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CITY OF
SANTA FE

EARLY NEIGHBORHOOD NOTIFICATION 
PLUD-02

APPLICATION RESOURCES
PLANNING AND LAND USE DEPARTMENT RESOURCES

MISSION :  The mission of the Planning Division is to review development applications for compliance with the City’s land development code and 
department policies while providing information, guidance, and the highest possible level of customer service to applicants, neighborhoods, 
and the City’s quasi-judicial decision-making bodies. 

OFFICE : Santa Fe City Hall 200 Lincoln Avenue Santa Fe, NM 87501

WEBSITE : https://santafenm.gov/land-use/current-planning

CURRENT AND UPCOMING PUBLIC MEETINGS : https://santafe.primegov.com/public/portal

INTERACTIVE GIS MAPS : https://santafenm.gov/information-technology-telecommunications/gis

SANTA FE CITY CODE (SFCC) : https://library.municode.com/nm/santa_fe/codes/code_of_ordinances

APPLICATION SUBMISSION AND FEES : All applications shall be submitted electronically as PDF files to planning@santafenm.gov. Incomplete 
applications, including those missing required submittals will be returned without processing.  Application fees will be assessed and invoiced 
upon acceptance of the application for initial review. Fee tables may be viewed online. 

GENERAL QUESTIONS : zoningcounter@santafenm.gov

DEVELOPMENT REVIEW PROCESS 

PRE-APPLICATION PHASE

For many applications, the development review process begins with a pre-application conference, where the applicant presents their proposal 
to the City’s Development Review Team (DRT) for initial review and feedback. If the applicant wishes to proceed, a city planner is assigned to 
assist the applicant through the remaining steps of the process.  For administratively reviewed applications, a pre-application conference is 
usually not required.   

For all applications requiring a hearing before a land use board, the applicant shall schedule, notice and host an early neighborhood notification 
(ENN) meeting in coordination with the city planner.  The intent of the ENN is to provide for an exchange of information among the applicant, 
residents, and property owners, prior to application submittal.  ENN notification requirements are set forth in SFCC §14-3.1(H). Applications that 
qualify for administrative review and some variances are not required to conduct an ENN meeting. 

DEVELOPMENT REVIEW PHASE 

Once an application and all required submittals are prepared by the applicant, they or their agent submits the Application to the City via 
planning@santafenm.gov.   The applicant will receive an email confirming receipt of the application, and an invoice for applicable development 
fees which can be paid online or at the cashier’s office at City Hall. The city planner and the DRT review the application for completeness and 
compliance with all applicable codes, ordinances, plans and regulations.  During the review process, the city planner or members of the DRT 
may request additional information or amendments from the applicant to complete the review process.  The review timeline can range for 9-12 
weeks or more depending on the complexity of the application and the total number of cases under review.  

PUBLIC HEARING PHASE 

When the City determines that the application is complete, the case is scheduled for a public hearing before the applicable Land Use Board.  
Notification requirements for public hearings are set forth in SFCC §14-3.1(H). If the application is approved at the public hearing, the city 
planner will prepare the findings of fact and conclusions of law (FOFCOL) documenting the approval findings, any conditions of approval and 
an expiration date for the approval, as required.    

POST APPROVAL PHASE 

When the applicant has met all necessary conditions of approval and technical corrections, the plan or plat is recorded at the County Clerk’s 
office and filed with the City’s plat room. The case planner prepares an action letter detailing the approval record.  The applicant may then 
proceed to building permitting and construction.

If you have questions about the requirements please contact your assigned case planner or planning@santafenm.gov.

https://library.municode.com/nm/santa_fe/codes/code_of_ordinances?nodeId=CH14LADE
https://santafenm.gov/land-use/current-planning
https://santafe.primegov.com/public/portal
https://santafenm.gov/information-technology-telecommunications/gis
https://library.municode.com/nm/santa_fe/codes/code_of_ordinances 
mailto:planning%40santafenm.gov%20?subject=Development%20Application%20Submittal
https://santafenm.gov/media/files/land_use/FEES_Land_Use_Fee_Schedule_2021_1.pdf
mailto:zoningcounter%40santafenm.gov?subject=
https://library.municode.com/nm/santa_fe/codes/code_of_ordinances?nodeId=CH14LADE_ART14-3REAPPR_14-3.1GEPR
mailto:planning%40santafenm.gov?subject=Development%20Application%20Submittal
https://library.municode.com/nm/santa_fe/codes/code_of_ordinances?nodeId=CH14LADE_ART14-3REAPPR_14-3.1GEPR
mailto:planning%40santafenm.gov?subject=Development%20Proposal%20Question
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LAND DEVELOPMENT CODE REFERENCE 
EARLY NEIGHBORHOOD NOTIFICATION PROCEDURES (SECTION 14-3.1(F)SFCC)

Intent: The early neighborhood notification meeting (ENN) is intended to provide for an exchange of information between the 
applicant and residents and property owners in affected neighborhoods before plans become too firm to respond meaningfully to 
community input and before changes in plans might cause major financial losses by the applicant. 

Applicability: Generally, an ENN is required for all projects heard before a land use board or the governing body. 

ENN Scheduling; Notice Required: ENN’s shall be scheduled in coordination with city staff, prior to issuing notice. The applicant is responsible 
for providing notice of the ENN in accordance with Subsection 14-3.1(H).

ENNs are scheduled Monday - Thursday from 5:30 PM to 7:00 PM based on staff availability.  ENNs are hosted by the applicant on Zoom. 

All ENNs are posted on the City’s Primegov portal: https://santafe.primegov.com/public/portal

ENN Procedures: ENNs must take place at least ten days before an application is submitted to the City. The applicant is responsible for 
hosting the meeting and providing information on the proposal addressing the ENN Guildelines. Staff is present at the ENN meeting 
to acquaint the applicant and community with the provisions of city ordinances, applicable code standards and the development review 
process. The applicant presents schematic or preliminary plans for the proposed project and a drawing or other graphical representation 
suitable to reasonably indicate streets and structures within a two hundred (200) foot radius from the perimeter of the property that is the 
subject of the application. Following the presentation the community is invited to ask questions, provide feedback and comments on the 
proposal. 

ENN Guidelines: The guidelines listed below are explained in further detail and are to be filled out in the following pages of this application. 
a. Effect on character and appearance of surrounding neighborhoods

b. Effect on protection of physical environment

c. Impacts on prehistoric, historic, archaeological or cultural sites or structures, including acequias and historic downtown

d. Relationship to existing density and land use within surrounding area and with land uses and densities proposed by the general plan

e. Effects on pedestrian or vehicular traffic and access to services

f. Impact on economic base of Santa Fe

g. Effect on availability of affordable housing and availability of housing choices

h. Effect on public services and infrastructure elements

i. Impacts on water supply, availability and conservation methods

j. Effect on opportunities for community integration and social balance

k. Effect on urban form

Draft notification poster 

Draft neighborhood notice letter

Site Plan with vicinity map

County parcel map depicting properties within 300 feet of 
the properties’ perimeter (available from County Assessor’s) 

ENN meeting notification guidelines

Legal lot of record 

Notification mailing list, including neighborhood 
associations

Submittal requirements may vary based on the individual application. The City reserves the right to request additional information during 
the review process. Please submit each of the following items as separate PDF files saved with unique and descriptive file names: 

SUBMITTAL CHECKLIST

https://library.municode.com/nm/santa_fe/codes/code_of_ordinances?nodeId=CH14LADE_ART14-3REAPPR_14-3.1GEPR
http://Subsection 14-3.1(H)
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PROJECT INFORMATION

PROPERTY OWNER INFORMATION

APPLICANT/AGENT INFORMATION (IF DIFFERENT FROM OWNER)

AGENT AUTHORIZATION (IF APPLICABLE)

PROPOSED ENN MEETING DATES

Project Name:

Name (First, Last):

Name (First, Last):

I/we authorize

Signed:

Signed:

Date:

Date:

to act as my/our agent to execute this application.

I am/We are the owner(s) and record title holder(s) of the property located at:  

Address:

Address:

Street Address

Street Address

City

City

Suite/Unit #

Suite/Unit #

State

State

ZIP Code

ZIP Code

Pre-application Conference Date:

Project Description:

Address:

Zoning: Future Land Use:

Parcel Size:

Phone:

Phone:

E-mail Address:

E-mail Address:

Date:

Please provide 2 options Preferred Option Alternative Option

ENN Policies:
ENNs are scheduled in coordination with City staff; Monday - Thursday; 5:30 PM to 7:00 PM 
ENN notice affidavit must be submitted on the notice date (15 days prior to the ENN)
ENNs are hosted by the applicant on their Zoom account (Minimum Pro Plan)
ENNs must be recorded by the applicant
ENNs are valid for one year

https://gis.santafenm.gov/portal/apps/webappviewer/index.html?id=70f250f3a085457da9a3d56b103276dc
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A. EFFECT ON CHARACTER AND APPEARANCE OF THE SURROUNDING NEIGHBORHOODS For example: 
number of stories, average setbacks, mass and scale, landscaping, lighting, access to public places, open  
spaces and trails. 

B. EFFECT ON PROTECTION OF THE PHYSICAL ENVIRONMENT For example: trees, open space, rivers, arroyos, 
floodplains, rock outcroppings, escarpments, trash generation, fire risk, hazardous materials, easements, etc. 

C. IMPACTS ON ANY PREHISTORIC, HISTORIC, ARCHAEOLOGICAL OR CULTURAL SITES OR STRUCTURES, 
INCLUDING ACEQUIAS AND THE HISTORIC DOWNTOWN For example: the project’s compatibility with historic or 
cultural sites located on the property where the project is proposed. 

D. RELATIONSHIP TO EXISTING DENSITY AND LAND USE WITHIN THE SURROUNDING AREA AND WITH 
LAND USES AND DENSITIES PROPOSED BY THE CITY GENERAL PLAN For example: how are existing City Code 
requirements for annexation and rezoning, the Historic Districts, and the General Plan and other policies being 
met.

ENN MEETING GUIDELINES
The applicant and neighborhood shall use the guidelines below to assist them in discussing the project at the ENN. 
The guidelines are based on the requirements of Chapter 14 and the general plan and other formally adopted city 
plans.  Responses from all participants shall be provided to the land use board prior to hearing the application. 

Please address each of the discussion items  below. Each discussion item is based on the Early Neighborhood 
Notification (ENN) guidelines for meetings, and can be found in Section 14-3.1(F)(5) SFCC 2001. A short narrative should 
address each item (if applicable) in order to facilitate discussion of the project at the ENN meeting. Responses should 
be submitted with the application for an ENN meeting to enable staff enough time to distribute to the interested 
parties. For additional detail consult the Land Development Code.

https://library.municode.com/nm/santa_fe/codes/code_of_ordinances?nodeId=CH14LADE_ART14-3REAPPR_14-3.1GEPR
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E. EFFECTS ON PARKING, TRAFFIC PATTERNS, CONGESTION, PEDESTRIAN SAFETY, IMPACTS OF THE PROJECT 
ON THE FLOW OF PEDESTRIAN OR VEHICULAR TRAFFIC AND PROVISION OF ACCESS FOR THE DISABLED, 
CHILDREN, LOW-INCOME AND ELDERLY TO SERVICES For example: increased access to public transportation, 
alternate transportation modes, traffic mitigation, cumulative traffic impacts, pedestrian access to destinations 
and new or improved pedestrian trails.

F. IMPACT ON THE ECONOMIC BASE OF SANTA FE For example: availability of jobs to Santa Fe residents; market 
impacts on local businesses; and how the project supports economic development efforts to improve living 
standards of neighborhoods and their businesses.

G. EFFECT ON THE AVAILABILITY OF AFFORDABLE HOUSING AND AVAILABILITY OF HOUSING CHOICES 
FOR ALL SANTA FE RESIDENTS For example: creation, retention, or improvement of affordable housing; how the 
project contributes to serving different ages, incomes, and family sizes; the creation or retention of affordable 
business space.

H. EFFECT UPON PUBLIC SERVICES SUCH AS FIRE, POLICE PROTECTION, SCHOOL SERVICES AND OTHER 
PUBLIC SERVICES OR INFRASTRUCTURE ELEMENTS SUCH AS WATER, POWER, SEWER, COMMUNICATIONS, 
BUS SYSTEMS, COMMUTER OR OTHER SERVICES OR FACILITIES For example: whether or how the project 
maximizes the efficient use or improvement of existing infrastructure; and whether the project will contribute to 
the improvement of existing public infrastructure and services.

I. IMPACTS UPON WATER SUPPLY, AVAILABILITY AND CONSERVATION METHODS For example: conservation 
and mitigation measures; efficient use of distribution lines and resources; effect of construction or use of the 
project on water quality and supplies.
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J. EFFECT ON THE OPPORTUNITIES FOR COMMUNITY INTEGRATION AND SOCIAL BALANCE THROUGH MIXED 
LAND USE, PEDESTRIAN ORIENTED DESIGN, AND LINKAGES AMONG NEIGHBORHOODS AND RECREATIONAL 
ACTIVITY AND EMPLOYMENT CENTERS For example: how the project improves opportunities for community 
integration and balance through mixed land uses, neighborhood centers and/or pedestrian-oriented design.

K. EFFECT ON SANTA FE’S URBAN FORM For example: how are policies of the existing City General Plan being 
met? Does the project promote a compact urban form through appropriate infill development? Discuss the 
project’s effect on intra-city travel and between employment and residential centers.

L. ADDITIONAL COMMENTS (Optional)

mailto:planning%40santafenm.gov?subject=


ENN MEETING NOTES  

VISTAS DE LA SIERRA SUBDIVISION PHASE 3 

7/22/2025  

(5:30 pm -7:30 pm) 

Consultants and Applicant in Attendance: 

Dolores I Vigil, Liaison Planning Services Inc. 

Matthew Seidel Applicant, Forestar (USA) Real Estate Group, Inc. 

Ryan Bettes, Forestar (USA) Real Estate Group, Inc.  

Xavier Garcia, D. R. Horton 

Jacy Warwick, D. R. Horton 

Karl Sommer, Sommer Karnes & Associates LLP 

Mychal Delgado, Sommer Karnes & Associates LLP 

Vance Weynand, DHI Engineering LLC 

 

City Staff Members in Attendance: 

Rachael Hamilton, Planner Senior 

Leroy Pacheco, Traffic Engineer 

 

Neighbors in Attendance: 

Elizabeth Kittleson 

Richard Lange 

Becky Stamm 

David Spireshold 

Michael King 

G Lasswell 

Mejie Renaud 

Deborah Torres 

Teresa Veltschey 

Anresiems 

Julia Farber 

Donna Jenson 

Sherry Coopwood 

Sally Cassady 

AVA 

Edwardo 

Edward Donovan 

Rebekah Clouser 

Will 

Jarek 

Jeanie 

Carol Liebmann 

Donna Jenson 

Lillian Baros 

(505) 929 -3582 

 

 



 

Discussion Topics and Comments: 

No Parking signs on Whispering Wing too narrow for trucks.  

No construction vehicles in Nava Ade. 

Notify when plans are available to distribute and review. 

Provide a note limiting traffic.  

Arroyo embankments to large make them not so high and drastic. 

Limit 2 story home along Nava Ade east property line adjacent to Autumn Lane. 

Number of affordable units…25 

Timeline? 

Size culverts in arroyos appropriately. 

Parks and playgrounds? 

Crosswalks on Governor Miles Road. 

Trees on Governor Miles Road are not being watered. 

Minimal open space and weeds. Will HOA maintain landscaping? 

Will a nursing home be located on Tract 1? 

When will TIA made available to review? 

Additional traffic and congestion on Governor Miles Road. 

Not in support of clear cutting. 

Utilize hydrants for dust. 

Turn lanes and crosswalks needed on Governor Miles Road. 

Trees are needed per tree study. 

Tracts 1 and 2 playgrounds? 

Round About and crosswalks on Dancing Ground and Governor Miles Road? 

Nava Ade trail connection. 
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	Project Name 3:  Vista de La Sierra Subdivision Phase 3
	Address 6: 3800 Governor Miles Rd
	Property Size 4: 24.423 AC
	Proposed Land Use 5: R-5
	Proposed Land Use 6: 3-5 DU Acre
	Address 7: 6/12/2025
	Project Description 3: 
Preliminary and Final Plat Approval for a 128 Lot Residential Subdivision

	Property Owner Name 3: Forestar Real Estate Group Inc.
	Street Address 4: 333 East Wetmore Road Suite 245
	Suit/Unit # 4: 
	City 4: Tucson 
	State 4: AZ
	ZIP Code 4: 85705
	Phone 4: (520) 496-3073
	E-mail 5: MatthewSeidel@forestar.com
	Name4: Liaison Planning Services Inc.
	Street Address 5: P.O. Box 1835
	Suit/Unit # 5: 
	City 5: Santa Fe
	State 5: NM
	ZIP Code 5: 87504
	Phone 5: (505) 920-6839
	E-mail 4: liaisonplanning@gmail.com
	Address 5: 3800 Governor Miles Rd.
	Name 3: Liaison Planning Services Inc.
	Signed 4: 
	Date 5: 
	Signed 5: 
	Date 6: 6/13/2025
	Date 8: 7/1/2025
	Date 10: 7/2/2025
	Questionnaire A: The 24.423-acre subject property is located on the SW corner of Richards Avenue and Governor Miles Road and adjacent to Vista de La Sierra Subdivision Phases 1 and 2 to the south, Nava Ade Subdivision to the west and Villa Sonata Subdivision to the north. The property was annexed to the City in 2007. The annexation agreement provided for a maximum density of 523 dwelling units. The applicant plans to create a subdivision that is familiar in character, design and density in the vicinity with respect to setbacks, mass, scale, landscaping and lighting.  To address current market conditions, the project is planned to include approximately 128 single family lots. In addition, Tract 3 (3.141 ac.) within Phase 1 will be donated to a public school. The homes are planned to be intermixed with one story, two story and affordable units. The arroyo between to two tracts provides an opportunity for provision of open space and a trail connecting the existing communities to the west and points east as well as an amenity for future residents of this project. A 20' trail along the east side of Tract 3A3 within this phase will meetup with the trail within Phase 1. 

	Questionnaire B 2: The property is characterized by substantial flat open space with a scattering of juniper trees, crisscrossed by use trails. The primary feature is an arroyo between the two tracts that has suffered from erosion and scouring over the years. As required by the annexation Agreement, the application will include an erosion and drainage report along with mitigation measures designed to ensure compatibility of the arroyo with the planned development and take advantage of the measures designed to ensure compatibility of the arroyo with the planned development and the opportunity to create a trail and open space along its banks. There are no identifiable constraints to development on the property or physical features of note, other than the arroyo, which will be protected and improved. 
	Questionnaire C 2: There are no known historic sites located on the property. An archeological reconnaissance covering the westerly 98% of the property was prepared in 1993 and was approved by the City. That study did not identify any archeological sites within the property. Archeologist Ron Winters has carried out a supplemental archeological reconnaissance on the balance of the property. The report provides that any resources discovered during construction will be handled in compliance with the reconnaissance and all applicable law and conditions will be required of the project to ensure the proper protocols are in place and followed. 
	Questionnaire D 2: The property has a General Plan designation of 3-7 dwellings/ acre and is zoned R-5. The Annexation Agreement provided for a maximum density of 523 dwelling units. The applicant plans approximately 128 dwelling units, which is consistent with the general plan and zoning designation and will provide for greater compatibility with adjacent developments than a higher density and will be more consistent with current market conditions. 
	Questionnaire E 2: The property is adjacent to major streets on two sides: Governor Miles Road to the north and Richards Avenue to the east. These streets provide excellent connectivity and access to the properties and will provide opportunities for enhanced service by public transportation. Currently, route 21 provides service from Cerrillos Road along Governor miles and Richards to points south, including the Santa Fe Community College. There are existing bike trails/ shoulders along these streets according to the City's trails map. The planned pedestrian trails along the arroyo and the west side of Richards will provide off-street connections across the project site to Richards Avenue on the east and then south along the west side of Richards Avenue. Based on communications with the City Traffic Engineer and Fire Department, no direct vehicular access from Richards Avenue is planned, except for an emergency access easement.
	Questionnaire F 2: The project will help meet the existing demand for housing in Santa Fe while creating construction jobs and providing both affordable and market rate medium density affordable 25 single-family housing. 
	Questionnaire G 2:  The project will provide on-site affordable housing in compliance with the Santa Fe Homes program. Based on the City’s 20% requirement, it is projected that approximately 25 affordable for sale homes will be provided, distributed throughout the project
	Questionnaire H 2: The project is located in an area where substantial residential and commercial development has occurred in recent years and will continue in coming years. An existing sewer trunk line and major water line traverse the property, so no off-site extensions will be needed. The project will provide an additional 3.14 acres to a public school to facilitate expansion of school services. The Tierra Encantada Charter School is located directly across Richards Avenue from the property and Piñon Elementary School is located less than a mile to the northeast of the property.
	Questionnaire I 2: The project will meet all applicable City standards for water conservation and will make efficient use of the major existing water line and wastewater line crossing the property. 
 

	Submit Button 8: 
	Questionnaire J 2: The arroyo running east-west between the two tracts provides an opportunity for provision of a pedestrian and bike trail, enhancing off-street connectivity and recreational opportunities. Also, a north-south trail is planned along the west side of Richards Avenue. 
	Questionnaire K 2: The property is designated by the General Plan for residential development and the project will be consistent with the existing R-5 zoning. The City annexed this property along with the adjacent Las Soleras property to address the City’s housing and employment needs. Residents of the project will enjoy convenient access to employment centers within Las Soleras including Presbyterian Hospital and businesses along Cerrillos Road. The convenient access to Cerrillos Road and I-25 will facilitate access to travel employment centers while minimizing impacts on the City street system. The property’s location between las Soleras and the balance of the City to the north and east provides an opportunity for infill development which, as addressed above, already enjoys existing public services. 
	Questionnaire L 2: The City annexed the subject property along with Las Soleras with the intent that the area north of I-25 accommodate a substantial portion of the City’s residential and employment demand in coming decades. The City General Plan and zoning ordinance designate this property for medium density residential development and the proposed project will comply with these designations while providing amenities for future residents.


