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The Purchasing Memo

Date: August 11, 2025

To: Governing Body, Finance Committee, and Public Works & Utilities Committee

From: Scott Overlie, Parks & Open Space Division Project Manager III

Via: Regina Wheeler, Public Works Department Director

Melissa McDonald, Parks & Open Space Division Director

Subject: Contract Amendment #1 for Munis Contract #3203892

Vendor Name: Proscape Landscape Management, LLC.

Munis Vendor Number: 6227

ITEM AND ISSUE:

Request for Approval of Amendment No. 1 to On-Call General Services Contract #3203892 with Proscape Landscape 
Management, LLC. to Increase Pricing Due to Market Conditions. 

CONTRACT NUMBER:

The FY24 Munis contract number is 3203892.

BACKGROUND AND SUMMARY:

This on-call contract is essential to efficiently maintain landscapes on parks, medians, trails and open space across the 
City.  The Contractor assists with landscape and irrigation design, construction, repairs; encampment clean-up; snow 
removal and ice control.  

The Contractor has experienced an increase in labor costs due to market demand and their commitment to deliver quality 
services with consistency.  Article 8 of the contract allows for amendment to terms of the contract with agreement by both 
parties.   

On-call contracts are not a guarantee of work and task orders are issued as needs arise and funding is available. Staff 
requests quotes from multiple contractors for each project and Contractors may quote pricing that is lower
than the contract price list.

ATTACHMENTS:
Amendment #1
Price Increase Justification Letter
Original Contract Packet
COI



PRIOR APPROVALS AND SUPPORTING INFORMATION: 

FUNDING SOURCE:

Fund Name/Number: Varies  

Munis Org Name/Number: Varies 

Munis Object Name/Number: Varies

Budget Officer / Designee:                                                                Date: 

Budget Officer Comment/Exceptions: 

 

PROCUREMENT METHOD: 

The procurement method used was NMSA 1978, Section 13-1-102, ITB 

Chief Procurement Officer (CPO)/Designee:                                             Date:

CPO Comment/Exceptions:

 

ASSOCIATED APPROVALS:

IT Components included?    Yes | No

Approval:  Title:                                                    Date:   

Comment/Exceptions:  

Treasury/Point of Sale Components included?   Yes |  No 

Approval:  Title:                                                    Date:  

Comment/Exceptions: 

Vehicles included?    Yes | No

Approval:                                               Title:                                                     Date:  

Comment/Exceptions: 

Construction to City Facilities, Furniture, and/or Fixtures included?    Yes | No

Approval: Title:                                                    Date: 

Comment/Exceptions: 

Is this an externally funded purchase? Yes |  No 

If yes, what is the issuing agency: 

Approval:                                     Title: Date:  

08/19/2025

08/22/2025

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAMgLWIyDtug74ZNtBWAIBy-aXFiQlU_2p
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAMgLWIyDtug74ZNtBWAIBy-aXFiQlU_2p


Comment/Exceptions:

Is this a Capital Asset or Project?   Yes | No

Project Ledger Number:

Approval: Title: Date: 

Comment/Exceptions: 
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