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Chief Procurement Officer (CPO)/Designee:                                           Date:

CPO Comment/Exceptions:

ATTACHMENTS:
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OSTER, EMILY K.

From: DUTTON-LEYDA, TRAVIS K.
Sent: Tuesday, July 22, 2025 8:58 AM
To: OSTER, EMILY K.
Cc: TAPIA, ERMINIA M.; Purchasing DET
Subject: RE: Request for determination for legal services - Urgent

Hi Emily,  

Here are the service and exempt determinations.  

Legal services involving advice, consultation, or representation of the City are exempt under SFCC 1987, 
Section 11-13(B)(3). 

This determination classifies the scope of work as Professional Services. It pertains solely to this classification 
and does not assess whether the scope of work or procurement method complies with all applicable legal 
standards. I reserve the right to revise this determination should there be any changes to the scope of work from 
what was originally submitted. The procurement process must adhere to the policies and procedures outlined by 
the City of Santa Fe, Central Purchasing, the Procurement Manual, and all relevant state statutes.  
Please note:   

 Save this email as a PDF and upload it into the corresponding Munis records.   
 Check with WorkQuest dba Horizons of New Mexico (vendor # 8673) 

(mloehman@horizonsofnewmexico.org) if this service appears on their approved list.   
 If your request includes anything that needs to be reviewed and preapproved by another City 

Department/Division, please send the same SOW to the corresponding email address and include 
their response in your packet/Munis.   

-Treasury (Point of Sale Systems) � questions: drsena@santafenm.gov; clromero@santafenm.gov. 
Request signature from: clromero@santafenm.gov  
-IT components (everything IT) � questions: ereview@santafenm.gov.  Request signature from: 
edcandelaria@santafenm.gov;   
Copy: zxdushdurova@santafenm.gov; lenobes@santafenm.gov; lfworstell@santafenm.gov  
-Vehicles � questions: fleet@santafenm.gov. Request signature from: dmjaramillo@santafenm.gov  
-Grants � questions: grants@santafenm.gov. Request signature from: evlujan@santafenm.gov
- Construction, Facilities, Furniture, Fixtures, Equipment, etc. � questions: fmdreview@santafenm.gov. 
Request signature from: jsburnett@santafenm.gov   
-Emergency Related Purchases � questions oem@santafenm.govand. Request signature from: 
klmorgan@santafenm.gov
-Asset over $5k � questions: accountspayable@santafenm.gov. Request signature from: 
jxbolden@santafenm.gov  
 Ensure that the current and appropriate templates and forms are used 

https://intranet.santafenm.gov/finance_1 and documented procedures/laws/rules are followed.  
 When processing this procurement, please ensure the procurement number issued by Munis and the 

procurement name are used in the appropriate documents and the subject of emails.
 If you are processing a procurement where the forecasted amount is =/> $60k, per NMSA 1978, 

Section 13-1-117.1, if you aren�t using a cooperative or existing contract, you must process an RFP.
 < $20k per year, one quote is acceptable.   
 From $20k to $60k per year, if you aren�t using a cooperative or existing contract, you must provide 

3 quotes in your req. Must use the Munis Bid Module, OpenGov, or Pavilion.
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 Identify your funding source and notify Purchasing.
It's essential to determine the funding source early, as it impacts the required documentation and 
contract language. For example, if federal funds are being used, specific federal provisions must be 
included in both the procurement request and the resulting contract. Notifying Purchasing of the 
funding source upfront ensures compliance and avoids delays.  

 Follow the link below to review existing price agreements, contracts, or cooperative agreements that 
might be applicable to this request. You might be able to use an existing price agreement/contract to 
save time and money.   

 Pavilion: Free Cooperative Contract Search for Governments (please work with Purchasing if
you think you found an existing or cooperative contract that might work)  

 Submit via Submit Purchase Requests or the appropriate email address:   
 Determination requests to purchasing_det@santafenm.gov    
 All other requests to purchasing@santafenm.gov   

Thank you for submitting this scope of work for my review.   

  Book time to meet with me    
Regards,  
Travis Dutton-Leyda, City of Santa Fe Chief Procurement Officer   
200 Lincoln Avenue   
Santa Fe, NM 87501   
505-629-8351   
tkduttonleyda@santafenm.gov

Vendor Registration Sites and Current Procurement Opportunities:   
[Current] https://santafenm.munisselfservice.com/vss/  

[Transitioning] https://procurement.opengov.com/portal/santafenm 
[Current] https://www.withpavilion.com/  
Internal Link: https://intranet.santafenm.gov/central_purchasing_division_cpd  

�A journey of a thousand miles begins with a single step� ~ Lao Tzu  

From: OSTER, EMILY K. <ekoster@santafenm.gov>  
Sent: Monday, July 21, 2025 5:06 PM 
To: Purchasing DET <purchasing_det@santafenm.gov> 
Cc: TAPIA, ERMINIA M. <emtapia@santafenm.gov>; DUTTON-LEYDA, TRAVIS K. <tkduttonleyda@santafenm.gov> 
Subject: Request for determination for legal services - Urgent 

Hi Purchasing team,  

I am requesting a determination for the following scope of work for legal services. This request is urgent as I am 
trying to get a contract prepared to go to Finance Committee and Governing Body next week.  

Thank you in advance for your help! 

1. Scope of Work. The Contractor shall perform the following work: 
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A. Prepare and deliver to the City the nancing timetable, all bond resolutions and bond 
sale resolutions necessary to the issuance of the bonds, as well as all proceedings, 
transcripts and minutes that are required to be adopted by the City. 

B. Prepare information for and participate in presentations to rating agencies and 
prospective bond purchasers as required by the City and attend all meetings of the 
City Council at the time of the sale and closings, and additional meetings as required 
by the City. 

C. Collaborate with the City sta , the Financial Advisor, the Investment Committee and 
Underwriters to structure issues that minimize the City's transactions costs and its 
credit risk and prepare all ordinances, agreements, preliminary o ering statements, 
o icial statements, other securities laws disclosure documents and any other 
documents pursuant to which bonds will be authorized, secured and delivered. 

D. Upon request, assist the City with legal documentation and legislation m connection 
with obtaining loans through the New Mexico Finance Authority. 

E. Coordinate the delivery of the documents and other activities, and plan, coordinate 
and manage the pre-closing of bond sales in a manner to assure the timely closing of 
bond sales and the delivery of funds to the City; prepare and le nal transcripts of 
the proceedings to the issuance of the bonds. 

F. Upon request, provide to the City continuing information concerning federal, state 
and local statutory and regulatory changes, including but not necessarily limited to 
arbitrage, and other current developments relating to the City's bond issues. 

G. Upon request, participate in discussions with the City and its nancial advisors 
regarding the evaluation of options and alternatives for issuing additional bonds, 
refunding or calling of outstanding bonds and new nancing techniques, including the 
delivery of oral and written legal advice on particular projects.  
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H. Brief the City o icials, employees, counsel and consultants on matters, which impact 
the issuance of the City bond nancing. This includes rendering of an opinion and 
availability for phone consultation on questions of federal and state law, nature and 
priority of the security of bonds and legality of the issuance of the bonds under 
applicable securities laws, and the tax-exempt status of the bonds. 

I. Review and advise the City regarding drawdowns of bond proceeds,, procedures, and 
other matters regarding bond project disbursement regulations. 

J. Assist the City Attorney, if requested, in any litigation relating to or in any way a ecting 
the issuance, sale, execution and delivery of the City bonds, notes, certicates, loan 
transactions or other debt transactions.. 

K. Draft state legislation and provide testimony before legislative committees when 
requested by the City; provide other special advice or opinions requested by the City, 
relating to the City bond nancing. 

L. Upon request, advise City sta  on application of the provisions of its adopted bond 
ordinances, in compliance with state and federal laws and regulations. 

M. Upon request, provide legal advice regarding bond matters. 
 
Thank you very much for your help! 
 
Emily K. Oster, CPA, CGMA, CPO 
Finance Director 
City of Santa Fe 
200 Lincoln Avenue 
Santa Fe, NM 87501 
C: 505-629-3411 
ekoster@santafenm.gov  
santafenm.gov  

 



 

 

  

 

  

 

  

    

 

  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 



ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

7/22/2025

License # 0757776

(505) 262-9412 9412 (866) 487-3972

20397

Modrall, Sperling, Roehl, Harris & Sisk P.A.
500 4th Street NW Ste 1000
Albuquerque, NM 87102

20281
13675

A 1,000,000

X X 35309489 11/1/2024 11/1/2025 1,000,000
10,000

1,000,000
2,000,000
Included

1,000,000B
73206842 11/1/2024 11/1/2025

10,000,000B
X X 79738718 11/1/2024 11/1/2025

0 10,000,000
C

0109079.102 11/1/2024 11/1/2025 1,000,000
N 1,000,000

1,000,000

.

SEE ATTACHED ACORD 101

City of Santa Fe
200 Lincoln Ave
Santa Fe, NM 87501

MODR&SI-01 JBENALLY

HUB International Insurance Services (SOW)
6565 Americas Parkway Suite 720
Albuquerque, NM 87110

Carrie Butler

Carrie.Butler@hubinternational.com

Vigilant Insurance Company
Federal Insurance Company
New Mexico Premier Insurance Company

Aggregate
X

X
X

X

X X

X

X

X



FORM NUMBER:

EFFECTIVE DATE:

The ACORD name and logo are registered marks of ACORD

ADDITIONAL REMARKS

ADDITIONAL REMARKS SCHEDULE

FORM TITLE:

Page           of

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,

ACORD 101 (2008/01)

AGENCY CUSTOMER ID:
LOC #:

AGENCY NAMED INSURED

POLICY NUMBER

CARRIER NAIC CODE

© 2008 ACORD CORPORATION.  All rights reserved.

HUB International Insurance Services (SOW)

MODR&SI-01

SEE PAGE 1

1

SEE PAGE 1

ACORD 25 Certificate of Liability Insurance

License # 0757776

1

SEE P 1

Modrall, Sperling, Roehl, Harris & Sisk P.A.
500 4th Street NW Ste 1000
Albuquerque, NM 87102

SEE PAGE 1

JBENALLY

1

Description of Operations/Locations/Vehicles:
Umbrella is form following.  Additional Insured, Waiver of Subrogation and Primary Non-Contributory apply











3260082






























	Modrall Sperling Packet.pdf
	2025 Certificate of Liability Insurance Modrall.pdf



