
CoSF Version 7 4.21.2025

Date: August 6, 2025

To: Governing Body

From: Regina Wheeler, Public Works Department Director

Subject: Contract for On Call Small Roadway Trail and Sidewalk Construction 

Vendor Name: EMCO

Vendor Number: 1254

ACTION:
Request for Approval of a Construction Contract with EMCO of Santa Fe in the Total Amount of 
$5,500,000 Including NMGRT for On-Call Small Roadway, Trail and Sidewalk Construction for 
a Term of 10 Years. (Regina Wheeler, Public Works Director, rawheeler@santafenm.gov)

CONTRACT NUMBER: 
The FY26 Munis Contract Number is 3260119.

BACKGROUND AND SUMMARY:
This on-call contract will support the City to perform sidewalk, trail and small roadway repairs 
more quickly and efficiently.   Invitation to Bid #25120 was issued with the goals of establishing 
pricing for smaller projects and attracting additional contractors to perform small right of way and 
trail repairs for the City. Two of the six vendors responding to the ITB are receiving their first 
contracts with the City. This vendor, EMCO, has completed many right of way projects for the 
City.  

On-call service agreements are not a guarantee of work.  The City will secure quotations from 
and issue purchase orders to the vendor as needs arise and funding is available.  

ATTACHMENTS:
Construction Contract
Bid Sheet
Certificate of Insurance



PRIOR APPROVALS AND SUPPORTING INFORMATION:
 
FUNDING SOURCE: 
Fund Name/Number: Various 
Munis Org Name/Number: Various 
Munis Object Name/Number: Various 
Project Ledger No.: Various 
 
Budget Officer/Designee:          Date:     
Budget Officer Comment/Exceptions: 
 
PROCUREMENT METHOD: 
The procurement method used ITB#25120 for On Call Small Roadway Trail and Sidewalk 
Construction 
 
Chief Procurement Officer (CPO)/Designee:    Date:     
CPO Comment/Exceptions:       
 
ASSOCIATED APPROVALS:
IT Components included? Yes | No 
Approval:   Title:    Date:     
Comment/Exceptions:       
 
Treasury/Point of Sale Components included? Yes | No 
Approval:   Title:    Date:     
Comment/Exceptions:       
 
Vehicles included? Yes |  No 
Approval:   Title:    Date:     
Comment/Exceptions:       
 
Construction to City Facilities, Furniture, and/or Fixtures, included? Yes |  No 
Approval: Title: Date: 
Comment/Exceptions:       
 
Is this an externally funded purchase?  Yes | No  
If yes, what is the issuing agency:    
Approval:   Title:    Date:     
Comment/Exceptions:       
 
Capital Asset or Project?  Yes | No 
Project Ledger Number:    Various    
Approval:   Title:    Date:     
Comment/Exceptions:       
 

Rebecca Lovato-Sanouvong (Aug 15, 2025 09:58:11 MDT)
Rebecca Lovato-Sanouvong Accounting Manager 08/15/2025

08/15/2025

08/18/2025

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA8_XEyr3K8gfAJaBGZ_lHYjYfW3nVyu13
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA8_XEyr3K8gfAJaBGZ_lHYjYfW3nVyu13
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA8_XEyr3K8gfAJaBGZ_lHYjYfW3nVyu13














































https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAA8_XEyr3K8gfAJaBGZ_lHYjYfW3nVyu13










ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS

HIRED NON-OWNED PROPERTY DAMAGE
$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE

CLAIMS-MADE AGGREGATE $

DED RETENTION $

PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N

N / A
(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

1/3/2025

License # 0757776

(520) 348-2631 4956 (866) 745-6430

25623

EMCO of Santa Fe, LLC
3810 Oliver Rd
Santa Fe, NM 87507

19224
25674
25658

A 1,000,000

X Y-630-3X719568-PHX-23 12/31/2024 12/31/2025 300,000

0

1,000,000

2,000,000

2,000,000

1,000,000B

810-3X633773-23-14-G 12/31/2024 12/31/2025

5,000,000C
EX-5X490882-23-14 12/31/2024 12/31/2025 5,000,000

0
D

UB-6X247578-24-14-G 1/1/2025 1/1/2026 500,000

500,000

500,000

JOB: All City of Santa Fe Jobs

SEE ATTACHED ACORD 101

City of Santa Fe
P.O. Box 909
Santa Fe, NM 87507

ESPAMER-01 TMCINTURFF

HUB International Insurance Services (SOW)
6565 Americas Parkway Suite 720
Albuquerque, NM 87110

Teresa McInturff

Teresa.McInturff@hubinternational.com

The Phoenix Insurance Company
St. Paul Protective Insurance Company
Travelers Property Casualty Company of America

The Travelers Indemnity Company

X

X
X

X

X

X

X

X



FORM NUMBER:

EFFECTIVE DATE:

The ACORD name and logo are registered marks of ACORD

ADDITIONAL REMARKS

ADDITIONAL REMARKS SCHEDULE

FORM TITLE:

Page           of

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,

ACORD 101 (2008/01)

AGENCY CUSTOMER ID:

LOC #:

AGENCY NAMED INSURED

POLICY NUMBER

CARRIER NAIC CODE

© 2008 ACORD CORPORATION.  All rights reserved.

HUB International Insurance Services (SOW)

ESPAMER-01

SEE PAGE 1

1

SEE PAGE 1

ACORD 25 Certificate of Liability Insurance

License # 0757776

1

SEE P 1

EMCO of Santa Fe, LLC
3810 Oliver Rd
Santa Fe, NM 87507

SEE PAGE 1

TMCINTURFF

1

Description of Operations/Locations/Vehicles:
City of Santa Fe is listed as additional insured.
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ARCHULETA, AMANDA J.

From: DUTTON-LEYDA, TRAVIS K.
Sent: Wednesday, October 9, 2024 3:39 PM
To: ARCHULETA, AMANDA J.
Subject: RE: On call small roadway trail and sidewalk ITB and Contract

Hi, it's updated. Here is the new determination. I don't think you need to send it to Horizons as their services do not 
match.  
 
The scope of work as written would be Construction. This determination relates only to that question and is no 
comment on whether the scope of work or procurement method meet all legal standards. I reserve the right to change 
this determination if the scope of work differs from the scope of work submitted for the original determination. This 
procurement must be conducted using the processes and procedures set forth by the City of Santa Fe, Central 
Purchasing, the Procurement Manual, and state statutes. 
  
Please note:  
  
• Save this email as a PDF and upload it into the corresponding Munis records. • If your request includes anything that 
needs to be reviewed and preapproved by another City Department/Division, please send the same SOW to the 
corresponding email address and include their response in your packet/Munis. 
-IT components (anything IT) - ereview@santafenm.gov -Vehicles – dmjaramillo@santafenm.gov -Grants - 
mtbonifer@santafenm.gov; cmthompson@santafenm.gov; evlujan@santafenm.gov 
- Construction, Facilities, Furniture, Fixtures, Equipment, etc. - jsburnett@santafenm.gov -Emergency Related 
Purchases - bgwilliams@santafenm.gov -Asset over $5k - lmstorey@santafenm.gov • Ensure that the appropriate 
templates and forms are used 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fintranet.santafenm.gov%2Ffinance_1&data=05
%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436386164867
b0bc707f%7C0%7C0%7C638641067687555809%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2lu
MzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=YuRJ0D4dldlhXHG9bYXr7Euk3xbhGmpNpIytNBLJT
j8%3D&reserved=0 and documented procedures/laws/rules are followed. • > $20k per year, when processing this 
procurement, please ensure the procurement number issued by Munis and the procurement name are used in the 
appropriate documents and the subject of emails. • If you are processing a procurement where the forecasted amount 
is =/> $60k, per NMSA 1978, Section 13-1-102, the procurement method must be ITB (if you choose not to use a 
cooperative or an existing contract). If you feel you need to process an RFP, you must get an Authorization and Plan 
approved before you process. • < $20k per year, one quote is acceptable. • From $20k to $60k per year, if you aren’t using 
a cooperative or existing contract, you’ll need to provide 3 quotes in your req. Must use the Munis Bid Module after 
12/21/2023. • Please keep this as part of the procurement file for future reference. • Figure out your funding source and 
inform Purchasing. To ensure that the proper documents and language are used, it is important to identify the funding 
source for the subsequent contract. For instance, if federal funds are involved, the procurement request and 
subsequent contract must include the necessary federal language. Therefore, it is crucial to determine the funding 
source beforehand. • Please review the pages linked below to determine whether any of the existing contracts/price 
agreements or cooperative agreements are applicable to this request. You might be able to use an existing price 
agreement to save time and money. o 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.generalservices.state.nm.us%2Fstate-
purchasing%2Fstatewide-price-
agreements%2F&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77
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b69f5a55ed436386164867b0bc707f%7C0%7C0%7C638641067687583306%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC
4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=myhZXg6xaS2aH%2FI5N
0aiPVOemjTRE1KF3lqtuURtKDI%3D&reserved=0 (if you choose to use a Statewide, you do not need to ask Horizons if 
they can do the work. State Purchasing must offer the SOW to Horizons prior to placing the award on their website.) o 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnaspovaluepoint.org%2Fcategories%2F&data=
05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed4363861648
67b0bc707f%7C0%7C0%7C638641067687596195%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2
luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=CprssLAgehgrz4u%2F4A%2BbEFnBPB7EqY7%2B
HUQ6RDAf1MM%3D&reserved=0 
o 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.omniapartners.com%2Fpublicsector%2Fc
ontracts&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a5
5ed436386164867b0bc707f%7C0%7C0%7C638641067687606706%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAw
MDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=9TGV%2Bx53kZYELeMpmcBw7V
d3Lr%2FLZMjG2K%2BheKMLGgA%3D&reserved=0 
o 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.buyboard.com%2Fhome.aspx&data=05%
7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436386164867b0
bc707f%7C0%7C0%7C638641067687616597%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzI
iLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=AMwwjdYAKQWtDnS272OsmUvRyV6bb3aqLYklNbb6n
Pc%3D&reserved=0 
o https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.h-
gac.com%2FHome&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C
77b69f5a55ed436386164867b0bc707f%7C0%7C0%7C638641067687626807%7CUnknown%7CTWFpbGZsb3d8eyJWIjoi
MC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=FYSJ%2BaELx4cp1AP
FWdUj7VgQnAiQ%2Btb%2BK6DFbpvnYuY%3D&reserved=0 
o 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gsaelibrary.gsa.gov%2F&data=05%7C02%
7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436386164867b0bc707f
%7C0%7C0%7C638641067687637557%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJB
TiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=Ey2VEWHHDOzhjOpjXlAcd8f8FKNNuvru5LKGSFSSrj8%3D&r
eserved=0 
o https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.sourcewell-mn.gov%2Fcontract-
search&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55e
d436386164867b0bc707f%7C0%7C0%7C638641067687650462%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwM
DAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=eILYcuKExgbabeXXsaWPZFldFPH50
FoJYqxgILduxKI%3D&reserved=0    
     
• Submit or send your request to the appropriate MS Teams channel or email address: o RFPs requests to 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fchannel%2F19%
253ad63b9c8b586d424fa5eed34177146ac5%2540thread.tacv2%2FRFP%252520Requests%3FgroupId%3Da367d8c2-
992f-4c74-8e7d-0ccb6950c9a1%26tenantId%3D77b69f5a-55ed-4363-8616-
4867b0bc707f&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b6
9f5a55ed436386164867b0bc707f%7C0%7C0%7C638641067687661332%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4w
LjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=z0Jy4fibSVDlcoO2j1htS09wt
XdZhwOfukMclLQtn6U%3D&reserved=0 
o ITBs requests to 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fchannel%2F19%
253a48e1e4588c0440a09cfbd9b907ed42d4%2540thread.tacv2%2FITB%252520Requests%3FgroupId%3Da367d8c2-
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992f-4c74-8e7d-0ccb6950c9a1%26tenantId%3D77b69f5a-55ed-4363-8616-
4867b0bc707f&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b6
9f5a55ed436386164867b0bc707f%7C0%7C0%7C638641067687673304%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4
wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=JrmpDBZIKPEI9Qj0kyFyB
m1INZltJlgkToaNcpe5340%3D&reserved=0 
o Determination requests to purchasing_det@santafenm.gov o And all other requests to purchasing@santafenm.gov   
      
Thank you for submitting this scope of work for my review.   
   
Regards,   
    
Travis Dutton-Leyda 
Chief Procurement Officer 
City of Santa Fe 
200 Lincoln Avenue 
Santa Fe, NM 87501 
505-629-8351 
tkduttonleyda@santafenm.gov 
  
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsantafenm.gov%2Ffinance-2%2Fpurchasing-
1&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436
386164867b0bc707f%7C0%7C0%7C638641067687684489%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLC
JQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=NACz%2F6zKMtBevaXUc4pjm5UZnBskA
CyiScmtLt7nXcU%3D&reserved=0  
 
Vendor Registration and Current Procurement Opportunities: 
https://cityofsantafenmvendors.munisselfservice.com/Vendors/VBids/SearchResults.aspx 
Internal Link: 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fintranet.santafenm.gov%2Ffinance_1&data=05
%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436386164867
b0bc707f%7C0%7C0%7C638641067687694880%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2lu
MzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=YK2tAQrPw860ccLxvx55pAYLI%2BnWHe%2B2ch2u
%2BZVuQvU%3D&reserved=0 
 More Procurement, less drama ~ John Blair 
  
 
-----Original Message----- 
From: ARCHULETA, AMANDA J. <ajarchuleta@santafenm.gov>  
Sent: Wednesday, October 9, 2024 1:26 PM 
To: DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov> 
Subject: RE: On call small roadway trail and sidewalk ITB and Contract 
 
HI Travis,  
 
I wanted to ask before I send to Horizons was this the SOW that you made the determination on?  
 
Work includes, but is not limited to, construction and repairs of concrete and asphalt multi-use trails, unpaved trails; 
concrete sidewalk curb and gutter sections including curb ramps; brick sidewalks and crosswalks; small asphalt 
pavement section milling, paving and patching; small roadway drainage infrastructure including culverts, drains 
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(manhole adjustments, manhole replacements, fillets, valley gutters replacement of drop inlet), parking lot pavement 
rehab and conservation, fog and crack sealing and striping and similar projects throughout the City of Santa Fe.  
Contractor will effectively communicate with the City, property owners, the public, regulatory bodies, other contractors 
as needed for thorough planning and compliant, safe and efficient completion of each Project.    
 
The work to be performed shall consist of furnishing all tools, equipment, materials, supplies, and manufactured 
articles and furnishing all labor, transportation, and services, including fuel, power, water, and essential 
communications, and performing all work, or other operations required for the fulfillment of the Contract in strict 
accordance with the contract documents.   
 
The work shall be complete, and all work, materials, and services not expressly indicated or called for in the contract 
documents which may be necessary for the complete, safe and proper construction of the work in good faith shall be 
provided by the awarded Contractor at no increase in cost to the City: 
 
• Contractor shall be responsible for adherence to the contract documents, specifications and approved 
directives and change orders. 
• Contractor shall be responsible for verification of all existing conditions, measurements and dimensions. 
• Contractor shall be responsible for all permits, fees, and State and/or City inspections associated with the 
construction. 
 
Maintenance of Traffic 
The Contractor shall furnish traffic control devices, ensure protective and safety measures are implemented for the 
duration of the work per the Task Order and Purchase Order. If the Contractor fails to do so, the City will notify the 
Contractor of the deficiency and the Contractor shall take corrective action within the time frame specified. Failure by 
the Contractor to take the corrective action as directed by the City shall result in the City assessing to the Contractor the 
incurred costs for the corrections plus 10% for administrative costs. 
 
The Contractor shall not endanger the traveling public at any time during execution of the work including when moving 
equipment on or across the right of way (ROW). The Contractor’s equipment shall enter and leave the ROW and 
roadway in the direction of traffic, except with the written approval of the City. 
 
The Contractor shall provide reasonable vehicular and pedestrian ingress and egress to adjoining properties during the 
duration of the Work. The Contractor shall advise and schedule access modifications with local business owners and 
residences and the City at least 24 hours in advance. 
 
The Contractor shall not allow traffic to access partially completed sections of the ROW unless directed or approved by 
the City. If the ROW is opened at the Contractor’s request, the Contractor remains liable for costs associated with the 
opening and traffic control until final acceptance of the project. Such an opening shall not constitute a full or partial 
acceptance of the work or a waiver of any Contract provisions. 
 
Storage of Materials 
The Contractor shall request from the City written approval to store equipment or materials within the ROW for the 
execution of the work. The Contractor shall store equipment and materials to preserve quality and fitness, to protect 
against vandalism or theft, and to facilitate inspection. The Contractor shall be responsible for stored materials and 
equipment.  
 
Final Clean Up 
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Before final acceptance all areas occupied by the Contractor or in connection with the work shall be cleaned of all 
material, rubbish, temporary structures and equipment, and all parts of the work shall be left in a condition acceptable 
to the City or otherwise required by the Contract.  
 
The Contractor shall not allow borrow pits and surfacing pits to change the general pattern of existing drainage.  
 
The Contractor shall, when excavation is complete, contour grade pits to blend with the natural topography and 
historical drainage of the surrounding area or in accordance with the Contract or agreements with the property owners. 
 
Compliance with Plans and Specifications The Contractor shall perform the work and provide the materials in 
substantial compliance with the requirements as specified by the Contract. The City's failure to discover or reject work 
or materials not in substantial compliance with the Contract during the work shall not be considered an acceptance of 
the work or materials, or a waiver of defects. The City’s failure to properly perform inspections or tests shall not relieve 
the Contractor from its obligation to perform the work and provide materials in substantial compliance with the 
Contract and shall not be considered the City’s acceptance of the work or materials. 
 
If the City determines that work or materials are unacceptable, the Contractor shall remove, replace and correct the 
work or materials at no additional cost to the City. The City determination that the work or materials are unacceptable 
shall not form the basis of a claim for additional contract time or additional compensation. 
 
If work does not comply or substantially comply with the Contract, the City may determine the work is nonetheless 
acceptable. In that case, the Contractor shall provide an adjustment to the quotation for work and/or materials 
associated with the accepted change.  
 
Excavation and Coordination with Utilities The Contractor shall plan and coordinate with utilities for relocations, 
adjustments, and installations of utilities in a manner that ensures quality work that does not delay or reduce the 
efficacy compliance of project. It is the Contractor’s responsibility to adequately coordinate, notify and or comply with 
the Contract and failure to do so shall not form the basis for an extension of contract time or additional compensation.  
Contractor shall provide the City with utility companies’ fill and compaction test results within 24 hours of work. Failure 
of this work  
 
The Contractor shall copy the City on all communications with utilities. For telephonic communications a summary of 
the communication shall be provided to the City weekly. 
 
The Contractor shall be responsible for complying with the New Mexico Excavation Law, NMSA 1978, Section 62-14-1 
through -10 (NMDOT, SSHBC 2019 Edn.), which provides the procedures and requirements related to the performance 
of excavation work. 
 
The Contractor shall terminate operations in the immediate area of any utility conflict encountered during the work. 
The Contractor shall contact the City immediately and provide written notice to the City within 8 hours of the conflict 
being discovered. The Contractor shall continue work in other areas. If the conflict could not have reasonably been 
discovered in advance, the Contractor may request additional contract time or compensation.  The Contractor shall 
provide the City evidence of adequate coordination and steps of discovery and cooperation with utilities to resolve the 
conflict. Neither additional contract time nor compensation will be provided where the Contractor fails to provide the 
City evidence of diligent communications and coordination activities with utilities. 
 
Cooperation between Contractors 
The City reserves the right at any time to contract for and have performed other work on or near the Project. 
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When separate contracts are let within the limits of any one project, each Contractor shall conduct the work without 
interfering or hindering the progress or completion of the work being performed by other contractors. Contractors 
working on the same project shall cooperate with each other as directed. 
 
Each Contractor involved shall assume all liability, financial or otherwise, in connection with the Contract and shall 
protect and hold harmless the City for all damages or claims. 
 
If the Contractor and one (1) or more other contractors are unable to agree upon the sequence of work or other matters, 
the Contractor shall request that the City provide direction. The City will allow a reasonable time for all parties to 
provide input and will issue a decision binding on all parties. 
 
Inspection of Work 
The Contractor shall provide the City with 48-hour notice for inspection of work. Failure by the Contractor to provide 
the proper notice may result in the City directing the work performed without inspection to be removed at no cost to 
the City. 
 
The Contractor shall provide the City access to the work and provide all information, equipment, and assistance 
requested or required to make a complete and detailed inspection of the work. All materials and each part or detail of 
the work shall be subject to inspection by the City. 
 
The City may direct the Contractor to remove or uncover portions of the finished work, at any time before final 
acceptance of the work. The Contractor shall restore the portions of the work to the standard required by the Contract 
after the City's examination. If the examined work is acceptable, the City will pay for the removal and restoration as 
extra work. However, if the examined work is unacceptable, the Contractor shall remove and restore the work at no 
additional cost to the City. 
 
Action or inaction by a City shall not relieve the Contractor from any responsibility under the Contract for acceptable 
work in conformity with the Contract. The failure to properly perform inspections, tests or approvals by the City shall 
not relieve the Contractor from its obligation to perform the work in strict conformance with the Contract. 
 
Removal of Unacceptable and Unauthorized Work Work that does not conform to the requirements of the Contract 
shall be unacceptable unless it is determined by the City to be acceptable. Should any defective work or material be 
discovered, before final acceptance, the City will issue a non-conformance. 
 
The Contractor is responsible that all materials and equipment delivered to the site be in good condition and meet all 
performance specifications.  
 
The Contractor shall remove unacceptable work resulting from causes existing before the final acceptance of the work 
and replace in an acceptable manner at no additional cost to the City. The Contractor will provide a schedule for the 
removal and replacement for acceptance by the City. 
 
The City shall not pay for the following under the provisions of the Contract: 
 
Work performed contrary to the City’s direction or as provided in the Contract; 
 
Work performed beyond the limits of the Project or plans; or, work performed without authority. 
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Upon failure of the Contractor to comply with the removal and replacement of unacceptable or unauthorized work 
within the agreed to schedule, the City may perform or caused to be performed, the removal and replacement.  The 
Contractor shall reimburse the City for any incurred costs of such work plus ten percent (10%) for administrative costs. 
 
Maintenance During Construction 
The Contractor shall maintain the work during construction and until the City accepts the work. This maintenance shall 
consist of continuous, daily work with adequate equipment and work force so that the roadway and structures are kept 
in satisfactory condition. The Contractor shall be responsible for maintaining the project free and clear of deleterious 
materials including debris, weather related remnants, snow, loose materials and trash. The City will be responsible for 
snow removal operations on travel lanes open and utilized by the public. 
 
The Contractor shall maintain the previous course and subgrade when the plans require the Contractor to place traffic 
(pedestrian, bicycle or vehicle) on the unfinished portion of the ROW. 
 
All maintenance work during construction and before the project is accepted shall be incidental. The City shall not pay 
the Contractor an additional amount for this work. 
 
Failure to Maintain Project Area 
If the Contractor fails to maintain the Project area, the City shall notify the Contractor in writing of the failure. If the 
Contractor does not take corrective action in the timeframe specified, the City may issue a written notice of “Non-
Conformance”.   
 
If the Contractor does not begin maintenance after notice of non-conformance or default of contract, the City may 
perform or cause to be performed maintenance of the project. The Contractor shall reimburse the City for any incurred 
costs of such maintenance plus an additional ten percent (10%) for administrative costs. 
 
Project Closure 
Step I. Contractor Notice of Projected Substantial Completion Date Step II. Project Inspection and Development of 
Punch List Step III. Notice of Punch List Completion and Request of Final Inspection Step IV. Final Inspection 
 
a. Step I. Contractor Notice of Projected Substantial Completion Date 
The Contractor shall provide written notification to the City of the projected substantial completion date. This notice 
shall be provided a minimum of 5 days prior to the projected date unless otherwise approved by the City. 
 
b. Step II. Project Inspection and Development of Punch List 
The City shall inspect or cause to be inspected the Project to verify that all work is complete or develop punch list items 
upon the determination of substantial completion.  
The City shall provide the Contractor written notice that all work is complete or shall provide a punch list. 
 
c. Step III. Notice of Punch List Completion and Request of Final Inspection 
The Contractor shall provide written notification to the City that the punch list is complete and request final inspection. 
 
d. Step IV. Final Inspection 
The final inspection by the City will be scheduled and conducted within five (5) days of the Contractor’s written request 
for final inspection. If the inspection reveals unacceptable or unsatisfactory work, the City shall give the Contractor 
written instructions for correction and set the time limit for the Contractor to comply with these instructions. Upon the 
Contractor’s correction of the work, written notification shall be provided to the City and City shall make an additional 
inspection and notify the Contractor within four (4) days of the findings. 
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The City shall provide written notification of the final inspection acceptance to the Contractor within five (5) days. 
 
The City will accept the project as soon as practicable after completion and inspection of the work. Acceptance is final 
and conclusive, except for the following situations: 
1. Latent defects; 
2. Fraud; 
3. Gross mistakes that amount to fraud; or, 4. The City’s warranty or guaranty rights. 
 
Or is it just the first paragraph?  
 
Amanda Archuleta 
Public Works – Complete Streets Contracts Administrator 
Phone: 505-955-6631 
Mobile: 505-629-7286 
Email: ajarchuleta@santafenm.gov 
 
-----Original Message----- 
From: DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov> 
Sent: Wednesday, October 9, 2024 9:58 AM 
To: ARCHULETA, AMANDA J. <ajarchuleta@santafenm.gov> 
Subject: RE: On call small roadway trail and sidewalk ITB and Contract 
 
Thank you!!! 
  
Regards, 
  
Travis Dutton-Leyda 
Chief Procurement Officer 
City of Santa Fe 
200 Lincoln Avenue 
Santa Fe, NM 87501 
505-629-8351 
tkduttonleyda@santafenm.gov 
 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsantafenm.gov%2Ffinance-2%2Fpurchasing-
1&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436
386164867b0bc707f%7C0%7C0%7C638641067687706144%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLC
JQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=JW6BYtP5jHpi4UOQANZ2QekopY65DWs
vTUpqz12dvrM%3D&reserved=0 
Vendor Registration and Current Procurement Opportunities: 
https://cityofsantafenmvendors.munisselfservice.com/Vendors/VBids/SearchResults.aspx 
Internal Link: 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fintranet.santafenm.gov%2Ffinance_1&data=05
%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436386164867
b0bc707f%7C0%7C0%7C638641067687717504%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2lu
MzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=LFZMlMDDon1maXMZgjS7uuhjzLvmXOyklJJA7fe9z
fw%3D&reserved=0 
 More Procurement, less drama ~ John Blair 
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-----Original Message----- 
From: ARCHULETA, AMANDA J. <ajarchuleta@santafenm.gov> 
Sent: Wednesday, October 9, 2024 9:46 AM 
To: DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov> 
Subject: RE: On call small roadway trail and sidewalk ITB and Contract 
 
I will add this to Munis and send it in teams with the ITB #.  
 
Amanda Archuleta 
Public Works – Complete Streets Contracts Administrator 
Phone: 505-955-6631 
Mobile: 505-629-7286 
Email: ajarchuleta@santafenm.gov 
 
-----Original Message----- 
From: DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov> 
Sent: Wednesday, October 9, 2024 9:11 AM 
To: ARCHULETA, AMANDA J. <ajarchuleta@santafenm.gov> 
Subject: RE: On call small roadway trail and sidewalk ITB and Contract 
 
Hi Amanda, will please submit this in Munis? Please see the attached "ITB and RFP Submission Process." 
 
Here is the determination:  
  
The scope of work as written would be Construction. This determination relates only to that question and is no 
comment on whether the scope of work or procurement method meet all legal standards. I reserve the right to change 
this determination if the scope of work differs from the scope of work submitted for the original determination. This 
procurement must be conducted using the processes and procedures set forth by the City of Santa Fe, Central 
Purchasing, the Procurement Manual, and state statutes. 
  
Please note:  
  
• Save this email as a PDF and upload it into the corresponding Munis records. • If your request includes anything that 
needs to be reviewed and preapproved by another City Department/Division, please send the same SOW to the 
corresponding email address and include their response in your packet/Munis. 
-IT components (anything IT) - ereview@santafenm.gov -Vehicles – dmjaramillo@santafenm.gov -Grants - 
mtbonifer@santafenm.gov; cmthompson@santafenm.gov; evlujan@santafenm.gov 
- Construction, Facilities, Furniture, Fixtures, Equipment, etc. - jsburnett@santafenm.gov -Emergency Related 
Purchases - bgwilliams@santafenm.gov -Asset over $5k - lmstorey@santafenm.gov • Ensure that the appropriate 
templates and forms are used 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fintranet.santafenm.gov%2Ffinance_1&data=05
%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436386164867
b0bc707f%7C0%7C0%7C638641067687727808%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2lu
MzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=GngvKD4IFx%2BJ%2B452smXx0PjcxVVDvntodC3f3
roNWz4%3D&reserved=0 and documented procedures/laws/rules are followed. • > $20k per year, when processing this 
procurement, please ensure the procurement number issued by Munis and the procurement name are used in the 
appropriate documents and the subject of emails. • If you are processing a procurement where the forecasted amount 
is =/> $60k, per NMSA 1978, Section 13-1-102, the procurement method must be ITB (if you choose not to use a 
cooperative or an existing contract). If you feel you need to process an RFP, you must get an Authorization and Plan 
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approved before you process. • < $20k per year, one quote is acceptable. • From $20k to $60k per year, if you aren’t using 
a cooperative or existing contract, you’ll need to provide 3 quotes in your req. Must use the Munis Bid Module after 
12/21/2023. • Please keep this as part of the procurement file for future reference. • Figure out your funding source and 
inform Purchasing. To ensure that the proper documents and language are used, it is important to identify the funding 
source for the subsequent contract. For instance, if federal funds are involved, the procurement request and 
subsequent contract must include the necessary federal language. Therefore, it is crucial to determine the funding 
source beforehand. • Please review the pages linked below to determine whether any of the existing contracts/price 
agreements or cooperative agreements are applicable to this request. You might be able to use an existing price 
agreement to save time and money. o 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.generalservices.state.nm.us%2Fstate-
purchasing%2Fstatewide-price-
agreements%2F&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77
b69f5a55ed436386164867b0bc707f%7C0%7C0%7C638641067687737931%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC
4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=97KDzAVUZZNT7Pk9jG7H
yBwY6goRwe5hpMrcYKD3uqA%3D&reserved=0 (if you choose to use a Statewide, you do not need to ask Horizons if 
they can do the work. State Purchasing must offer the SOW to Horizons prior to placing the award on their website.) o 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fnaspovaluepoint.org%2Fcategories%2F&data=
05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed4363861648
67b0bc707f%7C0%7C0%7C638641067687748491%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2
luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=ljliOTMVKE8RtqI3jzD7C3lY4aR7py6%2BAgPNST5
Hn7E%3D&reserved=0 
o 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.omniapartners.com%2Fpublicsector%2Fc
ontracts&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a5
5ed436386164867b0bc707f%7C0%7C0%7C638641067687758456%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAw
MDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=YdK7%2FNOjc1Ia%2FXZgj1Hk%2
FepbhViSpvOWcQJDkYrWLgA%3D&reserved=0 
o 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.buyboard.com%2Fhome.aspx&data=05%
7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436386164867b0
bc707f%7C0%7C0%7C638641067687769174%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzI
iLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=2eDDeEGJMyF3cVT3uAoXd%2BU%2Ba%2FmujYul8ZB
LsCG2KA0%3D&reserved=0 
o https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.h-
gac.com%2FHome&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C
77b69f5a55ed436386164867b0bc707f%7C0%7C0%7C638641067687779236%7CUnknown%7CTWFpbGZsb3d8eyJWIjoi
MC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SutEt8I2vFsWmCofkm
QwsiogUU4x8wgwFUGwaNCxMK0%3D&reserved=0 
o 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gsaelibrary.gsa.gov%2F&data=05%7C02%
7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436386164867b0bc707f
%7C0%7C0%7C638641067687789049%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJB
TiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=omunVhCFRueBrHs3D%2BlvsPbwpj8uia92nSF4tEDn9mM%
3D&reserved=0 
o https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.sourcewell-mn.gov%2Fcontract-
search&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55e
d436386164867b0bc707f%7C0%7C0%7C638641067687800829%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwM
DAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=wkr4H9KoqfubxM7P2cOkekMKJiP
Bv%2FbODtNFJhTT3ko%3D&reserved=0    
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• Submit or send your request to the appropriate MS Teams channel or email address: o RFPs requests to 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fchannel%2F19%
253ad63b9c8b586d424fa5eed34177146ac5%2540thread.tacv2%2FRFP%252520Requests%3FgroupId%3Da367d8c2-
992f-4c74-8e7d-0ccb6950c9a1%26tenantId%3D77b69f5a-55ed-4363-8616-
4867b0bc707f&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b6
9f5a55ed436386164867b0bc707f%7C0%7C0%7C638641067687812869%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4w
LjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=emO4vlhwiZq9tE1DZgURxtu
fRTw67kkCDkjM1LwHX14%3D&reserved=0 
o ITBs requests to 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fchannel%2F19%
253a48e1e4588c0440a09cfbd9b907ed42d4%2540thread.tacv2%2FITB%252520Requests%3FgroupId%3Da367d8c2-
992f-4c74-8e7d-0ccb6950c9a1%26tenantId%3D77b69f5a-55ed-4363-8616-
4867b0bc707f&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b6
9f5a55ed436386164867b0bc707f%7C0%7C0%7C638641067687824713%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4w
LjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=whZO6N4ae091voOzkG5KO
zVmDNSyb18gdGuTImfSavg%3D&reserved=0 
o Determination requests to purchasing_det@santafenm.gov o And all other requests to purchasing@santafenm.gov   
      
Thank you for submitting this scope of work for my review.   
   
Regards,   
    
Travis Dutton-Leyda 
Chief Procurement Officer 
City of Santa Fe 
200 Lincoln Avenue 
Santa Fe, NM 87501 
505-629-8351 
tkduttonleyda@santafenm.gov 
  
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsantafenm.gov%2Ffinance-2%2Fpurchasing-
1&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436
386164867b0bc707f%7C0%7C0%7C638641067687836442%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLC
JQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=8VZEGt3zuXNw0k4YmJMCZzLMFyIC8s%
2B51wB%2FSogTMcE%3D&reserved=0  
 
Vendor Registration and Current Procurement Opportunities: 
https://cityofsantafenmvendors.munisselfservice.com/Vendors/VBids/SearchResults.aspx 
Internal Link: 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fintranet.santafenm.gov%2Ffinance_1&data=05
%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436386164867
b0bc707f%7C0%7C0%7C638641067687847545%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2lu
MzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=nVzmYS2Spcdi6sfVsIDsShlDV9JuEeobQL7t7SwgW
UI%3D&reserved=0 
 More Procurement, less drama ~ John Blair 
  
 
-----Original Message----- 
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From: WHEELER, REGINA A. <rawheeler@santafenm.gov> 
Sent: Tuesday, October 8, 2024 8:34 PM 
To: ARCHULETA, AMANDA J. <ajarchuleta@santafenm.gov> 
Cc: SANCHEZ, KATHY S. <kssanchez@santafenm.gov>; 'joseph kashiwagi' <josephkashiwagi@ksm-inc.com>; LOVATO, 
JOANN D. <jdlovato@santafenm.gov>; DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov> 
Subject: On call small roadway trail and sidewalk ITB and Contract 
 
Hello Amanda (and everyone), 
 
Here, finally, are the edited ITB and Construction Contract for routing.  I hope I got most everything and did this right! 
 
Appreciate everyone's help.  I have had a lot of input from the Streets Maintenance and Capital Projects Team on this.  
Very valuable process.   
 
Please let me know if you have any questions or comments. 
 
Regina 
 
 
Regina Wheeler 
City of Santa Fe 
Public Works Department Director 
Acting Complete Streets Division Director rawheeler@santafenm.gov 
505-690-4197 
 
 
 
-----Original Message----- 
From: WHEELER, REGINA A.  
Sent: Tuesday, September 17, 2024 1:11 AM 
To: DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov> 
Cc: ARCHULETA, AMANDA J. <ajarchuleta@santafenm.gov>; SANCHEZ, KATHY S. <kssanchez@santafenm.gov>; 'joseph 
kashiwagi' <josephkashiwagi@ksm-inc.com>; LOVATO, JOANN D. <jdlovato@santafenm.gov> 
Subject: RE: Sidewalk trails and patching scope for ITB for Price Agreements 
 
OMG Travis, thank you so much for fast response and new template integration! And thank you Joseph and Joann for 
support.   
 
I will review soon and ask Amanda for help to submit via Teams! 
 
Regina 
 
 
Regina Wheeler 
City of Santa Fe 
Public Works Department Director 
Acting Complete Streets Division Director rawheeler@santafenm.gov 
505-690-4197 
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-----Original Message----- 
From: DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov> 
Sent: Monday, September 16, 2024 5:42 PM 
To: WHEELER, REGINA A. <rawheeler@santafenm.gov> 
Cc: ARCHULETA, AMANDA J. <ajarchuleta@santafenm.gov>; SANCHEZ, KATHY S. <kssanchez@santafenm.gov>; 'joseph 
kashiwagi' <josephkashiwagi@ksm-inc.com>; LOVATO, JOANN D. <jdlovato@santafenm.gov>; DUTTON-LEYDA, TRAVIS 
K. <tkduttonleyda@santafenm.gov> 
Subject: RE: Sidewalk trails and patching scope for ITB for Price Agreements 
 
Regina, 
I moved the SOW and items to the ITB template and can continue working on it if you need me to. Otherwise, you can 
have someone clean it up and update the contract template. Please let me know. Kathy and JoAnn have both said their 
willing to help as well.  
 
Thank you. 
  
Regards, 
  
Travis Dutton-Leyda 
Chief Procurement Officer 
City of Santa Fe 
200 Lincoln Avenue 
Santa Fe, NM 87501 
505-629-8351 
tkduttonleyda@santafenm.gov 
 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsantafenm.gov%2Ffinance-2%2Fpurchasing-
1&data=05%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436
386164867b0bc707f%7C0%7C0%7C638641067687858622%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLC
JQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=fh9WVFFMeXBO7at43hlux9eHZT7Bmbw
4kPhqof%2Bf8zk%3D&reserved=0 
Vendor Registration and Current Procurement Opportunities: 
https://cityofsantafenmvendors.munisselfservice.com/Vendors/VBids/SearchResults.aspx 
Internal Link: 
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fintranet.santafenm.gov%2Ffinance_1&data=05
%7C02%7Cajarchuleta%40santafenm.gov%7C8ead050428264bbd752a08dce8aad8cd%7C77b69f5a55ed436386164867
b0bc707f%7C0%7C0%7C638641067687868480%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2lu
MzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=cFYfawZgNdSX4yo1HOR5BnpFU3ZPEqLv7sa9lGc7
CBY%3D&reserved=0  
 
 
-----Original Message----- 
From: WHEELER, REGINA A. <rawheeler@santafenm.gov> 
Sent: Friday, September 13, 2024 1:51 PM 
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To: DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov>; 'joseph kashiwagi' <josephkashiwagi@ksm-inc.com>; 
LOVATO, JOANN D. <jdlovato@santafenm.gov> 
Cc: ARCHULETA, AMANDA J. <ajarchuleta@santafenm.gov> 
Subject: Sidewalk trails and patching scope for ITB for Price Agreements 
 
Hello Travis, Joseph and Joann, 
 
Attached is the scope of work and bid sheet for a ITB procurement for Price Agreements for the City to use to repair 
sidewalks, trails and road sections.   These contracts are essential for City to come into compliance with our code that 
says we fix sidewalks quickly after problems are reported.  It is also essential to spend the $1M just appropriated by GB 
for sidewalk repairs.   
 
Thank you for letting us know the next steps for this effort.   
 
Regina 
 
 
Regina Wheeler 
City of Santa Fe 
Public Works Department Director 
Acting Complete Streets Division Director rawheeler@santafenm.gov 
505-690-4197 
 
 



CoSF Version 7 4.21.2025

Date: August 6, 2025

To: Governing Body

From: Regina Wheeler, Public Works Department Director

Subject: Contract for On Call Small Roadway Trail and Sidewalk Construction 

Vendor Name: EMCO

Vendor Number: 1254

ACTION:
Request for Approval of a Construction Contract with EMCO of Santa Fe in the Total Amount of 
$5,500,000 Including NMGRT for On-Call Small Roadway, Trail and Sidewalk Construction for 
a Term of 10 Years. (Regina Wheeler, Public Works Director, rawheeler@santafenm.gov)

CONTRACT NUMBER: 
The FY26 Munis Contract Number is 3260119.

BACKGROUND AND SUMMARY:
This on-call contract will support the City to perform sidewalk, trail and small roadway repairs 
more quickly and efficiently.   Invitation to Bid #25120 was issued with the goals of establishing 
pricing for smaller projects and attracting additional contractors to perform small right of way and 
trail repairs for the City. Two of the six vendors responding to the ITB are receiving their first 
contracts with the City. This vendor, EMCO, has completed many right of way projects for the 
City.  

On-call service agreements are not a guarantee of work.  The City will secure quotations from 
and issue purchase orders to the vendor as needs arise and funding is available.  

ATTACHMENTS:
Construction Contract
Bid Sheet
Certificate of Insurance


		2025-08-26T12:51:04+0000
	Certified by Adobe Acrobat Sign




