and shall pay all costs, damages and attorneys' 
fees that a court finally awards as a result of any such claim. In addition, if any third party 
obtains a judgment against the City based upon Contractor's trade secret infringement relating to 
any product or services provided under this Agreement, the Contractor agrees to reimburse the 
City for all costs, attorneys' fees and amount of the judgment. To qualify for such defense and or 
payment, the City shall: 

i. give the Contractor prompt written notice within 48 hours 'of any claim; 
u. allow the Contractor to control the defense of settlement of the claim; and 
111. cooperate with the Contractor in a reasonable way to facilitate the defense or 
settlement of the claim. 
B. If any product or service becomes, or in the Contractor's opinion is likely to 

become the subject of a claim of infringement, the Contractor shall at its option and expense: 
i. provide the City the right to continue using the product or service and fully 

indemnify the City against all claims that may arise out of the City's use of the product or 
service; 

u. replace or modify the product or service so that it becomes non-infringing; or, 
111. accept the return of the product or service and refund an amount equal to the 

value of the returned product or service, less the unpaid portion of the purchase price and any 
other amounts, which are due to the Contractor. The Contractor's obligation will be void as to 
any product or service modified by the City to the extent such modification is the cause of the 
claim. 

38. Survival 

The Agreement paragraphs titled "Patent, Copyright, Trademark, and Trade Secret 
Indemnification; Indemnification; and Limit of Liability" shall survive the expiration of this 
Agreement. Software licenses, leases, maintenance and any other unexpired Agreements that 
were entered into under the terms and conditions of this Agreement shall survive this Agreement. 

39. Disclosure Regarding Responsibility 

A. Any prospective Contractor and any of its Principals who enter into a contract greater 
than sixty thousand dollars ($60,000.00) with any City for professional services, tangible 
personal property, services or construction agrees to disclose whether the Contractor, or any 
principal of the Contractor's company is presently debarred, suspended, proposed for debarment, 
or declared ineligible for award of contract by any federal entity, state agency or local public 
body. 
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B. Principal, for the purpose of this disclosure, means an officer, director, owner, partner, or 
a person having primary management or supervisory responsibilities within a business entity or 
related entities. 

C. The Contractor shall provide immediate written notice to the City if, at any time during 
the term of this Agreement, the Contractor learns that the Contractor's disclosure was at any time 
erroneous or became erroneous by reason of changed circumstances. 

D. A disclosure that any of the items in this requirement exist will not necessarily result in 
termination of this Agreement. However, the disclosure will be considered in the determination 
of the Contractor's responsibility and ability to perform under this Agreement. Failure of the 
Contractor to furnish a disclosure or provide additional information as requested will be grounds 
for immediate termination of this Agreement pursuant to the conditions set forth in Paragraph 7 
of this Agreement. 

E. Nothing contained in the foregoing shall be construed to require establishment of a 
system ofrecords in order to render, in good faith, the disclosure required by this document. The 
knowledge and information of a Contractor is not required to exceed that which is the normally 
possessed by a prudent person in the ordinary course of business dealings. 

F. The disclosure requirement provided is a material representation of fact upon which 
reliance was placed when making an award and is a continuing material representation of the 
facts during the term of this Agreement. If during the performance of the contract, the 
Contractor is indicted for or otherwise criminally or civilly charged by any government entity 
(federal, state or local) with commission of any offenses named in this document the Contractor 
must provide immediate written notice to the City. If it is later determined that the Contractor 
knowingly rendered an erroneous disclosure, in addition to other remedies available to the 
Government, the City may terminate the involved contract for cause. Still further the City may 
suspend or debar the Contractor from eligibility for future solicitations until such time as the 
matter is resolved to the satisfaction of the City. 

40. Suspension, Delay or Interruption of Work 
The City may, without cause, order the Contractor, in writing, to suspend, delay or 

interrupt the work in whole or in part for such period of time as the City may determine. The 
contract sum and contract time shall be adjusted for increases in cost and/or time associated with 
Contractor's compliance therewith. Upon receipt of such notice, Contractor shall leave the 
jobsite and any equipment in a safe condition prior to departing. Contractor must assert rights to 
additional compensation within thirty (30) days after suspension of work is lifted and return to 
work is authorized. Any compensation requested for which entitlement is granted and the 
contract sum adjusted, shall have profit included (for work completed) and for cost only (not 
profit) for Contractor costs incurred directly tied to the suspension itself and not otherwise 
covered by Contract remedy. Any change in Total Compensation must be reflected in an 
Amendment executed pursuant to Section 8 of this Agreement. 
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41. Notification 

Either party may give written notice to the other party in accordance with the tenns of 
this Paragraph. Any written notice required or permitted to be given hereunder shall be deemed 
to have been given on the date of delivery if delivered by personal service or hand delivery or 
three (3) business days after being mailed. 

To the City: City of Santa Fe 

P.O. Box 909 

Santa Fe, New Mexico 87504-909 

To the Contractor: Pool Pro LLC 

P.O. Box 19426 

Albuquerque, New Mexico 87119 

(505)328-7665 

Either party may change its representative or address above by written notice to the other 
in accordance with the tenns of this Paragraph. The carrier for mail delivery and notices shall be 
the agent of the sender. 

42. Su.ccession 

This Agreement shall extend to and be binding upon the successors and assigns of the 
parties. 

IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date of the 
signature by the required approval authorities below. 

CITY OF SANTA FE: 

DATE: __ ,,+-M--;{.,._11 __ _ 

/ 

( 

CONTRACTOR: 
POOLPROLLC 

--RUSSELL FAUSNAUGH, 
MANAGING MEMBER 

DATE: lp.-/3- L9 
CRS# 2-499252:11-6 
Registration # 19-00110959 
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ATTEST: 

APPROVED AS TO FORM: 

~SHERRY, CITY A(t//,2:/1,J 

APPROVED: 

Project.Org.Object 
RC l 832900K.3209980.572970 
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EXHIBIT 

I tB 
z pll6,A? 

J_> 
PO Box 1942b~· 
Albuquerque, NM 87119 
Tel: (505) 328-7665 Fax: (505) 466-5005 

October 7, 2019 

Denise Dominguez 
City of Santa Fe Recreation Section Manager Assistant 
601 Alta Vista St. Santa Fe NM 87505 

Re: Remove liner and re-plaster Salvador Perez Pool 
Pool 75' x 55' 3' to 10' deep with ramp in shallow end 

1 . Remove the existing liner from pool and haul off. Remove foam that is glued to the original 
pool walls and wet sand blast entire pool as needed to remove glue from the plaster surface. 
Remove the existing studs from the stainless steel gutter where the liner was attached and grind 
down spot welds that are not removed with the bolts. 

$22,690.43 
Note: Polish marks or swirls will be visible on the area of the gutter where the bolts are 
removed. 

2. Strip off all of the existing plaster down to the original pool shell or original coat of plaster as 
needed. 

$36,948.18 
Note: This will only be necessary if there are multiple layers of plaster or if the plaster under the 
liner is compromised. Once the liner is removed the plaster can be assessed. 

3. Install seven 12" wide racing lanes and 14 targets with 2 x 2 black non-skid tile. A 4" wide 
deep water mark will be installed across the pool at the 5' depth as per code. 

$24,108.00 
Note: Do to the stainless steel gutter the top half of the target will not be instatled and will look 
like the existing targets. 

4. Remove the existing railing on the ramp and reinstall after tile is complete. Brown out the 
floor, top of ramp walls and down the face of the walls as needed to install 2 x 2" non-skid white 
tile on the entryway of the pool ramp and down 3' below water level on the entry ramp. Tile the 
top of ramp walls and install bullnose tile on outer edges and tile each side of the walls below 
top tile down 6". 

$18,224.50 



Note: The current railing is anchored to the top of ramp walls with screws. If new anchors have 
to be installed or additional railing work is needed to reinstall rails it will be charged at a time 
and material basis. 

5. Saw cut below the existing gutter and chip down plaster 4 to 6" as needed to install new 
plaster. Prep and bond coat pool and plaster entire pool with SunStone Quartz White 
Background plaster 

$66,256.00 
Note: Once the pool is plastered, the customer is responsible for filling the pool with water, 
starting up the pool equipment, brushing down the new pool plaster for 7 days. Maintaining the 
pool temperature below 70 degrees F for two weeks. 

6. Provide start up chemicals including calcium chloride, sequestering agent, and plaster 
protectant based on volume of pool. 

7. Allowance for unforeseen conditions or exclusions below. 

8. Bond 

9. Tax (approximate) 

10. CES Fee @ 1.25% 
Total 

This price includes: 

$ 1,874.00 

$10,000.00 

$ 4,150.00 

$14,509.78 

$ 2,484.51 
$201,245.40 

• The removal of 500 square feet of loose plaster and lane tile. It is possible that there may be 
large areas of loose plaster and lane tile. It is unlikely but possible that the majority of the 
plaster and lane tile on the entire pool could be loose and would have to be removed. 

This price does not include: 
• The removal of plaster over 500 square feet is not included in this price. Once the liner 

and foam lining has been removed the existing pool plaster can be inspected for loose 
plaster and tile. 

• Filling in of old lights, wall steps, floor retums or other penetrations that may be hidden 
by the liner. 

• Large cracks, if any, in the pool that will need to be sealed and waterproofed before 
plaster. 

• Expansion joints that may need to be tiled and caulked 
• Brushing of the pool 

Note: The last few pools that we have removed liners from have had very few problems. Most 
just have small areas of loose plaster. 



PoolPro's Santa Fe Business License is 19-00110959. 
PoolPro's New Mexico CRS number is 2-499252-00-6. 

Based on the notice to proceed, we anticipate the start date of December 30, 2019, with the 
anticipated schedule of completion of the end of February 2020. 

Attached please find the COi for the City. 

Thank you for the opportunity to participate in your project. Please call if you have any 
questions. Respectfully submitted, Russell Fausnaugh Managing Member 
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CITY OF SANTA FE OTHER METHOD PROCUREMENT CHECKLIST  
 

Contractor Name:  PoolPro LLC 
 
Procurement Title:  Amendment No. 1: Salvador Perez Recreation Building Pool Liner Replacement 
 
Other Methods: State Price Agreement  Cooperative  Sole Source  Exempt  Other ___________________ 
 
Department Requesting/Staff Member: Parks and Recreation, Denise Dominguez     

         
Procurement Requirements: 
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The procurement file 
shall contain the basis on which the award is made, all submitted bids, all evaluation materials, score sheets, quotations 
and all other documentation related to or prepared in conjunction with evaluation, negotiation, and the award process. 
The procurement shall contain a written determination from the Requesting Department, signed by the purchasing 
officer, setting forth the reasoning for the contract award decision before submitting to the Committees. .   
 

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING* 
YES N/A 

   Approved Procurement Checklist (by Purchasing) 
       Departments Recommendation of Award Memo addressed to Finance 
   State Price Agreement 
   Cooperative Agreement  
   Sole Source Request and Determination Form  
   Contractors Exempt Letter 
   Purchasing Officers approval for exempt procurement 
   BAR  
   FIR 
   Contract, Agreement or Amendment  
   Current Business Registration and CRS numbers on contract or agreement 
   Summary of Contracts and Agreements form 
   Certificate of Insurance 
   Other:          

 
Denise Dominguez, Pool Manager 
Department Rep Printed Name and Title 
 
         
Department Rep Signature attesting that all information included 
 
         
Purchasing Officer attesting that all information is reviewed 
 
 

REQUIRED DOCUMENTS FOR OTHER METHOD FILE* 
YES N/A 

   State Price Agreement 
   Cooperative Agreement 
   Sole source Request and Determination Form 
   Contractors Exempt Letter 
   Purchasing Officers approval of exempt procurement 
   Copies of all Sole Source submittals 

□ □ □ □ 

Fran Dunaway (Jun 22, 2020 08:22 MDT)

https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAzhIxhSyCC5Eg6YCxRo5-oL7l4ROz30pS
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   Other:          

 

AWARD* 
YES N/A 
  

  Fully executed Memo to Committees from the Department with recommendation of award  
   Other:          

 
CONTRACT* 
YES N/A 

   Copy of Executed Contract  
   Copy of all documentation presented to the Committees 
   Finalized Council Committee Minutes 
   Other:          

 
 
Include all other substantive documents and records of communication that pertain to the procurement and any 
resulting contract. 

 
 
Create a separate file folder which may contain any documents with trade secrets or other competitively 
sensitive, confidential or proprietary information.   
 
Denise Dominguez, Pool Manager 
Department Rep Printed Name and Title 
 
         
Department Rep Signature attesting that all information included 
 
 
 

□ □ 

~ □ 
□ □ 



City of Santa Fe 

Summary of Contracts, Agreements, & Amendments

Section to be completed by department for each contract or contract amendment

1 FOR: ORIGINAL CONTRACT or CONTRACT AMENDMENT

2 Name of Contractor

3 Complete information requested Plus GRT

Inclusive of GRT

Original Contract Amount:

Termination Date:

Approved by Council Date:

or by City Manager Date:

Contract is for:

Amendment # to the Original Contract#

Increase/(Decrease) Amount $

Extend Termination Date to:

Approved by Council Date:

or by City Manager Date:

Amendment is for:

4 History of Contract & Amendments: (option: attach spreadsheet if multiple amendments) Plus GRT

Inclusive of GRT

Amount $ of original Contract# Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Total of Original Contract plus all amendments: $

5 Procurement Method of Original Contract:  (complete one of the lines)

RFP# Date:

Removal of existing pool liner and replacement with new plaster

66,133.31 1 6/30/2023

N/A

$66,133.31

6/30/2023

Salvador Perez Recreation Building Pool Liner Replacement

PoolPro LLC

$201,245.40

June 30, 2023

pending

1

pending

201,245.40 19-0874

Unforeseen conditions: add'l plaster removal, exp. joint repair, perimeter gutter repairs

1 of 2

i 

i 

_______ J ___________________________________ ] 

i 

_________ [ _________________________________ ] 
i 



City of Santa Fe 

Summary of Contracts, Agreements, & Amendments

RFQ Date:

Sole Source Date:

Other

6 Procurement History:

 ____________________________________

    Purchasing Officer Review

    Comments or Exceptions:___________________________________________________________#

7 Funding Source: BU/Line Item:

___________________________________

Budget Officer Approval

Comments or Exceptions:___________________________________________________________

8 Any out-of-the ordinary or unusual issues or concerns:

(Memo may be attached to explain detail.)

9 Staff Contact who completed this form:

Phone #

10 Certificate of Insurance attached. (if original Contract)

Submit to City Attorney for review/signature

Forward to Finance Director for review/signature

Return to originating Department for Committee(s) review or forward to City Manager for review

and approval (depending on dollar level).

To be recorded by City Clerk:

Contract #

Date of contract Executed (i.e., signed by all parties):

Note: If further information needs to be included, attach a separate memo.

Comments:

Anson Rane

955-5935

Cooperative Educational Services

New Contract, Amendment 1

Facilities CIP, Salvador Perez Repairs RC183200K.3209980.572970

2 of 2

i 

Alexis Lotero (Jun 20, 2020 20:57 MDT)
Alexis Lotero

Fran Dunaway (Jun 22, 2020 08:22 MDT)

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAzhIxhSyCC5Eg6YCxRo5-oL7l4ROz30pS
https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAzhIxhSyCC5Eg6YCxRo5-oL7l4ROz30pS
















CONTRACTOR:

______________________________
NAME & TITLE 

DATE:___________________

CRS #
Business Registration # 

CITY OF SANTA FE:

_________________________ 
ALAN WEBBER, MAYOR   

DATE:___________________ 

ATTEST: 

___________________________ 
YOLANDA Y. VIGIL,CITY CLERK 

APPROVED AS TO FORM: 

_____________________________ 
SENIOR ASSISTANT CITY ATTORNEY

APPROVED :

_____________________________ 
MARY MCCOY, FINANCE DIRECTOR 

Business Unit Line Item 



City of Santa Fe
Wastewater Treatment Plant Anaerobic Digesters

Change Order No. 4 Summary 
 

MCR 
No. Description 

Change in Price 
(Excluding 
NMGRT) 

Change in Price 
(Including 
NMGRT) 

Change in Time 
(Calendar Days) 

20 Connection of Foam Separator to SCADA/power $25,426.30 $27,571.64 9 
25 Additional Power Conduits at Gas Cleaning $63,897.32 $69,288.66 38 
26 RFI #57 Additional Valves on Yard Piping $14,668.10 $15,905.72 0 
28 Credit for Digester Ramp Deletion ($17,694.44) ($19,187.41) 0 
29 RFI #46 Additional Plug Valves $9,480.42 $10,280.33 0 
31 Working with HEI on Fiber Optic ($11,071.34) ($12,005.48) 0 
32 RFI #8 Credit for Digester Lid Coatings ($3,232.40) ($3,505.13) 0 
33 Owner Directed Changes to Server Room $6,622.74 $7,181.53 0 
35 RFIs #91-93 Modifications to MCC $5,103.30 $5,533.89 2 
37 Additional I/O for LCP-201 $9,592.76 $10,402.15 2 
38  $7,002.63 $7,593.48 0 
40 Installation of Air Release on Sludge and HW Piping $5,679.90 $6,159.14 0 
41 Start-up Costs through 3-31-20 $52.369.95 $56,788.66 7 
43 Load Banks for Generator Start-up $42,204.67 $45,765.69 0 
44 Spare Parts for Existing Belt Press $20,660.43 $22,403.65 0 
45 PW for Flush water at Chopper Pumps $1,017.40 $1,103.24 0 
47 Finalize Bypass Line $7,931.03 $8,600.21 0 
49 Retaining Wall $26,190.77 $28,400.62 16 

Total Change Order No. 04  $265,849.54 $288,280.59 74 
 

Bradbury Stamm Construction Pricing Attachments: 

 Modification / Change Request (MCR) #20 Dated 10/14/19 
 Modification / Change Request (MCR) #25 Dated 4/7/20 
 Modification / Change Request (MCR) #26 Dated 1/13/20 
 Modification / Change Request (MCR) #28 Dated 8/12/19 
 Modification / Change Request (MCR) #29 Dated 8/12/19 
 Modification / Change Request (MCR) #31 Dated 3/9/20 
 Modification / Change Request (MCR) #32 Dated 8/12/19 
 Modification / Change Request (MCR) #33 Dated 8/27/19 
 Modification / Change Request (MCR) #35 Dated 10/15/19 
 Modification / Change Request (MCR) #37 Dated 10/16/19 
 Modification / Change Request (MCR) #38 Dated 10/22/19 
 Modification / Change Request (MCR) #40 Dated 1/13/20 
 Modification / Change Request (MCR) #41 Dated 5/4/20 
 Modification / Change Request (MCR) #43 Dated 4/1/20 
 Modification / Change Request (MCR) #44 Dated 4/2/20 
 Modification / Change Request (MCR) #45 Dated 5/4/20 
 Modification / Change Request (MCR) #47 Dated 5/4/20 
 Modification / Change Request (MCR) #49 Dated 5/4/20 





City of Santa Fe 
FY20 Fiscal Impact Analysis (Non-Personnel Expenditures)  
General Information  

Department Name:   Department Name:  
Division Name:  Division Name:  

Financial Information  
Amount Requested:  Munis Fund Number:   
Vendor Name:  Munis Org Number:  
Approved by Director?  Munis Object Code:  

Expenditure Information  
1. Describe the purchase of goods/services. Is this one-time or recurring? Please explain why this is the lowest cost 
option for this expenditure. 
 
 
 
 

2. Please describe which legally required City service does this procurement support? Does this procurement provide 
support for compliance with City, State and Federal requirements?  If yes, please explain. 
 
 
 
 

3. Can these services be performed by City employees in your department or in other departments? If the answer is no, 
please explain. 
 
 
 
 

4. Would there be any adverse health, safety or economic implications if this expenditure was not approved?  What 
impact will there be on the department and the City operations if this expenditure is not approved. 
 
 
 
 

5. If this purchase is not approved with City funds, what are alternative funding sources for the proposed expenditure? 
Does this duplicate efforts being provided by other governmental, for profit or non-profit entities? 
 
 
 
 

   

Procurement Office Signature Budget Office Signature Finance Director Signature 

Alexis Lotero (Jun 16, 2020 20:51 MDT)
Alexis Lotero

Fran Dunaway (Jun 17, 2020 08:10 MDT)

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAi7ulLo1ef-C_-Vo7A_skGwY5nVK18bO4
https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAi7ulLo1ef-C_-Vo7A_skGwY5nVK18bO4




City of Santa Fe 

Summary of Contracts, Agreements, & Amendments

Section to be completed by department for each contract or contract amendment

1 FOR: ORIGINAL CONTRACT or CONTRACT AMENDMENT

2 Name of Contractor

3 Complete information requested Plus GRT

Inclusive of GRT

Original Contract Amount:

Termination Date:

Approved by Council Date:

 

or by City Manager Date:

Contract is for:

 

Amendment # to the Original Contract#

Increase/(Decrease) Amount $

Extend Termination Date to:

Approved by Council

or by City Manager Date:

Amendment is for:

4 History of Contract & Amendments: (option: attach spreadsheet if multiple amendments) Plus GRT

Inclusive of GRT

Amount $ of original Contract# Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Amount $ amendment # Termination Date:

Reason:

Total of Original Contract plus all amendments: $

Anaerobic Digesters

-28,040.77 CO #1 310 ntp

74 days

increase scope, comp and term 

$288,280.59

300ntp

Bradbury  Stamm Construction Inc.

$13,869,156.25

300 calendar days NTP

pending

CO #4 18-0835

Pending

 

13,869,156.25 18-0835

Anaerobic Digesters 

increase comp, scope & Term 

165,593.80 CO#3  

 

536,585.85 CO #2 500 NTP

 

$14,831,575.71

288,280.59 CO#4 574 NTP

Increase Comp, Scope and Term 

1 of 2



City of Santa Fe 

Summary of Contracts, Agreements, & Amendments

5 Procurement Method of Original Contract:  (complete one of the lines)

RFP# Date:

RFQ Date:

Sole Source Date:

Other

6 Procurement History:

example: (First year of 4 year contract)

 ____________________________________

    Purchasing Officer Review

    Comments or Exceptions:___________________________________________________________

7 Funding Source: BU/Line Item:

___________________________________

Budget Officer Approval

Comments or Exceptions:___________________________________________________________

8 Any out-of-the ordinary or unusual issues or concerns:

(Memo may be attached to explain detail.)

9 Staff Contact who completed this form: Maya Martinez

Phone #  4271

10 Certificate of Insurance attached. (if original Contract)

Submit to City Attorney for review/signature

Forward to Finance Director for review/signature

Return to originating Department for Committee(s) review or forward to City Manager for review

and approval (depending on dollar level).

To be recorded by City Clerk:

Contract #

Date of contract Executed (i.e., signed by all parties):

Note: If further information needs to be included, attach a separate memo.

Comments:

 

January 1, 2108

 

18/19/B

N/A

 

 

Water CIP 5000375.572970

2 of 2

Alexis Lotero (Jun 16, 2020 20:51 MDT)
Alexis Lotero

Fran Dunaway (Jun 17, 2020 08:10 MDT)

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAi7ulLo1ef-C_-Vo7A_skGwY5nVK18bO4
https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAi7ulLo1ef-C_-Vo7A_skGwY5nVK18bO4


 

City of Santa Fe 
FY20 Fiscal Impact Analysis (Non-Personnel Expenditures)  
 

General Information  
Department Name:   Department Name:   
Division Name:  Division Name:  

 

Financial Information  
Amount Requested:  Munis Fund Number:   
Vendor Name:  Munis Org Number:  
Approved by Director?  Munis Object Code:  

 

Expenditure Information  
1. Describe the purchase of goods/services. Is this one-time or recurring? Please explain why this is the lowest cost 
option for this expenditure. 
 
 
 
 

 

2. Please describe which legally required City service does this procurement support? Does this procurement provide 
support for compliance with City, State and Federal requirements?  If yes, please explain. 
 
 
 
 

 

3. Can these services be performed by City employees in your department or in other departments? If the answer is no, 
please explain. 
 
 
 
 

 

4. Would there be any adverse health, safety or economic implications if this expenditure was not approved?  What 
impact will there be on the department and the City operations if this expenditure is not approved. 
 
 
 
 

 

5. If this purchase is not approved with City funds, what are alternative funding sources for the proposed expenditure? 
Does this duplicate efforts being provided by other governmental, for profit or non-profit entities? 
 
 
 
 

 

   

Procurement Office Signature Budget Office Signature Finance Director Signature 
 



CITY OF SANTA FE PROCUREMENT CHECKLIST 

Contractor Name:  												          

Procurement Title:  												         

Procurement Method: State Price Agreement        Cooperative         Sole Source           Other   		    

Exempt        Request For Proposal (RFP)        Invitation To Bid (ITB)        Contract under 60K        Contract over 60K  

Department Requesting					      Staff Name 						    

Procurement Requirements:
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The 
procurement file shall contain the basis on which the award is made, all submitted bids, all evaluation 
materials, score sheets, quotations and all other documentation related to or prepared in conjunction with 
evaluation, negotiation, and the award process. The procurement shall contain a written determination 
from the Requesting Department, signed by the purchasing officer, setting forth the reasoning for the 
contract award decision before submitting to the Committees.  

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING*
YES	 N/A
	  	 Approved Procurement Checklist (by Purchasing)
	      	 Memo addressed to City Manager (under 60K) Committees/City Council (over 60K)
	  	 State Price Agreement
	  	 RFP
	  	 Evaluation Committee Report
	  	 ITB
	  	 Bib Tab
	  	 Quotes (3 valid current quotes)
	  	 Cooperative Agreement 
	  	 Sole Source Request and Determination Form 
	  	 Contractors Exempt Letter
	  	 Purchasing Officers approval for exempt procurement
	  	 BAR 
	  	 FIR
	  	 Executed Contract, Agreement or Amendment 
	  	 Current Business Registration and CRS numbers on contract or agreement
	  	 Summary of Contracts and Agreements form
	  	 Certificate of Insurance
	  	 All documentation presented to Committees
	  	 Other:  													           
														            
Department Rep Printed Name (attesting that all information included) 	      Title	      Date
															             
Purchasing Officer (attesting that all information is reviewed)			       Title	      Date

Include all other substantive documents and records of communication that pertain to the procurement 
and contract. 

Fran Dunaway (Jun 17, 2020 08:10 MDT)

https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAi7ulLo1ef-C_-Vo7A_skGwY5nVK18bO4




SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

5/11/2020

IMA, Inc. - Colorado Division
1705 17th Street, Suite 100
Denver CO 80202

IMA Denver Team
303-534-4567

DenAccountTechs@imacorp.com

Liberty Mutual Fire Insurance Company 23035
BRADSTA1 Cincinnati Insurance Company 10677

Bradbury Stamm Construction, Inc.
7110 2nd Street NW
Albuquerque NM 87107

Employers Insurance Company of Wausau 21458
Ohio Casualty Insurance Company 24074

1713210874

A X 2,000,000
X 100,000

X PD Ded: $5,000 10,000
X CL, XCU Included 1,000,000

4,000,000
X X

TB2Z91466584030 5/1/2020 5/1/2021

4,000,000

A 1,000,000

X

X X

AS2Z91466584020 5/1/2020 5/1/2021

B X X 10,000,000EUP0576336 5/1/2020 5/1/2021

10,000,000
X 10,000

C X

N

WCCZ91466584010 5/1/2020 5/1/2021

1,000,000

1,000,000

1,000,000
D Excess Second Layer Coverage ECO2157442687 5/1/2020 5/1/2021 Each Occurrence

Aggregate
$10,000,000
$10,000,000

Automobile Physical Damage Coverage: Policy #AS2Z91466584020
Effective Dates: 05/01/20-05/01/21 Insurer A: See Above
Deductibles: $2,500 Comprehensive; $2,500 Collision

See Attached...

City of Santa Fe
200 Lincoln Avenue
P.O. Box 909
Santa Fe NM 87504-0909
USA



ACORD 101 (2008/01)
The ACORD name and logo are registered marks of ACORD

© 2008 ACORD CORPORATION.  All rights reserved.

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
FORM NUMBER: FORM TITLE:

ADDITIONAL REMARKS

ADDITIONAL REMARKS SCHEDULE Page           of

AGENCY CUSTOMER ID:
LOC #:

AGENCY

CARRIER NAIC CODE

POLICY NUMBER

NAMED INSURED

EFFECTIVE DATE:

BRADSTA1

1 1

IMA, Inc. - Colorado Division Bradbury Stamm Construction, Inc.
7110 2nd Street NW
Albuquerque NM 87107

25 CERTIFICATE OF LIABILITY INSURANCE

Builders Risk Coverage: Policy #QT6608F330853TIL20
Effective Dates: 05/01/20-05/01/21 Insurer: Travelers Property Casualty Co of Amer
$5,000,000 Frame; $5,000,000 Joisted Masonry; $60,000,000 Non-Combustible
$60,000,000 Masonry Non-Combustible, Modified Fire Resistive, or fire Resistive
$15,000,000 Roadwork, Utility Work, Site Work; $5,000,000 Solar Installation; $1,000,000 Temporary Storage; $1,000,000 Property in Transit
$5,000 Deductible

Installation Floater Coverage: Policy#QT6306J780972TIL20
Effective Dates: 05/01/20-05/01/21 Insurer: Travelers Property Casualty Co of Amer
$1,000,000 Any One Location Limit; $250,000 Transit Limit; $250,000 Temporary Location Limit; SPC Form
$1,000,000 Flood (Excluded in Zones A, D, V, XFUT);
$1,000,000 Earth Movement (Excluded in High Hazard Zones);
Deductible:
$5,000 Per Occurrence - All Other Causes of Loss
$25,000 Per Occurrence - Flood & Earth Movement

Professional/Pollution Liability Coverage: Policy #CEO744690604
Effective Dates: 05/01/20-05/01/21 Insurer: Indian Harbor Insurance Company
$1,000,000 Professional Limit; $50,000 Deductible
$3,000,000 Pollution Limit; $50,000 Deductible
$1,000,000 Protective Loss Limit; $50,000 Deductible

Leased and Rented Equipment: Policy #QT6306J780972TIL20
Effective Dates: 05/01/20-05/01/21 Insurer: Travelers Property Casualty Co of Amer
$1,000,000 Limit; $1,000 Deductible; Replacement Cost

Crime Coverage: Policy #105606701
Effective Dates: 05/01/20-05/01/21 Insurer: Travelers Casualty and Surety Co of Amer
$1,000,000 Limit; $25,000 Deductible

RE: Paseo Real Wastewater Treatment Plant Anaerobic Digester Project.
The Umbrella Policy is excess of the General Liability, Automobile Liability, and Employers Liability Policies.



TB2Z91466584030









CG 24 04 05 09 © Insurance Services Office, Inc., 2008 Page 1 of 1

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY
AGAINST OTHERS TO US

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART

SCHEDULE

Name Of Person Or Organization: As required by written contract or agreement entered into prior to

loss.

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

The following is added to Paragraph 8. Transfer Of 
Rights Of Recovery Against Others To Us of 
Section IV � Conditions:

We waive any right of recovery we may have against 
the person or organization shown in the Schedule 
above because of payments we make for injury or 
damage arising out of your ongoing operations or 
"your work" done under a contract with that person 
or organization and included in the "products-
completed operations hazard". This waiver applies 
only to the person or organization shown in the 
Schedule above. 

Insurer:  Liberty Mutual Fire Insurance Company

Policy # TB2Z91466584030            Effective 05/01/20 - 05/01/21



LIM 99 01 05 11 © 2011 Liberty Mutual Group of Companies. All rights reserved. 
Includes copyrighted material of Insurance Services Office, Inc., with 

its permission.

Page 1 of 1

Policy Number

Issued by

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.

NOTICE OF CANCELLATION TO THIRD PARTIES

This endorsement modifies insurance provided under the following:

BUSINESS AUTO COVERAGE PART
MOTOR CARRIER COVERAGE PART
GARAGE COVERAGE PART
TRUCKERS COVERAGE PART
EXCESS AUTOMOBILE LIABILITY INDEMNITY COVERAGE PART
SELF-INSURED TRUCKER EXCESS LIABILITY COVERAGE PART
COMMERCIAL GENERAL LIABILITY COVERAGE PART
EXCESS COMMERCIAL GENERAL LIABILITY COVERAGE PART
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART
LIQUOR LIABILITY COVERAGE PART
COMMERCIAL LIABILITY – UMBRELLA COVERAGE FORM

Schedule

Name of Other Person(s) /
Organization(s):

Email Address or mailing address: Number Days Notice:

withFileonPer Schedule
Company

30

A. If we cancel this policy for any reason other than nonpayment of premium, we will notify the persons or 
organizations shown in the Schedule above.  We will send notice to the email or mailing address listed above
at least 10 days, or the number of days listed above, if any, before the cancellation becomes effective.  In no 
event does the notice to the third party exceed the notice to the first named insured.  

B. This advance notification of a pending cancellation of coverage is intended as a courtesy only. Our failure to 
provide such advance notification will not extend the policy cancellation date nor negate cancellation of the 
policy.

All other terms and conditions of this policy remain unchanged.

Liberty Mutual Fire Insurance Company

Bradbury Stamm Construction        Effective 05/01/20 - 05/01/21
TB2Z91466584030



AC 84 23 08 11 © 2010, Liberty Mutual Group of Companies. All rights reserved.
Includes copyrighted material of Insurance Services Office, Inc. with its 

permission. 

Page 1 of 1

This endorsement modifies insurance provided under the following:

BUSINESS AUTO COVERAGE FORM
GARAGE COVERAGE FORM
MOTOR CARRIERS COVERGE FORM
TRUCKERS COVERAGE FORM

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless 
modified by this endorsement.

This endorsement identifies person(s) or organization(s) who are "insureds" under the Who Is An Insured 
Provision of the Coverage Form. This endorsement does not alter coverage provided in the Coverage form.

Schedule

Name of Person(s) or Organizations(s): 
Any person or organization whom you agreed in writing as an

additional insured, but only for the coverage and minimum limits

of insurance required by the written agreement, and in no event to

exceed either the scope of coverage or the limits of insurance

provided in this policy.

Regarding Designated Contract or Project:

Each person or organization shown in the Schedule of this endorsement is an "insured" for Liability Coverage, but 
only to the extent that person or organization qualifies as an "insured" under the Who Is An Insured Provision 
contained in Section II of the Coverage Form.

The following is added to the Other Insurance Condition:
If you have agreed that this policy will be primary and without right of contribution from any insurance in 
force for an Additional Insured for liability arising out of your operations and the agreement was executed 
prior to the "bodily injury" or "property damage", then this insurance will be primary and we will not seek 
contribution from such insurance.

 

  

 

DESIGNATED INSURED - NONCONTRIBUTING

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.

Effective Dates:05/01/20 - 05/01/21
Issued by: Liberty Mutual Fire Insurance Company
Policy Number: AS2Z91466584020
Bradbury Stamm Construction
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THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
 

AUTO ENHANCEMENT ENDORSEMENT 
 
 
This endorsement modifies insurance provided under the following: 
 
 BUSINESS AUTO COVERAGE FORM 
 
 
I.  Newly Acquired or Formed Organizations  
II. Employees as Insureds 
III. Lessor - Additional Insured and Loss Payee 
IV. Supplementary Payments - Increased Limits 
V.  Fellow Employee Coverage 
VI. Personal Property of Others 
VII. Additional Transportation Expense and Cost to Recover Stolen Auto 
VIII. Airbag Coverage 
IX. Tapes, Records and Discs Coverage 
X. Physical Damage Deductible - Single Deductible 
XI. Physical Damage Deductible - Glass 
XII. Physical Damage Deductible - Vehicle Tracking System 
XIII. Duties in Event of Accident, Claim, Suit or Loss 
XIV. Unintentional Failure to Disclose Hazards 
XV. Worldwide Liability Coverage - Hired and Nonowned Autos 
XVI. Hired Auto Physical Damage 
XVII. Auto Medical Payments Coverage Increased Limits 
XVIII. Drive Other Car Coverage - Broadened Coverage for Designated Individuals 
XIX. Rental Reimbursement Coverage 
XX. Notice of Cancellation or Nonrenewal 
XXI. Loan/Lease Payoff Coverage 
XXII. Limited Mexico Coverage 
XXIII. Waiver of Subrogation 
 
I. NEWLY ACQUIRED OR FORMED ORGANIZATIONS 
 

Throughout this policy, the words "you" and "your" also refer to any organization you newly acquire or form, 
other than a partnership or joint venture, and over which you maintain ownership of more than 50 percent 
interest, provided: 
 
A. There is no similar insurance available to that organization; 
 
B. Unless you notify us to add coverage to your policy, the coverage under this provision is afforded only until: 
 

1. The 90th day after you acquire or form the organization; or 
 
2. The end of the policy period, 
 
whichever is earlier; and 

 
C. The coverage does not apply to an "accident" which occurred before you acquired or formed the 

organization. 
  

 AS2Z91466584020
Liberty Mutual Fire Insurance Company

Effective 05/01/20 - 05/01/21
Issued by 
Policy Number 



AC 84 07 11 17 © 2017 Liberty Mutual Insurance Page 2 of 10 
 Includes copyrighted material of Insurance Services Office, Inc., with its permission. 
 

II. EMPLOYEES AS INSUREDS 
 

Paragraph A.1. Who Is An Insured of SECTION II - COVERED AUTOS LIABILITY COVERAGE is amended 
to add the following: 
 
Your "employee" is an "insured" while using with your permission a covered "auto" you do not own, hire or 
borrow in your business or your personal affairs. 

 
III. LESSOR - ADDITIONAL INSURED AND LOSS PAYEE 
 

A. Any "leased auto" will be considered an "auto" you own and not an "auto" you hire or borrow. The coverages 
provided under this section apply to any "leased auto" until the expiration date of this policy or until the 
lessor or his or her agent takes possession of the "leased auto" whichever occurs first. 

 
B. For any "leased auto" that is a covered "auto" under SECTION II - COVERED AUTOS LIABILITY 

COVERAGE, Paragraph A.1. Who Is An Insured provision is changed to include as an "insured" the lessor 
of the "leased auto". However, the lessor is an "insured" only for "bodily injury" or "property damage" 
resulting from the acts or omissions by: 

 
1. You. 

 
2. Any of your "employees" or agents; or 

 
3. Any person, except the lessor or any "employee" or agent of the lessor, operating a "leased auto" with 

the permission of any of the above. 
 

C. Loss Payee Clause 
 

1. We will pay, as interests may appear, you and the lessor of the "leased auto" for "loss" to the covered 
"leased auto". 

 
2. The insurance covers the interest of the lessor of the "leased auto" unless the "loss" results from 

fraudulent acts or omissions on your part. 
 

3. If we make any payment to the lessor of a "leased auto", we will obtain his or her rights against any 
other party. 

 
D. Cancellation 

   
1. If we cancel the policy, we will mail notice to the lessor in accordance with the Cancellation Common 

Policy Condition. 
 

2. If you cancel the policy, we will mail notice to the lessor. 
 

3. Cancellation ends this agreement. 
 

E. The lessor is not liable for payment of your premiums. 
 
F. For purposes of this endorsement, the following definitions apply: 
 

"Leased auto" means an "auto" which you lease for a period of six months or longer for use in your business, 
including any "temporary substitute" of such "leased auto". 

 
"Temporary substitute" means an "auto" that is furnished as a substitute for a covered "auto" when the 
covered "auto" is out of service because of its breakdown, repair, servicing, "loss" or destruction. 
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IV. SUPPLEMENTARY PAYMENTS - INCREASED LIMITS 
 

Subparagraphs A.2.a.(2) and A.2.a.(4) of SECTION II - COVERED AUTOS LIABILITY COVERAGE are 
deleted and replaced by the following: 
 
(2) Up to $3,000 for cost of bail bonds (including bonds for related traffic law violations) required because of 

an "accident" we cover. We do not have to furnish these bonds. 
 
(4) All reasonable expenses incurred by the "insured" at our request, including actual loss of earnings up to 

$500 a day because of time off from work. 
 
V. FELLOW EMPLOYEE COVERAGE 
 

A. Exclusion B.5. of SECTION II - COVERED AUTOS LIABILITY COVERAGE does not apply. 
 
B. For the purpose of Fellow Employee Coverage only, Paragraph B.5. of SECTION IV - BUSINESS AUTO 

CONDITIONS is changed as follows: 
 

This Fellow Employee Coverage is excess over any other collectible insurance. 
 
VI. PERSONAL PROPERTY OF OTHERS 
 

Exclusion 6. in SECTION II - COVERED AUTOS LIABILITY COVERAGE for a covered "auto" is amended to 
add the following: 
 
This exclusion does not apply to "property damage" or "covered pollution cost or expense" involving "personal 
property" of your "employees" or others while such property is carried by the covered "auto". The Limit of 
Insurance for this coverage is $5,000 per "accident". Payment under this coverage does not increase the Limit 
of Insurance. 
 
For the purpose of this section of this endorsement, "personal property" is defined as any property that is not 
used in the individual's trade or business or held for the production or collection of income. 

 
VII. ADDITIONAL TRANSPORTATION EXPENSE AND COST TO RECOVER STOLEN AUTO 
 

A. Paragraph A.4.a. of SECTION III - PHYSICAL DAMAGE COVERAGE is amended as follows: 
 

The amount we will pay is increased to $50 per day and to a maximum limit of $1,000.   
 

B. Paragraph A.4.a. of SECTION III - PHYSICAL DAMAGE COVERAGE is amended to add the following: 
 

If your business is shown in the Declarations as something other than an auto dealership, we will also pay 
up to $1,000 for reasonable and necessary costs incurred by you to return a stolen covered "auto" from the 
place where it is recovered to its usual garaging location. 

 
VIII. AIRBAG COVERAGE 
 

Exclusion B.3.a. in SECTION III - PHYSICAL DAMAGE COVERAGE is amended to add the following: 
 

This exclusion does not apply to the accidental discharge of an airbag. 
 
IX. TAPES, RECORDS AND DISCS COVERAGE 
 

Exclusion B.4.a. of SECTION III - PHYSICAL DAMAGE COVERAGE is deleted and replaced by the following: 
 
a. Tapes, records, discs or other similar audio, visual or data electronic devices designed for use with audio, 

visual or data electronic equipment except when the tapes, records, discs or other similar audio, visual or 
data electronic devices: 
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(1) Are your property or that of a family member; and 
 

(2) Are in a covered "auto" at the time of "loss". 
 

The most we will pay for "loss" is $200. No Physical Damage Coverage deductible applies to this 
coverage. 

 
X. PHYSICAL DAMAGE DEDUCTIBLE - SINGLE DEDUCTIBLE 
 

Paragraph D. in SECTION III - PHYSICAL DAMAGE COVERAGE is deleted and replaced by the following: 
 
D. Deductible 
 

For each covered "auto", our obligation to pay for, repair, return or replace damaged or stolen property will 
be reduced by the applicable deductible shown in the Declarations. Any Comprehensive Coverage 
deductible shown in the Declarations does not apply to "loss" caused by fire or lightning. 

 
When two or more covered "autos" sustain "loss" in the same collision, the total of all the "loss" for all the 
involved covered "autos" will be reduced by a single deductible, which will be the largest of all the 
deductibles applying to all such covered "autos". 

 
XI. PHYSICAL DAMAGE DEDUCTIBLE – GLASS 
 

Paragraph D. in SECTION III - PHYSICAL DAMAGE COVERAGE is amended to add the following: 
 

No deductible applies to "loss" to glass if you elect to patch or repair it rather than replace it. 
 
XII. PHYSICAL DAMAGE DEDUCTIBLE - VEHICLE TRACKING SYSTEM 
 

Paragraph D. in SECTION III - PHYSICAL DAMAGE COVERAGE is amended to add: 
 

Any Comprehensive Coverage Deductible shown in the Declarations will be reduced by 50% for any "loss" 
caused by theft if the vehicle is equipped with a vehicle tracking device such as a radio tracking device or a 
global positioning device and that device was the method of recovery of the vehicle. 

 
XIII. DUTIES IN EVENT OF ACCIDENT, CLAIM, SUIT OR LOSS 
 

Subparagraphs A.2.a. and A.2.b. of SECTION IV- BUSINESS AUTO CONDITIONS are changed to: 
 
a. In the event of "accident", claim, "suit" or "loss", your insurance manager or any other person you designate 

must notify us as soon as reasonably possible of such "accident", claim, "suit" or "loss". Such notice must 
include: 

 
(1) How, when and where the "accident" or "loss" occurred; 
 
(2) The "insured's" name and address; and 
 
(3) To the extent possible, the names and addresses of any injured persons and witnesses. 
 
Knowledge of an "accident", claim, "suit" or "loss" by your agent, servant or "employee" shall not be 
considered knowledge by you unless you, your insurance manager or any other person you designate has 
received notice of the "accident", claim, "suit" or "loss" from your agent, servant or "employee". 

 
b. Additionally, you and any other involved "insured" must: 
 

(1) Assume no obligation, make no payment or incur no expense without our consent, except at the 
"insured's" own cost. 
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(2) Immediately send us copies of any request, demand, order, notice, summons or legal paper received 
concerning the claim or "suit". 

 
(3) Cooperate with us in the investigation or settlement of the claim or defense against the "suit". 

 
(4) Authorize us to obtain medical records or other pertinent information. 

 
(5) Submit to examination, at our expense, by physicians of our choice, as often as we reasonably require. 

 
XIV. UNINTENTIONAL FAILURE TO DISCLOSE HAZARDS 
 
 Paragraph B.2. in SECTION IV - BUSINESS AUTO CONDITIONS is amended to add the following: 
 

Any unintentional failure to disclose all exposures or hazards existing as of the effective date of the Business 
Auto Coverage Form or at any time during the policy period will not invalidate or adversely affect the coverage 
for such exposure or hazard. However, you must report the undisclosed exposure or hazard to us as soon as 
reasonably possible after its discovery. 
 

XV. WORLDWIDE LIABILITY COVERAGE - HIRED AND NONOWNED AUTOS 
 

Condition B.7. in SECTION IV - BUSINESS AUTO CONDITIONS is amended to add the following: 
 

For "accidents" resulting from the use or operation of covered "autos" you do not own, the coverage territory 
means all parts of the world subject to the following provisions: 
 
a. If claim is made or "suit" is brought against an "insured" outside of the United States of America, its territories 

and possessions, Puerto Rico and Canada, we shall have the right, but not the duty to investigate, 
negotiate, and settle or defend such claim or "suit". 

 
If we do not exercise that right, the "insured" shall have the duty to investigate, negotiate, and settle or 
defend the claim or "suit" and we will reimburse the "insured" for the expenses reasonably incurred in 
connection with the investigation, settlement or defense. Reimbursement will be paid in the currency of the 
United States of America at the rate of exchange prevailing on the date of reimbursement. 

 
The "insured" shall provide us with such information we shall reasonably request regarding such claim or 
"suit" and its investigation, negotiation, and settlement or defense. 

 
The "insured" shall not agree to any settlement of the claim or "suit" without our consent. We shall not 
unreasonably withhold consent. 

 
b. We are not licensed to write insurance outside of the United States of America, its territories or possessions, 

Puerto Rico and Canada. 
 

We will not furnish certificates of insurance or other evidence of insurance you may need for the purpose 
of complying with the laws of other countries relating to auto insurance. 

 
Failure to comply with the auto insurance laws of other countries may result in fines or penalties.  This 
insurance does not apply to such fines or penalties. 

 
XVI. HIRED AUTO PHYSICAL DAMAGE 
 

If no deductibles are shown in the Declarations for Physical Damage Coverage for Hired or Borrowed Autos, 
the following will apply: 
 
A. We will pay for "loss" under Comprehensive and Collision coverages to a covered "auto" of the private 

passenger type hired without an operator for use in your business: 
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1. The most we will pay for coverage afforded by this endorsement is the lesser of: 
 

a. The actual cost to repair or replace such covered "auto" with other property of like kind and quality; 
or 

 
b. The actual cash value of such covered "auto" at the time of the "loss". 

 
2. An adjustment for depreciation and physical condition will be made in determining actual cash value in 

the event of a total "loss". 
 
3. If a repair or replacement results in better than like kind or quality, we will not pay for the amount of the 

betterment. 
 

B. For each covered "auto", our obligation to pay for, repair, return or replace the covered "auto" will be 
reduced by any deductible shown in the Declarations that applies to private passenger "autos" that you 
own. If no applicable deductible is shown in the Declarations, the deductible will be $250. 

 
If the Declarations show other deductibles for Physical Damage Coverages for Hired or Borrowed Autos, 
this Section XVI of this endorsement does not apply. 

 
C. Paragraph A.4.b. of SECTION III - PHYSICAL DAMAGE COVERAGE is replaced by the following: 

 
b. Loss of Use Expenses 
 

For Hired Auto Physical Damage provided by this endorsement, we will pay expenses for which an 
"insured" becomes legally responsible to pay for loss of use of a private passenger vehicle rented or 
hired without a driver, under a written rental contract or agreement. We will pay for loss of use expenses 
caused by: 

 
(1) Other than collision only if the Declarations indicate that Comprehensive Coverage is provided for 

any covered "auto"; 
 

(2) Specified Causes of Loss only if the Declarations indicate that Specified Causes of Loss Coverage 
is provided for any covered "auto"; or 

 
(3) Collision only if the Declarations indicate that Collision Coverage is provided for any covered "auto". 

 
However, the most we will pay under this coverage is $30 per day, subject to a maximum of $900. 

 
XVII. AUTO MEDICAL PAYMENTS COVERAGE - INCREASED LIMITS 

 
For any covered "loss", the Limit of Insurance for Auto Medical Payments will be double the limit shown in the 
Declarations if the "insured" was wearing a seat belt at the time of the "accident". This is the maximum amount 
we will pay for all covered medical expenses, regardless of the number of covered "autos", "insureds", 
premiums paid, claims made, or vehicles involved in the "accident". 

 
If no limit of insurance for Auto Medical Payments is shown on the Declarations, this paragraph Section XVII of 
this endorsement does not apply. 

 
XVIII. DRIVE OTHER CAR COVERAGE - BROADENED COVERAGE FOR DESIGNATED INDIVIDUALS 
 

A. This endorsement amends only those coverages indicated with an "X" in the Drive Other Car section of the 
Schedule to this endorsement. 

 
B. SECTION II - COVERED AUTOS LIABILITY COVERAGE is amended as follows: 
 

1. Any "auto" you don't own, hire or borrow is a covered "auto" for Liability Coverage while being used by 
any individual named in the Drive Other Car section of the Schedule to this endorsement or by his or 
her spouse while a resident of the same household except: 
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a. Any "auto" owned by that individual or by any member of his or her household; or  
 

b. Any "auto" used by that individual or his or her spouse while working in a business of selling, 
servicing, repairing or parking "autos". 

 
2. The following is added to Who Is An Insured:   

 
Any individual named in the Drive Other Car section of the Schedule to this endorsement and his or 
her spouse, while a resident of the same household, are "insureds" while using any covered "auto" 
described in Paragraph B.1. of this endorsement. 

 
C. Auto Medical Payments, Uninsured Motorist, and Underinsured Motorist Coverages are amended as 

follows: 
 

The following is added to Who Is An Insured: 
 

Any individual named in the Drive Other Car section of the Schedule to this endorsement and his or her 
"family members" are "insured" while "occupying" or while a pedestrian when struck by any "auto" you don't 
own except: 

 
 Any "auto" owned by that individual or by any "family member". 
 
D. SECTION III - PHYSICAL DAMAGE COVERAGE is changed as follows: 
 

Any private passenger type "auto" you don't own, hire or borrow is a covered "auto" while in the care, 
custody or control of any individual named in the Drive Other Car section of the Schedule to this 
endorsement or his or her spouse while a resident of the same household except: 
 
1. Any "auto" owned by that individual or by any member of his or her household; or 
 
2. Any "auto" used by that individual or his or her spouse while working in a business of selling, servicing, 

repairing or parking "autos". 
 

E. For purposes of this endorsement, SECTION V - DEFINITIONS is amended to add the following: 
 
"Family member" means a person related to the individual named in the Drive Other Car section of the 
Schedule to this endorsement by blood, marriage or adoption who is a resident of the individual's 
household, including a ward or foster child. 

 
XIX. RENTAL REIMBURSEMENT COVERAGE 
 

A. For any owned covered "auto" for which Collision and Comprehensive Coverages are provided, we will pay 
for rental reimbursement expenses incurred by you for the rental of an "auto" because of a covered physical 
damage "loss" to an owned covered "auto". Such payment applies in addition to the otherwise applicable 
amount of physical damage coverage you have on a covered "auto". No deductibles apply to this coverage. 

 
B. We will pay only for those expenses incurred during the policy period beginning 24 hours after the "loss" 

and ending with the earlier of the return or repair of the covered "auto", or the exhaustion of the coverage 
limit. 

 
C. Our payment is limited to the lesser of the following amounts: 
 

1. Necessary and actual expenses incurred; or 
 

2. $30 per day with a maximum of $900 in any one period. 
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D. This coverage does not apply: 
 

1. While there are spare or reserve "autos" available to you for your operations; or 
  

2. If coverage is provided by another endorsement attached to this policy. 
 

E. If a covered "loss" results from the total theft of a covered "auto" of the private passenger type, we will pay 
under this coverage only that amount of your rental reimbursement expenses which is not already provided 
for under Paragraph A.4. Coverage Extensions of SECTION III – PHYSICAL DAMAGE COVERAGE of 
the Business Auto Coverage Form or Section VII of this endorsement. 

 
XX. NOTICE OF CANCELLATION OR NONRENEWAL 
 

A. Paragraph A.2. of the COMMON POLICY CONDITIONS is changed to: 
 

2. We may cancel or non-renew this policy by mailing written notice of cancellation or non-renewal to the 
Named Insured, and to any name(s) and address(es) shown in the Cancellation and Non-renewal 
Schedule: 

 
a. For reasons of non-payment, the greater of: 

 
(1) 10 days; or 

 
(2) The number of days specified in any other Cancellation Condition attached to this policy; or 

 
b. For reasons other than non-payment, the greater of: 

 
(1) 60 days; 

 
(2) The number of days shown in the Cancellation and Non-renewal Schedule; or 

 
(3) The number of days specified in any other Cancellation Condition attached to this policy, 

 
prior to the effective date of the cancellation or non-renewal. 

 
B. All other terms of Paragraph A. of the COMMON POLICY CONDITIONS, and any amendments thereto, 

remain in full force and effect. 
 

XXI. LOAN/LEASE PAYOFF COVERAGE 
 

The following is added to Paragraph C. Limits Of Insurance of SECTION III - PHYSICAL DAMAGE 
COVERAGE: 
 
In the event of a total "loss" to a covered "auto" of the private passenger type shown in the schedule or 
declarations for which Collision and Comprehensive Coverage apply, we will pay any unpaid amount due on 
the lease or loan for that covered  "auto", less: 
 
1. The amount paid under the PHYSICAL DAMAGE COVERAGE SECTION of the policy; and 
 
2. Any: 
 

a. Overdue lease/loan payments at the time of the "loss"; 
 

b. Financial penalties imposed under a lease for excessive use, abnormal wear and tear or high mileage; 
 

c. Security deposits not returned by the lessor; 
 

d. Costs for extended warranties, Credit Life Insurance, Health, Accident or Disability Insurance 
purchased with the loan or lease; and  
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e. Carry-over balances from previous loans or leases. 
 

This coverage is limited to a maximum of $1,500 for each covered "auto". 
 

XXII. LIMITED MEXICO COVERAGE 
 

WARNING 
AUTO ACCIDENTS IN MEXICO ARE SUBJECT TO THE LAWS OF MEXICO ONLY - NOT THE LAWS OF THE 
UNITED STATES OF AMERICA. THE REPUBLIC OF MEXICO CONSIDERS ANY AUTO ACCIDENT A CRIMINAL 
OFFENSE AS WELL AS A CIVIL MATTER. 
 
IN SOME CASES THE COVERAGE PROVIDED UNDER THIS ENDORSEMENT MAY NOT BE RECOGNIZED 
BY THE MEXICAN AUTHORITIES AND WE MAY NOT BE ALLOWED TO IMPLEMENT THIS COVERAGE AT 
ALL IN MEXICO.  YOU SHOULD CONSIDER PURCHASING AUTO COVERAGE FROM A LICENSED MEXICAN 
INSURANCE COMPANY BEFORE DRIVING INTO MEXICO. 
 
THIS ENDORSEMENT DOES NOT APPLY TO ACCIDENTS OR LOSSES WHICH OCCUR BEYOND 25 MILES 
FROM THE BOUNDARY OF THE UNITED STATES OF AMERICA.     

 
A. Coverage 

 
1. Paragraph B.7. of  SECTION IV - BUSINESS AUTO CONDITIONS is amended by the addition of the 

following: 
 

The coverage territory is extended to include Mexico but only if all of the following criteria are met: 
 

a. The "accidents" or "loss" occurs within 25 miles of the United States border; and 
 
b. While on a trip into Mexico for 10 days or less. 

 
2. For coverage provided by this section of the endorsement, Paragraph B.5. Other Insurance in 

SECTION IV - BUSINESS AUTO CONDITIONS is replaced by the following: 
 

The insurance provided by this endorsement will be excess over any other collectible insurance. 
 

B. Physical Damage Coverage is amended by the addition of the following: 
 

If a "loss" to a covered "auto" occurs in Mexico, we will pay for such "loss" in the United States. If the 
covered "auto" must be repaired in Mexico in order to be driven, we will not pay more than the actual cash 
value of such "loss" at the nearest United States point where the repairs can be made. 

 
C. Additional Exclusions 
 

The following additional exclusions are added: 
 
 This insurance does not apply: 
 

1. If the covered "auto" is not principally garaged and principally used in the United States. 
 

2. To any "insured" who is not a resident of the United States. 
 

XXIII. WAIVER OF SUBROGATION 
 

Paragraph A.5. in SECTION IV - BUSINESS AUTO CONDITIONS does not apply to any person or organization 
where the Named Insured has agreed, by written contract executed prior to the date of "accident", to waive 
rights of recovery against such person or organization. 
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Schedule 
 

Premium 
 

Liability  
Physical Damage  
Total Premium 
 
 
 
XVIII. Drive Other Car 

 Name of Individual 
LIAB MP UM UIM COMP COLL 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
XX. Notice of Cancellation or Nonrenewal  
 Name and Address                                                                                                      Number of Days 
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Date:  May 14, 2020 
 
To:  Finance Committee – June 15, 2020 
  Quality of Life – June 17, 2019 
                   City Council – June 24, 2019      
    
From:  Alexandra Ladd, Director, Office of Affordable Housing 
 
Re:  Approval of RFP# P/20/16, RFP# P/20/15 and 2020-21 CDBG and AHTF Contracts 

 
ACTION REQUESTED:  
Review and approve the following contracts:  
 

A) Allocation of 2020-2021 Community Development Block Grant (CDBG) funds and the 
attached contracts awarded in response to RFP# P/20/16 and program administration cost 
(Total: $799,810) 

B) Allocation for the 2020-2021 Affordable Housing Trust Fund (AHTF)/General Fund and the 
attached contracts awarded in response to RFP# P/19/24 (Total: $950,000) 
 

RFP# 20/16 (CDBG) CONTRACT # VENDOR # ORG # OBJ# AMOUNT 
SFPS - ADELANTE 3201889 1027 2402750 510400  $ 27,000.00  
COMING HOME CONNECTION 3201891 6128 2402750 510400  $ 20,000.00  
SF HABITAT FOR HUMANITY 3201893 2677 2402750 510500  $ 90,000.00  
HOMEWISE 3201894 2481 2402750 510500  $ 200,000.00  
HOUSING TRUST 3201895 1570 2402750 510500  $ 150,000.00  
INTERFAITH SHELTER 3201896 3783 2402750 510400  $ 30,000.00  
SF CIVIC HOUSING AUTHORITY 3201897 1667 2402750 510500  $ 100,000.00  
YOUTH SHELTERS 3201898 1624 2402750 510400  $ 15,000.00  
YOUTH SHELTERS 3201899 1624 2402750 510500  $ 25,000.00  
RFP# 20/16 (AHTF)           
HABITAT FOR HUMANITY 3201901 2677 2402750 510500  $ 80,000.00  
NM INTERFAITH HOUSING 3201909   2402750 510500  $ 200,000.00  
SF RECOVERY CENTER 3201902 2761 2402750 510500  $ 50,000.00  
SF CIVIC HOUSING AUTHORITY 3201904 1667 2402750 510500  $ 200,000.00  
SF CIVIC HOUSING AUTHORITY 3201905 1667 2402750 510500  $ 140,000.00  
YOUTHWORKS 3201906 2400 2402750 510500  $ 40,000.00  
RFP# 20/16 (GENERAL FUND)           
SFPS - ADELANTE 3201907 1027 1002750 510500  $ 60,000.00  
NMCEH 3201908 2084 1002750 510500  $180,000.00 
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BACKGROUND 
The Community Development Block Grant Program (CDBG) is funded annually by the U.S. 
Department of Housing and Urban Development (HUD) for for a wide-range of housing and 
community development activities.  The City of Santa Fe, along with over 1,100 other cities in 
the country, is an “entitlement city” which means it automatically receives the federal money. 
The amount of the grant is determined by a formula that takes into consideration community’s 
needs, including the extent of poverty, population, housing overcrowding, age of housing and 
population growth in relationship to other metropolitan areas.  

Affordable Housing Trust Funds (AHTF) are generated from development activity (developer 
fees, pre-inclusionary housing agreements), payoffs of City-held liens, and land sales from 
Tierra Contenta.  When the funds reach a threshold balance, the City funds affordable housing 
projects and activities to benefit income-qualified grantees. Eligible housing activities are 
outlined in SFCC Chapter 26-3. Uses of funds are determined by the housing needs identified in 
the City’s Five Year Strategic Housing Plan and regulated by the NM Mortgage Finance 
Authority for compliance with the NM Affordable Housing Act. 

ITEM and ISSUE 
Every year, the City’s Office of Affordable Housing issues two RFPs: one for the allocation of 
CDBG funds and the second for AHTF funds. The intent of the simultaneous procurement is 
that the funds are complementary. CDBG can assist direct beneficiaries earning less than 80% 
of the area median income (AMI) and AHTF can assist earners up to 120% of the AMI. 
Likewise, CDBG funds can be used to support public services and public facilities while AHTF is 
used only for affordable housing, whether for capital costs or direct financial assistance to 
income qualified beneficiaries. Because AHTF funds are local revenue, criteria for how they are 
used can be more localized to better meet Santa Fe’s unique needs.  

In early February 2020, RFP #P/20/16 and RFP #P/20/15 were posted. Eleven applications 
were submitted for CDBG funding and nine for the AHTF funds. The Community Development 
Commission (CDC) met on March 4 to hear applicant presentations. Ten CDBG applications and 
seven AHTF applications were deemed responsive and eligible for funding. Funding amounts 
were determined based on a variety of factors related to priority needs identified in the City’s 
Consolidated Plan as well as other goals identified in the Five Year Affordable Housing 
Strategic Plan. Because the funding requests for AHTF far exceeded was available, two projects 
will be supported through the Office of Affordable Housing’s General Fund’s set aside for rental 
assistance.  

For more information about the uses of funds, please see the summary table on the following 
page.  
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RFP# 20/16 PY 2020-21 (CDBG) 
Recommended 
Projects Subrecipient Entitlement 

Funds (EN)* 
Program 

Income (PI)** 
Total Funding 

Amount 
Mortgage Principal 
Reduction 

Housing Trust $150,000  $50,000  $200,000  
Homewise $200,000  $150,000  $350,000  

Home 
Improvement Habitat for Humanity $90,000  0 $90,000  

Rental Unit 
Acquisition/Rehab SF Civic Housing Authority $100,000  n/a $100,000  

Public Facility 
Repair  

Youth Shelters & Family Svcs 
(Transitional Living Program 
New Roof) 

$25,000 n/a $25,000 

Public Services 
(Cap @15%) 

SFPS (Adelante Elementary 
School Liaison) $27,000  n/a $27,000  

Interfaith Shelter (Womens’ 
Summer Safe Haven) $30,000  n/a $30,000  

Youth Shelters & Family Svcs 
(Cold Weather Shelter) $15,000  n/a $15,000  

Casa Cielo End of Life Care 20,000 n/a 20,000 
Program Administration (Cap @20% of $614,053) $122,810  n/a  $122,810 

 Total CDBG EN (+ reprogrammed prior year funds) $779,810.00  $200,000.00  $999,810.00  
* The City’s entitlement grant for 2020 = $614,053, of which 20% is budgeted for administrative costs. Unexpended funds 
from prior program years ($165,757) were reprogrammed to provide additional EN funding. 
** Program income is earned when loans are paid off or interest is earned. HUD allows the proceeds to be recycled for 
CDBG-eligible activities. The City must report uses of program income to HUD. 
  
RFP# 20/15 PY 2020-21 
Recommended 
Projects Qualified Grantee Grant Funds Program 

Income (PI) 
Total Funding 

Amount 
Mortgage Principal 
Reduction Habitat for Humanity  $80,000  $0.00 $80,000 

Rental Unit 
Construction 

SF Civic Housing Authority (Calle 
Resolana) $200,000 n/a $200,000 

NM Interfaith Housing Corp 
(Siler Yards) $200,000 n/a $200,000 

Rental Unit Rehab SF Civic Housing Authority 
(Country Club Apartments) $140,000  n/a $140,000  

Rental Assistance 

Santa Fe Recovery Center (Sober 
Living “Bridge” Homes) $50,000 n/a $50,000 

Youthworks (Shelter Now) $40,000 n/a $40,000 
SFPS – Adelante  $60,000 n/a $60,000 
NM Coalition to End 
Homelessness $180,000 n/a $180,000 

Total (AHTF & General Fund) $950,000 $0.00 $950,000.00 
TOTAL AFFORDABLE HOUSING FUNDING 1,729,810.00  $200,000.00  $1,929,810.00  

 
 



Alexis Lotero (Jun 5, 2020 09:22 MDT)
Alexis Lotero

Fran Dunaway, CPO (Jun 5, 2020 09:34 MDT)

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAE1CJ5xZ6EB6lw06Yv-8MIAd_FkhTjZBg
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAE1CJ5xZ6EB6lw06Yv-8MIAd_FkhTjZBg


CITY OF SANTA FE PROCUREMENT CHECKLIST 

Contractor Name:  												          

Procurement Title:  												         

Procurement Method: State Price Agreement        Cooperative         Sole Source           Other   		    

Exempt        Request For Proposal (RFP)        Invitation To Bid (ITB)        Contract under 60K        Contract over 60K  

Department Requesting					      Staff Name 						    

Procurement Requirements:
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The 
procurement file shall contain the basis on which the award is made, all submitted bids, all evaluation 
materials, score sheets, quotations and all other documentation related to or prepared in conjunction with 
evaluation, negotiation, and the award process. The procurement shall contain a written determination 
from the Requesting Department, signed by the purchasing officer, setting forth the reasoning for the 
contract award decision before submitting to the Committees.  

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING*
YES	 N/A
	  	 Approved Procurement Checklist (by Purchasing)
	      	 Memo addressed to City Manager (under 60K) Committees/City Council (over 60K)
	  	 State Price Agreement
	  	 RFP
	  	 Evaluation Committee Report
	  	 ITB
	  	 Bib Tab
	  	 Quotes (3 valid current quotes)
	  	 Cooperative Agreement 
	  	 Sole Source Request and Determination Form 
	  	 Contractors Exempt Letter
	  	 Purchasing Officers approval for exempt procurement
	  	 BAR 
	  	 FIR
	  	 Executed Contract, Agreement or Amendment 
	  	 Current Business Registration and CRS numbers on contract or agreement
	  	 Summary of Contracts and Agreements form
	  	 Certificate of Insurance
	  	 All documentation presented to Committees
	  	 Other:  													           
														            
Department Rep Printed Name (attesting that all information included) 	      Title	      Date
															             
Purchasing Officer (attesting that all information is reviewed)			       Title	      Date

Include all other substantive documents and records of communication that pertain to the procurement 
and contract. 

Roberta Catanach, Contracts Administrator   5/11/2020

Santa Fe Civic Housing - Calle Resolana

20/15/P (AFTF)

Office of Affordable Housin Roberta Catanach

Fran Dunaway, CPO 6/5/20



 

City of Santa Fe 
FY20 Fiscal Impact Analysis (Non-Personnel Expenditures)  
 

General Information  
Department Name:   Department Name:   
Division Name:  Division Name:  

 

Financial Information  
Amount Requested:  Munis Fund Number:   
Vendor Name:  Munis Org Number:  
Approved by Director?  Munis Object Code:  

 

Expenditure Information  
1. Describe the purchase of goods/services. Is this one-time or recurring? Please explain why this is the lowest cost 
option for this expenditure. 
 
 
 
 

 

2. Please describe which legally required City service does this procurement support? Does this procurement provide 
support for compliance with City, State and Federal requirements?  If yes, please explain. 
 
 
 
 

 

3. Can these services be performed by City employees in your department or in other departments? If the answer is no, 
please explain. 
 
 
 
 

 

4. Would there be any adverse health, safety or economic implications if this expenditure was not approved?  What 
impact will there be on the department and the City operations if this expenditure is not approved. 
 
 
 
 

 

5. If this purchase is not approved with City funds, what are alternative funding sources for the proposed expenditure? 
Does this duplicate efforts being provided by other governmental, for profit or non-profit entities? 
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WORKERS COMPENSATION
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(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
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City of Santa Fe
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Berger Briggs Insurance & Risk Solutions, Inc. An ISU Network Member
4333 Pan American Fwy NE, Suite A
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Barbara Stierwalt

bstierwalt@bbirs.com

Cincinnati Indemnity Company

X
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Description of Operations/Locations/Vehicles:
Professional Liability $1,000,000 / $3,000,000

The policies include a blanket additional insured endorsement (or provision)  and/or waiver of subrogation endorsement (or 
provision) that provides additional insured status and/or waiver of subrogation for the certificate holder only when there is a written 
contract between the named insured and the certificate holder that requires such status.
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AFFORDABLE HOUSING TRUST FUND (AHTF) 
 

PROFESSIONAL SERVICES CONTRACT 

 

THIS AGREEMENT is made and entered into by and between the City of Santa Fe, New Mexico, 

hereinafter referred to as the “City,” and Santa Fe Civic Housing Authority hereinafter referred to 

as the “Contractor,” and is effective as of the date set forth below upon which it is executed by the 

Parties. 

 

IT IS AGREED BETWEEN THE PARTIES: 

 

 1. Scope of Work 

The Contractor shall perform the following work: 

 

 A. Use AHTF funds for costs associated with the construction of the Calle 

Resolana Apartment Community (may include: pre-development, infrastructure and construction 

costs).  The subject property received LIHTC subsidy funds, in addition to several other funding 

sources to construct 45 units affordable to renters earning no more than 60%AMI, including 11 units set 

aside for renters earning 30%AMI or less. 

  B. Follow procurement processes consistent with the state procurement code, 

including 3 bids for proposed scope of work.  

  C. Report to the City on a quarterly basis the use of funds, including project status 

updates. 

  D. Provide accurate and thorough recordkeeping copies on file for annual 

monitoring that specifically demonstrates compliance with proposed affordability criteria.  

   D. Performance Measures.   

CITY OF SANTA FE 



2 

 

  1. The Contractor represents that it possesses the personnel, experience 

and knowledge necessary to perform the services described under this Agreement.  

  2. The Contractor agrees to obtain and maintain throughout the term of 

this Agreement, all applicable professional and business licenses required by law, for itself, 

its employees, agents, representatives and subcontractors.  

 2. Compensation. 

 A. The City shall pay to the Contractor in full payment for services satisfactorily 

performed, such compensation shall not exceed two hundred thousand dollars ($200,000).  The total 

amount payable to the Contractor under this Agreement, including gross receipts tax, shall not 

exceed ($200,000).  This amount is a maximum and not a guarantee that the work assigned to 

be performed by Contractor under this Agreement shall equal the amount stated herein.  The 

parties do not intend for the Contractor to continue to provide services without compensation 

when the total compensation amount is reached.  Contractor is responsible for notifying the 

City when the services provided under this Agreement reach the total compensation amount.  

In no event will the Contractor be paid for services provided in excess of the total 

compensation amount without this Agreement being amended in writing prior to those services 

in excess of the total compensation amount being provided. 

  B. Payment is subject to availability of funds pursuant to the Appropriations 

Paragraph set forth below and to any negotiations between the parties from year to year pursuant to 

Paragraph 1, Scope of Work, and to approval by the City.  All invoices MUST BE received by the 

City no later than thirty 30) days after the termination of the Fiscal Year in which the services were 

delivered.  Invoices received after such date WILL NOT BE PAID. 
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    C.  Contractor must submit a detailed statement accounting for all services 

performed and expenses incurred.  If the City finds that the services are not acceptable, within thirty 

days after the date of receipt of written notice from the Contractor that payment is requested, it shall 

provide the Contractor a letter of exception explaining the defect or objection to the services, and 

outlining steps the Contractor may take to provide remedial action.  Upon certification by the City 

that the services have been received and accepted, payment shall be tendered to the Contractor within 

thirty days after the date of acceptance. If payment is made by mail, the payment shall be deemed 

tendered on the date it is postmarked.  However, the City shall not incur late charges, interest, or 

penalties for failure to make payment within the time specified herein.  

3. Term.   

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED BY THE 

CITY.  This Agreement shall terminate on June 30, 2021 unless terminated pursuant to paragraph 4 

(Termination), or paragraph 5 (Appropriations).  In accordance with Section 13-1-150 NMSA 1978, 

no contract term for a professional services contract, including extensions and renewals, shall exceed 

four years, except as set forth in Section 13-1-150 NMSA 1978.   

 4. Termination. 

A. Termination.  This Agreement may be terminated by either of the parties  

hereto upon written notice delivered to the other party at least thirty (30) days prior to the 

intended date of termination.  Except as otherwise allowed or provided under this Agreement, the 

City’s sole liability upon such termination shall be to pay for acceptable work performed prior to 

the Contractor’s receipt of the notice of termination, if the City is the terminating party, or the 

Contractor’s sending of the notice of termination, if the Contractor is the terminating party; 

provided, however, that a notice of termination shall not nullify or otherwise affect either party’s 
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liability for pre-termination defaults under or breaches of this Agreement.  The Contractor shall 

submit an invoice for such work within thirty (30) days of receiving or sending the notice of 

termination.  Notwithstanding the foregoing, this Agreement may be terminated immediately 

upon written notice to the Contractor if the Contractor becomes unable to perform the services 

contracted for, as determined by the City or if, during the term of this Agreement, the Contractor 

or any of its officers, employees or agents is indicted for fraud, embezzlement or other crime due 

to misuse of state funds or due to the Appropriations paragraph herein. THIS PROVISION IS 

NOT EXCLUSIVE AND DOES NOT WAIVE THE City’s OTHER LEGAL RIGHTS AND 

REMEDIES CAUSED BY THE CONTRACTOR'S DEFAULT/BREACH OF THIS AGREEMENT. 

B Termination Management.  Immediately upon receipt by either the City or the 

Contractor of notice of termination of this Agreement, the Contractor shall: 1) not incur any further 

obligations for salaries, services or any other expenditure of funds under this Agreement without 

written approval of the City; 2) comply with all directives issued by the City in the notice of 

termination as to the performance of work under this Agreement;  and 3) take such action as the City 

shall direct for the protection, preservation, retention or transfer of all property titled to the City and 

records generated under this Agreement. Any non-expendable personal property or equipment 

provided to or purchased by the Contractor with contract funds shall become property of the City 

upon termination and shall be submitted to the City as soon as practicable.   

 5. Appropriations.  

 The terms of this Agreement are contingent upon sufficient appropriations and authorization 

being made by the City Council for the performance of this Agreement.  If sufficient appropriations 

and authorization are not made by the City Council, this Agreement shall terminate immediately 

upon written notice being given by the City to the Contractor. The City's decision as to whether 
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sufficient appropriations are available shall be accepted by the Contractor and shall be final. If the 

City proposes an amendment to the Agreement to unilaterally reduce funding, the Contractor shall 

have the option to terminate the Agreement or to agree to the reduced funding, within thirty (30) days 

of receipt of the proposed amendment. 

 6. Status of Contractor.   

 The Contractor and its agents and employees are independent contractors performing 

professional services for the City and are not employees of the State of New Mexico. The Contractor 

and its agents and employees shall not accrue leave, retirement, insurance, bonding, use of state 

vehicles, or any other benefits afforded to employees of the State of New Mexico as a result of this 

Agreement.  The Contractor acknowledges that all sums received hereunder are reportable by the 

Contractor for tax purposes, including without limitation, self-employment and business income tax. 

 The Contractor agrees not to purport to bind the State of New Mexico unless the Contractor has 

express written authority to do so, and then only within the strict limits of that authority. 

7. Assignment.   

The Contractor shall not assign or transfer any interest in this Agreement or assign any claims 

for money due or to become due under this Agreement without the prior written approval of the City. 

 8. Subcontracting.   

 The Contractor shall not subcontract any portion of the services to be performed under 

this Agreement without the prior written approval of the City. No such subcontract shall relieve 

the primary Contractor from its obligations and liabilities under this Agreement, nor shall any 

subcontract obligate direct payment from the City. 
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 9. Release.   

 Final payment of the amounts due under this Agreement shall operate as a release of the City, 

its officers and employees, and the State of New Mexico from all liabilities, claims and obligations 

whatsoever arising from or under this Agreement.   

 10. Confidentiality.   

 Any confidential information provided to or developed by the Contractor in the performance 

of this Agreement shall be kept confidential and shall not be made available to any individual or 

organization by the Contractor without the prior written approval of the City.  

 11. Product of Service -- Copyright.   

 All materials developed or acquired by the Contractor under this Agreement shall become the 

property of the City and shall be delivered to the City no later than the termination date of this 

Agreement.  Nothing developed or produced, in whole or in part, by the Contractor under this 

Agreement shall be the subject of an application for copyright or other claim of ownership by or on 

behalf of the Contractor. 

 12. Conflict of Interest; Governmental Conduct Act.   

  A. The Contractor represents and warrants that it presently has no interest and, 

during the term of this Agreement, shall not acquire any interest, direct or indirect, which would 

conflict in any manner or degree with the performance or services required under the Agreement.   

  B. The Contractor further represents and warrants that it has complied with, and, 

during the term of this Agreement, will continue to comply with, and that this Agreement complies 

with all applicable provisions of the Governmental Conduct Act, Chapter 10, Article 16 NMSA 

1978.   
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  C. Contractor’s representations and warranties in Paragraphs A and B of this 

Article 12 are material representations of fact upon which the City relied when this Agreement was 

entered into by the parties.  Contractor shall provide immediate written notice to the City if, at any 

time during the term of this Agreement, Contractor learns that Contractor’s representations and 

warranties in Paragraphs A and B of this Article 12 were erroneous on the effective date of this 

Agreement or have become erroneous by reason of new or changed circumstances. If it is later 

determined that Contractor’s representations and warranties in Paragraphs A and B of this Article 12 

were erroneous on the effective date of this Agreement or have become erroneous by reason of new 

or changed circumstances, in addition to other remedies available to the City and notwithstanding 

anything in the Agreement to the contrary, the City may immediately terminate the Agreement. 

  D. All terms defined in the Governmental Conduct Act have the same meaning in 

this section. 

 13. Amendment.   

  A. This Agreement shall not be altered, changed or amended except by 

instrument in writing executed by the parties hereto and all other required signatories. 

 

  B. If the City proposes an amendment to the Agreement to unilaterally reduce 

funding due to budget or other considerations, the Contractor shall, within thirty (30) days of receipt 

of the proposed Amendment, have the option to terminate the Agreement, pursuant to the 

termination provisions as set forth in Article 4 herein, or to agree to the reduced funding. 

14. Merger.   

This Agreement incorporates all the Agreements, covenants and understandings between the 

parties hereto concerning the subject matter hereof, and all such covenants, Agreements and 
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understandings have been merged into this written Agreement.  No prior Agreement or 

understanding, oral or otherwise, of the parties or their agents shall be valid or enforceable unless 

embodied in this Agreement. 

 15. Penalties for violation of law.   

 The Procurement Code, Sections 13-1-28  through 13-1-199, NMSA 1978, imposes civil and 

criminal penalties for its violation.  In addition, the New Mexico criminal statutes impose felony 

penalties for illegal bribes, gratuities and kickbacks. 

 16. Equal Opportunity Compliance.   

 The Contractor agrees to abide by all federal and state laws and rules and regulations, and 

executive orders of the Governor of the State of New Mexico, pertaining to equal employment 

opportunity.  In accordance with all such laws of the State of New Mexico, the Contractor assures 

that no person in the United States shall, on the grounds of race, religion, color, national origin, 

ancestry, sex, age, physical or mental handicap, or serious medical condition, spousal affiliation, 

sexual orientation or gender identity, be excluded from employment with or participation in, be 

denied the benefits of, or be otherwise subjected to discrimination under any program or activity 

performed under this Agreement.  If Contractor is found not to be in compliance with these 

requirements during the life of this Agreement, Contractor agrees to take appropriate steps to correct 

these deficiencies. 

 17. Applicable Law.   

 The laws of the State of New Mexico shall govern this Agreement, without giving effect to 

its choice of law provisions.  Venue shall be proper only in a New Mexico court of competent 

jurisdiction in accordance with Section 38-3-1 (G) NMSA 1978.  By execution of this Agreement, 
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Contractor acknowledges and agrees to the jurisdiction of the courts of the State of New Mexico over 

any and all lawsuits arising under or out of any term of this Agreement. 

18. Workers Compensation.   

The Contractor agrees to comply with state laws and rules applicable to workers 

compensation benefits for its employees. If the Contractor fails to comply with the Workers 

Compensation Act and applicable rules when required to do so, this Agreement may be terminated 

by the City. 

19. Professional Liability Insurance.  

Contractor shall maintain professional liability insurance throughout the term of this 

Agreement providing a minimum coverage in the amount required under the New Mexico Tort 

Claims Act. The Contractor shall furnish the City with proof of insurance of Contractor's compliance 

with the provisions of this section as a condition prior to performing services under this Agreement.  

20. Other Insurance 

 If the services contemplated under this Agreement will be performed on or in City 

facilities or property, Contractor shall maintain in force during the entire term of this Agreement, 

the following insurance coverage(s), naming the City as additional insured. 

A. Commercial General Liability insurance  shall be written on an occurrence basis 

and be a broad as ISO Form CG 00 01 with limits not less than $2,000,000 per occurrence and 

$2,000,000 in the aggregate for claims against bodily injury, personal and advertising injury, and 

property damage.  Said policy shall include broad form Contractual Liability coverage and be 

endorsed to name the City of Santa Fe their officials, officers, employees, and agents as 

additional insureds. 
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B. Business Automobile Liability insurance for all owned, non-owned automobiles, 

with a combined single limit not less than $1,000,000 per accident. 

  

C. Broader Coverage and Limits. The insurance requirements under this 

Agreement shall be the greater of (1) the minimum coverage and limits specified in this 

Agreement, or (2) the broader coverage and maximum limits of coverage of any insurance policy 

or proceeds available to the Named Insured. It is agreed that these insurance requirements shall 

not in any way act to reduce coverage that is broader or that includes higher limits than the 

minimums required herein. No representation is made that the minimum insurance requirements 

of this Agreement are sufficient to cover the obligations of Contractor hereunder. 

 

D. Contractor shall maintain the above insurance for the term of this Agreement and 

name the City as an additional insured and provide for 30 days cancellation notice on any Certificate 

of Insurance form furnished by Contractor.  Such certificate shall also specifically state the coverage 

provided under the policy is primary over any other valid and collectible insurance and provide a 

waiver of subrogation. 

 21. Records and Financial Audit.   

 The Contractor shall maintain detailed time and expenditure records that indicate the date; 

time, nature and cost of services rendered during the Agreement’s term and effect and retain them for 

a period of three (3) years from the date of final payment under this Agreement.  The records shall be 

subject to inspection by the City.  The City shall have the right to audit billings both before and after 

payment.  Payment under this Agreement shall not foreclose the right of the City to recover 

excessive or illegal payments 
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 22. Indemnification.  

 The Contractor shall defend, indemnify and hold harmless the City from all actions, 

proceeding, claims, demands, costs, damages, attorneys’ fees and all other liabilities and expenses of 

any kind from any source which may arise out of the performance of this Agreement, caused by the 

negligent act or failure to act of the Contractor, its officers, employees, servants, subcontractors or 

agents, or if caused by the actions of any client of the Contractor resulting in injury or damage to 

persons or property during the time when the Contractor or any officer, agent, employee, servant or 

subcontractor thereof has or is performing services pursuant to this Agreement.  In the event that any 

action, suit or proceeding related to the services performed by the Contractor or any officer, agent, 

employee, servant or subcontractor under this Agreement is brought against the Contractor, the 

Contractor shall, as soon as practicable but no later than two (2) days after it receives notice thereof, 

notify the legal counsel of the City. 

 23. New Mexico Tort Claims Act  

  

 Any liability incurred by the City of Santa Fe in connection with this Agreement is subject 

to the immunities and limitations of the New Mexico Tort Claims Act, Section 41-4-1, et. seq. 

NMSA 1978, as amended. The City and its “public employees” as defined in the New Mexico Tort 

Claims Act, do not waive sovereign immunity, do not waive any defense and do not waive any 

limitation of liability pursuant to law. No provision in this Agreement modifies or waives any 

provision of the New Mexico Tort Claims Act.  

 24. Invalid Term or Condition.   

 If any term or condition of this Agreement shall be held invalid or unenforceable, the 

remainder of this Agreement shall not be affected and shall be valid and enforceable. 

 



12 

 

25. Enforcement of Agreement.   

A party's failure to require strict performance of any provision of this Agreement shall not 

waive or diminish that party's right thereafter to demand strict compliance with that or any other 

provision.  No waiver by a party of any of its rights under this Agreement shall be effective unless 

express and in writing, and no effective waiver by a party of any of its rights shall be effective to 

waive any other rights. 

 26. Notices.  shall be delivered in person, by courier service or by U.S. mail, either 

first class or certified, return receipt requested, postage prepaid, as follows: 

 

To the City: Office of Affordable Housing 

          PO Box 909 

          Santa Fe, NM  87504-0909 

          rlcatanach@ci.santa-fenm.us 

 

 

To the Contractor:   Santa Fe Civic Housing Authority 

           664 Alta Vista St 

           Santa Fe, NM  87505    

 

27. Authority.   

If Contractor is other than a natural person, the individual(s) signing this Agreement on 

behalf of Contractor represents and warrants that he or she has the power and authority to bind 

Contractor, and that no further action, resolution, or approval from Contractor is necessary to enter 

into a binding contract.  

 IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date of the 

signature by the required approval authorities below. 
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SANTA FE CIVIC HOUSING 

AUTHORITY 

____________________________ 

ED ROMERO 

EXECUTIVE DIRECTOR 

DATE:______________________ 

CRS# 01-505902-00-2 

Registration # 67971 

CITY OF SANTA FE:  

__________________________ 

ALAN WEBBER 

MAYOR 

DATE  _______________ 

ATTEST: 

__________________________ 

YOLANDA Y. VIGIL 

CITY CLERK 

CITY ATTORNEY'S OFFICE:  

_____________________________  

SENIOR ASSISTANT CITY ATTORNEY 

APPROVED FOR FINANCES: 

_____________________________ 

MARY MCCOY 

FINANCE DIRECTOR 

2402750.510500____________________ 

Business Unit/Line Item 

Marcos Martinez (May 12, 2020)
Marcos Martinez
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Date:  May 14, 2020 
 
To:  Finance Committee – June 15, 2020 
  Quality of Life – June 17, 2019 
                   City Council – June 24, 2019      
    
From:  Alexandra Ladd, Director, Office of Affordable Housing 
 
Re:  Approval of RFP# P/20/16, RFP# P/20/15 and 2020-21 CDBG and AHTF Contracts 

 
ACTION REQUESTED:  
Review and approve the following contracts:  
 

A) Allocation of 2020-2021 Community Development Block Grant (CDBG) funds and the 
attached contracts awarded in response to RFP# P/20/16 and program administration cost 
(Total: $799,810) 

B) Allocation for the 2020-2021 Affordable Housing Trust Fund (AHTF)/General Fund and the 
attached contracts awarded in response to RFP# P/19/24 (Total: $950,000) 
 

RFP# 20/16 (CDBG) CONTRACT # VENDOR # ORG # OBJ# AMOUNT 
SFPS - ADELANTE 3201889 1027 2402750 510400  $ 27,000.00  
COMING HOME CONNECTION 3201891 6128 2402750 510400  $ 20,000.00  
SF HABITAT FOR HUMANITY 3201893 2677 2402750 510500  $ 90,000.00  
HOMEWISE 3201894 2481 2402750 510500  $ 200,000.00  
HOUSING TRUST 3201895 1570 2402750 510500  $ 150,000.00  
INTERFAITH SHELTER 3201896 3783 2402750 510400  $ 30,000.00  
SF CIVIC HOUSING AUTHORITY 3201897 1667 2402750 510500  $ 100,000.00  
YOUTH SHELTERS 3201898 1624 2402750 510400  $ 15,000.00  
YOUTH SHELTERS 3201899 1624 2402750 510500  $ 25,000.00  
RFP# 20/16 (AHTF)           
HABITAT FOR HUMANITY 3201901 2677 2402750 510500  $ 80,000.00  
NM INTERFAITH HOUSING 3201909   2402750 510500  $ 200,000.00  
SF RECOVERY CENTER 3201902 2761 2402750 510500  $ 50,000.00  
SF CIVIC HOUSING AUTHORITY 3201904 1667 2402750 510500  $ 200,000.00  
SF CIVIC HOUSING AUTHORITY 3201905 1667 2402750 510500  $ 140,000.00  
YOUTHWORKS 3201906 2400 2402750 510500  $ 40,000.00  
RFP# 20/16 (GENERAL FUND)           
SFPS - ADELANTE 3201907 1027 1002750 510500  $ 60,000.00  
NMCEH 3201908 2084 1002750 510500  $180,000.00 
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BACKGROUND 
The Community Development Block Grant Program (CDBG) is funded annually by the U.S. 
Department of Housing and Urban Development (HUD) for for a wide-range of housing and 
community development activities.  The City of Santa Fe, along with over 1,100 other cities in 
the country, is an “entitlement city” which means it automatically receives the federal money. 
The amount of the grant is determined by a formula that takes into consideration community’s 
needs, including the extent of poverty, population, housing overcrowding, age of housing and 
population growth in relationship to other metropolitan areas.  

Affordable Housing Trust Funds (AHTF) are generated from development activity (developer 
fees, pre-inclusionary housing agreements), payoffs of City-held liens, and land sales from 
Tierra Contenta.  When the funds reach a threshold balance, the City funds affordable housing 
projects and activities to benefit income-qualified grantees. Eligible housing activities are 
outlined in SFCC Chapter 26-3. Uses of funds are determined by the housing needs identified in 
the City’s Five Year Strategic Housing Plan and regulated by the NM Mortgage Finance 
Authority for compliance with the NM Affordable Housing Act. 

ITEM and ISSUE 
Every year, the City’s Office of Affordable Housing issues two RFPs: one for the allocation of 
CDBG funds and the second for AHTF funds. The intent of the simultaneous procurement is 
that the funds are complementary. CDBG can assist direct beneficiaries earning less than 80% 
of the area median income (AMI) and AHTF can assist earners up to 120% of the AMI. 
Likewise, CDBG funds can be used to support public services and public facilities while AHTF is 
used only for affordable housing, whether for capital costs or direct financial assistance to 
income qualified beneficiaries. Because AHTF funds are local revenue, criteria for how they are 
used can be more localized to better meet Santa Fe’s unique needs.  

In early February 2020, RFP #P/20/16 and RFP #P/20/15 were posted. Eleven applications 
were submitted for CDBG funding and nine for the AHTF funds. The Community Development 
Commission (CDC) met on March 4 to hear applicant presentations. Ten CDBG applications and 
seven AHTF applications were deemed responsive and eligible for funding. Funding amounts 
were determined based on a variety of factors related to priority needs identified in the City’s 
Consolidated Plan as well as other goals identified in the Five Year Affordable Housing 
Strategic Plan. Because the funding requests for AHTF far exceeded was available, two projects 
will be supported through the Office of Affordable Housing’s General Fund’s set aside for rental 
assistance.  

For more information about the uses of funds, please see the summary table on the following 
page.  
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RFP# 20/16 PY 2020-21 (CDBG) 
Recommended 
Projects Subrecipient Entitlement 

Funds (EN)* 
Program 

Income (PI)** 
Total Funding 

Amount 
Mortgage Principal 
Reduction 

Housing Trust $150,000  $50,000  $200,000  
Homewise $200,000  $150,000  $350,000  

Home 
Improvement Habitat for Humanity $90,000  0 $90,000  

Rental Unit 
Acquisition/Rehab SF Civic Housing Authority $100,000  n/a $100,000  

Public Facility 
Repair  

Youth Shelters & Family Svcs 
(Transitional Living Program 
New Roof) 

$25,000 n/a $25,000 

Public Services 
(Cap @15%) 

SFPS (Adelante Elementary 
School Liaison) $27,000  n/a $27,000  

Interfaith Shelter (Womens’ 
Summer Safe Haven) $30,000  n/a $30,000  

Youth Shelters & Family Svcs 
(Cold Weather Shelter) $15,000  n/a $15,000  

Casa Cielo End of Life Care 20,000 n/a 20,000 
Program Administration (Cap @20% of $614,053) $122,810  n/a  $122,810 

 Total CDBG EN (+ reprogrammed prior year funds) $779,810.00  $200,000.00  $999,810.00  
* The City’s entitlement grant for 2020 = $614,053, of which 20% is budgeted for administrative costs. Unexpended funds 
from prior program years ($165,757) were reprogrammed to provide additional EN funding. 
** Program income is earned when loans are paid off or interest is earned. HUD allows the proceeds to be recycled for 
CDBG-eligible activities. The City must report uses of program income to HUD. 
  
RFP# 20/15 PY 2020-21 
Recommended 
Projects Qualified Grantee Grant Funds Program 

Income (PI) 
Total Funding 

Amount 
Mortgage Principal 
Reduction Habitat for Humanity  $80,000  $0.00 $80,000 

Rental Unit 
Construction 

SF Civic Housing Authority (Calle 
Resolana) $200,000 n/a $200,000 

NM Interfaith Housing Corp 
(Siler Yards) $200,000 n/a $200,000 

Rental Unit Rehab SF Civic Housing Authority 
(Country Club Apartments) $140,000  n/a $140,000  

Rental Assistance 

Santa Fe Recovery Center (Sober 
Living “Bridge” Homes) $50,000 n/a $50,000 

Youthworks (Shelter Now) $40,000 n/a $40,000 
SFPS – Adelante  $60,000 n/a $60,000 
NM Coalition to End 
Homelessness $180,000 n/a $180,000 

Total (AHTF & General Fund) $950,000 $0.00 $950,000.00 
TOTAL AFFORDABLE HOUSING FUNDING 1,729,810.00  $200,000.00  $1,929,810.00  

 
 



Alexis Lotero (Jun 5, 2020 09:18 MDT)
Alexis Lotero

Fran Dunaway, CPO (Jun 5, 2020 09:23 MDT)
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City of Santa Fe 
FY20 Fiscal Impact Analysis (Non-Personnel Expenditures)  
 

General Information  
Department Name:   Department Name:   
Division Name:  Division Name:  

 

Financial Information  
Amount Requested:  Munis Fund Number:   
Vendor Name:  Munis Org Number:  
Approved by Director?  Munis Object Code:  

 

Expenditure Information  
1. Describe the purchase of goods/services. Is this one-time or recurring? Please explain why this is the lowest cost 
option for this expenditure. 
 
 
 
 

 

2. Please describe which legally required City service does this procurement support? Does this procurement provide 
support for compliance with City, State and Federal requirements?  If yes, please explain. 
 
 
 
 

 

3. Can these services be performed by City employees in your department or in other departments? If the answer is no, 
please explain. 
 
 
 
 

 

4. Would there be any adverse health, safety or economic implications if this expenditure was not approved?  What 
impact will there be on the department and the City operations if this expenditure is not approved. 
 
 
 
 

 

5. If this purchase is not approved with City funds, what are alternative funding sources for the proposed expenditure? 
Does this duplicate efforts being provided by other governmental, for profit or non-profit entities? 
 
 
 
 

 

   

Procurement Office Signature Budget Office Signature Finance Director Signature 
 

Alexis Lotero (Jun 5, 2020 09:18 MDT)
Alexis Lotero

Santa Fe Civic Housing - Country Club Apt Rehab

510500

Office of Affordable Housing

Yes

240

2402750

General Government

$140,000

Fran Dunaway, CPO (Jun 5, 2020 09:23 MDT)

tocandelariamartinez_2
Stamp

tocandelariamartinez_3
Stamp
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CITY OF SANTA FE PROCUREMENT CHECKLIST 

Contractor Name:  												          

Procurement Title:  												         

Procurement Method: State Price Agreement        Cooperative         Sole Source           Other   		    

Exempt        Request For Proposal (RFP)        Invitation To Bid (ITB)        Contract under 60K        Contract over 60K  

Department Requesting					      Staff Name 						    

Procurement Requirements:
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The 
procurement file shall contain the basis on which the award is made, all submitted bids, all evaluation 
materials, score sheets, quotations and all other documentation related to or prepared in conjunction with 
evaluation, negotiation, and the award process. The procurement shall contain a written determination 
from the Requesting Department, signed by the purchasing officer, setting forth the reasoning for the 
contract award decision before submitting to the Committees.  

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING*
YES	 N/A
	  	 Approved Procurement Checklist (by Purchasing)
	      	 Memo addressed to City Manager (under 60K) Committees/City Council (over 60K)
	  	 State Price Agreement
	  	 RFP
	  	 Evaluation Committee Report
	  	 ITB
	  	 Bib Tab
	  	 Quotes (3 valid current quotes)
	  	 Cooperative Agreement 
	  	 Sole Source Request and Determination Form 
	  	 Contractors Exempt Letter
	  	 Purchasing Officers approval for exempt procurement
	  	 BAR 
	  	 FIR
	  	 Executed Contract, Agreement or Amendment 
	  	 Current Business Registration and CRS numbers on contract or agreement
	  	 Summary of Contracts and Agreements form
	  	 Certificate of Insurance
	  	 All documentation presented to Committees
	  	 Other:  													           
														            
Department Rep Printed Name (attesting that all information included) 	      Title	      Date
															             
Purchasing Officer (attesting that all information is reviewed)			       Title	      Date

Include all other substantive documents and records of communication that pertain to the procurement 
and contract. 

Roberta Catanach, Contracts Administrator   5/11/2020

Santa Fe Civic Housing - Country Club Apt Rehab

20/15/P (AHTF)

Office of Affordable Housin Roberta Catanach

Fran Dunaway, CPO (Jun 5, 2020 09:23 MDT)

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAIwyKvU4R2r_dFmVxpvuFY5J3VxZ-1m2-




ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

5/15/2020

(505) 247-0444

23280

Resolana SF, LLC and Santa Fe Civic Housing Authority
664 Alta Vista Street
Santa Fe, NM 87505

A 1,000,000

ENP 0577624 5/11/2020 5/11/2021
10,000

1,000,000
2,000,000
2,000,000

X Professional Liab Prof Liab 1,000,000

.

.

.

.

.

.

.
SEE ATTACHED ACORD 101

City of Santa Fe
PO Box 909
Santa Fe, NM 87504-0909

RESOSSL-01 BSTIERWALT

Berger Briggs Insurance & Risk Solutions, Inc. An ISU Network Member
4333 Pan American Fwy NE, Suite A
Albuquerque, NM 87107

Barbara Stierwalt

bstierwalt@bbirs.com

Cincinnati Indemnity Company

X
X



FORM NUMBER:

EFFECTIVE DATE:

The ACORD name and logo are registered marks of ACORD

ADDITIONAL REMARKS

ADDITIONAL REMARKS SCHEDULE

FORM TITLE:

Page           of

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,

ACORD 101 (2008/01)

AGENCY CUSTOMER ID:
LOC #:

AGENCY NAMED INSURED

POLICY NUMBER

CARRIER NAIC CODE

© 2008 ACORD CORPORATION.  All rights reserved.

Berger Briggs Insurance & Risk Solutions, Inc. An ISU Network Member

RESOSSL-01

SEE PAGE 1

1

SEE PAGE 1

ACORD 25 Certificate of Liability Insurance

1

SEE P 1

Resolana SF, LLC and Santa Fe Civic Housing Authority
664 Alta Vista Street
Santa Fe, NM 87505

SEE PAGE 1

BSTIERWALT

1

Description of Operations/Locations/Vehicles:
Professional Liability $1,000,000 / $3,000,000

The policies include a blanket additional insured endorsement (or provision)  and/or waiver of subrogation endorsement (or 
provision) that provides additional insured status and/or waiver of subrogation for the certificate holder only when there is a written 
contract between the named insured and the certificate holder that requires such status.



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

12/4/2018

Arthur J. Gallagher & Co.
Insurance Brokers of CA, Inc. LIC #0726293
18201 Von Karman, Suite 200
Irvine CA 92612

949-349-9857 949-349-9957

Safety National Casualty Corporation 15105
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AFFORDABLE HOUSING TRUST FUND (AHTF) 
 

PROFESSIONAL SERVICES CONTRACT 

 

THIS AGREEMENT is made and entered into by and between the City of Santa Fe, New Mexico, 

hereinafter referred to as the “City,” and Santa Fe Civic Housing Authority hereinafter referred to 

as the “Contractor,” and is effective as of the date set forth below upon which it is executed by the 

Parties. 

 

IT IS AGREED BETWEEN THE PARTIES: 

 

 1. Scope of Work. 

The Contractor shall perform the following work: 

 

  A. Use AHTF funds for rehabilitation and maintenance costs associated with 

Country Club Apartments, which contains 62 – 2 and 3 bedroom units currently housing a majority of 

renters earning less than 30% AMI.  Eligible rehabilitation activities may include:  

   1. Asphalt parking and driveway overlays; 

   2. Installation of accessible handicap parking spaces, van and car; 

   3. Roofing about parking spaces; 

   4. Landscape improvements, including refurbishing basketball court; 

   5. Installation of smoke detectors in proximity to bedroom spaces; 

   6. Replacement of door handle hardware to be compliant with ADA. 

   B. Follow procurement processes consistent with the state procurement code, 

including 3 bids for proposed scope of work.  

 C. Report to the City on a quarterly basis the use of funds, including project status updates. 

 D. Provide accurate and thorough recordkeeping copies on file for annual monitoring that 

CITY OF SANTA FE 
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specifically demonstrates compliance with proposed affordability criteria.  

   E. Performance Measures.   

  1. The Contractor represents that it possesses the personnel, experience 

and knowledge necessary to perform the services described under this Agreement.  

  2. The Contractor agrees to obtain and maintain throughout the term of 

this Agreement, all applicable professional and business licenses required by law, for itself, 

its employees, agents, representatives and subcontractors.  

 2. Compensation. 

 A. The City shall pay to the Contractor in full payment for services satisfactorily 

performed, such compensation shall not exceed one hundred forty thousand dollars ($140,000).  The 

total amount payable to the Contractor under this Agreement, including gross receipts tax, 

shall not exceed ($140,000).  This amount is a maximum and not a guarantee that the work 

assigned to be performed by Contractor under this Agreement shall equal the amount stated 

herein.  The parties do not intend for the Contractor to continue to provide services without 

compensation when the total compensation amount is reached.  Contractor is responsible for 

notifying the City when the services provided under this Agreement reach the total 

compensation amount.  In no event will the Contractor be paid for services provided in excess 

of the total compensation amount without this Agreement being amended in writing prior to 

those services in excess of the total compensation amount being provided. 

  B. Payment is subject to availability of funds pursuant to the Appropriations 

Paragraph set forth below and to any negotiations between the parties from year to year pursuant to 

Paragraph 1, Scope of Work, and to approval by the City.  All invoices MUST BE received by the 
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City no later than thirty 30) days after the termination of the Fiscal Year in which the services were 

delivered.  Invoices received after such date WILL NOT BE PAID. 

    C.  Contractor must submit a detailed statement accounting for all services 

performed and expenses incurred.  If the City finds that the services are not acceptable, within thirty 

days after the date of receipt of written notice from the Contractor that payment is requested, it shall 

provide the Contractor a letter of exception explaining the defect or objection to the services, and 

outlining steps the Contractor may take to provide remedial action.  Upon certification by the City 

that the services have been received and accepted, payment shall be tendered to the Contractor within 

thirty days after the date of acceptance. If payment is made by mail, the payment shall be deemed 

tendered on the date it is postmarked.  However, the City shall not incur late charges, interest, or 

penalties for failure to make payment within the time specified herein.  

3. Term.   

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED BY THE 

CITY.  This Agreement shall terminate on June 30, 2021 unless terminated pursuant to paragraph 4 

(Termination), or paragraph 5 (Appropriations).  In accordance with Section 13-1-150 NMSA 1978, 

no contract term for a professional services contract, including extensions and renewals, shall exceed 

four years, except as set forth in Section 13-1-150 NMSA 1978.   

 4. Termination. 

A. Termination.  This Agreement may be terminated by either of the parties  

hereto upon written notice delivered to the other party at least thirty (30) days prior to the 

intended date of termination.  Except as otherwise allowed or provided under this Agreement, the 

City’s sole liability upon such termination shall be to pay for acceptable work performed prior to 

the Contractor’s receipt of the notice of termination, if the City is the terminating party, or the 
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Contractor’s sending of the notice of termination, if the Contractor is the terminating party; 

provided, however, that a notice of termination shall not nullify or otherwise affect either party’s 

liability for pre-termination defaults under or breaches of this Agreement.  The Contractor shall 

submit an invoice for such work within thirty (30) days of receiving or sending the notice of 

termination.  Notwithstanding the foregoing, this Agreement may be terminated immediately 

upon written notice to the Contractor if the Contractor becomes unable to perform the services 

contracted for, as determined by the City or if, during the term of this Agreement, the Contractor 

or any of its officers, employees or agents is indicted for fraud, embezzlement or other crime due 

to misuse of state funds or due to the Appropriations paragraph herein. THIS PROVISION IS 

NOT EXCLUSIVE AND DOES NOT WAIVE THE City’s OTHER LEGAL RIGHTS AND 

REMEDIES CAUSED BY THE CONTRACTOR'S DEFAULT/BREACH OF THIS AGREEMENT. 

B Termination Management.  Immediately upon receipt by either the City or the 

Contractor of notice of termination of this Agreement, the Contractor shall: 1) not incur any further 

obligations for salaries, services or any other expenditure of funds under this Agreement without 

written approval of the City; 2) comply with all directives issued by the City in the notice of 

termination as to the performance of work under this Agreement;  and 3) take such action as the City 

shall direct for the protection, preservation, retention or transfer of all property titled to the City and 

records generated under this Agreement. Any non-expendable personal property or equipment 

provided to or purchased by the Contractor with contract funds shall become property of the City 

upon termination and shall be submitted to the City as soon as practicable.   

 5. Appropriations.  

 The terms of this Agreement are contingent upon sufficient appropriations and authorization 

being made by the City Council for the performance of this Agreement.  If sufficient appropriations 
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and authorization are not made by the City Council, this Agreement shall terminate immediately 

upon written notice being given by the City to the Contractor. The City's decision as to whether 

sufficient appropriations are available shall be accepted by the Contractor and shall be final. If the 

City proposes an amendment to the Agreement to unilaterally reduce funding, the Contractor shall 

have the option to terminate the Agreement or to agree to the reduced funding, within thirty (30) days 

of receipt of the proposed amendment. 

 6. Status of Contractor.   

 The Contractor and its agents and employees are independent contractors performing 

professional services for the City and are not employees of the State of New Mexico. The Contractor 

and its agents and employees shall not accrue leave, retirement, insurance, bonding, use of state 

vehicles, or any other benefits afforded to employees of the State of New Mexico as a result of this 

Agreement.  The Contractor acknowledges that all sums received hereunder are reportable by the 

Contractor for tax purposes, including without limitation, self-employment and business income tax. 

 The Contractor agrees not to purport to bind the State of New Mexico unless the Contractor has 

express written authority to do so, and then only within the strict limits of that authority. 

7. Assignment.   

The Contractor shall not assign or transfer any interest in this Agreement or assign any claims 

for money due or to become due under this Agreement without the prior written approval of the City. 

 8. Subcontracting.   

 The Contractor shall not subcontract any portion of the services to be performed under 

this Agreement without the prior written approval of the City. No such subcontract shall relieve 

the primary Contractor from its obligations and liabilities under this Agreement, nor shall any 

subcontract obligate direct payment from the City. 
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 9. Release.   

 Final payment of the amounts due under this Agreement shall operate as a release of the City, 

its officers and employees, and the State of New Mexico from all liabilities, claims and obligations 

whatsoever arising from or under this Agreement.   

 10. Confidentiality.   

 Any confidential information provided to or developed by the Contractor in the performance 

of this Agreement shall be kept confidential and shall not be made available to any individual or 

organization by the Contractor without the prior written approval of the City.  

 11. Product of Service -- Copyright.   

 All materials developed or acquired by the Contractor under this Agreement shall become the 

property of the City and shall be delivered to the City no later than the termination date of this 

Agreement.  Nothing developed or produced, in whole or in part, by the Contractor under this 

Agreement shall be the subject of an application for copyright or other claim of ownership by or on 

behalf of the Contractor. 

 12. Conflict of Interest; Governmental Conduct Act.   

  A. The Contractor represents and warrants that it presently has no interest and, 

during the term of this Agreement, shall not acquire any interest, direct or indirect, which would 

conflict in any manner or degree with the performance or services required under the Agreement.   

  B. The Contractor further represents and warrants that it has complied with, and, 

during the term of this Agreement, will continue to comply with, and that this Agreement complies 

with all applicable provisions of the Governmental Conduct Act, Chapter 10, Article 16 NMSA 

1978.   
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  C. Contractor’s representations and warranties in Paragraphs A and B of this 

Article 12 are material representations of fact upon which the City relied when this Agreement was 

entered into by the parties.  Contractor shall provide immediate written notice to the City if, at any 

time during the term of this Agreement, Contractor learns that Contractor’s representations and 

warranties in Paragraphs A and B of this Article 12 were erroneous on the effective date of this 

Agreement or have become erroneous by reason of new or changed circumstances. If it is later 

determined that Contractor’s representations and warranties in Paragraphs A and B of this Article 12 

were erroneous on the effective date of this Agreement or have become erroneous by reason of new 

or changed circumstances, in addition to other remedies available to the City and notwithstanding 

anything in the Agreement to the contrary, the City may immediately terminate the Agreement. 

  D. All terms defined in the Governmental Conduct Act have the same meaning in 

this section. 

 13. Amendment.   

  A. This Agreement shall not be altered, changed or amended except by 

instrument in writing executed by the parties hereto and all other required signatories. 

 

  B. If the City proposes an amendment to the Agreement to unilaterally reduce 

funding due to budget or other considerations, the Contractor shall, within thirty (30) days of receipt 

of the proposed Amendment, have the option to terminate the Agreement, pursuant to the 

termination provisions as set forth in Article 4 herein, or to agree to the reduced funding. 

14. Merger.   

This Agreement incorporates all the Agreements, covenants and understandings between the 

parties hereto concerning the subject matter hereof, and all such covenants, Agreements and 
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understandings have been merged into this written Agreement.  No prior Agreement or 

understanding, oral or otherwise, of the parties or their agents shall be valid or enforceable unless 

embodied in this Agreement. 

 15. Penalties for violation of law.   

 The Procurement Code, Sections 13-1-28  through 13-1-199, NMSA 1978, imposes civil and 

criminal penalties for its violation.  In addition, the New Mexico criminal statutes impose felony 

penalties for illegal bribes, gratuities and kickbacks. 

 16. Equal Opportunity Compliance.   

 The Contractor agrees to abide by all federal and state laws and rules and regulations, and 

executive orders of the Governor of the State of New Mexico, pertaining to equal employment 

opportunity.  In accordance with all such laws of the State of New Mexico, the Contractor assures 

that no person in the United States shall, on the grounds of race, religion, color, national origin, 

ancestry, sex, age, physical or mental handicap, or serious medical condition, spousal affiliation, 

sexual orientation or gender identity, be excluded from employment with or participation in, be 

denied the benefits of, or be otherwise subjected to discrimination under any program or activity 

performed under this Agreement.  If Contractor is found not to be in compliance with these 

requirements during the life of this Agreement, Contractor agrees to take appropriate steps to correct 

these deficiencies. 

 17. Applicable Law.   

 The laws of the State of New Mexico shall govern this Agreement, without giving effect to 

its choice of law provisions.  Venue shall be proper only in a New Mexico court of competent 

jurisdiction in accordance with Section 38-3-1 (G) NMSA 1978.  By execution of this Agreement, 
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Contractor acknowledges and agrees to the jurisdiction of the courts of the State of New Mexico over 

any and all lawsuits arising under or out of any term of this Agreement. 

18. Workers Compensation.   

The Contractor agrees to comply with state laws and rules applicable to workers 

compensation benefits for its employees. If the Contractor fails to comply with the Workers 

Compensation Act and applicable rules when required to do so, this Agreement may be terminated 

by the City. 

19. Professional Liability Insurance.  

Contractor shall maintain professional liability insurance throughout the term of this 

Agreement providing a minimum coverage in the amount required under the New Mexico Tort 

Claims Act. The Contractor shall furnish the City with proof of insurance of Contractor's compliance 

with the provisions of this section as a condition prior to performing services under this Agreement.  

20. Other Insurance 

 If the services contemplated under this Agreement will be performed on or in City 

facilities or property, Contractor shall maintain in force during the entire term of this Agreement, 

the following insurance coverage(s), naming the City as additional insured. 

A. Commercial General Liability insurance  shall be written on an occurrence basis 

and be a broad as ISO Form CG 00 01 with limits not less than $2,000,000 per occurrence and 

$2,000,000 in the aggregate for claims against bodily injury, personal and advertising injury, and 

property damage.  Said policy shall include broad form Contractual Liability coverage and be 

endorsed to name the City of Santa Fe their officials, officers, employees, and agents as 

additional insureds. 
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B. Business Automobile Liability insurance for all owned, non-owned automobiles, 

with a combined single limit not less than $1,000,000 per accident. 

  

C. Broader Coverage and Limits. The insurance requirements under this 

Agreement shall be the greater of (1) the minimum coverage and limits specified in this 

Agreement, or (2) the broader coverage and maximum limits of coverage of any insurance policy 

or proceeds available to the Named Insured. It is agreed that these insurance requirements shall 

not in any way act to reduce coverage that is broader or that includes higher limits than the 

minimums required herein. No representation is made that the minimum insurance requirements 

of this Agreement are sufficient to cover the obligations of Contractor hereunder. 

 

D. Contractor shall maintain the above insurance for the term of this Agreement and 

name the City as an additional insured and provide for 30 days cancellation notice on any Certificate 

of Insurance form furnished by Contractor.  Such certificate shall also specifically state the coverage 

provided under the policy is primary over any other valid and collectible insurance and provide a 

waiver of subrogation. 

 21. Records and Financial Audit.   

 The Contractor shall maintain detailed time and expenditure records that indicate the date; 

time, nature and cost of services rendered during the Agreement’s term and effect and retain them for 

a period of three (3) years from the date of final payment under this Agreement.  The records shall be 

subject to inspection by the City.  The City shall have the right to audit billings both before and after 

payment.  Payment under this Agreement shall not foreclose the right of the City to recover 

excessive or illegal payments 
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 22. Indemnification.  

 The Contractor shall defend, indemnify and hold harmless the City from all actions, 

proceeding, claims, demands, costs, damages, attorneys’ fees and all other liabilities and expenses of 

any kind from any source which may arise out of the performance of this Agreement, caused by the 

negligent act or failure to act of the Contractor, its officers, employees, servants, subcontractors or 

agents, or if caused by the actions of any client of the Contractor resulting in injury or damage to 

persons or property during the time when the Contractor or any officer, agent, employee, servant or 

subcontractor thereof has or is performing services pursuant to this Agreement.  In the event that any 

action, suit or proceeding related to the services performed by the Contractor or any officer, agent, 

employee, servant or subcontractor under this Agreement is brought against the Contractor, the 

Contractor shall, as soon as practicable but no later than two (2) days after it receives notice thereof, 

notify the legal counsel of the City. 

 23. New Mexico Tort Claims Act  

  

 Any liability incurred by the City of Santa Fe in connection with this Agreement is subject 

to the immunities and limitations of the New Mexico Tort Claims Act, Section 41-4-1, et. seq. 

NMSA 1978, as amended. The City and its “public employees” as defined in the New Mexico Tort 

Claims Act, do not waive sovereign immunity, do not waive any defense and do not waive any 

limitation of liability pursuant to law. No provision in this Agreement modifies or waives any 

provision of the New Mexico Tort Claims Act.  

 24. Invalid Term or Condition.   

 If any term or condition of this Agreement shall be held invalid or unenforceable, the 

remainder of this Agreement shall not be affected and shall be valid and enforceable. 

 



12 

 

25. Enforcement of Agreement.   

A party's failure to require strict performance of any provision of this Agreement shall not 

waive or diminish that party's right thereafter to demand strict compliance with that or any other 

provision.  No waiver by a party of any of its rights under this Agreement shall be effective unless 

express and in writing, and no effective waiver by a party of any of its rights shall be effective to 

waive any other rights. 

 26. Notices.  shall be delivered in person, by courier service or by U.S. mail, either 

first class or certified, return receipt requested, postage prepaid, as follows: 

 

To the City: Office of Affordable Housing 

          PO Box 909 

          Santa Fe, NM  87504-0909 

          rlcatanach@ci.santa-fenm.us 

 

 

To the Contractor:   Santa Fe Civic Housing Authority 

           664 Alta Vista St. 

           Santa Fe, NM  87505    

 

27. Authority.   

If Contractor is other than a natural person, the individual(s) signing this Agreement on 

behalf of Contractor represents and warrants that he or she has the power and authority to bind 

Contractor, and that no further action, resolution, or approval from Contractor is necessary to enter 

into a binding contract.  

 IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date of the 

signature by the required approval authorities below. 
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SANTA FE CIVIC HOUSING 

AUTHORITY: 

____________________________ 

ED ROMERO 

EXECUTIVE DIRECTOR 

DATE:______________________ 

CRS# 01-505902-00-2 

Registration # 67971 

CITY OF SANTA FE:  

__________________________ 

ALAN WEBBER 

MAYOR 

DATE:_____________________ 

ATTEST: 

__________________________ 

YOLANDA Y. VIGIL, CITY CLERK 

CITY ATTORNEY' S OFFICE:  

_____________________________  

SENIOR ASSISTANT CITY ATTORNEY 

APPROVED FOR FINANCES: 

_____________________________ 

MARY MCCOY 

FINANCE DIRECTOR 

2402750.510500____________________ 

Business Unit/Line Item 

Marcos Martinez (May 12, 2020)
Marcos Martinez
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Date:  May 14, 2020 
 
To:  Finance Committee – June 15, 2020 
  Quality of Life – June 17, 2019 
                   City Council – June 24, 2019      
    
From:  Alexandra Ladd, Director, Office of Affordable Housing 
 
Re:  Approval of RFP# P/20/16, RFP# P/20/15 and 2020-21 CDBG and AHTF Contracts 

 
ACTION REQUESTED:  
Review and approve the following contracts:  
 

A) Allocation of 2020-2021 Community Development Block Grant (CDBG) funds and the 
attached contracts awarded in response to RFP# P/20/16 and program administration cost 
(Total: $799,810) 

B) Allocation for the 2020-2021 Affordable Housing Trust Fund (AHTF)/General Fund and the 
attached contracts awarded in response to RFP# P/19/24 (Total: $950,000) 
 

RFP# 20/16 (CDBG) CONTRACT # VENDOR # ORG # OBJ# AMOUNT 
SFPS - ADELANTE 3201889 1027 2402750 510400  $ 27,000.00  
COMING HOME CONNECTION 3201891 6128 2402750 510400  $ 20,000.00  
SF HABITAT FOR HUMANITY 3201893 2677 2402750 510500  $ 90,000.00  
HOMEWISE 3201894 2481 2402750 510500  $ 200,000.00  
HOUSING TRUST 3201895 1570 2402750 510500  $ 150,000.00  
INTERFAITH SHELTER 3201896 3783 2402750 510400  $ 30,000.00  
SF CIVIC HOUSING AUTHORITY 3201897 1667 2402750 510500  $ 100,000.00  
YOUTH SHELTERS 3201898 1624 2402750 510400  $ 15,000.00  
YOUTH SHELTERS 3201899 1624 2402750 510500  $ 25,000.00  
RFP# 20/16 (AHTF)           
HABITAT FOR HUMANITY 3201901 2677 2402750 510500  $ 80,000.00  
NM INTERFAITH HOUSING 3201909   2402750 510500  $ 200,000.00  
SF RECOVERY CENTER 3201902 2761 2402750 510500  $ 50,000.00  
SF CIVIC HOUSING AUTHORITY 3201904 1667 2402750 510500  $ 200,000.00  
SF CIVIC HOUSING AUTHORITY 3201905 1667 2402750 510500  $ 140,000.00  
YOUTHWORKS 3201906 2400 2402750 510500  $ 40,000.00  
RFP# 20/16 (GENERAL FUND)           
SFPS - ADELANTE 3201907 1027 1002750 510500  $ 60,000.00  
NMCEH 3201908 2084 1002750 510500  $180,000.00 
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BACKGROUND 
The Community Development Block Grant Program (CDBG) is funded annually by the U.S. 
Department of Housing and Urban Development (HUD) for for a wide-range of housing and 
community development activities.  The City of Santa Fe, along with over 1,100 other cities in 
the country, is an “entitlement city” which means it automatically receives the federal money. 
The amount of the grant is determined by a formula that takes into consideration community’s 
needs, including the extent of poverty, population, housing overcrowding, age of housing and 
population growth in relationship to other metropolitan areas.  

Affordable Housing Trust Funds (AHTF) are generated from development activity (developer 
fees, pre-inclusionary housing agreements), payoffs of City-held liens, and land sales from 
Tierra Contenta.  When the funds reach a threshold balance, the City funds affordable housing 
projects and activities to benefit income-qualified grantees. Eligible housing activities are 
outlined in SFCC Chapter 26-3. Uses of funds are determined by the housing needs identified in 
the City’s Five Year Strategic Housing Plan and regulated by the NM Mortgage Finance 
Authority for compliance with the NM Affordable Housing Act. 

ITEM and ISSUE 
Every year, the City’s Office of Affordable Housing issues two RFPs: one for the allocation of 
CDBG funds and the second for AHTF funds. The intent of the simultaneous procurement is 
that the funds are complementary. CDBG can assist direct beneficiaries earning less than 80% 
of the area median income (AMI) and AHTF can assist earners up to 120% of the AMI. 
Likewise, CDBG funds can be used to support public services and public facilities while AHTF is 
used only for affordable housing, whether for capital costs or direct financial assistance to 
income qualified beneficiaries. Because AHTF funds are local revenue, criteria for how they are 
used can be more localized to better meet Santa Fe’s unique needs.  

In early February 2020, RFP #P/20/16 and RFP #P/20/15 were posted. Eleven applications 
were submitted for CDBG funding and nine for the AHTF funds. The Community Development 
Commission (CDC) met on March 4 to hear applicant presentations. Ten CDBG applications and 
seven AHTF applications were deemed responsive and eligible for funding. Funding amounts 
were determined based on a variety of factors related to priority needs identified in the City’s 
Consolidated Plan as well as other goals identified in the Five Year Affordable Housing 
Strategic Plan. Because the funding requests for AHTF far exceeded was available, two projects 
will be supported through the Office of Affordable Housing’s General Fund’s set aside for rental 
assistance.  

For more information about the uses of funds, please see the summary table on the following 
page.  



Page 3 of 3 
 
 

RFP# 20/16 PY 2020-21 (CDBG) 
Recommended 
Projects Subrecipient Entitlement 

Funds (EN)* 
Program 

Income (PI)** 
Total Funding 

Amount 
Mortgage Principal 
Reduction 

Housing Trust $150,000  $50,000  $200,000  
Homewise $200,000  $150,000  $350,000  

Home 
Improvement Habitat for Humanity $90,000  0 $90,000  

Rental Unit 
Acquisition/Rehab SF Civic Housing Authority $100,000  n/a $100,000  

Public Facility 
Repair  

Youth Shelters & Family Svcs 
(Transitional Living Program 
New Roof) 

$25,000 n/a $25,000 

Public Services 
(Cap @15%) 

SFPS (Adelante Elementary 
School Liaison) $27,000  n/a $27,000  

Interfaith Shelter (Womens’ 
Summer Safe Haven) $30,000  n/a $30,000  

Youth Shelters & Family Svcs 
(Cold Weather Shelter) $15,000  n/a $15,000  

Casa Cielo End of Life Care 20,000 n/a 20,000 
Program Administration (Cap @20% of $614,053) $122,810  n/a  $122,810 

 Total CDBG EN (+ reprogrammed prior year funds) $779,810.00  $200,000.00  $999,810.00  
* The City’s entitlement grant for 2020 = $614,053, of which 20% is budgeted for administrative costs. Unexpended funds 
from prior program years ($165,757) were reprogrammed to provide additional EN funding. 
** Program income is earned when loans are paid off or interest is earned. HUD allows the proceeds to be recycled for 
CDBG-eligible activities. The City must report uses of program income to HUD. 
  
RFP# 20/15 PY 2020-21 
Recommended 
Projects Qualified Grantee Grant Funds Program 

Income (PI) 
Total Funding 

Amount 
Mortgage Principal 
Reduction Habitat for Humanity  $80,000  $0.00 $80,000 

Rental Unit 
Construction 

SF Civic Housing Authority (Calle 
Resolana) $200,000 n/a $200,000 

NM Interfaith Housing Corp 
(Siler Yards) $200,000 n/a $200,000 

Rental Unit Rehab SF Civic Housing Authority 
(Country Club Apartments) $140,000  n/a $140,000  

Rental Assistance 

Santa Fe Recovery Center (Sober 
Living “Bridge” Homes) $50,000 n/a $50,000 

Youthworks (Shelter Now) $40,000 n/a $40,000 
SFPS – Adelante  $60,000 n/a $60,000 
NM Coalition to End 
Homelessness $180,000 n/a $180,000 

Total (AHTF & General Fund) $950,000 $0.00 $950,000.00 
TOTAL AFFORDABLE HOUSING FUNDING 1,729,810.00  $200,000.00  $1,929,810.00  

 
 



Alexis Lotero (Jun 5, 2020 09:20 MDT)
Alexis Lotero

Fran Dunaway, CPO (Jun 5, 2020 09:30 MDT)
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https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAy0LRLhTzj6um4I41zEf2i_Y9gYLp_VnR


 

City of Santa Fe 
FY20 Fiscal Impact Analysis (Non-Personnel Expenditures)  
 

General Information  
Department Name:   Department Name:   
Division Name:  Division Name:  

 

Financial Information  
Amount Requested:  Munis Fund Number:   
Vendor Name:  Munis Org Number:  
Approved by Director?  Munis Object Code:  

 

Expenditure Information  
1. Describe the purchase of goods/services. Is this one-time or recurring? Please explain why this is the lowest cost 
option for this expenditure. 
 
 
 
 

 

2. Please describe which legally required City service does this procurement support? Does this procurement provide 
support for compliance with City, State and Federal requirements?  If yes, please explain. 
 
 
 
 

 

3. Can these services be performed by City employees in your department or in other departments? If the answer is no, 
please explain. 
 
 
 
 

 

4. Would there be any adverse health, safety or economic implications if this expenditure was not approved?  What 
impact will there be on the department and the City operations if this expenditure is not approved. 
 
 
 
 

 

5. If this purchase is not approved with City funds, what are alternative funding sources for the proposed expenditure? 
Does this duplicate efforts being provided by other governmental, for profit or non-profit entities? 
 
 
 
 

 

   

Procurement Office Signature Budget Office Signature Finance Director Signature 
 

Alexis Lotero (Jun 5, 2020 09:20 MDT)
Alexis Lotero

Youth Works - Rental Assistance

510500

Office of Affordable Housing

Yes

240

2402750

General Government

$40,000

Fran Dunaway, CPO (Jun 5, 2020 09:30 MDT)

Community Services

Affordable Housing

tocandelariamartinez_4
Stamp

tocandelariamartinez_5
Stamp

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAy0LRLhTzj6um4I41zEf2i_Y9gYLp_VnR
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAy0LRLhTzj6um4I41zEf2i_Y9gYLp_VnR
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAy0LRLhTzj6um4I41zEf2i_Y9gYLp_VnR


CITY OF SANTA FE PROCUREMENT CHECKLIST 

Contractor Name:  												          

Procurement Title:  												         

Procurement Method: State Price Agreement        Cooperative         Sole Source           Other   		    

Exempt        Request For Proposal (RFP)        Invitation To Bid (ITB)        Contract under 60K        Contract over 60K  

Department Requesting					      Staff Name 						    

Procurement Requirements:
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The 
procurement file shall contain the basis on which the award is made, all submitted bids, all evaluation 
materials, score sheets, quotations and all other documentation related to or prepared in conjunction with 
evaluation, negotiation, and the award process. The procurement shall contain a written determination 
from the Requesting Department, signed by the purchasing officer, setting forth the reasoning for the 
contract award decision before submitting to the Committees.  

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING*
YES	 N/A
	  	 Approved Procurement Checklist (by Purchasing)
	      	 Memo addressed to City Manager (under 60K) Committees/City Council (over 60K)
	  	 State Price Agreement
	  	 RFP
	  	 Evaluation Committee Report
	  	 ITB
	  	 Bib Tab
	  	 Quotes (3 valid current quotes)
	  	 Cooperative Agreement 
	  	 Sole Source Request and Determination Form 
	  	 Contractors Exempt Letter
	  	 Purchasing Officers approval for exempt procurement
	  	 BAR 
	  	 FIR
	  	 Executed Contract, Agreement or Amendment 
	  	 Current Business Registration and CRS numbers on contract or agreement
	  	 Summary of Contracts and Agreements form
	  	 Certificate of Insurance
	  	 All documentation presented to Committees
	  	 Other:  													           
														            
Department Rep Printed Name (attesting that all information included) 	      Title	      Date
															             
Purchasing Officer (attesting that all information is reviewed)			       Title	      Date

Include all other substantive documents and records of communication that pertain to the procurement 
and contract. 

Roberta Catanach, Contracts Administrator   5/11/2020

Youth Works - Rental Assistance

20/15/P (AHTF)

Office of Affordable Housin Roberta Catanach

Fran Dunaway, CPO (Jun 5, 2020 09:30 MDT)

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAy0LRLhTzj6um4I41zEf2i_Y9gYLp_VnR




ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

7/3/2019

License # 0757776

(505) 425-9325 (866) 538-1594

Youthworks, Inc.
1000 Cordova Place #415
Santa Fe, NM 87505

A 1,000,000

01542000 7/2/2019 7/2/2020 1,000,000
20,000

1,000,000
3,000,000
3,000,000

1,000,000A
01542000 7/2/2019 7/2/2020

1,000,000A
01542000 7/2/2019 7/2/2020 1,000,000

0

A Commercial Property 01542000 7/2/2019
A Professional Liab. 01542000 7/2/2019 7/2/2020 1,000,000

City of Santa Fe
PO Box 909
Santa Fe, NM 87504-0909

YOUTINC-03 BMARTINEZ

HUB International Insurance Services (NMX)
518 8th Street
Las Vegas, NM 87701

Selective

7/2/2020

X
X

X

X

X
X

X



05/26/2020

Insurance United
PO Box 759

Higley AZ 85236

Kelly Cassady
(844) 559-8336 (602) 388-8110

kcassady@conservationinsurance.com

Santa Fe Youth Works
1000 Cordova Pl #415

Santa Fe NM 85706

AIG Property Casualty Company 19402

CL198601241

A N WC033-57-1438 08/01/2019 08/01/2020
1,000,000
1,000,000
1,000,000

City of Santa Fe is a certificate holder on the above policy.

City of Santa Fe
PO Box 909

Santa Fe NM 87504

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE
BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED
ANY AUTO

AUTOMOBILE LIABILITY

Y / N
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY
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AFFORDABLE HOUSING TRUST FUND (AHTF) 
 

PROFESSIONAL SERVICES CONTRACT 

 

THIS AGREEMENT is made and entered into by and between the City of Santa Fe, New Mexico, 

hereinafter referred to as the “City,” and Youth Works! hereinafter referred to as the “Contractor,” 

and is effective as of the date set forth below upon which it is executed by the Parties. 

 

IT IS AGREED BETWEEN THE PARTIES: 

 

 1. Scope of Work. 

The Contractor shall perform the following work: 

 

  A. Operate “Shelter Now” program which provides financial assistance to youth 

and their families, earning less than 60%AMI to cover the costs of rent payments, utilities, deposits and 

costs in arrears to a minimum of twenty three (23) households. 

  B. Conduct a needs assessment using the Unite Us platform to document an 

individual’s or family’s housing needs, the impact of COVID-19, as well as documenting other social 

determinants of health. 

  C. Align support services with housing to provide comprehensive case 

amanagement with the goal of improving longer term housing outcomes. 

  D. Contractor will report to the City on a quarterly basis the use of funds, including 

AMI of assisted renter, address, household size and other demographic information as requested. 

  E. Provide accurate and thorough recordkeeping copies on file for annual 

monitoring to include documentation for rental assistance provided.  

    

 

CITY OF SANTA FE 



2 

 

  F. Performance Measures.   

  1. The Contractor represents that it possesses the personnel, experience 

and knowledge necessary to perform the services described under this Agreement.  

  2. The Contractor agrees to obtain and maintain throughout the term of 

this Agreement, all applicable professional and business licenses required by law, for itself, 

its employees, agents, representatives and subcontractors 

  

 2. Compensation. 

 A. The City shall pay to the Contractor in full payment for services satisfactorily 

performed, such compensation shall not exceed forty thousand dollars ($40,000).  The total amount 

payable to the Contractor under this Agreement, including gross receipts tax, shall not exceed+ 

 ($40,000).  This amount is a maximum and not a guarantee that the work assigned to 

be performed by Contractor under this Agreement shall equal the amount stated herein.  The 

parties do not intend for the Contractor to continue to provide services without compensation 

when the total compensation amount is reached.  Contractor is responsible for notifying the 

City when the services provided under this Agreement reach the total compensation amount.  

In no event will the Contractor be paid for services provided in excess of the total 

compensation amount without this Agreement being amended in writing prior to those services 

in excess of the total compensation amount being provided. 

  B. Payment is subject to availability of funds pursuant to the Appropriations 

Paragraph set forth below and to any negotiations between the parties from year to year pursuant to 

Paragraph 1, Scope of Work, and to approval by the City.  All invoices MUST BE received by the 
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City no later than thirty 30) days after the termination of the Fiscal Year in which the services were 

delivered.  Invoices received after such date WILL NOT BE PAID. 

    C.  Contractor must submit a detailed statement accounting for all services 

performed and expenses incurred.  If the City finds that the services are not acceptable, within thirty 

days after the date of receipt of written notice from the Contractor that payment is requested, it shall 

provide the Contractor a letter of exception explaining the defect or objection to the services, and 

outlining steps the Contractor may take to provide remedial action.  Upon certification by the City 

that the services have been received and accepted, payment shall be tendered to the Contractor within 

thirty days after the date of acceptance. If payment is made by mail, the payment shall be deemed 

tendered on the date it is postmarked.  However, the City shall not incur late charges, interest, or 

penalties for failure to make payment within the time specified herein.  

3. Term.   

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED BY THE 

CITY.  This Agreement shall terminate on June 30, 2021 unless terminated pursuant to paragraph 4 

(Termination), or paragraph 5 (Appropriations).  In accordance with Section 13-1-150 NMSA 1978, 

no contract term for a professional services contract, including extensions and renewals, shall exceed 

four years, except as set forth in Section 13-1-150 NMSA 1978.   

 4. Termination. 

A. Termination.  This Agreement may be terminated by either of the parties  

hereto upon written notice delivered to the other party at least thirty (30) days prior to the 

intended date of termination.  Except as otherwise allowed or provided under this Agreement, the 

City’s sole liability upon such termination shall be to pay for acceptable work performed prior to 

the Contractor’s receipt of the notice of termination, if the City is the terminating party, or the 
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Contractor’s sending of the notice of termination, if the Contractor is the terminating party; 

provided, however, that a notice of termination shall not nullify or otherwise affect either party’s 

liability for pre-termination defaults under or breaches of this Agreement.  The Contractor shall 

submit an invoice for such work within thirty (30) days of receiving or sending the notice of 

termination.  Notwithstanding the foregoing, this Agreement may be terminated immediately 

upon written notice to the Contractor if the Contractor becomes unable to perform the services 

contracted for, as determined by the City or if, during the term of this Agreement, the Contractor 

or any of its officers, employees or agents is indicted for fraud, embezzlement or other crime due 

to misuse of state funds or due to the Appropriations paragraph herein. THIS PROVISION IS 

NOT EXCLUSIVE AND DOES NOT WAIVE THE City’s OTHER LEGAL RIGHTS AND 

REMEDIES CAUSED BY THE CONTRACTOR'S DEFAULT/BREACH OF THIS AGREEMENT. 

B Termination Management.  Immediately upon receipt by either the City or the 

Contractor of notice of termination of this Agreement, the Contractor shall: 1) not incur any further 

obligations for salaries, services or any other expenditure of funds under this Agreement without 

written approval of the City; 2) comply with all directives issued by the City in the notice of 

termination as to the performance of work under this Agreement;  and 3) take such action as the City 

shall direct for the protection, preservation, retention or transfer of all property titled to the City and 

records generated under this Agreement. Any non-expendable personal property or equipment 

provided to or purchased by the Contractor with contract funds shall become property of the City 

upon termination and shall be submitted to the City as soon as practicable.   

 5. Appropriations.  

 The terms of this Agreement are contingent upon sufficient appropriations and authorization 

being made by the City Council for the performance of this Agreement.  If sufficient appropriations 
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and authorization are not made by the City Council, this Agreement shall terminate immediately 

upon written notice being given by the City to the Contractor. The City's decision as to whether 

sufficient appropriations are available shall be accepted by the Contractor and shall be final. If the 

City proposes an amendment to the Agreement to unilaterally reduce funding, the Contractor shall 

have the option to terminate the Agreement or to agree to the reduced funding, within thirty (30) days 

of receipt of the proposed amendment. 

 6. Status of Contractor.   

 The Contractor and its agents and employees are independent contractors performing 

professional services for the City and are not employees of the State of New Mexico. The Contractor 

and its agents and employees shall not accrue leave, retirement, insurance, bonding, use of state 

vehicles, or any other benefits afforded to employees of the State of New Mexico as a result of this 

Agreement.  The Contractor acknowledges that all sums received hereunder are reportable by the 

Contractor for tax purposes, including without limitation, self-employment and business income tax. 

 The Contractor agrees not to purport to bind the State of New Mexico unless the Contractor has 

express written authority to do so, and then only within the strict limits of that authority. 

7. Assignment.   

The Contractor shall not assign or transfer any interest in this Agreement or assign any claims 

for money due or to become due under this Agreement without the prior written approval of the City. 

 8. Subcontracting.   

 The Contractor shall not subcontract any portion of the services to be performed under 

this Agreement without the prior written approval of the City. No such subcontract shall relieve 

the primary Contractor from its obligations and liabilities under this Agreement, nor shall any 

subcontract obligate direct payment from the City. 
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 9. Release.   

 Final payment of the amounts due under this Agreement shall operate as a release of the City, 

its officers and employees, and the State of New Mexico from all liabilities, claims and obligations 

whatsoever arising from or under this Agreement.   

 10. Confidentiality.   

 Any confidential information provided to or developed by the Contractor in the performance 

of this Agreement shall be kept confidential and shall not be made available to any individual or 

organization by the Contractor without the prior written approval of the City.  

 

 11. Product of Service -- Copyright.   

 All materials developed or acquired by the Contractor under this Agreement shall become the 

property of the City and shall be delivered to the City no later than the termination date of this 

Agreement.  Nothing developed or produced, in whole or in part, by the Contractor under this 

Agreement shall be the subject of an application for copyright or other claim of ownership by or on 

behalf of the Contractor. 

 12. Conflict of Interest; Governmental Conduct Act.   

  A. The Contractor represents and warrants that it presently has no interest and, 

during the term of this Agreement, shall not acquire any interest, direct or indirect, which would 

conflict in any manner or degree with the performance or services required under the Agreement.   

  B. The Contractor further represents and warrants that it has complied with, and, 

during the term of this Agreement, will continue to comply with, and that this Agreement complies 

with all applicable provisions of the Governmental Conduct Act, Chapter 10, Article 16 NMSA 

1978.   
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  C. Contractor’s representations and warranties in Paragraphs A and B of this 

Article 12 are material representations of fact upon which the City relied when this Agreement was 

entered into by the parties.  Contractor shall provide immediate written notice to the City if, at any 

time during the term of this Agreement, Contractor learns that Contractor’s representations and 

warranties in Paragraphs A and B of this Article 12 were erroneous on the effective date of this 

Agreement or have become erroneous by reason of new or changed circumstances. If it is later 

determined that Contractor’s representations and warranties in Paragraphs A and B of this Article 12 

were erroneous on the effective date of this Agreement or have become erroneous by reason of new 

or changed circumstances, in addition to other remedies available to the City and notwithstanding 

anything in the Agreement to the contrary, the City may immediately terminate the Agreement. 

  D. All terms defined in the Governmental Conduct Act have the same meaning in 

this section. 

 13. Amendment.   

  A. This Agreement shall not be altered, changed or amended except by 

instrument in writing executed by the parties hereto and all other required signatories. 

 

  B. If the City proposes an amendment to the Agreement to unilaterally reduce 

funding due to budget or other considerations, the Contractor shall, within thirty (30) days of receipt 

of the proposed Amendment, have the option to terminate the Agreement, pursuant to the 

termination provisions as set forth in Article 4 herein, or to agree to the reduced funding. 

14. Merger.   

This Agreement incorporates all the Agreements, covenants and understandings between the 

parties hereto concerning the subject matter hereof, and all such covenants, Agreements and 
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understandings have been merged into this written Agreement.  No prior Agreement or 

understanding, oral or otherwise, of the parties or their agents shall be valid or enforceable unless 

embodied in this Agreement. 

 15. Penalties for violation of law.   

 The Procurement Code, Sections 13-1-28  through 13-1-199, NMSA 1978, imposes civil and 

criminal penalties for its violation.  In addition, the New Mexico criminal statutes impose felony 

penalties for illegal bribes, gratuities and kickbacks. 

 

 16. Equal Opportunity Compliance.   

 The Contractor agrees to abide by all federal and state laws and rules and regulations, and 

executive orders of the Governor of the State of New Mexico, pertaining to equal employment 

opportunity.  In accordance with all such laws of the State of New Mexico, the Contractor assures 

that no person in the United States shall, on the grounds of race, religion, color, national origin, 

ancestry, sex, age, physical or mental handicap, or serious medical condition, spousal affiliation, 

sexual orientation or gender identity, be excluded from employment with or participation in, be 

denied the benefits of, or be otherwise subjected to discrimination under any program or activity 

performed under this Agreement.  If Contractor is found not to be in compliance with these 

requirements during the life of this Agreement, Contractor agrees to take appropriate steps to correct 

these deficiencies. 

 17. Applicable Law.   

 The laws of the State of New Mexico shall govern this Agreement, without giving effect to 

its choice of law provisions.  Venue shall be proper only in a New Mexico court of competent 

jurisdiction in accordance with Section 38-3-1 (G) NMSA 1978.  By execution of this Agreement, 
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Contractor acknowledges and agrees to the jurisdiction of the courts of the State of New Mexico over 

any and all lawsuits arising under or out of any term of this Agreement. 

18. Workers Compensation.   

The Contractor agrees to comply with state laws and rules applicable to workers 

compensation benefits for its employees. If the Contractor fails to comply with the Workers 

Compensation Act and applicable rules when required to do so, this Agreement may be terminated 

by the City. 

 

19. Professional Liability Insurance.  

Contractor shall maintain professional liability insurance throughout the term of this 

Agreement providing a minimum coverage in the amount required under the New Mexico Tort 

Claims Act. The Contractor shall furnish the City with proof of insurance of Contractor's compliance 

with the provisions of this section as a condition prior to performing services under this Agreement.  

20. Other Insurance 

 If the services contemplated under this Agreement will be performed on or in City 

facilities or property, Contractor shall maintain in force during the entire term of this Agreement, 

the following insurance coverage(s), naming the City as additional insured. 

A. Commercial General Liability insurance  shall be written on an occurrence basis 

and be a broad as ISO Form CG 00 01 with limits not less than $2,000,000 per occurrence and 

$2,000,000 in the aggregate for claims against bodily injury, personal and advertising injury, and 

property damage.  Said policy shall include broad form Contractual Liability coverage and be 

endorsed to name the City of Santa Fe their officials, officers, employees, and agents as 

additional insureds. 
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B. Business Automobile Liability insurance for all owned, non-owned automobiles, 

with a combined single limit not less than $1,000,000 per accident. 

  

C. Broader Coverage and Limits. The insurance requirements under this 

Agreement shall be the greater of (1) the minimum coverage and limits specified in this 

Agreement, or (2) the broader coverage and maximum limits of coverage of any insurance policy 

or proceeds available to the Named Insured. It is agreed that these insurance requirements shall 

not in any way act to reduce coverage that is broader or that includes higher limits than the 

minimums required herein. No representation is made that the minimum insurance requirements 

of this Agreement are sufficient to cover the obligations of Contractor hereunder. 

 

D. Contractor shall maintain the above insurance for the term of this Agreement and 

name the City as an additional insured and provide for 30 days cancellation notice on any Certificate 

of Insurance form furnished by Contractor.  Such certificate shall also specifically state the coverage 

provided under the policy is primary over any other valid and collectible insurance and provide a 

waiver of subrogation. 

 

 21. Records and Financial Audit.   

 The Contractor shall maintain detailed time and expenditure records that indicate the date; 

time, nature and cost of services rendered during the Agreement’s term and effect and retain them for 

a period of three (3) years from the date of final payment under this Agreement.  The records shall be 

subject to inspection by the City.  The City shall have the right to audit billings both before and after 



11 

 

payment.  Payment under this Agreement shall not foreclose the right of the City to recover 

excessive or illegal payments 

 22. Indemnification.  

 The Contractor shall defend, indemnify and hold harmless the City from all actions, 

proceeding, claims, demands, costs, damages, attorneys’ fees and all other liabilities and expenses of 

any kind from any source which may arise out of the performance of this Agreement, caused by the 

negligent act or failure to act of the Contractor, its officers, employees, servants, subcontractors or 

agents, or if caused by the actions of any client of the Contractor resulting in injury or damage to 

persons or property during the time when the Contractor or any officer, agent, employee, servant or 

subcontractor thereof has or is performing services pursuant to this Agreement.  In the event that any 

action, suit or proceeding related to the services performed by the Contractor or any officer, agent, 

employee, servant or subcontractor under this Agreement is brought against the Contractor, the 

Contractor shall, as soon as practicable but no later than two (2) days after it receives notice thereof, 

notify the legal counsel of the City. 

 23. New Mexico Tort Claims Act  

  

 Any liability incurred by the City of Santa Fe in connection with this Agreement is subject 

to the immunities and limitations of the New Mexico Tort Claims Act, Section 41-4-1, et. seq. 

NMSA 1978, as amended. The City and its “public employees” as defined in the New Mexico Tort 

Claims Act, do not waive sovereign immunity, do not waive any defense and do not waive any 

limitation of liability pursuant to law. No provision in this Agreement modifies or waives any 

provision of the New Mexico Tort Claims Act.  

 24. Invalid Term or Condition.   

 If any term or condition of this Agreement shall be held invalid or unenforceable, the 
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remainder of this Agreement shall not be affected and shall be valid and enforceable. 

25. Enforcement of Agreement.   

A party's failure to require strict performance of any provision of this Agreement shall not 

waive or diminish that party's right thereafter to demand strict compliance with that or any other 

provision.  No waiver by a party of any of its rights under this Agreement shall be effective unless 

express and in writing, and no effective waiver by a party of any of its rights shall be effective to 

waive any other rights. 

 26. Notices.  shall be delivered in person, by courier service or by U.S. mail, either 

first class or certified, return receipt requested, postage prepaid, as follows: 

 

To the City: Office of Affordable Housing 

          PO Box 909 

          Santa Fe, NM  87504-0909 

          rlcatanach@ci.santa-fenm.us 

 

 

To the Contractor:   Youth Works! 

            1000 Cordova Place #415 

            Santa Fe, NM  87505 

    

27. Authority.   

If Contractor is other than a natural person, the individual(s) signing this Agreement on 

behalf of Contractor represents and warrants that he or she has the power and authority to bind 

Contractor, and that no further action, resolution, or approval from Contractor is necessary to enter 

into a binding contract.  

 IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date of the 

signature by the required approval authorities below. 
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CITY OF SANTA FE:  YOUTH WORKS!: 

__________________________ ____________________________ 

ALAN WEBBER, MAYOR  MELYNN SCHUYLER 

EXECUTIVE DIRECTOR 

DATE:_____________________ DATE:______________________ 

CRS# 02-471161-00-6 

Registration # 222597 

ATTEST: 

__________________________ 

YOLANDA Y. VIGIL, CITY CLERK 

CITY ATTORNEY'S OFFICE:  

_____________________________  

SENIOR ASSISTANT CITY ATTORNEY 

APPROVED FOR FINANCES: 

_____________________________ 

MARY MCCOY 

FINANCE DIRECTOR 

2402750.510500____________________ 

Business Unit/Line Item 

Marcos Martinez (May 12, 2020)
Marcos Martinez
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Date:  May 14, 2020 
 
To:  Finance Committee – June 15, 2020 
  Quality of Life – June 17, 2019 
                   City Council – June 24, 2019      
    
From:  Alexandra Ladd, Director, Office of Affordable Housing 
 
Re:  Approval of RFP# P/20/16, RFP# P/20/15 and 2020-21 CDBG and AHTF Contracts 

 
ACTION REQUESTED:  
Review and approve the following contracts:  
 

A) Allocation of 2020-2021 Community Development Block Grant (CDBG) funds and the 
attached contracts awarded in response to RFP# P/20/16 and program administration cost 
(Total: $799,810) 

B) Allocation for the 2020-2021 Affordable Housing Trust Fund (AHTF)/General Fund and the 
attached contracts awarded in response to RFP# P/19/24 (Total: $950,000) 
 

RFP# 20/16 (CDBG) CONTRACT # VENDOR # ORG # OBJ# AMOUNT 
SFPS - ADELANTE 3201889 1027 2402750 510400  $ 27,000.00  
COMING HOME CONNECTION 3201891 6128 2402750 510400  $ 20,000.00  
SF HABITAT FOR HUMANITY 3201893 2677 2402750 510500  $ 90,000.00  
HOMEWISE 3201894 2481 2402750 510500  $ 200,000.00  
HOUSING TRUST 3201895 1570 2402750 510500  $ 150,000.00  
INTERFAITH SHELTER 3201896 3783 2402750 510400  $ 30,000.00  
SF CIVIC HOUSING AUTHORITY 3201897 1667 2402750 510500  $ 100,000.00  
YOUTH SHELTERS 3201898 1624 2402750 510400  $ 15,000.00  
YOUTH SHELTERS 3201899 1624 2402750 510500  $ 25,000.00  
RFP# 20/16 (AHTF)           
HABITAT FOR HUMANITY 3201901 2677 2402750 510500  $ 80,000.00  
NM INTERFAITH HOUSING 3201909   2402750 510500  $ 200,000.00  
SF RECOVERY CENTER 3201902 2761 2402750 510500  $ 50,000.00  
SF CIVIC HOUSING AUTHORITY 3201904 1667 2402750 510500  $ 200,000.00  
SF CIVIC HOUSING AUTHORITY 3201905 1667 2402750 510500  $ 140,000.00  
YOUTHWORKS 3201906 2400 2402750 510500  $ 40,000.00  
RFP# 20/16 (GENERAL FUND)           
SFPS - ADELANTE 3201907 1027 1002750 510500  $ 60,000.00  
NMCEH 3201908 2084 1002750 510500  $180,000.00 
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BACKGROUND 
The Community Development Block Grant Program (CDBG) is funded annually by the U.S. 
Department of Housing and Urban Development (HUD) for for a wide-range of housing and 
community development activities.  The City of Santa Fe, along with over 1,100 other cities in 
the country, is an “entitlement city” which means it automatically receives the federal money. 
The amount of the grant is determined by a formula that takes into consideration community’s 
needs, including the extent of poverty, population, housing overcrowding, age of housing and 
population growth in relationship to other metropolitan areas.  

Affordable Housing Trust Funds (AHTF) are generated from development activity (developer 
fees, pre-inclusionary housing agreements), payoffs of City-held liens, and land sales from 
Tierra Contenta.  When the funds reach a threshold balance, the City funds affordable housing 
projects and activities to benefit income-qualified grantees. Eligible housing activities are 
outlined in SFCC Chapter 26-3. Uses of funds are determined by the housing needs identified in 
the City’s Five Year Strategic Housing Plan and regulated by the NM Mortgage Finance 
Authority for compliance with the NM Affordable Housing Act. 

ITEM and ISSUE 
Every year, the City’s Office of Affordable Housing issues two RFPs: one for the allocation of 
CDBG funds and the second for AHTF funds. The intent of the simultaneous procurement is 
that the funds are complementary. CDBG can assist direct beneficiaries earning less than 80% 
of the area median income (AMI) and AHTF can assist earners up to 120% of the AMI. 
Likewise, CDBG funds can be used to support public services and public facilities while AHTF is 
used only for affordable housing, whether for capital costs or direct financial assistance to 
income qualified beneficiaries. Because AHTF funds are local revenue, criteria for how they are 
used can be more localized to better meet Santa Fe’s unique needs.  

In early February 2020, RFP #P/20/16 and RFP #P/20/15 were posted. Eleven applications 
were submitted for CDBG funding and nine for the AHTF funds. The Community Development 
Commission (CDC) met on March 4 to hear applicant presentations. Ten CDBG applications and 
seven AHTF applications were deemed responsive and eligible for funding. Funding amounts 
were determined based on a variety of factors related to priority needs identified in the City’s 
Consolidated Plan as well as other goals identified in the Five Year Affordable Housing 
Strategic Plan. Because the funding requests for AHTF far exceeded was available, two projects 
will be supported through the Office of Affordable Housing’s General Fund’s set aside for rental 
assistance.  

For more information about the uses of funds, please see the summary table on the following 
page.  
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RFP# 20/16 PY 2020-21 (CDBG) 
Recommended 
Projects Subrecipient Entitlement 

Funds (EN)* 
Program 

Income (PI)** 
Total Funding 

Amount 
Mortgage Principal 
Reduction 

Housing Trust $150,000  $50,000  $200,000  
Homewise $200,000  $150,000  $350,000  

Home 
Improvement Habitat for Humanity $90,000  0 $90,000  

Rental Unit 
Acquisition/Rehab SF Civic Housing Authority $100,000  n/a $100,000  

Public Facility 
Repair  

Youth Shelters & Family Svcs 
(Transitional Living Program 
New Roof) 

$25,000 n/a $25,000 

Public Services 
(Cap @15%) 

SFPS (Adelante Elementary 
School Liaison) $27,000  n/a $27,000  

Interfaith Shelter (Womens’ 
Summer Safe Haven) $30,000  n/a $30,000  

Youth Shelters & Family Svcs 
(Cold Weather Shelter) $15,000  n/a $15,000  

Casa Cielo End of Life Care 20,000 n/a 20,000 
Program Administration (Cap @20% of $614,053) $122,810  n/a  $122,810 

 Total CDBG EN (+ reprogrammed prior year funds) $779,810.00  $200,000.00  $999,810.00  
* The City’s entitlement grant for 2020 = $614,053, of which 20% is budgeted for administrative costs. Unexpended funds 
from prior program years ($165,757) were reprogrammed to provide additional EN funding. 
** Program income is earned when loans are paid off or interest is earned. HUD allows the proceeds to be recycled for 
CDBG-eligible activities. The City must report uses of program income to HUD. 
  
RFP# 20/15 PY 2020-21 
Recommended 
Projects Qualified Grantee Grant Funds Program 

Income (PI) 
Total Funding 

Amount 
Mortgage Principal 
Reduction Habitat for Humanity  $80,000  $0.00 $80,000 

Rental Unit 
Construction 

SF Civic Housing Authority (Calle 
Resolana) $200,000 n/a $200,000 

NM Interfaith Housing Corp 
(Siler Yards) $200,000 n/a $200,000 

Rental Unit Rehab SF Civic Housing Authority 
(Country Club Apartments) $140,000  n/a $140,000  

Rental Assistance 

Santa Fe Recovery Center (Sober 
Living “Bridge” Homes) $50,000 n/a $50,000 

Youthworks (Shelter Now) $40,000 n/a $40,000 
SFPS – Adelante  $60,000 n/a $60,000 
NM Coalition to End 
Homelessness $180,000 n/a $180,000 

Total (AHTF & General Fund) $950,000 $0.00 $950,000.00 
TOTAL AFFORDABLE HOUSING FUNDING 1,729,810.00  $200,000.00  $1,929,810.00  

 
 



Alexis Lotero (Jun 5, 2020 09:12 MDT)
Alexis Lotero

Fran Dunaway, CPO (Jun 5, 2020 09:18 MDT)
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City of Santa Fe 
FY20 Fiscal Impact Analysis (Non-Personnel Expenditures)  
 

General Information  
Department Name:   Department Name:   
Division Name:  Division Name:  

 

Financial Information  
Amount Requested:  Munis Fund Number:   
Vendor Name:  Munis Org Number:  
Approved by Director?  Munis Object Code:  

 

Expenditure Information  
1. Describe the purchase of goods/services. Is this one-time or recurring? Please explain why this is the lowest cost 
option for this expenditure. 
 
 
 
 

 

2. Please describe which legally required City service does this procurement support? Does this procurement provide 
support for compliance with City, State and Federal requirements?  If yes, please explain. 
 
 
 
 

 

3. Can these services be performed by City employees in your department or in other departments? If the answer is no, 
please explain. 
 
 
 
 

 

4. Would there be any adverse health, safety or economic implications if this expenditure was not approved?  What 
impact will there be on the department and the City operations if this expenditure is not approved. 
 
 
 
 

 

5. If this purchase is not approved with City funds, what are alternative funding sources for the proposed expenditure? 
Does this duplicate efforts being provided by other governmental, for profit or non-profit entities? 
 
 
 
 

 

   

Procurement Office Signature Budget Office Signature Finance Director Signature 
 

Alexis Lotero (Jun 5, 2020 09:12 MDT)
Alexis Lotero

Santa Fe Habitat for Humanity

510500

Office of Affordable Housing

Yes

240

2402750

General Government

$80,000

Fran Dunaway, CPO (Jun 5, 2020 09:18 MDT)

tocandelariamartinez_6
Stamp

tocandelariamartinez_7
Stamp
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CITY OF SANTA FE PROCUREMENT CHECKLIST 

Contractor Name:  												          

Procurement Title:  												         

Procurement Method: State Price Agreement        Cooperative         Sole Source           Other   		    

Exempt        Request For Proposal (RFP)        Invitation To Bid (ITB)        Contract under 60K        Contract over 60K  

Department Requesting					      Staff Name 						    

Procurement Requirements:
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The 
procurement file shall contain the basis on which the award is made, all submitted bids, all evaluation 
materials, score sheets, quotations and all other documentation related to or prepared in conjunction with 
evaluation, negotiation, and the award process. The procurement shall contain a written determination 
from the Requesting Department, signed by the purchasing officer, setting forth the reasoning for the 
contract award decision before submitting to the Committees.  

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING*
YES	 N/A
	  	 Approved Procurement Checklist (by Purchasing)
	      	 Memo addressed to City Manager (under 60K) Committees/City Council (over 60K)
	  	 State Price Agreement
	  	 RFP
	  	 Evaluation Committee Report
	  	 ITB
	  	 Bib Tab
	  	 Quotes (3 valid current quotes)
	  	 Cooperative Agreement 
	  	 Sole Source Request and Determination Form 
	  	 Contractors Exempt Letter
	  	 Purchasing Officers approval for exempt procurement
	  	 BAR 
	  	 FIR
	  	 Executed Contract, Agreement or Amendment 
	  	 Current Business Registration and CRS numbers on contract or agreement
	  	 Summary of Contracts and Agreements form
	  	 Certificate of Insurance
	  	 All documentation presented to Committees
	  	 Other:  													           
														            
Department Rep Printed Name (attesting that all information included) 	      Title	      Date
															             
Purchasing Officer (attesting that all information is reviewed)			       Title	      Date

Include all other substantive documents and records of communication that pertain to the procurement 
and contract. 

Roberta Catanach, Contracts Administrator   5/11/2020

Santa Fe Habitat for Humanity

20/15/P (AHTF)

Office of Affordable Housin Roberta Catanach

Fran Dunaway, CPO (Jun 5, 2020 09:18 MDT)

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAATi0rhARXOgK83qsXBH2Aw_oZtxtsBTN9


ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

5/13/2020

License # 0757776

(505) 982-4296 (866) 621-0427

15349

Santa Fe Habitat for Humanity
2414 Cerrillos Rd.
Santa Fe, NM 87505

A
69560111 4/1/2020 4/1/2021 1,000,000

N 1,000,000
1,000,000

City of Santa Fe
200 Lincoln Ave.
Santa Fe, NM 87504-0909

SANTFEH-02 LQUINTANA

HUB International Insurance Services (NMX)
2905 Rodeo Park Drive East
Building 6, Suite 100
Santa Fe, NM 87505

New Mexico Security Insurance Company

X





05/13/2020

Lockton Affinity, LLC

888-553-9002 913-652-3967Lockton Affinity, LLC

P. O. Box 873401
Kansas City, MO 64187-3401

Santa Fe Habitat for Humanity

2520 Camino Entrada
Ste A
Santa Fe, NM  87507

City of Santa Fe

1065365

200 Lincoln Avenue

Santa Fe, NM 87504-0909

Directors & Officers LimitB DO1065365-20 04/01/2020 04/01/2021 $1,000,000

Westchester Fire Ins. Co. 10030

34411019 1065365
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AFFORDABLE HOUSING TRUST FUND (AHTF) 
 

PROFESSIONAL SERVICES CONTRACT 

 

THIS AGREEMENT is made and entered into by and between the City of Santa Fe, New Mexico, 

hereinafter referred to as the “City,” and Santa Fe Habitat For Humanity hereinafter referred to as 

the “Contractor,” and is effective as of the date set forth below upon which it is executed by the 

Parties. 

 

IT IS AGREED BETWEEN THE PARTIES: 

 

 1. Scope of Work. 

The Contractor shall perform the following work: 

 

  A. Provide zero percent mortgage principal reduction funding for four (4) low-

income homebuyer households earning at or less than 60% of AMI, in the Las Soleras subdivision.  

  B. Upon resale, liens will be repaid to the Contractor and revolved back into its 

down payment assistance program. 

  C. Contractor will report to the City on a quarterly basis the use of funds, including 

any income from prior allocations that was revolved as financial assistance to homebuyers.  

  D. Provide accurate and thorough recordkeeping copies on file for annual 

monitoring to include income verification, certification, and other supporting documentation for 

financial assistance provided.   

   E. Performance Measures.   

  1. The Contractor represents that it possesses the personnel, experience 

and knowledge necessary to perform the services described under this Agreement.  

  2. The Contractor agrees to obtain and maintain throughout the term of 

CITY OF SANTA FE 
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this Agreement, all applicable professional and business licenses required by law, for itself, 

its employees, agents, representatives and subcontractors 

  

 2. Compensation. 

 A. The City shall pay to the Contractor in full payment for services satisfactorily 

performed, such compensation shall not exceed eighty thousand dollars ($80,000).  The total 

amount payable to the Contractor under this Agreement, including gross receipts tax, shall not 

exceed ($80,000).  This amount is a maximum and not a guarantee that the work assigned to be 

performed by Contractor under this Agreement shall equal the amount stated herein.  The 

parties do not intend for the Contractor to continue to provide services without compensation 

when the total compensation amount is reached.  Contractor is responsible for notifying the 

City when the services provided under this Agreement reach the total compensation amount.  

In no event will the Contractor be paid for services provided in excess of the total 

compensation amount without this Agreement being amended in writing prior to those services 

in excess of the total compensation amount being provided. 

  B. Payment is subject to availability of funds pursuant to the Appropriations 

Paragraph set forth below and to any negotiations between the parties from year to year pursuant to 

Paragraph 1, Scope of Work, and to approval by the City.  All invoices MUST BE received by the 

City no later than thirty 30) days after the termination of the Fiscal Year in which the services were 

delivered.  Invoices received after such date WILL NOT BE PAID. 

    C.  Contractor must submit a detailed statement accounting for all services 

performed and expenses incurred.  If the City finds that the services are not acceptable, within thirty 

days after the date of receipt of written notice from the Contractor that payment is requested, it shall 
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provide the Contractor a letter of exception explaining the defect or objection to the services, and 

outlining steps the Contractor may take to provide remedial action.  Upon certification by the City 

that the services have been received and accepted, payment shall be tendered to the Contractor within 

thirty days after the date of acceptance. If payment is made by mail, the payment shall be deemed 

tendered on the date it is postmarked.  However, the City shall not incur late charges, interest, or 

penalties for failure to make payment within the time specified herein.  

3. Term.   

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED BY THE 

CITY.  This Agreement shall terminate on June 30, 2021 unless terminated pursuant to paragraph 4 

(Termination), or paragraph 5 (Appropriations).  In accordance with Section 13-1-150 NMSA 1978, 

no contract term for a professional services contract, including extensions and renewals, shall exceed 

four years, except as set forth in Section 13-1-150 NMSA 1978.   

 4. Termination. 

A. Termination.  This Agreement may be terminated by either of the parties  

hereto upon written notice delivered to the other party at least thirty (30) days prior to the 

intended date of termination.  Except as otherwise allowed or provided under this Agreement, the 

City’s sole liability upon such termination shall be to pay for acceptable work performed prior to 

the Contractor’s receipt of the notice of termination, if the City is the terminating party, or the 

Contractor’s sending of the notice of termination, if the Contractor is the terminating party; 

provided, however, that a notice of termination shall not nullify or otherwise affect either party’s 

liability for pre-termination defaults under or breaches of this Agreement.  The Contractor shall 

submit an invoice for such work within thirty (30) days of receiving or sending the notice of 

termination.  Notwithstanding the foregoing, this Agreement may be terminated immediately 
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upon written notice to the Contractor if the Contractor becomes unable to perform the services 

contracted for, as determined by the City or if, during the term of this Agreement, the Contractor 

or any of its officers, employees or agents is indicted for fraud, embezzlement or other crime due 

to misuse of state funds or due to the Appropriations paragraph herein. THIS PROVISION IS 

NOT EXCLUSIVE AND DOES NOT WAIVE THE City’s OTHER LEGAL RIGHTS AND 

REMEDIES CAUSED BY THE CONTRACTOR'S DEFAULT/BREACH OF THIS AGREEMENT. 

B Termination Management.  Immediately upon receipt by either the City or the 

Contractor of notice of termination of this Agreement, the Contractor shall: 1) not incur any further 

obligations for salaries, services or any other expenditure of funds under this Agreement without 

written approval of the City; 2) comply with all directives issued by the City in the notice of 

termination as to the performance of work under this Agreement;  and 3) take such action as the City 

shall direct for the protection, preservation, retention or transfer of all property titled to the City and 

records generated under this Agreement. Any non-expendable personal property or equipment 

provided to or purchased by the Contractor with contract funds shall become property of the City 

upon termination and shall be submitted to the City as soon as practicable.   

 5. Appropriations.  

 The terms of this Agreement are contingent upon sufficient appropriations and authorization 

being made by the City Council for the performance of this Agreement.  If sufficient appropriations 

and authorization are not made by the City Council, this Agreement shall terminate immediately 

upon written notice being given by the City to the Contractor. The City's decision as to whether 

sufficient appropriations are available shall be accepted by the Contractor and shall be final. If the 

City proposes an amendment to the Agreement to unilaterally reduce funding, the Contractor shall 
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have the option to terminate the Agreement or to agree to the reduced funding, within thirty (30) days 

of receipt of the proposed amendment. 

 6. Status of Contractor.   

 The Contractor and its agents and employees are independent contractors performing 

professional services for the City and are not employees of the State of New Mexico. The Contractor 

and its agents and employees shall not accrue leave, retirement, insurance, bonding, use of state 

vehicles, or any other benefits afforded to employees of the State of New Mexico as a result of this 

Agreement.  The Contractor acknowledges that all sums received hereunder are reportable by the 

Contractor for tax purposes, including without limitation, self-employment and business income tax. 

 The Contractor agrees not to purport to bind the State of New Mexico unless the Contractor has 

express written authority to do so, and then only within the strict limits of that authority. 

7. Assignment.   

The Contractor shall not assign or transfer any interest in this Agreement or assign any claims 

for money due or to become due under this Agreement without the prior written approval of the City. 

 8. Subcontracting.   

 The Contractor shall not subcontract any portion of the services to be performed under 

this Agreement without the prior written approval of the City. No such subcontract shall relieve 

the primary Contractor from its obligations and liabilities under this Agreement, nor shall any 

subcontract obligate direct payment from the City. 

 9. Release.   

 Final payment of the amounts due under this Agreement shall operate as a release of the City, 

its officers and employees, and the State of New Mexico from all liabilities, claims and obligations 

whatsoever arising from or under this Agreement.   
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 10. Confidentiality.   

 Any confidential information provided to or developed by the Contractor in the performance 

of this Agreement shall be kept confidential and shall not be made available to any individual or 

organization by the Contractor without the prior written approval of the City.  

 

 11. Product of Service -- Copyright.   

 All materials developed or acquired by the Contractor under this Agreement shall become the 

property of the City and shall be delivered to the City no later than the termination date of this 

Agreement.  Nothing developed or produced, in whole or in part, by the Contractor under this 

Agreement shall be the subject of an application for copyright or other claim of ownership by or on 

behalf of the Contractor. 

 12. Conflict of Interest; Governmental Conduct Act.   

  A. The Contractor represents and warrants that it presently has no interest and, 

during the term of this Agreement, shall not acquire any interest, direct or indirect, which would 

conflict in any manner or degree with the performance or services required under the Agreement.   

  B. The Contractor further represents and warrants that it has complied with, and, 

during the term of this Agreement, will continue to comply with, and that this Agreement complies 

with all applicable provisions of the Governmental Conduct Act, Chapter 10, Article 16 NMSA 

1978.   

  C. Contractor’s representations and warranties in Paragraphs A and B of this 

Article 12 are material representations of fact upon which the City relied when this Agreement was 

entered into by the parties.  Contractor shall provide immediate written notice to the City if, at any 

time during the term of this Agreement, Contractor learns that Contractor’s representations and 
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warranties in Paragraphs A and B of this Article 12 were erroneous on the effective date of this 

Agreement or have become erroneous by reason of new or changed circumstances. If it is later 

determined that Contractor’s representations and warranties in Paragraphs A and B of this Article 12 

were erroneous on the effective date of this Agreement or have become erroneous by reason of new 

or changed circumstances, in addition to other remedies available to the City and notwithstanding 

anything in the Agreement to the contrary, the City may immediately terminate the Agreement. 

  D. All terms defined in the Governmental Conduct Act have the same meaning in 

this section. 

 13. Amendment.   

  A. This Agreement shall not be altered, changed or amended except by 

instrument in writing executed by the parties hereto and all other required signatories. 

 

  B. If the City proposes an amendment to the Agreement to unilaterally reduce 

funding due to budget or other considerations, the Contractor shall, within thirty (30) days of receipt 

of the proposed Amendment, have the option to terminate the Agreement, pursuant to the 

termination provisions as set forth in Article 4 herein, or to agree to the reduced funding. 

14. Merger.   

This Agreement incorporates all the Agreements, covenants and understandings between the 

parties hereto concerning the subject matter hereof, and all such covenants, Agreements and 

understandings have been merged into this written Agreement.  No prior Agreement or 

understanding, oral or otherwise, of the parties or their agents shall be valid or enforceable unless 

embodied in this Agreement. 

 15. Penalties for violation of law.   



8 

 

 The Procurement Code, Sections 13-1-28  through 13-1-199, NMSA 1978, imposes civil and 

criminal penalties for its violation.  In addition, the New Mexico criminal statutes impose felony 

penalties for illegal bribes, gratuities and kickbacks. 

 

 16. Equal Opportunity Compliance.   

 The Contractor agrees to abide by all federal and state laws and rules and regulations, and 

executive orders of the Governor of the State of New Mexico, pertaining to equal employment 

opportunity.  In accordance with all such laws of the State of New Mexico, the Contractor assures 

that no person in the United States shall, on the grounds of race, religion, color, national origin, 

ancestry, sex, age, physical or mental handicap, or serious medical condition, spousal affiliation, 

sexual orientation or gender identity, be excluded from employment with or participation in, be 

denied the benefits of, or be otherwise subjected to discrimination under any program or activity 

performed under this Agreement.  If Contractor is found not to be in compliance with these 

requirements during the life of this Agreement, Contractor agrees to take appropriate steps to correct 

these deficiencies. 

 17. Applicable Law.   

 The laws of the State of New Mexico shall govern this Agreement, without giving effect to 

its choice of law provisions.  Venue shall be proper only in a New Mexico court of competent 

jurisdiction in accordance with Section 38-3-1 (G) NMSA 1978.  By execution of this Agreement, 

Contractor acknowledges and agrees to the jurisdiction of the courts of the State of New Mexico over 

any and all lawsuits arising under or out of any term of this Agreement. 

18. Workers Compensation.   
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The Contractor agrees to comply with state laws and rules applicable to workers 

compensation benefits for its employees. If the Contractor fails to comply with the Workers 

Compensation Act and applicable rules when required to do so, this Agreement may be terminated 

by the City. 

 

19. Professional Liability Insurance.  

Contractor shall maintain professional liability insurance throughout the term of this 

Agreement providing a minimum coverage in the amount required under the New Mexico Tort 

Claims Act. The Contractor shall furnish the City with proof of insurance of Contractor's compliance 

with the provisions of this section as a condition prior to performing services under this Agreement.  

20. Other Insurance 

 If the services contemplated under this Agreement will be performed on or in City 

facilities or property, Contractor shall maintain in force during the entire term of this Agreement, 

the following insurance coverage(s), naming the City as additional insured. 

A. Commercial General Liability insurance  shall be written on an occurrence basis 

and be a broad as ISO Form CG 00 01 with limits not less than $2,000,000 per occurrence and 

$2,000,000 in the aggregate for claims against bodily injury, personal and advertising injury, and 

property damage.  Said policy shall include broad form Contractual Liability coverage and be 

endorsed to name the City of Santa Fe their officials, officers, employees, and agents as 

additional insureds. 

  

B. Business Automobile Liability insurance for all owned, non-owned automobiles, 

with a combined single limit not less than $1,000,000 per accident. 
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C. Broader Coverage and Limits. The insurance requirements under this 

Agreement shall be the greater of (1) the minimum coverage and limits specified in this 

Agreement, or (2) the broader coverage and maximum limits of coverage of any insurance policy 

or proceeds available to the Named Insured. It is agreed that these insurance requirements shall 

not in any way act to reduce coverage that is broader or that includes higher limits than the 

minimums required herein. No representation is made that the minimum insurance requirements 

of this Agreement are sufficient to cover the obligations of Contractor hereunder. 

 

D. Contractor shall maintain the above insurance for the term of this Agreement and 

name the City as an additional insured and provide for 30 days cancellation notice on any Certificate 

of Insurance form furnished by Contractor.  Such certificate shall also specifically state the coverage 

provided under the policy is primary over any other valid and collectible insurance and provide a 

waiver of subrogation. 

 

 21. Records and Financial Audit.   

 The Contractor shall maintain detailed time and expenditure records that indicate the date; 

time, nature and cost of services rendered during the Agreement’s term and effect and retain them for 

a period of three (3) years from the date of final payment under this Agreement.  The records shall be 

subject to inspection by the City.  The City shall have the right to audit billings both before and after 

payment.  Payment under this Agreement shall not foreclose the right of the City to recover 

excessive or illegal payments 

 22. Indemnification.  

 The Contractor shall defend, indemnify and hold harmless the City from all actions, 



11 

 

proceeding, claims, demands, costs, damages, attorneys’ fees and all other liabilities and expenses of 

any kind from any source which may arise out of the performance of this Agreement, caused by the 

negligent act or failure to act of the Contractor, its officers, employees, servants, subcontractors or 

agents, or if caused by the actions of any client of the Contractor resulting in injury or damage to 

persons or property during the time when the Contractor or any officer, agent, employee, servant or 

subcontractor thereof has or is performing services pursuant to this Agreement.  In the event that any 

action, suit or proceeding related to the services performed by the Contractor or any officer, agent, 

employee, servant or subcontractor under this Agreement is brought against the Contractor, the 

Contractor shall, as soon as practicable but no later than two (2) days after it receives notice thereof, 

notify the legal counsel of the City. 

 23. New Mexico Tort Claims Act  

  

 Any liability incurred by the City of Santa Fe in connection with this Agreement is subject 

to the immunities and limitations of the New Mexico Tort Claims Act, Section 41-4-1, et. seq. 

NMSA 1978, as amended. The City and its “public employees” as defined in the New Mexico Tort 

Claims Act, do not waive sovereign immunity, do not waive any defense and do not waive any 

limitation of liability pursuant to law. No provision in this Agreement modifies or waives any 

provision of the New Mexico Tort Claims Act.  

 24. Invalid Term or Condition.   

 If any term or condition of this Agreement shall be held invalid or unenforceable, the 

remainder of this Agreement shall not be affected and shall be valid and enforceable. 

25. Enforcement of Agreement.   

A party's failure to require strict performance of any provision of this Agreement shall not 

waive or diminish that party's right thereafter to demand strict compliance with that or any other 
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provision.  No waiver by a party of any of its rights under this Agreement shall be effective unless 

express and in writing, and no effective waiver by a party of any of its rights shall be effective to 

waive any other rights. 

 26. Notices.  shall be delivered in person, by courier service or by U.S. mail, either 

first class or certified, return receipt requested, postage prepaid, as follows: 

 

To the City: Office of Affordable Housing 

          PO Box 909 

          Santa Fe, NM  87504-0909 

          rlcatanach@ci.santa-fenm.us 

 

 

To the Contractor:   Santa Fe Habitat For Humanity 

           2520 Camino Entrada, Ste A 

           Santa Fe, NM  87507    

 

27. Authority.   

If Contractor is other than a natural person, the individual(s) signing this Agreement on 

behalf of Contractor represents and warrants that he or she has the power and authority to bind 

Contractor, and that no further action, resolution, or approval from Contractor is necessary to enter 

into a binding contract.  

 IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date of the 

signature by the required approval authorities below. 
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SANTA FE HABITAT FOR HUMANITY 

____________________________    
KURT KRAHN 

 EXECUTIVE DIRECTOR 

DATE:______________________ 

CRS# 02-070960-00-9 

Registration # 225494 

CITY OF SANTA FE:  

__________________________ 

ALAN WEBBER 

MAYOR 

DATE:_____________________ 

ATTEST: 

__________________________ 

YOLANDA Y. VIGIL 

CITY CLERK 

CITY ATTORNEY'S OFFICE:  

_____________________________  

SENIOR ASSISTANT CITY ATTORNEY 

APPROVED FOR FINANCES: 

_____________________________ 

MARY MCCOY 

FINANCE DIRECTOR 

2402750.510500____________________ 

Business Unit/Line Item 
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Date:  May 14, 2020 
 
To:  Finance Committee – June 15, 2020 
  Quality of Life – June 17, 2019 
                   City Council – June 24, 2019      
    
From:  Alexandra Ladd, Director, Office of Affordable Housing 
 
Re:  Approval of RFP# P/20/16, RFP# P/20/15 and 2020-21 CDBG and AHTF Contracts 

 
ACTION REQUESTED:  
Review and approve the following contracts:  
 

A) Allocation of 2020-2021 Community Development Block Grant (CDBG) funds and the 
attached contracts awarded in response to RFP# P/20/16 and program administration cost 
(Total: $799,810) 

B) Allocation for the 2020-2021 Affordable Housing Trust Fund (AHTF)/General Fund and the 
attached contracts awarded in response to RFP# P/19/24 (Total: $950,000) 
 

RFP# 20/16 (CDBG) CONTRACT # VENDOR # ORG # OBJ# AMOUNT 
SFPS - ADELANTE 3201889 1027 2402750 510400  $ 27,000.00  
COMING HOME CONNECTION 3201891 6128 2402750 510400  $ 20,000.00  
SF HABITAT FOR HUMANITY 3201893 2677 2402750 510500  $ 90,000.00  
HOMEWISE 3201894 2481 2402750 510500  $ 200,000.00  
HOUSING TRUST 3201895 1570 2402750 510500  $ 150,000.00  
INTERFAITH SHELTER 3201896 3783 2402750 510400  $ 30,000.00  
SF CIVIC HOUSING AUTHORITY 3201897 1667 2402750 510500  $ 100,000.00  
YOUTH SHELTERS 3201898 1624 2402750 510400  $ 15,000.00  
YOUTH SHELTERS 3201899 1624 2402750 510500  $ 25,000.00  
RFP# 20/16 (AHTF)           
HABITAT FOR HUMANITY 3201901 2677 2402750 510500  $ 80,000.00  
NM INTERFAITH HOUSING 3201909   2402750 510500  $ 200,000.00  
SF RECOVERY CENTER 3201902 2761 2402750 510500  $ 50,000.00  
SF CIVIC HOUSING AUTHORITY 3201904 1667 2402750 510500  $ 200,000.00  
SF CIVIC HOUSING AUTHORITY 3201905 1667 2402750 510500  $ 140,000.00  
YOUTHWORKS 3201906 2400 2402750 510500  $ 40,000.00  
RFP# 20/16 (GENERAL FUND)           
SFPS - ADELANTE 3201907 1027 1002750 510500  $ 60,000.00  
NMCEH 3201908 2084 1002750 510500  $180,000.00 
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BACKGROUND 
The Community Development Block Grant Program (CDBG) is funded annually by the U.S. 
Department of Housing and Urban Development (HUD) for for a wide-range of housing and 
community development activities.  The City of Santa Fe, along with over 1,100 other cities in 
the country, is an “entitlement city” which means it automatically receives the federal money. 
The amount of the grant is determined by a formula that takes into consideration community’s 
needs, including the extent of poverty, population, housing overcrowding, age of housing and 
population growth in relationship to other metropolitan areas.  

Affordable Housing Trust Funds (AHTF) are generated from development activity (developer 
fees, pre-inclusionary housing agreements), payoffs of City-held liens, and land sales from 
Tierra Contenta.  When the funds reach a threshold balance, the City funds affordable housing 
projects and activities to benefit income-qualified grantees. Eligible housing activities are 
outlined in SFCC Chapter 26-3. Uses of funds are determined by the housing needs identified in 
the City’s Five Year Strategic Housing Plan and regulated by the NM Mortgage Finance 
Authority for compliance with the NM Affordable Housing Act. 

ITEM and ISSUE 
Every year, the City’s Office of Affordable Housing issues two RFPs: one for the allocation of 
CDBG funds and the second for AHTF funds. The intent of the simultaneous procurement is 
that the funds are complementary. CDBG can assist direct beneficiaries earning less than 80% 
of the area median income (AMI) and AHTF can assist earners up to 120% of the AMI. 
Likewise, CDBG funds can be used to support public services and public facilities while AHTF is 
used only for affordable housing, whether for capital costs or direct financial assistance to 
income qualified beneficiaries. Because AHTF funds are local revenue, criteria for how they are 
used can be more localized to better meet Santa Fe’s unique needs.  

In early February 2020, RFP #P/20/16 and RFP #P/20/15 were posted. Eleven applications 
were submitted for CDBG funding and nine for the AHTF funds. The Community Development 
Commission (CDC) met on March 4 to hear applicant presentations. Ten CDBG applications and 
seven AHTF applications were deemed responsive and eligible for funding. Funding amounts 
were determined based on a variety of factors related to priority needs identified in the City’s 
Consolidated Plan as well as other goals identified in the Five Year Affordable Housing 
Strategic Plan. Because the funding requests for AHTF far exceeded was available, two projects 
will be supported through the Office of Affordable Housing’s General Fund’s set aside for rental 
assistance.  

For more information about the uses of funds, please see the summary table on the following 
page.  
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RFP# 20/16 PY 2020-21 (CDBG) 
Recommended 
Projects Subrecipient Entitlement 

Funds (EN)* 
Program 

Income (PI)** 
Total Funding 

Amount 
Mortgage Principal 
Reduction 

Housing Trust $150,000  $50,000  $200,000  
Homewise $200,000  $150,000  $350,000  

Home 
Improvement Habitat for Humanity $90,000  0 $90,000  

Rental Unit 
Acquisition/Rehab SF Civic Housing Authority $100,000  n/a $100,000  

Public Facility 
Repair  

Youth Shelters & Family Svcs 
(Transitional Living Program 
New Roof) 

$25,000 n/a $25,000 

Public Services 
(Cap @15%) 

SFPS (Adelante Elementary 
School Liaison) $27,000  n/a $27,000  

Interfaith Shelter (Womens’ 
Summer Safe Haven) $30,000  n/a $30,000  

Youth Shelters & Family Svcs 
(Cold Weather Shelter) $15,000  n/a $15,000  

Casa Cielo End of Life Care 20,000 n/a 20,000 
Program Administration (Cap @20% of $614,053) $122,810  n/a  $122,810 

 Total CDBG EN (+ reprogrammed prior year funds) $779,810.00  $200,000.00  $999,810.00  
* The City’s entitlement grant for 2020 = $614,053, of which 20% is budgeted for administrative costs. Unexpended funds 
from prior program years ($165,757) were reprogrammed to provide additional EN funding. 
** Program income is earned when loans are paid off or interest is earned. HUD allows the proceeds to be recycled for 
CDBG-eligible activities. The City must report uses of program income to HUD. 
  
RFP# 20/15 PY 2020-21 
Recommended 
Projects Qualified Grantee Grant Funds Program 

Income (PI) 
Total Funding 

Amount 
Mortgage Principal 
Reduction Habitat for Humanity  $80,000  $0.00 $80,000 

Rental Unit 
Construction 

SF Civic Housing Authority (Calle 
Resolana) $200,000 n/a $200,000 

NM Interfaith Housing Corp 
(Siler Yards) $200,000 n/a $200,000 

Rental Unit Rehab SF Civic Housing Authority 
(Country Club Apartments) $140,000  n/a $140,000  

Rental Assistance 

Santa Fe Recovery Center (Sober 
Living “Bridge” Homes) $50,000 n/a $50,000 

Youthworks (Shelter Now) $40,000 n/a $40,000 
SFPS – Adelante  $60,000 n/a $60,000 
NM Coalition to End 
Homelessness $180,000 n/a $180,000 

Total (AHTF & General Fund) $950,000 $0.00 $950,000.00 
TOTAL AFFORDABLE HOUSING FUNDING 1,729,810.00  $200,000.00  $1,929,810.00  

 
 



Alexis Lotero (Jun 5, 2020 08:57 MDT)
Alexis Lotero

Fran Dunaway, CPO (Jun 5, 2020 09:09 MDT)
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CITY OF SANTA FE PROCUREMENT CHECKLIST 

Contractor Name:  												          

Procurement Title:  												         

Procurement Method: State Price Agreement        Cooperative         Sole Source           Other   		    

Exempt        Request For Proposal (RFP)        Invitation To Bid (ITB)        Contract under 60K        Contract over 60K  

Department Requesting					      Staff Name 						    

Procurement Requirements:
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The 
procurement file shall contain the basis on which the award is made, all submitted bids, all evaluation 
materials, score sheets, quotations and all other documentation related to or prepared in conjunction with 
evaluation, negotiation, and the award process. The procurement shall contain a written determination 
from the Requesting Department, signed by the purchasing officer, setting forth the reasoning for the 
contract award decision before submitting to the Committees.  

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING*
YES	 N/A
	  	 Approved Procurement Checklist (by Purchasing)
	      	 Memo addressed to City Manager (under 60K) Committees/City Council (over 60K)
	  	 State Price Agreement
	  	 RFP
	  	 Evaluation Committee Report
	  	 ITB
	  	 Bib Tab
	  	 Quotes (3 valid current quotes)
	  	 Cooperative Agreement 
	  	 Sole Source Request and Determination Form 
	  	 Contractors Exempt Letter
	  	 Purchasing Officers approval for exempt procurement
	  	 BAR 
	  	 FIR
	  	 Executed Contract, Agreement or Amendment 
	  	 Current Business Registration and CRS numbers on contract or agreement
	  	 Summary of Contracts and Agreements form
	  	 Certificate of Insurance
	  	 All documentation presented to Committees
	  	 Other:  													           
														            
Department Rep Printed Name (attesting that all information included) 	      Title	      Date
															             
Purchasing Officer (attesting that all information is reviewed)			       Title	      Date

Include all other substantive documents and records of communication that pertain to the procurement 
and contract. 

Roberta Catanach, Contracts Administrator   5/11/2020

Santa Fe Recovery - Sober Living

20/15/P (AHTF)

Office of Affordable Housin Roberta Catanach

Fran Dunaway, CPO (Jun 5, 2020 09:09 MDT)
Fran Dunaway, CPO 6/5/20
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City of Santa Fe 
FY20 Fiscal Impact Analysis (Non-Personnel Expenditures)  
 

General Information  
Department Name:   Department Name:   
Division Name:  Division Name:  

 

Financial Information  
Amount Requested:  Munis Fund Number:   
Vendor Name:  Munis Org Number:  
Approved by Director?  Munis Object Code:  

 

Expenditure Information  
1. Describe the purchase of goods/services. Is this one-time or recurring? Please explain why this is the lowest cost 
option for this expenditure. 
 
 
 
 

 

2. Please describe which legally required City service does this procurement support? Does this procurement provide 
support for compliance with City, State and Federal requirements?  If yes, please explain. 
 
 
 
 

 

3. Can these services be performed by City employees in your department or in other departments? If the answer is no, 
please explain. 
 
 
 
 

 

4. Would there be any adverse health, safety or economic implications if this expenditure was not approved?  What 
impact will there be on the department and the City operations if this expenditure is not approved. 
 
 
 
 

 

5. If this purchase is not approved with City funds, what are alternative funding sources for the proposed expenditure? 
Does this duplicate efforts being provided by other governmental, for profit or non-profit entities? 
 
 
 
 

 

   

Procurement Office Signature Budget Office Signature Finance Director Signature 
 

Alexis Lotero (Jun 5, 2020 08:57 MDT)
Alexis Lotero

Santa Fe Recovery - Sober Living

510500

Office of Affordable Housing

Yes

240

2402750

General Government

$50,000

Fran Dunaway, CPO (Jun 5, 2020 09:09 MDT)

tocandelariamartinez_8
Stamp

tocandelariamartinez_9
Stamp
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AFFORDABLE HOUSING TRUST FUND (AHTF) 
 

PROFESSIONAL SERVICES CONTRACT 

 

THIS AGREEMENT is made and entered into by and between the City of Santa Fe, New Mexico, 

hereinafter referred to as the “City,” and Santa Fe Recovery Center hereinafter referred to as the 

“Contractor,” and is effective as of the date set forth below upon which it is executed by the Parties. 

 

IT IS AGREED BETWEEN THE PARTIES: 

 

 1. Scope of Work. 

The Contractor shall perform the following work: 

 

  A. Support the rental costs of Sober Living Bridge Houses to provide sober living 

environments for 70 residents, earning 0% - 50% AMI.  

B. Conduct a needs assessment using the Unite Us platform to document an 

individual’s or family’s housing needs, the impact of COVID-19, as well as documenting other social 

determinants of health.  

C. Contractor will report to the City on a quarterly basis the use of funds, including 

a report of residents served by household size and income percentile. 

D. Provide accurate and thorough recordkeeping copies on file for annual 

monitoring to include documentation of income verification, certification of eligibility receipts, and 

other supporting documentation.  

    

 

  E. Performance Measures.   

CITY OF SANTA FE 
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  1. The Contractor represents that it possesses the personnel, experience 

and knowledge necessary to perform the services described under this Agreement.  

  2. The Contractor agrees to obtain and maintain throughout the term of 

this Agreement, all applicable professional and business licenses required by law, for itself, 

its employees, agents, representatives and subcontractors.  

 2. Compensation. 

 A. The City shall pay to the Contractor in full payment for services satisfactorily 

performed, such compensation shall not exceed fifty thousand dollars ($50,000).  The total amount 

payable to the Contractor under this Agreement, including gross receipts tax, shall not exceed 

($50,000).  This amount is a maximum and not a guarantee that the work assigned to be 

performed by Contractor under this Agreement shall equal the amount stated herein.  The 

parties do not intend for the Contractor to continue to provide services without compensation 

when the total compensation amount is reached.  Contractor is responsible for notifying the 

City when the services provided under this Agreement reach the total compensation amount.  

In no event will the Contractor be paid for services provided in excess of the total 

compensation amount without this Agreement being amended in writing prior to those services 

in excess of the total compensation amount being provided. 

  B. Payment is subject to availability of funds pursuant to the Appropriations 

Paragraph set forth below and to any negotiations between the parties from year to year pursuant to 

Paragraph 1, Scope of Work, and to approval by the City.  All invoices MUST BE received by the 

City no later than thirty 30) days after the termination of the Fiscal Year in which the services were 

delivered.  Invoices received after such date WILL NOT BE PAID. 
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    C.  Contractor must submit a detailed statement accounting for all services 

performed and expenses incurred.  If the City finds that the services are not acceptable, within thirty 

days after the date of receipt of written notice from the Contractor that payment is requested, it shall 

provide the Contractor a letter of exception explaining the defect or objection to the services, and 

outlining steps the Contractor may take to provide remedial action.  Upon certification by the City 

that the services have been received and accepted, payment shall be tendered to the Contractor within 

thirty days after the date of acceptance. If payment is made by mail, the payment shall be deemed 

tendered on the date it is postmarked.  However, the City shall not incur late charges, interest, or 

penalties for failure to make payment within the time specified herein.  

3. Term.   

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED BY THE 

CITY.  This Agreement shall terminate on June 30, 2021 unless terminated pursuant to paragraph 4 

(Termination), or paragraph 5 (Appropriations).  In accordance with Section 13-1-150 NMSA 1978, 

no contract term for a professional services contract, including extensions and renewals, shall exceed 

four years, except as set forth in Section 13-1-150 NMSA 1978.   

 4. Termination. 

A. Termination.  This Agreement may be terminated by either of the parties  

hereto upon written notice delivered to the other party at least thirty (30) days prior to the 

intended date of termination.  Except as otherwise allowed or provided under this Agreement, the 

City’s sole liability upon such termination shall be to pay for acceptable work performed prior to 

the Contractor’s receipt of the notice of termination, if the City is the terminating party, or the 

Contractor’s sending of the notice of termination, if the Contractor is the terminating party; 

provided, however, that a notice of termination shall not nullify or otherwise affect either party’s 
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liability for pre-termination defaults under or breaches of this Agreement.  The Contractor shall 

submit an invoice for such work within thirty (30) days of receiving or sending the notice of 

termination.  Notwithstanding the foregoing, this Agreement may be terminated immediately 

upon written notice to the Contractor if the Contractor becomes unable to perform the services 

contracted for, as determined by the City or if, during the term of this Agreement, the Contractor 

or any of its officers, employees or agents is indicted for fraud, embezzlement or other crime due 

to misuse of state funds or due to the Appropriations paragraph herein. THIS PROVISION IS 

NOT EXCLUSIVE AND DOES NOT WAIVE THE City’s OTHER LEGAL RIGHTS AND 

REMEDIES CAUSED BY THE CONTRACTOR'S DEFAULT/BREACH OF THIS AGREEMENT. 

B Termination Management.  Immediately upon receipt by either the City or the 

Contractor of notice of termination of this Agreement, the Contractor shall: 1) not incur any further 

obligations for salaries, services or any other expenditure of funds under this Agreement without 

written approval of the City; 2) comply with all directives issued by the City in the notice of 

termination as to the performance of work under this Agreement;  and 3) take such action as the City 

shall direct for the protection, preservation, retention or transfer of all property titled to the City and 

records generated under this Agreement. Any non-expendable personal property or equipment 

provided to or purchased by the Contractor with contract funds shall become property of the City 

upon termination and shall be submitted to the City as soon as practicable.   

 5. Appropriations.  

 The terms of this Agreement are contingent upon sufficient appropriations and authorization 

being made by the City Council for the performance of this Agreement.  If sufficient appropriations 

and authorization are not made by the City Council, this Agreement shall terminate immediately 

upon written notice being given by the City to the Contractor. The City's decision as to whether 
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sufficient appropriations are available shall be accepted by the Contractor and shall be final. If the 

City proposes an amendment to the Agreement to unilaterally reduce funding, the Contractor shall 

have the option to terminate the Agreement or to agree to the reduced funding, within thirty (30) days 

of receipt of the proposed amendment. 

 6. Status of Contractor.   

 The Contractor and its agents and employees are independent contractors performing 

professional services for the City and are not employees of the State of New Mexico. The Contractor 

and its agents and employees shall not accrue leave, retirement, insurance, bonding, use of state 

vehicles, or any other benefits afforded to employees of the State of New Mexico as a result of this 

Agreement.  The Contractor acknowledges that all sums received hereunder are reportable by the 

Contractor for tax purposes, including without limitation, self-employment and business income tax. 

 The Contractor agrees not to purport to bind the State of New Mexico unless the Contractor has 

express written authority to do so, and then only within the strict limits of that authority. 

7. Assignment.   

The Contractor shall not assign or transfer any interest in this Agreement or assign any claims 

for money due or to become due under this Agreement without the prior written approval of the City. 

 8. Subcontracting.   

 The Contractor shall not subcontract any portion of the services to be performed under 

this Agreement without the prior written approval of the City. No such subcontract shall relieve 

the primary Contractor from its obligations and liabilities under this Agreement, nor shall any 

subcontract obligate direct payment from the City. 

 9. Release.   
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 Final payment of the amounts due under this Agreement shall operate as a release of the City, 

its officers and employees, and the State of New Mexico from all liabilities, claims and obligations 

whatsoever arising from or under this Agreement.   

 10. Confidentiality.   

 Any confidential information provided to or developed by the Contractor in the performance 

of this Agreement shall be kept confidential and shall not be made available to any individual or 

organization by the Contractor without the prior written approval of the City.  

 11. Product of Service -- Copyright.   

 All materials developed or acquired by the Contractor under this Agreement shall become the 

property of the City and shall be delivered to the City no later than the termination date of this 

Agreement.  Nothing developed or produced, in whole or in part, by the Contractor under this 

Agreement shall be the subject of an application for copyright or other claim of ownership by or on 

behalf of the Contractor. 

 12. Conflict of Interest; Governmental Conduct Act.   

  A. The Contractor represents and warrants that it presently has no interest and, 

during the term of this Agreement, shall not acquire any interest, direct or indirect, which would 

conflict in any manner or degree with the performance or services required under the Agreement.   

  B. The Contractor further represents and warrants that it has complied with, and, 

during the term of this Agreement, will continue to comply with, and that this Agreement complies 

with all applicable provisions of the Governmental Conduct Act, Chapter 10, Article 16 NMSA 

1978.   

  C. Contractor’s representations and warranties in Paragraphs A and B of this 

Article 12 are material representations of fact upon which the City relied when this Agreement was 
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entered into by the parties.  Contractor shall provide immediate written notice to the City if, at any 

time during the term of this Agreement, Contractor learns that Contractor’s representations and 

warranties in Paragraphs A and B of this Article 12 were erroneous on the effective date of this 

Agreement or have become erroneous by reason of new or changed circumstances. If it is later 

determined that Contractor’s representations and warranties in Paragraphs A and B of this Article 12 

were erroneous on the effective date of this Agreement or have become erroneous by reason of new 

or changed circumstances, in addition to other remedies available to the City and notwithstanding 

anything in the Agreement to the contrary, the City may immediately terminate the Agreement. 

  D. All terms defined in the Governmental Conduct Act have the same meaning in 

this section. 

 13. Amendment.   

  A. This Agreement shall not be altered, changed or amended except by 

instrument in writing executed by the parties hereto and all other required signatories. 

 

  B. If the City proposes an amendment to the Agreement to unilaterally reduce 

funding due to budget or other considerations, the Contractor shall, within thirty (30) days of receipt 

of the proposed Amendment, have the option to terminate the Agreement, pursuant to the 

termination provisions as set forth in Article 4 herein, or to agree to the reduced funding. 

14. Merger.   

This Agreement incorporates all the Agreements, covenants and understandings between the 

parties hereto concerning the subject matter hereof, and all such covenants, Agreements and 

understandings have been merged into this written Agreement.  No prior Agreement or 
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understanding, oral or otherwise, of the parties or their agents shall be valid or enforceable unless 

embodied in this Agreement. 

 15. Penalties for violation of law.   

 The Procurement Code, Sections 13-1-28  through 13-1-199, NMSA 1978, imposes civil and 

criminal penalties for its violation.  In addition, the New Mexico criminal statutes impose felony 

penalties for illegal bribes, gratuities and kickbacks. 

 

 16. Equal Opportunity Compliance.   

 The Contractor agrees to abide by all federal and state laws and rules and regulations, and 

executive orders of the Governor of the State of New Mexico, pertaining to equal employment 

opportunity.  In accordance with all such laws of the State of New Mexico, the Contractor assures 

that no person in the United States shall, on the grounds of race, religion, color, national origin, 

ancestry, sex, age, physical or mental handicap, or serious medical condition, spousal affiliation, 

sexual orientation or gender identity, be excluded from employment with or participation in, be 

denied the benefits of, or be otherwise subjected to discrimination under any program or activity 

performed under this Agreement.  If Contractor is found not to be in compliance with these 

requirements during the life of this Agreement, Contractor agrees to take appropriate steps to correct 

these deficiencies. 

 17. Applicable Law.   

 The laws of the State of New Mexico shall govern this Agreement, without giving effect to 

its choice of law provisions.  Venue shall be proper only in a New Mexico court of competent 

jurisdiction in accordance with Section 38-3-1 (G) NMSA 1978.  By execution of this Agreement, 
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Contractor acknowledges and agrees to the jurisdiction of the courts of the State of New Mexico over 

any and all lawsuits arising under or out of any term of this Agreement. 

18. Workers Compensation.   

The Contractor agrees to comply with state laws and rules applicable to workers 

compensation benefits for its employees. If the Contractor fails to comply with the Workers 

Compensation Act and applicable rules when required to do so, this Agreement may be terminated 

by the City. 

 

19. Professional Liability Insurance.  

Contractor shall maintain professional liability insurance throughout the term of this 

Agreement providing a minimum coverage in the amount required under the New Mexico Tort 

Claims Act. The Contractor shall furnish the City with proof of insurance of Contractor's compliance 

with the provisions of this section as a condition prior to performing services under this Agreement.  

20. Other Insurance 

 If the services contemplated under this Agreement will be performed on or in City 

facilities or property, Contractor shall maintain in force during the entire term of this Agreement, 

the following insurance coverage(s), naming the City as additional insured. 

A. Commercial General Liability insurance  shall be written on an occurrence basis 

and be a broad as ISO Form CG 00 01 with limits not less than $2,000,000 per occurrence and 

$2,000,000 in the aggregate for claims against bodily injury, personal and advertising injury, and 

property damage.  Said policy shall include broad form Contractual Liability coverage and be 

endorsed to name the City of Santa Fe their officials, officers, employees, and agents as 

additional insureds. 
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B. Business Automobile Liability insurance for all owned, non-owned automobiles, 

with a combined single limit not less than $1,000,000 per accident. 

  

C. Broader Coverage and Limits. The insurance requirements under this 

Agreement shall be the greater of (1) the minimum coverage and limits specified in this 

Agreement, or (2) the broader coverage and maximum limits of coverage of any insurance policy 

or proceeds available to the Named Insured. It is agreed that these insurance requirements shall 

not in any way act to reduce coverage that is broader or that includes higher limits than the 

minimums required herein. No representation is made that the minimum insurance requirements 

of this Agreement are sufficient to cover the obligations of Contractor hereunder. 

 

D. Contractor shall maintain the above insurance for the term of this Agreement and 

name the City as an additional insured and provide for 30 days cancellation notice on any Certificate 

of Insurance form furnished by Contractor.  Such certificate shall also specifically state the coverage 

provided under the policy is primary over any other valid and collectible insurance and provide a 

waiver of subrogation. 

 

 21. Records and Financial Audit.   

 The Contractor shall maintain detailed time and expenditure records that indicate the date; 

time, nature and cost of services rendered during the Agreement’s term and effect and retain them for 

a period of three (3) years from the date of final payment under this Agreement.  The records shall be 

subject to inspection by the City.  The City shall have the right to audit billings both before and after 
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payment.  Payment under this Agreement shall not foreclose the right of the City to recover 

excessive or illegal payments 

 22. Indemnification.  

 The Contractor shall defend, indemnify and hold harmless the City from all actions, 

proceeding, claims, demands, costs, damages, attorneys’ fees and all other liabilities and expenses of 

any kind from any source which may arise out of the performance of this Agreement, caused by the 

negligent act or failure to act of the Contractor, its officers, employees, servants, subcontractors or 

agents, or if caused by the actions of any client of the Contractor resulting in injury or damage to 

persons or property during the time when the Contractor or any officer, agent, employee, servant or 

subcontractor thereof has or is performing services pursuant to this Agreement.  In the event that any 

action, suit or proceeding related to the services performed by the Contractor or any officer, agent, 

employee, servant or subcontractor under this Agreement is brought against the Contractor, the 

Contractor shall, as soon as practicable but no later than two (2) days after it receives notice thereof, 

notify the legal counsel of the City. 

 23. New Mexico Tort Claims Act  

  

 Any liability incurred by the City of Santa Fe in connection with this Agreement is subject 

to the immunities and limitations of the New Mexico Tort Claims Act, Section 41-4-1, et. seq. 

NMSA 1978, as amended. The City and its “public employees” as defined in the New Mexico Tort 

Claims Act, do not waive sovereign immunity, do not waive any defense and do not waive any 

limitation of liability pursuant to law. No provision in this Agreement modifies or waives any 

provision of the New Mexico Tort Claims Act.  

 24. Invalid Term or Condition.   

 If any term or condition of this Agreement shall be held invalid or unenforceable, the 
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remainder of this Agreement shall not be affected and shall be valid and enforceable. 

25. Enforcement of Agreement.   

A party's failure to require strict performance of any provision of this Agreement shall not 

waive or diminish that party's right thereafter to demand strict compliance with that or any other 

provision.  No waiver by a party of any of its rights under this Agreement shall be effective unless 

express and in writing, and no effective waiver by a party of any of its rights shall be effective to 

waive any other rights. 

 26. Notices.  shall be delivered in person, by courier service or by U.S. mail, either 

first class or certified, return receipt requested, postage prepaid, as follows: 

 

To the City: Office of Affordable Housing 

          PO Box 909 

          Santa Fe, NM  87504-0909 

          rlcatanach@ci.santa-fenm.us 

 

 

To the Contractor:    Santa Fe Recovery Center 

            5312 Jaguar Drive 

            Santa Fe, NM  87507   

 

27. Authority.   

If Contractor is other than a natural person, the individual(s) signing this Agreement on 

behalf of Contractor represents and warrants that he or she has the power and authority to bind 

Contractor, and that no further action, resolution, or approval from Contractor is necessary to enter 

into a binding contract.  

 IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date of the 

signature by the required approval authorities below. 
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____________________________ 

SYLVIA BARELA 

CHIEF EXECUTIVE DIRECTOR 

DATE:______________________ 

CRS# 01-778794-00-7 

Registration # 149637 

CITY OF SANTA FE:  

__________________________ 

ALAN WEBBER 

MAYOR 

DATE:_____________________ 

ATTEST: 

__________________________ 

YOLANDA Y. VIGIL, CITY CLERK 

CITY ATTORNEY'S OFFICE:  

_____________________________  

SENIOR ASSISTANT CITY ATTORNEY 

APPROVED FOR FINANCES: 

_____________________________ 

MARY MCCOY 

FINANCE DIRECTOR 

2402750.510500____________________ 

Business Unit/Line Item 
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Date:  May 14, 2020 
 
To:  Finance Committee – June 15, 2020 
  Quality of Life – June 17, 2019 
                   City Council – June 24, 2019      
    
From:  Alexandra Ladd, Director, Office of Affordable Housing 
 
Re:  Approval of RFP# P/20/16, RFP# P/20/15 and 2020-21 CDBG and AHTF Contracts 

 
ACTION REQUESTED:  
Review and approve the following contracts:  
 

A) Allocation of 2020-2021 Community Development Block Grant (CDBG) funds and the 
attached contracts awarded in response to RFP# P/20/16 and program administration cost 
(Total: $799,810) 

B) Allocation for the 2020-2021 Affordable Housing Trust Fund (AHTF)/General Fund and the 
attached contracts awarded in response to RFP# P/19/24 (Total: $950,000) 
 

RFP# 20/16 (CDBG) CONTRACT # VENDOR # ORG # OBJ# AMOUNT 
SFPS - ADELANTE 3201889 1027 2402750 510400  $ 27,000.00  
COMING HOME CONNECTION 3201891 6128 2402750 510400  $ 20,000.00  
SF HABITAT FOR HUMANITY 3201893 2677 2402750 510500  $ 90,000.00  
HOMEWISE 3201894 2481 2402750 510500  $ 200,000.00  
HOUSING TRUST 3201895 1570 2402750 510500  $ 150,000.00  
INTERFAITH SHELTER 3201896 3783 2402750 510400  $ 30,000.00  
SF CIVIC HOUSING AUTHORITY 3201897 1667 2402750 510500  $ 100,000.00  
YOUTH SHELTERS 3201898 1624 2402750 510400  $ 15,000.00  
YOUTH SHELTERS 3201899 1624 2402750 510500  $ 25,000.00  
RFP# 20/16 (AHTF)           
HABITAT FOR HUMANITY 3201901 2677 2402750 510500  $ 80,000.00  
NM INTERFAITH HOUSING 3201909   2402750 510500  $ 200,000.00  
SF RECOVERY CENTER 3201902 2761 2402750 510500  $ 50,000.00  
SF CIVIC HOUSING AUTHORITY 3201904 1667 2402750 510500  $ 200,000.00  
SF CIVIC HOUSING AUTHORITY 3201905 1667 2402750 510500  $ 140,000.00  
YOUTHWORKS 3201906 2400 2402750 510500  $ 40,000.00  
RFP# 20/16 (GENERAL FUND)           
SFPS - ADELANTE 3201907 1027 1002750 510500  $ 60,000.00  
NMCEH 3201908 2084 1002750 510500  $180,000.00 
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BACKGROUND 
The Community Development Block Grant Program (CDBG) is funded annually by the U.S. 
Department of Housing and Urban Development (HUD) for for a wide-range of housing and 
community development activities.  The City of Santa Fe, along with over 1,100 other cities in 
the country, is an “entitlement city” which means it automatically receives the federal money. 
The amount of the grant is determined by a formula that takes into consideration community’s 
needs, including the extent of poverty, population, housing overcrowding, age of housing and 
population growth in relationship to other metropolitan areas.  

Affordable Housing Trust Funds (AHTF) are generated from development activity (developer 
fees, pre-inclusionary housing agreements), payoffs of City-held liens, and land sales from 
Tierra Contenta.  When the funds reach a threshold balance, the City funds affordable housing 
projects and activities to benefit income-qualified grantees. Eligible housing activities are 
outlined in SFCC Chapter 26-3. Uses of funds are determined by the housing needs identified in 
the City’s Five Year Strategic Housing Plan and regulated by the NM Mortgage Finance 
Authority for compliance with the NM Affordable Housing Act. 

ITEM and ISSUE 
Every year, the City’s Office of Affordable Housing issues two RFPs: one for the allocation of 
CDBG funds and the second for AHTF funds. The intent of the simultaneous procurement is 
that the funds are complementary. CDBG can assist direct beneficiaries earning less than 80% 
of the area median income (AMI) and AHTF can assist earners up to 120% of the AMI. 
Likewise, CDBG funds can be used to support public services and public facilities while AHTF is 
used only for affordable housing, whether for capital costs or direct financial assistance to 
income qualified beneficiaries. Because AHTF funds are local revenue, criteria for how they are 
used can be more localized to better meet Santa Fe’s unique needs.  

In early February 2020, RFP #P/20/16 and RFP #P/20/15 were posted. Eleven applications 
were submitted for CDBG funding and nine for the AHTF funds. The Community Development 
Commission (CDC) met on March 4 to hear applicant presentations. Ten CDBG applications and 
seven AHTF applications were deemed responsive and eligible for funding. Funding amounts 
were determined based on a variety of factors related to priority needs identified in the City’s 
Consolidated Plan as well as other goals identified in the Five Year Affordable Housing 
Strategic Plan. Because the funding requests for AHTF far exceeded was available, two projects 
will be supported through the Office of Affordable Housing’s General Fund’s set aside for rental 
assistance.  

For more information about the uses of funds, please see the summary table on the following 
page.  
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RFP# 20/16 PY 2020-21 (CDBG) 
Recommended 
Projects Subrecipient Entitlement 

Funds (EN)* 
Program 

Income (PI)** 
Total Funding 

Amount 
Mortgage Principal 
Reduction 

Housing Trust $150,000  $50,000  $200,000  
Homewise $200,000  $150,000  $350,000  

Home 
Improvement Habitat for Humanity $90,000  0 $90,000  

Rental Unit 
Acquisition/Rehab SF Civic Housing Authority $100,000  n/a $100,000  

Public Facility 
Repair  

Youth Shelters & Family Svcs 
(Transitional Living Program 
New Roof) 

$25,000 n/a $25,000 

Public Services 
(Cap @15%) 

SFPS (Adelante Elementary 
School Liaison) $27,000  n/a $27,000  

Interfaith Shelter (Womens’ 
Summer Safe Haven) $30,000  n/a $30,000  

Youth Shelters & Family Svcs 
(Cold Weather Shelter) $15,000  n/a $15,000  

Casa Cielo End of Life Care 20,000 n/a 20,000 
Program Administration (Cap @20% of $614,053) $122,810  n/a  $122,810 

 Total CDBG EN (+ reprogrammed prior year funds) $779,810.00  $200,000.00  $999,810.00  
* The City’s entitlement grant for 2020 = $614,053, of which 20% is budgeted for administrative costs. Unexpended funds 
from prior program years ($165,757) were reprogrammed to provide additional EN funding. 
** Program income is earned when loans are paid off or interest is earned. HUD allows the proceeds to be recycled for 
CDBG-eligible activities. The City must report uses of program income to HUD. 
  
RFP# 20/15 PY 2020-21 
Recommended 
Projects Qualified Grantee Grant Funds Program 

Income (PI) 
Total Funding 

Amount 
Mortgage Principal 
Reduction Habitat for Humanity  $80,000  $0.00 $80,000 

Rental Unit 
Construction 

SF Civic Housing Authority (Calle 
Resolana) $200,000 n/a $200,000 

NM Interfaith Housing Corp 
(Siler Yards) $200,000 n/a $200,000 

Rental Unit Rehab SF Civic Housing Authority 
(Country Club Apartments) $140,000  n/a $140,000  

Rental Assistance 

Santa Fe Recovery Center (Sober 
Living “Bridge” Homes) $50,000 n/a $50,000 

Youthworks (Shelter Now) $40,000 n/a $40,000 
SFPS – Adelante  $60,000 n/a $60,000 
NM Coalition to End 
Homelessness $180,000 n/a $180,000 

Total (AHTF & General Fund) $950,000 $0.00 $950,000.00 
TOTAL AFFORDABLE HOUSING FUNDING 1,729,810.00  $200,000.00  $1,929,810.00  

 
 



Alexis Lotero (Jun 12, 2020 10:44 MDT)
Alexis Lotero

Fran Dunaway (Jun 12, 2020 10:58 MDT)
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CITY OF SANTA FE PROCUREMENT CHECKLIST 

Contractor Name:  												          

Procurement Title:  												         

Procurement Method: State Price Agreement        Cooperative         Sole Source           Other   		    

Exempt        Request For Proposal (RFP)        Invitation To Bid (ITB)        Contract under 60K        Contract over 60K  

Department Requesting					      Staff Name 						    

Procurement Requirements:
A procurement file shall be maintained for all contracts, regardless of the method of procurement. The 
procurement file shall contain the basis on which the award is made, all submitted bids, all evaluation 
materials, score sheets, quotations and all other documentation related to or prepared in conjunction with 
evaluation, negotiation, and the award process. The procurement shall contain a written determination 
from the Requesting Department, signed by the purchasing officer, setting forth the reasoning for the 
contract award decision before submitting to the Committees.  

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING*
YES	 N/A
	  	 Approved Procurement Checklist (by Purchasing)
	      	 Memo addressed to City Manager (under 60K) Committees/City Council (over 60K)
	  	 State Price Agreement
	  	 RFP
	  	 Evaluation Committee Report
	  	 ITB
	  	 Bib Tab
	  	 Quotes (3 valid current quotes)
	  	 Cooperative Agreement 
	  	 Sole Source Request and Determination Form 
	  	 Contractors Exempt Letter
	  	 Purchasing Officers approval for exempt procurement
	  	 BAR 
	  	 FIR
	  	 Executed Contract, Agreement or Amendment 
	  	 Current Business Registration and CRS numbers on contract or agreement
	  	 Summary of Contracts and Agreements form
	  	 Certificate of Insurance
	  	 All documentation presented to Committees
	  	 Other:  													           
														            
Department Rep Printed Name (attesting that all information included) 	      Title	      Date
															             
Purchasing Officer (attesting that all information is reviewed)			       Title	      Date

Include all other substantive documents and records of communication that pertain to the procurement 
and contract. 

Roberta Catanach, Contracts Administrator   5/11/2020

SFPS - Adelante

20/15/P (GF)

Office of Affordable Housin Roberta Catanach

Fran Dunaway (Jun 12, 2020 10:58 MDT)

https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAyig8OHdM95I-VOlcE5pvtcmoUJasZPma


 

City of Santa Fe 
FY20 Fiscal Impact Analysis (Non-Personnel Expenditures)  
 

General Information  
Department Name:   Department Name:   
Division Name:  Division Name:  

 

Financial Information  
Amount Requested:  Munis Fund Number:   
Vendor Name:  Munis Org Number:  
Approved by Director?  Munis Object Code:  

 

Expenditure Information  
1. Describe the purchase of goods/services. Is this one-time or recurring? Please explain why this is the lowest cost 
option for this expenditure. 
 
 
 
 

 

2. Please describe which legally required City service does this procurement support? Does this procurement provide 
support for compliance with City, State and Federal requirements?  If yes, please explain. 
 
 
 
 

 

3. Can these services be performed by City employees in your department or in other departments? If the answer is no, 
please explain. 
 
 
 
 

 

4. Would there be any adverse health, safety or economic implications if this expenditure was not approved?  What 
impact will there be on the department and the City operations if this expenditure is not approved. 
 
 
 
 

 

5. If this purchase is not approved with City funds, what are alternative funding sources for the proposed expenditure? 
Does this duplicate efforts being provided by other governmental, for profit or non-profit entities? 
 
 
 
 

 

   

Procurement Office Signature Budget Office Signature Finance Director Signature 
 

Alexis Lotero (Jun 12, 2020 10:44 MDT)
Alexis Lotero

SFPS - Adelante

510500

Office of Affordable Housing

Yes

100

1002750

General Government

$60,000

Fran Dunaway (Jun 12, 2020 10:58 MDT)

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAyig8OHdM95I-VOlcE5pvtcmoUJasZPma
https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAyig8OHdM95I-VOlcE5pvtcmoUJasZPma


07/25/2019

Poms & Associates Insurance Brokers
CA License #0814733
5700 Canoga Ave. #400
Woodland Hills CA 91367

Risk Services
(800) 578-8802 (818) 449-9449

rservices@pomsassoc.com

New Mexico Public Schools Insurance Authority
Member: Santa Fe Public Schools
410 Old Taos Highway
Santa Fe NM 87501

New Mexico Public Schools Insurance Authority N/A

SFPS

A
Owners Contractors
Protective Liability MOC NO. L0022 07/01/2019 07/01/2020

Tort Limit
Tort Limit
Tort Limit
Tort Limit
Tort Limit
Tort Limit

MAXIMUM LIABILITY 1,050,000

Self-Insured Retention for Liability is $750,000. See attached New Mexico Tort Claims Act Section 41-4-19: Maximum Liability Summary.

Evidence of insurance

City of Santa Fe/ Office of Affordable Housing
500 Market Street, Ste 200

Santa Fe NM 87505

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE
BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED
ANY AUTO

AUTOMOBILE LIABILITY

Y / N
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)
© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY



New Mexico Public Schools Insurance AuthorityPoms & Associates Insurance Brokers

: Notes

Summary of New Mexico Tort Claims Act Section 41-4-19: Maximum Liability
Governmental entities and agencies, including public schools, public charter schools and
community colleges and universities are granted immunity from liability.
Commercial General Liability
Products and Completed Operations
Professional Liability
Contractual Liability
Imposed by New Mexico Tort Claims Act [ NMSA 1975 §41-4-1 through 41-4-29]
$400,000 Bodily Injury Per Person
$200,000 Property Damage Per Property Address
$300,000 Medical
$750,000 Per Occurrence
$1,050,000 Combined Limit/Maximum Liability

ACORD 101 (2008/01)
The ACORD name and logo are registered marks of ACORD

©  2008 ACORD CORPORATION.  All rights reserved.

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
FORM NUMBER: FORM TITLE:

ADDITIONAL REMARKS

ADDITIONAL REMARKS SCHEDULE Page of

AGENCY CUSTOMER ID:
LOC #:

AGENCY

CARRIER NAIC CODE

POLICY NUMBER

NAMED INSURED

EFFECTIVE DATE:
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AFFORDABLE HOUSING TRUST FUND (GENERAL FUND) 
 

PROFESSIONAL SERVICES CONTRACT 

 

THIS AGREEMENT is made and entered into by and between the City of Santa Fe, New Mexico, 

hereinafter referred to as the “City,” and SFPS - Adelante hereinafter referred to as the “Contractor,” 

and is effective as of the date set forth below upon which it is executed by the Parties. 

 

IT IS AGREED BETWEEN THE PARTIES: 

 

 1. Scope of Work. 

The Contractor shall perform the following work: 

 

  A. Continue implementation of the Family Assistance Project to Provide financial 

assistance, which may be distributed over the course of several months in the form  of rental assistance 

(includes rent payments, utilities, deposits and costs in arrears) to a minimum of thirty (30) households 

earning less than 60% AMI, with an average assistance amount of equal $1,650 per household.  

  B. Conduct a needs assessment using the Unite Us platform to document an 

individual’s or family’s housing needs, the impact of COVID-19, as well as documenting other social 

determinants of health.   

  C. Ensure that students and families meeting a definition of homelessness or 

housing instability are connected to other support services in conjunction with housing assistance, 

including case management and navigation services, school liaisons and early childhood support. 

  D. Report to the City on a quarterly basis the use of funds, including AMI of 

assisted renter, address, house hold size and other demographic information as requested. 

  E. Provide accurate and thorough recordkeeping copies on file for annual 

monitoring to include documentation of income verification, certification of eligibility, receipts, and 

CITY OF SANTA FE 
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other supporting documentation for rental assistance provided. 

  F. Performance Measures.   

  1. The Contractor represents that it possesses the personnel, experience 

and knowledge necessary to perform the services described under this Agreement.  

  2. The Contractor agrees to obtain and maintain throughout the term of 

this Agreement, all applicable professional and business licenses required by law, for itself, 

its employees, agents, representatives and subcontractors.  

 2. Compensation. 

 A. The City shall pay to the Contractor in full payment for services satisfactorily 

performed, such compensation shall not exceed sixty thousand dollars ($60,000).  The total amount 

payable to the Contractor under this Agreement, including gross receipts tax, shall not exceed 

($60,000).  This amount is a maximum and not a guarantee that the work assigned to be 

performed by Contractor under this Agreement shall equal the amount stated herein.  The 

parties do not intend for the Contractor to continue to provide services without compensation 

when the total compensation amount is reached.  Contractor is responsible for notifying the 

City when the services provided under this Agreement reach the total compensation amount.  

In no event will the Contractor be paid for services provided in excess of the total 

compensation amount without this Agreement being amended in writing prior to those services 

in excess of the total compensation amount being provided. 

  B. Payment is subject to availability of funds pursuant to the Appropriations 

Paragraph set forth below and to any negotiations between the parties from year to year pursuant to 

Paragraph 1, Scope of Work, and to approval by the City.  All invoices MUST BE received by the 
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City no later than thirty 30) days after the termination of the Fiscal Year in which the services were 

delivered.  Invoices received after such date WILL NOT BE PAID. 

    C.  Contractor must submit a detailed statement accounting for all services 

performed and expenses incurred.  If the City finds that the services are not acceptable, within thirty 

days after the date of receipt of written notice from the Contractor that payment is requested, it shall 

provide the Contractor a letter of exception explaining the defect or objection to the services, and 

outlining steps the Contractor may take to provide remedial action.  Upon certification by the City 

that the services have been received and accepted, payment shall be tendered to the Contractor within 

thirty days after the date of acceptance. If payment is made by mail, the payment shall be deemed 

tendered on the date it is postmarked.  However, the City shall not incur late charges, interest, or 

penalties for failure to make payment within the time specified herein.  

3. Term.   

THIS AGREEMENT SHALL NOT BECOME EFFECTIVE UNTIL APPROVED BY THE 

CITY.  This Agreement shall terminate on June 30, 2021 unless terminated pursuant to paragraph 4 

(Termination), or paragraph 5 (Appropriations).  In accordance with Section 13-1-150 NMSA 1978, 

no contract term for a professional services contract, including extensions and renewals, shall exceed 

four years, except as set forth in Section 13-1-150 NMSA 1978.   

 4. Termination. 

A. Termination.  This Agreement may be terminated by either of the parties  

hereto upon written notice delivered to the other party at least thirty (30) days prior to the 

intended date of termination.  Except as otherwise allowed or provided under this Agreement, the 

City’s sole liability upon such termination shall be to pay for acceptable work performed prior to 

the Contractor’s receipt of the notice of termination, if the City is the terminating party, or the 



4 

 

Contractor’s sending of the notice of termination, if the Contractor is the terminating party; 

provided, however, that a notice of termination shall not nullify or otherwise affect either party’s 

liability for pre-termination defaults under or breaches of this Agreement.  The Contractor shall 

submit an invoice for such work within thirty (30) days of receiving or sending the notice of 

termination.  Notwithstanding the foregoing, this Agreement may be terminated immediately 

upon written notice to the Contractor if the Contractor becomes unable to perform the services 

contracted for, as determined by the City or if, during the term of this Agreement, the Contractor 

or any of its officers, employees or agents is indicted for fraud, embezzlement or other crime due 

to misuse of state funds or due to the Appropriations paragraph herein. THIS PROVISION IS 

NOT EXCLUSIVE AND DOES NOT WAIVE THE City’s OTHER LEGAL RIGHTS AND 

REMEDIES CAUSED BY THE CONTRACTOR'S DEFAULT/BREACH OF THIS AGREEMENT. 

B Termination Management.  Immediately upon receipt by either the City or the 

Contractor of notice of termination of this Agreement, the Contractor shall: 1) not incur any further 

obligations for salaries, services or any other expenditure of funds under this Agreement without 

written approval of the City; 2) comply with all directives issued by the City in the notice of 

termination as to the performance of work under this Agreement;  and 3) take such action as the City 

shall direct for the protection, preservation, retention or transfer of all property titled to the City and 

records generated under this Agreement. Any non-expendable personal property or equipment 

provided to or purchased by the Contractor with contract funds shall become property of the City 

upon termination and shall be submitted to the City as soon as practicable.   

 5. Appropriations.  

 The terms of this Agreement are contingent upon sufficient appropriations and authorization 

being made by the City Council for the performance of this Agreement.  If sufficient appropriations 
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and authorization are not made by the City Council, this Agreement shall terminate immediately 

upon written notice being given by the City to the Contractor. The City's decision as to whether 

sufficient appropriations are available shall be accepted by the Contractor and shall be final. If the 

City proposes an amendment to the Agreement to unilaterally reduce funding, the Contractor shall 

have the option to terminate the Agreement or to agree to the reduced funding, within thirty (30) days 

of receipt of the proposed amendment. 

 6. Status of Contractor.   

 The Contractor and its agents and employees are independent contractors performing 

professional services for the City and are not employees of the State of New Mexico. The Contractor 

and its agents and employees shall not accrue leave, retirement, insurance, bonding, use of state 

vehicles, or any other benefits afforded to employees of the State of New Mexico as a result of this 

Agreement.  The Contractor acknowledges that all sums received hereunder are reportable by the 

Contractor for tax purposes, including without limitation, self-employment and business income tax. 

 The Contractor agrees not to purport to bind the State of New Mexico unless the Contractor has 

express written authority to do so, and then only within the strict limits of that authority. 

7. Assignment.   

The Contractor shall not assign or transfer any interest in this Agreement or assign any claims 

for money due or to become due under this Agreement without the prior written approval of the City. 

 8. Subcontracting.   

 The Contractor shall not subcontract any portion of the services to be performed under 

this Agreement without the prior written approval of the City. No such subcontract shall relieve 

the primary Contractor from its obligations and liabilities under this Agreement, nor shall any 

subcontract obligate direct payment from the City. 
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 9. Release.   

 Final payment of the amounts due under this Agreement shall operate as a release of the City, 

its officers and employees, and the State of New Mexico from all liabilities, claims and obligations 

whatsoever arising from or under this Agreement.   

 10. Confidentiality.   

 Any confidential information provided to or developed by the Contractor in the performance 

of this Agreement shall be kept confidential and shall not be made available to any individual or 

organization by the Contractor without the prior written approval of the City. 

 11. Product of Service -- Copyright.   

 All materials developed or acquired by the Contractor under this Agreement shall become the 

property of the City and shall be delivered to the City no later than the termination date of this 

Agreement.  Nothing developed or produced, in whole or in part, by the Contractor under this 

Agreement shall be the subject of an application for copyright or other claim of ownership by or on 

behalf of the Contractor. 

 12. Conflict of Interest; Governmental Conduct Act.   

  A. The Contractor represents and warrants that it presently has no interest and, 

during the term of this Agreement, shall not acquire any interest, direct or indirect, which would 

conflict in any manner or degree with the performance or services required under the Agreement.   

  B. The Contractor further represents and warrants that it has complied with, and, 

during the term of this Agreement, will continue to comply with, and that this Agreement complies 

with all applicable provisions of the Governmental Conduct Act, Chapter 10, Article 16 NMSA 

1978.   
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  C. Contractor’s representations and warranties in Paragraphs A and B of this 

Article 12 are material representations of fact upon which the City relied when this Agreement was 

entered into by the parties.  Contractor shall provide immediate written notice to the City if, at any 

time during the term of this Agreement, Contractor learns that Contractor’s representations and 

warranties in Paragraphs A and B of this Article 12 were erroneous on the effective date of this 

Agreement or have become erroneous by reason of new or changed circumstances. If it is later 

determined that Contractor’s representations and warranties in Paragraphs A and B of this Article 12 

were erroneous on the effective date of this Agreement or have become erroneous by reason of new 

or changed circumstances, in addition to other remedies available to the City and notwithstanding 

anything in the Agreement to the contrary, the City may immediately terminate the Agreement. 

  D. All terms defined in the Governmental Conduct Act have the same meaning in 

this section. 

 13. Amendment.   

  A. This Agreement shall not be altered, changed or amended except by 

instrument in writing executed by the parties hereto and all other required signatories. 

 

  B. If the City proposes an amendment to the Agreement to unilaterally reduce 

funding due to budget or other considerations, the Contractor shall, within thirty (30) days of receipt 

of the proposed Amendment, have the option to terminate the Agreement, pursuant to the 

termination provisions as set forth in Article 4 herein, or to agree to the reduced funding. 

14. Merger.   

This Agreement incorporates all the Agreements, covenants and understandings between the 

parties hereto concerning the subject matter hereof, and all such covenants, Agreements and 
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understandings have been merged into this written Agreement.  No prior Agreement or 

understanding, oral or otherwise, of the parties or their agents shall be valid or enforceable unless 

embodied in this Agreement. 

 15. Penalties for violation of law.   

 The Procurement Code, Sections 13-1-28  through 13-1-199, NMSA 1978, imposes civil and 

criminal penalties for its violation.  In addition, the New Mexico criminal statutes impose felony 

penalties for illegal bribes, gratuities and kickbacks. 

 16. Equal Opportunity Compliance.   

 The Contractor agrees to abide by all federal and state laws and rules and regulations, and 

executive orders of the Governor of the State of New Mexico, pertaining to equal employment 

opportunity.  In accordance with all such laws of the State of New Mexico, the Contractor assures 

that no person in the United States shall, on the grounds of race, religion, color, national origin, 

ancestry, sex, age, physical or mental handicap, or serious medical condition, spousal affiliation, 

sexual orientation or gender identity, be excluded from employment with or participation in, be 

denied the benefits of, or be otherwise subjected to discrimination under any program or activity 

performed under this Agreement.  If Contractor is found not to be in compliance with these 

requirements during the life of this Agreement, Contractor agrees to take appropriate steps to correct 

these deficiencies. 

 17. Applicable Law.   

 The laws of the State of New Mexico shall govern this Agreement, without giving effect to 

its choice of law provisions.  Venue shall be proper only in a New Mexico court of competent 

jurisdiction in accordance with Section 38-3-1 (G) NMSA 1978.  By execution of this Agreement, 
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Contractor acknowledges and agrees to the jurisdiction of the courts of the State of New Mexico over 

any and all lawsuits arising under or out of any term of this Agreement. 

18. Workers Compensation.   

The Contractor agrees to comply with state laws and rules applicable to workers 

compensation benefits for its employees. If the Contractor fails to comply with the Workers 

Compensation Act and applicable rules when required to do so, this Agreement may be terminated 

by the City. 

19. Professional Liability Insurance.  

Contractor shall maintain professional liability insurance throughout the term of this 

Agreement providing a minimum coverage in the amount required under the New Mexico Tort 

Claims Act. The Contractor shall furnish the City with proof of insurance of Contractor's compliance 

with the provisions of this section as a condition prior to performing services under this Agreement.  

20. Other Insurance 

 If the services contemplated under this Agreement will be performed on or in City 

facilities or property, Contractor shall maintain in force during the entire term of this Agreement, 

the following insurance coverage(s), naming the City as additional insured. 

A. Commercial General Liability insurance  shall be written on an occurrence basis 

and be a broad as ISO Form CG 00 01 with limits not less than $2,000,000 per occurrence and 

$2,000,000 in the aggregate for claims against bodily injury, personal and advertising injury, and 

property damage.  Said policy shall include broad form Contractual Liability coverage and be 

endorsed to name the City of Santa Fe their officials, officers, employees, and agents as 

additional insureds. 
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B. Business Automobile Liability insurance for all owned, non-owned automobiles, 

with a combined single limit not less than $1,000,000 per accident. 

  

C. Broader Coverage and Limits. The insurance requirements under this 

Agreement shall be the greater of (1) the minimum coverage and limits specified in this 

Agreement, or (2) the broader coverage and maximum limits of coverage of any insurance policy 

or proceeds available to the Named Insured. It is agreed that these insurance requirements shall 

not in any way act to reduce coverage that is broader or that includes higher limits than the 

minimums required herein. No representation is made that the minimum insurance requirements 

of this Agreement are sufficient to cover the obligations of Contractor hereunder. 

 

D. Contractor shall maintain the above insurance for the term of this Agreement and 

name the City as an additional insured and provide for 30 days cancellation notice on any Certificate 

of Insurance form furnished by Contractor.  Such certificate shall also specifically state the coverage 

provided under the policy is primary over any other valid and collectible insurance and provide a 

waiver of subrogation. 

 21. Records and Financial Audit.   

 The Contractor shall maintain detailed time and expenditure records that indicate the date; 

time, nature and cost of services rendered during the Agreement’s term and effect and retain them for 

a period of three (3) years from the date of final payment under this Agreement.  The records shall be 

subject to inspection by the City.  The City shall have the right to audit billings both before and after 

payment.  Payment under this Agreement shall not foreclose the right of the City to recover 

excessive or illegal payments 
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 22. Indemnification.  

 The Contractor shall defend, indemnify and hold harmless the City from all actions, 

proceeding, claims, demands, costs, damages, attorneys’ fees and all other liabilities and expenses of 

any kind from any source which may arise out of the performance of this Agreement, caused by the 

negligent act or failure to act of the Contractor, its officers, employees, servants, subcontractors or 

agents, or if caused by the actions of any client of the Contractor resulting in injury or damage to 

persons or property during the time when the Contractor or any officer, agent, employee, servant or 

subcontractor thereof has or is performing services pursuant to this Agreement.  In the event that any 

action, suit or proceeding related to the services performed by the Contractor or any officer, agent, 

employee, servant or subcontractor under this Agreement is brought against the Contractor, the 

Contractor shall, as soon as practicable but no later than two (2) days after it receives notice thereof, 

notify the legal counsel of the City. 

 23. New Mexico Tort Claims Act  

  

 Any liability incurred by the City of Santa Fe in connection with this Agreement is subject 

to the immunities and limitations of the New Mexico Tort Claims Act, Section 41-4-1, et. seq. 

NMSA 1978, as amended. The City and its “public employees” as defined in the New Mexico Tort 

Claims Act, do not waive sovereign immunity, do not waive any defense and do not waive any 

limitation of liability pursuant to law. No provision in this Agreement modifies or waives any 

provision of the New Mexico Tort Claims Act.  

 24. Invalid Term or Condition.   

 If any term or condition of this Agreement shall be held invalid or unenforceable, the 

remainder of this Agreement shall not be affected and shall be valid and enforceable. 
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25. Enforcement of Agreement.   

A party's failure to require strict performance of any provision of this Agreement shall not 

waive or diminish that party's right thereafter to demand strict compliance with that or any other 

provision.  No waiver by a party of any of its rights under this Agreement shall be effective unless 

express and in writing, and no effective waiver by a party of any of its rights shall be effective to 

waive any other rights. 

 26. Notices.  shall be delivered in person, by courier service or by U.S. mail, either 

first class or certified, return receipt requested, postage prepaid, as follows: 

 

To the City: Office of Affordable Housing 

          PO Box 909 

          Santa Fe, NM  87504-0909 

          rlcatanach@ci.santa-fenm.us 

 

 

To the Contractor:    SFPS – Adelante 

            610 Alta Vista St 

                       Santa Fe, NM  87505   

 

27. Authority.   

If Contractor is other than a natural person, the individual(s) signing this Agreement on 

behalf of Contractor represents and warrants that he or she has the power and authority to bind 

Contractor, and that no further action, resolution, or approval from Contractor is necessary to enter 

into a binding contract.  

 IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date of the 

signature by the required approval authorities below. 
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CONTRACTOR: 

SFPS - ADELANTE 

____________________________ 

SUSAN O’BRIEN 

DIRECTOR, STUDENT WELLNESS 

DATE:______________________ 

CRS# _N/A_________ 

Registration #N/A 

CITY OF SANTA FE:  

__________________________ 

ALAN WEBBER 

MAYOR 

DATE:_____________________ 

ATTEST: 

__________________________ 

YOLANDA Y. VIGIL 

CITY CLERK 

CITY ATTORNEY'S OFFICE:  

_____________________________  

SENIOR ASSISTANT CITY ATTORNEY 

APPROVED FOR FINANCES: 

_____________________________ 

MARY MCCOY 

FINANCE DIRECTOR 

1002750.510500____________________ 

Org #/Line Item 

Marcos Martinez (May 12, 2020)
Marcos Martinez

https://adobecancelledaccountschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAFpjmlwSTpXe8ALezsdlt1vUrcwchzwFr
https://adobecancelledaccountschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAFpjmlwSTpXe8ALezsdlt1vUrcwchzwFr
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Date:  June 1, 2020 
 
To:  Finance Committee – June 29, 2020 
  Quality of Life Committee – July 1, 2020 
  City Council – July 8, 2020      
    
From:  Alexandra Ladd, Director, Office of Affordable Housing 
 

Re: Re.  Approval of RFP# P/20/15 and 2020-21 AHTF Contracts 

 
 
ACTION REQUESTED:  
Review and approve the allocation for the 2020-2021 Affordable Housing Trust Fund 
(AHTF)/General Fund and the attached contracts awarded in response to RFP# P/19/24 
(Total: $950,000) 
 

RFP# 20/16 (AHTF) CONTRACT # VENDOR # ORG # OBJ# AMOUNT 

HABITAT FOR HUMANITY 3201901 2677 2402750 510500  $ 80,000.00  

NM INTERFAITH HOUSING 3201909   2402750 510500  $ 200,000.00  

SF RECOVERY CENTER 3201902 2761 2402750 510500  $ 50,000.00  

SF CIVIC HOUSING AUTHORITY 3201904 1667 2402750 510500  $ 200,000.00  

SF CIVIC HOUSING AUTHORITY 3201905 1667 2402750 510500  $ 140,000.00  

YOUTHWORKS 3201906 2400 2402750 510500  $ 40,000.00  

RFP# 20/16 (GENERAL FUND)           

SFPS - ADELANTE 3201907 1027 1002750 510500  $ 60,000.00  

NMCEH 3201908 2084 1002750 510500  $180,000.00 

 
 

BACKGROUND 
Affordable Housing Trust Funds (AHTF) are generated from development activity 
(developer fees, pre-inclusionary housing agreements), payoffs of City-held liens, and land 
sales from Tierra Contenta.  When the funds reach a threshold balance, the City funds 
affordable housing projects and activities to benefit income-qualified grantees. Eligible 
housing activities are outlined in SFCC Chapter 26-3. Uses of funds are determined by the 
housing needs identified in the City’s Five Year Strategic Housing Plan and regulated by 
the NM Mortgage Finance Authority for compliance with the NM Affordable Housing Act. 

 



Page 2 of 2 

 
 

ITEM and ISSUE 
Every year, the City’s Office of Affordable Housing issues two RFPs: one for the allocation of 
CDBG funds and the second for AHTF funds. The intent of the simultaneous procurement is 
that the funds are complementary. CDBG can assist direct beneficiaries earning less than 80% 
of the area median income (AMI) and AHTF can assist earners up to 120% of the AMI. 
Likewise, CDBG funds can be used to support public services and public facilities while AHTF is 
used only for affordable housing, whether for capital costs or direct financial assistance to 
income qualified beneficiaries. Because AHTF funds are local revenue, criteria for how they are 
used can be more localized to better meet Santa Fe’s unique needs.  

In early February 2020, RFP #P/20/16 and RFP #P/20/15 were posted. Eleven applications 
were submitted for CDBG funding and nine for the AHTF funds. The Community Development 
Commission (CDC) met on March 4 to hear applicant presentations. Ten CDBG applications and 
seven AHTF applications were deemed responsive and eligible for funding. Funding amounts 
were determined based on a variety of factors related to priority needs identified in the City’s 
Consolidated Plan as well as other goals identified in the Five Year Affordable Housing 
Strategic Plan. Because the funding requests for AHTF far exceeded was available, two projects 
will be supported through the Office of Affordable Housing’s General Fund’s set aside for rental 
assistance.  

  

RFP# 20/15 PY 2020-21 
Recommended 
Projects 

Qualified Grantee Grant Funds 
Program 

Income (PI) 
Total Funding 

Amount 

Mortgage Principal 
Reduction 

Habitat for Humanity  $80,000  $0.00 $80,000 

Rental Unit 
Construction 

SF Civic Housing Authority (Calle 
Resolana) 

$200,000 n/a $200,000 

NM Interfaith Housing Corp 
(Siler Yards) 

$200,000 n/a $200,000 

Rental Unit Rehab 
SF Civic Housing Authority 
(Country Club Apartments) 

$140,000  n/a $140,000  

Rental Assistance 

Santa Fe Recovery Center (Sober 
Living “Bridge” Homes) 

$50,000 n/a $50,000 

Youthworks (Shelter Now) $40,000 n/a $40,000 

SFPS – Adelante  $60,000 n/a $60,000 

NM Coalition to End 
Homelessness 

$180,000 n/a $180,000 

Total (AHTF & General Fund) $950,000 $0.00 $950,000.00 
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Alexis Lotero (Jun 17, 2020 14:36 MDT)
Alexis Lotero

Fran Dunaway (Jun 22, 2020 08:20 MDT)
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CITY OF SANTA FE PROCUREMENT CHECKLIST 

Contractor Name:              

Procurement Title:              

Procurement Method: State Price Agreement        Cooperative         Sole Source           Other        

Exempt        Request For Proposal (RFP)        Invitation To Bid (ITB)        Contract under 60K        Contract over 60K  

Department Requesting      Staff Name       

Procurement Requirements:

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING*

YES N/A

   State Price Agreement
   RFP
   Evaluation Committee Report
   ITB

   Quotes (3 valid current quotes)
   Cooperative Agreement 
   Sole Source Request and Determination Form 
   Contractors Exempt Letter

   BAR 
   FIR

   All documentation presented to Committees
  Other:               

Department Rep Printed Name (attesting that all information included)       Title      Date
               

Fran Dunaway (Jun 22, 2020 08:20 MDT)

https://secure.na2.adobesign.com/verifier?tx=CBJCHBCAABAAM_78uQqD_SiXmIhLfBqXCmzmsw_ckEJv




INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N

N / A
(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

The ACORD name and logo are registered marks of ACORD

1/14/2020

License # 0757776

(505) 992-1873 (866) 621-0427

14184

Sub Surface Contracting Inc
27A Paseo De River St
Santa Fe, NM 87507

A 1,000,000

Z75944 7/1/2019 7/1/2020 250,000

PD Ded: $500 10,000

1,000,000

3,000,000

3,000,000

1,000,000A

Z75944 7/1/2019 7/1/2020

2,000,000A
Z75944 7/1/2019 7/1/2020 2,000,000

0
B

0692 1/1/2020 1/1/2021 2,000,000
Y 2,000,000

2,000,000

A Leased/Rented Eqpt Z75944 7/1/2019 Ded: $500/Limit: 200,000

City of Santa Fe
Public Utilities Department
Attn: Maya Martinez
801 West San Mateo
Santa Fe, NM 87505

SUBSURF-01 SMONCAYO

HUB International Insurance Services (NMX)
2905 Rodeo Park Drive East
Building 6, Suite 100
Santa Fe, NM 87505

Michelle Vialpando

michelle.vialpando@hubinternational.com

ACUITY, A Mutual Insurance Company
Builders Trust of New Mexico

X

7/1/2020

X
X

X

X

X

X X

X
X

X























JR

xx
xx

sj





Signature:

Email:

Signature:

Email:jdroach@santafenm.gov
Shannon Jones (Jun 5, 2020 09:31 MDT)
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	Signature 1: 
	Signature 2: 
	Department Name: Public Utilities
	Department Name_2: 
	Division Name: Wastewater
	Division Name_2: 
	Amount Requested: 288280.59
	Munis Fund Number: 500
	Vendor Name: Bradbury Stamm Construction
	Munis Org Number: 5000375
	Approved by Director: 
	Munis Object Code: 572970
	1 Describe the purchase of goodsservices Is this onetime or recurring Please explain why this is the lowest cost option for this expenditureRow1: The purchase is a Change Order (CO#4) to the digester construction contract; Bradbury Stamm is the General Contractor.  This is a one-time change, the previous change order (#3) was signed in July 2019.  This change covers various change requests in the past 9 months.  All have been requested and approved by the City Wastewater Division.
	2 Please describe which legally required City service does this procurement support Does this procurement provide support for compliance with City State and Federal requirements  If yes please explainRow1: Replacement of the digesters and addition of two new belt filter presses are central to the plant controlling solids in the treatment process and producing sludge that will meet the requirements of the City's permits for discharge to the Santa Fe River and reuse of the effluent and compliant biosolids.
	3 Can these services be performed by City employees in your department or in other departments If the answer is no please explainRow1: No. The construction services are the responsibility of the licensed General Contractor.  
	4 Would there be any adverse health safety or economic implications if this expenditure was not approved  What impact will there be on the department and the City operations if this expenditure is not approvedRow1: These changes address vendor-specific equipment requirements that were approved in the submittal process, additional valves and piping for additional operation flexibility, and additional control and instrumentation connections to the SCADA system that supplement those in the design.  The digesters are essential for producing safe, compliant biosolids for disposal and composting, while the filter presses are important to provide dewatered sludge that can also be trucked to landfills for disposal.
	5 If this purchase is not approved with City funds what are alternative funding sources for the proposed expenditure Does this duplicate efforts being provided by other governmental for profit or nonprofit entitiesRow1: This project is funded by CIP accounts which has been completely re-financed via the Climate Bonds issued by the City in 2019.  No additional funds are required for this change order.  Change Order #4 will be funded by available project contingencies approved in the original project budget.
	Budget Office Signature: 
	Procurement Office Signature: 
	Finance Office Signature: 
	Text Field 1: Bradbury Stamm Construction
	Text Field 2: Anaerobic Digester Construction Project
	Text Field 3: Public Utilities
	Text Field 4: Alan MacGregor
	Text Field 5: Alan MacGregor, Engineer Supervisor, Project Manager   3/12/20
	Text Field 6: 
		2020-06-14T14:17:28-0700
	Agreement certified by Adobe Sign


	2 Please describe which legally required City service does this procurement support Does this procurement provide support for compliance with City State and Federal requirements  If yes please explainRow11: This procurement is aligned with requirements of the NM Affordable Housing Act reflects the Governing Body's policy intent to support affordable housing in our community. As per SFCC 26-3, these funds must be used to support the provision of affordable housing through construction, rehabilitation or preservation of units or direct financial support for income-qualified individuals. 
	5 If this purchase is not approved with City funds what are alternative funding sources for the proposed expenditure Does this duplicate efforts being provided by other governmental for profit or nonprofit entitiesRow11: These funds directly complement the use of other federal state and private investments into the housing market. For every $1 of local funds committed through these contracts, up to $14 are leveraged from other resources. 
	3 Can these services be performed by City employees in your department or in other departments If the answer is no please explainRow11: No, these housing programs/projects/services are provided by expert organizations and cannot be provided within the City's internal delivery system. 
	1 Describe the purchase of goodsservices Is this onetime or recurring Please explain why this is the lowest cost option for this expenditureRow11: This contract delivers funds for costs associated with (and may include pre-development, infrastructure and construction costs of) the Calle Resolana Apartment Community, a 45 affordable unit complex to renters earning no more than 65% AMI including 11 units set aside for renters earning 30% AMI or less. This is one-time commitment of funds for a one-time project/ongoing program. This is a low cost way of delivering housing programs/projects/services because it relies on the capacity of community partners, rather than the City's bureaucracy to deliver services/provide housing. 
	4 Would there be any adverse health safety or economic implications if this expenditure was not approved  What impact will there be on the department and the City operations if this expenditure is not approvedRow11: Without this expenditure, the access to housing opportunity of low- and moderate-income residents would be greatly limited. These are local trust funds, generated from development revenues, the Tierra Contenta mortgage, and pay-offs of City-held liens. These funds are not drawn against the City's general fund budget. 
		2020-06-14T14:32:30-0700
	Agreement certified by Adobe Sign


	2 Please describe which legally required City service does this procurement support Does this procurement provide support for compliance with City State and Federal requirements  If yes please explainRow12: This procurement is aligned with requirements of the NM Affordable Housing Act reflects the Governing Body's policy intent to support affordable housing in our community. As per SFCC 26-3, these funds must be used to support the provision of affordable housing through construction, rehabilitation or preservation of units or direct financial support for income-qualified individuals. 
	5 If this purchase is not approved with City funds what are alternative funding sources for the proposed expenditure Does this duplicate efforts being provided by other governmental for profit or nonprofit entitiesRow12: These funds directly complement the use of other federal state and private investments into the housing market. For every $1 of local funds committed through these contracts, up to $14 are leveraged from other resources. 
	3 Can these services be performed by City employees in your department or in other departments If the answer is no please explainRow12: No, these housing programs/projects/services are provided by expert organizations and cannot be provided within the City's internal delivery system. 
	1 Describe the purchase of goodsservices Is this onetime or recurring Please explain why this is the lowest cost option for this expenditureRow12: This contract delivers funds for rehabilitation and maintenance costs associated with Country Club Apartments, which contains 62 units currently housing a majority of renters earning less than 30% AMI. This is one-time commitment of funds for a one-time project/ongoing program. This is a low cost way of delivering housing programs/projects/services because it relies on the capacity of community partners, rather than the City's bureaucracy to deliver services/provide housing. 
	4 Would there be any adverse health safety or economic implications if this expenditure was not approved  What impact will there be on the department and the City operations if this expenditure is not approvedRow12: Without this expenditure, the access to housing opportunity of low- and moderate-income residents would be greatly limited. These are local trust funds, generated from development revenues, the Tierra Contenta mortgage, and pay-offs of City-held liens. These funds are not drawn against the City's general fund budget. 
		2020-06-14T14:36:21-0700
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	2 Please describe which legally required City service does this procurement support Does this procurement provide support for compliance with City State and Federal requirements  If yes please explainRow13: This procurement is aligned with requirements of the NM Affordable Housing Act reflects the Governing Body's policy intent to support affordable housing in our community. As per SFCC 26-3, these funds must be used to support the provision of affordable housing through construction, rehabilitation or preservation of units or direct financial support for income-qualified individuals. 
	5 If this purchase is not approved with City funds what are alternative funding sources for the proposed expenditure Does this duplicate efforts being provided by other governmental for profit or nonprofit entitiesRow13: These funds directly complement the use of other federal state and private investments into the housing market. For every $1 of local funds committed through these contracts, up to $14 are leveraged from other resources. 
	3 Can these services be performed by City employees in your department or in other departments If the answer is no please explainRow13: No, these housing programs/projects/services are provided by expert organizations and cannot be provided within the City's internal delivery system. 
	1 Describe the purchase of goodsservices Is this onetime or recurring Please explain why this is the lowest cost option for this expenditureRow13: This contract delivers funds to provide financial assistance, which may be distributed over the course of several months in the form of rental assistance (includes rent payments, utilities, deposits and costs in arrears) to a minimum of forty two (42) households earning less than 60% AMI. This is one-time commitment of funds for a one-time project/ongoing program. This is a low cost way of delivering housing programs/projects/services because it relies on the capacity of community partners, rather than the City's bureaucracy to deliver services/provide housing. 
	4 Would there be any adverse health safety or economic implications if this expenditure was not approved  What impact will there be on the department and the City operations if this expenditure is not approvedRow13: Without this expenditure, the access to housing opportunity of low- and moderate-income residents would be greatly limited. These are local trust funds, generated from development revenues, the Tierra Contenta mortgage, and pay-offs of City-held liens. These funds are not drawn against the City's general fund budget. 
		2020-06-22T12:07:01-0700
	Agreement certified by Adobe Sign


	2 Please describe which legally required City service does this procurement support Does this procurement provide support for compliance with City State and Federal requirements  If yes please explainRow14: This procurement is aligned with requirements of the NM Affordable Housing Act reflects the Governing Body's policy intent to support affordable housing in our community. As per SFCC 26-3, these funds must be used to support the provision of affordable housing through construction, rehabilitation or preservation of units or direct financial support for income-qualified individuals. 
	Finance Office Signature1: 
	5 If this purchase is not approved with City funds what are alternative funding sources for the proposed expenditure Does this duplicate efforts being provided by other governmental for profit or nonprofit entitiesRow14: These funds directly complement the use of other federal state and private investments into the housing market. For every $1 of local funds committed through these contracts, up to $14 are leveraged from other resources. 
	3 Can these services be performed by City employees in your department or in other departments If the answer is no please explainRow14: No, these housing programs/projects/services are provided by expert organizations and cannot be provided within the City's internal delivery system. 
	Budget Office Signature1: 
	1 Describe the purchase of goodsservices Is this onetime or recurring Please explain why this is the lowest cost option for this expenditureRow14: This contract delivers funds to provide zero percent mortgage principal reduction funding for four (4) low- income homebuyer households earning at or less than 60% of AMI, in the Las Soleras subdivision and upon resale, liens will be repaid to the Contractor and revolved back into its down payment assistance program. This is one-time commitment of funds for a one-time project/ongoing program. This is a low cost way of delivering housing programs/projects/services because it relies on the capacity of community partners, rather than the City's bureaucracy to deliver services/provide housing. 
	Department Name_21: 
	4 Would there be any adverse health safety or economic implications if this expenditure was not approved  What impact will there be on the department and the City operations if this expenditure is not approvedRow14: Without this expenditure, the access to housing opportunity of low- and moderate-income residents would be greatly limited. These are local trust funds, generated from development revenues, the Tierra Contenta mortgage, and pay-offs of City-held liens. These funds are not drawn against the City's general fund budget. 
	Signature 8: 
	Procurement Office Signature1: 
	Division Name_21: 
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	Radio Button 81: Off
	Radio Button 71: Off
	Radio Button 61: Off
	Radio Button 51: Off
	Radio Button 41: Off
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	Radio Button 23: Off
	Radio Button 211: Off
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	Radio Button 171: Off
	Radio Button 141: Off
	Radio Button 151: Off
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	Radio Button 111: Off
	2 Please describe which legally required City service does this procurement support Does this procurement provide support for compliance with City State and Federal requirements  If yes please explainRow15: This procurement is aligned with requirements of the NM Affordable Housing Act reflects the Governing Body's policy intent to support affordable housing in our community. As per SFCC 26-3, these funds must be used to support the provision of affordable housing through construction, rehabilitation or preservation of units or direct financial support for income-qualified individuals. 
	Finance Office Signature2: 
	5 If this purchase is not approved with City funds what are alternative funding sources for the proposed expenditure Does this duplicate efforts being provided by other governmental for profit or nonprofit entitiesRow15: These funds directly complement the use of other federal state and private investments into the housing market. For every $1 of local funds committed through these contracts, up to $14 are leveraged from other resources. 
	3 Can these services be performed by City employees in your department or in other departments If the answer is no please explainRow15: No, these housing programs/projects/services are provided by expert organizations and cannot be provided within the City's internal delivery system. 
	Budget Office Signature2: 
	1 Describe the purchase of goodsservices Is this onetime or recurring Please explain why this is the lowest cost option for this expenditureRow15: This contract delivers funds to provide rental assistance (includes rent payments, utilities, deposits and costs in arrears) to a minimum of thirty four (34) renters earning at or below 50% AMI. This is one-time commitment of funds for a one-time project/ongoing program. This is a low cost way of delivering housing programs/projects/services because it relies on the capacity of community partners, rather than the City's bureaucracy to deliver services/provide housing. 
	Department Name_22: 
	Signature 61: 
	4 Would there be any adverse health safety or economic implications if this expenditure was not approved  What impact will there be on the department and the City operations if this expenditure is not approvedRow15: Without this expenditure, the access to housing opportunity of low- and moderate-income residents would be greatly limited. These are local trust funds, generated from development revenues, the Tierra Contenta mortgage, and pay-offs of City-held liens. These funds are not drawn against the City's general fund budget. 
	Procurement Office Signature2: 
	Division Name_22: 
	Signature 7: 
	Signature 81: 
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	Radio Button 112: Off
	Text Field 62: 
	2 Please describe which legally required City service does this procurement support Does this procurement provide support for compliance with City State and Federal requirements  If yes please explainRow16: This procurement reflects the policy intent of the Governing Body to support the housing stability of Santa Fe's residents during the economic shut-down related to the COVID-19 pandemic. 
	Finance Office Signature3: 
	5 If this purchase is not approved with City funds what are alternative funding sources for the proposed expenditure Does this duplicate efforts being provided by other governmental for profit or nonprofit entitiesRow16: The availability of other funds is severely curtailed in the current economic climate and it is doubtful these residents would be able to access support from other resources. 
	3 Can these services be performed by City employees in your department or in other departments If the answer is no please explainRow16: No, rental assistance is provided by expert organizations who are managing other social services for these tenants. The City's internal delivery system cannot adequately or efficiently provide these services. 
	Budget Office Signature3: 
	1 Describe the purchase of goodsservices Is this onetime or recurring Please explain why this is the lowest cost option for this expenditureRow16: This contract delivers rental assistance to residents in Santa Fe who are experiencing housing instability or homelessness. This is a one-time commitment of funds for an ongoing program. This is a low cost way of delivering housing programs/projects/services because it relies on the capacity of community partners, rather than the City's bureaucracy to deliver services/provide housing. 
	Department Name_23: 
	Signature 62: 
	4 Would there be any adverse health safety or economic implications if this expenditure was not approved  What impact will there be on the department and the City operations if this expenditure is not approvedRow16: These funds are targeted to the most vulnerable residents in our community - those in danger of homelessness. Combined with the effects of the COVID-19, without support to stabilize or attain housing, the health and safety of these residents will be severely impacted. 
	Procurement Office Signature3: 
	Division Name_23: 
	Signature 71: 
	Signature 82: 
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