
  

 
 

CoSF                                                                                                                Version 4 08.16.2024 

Date: November 25, 2024 
 
To: Governing Body  
 
From: Tim Farrell, Public Works Property Development Manager 
 
Via: Regina Wheeler, Public Works Director  
 Sam Burnett, Facilities Division Director 
 
Subject: Capital Appropriation Project Grant Agreement 24-I4219 for Renovations to El Museo 

Cultural de Santa Fe Facility 
 
 
ACTION: 
Request Approval of the State of New Mexico Department of Finance and Administration General 
Fund 93100 Capital Appropriation Project Grant Agreement 24-I4219, in the Total Amount of 
$126,950 for Renovations to El Museo Cultural de Santa Fe Facility With a Reversion Date of June 
30, 2026. (Tim Farrell, Public Works Property Development Manager; tgfarrell@santafenm.gov) 
 
Request Approval of a Budget Adjustment Request (BAR) to Allocate $126,950 from the 2024 
Capital Appropriation to FY25 Revenue and Expenses for the Santa Fe Railyard.  
 
BACKGROUND AND SUMMARY: 
El Museo Cultural de Santa Fe, established in 1993 as a local community-led and community run 
Hispano/Chicano cultural center, has grown into and now occupies 31,000 square feet in this former 
warehouse building at the Railyard. This City owned facility, originally constructed and used for 
shipping and warehouse purposes, is now used for community theater, perforce art and artist booth 
sales.    
 
The City of Santa Fe received capital appropriation 24-I4219 in the amount of $126,950 and has a 
reversion date of June 30, 2026. The funds will be used for renovations and improvements to the 
building, as deemed necessary by the City, both for scheduled repair and maintenance but also to 
provide modern efficiencies and operational improvements.  
 
There are two additional State Capital Appropriation Grants for El Museo: 
• $175,000 allocated through June 30, 2028, for needed renovations to the building, including the 

heating and air conditioning (HVAC) systems and electrical infrastructure. 
• $210,000 allocated through June 30, 2027, for renovations and improvements to the building, as 

deemed necessary by the City, both for scheduled repair and maintenance and also to provide 
modern efficiencies and operational improvements. 

 
All funds are expected to be utilized prior to the reversion dates.  
 
ATTACHMENTS: 
Grant Agreement NMDFA 24-I4219 
BAR 
  

JOHN BURNETT (Nov 26, 2024 08:27 MST)

Regina Wheeler (Nov 29, 2024 13:55 MST)
Regina Wheeler
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PROCUREMENT METHOD: 
Not Applicable 
 
Chief Procurement Officer (CPS)/Designee:      Date:     
CPO Comment/Exceptions:           
 
FUNDING SOURCE: 
2024 New Mexico State Capital Appropriation 
Fund Name/Number: CIPARTCULT/350 
Munis Org Name/Number: ArtCltrCIP/3509980 
Munis Expenditure Object Name/Number: WIP Construction/572970 
Munis Revenue Object Name/Number: New Mexico Fin and Admin/490210 
Project Ledger Number: El Museo Improvements/PWD2535023 
 
Budget Officer/Designee:         Date:     
Budget Officer Comment/Exceptions:           
 
ASSOCIATED APPROVALS: 
IT Components included? ☐ Yes |  No 
Approval:           Date:     
Comment/Exceptions:             
 
Vehicles included? ☐ Yes |  No 
Approval:           Date:     
Comment/Exceptions:             
 
Construction, Facilities, Furniture, Fixtures, Equipment included?  Yes | ☐ No 
Approval:           Date:     
Comment/Exceptions:             
 
Capital Asset* or Project**?  Yes | ☐ No 
Project Ledger# PWD2535023      
(*will this procurement result in a tangible item that costs more than $5,000?) 
(**Capital Projects are new and improvement projects that are going to cost $10,000 or more) 
Approval:           Date:     
Comment/Exceptions:             
 
Is this a Grant Funded Purchase?  Yes | ☐ No 
Approval:       Title:      Date:     
Comment/Exceptions:  Grant Agreement NMDFA 24-I4219      
 
Anticipated length of project:  
 
Department Contract Administrator Contact Info: 
Elizabeth L. Kahahane, (elkahahane@santafenm.gov) 

Signature:

Email:
JOHN BURNETT (Nov 26, 2024 08:27 MST)

jsburnett@santafenm.gov

Dec 4, 2024

N/A (Dec 9, 2024 11:57 MST)
N/A Dec 9, 2024

Erika Lujan (Dec 9, 2024 14:55 MST)
Erika Lujan Grants Manager 12.9.2024

mailto:elkahahane@santafenm.gov
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAh9fVS7aX9-pp_BhXZVZAvsERrkYDSP5a
mailto:elkahahane@santafenm.gov
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAh9fVS7aX9-pp_BhXZVZAvsERrkYDSP5a
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAtqYyfngVE7-Dp1sIXpvUyRJ8sZSHYKs_
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAtqYyfngVE7-Dp1sIXpvUyRJ8sZSHYKs_
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAtqYyfngVE7-Dp1sIXpvUyRJ8sZSHYKs_






















https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAtqYyfngVE7-Dp1sIXpvUyRJ8sZSHYKs_


I. Grantee Information II. Payment Computation

(If Applicable)

f Applicable

if Applicable

(The State of NM Fiscal Year is July 1, 20XX through June 30, 20XX of the following year)

IV.

V.

Grantee Fiscal Officer     Grantee Representative  

 Fiscal Agent if applicable

Vendor Code: Fund No.: Loc No.:

(State Agency Use Only)

Reporting Certification:

III. Fiscal Year :

STATE OF NEW MEXICO
GRANT PROJECT

Request for Payment Form 
Exhibit 1

Compliance Certification:



NOTICE OF OBLIGATION TO REIMBURSE GRANTEE
EXHIBIT 2

Notice of Obligation to Reimburse Grantee # ___________

Note: Contract amounts may exceed the total grant amount, but the invoices paid by the grant will not exceed the grant amount. 



DATE 

JUSTIFICATION:  (use additional page if needed)
  --Attach supporting documentation/memo

Fund Balance
Fund(s) Affected Increase/(Decrease)

TOTAL: 0

Halona Crowe 8/15/2024
Prepared By {print name} Date Budget Officer Date

City Council

Division Director Signature Date   Approval Date Finance Director { ≤  $5,000} Date

Agenda Item #:

Department Director Signature Date City Manager { ≤  $60,000} Date

Log # {Finance use only } :

Journal # {Finance use only } :

City of Santa Fe, New Mexico
BUDGET AMENDMENT RESOLUTION (BAR)

DEPARTMENT / DIVISION NAME

Community Development / Arts & Culture CIP 8/15/2024

ITEM DESCRIPTION ORG OBJECT PROJECT INCREASE DECREASE

 EXPENDITURES {enter as positive  #} {enter as negative  #}

WIP Construction - El Museo Improvements 3509980 572970 PWD2535023 125,681

 REVENUES {enter as negative  #} {enter as positive  #}

DFA - 24-I4219 El Museo Improvements 3509980 490210 PWD2535023 (125,681)

-$   -$   

Agreement with NM DFA to plan, design, construct, furnish, equip and install improvements, including roofing, lighting and
{Complete section below if BAR results

 heating, ventilation and air conditioning systems at El Museo Cultural De Santa Fe in the total amount of $126,950 
  in a net change to ANY Fund}

(24-I4219 expires 06/30/26) minus 1% AIPP $1269.50

{Use this form for Finance Committee/

City Council agenda items ONLY}

CITY COUNCIL APPROVAL

JOHN BURNETT (Nov 26, 2024 08:27 MST)

Regina Wheeler (Nov 29, 2024 13:55 MST)
Regina Wheeler

Dec 4, 2024

Dec 18, 2024

Randy Randall (Dec 18, 2024 16:52 MST) Dec 18, 2024
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Contract Packet to GB_NMDFA 24-I4219 Cap
App_RYD El Museo_11 25 2024 TF3 dc2 RAW
format ELK
Final Audit Report 2024-11-29

Created: 2024-11-26

By: Elizabeth Kahahane (elkahahane@santafenm.gov)

Status: Signed

Transaction ID: CBJCHBCAABAAh9fVS7aX9-pp_BhXZVZAvsERrkYDSP5a

"Contract Packet to GB_NMDFA 24-I4219 Cap App_RYD El Mu
seo_11 25 2024 TF3 dc2 RAW format ELK" History

Document created by Elizabeth Kahahane (elkahahane@santafenm.gov)
2024-11-26 - 0:12:18 AM GMT- IP address: 63.232.20.2

Document emailed to Timothy Farrell (tgfarrell@santafenm.gov) for signature
2024-11-26 - 0:15:53 AM GMT

Email viewed by Timothy Farrell (tgfarrell@santafenm.gov)
2024-11-26 - 2:57:28 PM GMT- IP address: 104.47.65.254

Document e-signed by Timothy Farrell (tgfarrell@santafenm.gov)
Signature Date: 2024-11-26 - 2:57:33 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to JOHN BURNETT (jsburnett@santafenm.gov) for signature
2024-11-26 - 2:57:36 PM GMT

Email viewed by JOHN BURNETT (jsburnett@santafenm.gov)
2024-11-26 - 3:26:46 PM GMT- IP address: 174.218.21.137

Document e-signed by JOHN BURNETT (jsburnett@santafenm.gov)
Signature Date: 2024-11-26 - 3:27:10 PM GMT - Time Source: server- IP address: 174.218.21.137

Document emailed to rawheeler@santafenm.gov for signature
2024-11-26 - 3:27:14 PM GMT

Email viewed by rawheeler@santafenm.gov
2024-11-29 - 8:55:36 PM GMT- IP address: 104.47.65.254



Signer rawheeler@santafenm.gov entered name at signing as Regina Wheeler
2024-11-29 - 8:55:55 PM GMT- IP address: 12.104.110.14

Document e-signed by Regina Wheeler (rawheeler@santafenm.gov)
Signature Date: 2024-11-29 - 8:55:57 PM GMT - Time Source: server- IP address: 12.104.110.14

Agreement completed.
2024-11-29 - 8:55:57 PM GMT



Contract Packet to GB_NMDFA 24-I4219 Cap
App_RYD El Museo_11 25 2024 TF3 dc2 RAW
format ELK - DeptSigs
Final Audit Report 2024-12-18

Created: 2024-12-03

By: JAMES EDWARDS (jwedwards@santafenm.gov)

Status: Signed

Transaction ID: CBJCHBCAABAAtqYyfngVE7-Dp1sIXpvUyRJ8sZSHYKs_

"Contract Packet to GB_NMDFA 24-I4219 Cap App_RYD El Mu
seo_11 25 2024 TF3 dc2 RAW format ELK - DeptSigs" History

Document created by JAMES EDWARDS (jwedwards@santafenm.gov)
2024-12-03 - 4:06:45 PM GMT- IP address: 97.182.93.53

Document sent to ALEXIS LOTERO (aclotero@santafenm.gov) and ajhopkins@santafenm.gov
ajhopkins@santafenm.gov (ajhopkins@santafenm.gov) for signature. One of them to sign
2024-12-03 - 4:11:19 PM GMT

Email viewed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
2024-12-04 - 8:27:56 PM GMT- IP address: 104.47.64.254

Document e-signed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
Signature Date: 2024-12-04 - 8:29:58 PM GMT - Time Source: server- IP address: 63.232.20.2

Document sent to JoAnn Lovato (jdlovato@santafenm.gov) and Travis Dutton-Leyda
(tkduttonleyda@santafenm.gov) for signature. One of them to sign
2024-12-04 - 8:30:04 PM GMT

Email viewed by JoAnn Lovato (jdlovato@santafenm.gov)
2024-12-04 - 11:55:40 PM GMT- IP address: 63.232.20.2

Email viewed by Travis Dutton-Leyda (tkduttonleyda@santafenm.gov)
2024-12-05 - 5:45:23 AM GMT- IP address: 172.225.80.180

Email viewed by Travis Dutton-Leyda (tkduttonleyda@santafenm.gov)
2024-12-09 - 4:04:41 AM GMT- IP address: 172.225.199.26



Email viewed by JoAnn Lovato (jdlovato@santafenm.gov)
2024-12-09 - 6:55:31 PM GMT- IP address: 63.232.20.2

Signer JoAnn Lovato (jdlovato@santafenm.gov) entered name at signing as N/A
2024-12-09 - 6:56:59 PM GMT- IP address: 63.232.20.2

Document e-signed by N/A (jdlovato@santafenm.gov)
Signature Date: 2024-12-09 - 6:57:01 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to evlujan@santafenm.gov for signature
2024-12-09 - 6:57:06 PM GMT

Email viewed by evlujan@santafenm.gov
2024-12-09 - 9:54:47 PM GMT- IP address: 104.47.64.254

Signer evlujan@santafenm.gov entered name at signing as Erika Lujan
2024-12-09 - 9:55:10 PM GMT- IP address: 63.232.20.2

Document e-signed by Erika Lujan (evlujan@santafenm.gov)
Signature Date: 2024-12-09 - 9:55:12 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to EMILY OSTER (ekoster@santafenm.gov) for signature
2024-12-09 - 9:55:18 PM GMT

Email viewed by EMILY OSTER (ekoster@santafenm.gov)
2024-12-18 - 11:21:00 PM GMT- IP address: 104.47.64.254

Document e-signed by EMILY OSTER (ekoster@santafenm.gov)
Signature Date: 2024-12-18 - 11:27:09 PM GMT - Time Source: server- IP address: 63.232.20.2

Document sent to LAYLA ARCHULETTA-MAESTAS (lsarchulettamaestas@santafenm.gov) and Randy Randall
(rrandall@santafenm.gov) for signature. One of them to sign
2024-12-18 - 11:27:14 PM GMT

Email viewed by LAYLA ARCHULETTA-MAESTAS (lsarchulettamaestas@santafenm.gov)
2024-12-18 - 11:28:59 PM GMT- IP address: 73.98.43.226

Email viewed by Randy Randall (rrandall@santafenm.gov)
2024-12-18 - 11:51:50 PM GMT- IP address: 104.47.64.254

Document e-signed by Randy Randall (rrandall@santafenm.gov)
Signature Date: 2024-12-18 - 11:52:28 PM GMT - Time Source: server- IP address: 63.232.20.2

Agreement completed.
2024-12-18 - 11:52:28 PM GMT
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