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The Purchasing Memo 

Date: November 6, 2025 

To: Governing Body and Finance Committee 

From: Erminia Tapia, Business Operations Manager 

Via: Emily K. Oster, Finance Department Director 

        Matthew Bonifer, Accounting Officer 

Subject: Amendment to Professional Services Agreement for Audit Services 

Vendor Name: Carr, Riggs & Ingram, LLC 

Munis Vendor Number: 9560 

ITEM AND ISSUE: 

Finance Department respectfully requests your review and approval of Amendment No. 1 Item# 25-0233 with Carr, 
Riggs & Ingram, LLC for Audit Services for Fiscal Year Ending June 30, 2026. Amendment #1 is guidance issued by 
the Office of the State Auditor (OSA) due to the Federal Government delay in issuing a Final Version of the 2025 
Uniform Guidance. The City of Santa Fe has chosen to accept the exception to the "one cover" requirement prescribed 
at 2.2.2.10(T)(4) NMAC and will submit separate financial and single audit reports. The Financial Audit report is due 
to the OSA no later than January 20, 2026. The Single Audit report due date will be determined by the OSA once the 
Final Uniform Guidance has been released. Total compensation of $349,880 including applicable gross receipts tax 
remains unchanged from the original contract.  

CONTRACT NUMBER: 

The FY25 contract number is 3250636. 

BACKGROUND AND SUMMARY: 

The City of Santa Fe is required to engage an IPA (Independent Public Accountant) to conduct an annual financial 
audit in accordance with Audit Rule 2.2.2 NMAC. This includes review of the internal controls and compliance 
requirements applicable to the City of Santa Fe, Santa Fe Solid Waste Management Agency, and the Buckman Direct 
Diversion Project. 

PRIOR APPROVALS AND SUPPORTING INFORMATION: 

FUNDING SOURCE: 

Fund Name/Number: General Fund/Fund 100 

Munis Org Name/Number: Accounting/1000142 

Munis Object Name/Number: Audit Services/510330 

Budget Officer / Designee: Date: 11/07/2025

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAhw0YIR1CjO7bQL27_5qnN64ckvTZ9edn


 

Budget Officer Comment/Exceptions: 

PROCUREMENT METHOD: 

The procurement method used was NMSA 1978, Section 13-1-111, RFP 

RFP 25132 issued April 15, 2025 

Chief Procurement Officer (CPO)/Designee:                                             Date: 

CPO Comment/Exceptions: 

 

ATTACHMENTS: 
Horizons declination 
CPO Service Determination Email  
Department approval email from ITT, Fleet, or Facilities [pick one or more or delete] 
Procurement document: RFP 
Vendor’s Bid (Note: proposals and Evaluation Committee Reports shall only be emailed (by CPD) to the committee 
directly, not included in this packet.) 
Certificate of Liability Insurance (COI) (add City as an additional insured, project specifics, contact person, and primary 
project location) 
Professional Services  Contract 
 
If Amendment: 
Original contract packet (with previous contract amendments)  

11/07/2025

No change in $ or term end date

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAhw0YIR1CjO7bQL27_5qnN64ckvTZ9edn


























































GB-150-Carr, Riggs & Ingram, LLC
Final Audit Report 2025-11-07

Created: 2025-11-06

By: ALYSSA PEREZ (aeperez@santafenm.gov)

Status: Signed

Transaction ID: CBJCHBCAABAAhw0YIR1CjO7bQL27_5qnN64ckvTZ9edn

"GB-150-Carr, Riggs & Ingram, LLC" History
Document created by ALYSSA PEREZ (aeperez@santafenm.gov)
2025-11-06 - 11:49:36 PM GMT- IP address: 63.232.20.2

Document emailed to ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov) for
signature
2025-11-06 - 11:51:02 PM GMT

Email viewed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
2025-11-07 - 4:11:46 PM GMT- IP address: 104.47.65.254

Document e-signed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
Signature Date: 2025-11-07 - 4:12:27 PM GMT - Time Source: server- IP address: 63.232.20.2

Document sent to JoAnn Lovato (jdlovato@santafenm.gov) and Travis Dutton-Leyda
(tkduttonleyda@santafenm.gov) for signature. One of them to sign
2025-11-07 - 4:12:30 PM GMT

Email viewed by JoAnn Lovato (jdlovato@santafenm.gov)
2025-11-07 - 4:54:51 PM GMT- IP address: 63.232.20.2

Document e-signed by JoAnn Lovato (jdlovato@santafenm.gov)
Signature Date: 2025-11-07 - 4:57:53 PM GMT - Time Source: server- IP address: 63.232.20.2

Agreement completed.
2025-11-07 - 4:57:53 PM GMT
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