
 

 

Date:  June 27, 2025 

To:  Buckman Direct Diversion Board 

Via: Bradley Prada, BDD Facilities Manager 

From:  Samantha Secrist, BDD Accounting Supervisor 

Kurt Traverse, BDD Accounting Support 

Re:   Contract with Daniels Insurance, Inc. 

ITEM: 
Request for approval of a one-year Professional Services Agreement (PSA) with Daniels Insurance, Inc. to 
continue the Buckman Direct Diversion (BDD) insurance coverage services through Fiscal Year 2026 and increase 
compensation in an amount up to $241,421.39 plus applicable NMGRT. 

1. Request for approval of PSA with Daniels Insurance, Inc. 
2. Request for authorization of a Budget Amendment Resolution (BAR) in Fiscal Year 2026 for the expense 

of the insurance quotes beyond the estimate in the budget adopted by the BDD Board (BAR attached). 
 
BACKGROUND: 
 
Under the Joint Powers Agreement, section 23, the Board is required to maintain insurance coverage separate 
and independent from the various partners’ respective policies. 
 
In June 2021, the BDDB entered into a four-year agreement with Daniels Insurance, Inc. to serve as its 
Agent/Broker of Record, facilitating insurance services encompassing fire and extended insurance coverage for 
all BDD buildings, structures, and occurrence-based coverages. That contract expires June 30, 2025, and BDD 
has not yet completed an extensive RFP for a new long-term contract to provide insurances services; therefore, 
BDD has requested a short-term extension of coverage with its existing provider. 
 
The contracted policy of $241,421.39 for FY26 necessitates an increase in BDD’s budget of $85,958.00 to be 
funded by partner reimbursements as detailed in the attached BAR. 
 
ACTION REQUESTED: 
 
Staff recommend approval of the PSA with Daniels Insurance, Inc., and approval of the associated BAR. 
 
BU/OB: Insurance Premiums / Services 8000801.555860/510300       PL Code: BDD9000 BDD Board 
 
Approval: 
Approved by BDDB June ____, 2025 
 
____________________________________    
Commissioner Justin Greene, BDDB Chair  
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JUSTIFICATION:  (use additional page if needed)
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CoSF  Version 9 6.20.2025 

Item #: _________________ 
Munis Contract #: _________________ 

Existing Contract (Lea County) #: _Contract# 3 24-25 
   

BUCKMAN DIRECT DIVERSION BOARD 
 

PROFESSIONAL SERVICES CONTRACT 
 

PROPERTY & CASUALTY INSURANCE 
BROKER/AGENT OR RECORD 

 
THIS CONTRACT is made and entered into by and between the Buckman Direct Diversion Board (BDDB) and 
Daniels Insurance Inc., hereinafter referred to as the “Contractor,” and is effective as of the date set forth below. 
 

RECITALS 
 

WHEREAS, the Chief Procurement Officer of the City has made the determination that this Contract is 
in accordance with the provisions of NMSA 1978, Sections 13-1-28 through 13-1-199 pursuant to NMSA 1978, 
Section 13-1-129, Statewide; and  
 

WHEREAS, the Contractor is one of such requisite qualifications and is willing to engage with the BDDB 
for professional services, in accordance with the terms and conditions hereinafter set out, and the Contractor, 
understanding and consenting to the foregoing, is willing to render such professional services as outlined in the 
Contract; and 

 

The BDDB and the Contractor hereby agree as follows: 
 

1. Scope of Work 
 

The Contractor shall provide the following services for the BDDB as follows: 
 

• Contractor will provide timely and unbiased information regarding the most advantageous 
insurance markets from the standpoint of costs, services, and financial stability. 

• Contractor will assist in the preparation of underwriting data required by insurers.  
• Contractor will market insurance policies requested by BDDB and present all reasonable offers in 

a timely manner with the recommendation of the contractor. 
• Contractor will place all overage as approved by BDDB. 
• Contractor will verify the accuracy and adequacy of all polices, including their endorsement and 

invoices.  
• Contractor will, when possible, provide coverage and cost proposals 60 days before inception or 

renewal. 
• Contractor will provide consultation and brokerage services to assist BDDB. 

 
2. Standard of Performance; Licenses 

 
A. The Contractor does hereby accept its designation as a professional service, rendering services 
related to Insurance Broker for BDDB, as set forth in this Contract. The Contractor represents that 
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Contractor possesses the personnel, experience, and knowledge necessary to perform the services 
described under this Contract. 
 
B. The Contractor agrees to obtain and maintain throughout the term of this Contract, all applicable 
professional and business licenses required by law, for itself, its employees, agents, representatives, and 
subcontractors.  
 

3. Compensation 
Contractor will not be paid by BDDB for its services as Insurance Broker.  Contractor will be compensated 
by the commissions it receives from each insurer with the general cap of 8% of premium cost, unless 
otherwise agreed in writing by BDDB.  
 

4. Term 
The period of performance of this Contract shall commence on July 1, 2025 and terminate on June 30, 
2026. 
 

5. Termination 
 
A. Grounds. The BDDB may terminate this Contract for convenience or cause. The Contractor may 
only terminate this Contract based upon the BDDB’s uncured, material breach of this Contract. 
B. Notice; BDDB Opportunity to Cure.  

i) The BDDB shall give Contractor written notice of termination at least thirty (30) days prior 
to the intended date of termination.  

ii) Contractor shall give BDDB written notice of termination at least thirty (30) days prior to the 
intended date of termination, which notice shall (i) identify all the BDDB’s material breaches 
of this Contract upon which the termination is based and (ii) state what the BDDB must do to 
cure such material breaches. Contractor’s notice of termination shall only be effective (i) if 
the BDDB does not cure all material breaches within the thirty (30) day notice period or 
(ii) in the case of material breaches that cannot be cured within thirty (30) days, the BDDB 
does not, within the thirty (30) day notice period, notify the Contractor of its intent to cure 
and begin with due diligence to cure the material breach.  

iii) Notwithstanding the foregoing, this Contract may be terminated immediately upon written 
notice to the Contractor (i) if the Contractor becomes unable to perform the services 
contracted for, as determined by the BDDB; (ii) if, during the term of this Contract, the 
Contractor is suspended or debarred by the BDDB; or (iii) the Contract is terminated 
pursuant to Paragraph 6, “Appropriations”, of this Contract. 

C. Liability. Except as otherwise expressly allowed or provided under this Contract, the BDDB’s sole 
liability upon termination shall be to pay for acceptable work performed prior to the Contractor’s receipt 
or issuance of a notice of termination; provided, however, that a notice of termination shall not nullify or 
otherwise affect either party’s liability for pre-termination defaults under or breaches of this Contract. The 
Contractor shall submit an invoice for such work within thirty (30) days of receiving or sending the notice 
of termination. THIS PROVISION IS NOT EXCLUSIVE AND DOES NOT WAIVE THE BDDB’S OTHER 
LEGAL RIGHTS AND REMEDIES CAUSED BY THE CONTRACTOR'S DEFAULT/BREACH OF THIS 
CONTRACT. 
 

6. Appropriations 
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The terms of this Contract are contingent upon sufficient appropriations and authorization being made by 
the Governing Body for the performance of this Contract. If sufficient appropriations and authorization are not 
made by the Governing Body, this Contract shall terminate immediately upon written notice being given by the 
BDDB to the Contractor. The BDDB's decision as to whether sufficient appropriations are available shall be 
accepted by the Contractor and shall be final. If the BDDB proposes an amendment to the Contract to unilaterally 
reduce funding, the Contractor shall have the option to terminate the Contract or to agree to the reduced funding, 
within thirty (30) days of receipt of the proposed amendment. 

 
7. Status of Contractor 

 
The Contractor and its agents and employees are independent contractors performing professional services 

for the BDDB and are not employees of the BDDB. The Contractor and its agents and employees shall not accrue 
leave, retirement, insurance, bonding, use of BDDB vehicles, or any other benefits afforded to employees of the 
BDDB as a result of this Contract. The Contractor acknowledges that all sums received hereunder are reportable 
by the Contractor for tax purposes, including without limitation, self-employment and business income tax. The 
Contractor agrees not to purport to bind the BDDB unless the Contractor has express written authority to do so, 
and then only within the strict limits of that authority. 

 
8. Assignment 

 
The Contractor shall not assign or transfer any interest in this Contract or assign any claims for money 

due or to become due under this Contract without the prior written approval of the BDDB. 
 

9. Subcontracting 
 
The Contractor shall not subcontract any portion of the services to be performed under this Contract 

without the prior written approval of the BDDB. No such subcontract shall relieve the primary Contractor from 
its obligations and liabilities under this Contract, nor shall any subcontract obligate direct payment from the 
BDDB. 

 
10. Release 

 
Final payment of the amounts due under this Contract shall operate as a release of the BDDB, its officers 

and employees from all liabilities, claims and obligations whatsoever arising from or under this Contract.  
 

11. Confidentiality 
 
Any confidential information provided to or developed by the Contractor in the performance of this 

Contract shall be kept confidential and shall not be made available to any individual or organization by the 
Contractor without the prior written approval of the BDDB.  

 
12. Product of Service – Copyright 

 
All materials developed or acquired by the Contractor under this Contract shall become the property of 

the BDDB and shall be delivered to the BDDB no later than the termination date of this Contract. Nothing 
developed or produced, in whole or in part, by the Contractor under this Contract shall be the subject of an 
application for copyright or other claim of ownership by or on behalf of the Contractor. 
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13. Conflict of Interest; Governmental Conduct Act 

 
A. The Contractor represents and warrants that it presently has no interest and, during the term of this 
Contract, shall not acquire any interest, direct or indirect, which would conflict in any manner or degree 
with the performance or services required under the Contract.  
 
B. The Contractor further represents and warrants that it has complied with, and, during the term of 
this Contract, will continue to comply with, and that this Contract complies with all applicable provisions 
of the Governmental Conduct Act, NMSA 1978, Chapter 10, Article 16.  
 
C. Contractor’s representations and warranties in Paragraphs A and B of this Article are material 
representations of fact upon which the BDDB relied when this Contract was entered into by the parties. 
Contractor shall provide immediate written notice to the BDDB if, at any time during the term of this 
Contract, Contractor learns that Contractor’s representations and warranties in Paragraphs A and B of this 
Article were erroneous on the effective date of this Contract or have become erroneous by reason of new 
or changed circumstances. If it is later determined that Contractor’s representations and warranties in 
Paragraphs A and B of this Article were erroneous on the effective date of this Contract or have become 
erroneous by reason of new or changed circumstances, in addition to other remedies available to the 
BDDB and notwithstanding anything in the Contract to the contrary, the BDDB may immediately 
terminate the Contract. 
 
D. All terms defined in the Governmental Conduct Act have the same meaning in this section. 
 

14. Amendment 
 
A. This Contract shall not be altered, changed, or amended except by instrument in writing executed 
by the parties hereto and all other required signatories. 
 
B. If the BDDB proposes an amendment to the Contract to unilaterally reduce funding due to budget 
or other considerations, the Contractor shall, within thirty (30) days of receipt of the proposed 
Amendment, have the option to terminate the Contract, pursuant to the termination provisions as set forth 
in Article 4 herein, or to agree to the reduced funding. 
 

15. Entire Agreement 
 
This Contract, together with any other documents incorporated herein by reference and all related Exhibits 

and Schedules constitutes the sole and entire agreement of the Parties with respect to the subject matter of this 
Contract, and supersedes all prior and contemporaneous understandings, agreements, representations, and 
warranties, both written and oral, with respect to the subject matter. In the event of any inconsistency between 
the statements in the body of this Contract, and the related Exhibits and Schedules, the statements in the body of 
this Contract shall control. 

 
16. Merger 
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This Contract incorporates all the Agreements, covenants and understandings between the parties hereto 
concerning the subject matter hereof, and all such covenants, agreements, and understandings have been merged 
into this written contract.  

 
This Contract is issued against the state or agency Master Agreement, established and maintained by Lea 

County Contract#3 24-25, and through this language hereby incorporates this Contract by reference and is 
included in the order of precedence.  

 
No prior Agreement or understanding, oral or otherwise, of the parties or their agents shall be valid or 

enforceable unless embodied in this Contract. 
 

17. Penalties for violation of law 
 
NMSA 1978, Sections 13-1-28 through 13-1-199, imposes civil and criminal penalties for its violation. In 

addition, the New Mexico criminal statutes impose felony penalties for illegal bribes, gratuities, and kickbacks. 
 

18. Equal Opportunity Compliance 
 
The Contractor agrees to abide by all federal and state laws and rules and regulations, and Santa Fe BDDB 

Code, pertaining to equal employment opportunity. In accordance with all such laws of the State of New Mexico, 
the Contractor assures that no person in the United States shall, on the grounds of race, religion, color, national 
origin, ancestry, sex, age, physical or mental handicap, or serious medical condition, spousal affiliation, sexual 
orientation or gender identity, be excluded from employment with or participation in, be denied the benefits of, 
or be otherwise subjected to discrimination under any program or activity performed under this Contract. If 
Contractor is found not to be in compliance with these requirements during the life of this Contract, Contractor 
agrees to take appropriate steps to correct these deficiencies. 

 
19. Applicable Law  

 
The laws of the State of New Mexico shall govern this Contract, without giving effect to its choice of law 

provisions. Venue shall be proper only in a New Mexico court of competent jurisdiction in accordance with 
NMSA 1978, Section 38-3-2. By execution of this Contract, Contractor acknowledges and agrees to the 
jurisdiction of the courts of the State of New Mexico over any and all lawsuits arising under or out of any term 
of this Contract. 

 
20. Workers’ Compensation  

 
The Contractor agrees to comply with state laws and rules applicable to workers compensation benefits 

for its employees. If the Contractor fails to comply with the Workers Compensation Act and applicable rules 
when required to do so, this Contract may be terminated by the BDDB. 

 
21. Professional Liability Insurance 

 
Contractor shall maintain professional liability insurance throughout the term of this Contract providing a 

minimum coverage in the amount required under the New Mexico Tort Claims Act. The Contractor shall furnish 
the BDDB with proof of insurance of Contractor's compliance with the provisions of this section as a condition 
prior to performing services under this Contract.  
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22. Other Insurance 

 
If the services contemplated under this Contract will be performed on or in BDDB facilities or property, 

Contractor shall maintain in force during the entire term of this Contract, the following insurance coverage(s), 
naming the BDDB as additional insured. 

 
A. Commercial General Liability insurance shall be written on an occurrence basis and be a broad 
as ISO Form CG 00 01 with limits not less than $2,000,000 per occurrence and $2,000,000 in the 
aggregate for claims against bodily injury, personal and advertising injury, and property damage. Said 
policy shall include broad form Contractual Liability coverage and be endorsed to name the BDDB of 
Santa Fe their officials, officers, employees, and agents as additional insureds. 
  
  
B. Broader Coverage and Limits. The insurance requirements under this Contract shall be the 
greater of (1) the minimum coverage and limits specified in this Contract, or (2) the broader coverage 
and maximum limits of coverage of any insurance policy or proceeds available to the Named Insured. It 
is agreed that these insurance requirements shall not in any way act to reduce coverage that is broader or 
that includes higher limits than the minimums required herein. No representation is made that the 
minimum insurance requirements of this Contract are sufficient to cover the obligations of Contractor 
hereunder. 
 
C. Contractor shall maintain the above insurance for the term of this Contract and name the BDDB 
as an additional insured and provide for 30 days cancellation notice on any Certificate of Insurance form 
furnished by Contractor. Such certificate shall also specifically state the coverage provided under the 
policy is primary over any other valid and collectible insurance and provide a waiver of subrogation. 
 

23. Records and Financial Audit 
 
The Contractor shall maintain detailed time and expenditure records that indicate the date; time, nature 

and cost of services rendered during the Contract’s term and effect and retain them for a period of three (3) years 
from the date of final payment under this Contract. The records shall be subject to inspection by the BDDB. The 
BDDB shall have the right to audit billings both before and after payment. Payment under this Contract shall not 
foreclose the right of the BDDB to recover excessive or illegal payments. 

 
24. Indemnification 

 
The Contractor shall defend, indemnify and hold harmless the BDDB from all actions, proceeding, claims, 

demands, costs, damages, attorneys’ fees and all other liabilities and expenses of any kind from any source which 
may arise out of the performance of this Contract, caused by the negligent act or failure to act of the Contractor, 
its officers, employees, servants, subcontractors or agents, or if caused by the actions of any client of the 
Contractor resulting in injury or damage to persons or property during the time when the Contractor or any officer, 
agent, employee, servant or subcontractor thereof has or is performing services pursuant to this Contract. If any 
action, suit or proceeding related to the services performed by the Contractor or any officer, agent, employee, 
servant or subcontractor under this Contract is brought against the Contractor, the Contractor shall, as soon as 
practicable but no later than two (2) days after it receives notice thereof, notify the legal counsel of the BDDB. 
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25. New Mexico Tort Claims Act  
 
Any liability incurred by the BDDB of Santa Fe in connection with this Contract is subject to the 

immunities and limitations of the New Mexico Tort Claims Act, NMSA 1978, Section 41-4-1, et. seq., as amended. 
The BDDB and its “public employees” as defined in the New Mexico Tort Claims Act, do not waive sovereign 
immunity, do not waive any defense and do not waive any limitation of liability pursuant to law. No provision in 
this Contract modifies or waives any provision of the New Mexico Tort Claims Act.  

 
26. Invalid Term or Condition 

 
If any term or condition of this Contract shall be held invalid or unenforceable, the remainder of this 

Contract shall not be affected and shall be valid and enforceable. 
 

27. Enforcement of Contract 
 
A party's failure to require strict performance of any provision of this Contract shall not waive or diminish 

that party's right thereafter to demand strict compliance with that or any other provision. No waiver by a party of 
any of its rights under this Contract shall be effective unless express and in writing, and no effective waiver by a 
party of any of its rights shall be effective to waive any other rights. 

 
28. Notices 

 
Any notice required to be given to either party by this Contract shall be in writing and shall be delivered 

in person, by courier service or by U.S. mail, either first class or certified, return receipt requested, postage 
prepaid, as follows: 

 
 

 
To the BDDB 
Buckman Direct Diversion 
Gutema Ayana 
341 Caja del Rio 
Santa Fe, NM 87506 
gxayana@santafenm.gov 
 

 To the Contractor:  
Daniels Insurance Inc., Santa Fe 
Michael Latting 
805 St. Michaels Drive Santa Fe NM, 87505 
mlatting@danielsinsuranceinc.com 
505-717-6016 

 
29. Authority 

 
If Contractor is other than a natural person, the individual(s) signing this Contract on behalf of Contractor 

represents and warrants that he or she has the power and authority to bind Contractor, and that no further action, 
resolution, or approval from Contractor is necessary to enter a binding contract.  

 
30. Non-Collusion 

 
In signing this Contract, the Contractor certifies the Contractor has not, either directly or indirectly, entered 

into action in restraint of free competitive bidding in connection with this offer submitted to the BDDB’s Chief 
Procurement Officer. 
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31. Default/Breach 

 
In case of Default and/or Breach by the Contractor, for any reason whatsoever, the BDDB may procure 

the goods or services from another source and hold the Contractor responsible for any resulting excess costs 
and/or damages, including but not limited to, direct damages, indirect damages, consequential damages, special 
damages, and the BDDB may also seek all other remedies under the terms of this Contract and under law or 
equity. 

 
32. Equitable Remedies 

 
The Contractor acknowledges that its failure to comply with any provision of this Contract will cause the 

BDDB irrevocable harm and that a remedy at law for such a failure would be an inadequate remedy for the BDDB, 
and the Contractor consents to the BDDB ’s obtaining from a court of competent jurisdiction, specific 
performance, or injunction, or any other equitable relief in order to enforce such compliance. The BDDB’s rights 
to obtain equitable relief pursuant to this Contract shall be in addition to, and not in lieu of, any other remedy that 
the BDDB may have under applicable law, including, but not limited to, monetary damages. 

 
33. Default and Force Majeure 

 
The BDDB reserves the right to cancel all, or any part of any orders placed under this Contract without 

cost to the BDDB, if the Contractor fails to meet the provisions of this Contract and, except as otherwise provided 
herein, to hold the Contractor liable for any excess cost occasioned by the BDDB due to the Contractor's default. 
The Contractor shall not be liable for any excess costs if failure to perform the order arises out of causes beyond 
the control and without the fault or negligence of the Contractor; such causes include, but are not restricted to, 
acts of God or the public enemy, acts of the State or Federal Government, fires, floods, epidemics, quarantine 
restrictions, strikes, freight embargoes, unusually severe weather and defaults of subcontractors due to any of the 
above, unless the BDDB shall determine that the supplies or services to be furnished by the subcontractor were 
obtainable from other sources in sufficient time to permit the Contractor to meet the required delivery scheduled. 
The rights and remedies of the BDDB provided in this Clause shall not be exclusive and are in addition to any 
other rights now being provided by law or under this Contract. 
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IN WITNESS WHEREOF, the Parties have executed this Contract as of the date of the signature by the required 
approval authorities below. 
 
BDDB CHAIR:     CONTRACTOR:  Daniels Insurance Inc., 
 
 
_________________________   ____________________________ 
Justin Greene       NAME, TITLE  
 

DATE: ___________________    
  

 
ATTEST: 
 
___________________________   
CITY CLERK 
 
 
Approved to form and legal sufficiency by:   
 
_____________________________ 
BDDB Counselor  
 
 
APPROVED FOR FINANCES: 
 
 
_____________________________ 
FINANCE DIRECTOR 

 



































































INSURANCE BROKER 

Administration Department 

 

 

Request for Proposals 

RFP #3 - (24-25) 

 

 

 

RFP Release Date: Wednesday, October 16, 2024 

Due Date: November 18, 2024 
Before 3:00 pm (Local time) 

 

 

 

 
 

All potential Offerors are requested to carefully review the information 
contained in this RFP.  
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I. ADVERTISEMENT 

LEGAL NOTICE OF REQUEST FOR PROPOSALS 
LEA COUNTY, NEW MEXICO 

Insurance Broker 
Administration  

COMMODITY CODES: 94638 
PROPOSAL 3 - (24-25) 

DUE DATE: Monday, November 18, 2024 BEFORE 3:00 pm 

  

Lea County will receive electronic proposals for the above. 

For all INFORMATION, including any possible Addendum, please access Lea County’s 
OpenGov Procurement portal at https://procurement.opengov.com/portal/leacounty. 

Responses will be accepted electronically through the County's OpenGov Procurement portal 
until Monday, November 18, 2024 before 3:00 pm. Hard - Copy, Faxed or emailed responses 
will not be accepted.  Responses received after that date and time will not be accepted.  The 
Lea County Board of Commissioners reserves the right to:  reject any and all responses that 
are not in its best interest and to cancel and reissue the RFP. 

QUESTIONS must be submitted through the County's OpenGov Procurement portal before 
5:00 pm on Friday, October 25, 2024. Only questions asked and answered in writing will be 
binding. 

                          Gary Eidson, Chairman 

Hobbs Daily News Sun                October 16, 2024 

   

https://procurement.opengov.com/portal/leacounty
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II. INTRODUCTION 

A. PURPOSE OF THIS REQUEST FOR PROPOSALS (RFP) 

Lea County invites qualified insurance brokers to participate in a selection process that will 
result in the County selecting an insurance broker to place all property/casualty insurance 
for the County that is not purchased through the New Mexico Counties Insurance Authority 
or directly from the State of New Mexico. 

B. SCOPE OF PROCUREMENT 

The Broker shall provide insurance marketing and placement and consulting services for 
property and casualty insurance needs of the County. The County anticipates awarding a 
four (4) year contract term. 

Please see Specifications Section VI. for requirements. 

C. TERM OF CONTRACT 

This RFP is for a contract which will be effective upon execution by Lea County. Award will 
be for a duration of four (4) years. 

D. PROCUREMENT OFFICER 

Lea County's Procurement Officer, whose name and contact information is listed here is 
responsible for the conduct of this procurement. 

  

Name:   Kelli Ferguson 

Title:   Procurement Officer 

Address:   100 N. Main 
Lovington, NM 88260 

Email:   kferguson@leacounty.net 
 

E. QUESTIONS 

1. All questions shall ONLY be submitted online through the County's OpenGov 
Procurement portal at: https://procurement.opengov.com/portal/leacounty. 
 

2. All questions are due before 5:00 pm on Friday, October 25, 2024. 
 

3. No one other than the Procurement Officer has the authority to respond on behalf 

https://procurement.opengov.com/portal/leacounty
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of the County. 
 

4. Questions will be answered by an Addendum to this RFP that will be distributed 
to all vendor accounts FOLLOWING this project on the County's OpenGov 
Procurement portal. All Addenda issued for this RFP will also be made available 
for viewing on the County's OpenGov Procurement portal. 

III. CONDITIONS GOVERNING THE PROCUREMENT 

This section of the RFP contains the schedule, description and conditions governing the 
procurement. 

A. SEQUENCE OF EVENTS 

The PROCUREMENT OFFICER will make every effort to adhere to the following schedule: 
 

Issue of RFP: October 16, 2024 

Deadline to Submit Questions: October 25, 2024, 5:00pm 

Responses to Questions: October 30, 2024 

Submission of Proposals: November 18, 2024, 3:00pm 

Protest Deadline: By 15 Days After Award 
 

B. EXPLANATION OF EVENTS 

The following paragraphs describe the activities listed in the "Sequence of Events" shown 
above. 

1. Issuance of RFP 
This RFP is being issued on behalf of the Lea County Administration 
Department. 
 

2. Deadline to Submit Questions 
Potential Offerors shall submit all questions ONLY through the County's 
OpenGov Procurement portal before 5:00 pm on Friday, October 25, 2024 as 
indicated in the "Sequence of Events" section of this RFP. Questions must 
clearly state the section of the RFP or other document which form the basis of 
the question. 
 

3. Responses to Questions 

https://procurement.opengov.com/portal/leacounty
https://procurement.opengov.com/portal/leacounty
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Responses to questions submitted in the proper manner will be answered by 
Addendum with notification of such emailed to all FOLLOWERS of the project on 
the County's OpenGov Procurement portal. All Addenda will also be posted to 
the County's OpenGov Procurement portal. 
 

4. Submission of Proposals 
All RFP documents as well as any future addenda may be found on Lea County's 
OpenGov Procurement portal: 
https://procurement.opengov.com/portal/leacounty. 
 
Lea County will accept responses only through electronic submittal through their 
portal noted above. Responses to this RFP shall be submitted before 3:00 pm on 
Monday, November 18, 2024. Hard copy, faxed, or emailed responses will NOT 
BE accepted. No late submittals will be accepted. The Lea County Board of 
Commissioners reserves the right to reject any and all responses that are not in 
its best interest and to cancel and reissue the RFP. 
 
Proposals must be submitted electronically through Lea County's OpenGov 
Procurement portal. 
 
A public log will be kept of the names of all Offerors that submitted proposals. 
 

5. Proposal Evaluation 
An Evaluation Committee will review and score proposals. Offerors shall not 
initiate discussions. 
 

6. Best and Final Offers 
Finalists may be asked to submit revisions to their proposals for the purpose of 
obtaining best and final offers. 
 

7. Selection of Finalists 
Any contractual agreement(s) resulting from this RFP will be finalized with the 
most advantageous Offeror(s). In the event mutually agreeable terms cannot be 
reached with the apparent most advantageous Offeror in the time specified, the 
County reserves the right to finalize a contractual agreement with the next most 
advantageous Offeror(s) without undertaking a new procurement process. 
 

8. Contract Negotiations 
Pursuant to § 13-1-116 NMSA 1978, the contents of proposals shall not be 
disclosed to competing potential Offerors during the negotiation process. The 
negotiation process is deemed to be in effect until the contract is awarded and 
executed pursuant to this Request for Proposals. 
 
If an Agreement cannot be negotiated with the firm(s) on the ranking list, the 
County may choose to negotiate with other qualified Offerors scored by the 
Committee or to terminate negotiations. 

https://procurement.opengov.com/portal/leacounty
https://procurement.opengov.com/portal/leacounty
https://procurement.opengov.com/portal/leacounty
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9. Contract Awards 
The County shall negotiate a contract with the highest qualified business as 
selected by the selection committee for the services contemplated under this 
RFP at compensation determined in writing to be fair and reasonable. 
 

10. Protest Deadline 
Any protest by an Offeror must be timely and in conformance with § 13-1-172 
NMSA 1978 et. seq. and applicable procurement regulations. 

C. GENERAL REQUIREMENTS 

1. Acceptance of Conditions Governing the Procurement 
By responding to this RFP, potential Offeror(s) indicate their acceptance of the 
Conditions Governing the Procurement and of the Evaluation Factors. 
 

2. Incurring Cost 
Any cost incurred by the potential Offeror in response to this RFP shall be borne 
solely by the Offeror. 
 

3. Company Responsibility 
The awarded company is solely responsible for fulfillment of all requirements of 
the contractual agreement which may derive from this RFP. 
 

4. Amended Proposals 
An Offeror may amended their proposal before the deadline for receipt of 
proposals. This can be accomplished by the Offeror navigating to their submitted 
proposal within OpenGov Procurement and clicking the "Unsubmit Proposal" 
button. The originally submitted version of the proposal will then no longer be in a 
"submitted" status and the Offeror will have full access to their proposal as 
originally submitted and any changes made must be saved and submitted prior to 
the deadline for receipt of proposals or the Offeror's proposal will not be 
considered for evaluation. Offeror shall be responsible for re-submitting their 
proposal prior to the deadline for receipt of proposals. 
 

5. Offeror's Right to Withdraw Proposal 
Offerors will be allowed to withdraw their proposals at any time prior to the 
deadline of receipt of proposals. The Offeror must click the "Unsubmit Proposal" 
button in order to withdraw their proposal from consideration. If the deadline for 
receipt for proposals has already passed then Offers may no longer use the 
"Unsubmit Proposal" button and must submit a written request addressed to Kelli 
Ferguson and signed by the Offeror's duly authorized representative. 
 
The approval or denial of withdrawal requests received after the deadline for 
receipt of the proposals is governed by the applicable procurement regulations. 
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6. Proposal Offer Firm 
Responses to this RFP, including proposal prices, will be considered firm for 
ninety (90) days after the due date. 
 

7. Disclosure of Proposal Contents 

a. Proposals will be kept confidential until negotiations and the award are 
completed by the County. At that time, all proposals and documents 
pertaining to the proposals will be open to the public, except for material that 
is clearly marked proprietary or confidential. The Procurement Officer will not 
disclose or make public any pages of a proposal on which the potential 
Offeror has stamped or imprinted "proprietary" or "confidential" subject to the 
following requirements: 

b. Proprietary or Confidential data shall be readily separable from the proposal 
in order to facilitate eventual public inspection of the non-confidential portion 
of the proposal. 

c. Confidential data is restricted to: 

i. confidential financial information concerning the Offeror's organization 

ii. any data that qualifies as a trade secret in accordance with the Uniform 
Trade Secrets Act, § 57-3A-1 to 57-3A-7 NMSA 1978. 

iii. PLEASE NOTE: The price of products offered or the cost of services 
proposed shall not be designated as proprietary or confidential 
information. 
 

8. Termination 
This RFP may be canceled at any time and any and all proposals may be 
rejected in whole or in part when the County determines such action to be in the 
best interest of Lea County. 
 

9. Sufficient Appropriation 
Any contract awarded as a result of this RFP process may be terminated if 
sufficient budget appropriations or authorizations do not exist. Such terminations 
will be effected by sending written notice to the company. The County's decision 
as to whether sufficient appropriations are available shall be final. 
 

10. Governing Law 
This RFP and any agreement with an Offeror which may result from this 
procurement shall be governed by the laws of the State of New Mexico. 
 

11. Basis for Proposal 
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Only information supplied, in writing, by Lea County through the Procurement 
Officer or in this RFP should be used as the basis for the preparation of Offeror 
proposals. 
 

12. Right to Waive Minor Irregularities 
The Evaluation Committee reserved he right to waive minor irregularities. 
 

13. Notice of Penalties 
The Procurement Code, § 13-1-28 through 13-1-199 NMSA 1978, imposes civil 
and misdemeanor and felony criminal penalties for its violation. In addition, the 
New Mexico criminal statues impose felony penalties for bribes, gratuities and 
kickbacks. 
 

14. Ownership of Proposals 
All documents submitted in response to the RFP shall become property of Lea 
County. 
 

15. Campaign Distribution Disclosure Form 
Offeror must complete, sign, and return the Campaign Contribution Disclosure 
Form as a part of their proposal. 
 

16. New Mexico Preference (if applicable, not required)Only one of the below 
Preference designations may be applied to this "Request for Proposals". 
 
The New Mexico Preferences shall not apply when the expenditures for this RFP 
includes federal funds. 
 

a. New Mexico Resident / Resident Veterans Preference Certification 
To ensure adequate consideration and application of § 13-1-21 NMSA 1978, 
Offerors must include a copy of their New Mexico preference certificate with 
their proposal. Certificates for preferences must be obtained through the New 
Mexico Department of Taxation & 
Revenue: https://www.tax.newmexico.gov/businesses/business-preference-
certification/. Preference is not applicable unless a certificate from the State is 
submitted with the response to this RFP. 
 
In addition to a copy of the certification, the Offeror should sign and complete 
the Resident/Resident Veterans Preference Certificate form, as provided in 
this RFP. 
 

17. Insurance Requirements 
The Consultant shall procure and maintain during the term of this contract, 
insurance of the types and in the minimum amounts stated below: 
 

https://www.tax.newmexico.gov/businesses/business-preference-certification/
https://www.tax.newmexico.gov/businesses/business-preference-certification/
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  Standard Insurance Limits Not Less Than 

✓ Commercial and General Liability $1,000,000/$2,000,000 

✓ Automobile Liability $1,000,000/$1,000,000 

✓ 
Worker's Compensation as required by 
State Law 

As required by Law 

✓ 

Other legally required of the employer or 
for the 
contractor's occupation/profession. 

As required by Law 

  Specialized Insurance   

✓ Professional Liability $1,000,000 

  Other / Specify   
 

IV. RESPONSE FORMAT AND ORGANIZATION 

Failure to conform to these guidelines may result in the disqualification of the proposal. 

A. NUMBER OF RESPONSES 

Offerors shall submit only one proposal in response to this RFP. 

B. PROPOSAL PAGES 

All proposals must be submitted using standard 8 1/2 inch x 11 inch paper (larger paper is 
permissible for charts, spreadsheets, etc.). Proposals shall be organized according to the 
Proposal Format section of this RFP and broken down into the applicable pieces. 

V. SUBMITTAL REQUIREMENTS 

This section describes the format and organization of the Offeror's proposal. Failure to 
properly complete a submittal with all necessary required and requested information may 
result in the disqualification of the proposal. 

A. LETTER OF TRANSMITTAL* 

A letter of transmittal, which includes the following information: Name, address, telephone 
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and FAX number of business; Name of primary contact and email address; Authorized 
signature and title of offeror; Date of proposal; and, Statement that the offeror has the ability 
to provide the services requested and will comply with the contract terms and conditions set 
forth in the Request for Proposal, if awarded a contract. 

*Response required 

B. LICENSE - FAILURE TO PRESENT REQUIRED DOCUMENTATION WILL 
RESULT IN THE PROPSOSAL BEING DEEMED NON-RESPONSIVE.* 

Evidence that you are an insurance broker currently licensed in the State of New Mexico. 
Are there any restrictions on this license? If so, what are they? Submit a copy of Errors and 
omissions insurance on your firm in the amount of not less than $1,000,000. 

*Response required 

C. PERSONNEL* 

A. Identify the person who will be the primary contract contact for the County and if 
different, the person who will market the insurance coverage for the County and if 
different, the person who will provide the administrative and policy services. (Only 
identify people who will actively work on the County's account.) 

B. For each person identified above, list that person's (a) primary work location, (b) any 
experience that person has had in providing the services listed above, (c) the 
experience of each person in working with public entities and (d) a resume on each 
person. 

C. For the primary contact, please identify the major public entity accounts currently 
serviced by this person. For each account please identify what coverages the 
primary contact provides. Please provide a contact person for each account that the 
County may contact.  

*Response required 

D. CAPACITY AND CAPABILITY* 

Provide an in-depth description of the services to be provided and how your company will 
fulfill the County's needs per the Specifications section. Any service that cannot be 
provided should be noted and if the Offeror is going to use a subcontractor to provide the 
service, describe the subcontractor that will be hired to fulfill the obligation. Offeror is 
responsible for the sub-contractor qualifications and performance. The Offeror is particularly 
encouraged to address all points that will be evaluated as described in the evaluation 
criteria. If a factor of evaluation is not adequately responded to by the Offeror, the Offeror 
may be determined to be non-responsive. 

Provide information on access to insurance markets that provide coverage for (a) public 
entity liability insurance, (b) environmental impairment liability insurance, (c) airports and 
airport operations, and (d) health and accident insurance for volunteers. 
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*Response required 

E. FEE SCHEDULE* 

Provide a fee schedule that includes all fees described in Compensation section of this 
RFP. 

*Response required 

F. OPTIONS, EXCEPTIONS OR VARIATIONS* 

Please download the below documents, complete, and upload. 

• Options_Exceptions_or_Varia... 

*Response required 

G. CAMPAIGN CONTRIBUTION DISCLOSURE FORM* 

Please download the below documents, complete, and upload. 

• Campaign_Contribution_Discl... 

*Response required 

H. NEW MEXICO RESIDENT / RESIDENT VETERANS PREFERENCE 
CERTIFICATION 

This information is not required as part of your proposal. However, it is required if you wish 
to receive the evaluation preference for having one of the two certifications. If you possess 
one of these certifications and do not properly complete this portion of your proposal and 
provide the necessary documentation, you will not gain the preference for your proposal's 
evaluation. 

Please download the below documents, complete, and upload. 

• New_Mexico_Resident_or_Vete... 

I. NON-COLLUSION AFFIDAVIT* 

Please download the below documents, complete, and upload. 

• Non-Collusion_Affidavit.pdf 

*Response required 

J. INDEBTED TO OR EXPECTING RECEIVABLE FROM COUNTY INDIVIDUAL* 

Are you indebted to or have a receivable from any member of the Board of County 

https://government-project.s3.us-west-2.amazonaws.com/84737/103f44c3-7d25-4292-a7f2-658b7bd5bfe1_Options_Exceptions_or_Variations.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4INSXIRZI%2F20241016%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20241016T060000Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEKX%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJIMEYCIQDcWSmOAAJPA10iaxxmOeEUwgrUcyFxo5BuqvjBxFXlQgIhAJMgYmXLqQm2oRZ6zLAo8OufMYrUEZEJDeCOWzPLDVSaKowFCP7%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwwcIp4G2hy0r0DEfoq4ASZvP3sdTLO6vtgtS0YVAqKFgenH70fu%2FjylhIPlb8aM%2Fv5tnPDS0SX2St1Kq5hefSrS2aT9p5XmZLD95s%2FLd9P8PsEiCsuvQ85fV2RvOZIIC6Ty2fKhn1aHAujzfwUvA6dcPND2LhV8NLzwVndWCyZlWCnKKUiKOaxDjaIwi4teOadIG9pCt9D%2FL2PBVBE9MQddLIKoxQnO2i3zrSgRJ2FL3Yx7pf1469v6qaWWa2S5kZK0oj6P7N1%2BVcSjBFl42OWN4ukdV9lKeGLCu8VqQVMZXk9vEQWXV0pwMyAKysVW3u6B4dX8vVtr5ayGUhc0ox2UBLLNCKz5PVc2KOnVPb6kiTy9wclWnb5Yi5wyyZQuyLBEaVsslA84H78358RF5jDVU50J820IuF%2BC%2B9WOVxdZ3R1yfVBbHEMEVfH60W8E0UUoXZRJaYu1xV2TZ1plDMNRfnkuD56HNaw9doimFYZJKI9saYu1%2F%2BF5PNzKlOvzHfoOvWQr4WgVcwXgmpJsa6Xt%2FY7WnOpUXlN3rCDOjuAasTuVGuc4Xc5WDDLH6sr6eZjp6zoc5tpMFN7H0dmha3UhBjUdpXNEgvL%2B%2BVGcnN63tIj7liQdgAVWOoPx1voB%2F1WQzbl8DlAippPYyFm82ZmEdv6RsN60FRQ6Ag%2BKZMO8MHwt54TmLH%2BX54xf7FjgLAYPJGRF5CgWuTGTYoAkq9jNdxl2MzxvlPW0CcRYA2wbGieMlgKYgNbx65gSkU%2FbQxmXZtxjCnWDjsDFVufdLaeYqj9Iir9C%2BjkZT%2BbU22xwom2931jys7Lp3XfHuW6LjCojL24BjqaATjuQmPtITWBOoGv%2By9FYW9gohBnfyDIwkSKmQit7An22%2F2QjOXkoCqZGJPaShd871LqPP6UzKHFWJg9T66ueI5bIIHnoocnHyTHOPr0AnYYrpfepy%2Bz5r4WORPzalBYWCFAU6mDJJdGTiEHQ0868M%2FWkkFBo0tzMAEaGBWobse%2Bu6TDpmD7cUFHrJZrFtCTtBzgOYMOqKkqvhM%3D&X-Amz-Signature=ab0d991c2432369b76437121e11503072761ea233275ad3729121ac691571279&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Options_Exceptions_or_Variations.pdf%22&x-id=GetObject
https://government-project.s3.us-west-2.amazonaws.com/84737/7276a106-9556-46a6-b379-c5798480b9a5_Campaign_Contribution_Disclosure_Form.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4INSXIRZI%2F20241016%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20241016T060000Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEKX%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJIMEYCIQDcWSmOAAJPA10iaxxmOeEUwgrUcyFxo5BuqvjBxFXlQgIhAJMgYmXLqQm2oRZ6zLAo8OufMYrUEZEJDeCOWzPLDVSaKowFCP7%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwwcIp4G2hy0r0DEfoq4ASZvP3sdTLO6vtgtS0YVAqKFgenH70fu%2FjylhIPlb8aM%2Fv5tnPDS0SX2St1Kq5hefSrS2aT9p5XmZLD95s%2FLd9P8PsEiCsuvQ85fV2RvOZIIC6Ty2fKhn1aHAujzfwUvA6dcPND2LhV8NLzwVndWCyZlWCnKKUiKOaxDjaIwi4teOadIG9pCt9D%2FL2PBVBE9MQddLIKoxQnO2i3zrSgRJ2FL3Yx7pf1469v6qaWWa2S5kZK0oj6P7N1%2BVcSjBFl42OWN4ukdV9lKeGLCu8VqQVMZXk9vEQWXV0pwMyAKysVW3u6B4dX8vVtr5ayGUhc0ox2UBLLNCKz5PVc2KOnVPb6kiTy9wclWnb5Yi5wyyZQuyLBEaVsslA84H78358RF5jDVU50J820IuF%2BC%2B9WOVxdZ3R1yfVBbHEMEVfH60W8E0UUoXZRJaYu1xV2TZ1plDMNRfnkuD56HNaw9doimFYZJKI9saYu1%2F%2BF5PNzKlOvzHfoOvWQr4WgVcwXgmpJsa6Xt%2FY7WnOpUXlN3rCDOjuAasTuVGuc4Xc5WDDLH6sr6eZjp6zoc5tpMFN7H0dmha3UhBjUdpXNEgvL%2B%2BVGcnN63tIj7liQdgAVWOoPx1voB%2F1WQzbl8DlAippPYyFm82ZmEdv6RsN60FRQ6Ag%2BKZMO8MHwt54TmLH%2BX54xf7FjgLAYPJGRF5CgWuTGTYoAkq9jNdxl2MzxvlPW0CcRYA2wbGieMlgKYgNbx65gSkU%2FbQxmXZtxjCnWDjsDFVufdLaeYqj9Iir9C%2BjkZT%2BbU22xwom2931jys7Lp3XfHuW6LjCojL24BjqaATjuQmPtITWBOoGv%2By9FYW9gohBnfyDIwkSKmQit7An22%2F2QjOXkoCqZGJPaShd871LqPP6UzKHFWJg9T66ueI5bIIHnoocnHyTHOPr0AnYYrpfepy%2Bz5r4WORPzalBYWCFAU6mDJJdGTiEHQ0868M%2FWkkFBo0tzMAEaGBWobse%2Bu6TDpmD7cUFHrJZrFtCTtBzgOYMOqKkqvhM%3D&X-Amz-Signature=671df61b48af06cfab773f4712f8eabafacc0a8e4e4ff98961e6014590988de0&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Campaign_Contribution_Disclosure_Form.pdf%22&x-id=GetObject
https://government-project.s3.us-west-2.amazonaws.com/84737/83b076f6-a7c1-4b29-90eb-c2538d1870a6_New_Mexico_Resident_or_Veteran_Preference_Certification.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4INSXIRZI%2F20241016%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20241016T060000Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEKX%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJIMEYCIQDcWSmOAAJPA10iaxxmOeEUwgrUcyFxo5BuqvjBxFXlQgIhAJMgYmXLqQm2oRZ6zLAo8OufMYrUEZEJDeCOWzPLDVSaKowFCP7%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwwcIp4G2hy0r0DEfoq4ASZvP3sdTLO6vtgtS0YVAqKFgenH70fu%2FjylhIPlb8aM%2Fv5tnPDS0SX2St1Kq5hefSrS2aT9p5XmZLD95s%2FLd9P8PsEiCsuvQ85fV2RvOZIIC6Ty2fKhn1aHAujzfwUvA6dcPND2LhV8NLzwVndWCyZlWCnKKUiKOaxDjaIwi4teOadIG9pCt9D%2FL2PBVBE9MQddLIKoxQnO2i3zrSgRJ2FL3Yx7pf1469v6qaWWa2S5kZK0oj6P7N1%2BVcSjBFl42OWN4ukdV9lKeGLCu8VqQVMZXk9vEQWXV0pwMyAKysVW3u6B4dX8vVtr5ayGUhc0ox2UBLLNCKz5PVc2KOnVPb6kiTy9wclWnb5Yi5wyyZQuyLBEaVsslA84H78358RF5jDVU50J820IuF%2BC%2B9WOVxdZ3R1yfVBbHEMEVfH60W8E0UUoXZRJaYu1xV2TZ1plDMNRfnkuD56HNaw9doimFYZJKI9saYu1%2F%2BF5PNzKlOvzHfoOvWQr4WgVcwXgmpJsa6Xt%2FY7WnOpUXlN3rCDOjuAasTuVGuc4Xc5WDDLH6sr6eZjp6zoc5tpMFN7H0dmha3UhBjUdpXNEgvL%2B%2BVGcnN63tIj7liQdgAVWOoPx1voB%2F1WQzbl8DlAippPYyFm82ZmEdv6RsN60FRQ6Ag%2BKZMO8MHwt54TmLH%2BX54xf7FjgLAYPJGRF5CgWuTGTYoAkq9jNdxl2MzxvlPW0CcRYA2wbGieMlgKYgNbx65gSkU%2FbQxmXZtxjCnWDjsDFVufdLaeYqj9Iir9C%2BjkZT%2BbU22xwom2931jys7Lp3XfHuW6LjCojL24BjqaATjuQmPtITWBOoGv%2By9FYW9gohBnfyDIwkSKmQit7An22%2F2QjOXkoCqZGJPaShd871LqPP6UzKHFWJg9T66ueI5bIIHnoocnHyTHOPr0AnYYrpfepy%2Bz5r4WORPzalBYWCFAU6mDJJdGTiEHQ0868M%2FWkkFBo0tzMAEaGBWobse%2Bu6TDpmD7cUFHrJZrFtCTtBzgOYMOqKkqvhM%3D&X-Amz-Signature=5e2d873eb19255b7c4e374fa29c587ce76641f795346427bee53f7f7c3a7e402&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22New_Mexico_Resident_or_Veteran_Preference_Certification.pdf%22&x-id=GetObject
https://government-project.s3.us-west-2.amazonaws.com/84737/97d556f2-7ad1-45e1-b798-d3cbf2218cb9_Non-Collusion_Affidavit.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4INSXIRZI%2F20241016%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20241016T060000Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEKX%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJIMEYCIQDcWSmOAAJPA10iaxxmOeEUwgrUcyFxo5BuqvjBxFXlQgIhAJMgYmXLqQm2oRZ6zLAo8OufMYrUEZEJDeCOWzPLDVSaKowFCP7%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwwcIp4G2hy0r0DEfoq4ASZvP3sdTLO6vtgtS0YVAqKFgenH70fu%2FjylhIPlb8aM%2Fv5tnPDS0SX2St1Kq5hefSrS2aT9p5XmZLD95s%2FLd9P8PsEiCsuvQ85fV2RvOZIIC6Ty2fKhn1aHAujzfwUvA6dcPND2LhV8NLzwVndWCyZlWCnKKUiKOaxDjaIwi4teOadIG9pCt9D%2FL2PBVBE9MQddLIKoxQnO2i3zrSgRJ2FL3Yx7pf1469v6qaWWa2S5kZK0oj6P7N1%2BVcSjBFl42OWN4ukdV9lKeGLCu8VqQVMZXk9vEQWXV0pwMyAKysVW3u6B4dX8vVtr5ayGUhc0ox2UBLLNCKz5PVc2KOnVPb6kiTy9wclWnb5Yi5wyyZQuyLBEaVsslA84H78358RF5jDVU50J820IuF%2BC%2B9WOVxdZ3R1yfVBbHEMEVfH60W8E0UUoXZRJaYu1xV2TZ1plDMNRfnkuD56HNaw9doimFYZJKI9saYu1%2F%2BF5PNzKlOvzHfoOvWQr4WgVcwXgmpJsa6Xt%2FY7WnOpUXlN3rCDOjuAasTuVGuc4Xc5WDDLH6sr6eZjp6zoc5tpMFN7H0dmha3UhBjUdpXNEgvL%2B%2BVGcnN63tIj7liQdgAVWOoPx1voB%2F1WQzbl8DlAippPYyFm82ZmEdv6RsN60FRQ6Ag%2BKZMO8MHwt54TmLH%2BX54xf7FjgLAYPJGRF5CgWuTGTYoAkq9jNdxl2MzxvlPW0CcRYA2wbGieMlgKYgNbx65gSkU%2FbQxmXZtxjCnWDjsDFVufdLaeYqj9Iir9C%2BjkZT%2BbU22xwom2931jys7Lp3XfHuW6LjCojL24BjqaATjuQmPtITWBOoGv%2By9FYW9gohBnfyDIwkSKmQit7An22%2F2QjOXkoCqZGJPaShd871LqPP6UzKHFWJg9T66ueI5bIIHnoocnHyTHOPr0AnYYrpfepy%2Bz5r4WORPzalBYWCFAU6mDJJdGTiEHQ0868M%2FWkkFBo0tzMAEaGBWobse%2Bu6TDpmD7cUFHrJZrFtCTtBzgOYMOqKkqvhM%3D&X-Amz-Signature=568625e0985031743ef44672f19d618b267c8dc597a4b024671d0666c9127e58&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Non-Collusion_Affidavit.pdf%22&x-id=GetObject
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Commissioners; elected county officials, administration officials, department heads, and key 
management supervisors with the County of Lea? 

☐ Yes 

☐ No 

*Response required 

When equals "Yes" 

1. INDEBTED TO OR EXPECTING RECEIVABLE FROM COUNTY INDIVIDUAL - EXPLANATION* 

You have indicated that you are indebted to or have a receivable from any member of 
the Board of County Commissioners; elected county officials, administration officials, 
department heads, and key management supervisors with the County of Lea. 

Please explain. 

*Response required 

K. RELATIONS TO COUNTY INDIVIDUALS* 

Are you, or any officer of your company related to any member of the Board of County 
Commissioners; elected county officials, administration officials, department heads, key 
management supervisors of the County of Lea and have you had any of the following 
transactions since January 1, 2008, to which Lea County was, is to be, a party? 

• Sales, Purchase or Leasing of Property 

• Receiving, Furnishing of Goods, Services or Facilities 

• Commissions or Royalty Payments 

If the answer is yes to any one or more of the above transaction types, indicate "YES" to 
this question and explain in the next question. 

☐ Yes 

☐ No 

*Response required 

When equals "Yes" 

1. RELATIONS TO COUNTY INDIVIDUALS - EXPLANATION* 

You have indicated that you or any officer of your company related to any member of the 
Board of County Commissioners; elected county officials, administration officials, 
department heads, key management supervisors of the County of Lea and have had any 
one or more of the following transactions since January 1, 2008, to which Lea County 
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was, is to be, a party. 

• Sales, Purchase or Leasing of Property 

• Receiving, Furnishing of Goods, Services or Facilities 

• Commissions or Royalty Payments 

Please indicate all of the above transaction types this applies to and provide an 
explanation for each type. 

*Response required 

L. FINANCIAL INTEREST OF COUNTY INDIVIDUAL* 

Does any member of the Board of County Commissioners; elected county officials, 
administration officials, department heads, key management supervisors with the County of 
Lea, have any financial interest in your company whether a sole proprietorship, partnership, 
or corporation of any kind that currently conducts business with the County of Lea? 

☐ Yes 

☐ No 

*Response required 

When equals "Yes" 

1. FINANCIAL INTEREST OF COUNTY INDIVIDUAL - EXPLANATION* 

You have indicated that a member of the Board of County Commissioners; elected 
county officials, administration officials, department heads, or a key management 
supervisors with the County of Lea, has a financial interest in your company. 

Please explain. 

*Response required 

M. AUTHORITY OVER BANK ACCOUNT* 

At any time from January 2008 through the present, did you, your company, or any officer of 
your company have an interest in or signature authority over a bank account for the benefit 
of a member of the Board of County Commissioners; elected county officials, administration 
officials, department heads, key management supervisors with the County of Lea? 

☐ Yes 

☐ No 

*Response required 
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When equals "Yes" 

1. AUTHORITY OVER BANK ACCOUNT - EXPLANATION* 

You have indicated that between January 2008 through the present, you, your company, 
or an officer of your company have had or currently do have an interest in or signature 
authority over a bank account for the benefit of a member of the Board of County 
Commissioners; elected county officials, administration officials, department heads, key 
management supervisors with the County of Lea. 

Please explain. 

*Response required 

N. EMPLOYMENT OF EMPLOYEES AND FAMILY MEMBERS* 

Are you negotiating to employ or do you currently employ any employee, officer or family 
member of an employee or officer of County of Lea? 

☐ Yes 

☐ No 

*Response required 

When equals "Yes" 

1. EMPLOYMENT OF EMPLOYEES AND FAMILY MEMBERS - EXPLANATION* 

You have indicated that you are negotiating to employ or that you currently do employ an 
employee, officer or family member of an employee or officer of County of Lea. 

Please explain. 

*Response required 

O. RELATED PARTIES DISCLOSURE CONFIRMATION* 

I hereby confirm that the answers I have provided to the foregoing questions within the 
Related Parties Disclosure section of this RFP Response are correctly stated to the best of 
my knowledge and belief. 

☐ Please confirm 

*Response required 

P. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER 
RESPONSIBILITY MATTERS* 

Offeror certifies to the best of its knowledge and belief that it and its principals: 
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Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by a Federal Department or Agency; 

have not within a three year period preceding this proposal been convicted of, had a civil 
judgment rendered against them for commission of fraud or a criminal offense in connection 
with obtaining, attempting to obtain, or performing a public (Federal, State, or local) 
transaction or contract under a public transaction; violation of Federal or State Antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction 
of records, making false statements, or receiving stolen property; 

Are not presently indicted for or otherwise criminally or civilly charged by a government 
entity (Federal, State, or local) with commission of any offenses; and 

Have not within a three-year period preceding this application/proposal had one or more 
public transaction (Federal, State, or local) terminated for cause or default. 

Offeror understands that a false statement on this certification/confirmation may be grounds 
for rejection of this proposal or termination of the award. Under 18USC Sec. 1001, a false 
statement may result in a fine of up to $10,000 or imprisonment for up to 5 years, or both. 

☐ Please confirm 

*Response required 

Q. SUBMITTAL CONFIRMATION* 

Proposer hereby certifies that all information provided within this submittal is accurate to the 
best of their knowledge and acknowledges that they have provided proof of their authority to 
submit a proposal on behalf of the stated Company in their Submittal Form. 

☐ Please confirm 

*Response required 

VI. SPECIFICATIONS 

A. INSURANCE BROKER SERVICES SHALL INCLUDE: 

  

• Timely and unbiased information regarding the most advantageous insurance 
markets from the standpoint of cost, service, coverage and financial stability.  

• Assistance in the preparation of underwriting data required by insurers. 

• Market insurance policies requested by the County and present all reasonable 
offers in a timely manner along with the recommendations of the Broker.  

• Place all coverage as approved by the County. Note: Almost all policies of 
insurance below have a July 1st anniversary date. 

• Verifying the accuracy and adequacy of all Policies, endorsements and invoices. 

• Where possible, price and coverage proposals 60 days prior to inception or 
renewal. Some coverage may require approval of the Board of County 
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Commissioners that meets every two weeks and items for their consideration need 
to be submitted four weeks in advance. 

• Consultation and brokerage services to assist the County as agreed upon. 

• This may be a multi-term contract for up to four years. 

B. THE BROKER SHALL PROVIDE THE SERVICES LISTED ABOVE FOR THE 
FOLLOWING POLICIES AND ACTIVITIES: 

A. The County purchases an Environmental Impairment Liability policy for various 
County exposures. The County also is a property owner where four (4) public waste 
collection and transfer stations operate. 

B. The County purchases an Airport Owners Liability Insurance policy for its airports at 
Hobbs, Lovington, and Jal. 

C. The County purchases an Accident and Health Policy for the County related 
activities of its volunteer fire fighters. 

D. The County purchases general liability and law enforcement policies. 

E. The County purchases insurance for errors and omissions for its elected officials and 
employees. 

F. The County purchases insurance for its 1979 6-seat Cessna TU206G. 

G. The County may request the broker to provide other insurance related services to 
include actuarial analysis of county losses, evaluation of self-insurance alternatives 
to commercial insurance, assistance in recreating historical insurance records and 
evaluation of third party administrators. If any of these services are requested, the 
compensation will be negotiated separately from the compensation in this RFP and 
will be agreed to in writing and in advance of the work and identified as a change 
order to this RFP. 

C. BROKER QUALIFICATIONS SHALL INCLUDE: 

A. Licensed in the State of New Mexico without any restrictions (Mandatory 
Requirement). 

B. Errors and omissions insurance on your firm in the amount of not less than 
$1,000,000 (Mandatory Requirement). 

C. Information identifying technical competence of your business that includes the 
identification, organization, and accessibility of personnel. 

D. Past experience with public entity clients and ability to meet schedules. 

E. Information identifying your firms' capacity and capability to perform the work 
required by the County, including any specialized services, and resumes of key 
personnel to be assigned to the County. Access to insurance markets that provide 
coverage for (a) public entity liability insurance, (b) environmental impairment liability 
insurance, (c) airports and airport operations, and (d) health and accident insurance 
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for volunteers. 

D. CONCEPTUAL PROPOSAL: 

Background: To prepare your conceptual proposal, the following information is 
provided: 

A. Environmental Liability Issues: 

1. There are no waste treatment plants operated by the County. 

2. The County operates and maintains one landfill through a third-party contract, 
three satellite locations, and two convenience centers on county owned property. 

B. Volunteer Fire Fighters: The County's 4 fire departments are mostly staffed with 
approximately 42 volunteers. 

C. Airport: The three airports at Hobbs, Jal, Lovington are County owned and 
maintained airports. No aviation losses at the airport have been related to the 
operation or maintenance of the airport. 

Conceptual Proposal Shall Include: 

A. A description of the issues that the County needs to address in placing insurance for 
Environmental Impairment Liability Coverage. As part of that description proposals 
shall: 

1. Identify the markets that you would approach in order of your preference. 

2. For each market, indicate whether the insurer is admitted in New Mexico. 

3. Indicate any variations in the broadness of the coverages offered by these 
markets. 

4. Identify the major coverages, exclusions and conditions associated with the 
coverage forms. 

5. Identify any additional issues you would suggest the County consider when 
purchasing this coverage. 

B. A description of the issues that the County needs to consider in placing Accident and 
Health Insurance for Volunteer Fire Fighters. As part of that description proposals 
shall: 

1. Identify the markets that you would approach in order of your preference. 

2. For each market, indicate whether the insurer is admitted in New Mexico. 

3. Indicate any variations in the broadness of the coverages offered by these 
markets. 

4. Identify major coverages, exclusions and conditions associated with the 
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coverage forms. 

5. Identify any additional issues you would suggest the County consider when 
purchasing this coverage. 

C. A description of the issues that the County needs to address in placing insurance on 
the three County airports. As part of that description proposals shall: 

1. Identify the markets that you would approach in order of your preference. 

2. For each market, indicate whether the insurer is admitted in New Mexico. 

3. Indicate any variations in the broadness of the coverages offered by these 
markets. 

4. Identify major coverages, exclusions and conditions associated with the 
coverage forms. 

5. Identify any additional issues you would suggest the County consider when 
purchasing this coverage. 

D. Explain other insurance related services you can provide to include actuarial 
analysis of county losses, evaluation of self-insurance alternatives to commercial 
insurance, assistance in recreating historical insurance records and evaluation of 
third party administrators, expertise in substantive areas of local government 
services. 

E. The only coverage Lea County has with NMCIA is a Workers Compensation policy. 
If you have this coverage at a better rate, please feel free to include an offer in your 
proposal. 

E. COMPENSATION: 

The County prefers a fixed percentage commission from the carrier paid by the insurers for 
the services in this RFP. To the extent that commissions may be part of your compensation, 
explain how they will be disclosed. All fees, commissions, and contingent fee arrangements 
with insurers used by the broker on this account, must be disclosed. Propose as specific of 
a compensation level as possible and identify what factors may affect it. The County 
expects to negotiate the final scope of services and compensation with the successful 
broker. 

VII. EVALUATION 

EVALUATION PROCESS 

1. All Offeror proposals will be reviewed for compliance with the requirements and 
specifications stated within this RFP. Proposals deemed non-responsive will be 
eliminated from further consideration. 
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2. The Procurement Officer may contact the Offeror for clarification of the response. 
 

3. Responsive proposals will be evaluated on the factors set forth in this RFP, 
which have been assigned a point value. The responsible Offerors with the 
highest scores may be selected as finalists, based upon the proposals submitted. 
The responsible Offeror whose proposal is most advantageous to the County, 
taking into consideration the evaluation factors, will be recommended for award. 
 

4. Percentages for New Mexico Preferences will be determined based upon the 
point based system outline in § 13-1-21 NMSA 1978. 

The County will be awarding this contract based on evaluation criteria below and interview if 
desired. Points will be awarded based on the thoroughness and clarity of the response. The 
following is a summary of evaluation factors with point values assigned to each. These 
weighted factors will be used in the evaluation of individual potential Offeror proposals. 

No. Evaluation Criteria Scoring 
Method 

Weight 
(Points) 

1. Broker Qualifications 

Technical Competence 

• Identification, organization and accessibility of personnel. -  100 
points                                                                                                                          

• Past experience with public entity clients and ability to meet schedules.  - 100 
points 

Capacity and Capability 

• Capacity and capability to perform the work required by the County. 

• Specialized services - 100 points 

• Experience and resumes of key personnel to be assigned to the County. -  200 
points 

• The identification of and access to insurance markets that provide coverage for: - 
100 points 

o Public entity liability insurance 

o Environmental impairment liability insurance 

o Airports and airport operations 

o Law enforcement liability 

o Health and accident insurance for volunteers. 

Points 
Based 

600 
(64.9% 
of Total) 
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2. Conceptual Proposal 

• Environmental Impairment Liability Coverage -  75 points 

• Accident and Health Insurance for Volunteer Fire Fighters - 75 points 

• Insurance on the three county airports -  75 points 

• Market or to test the market for those coverages currently placed with NMCIA 
-  50 points 

• Other insurance related services -  50 points 

  

Points 
Based 

325 
(35.1% 
of Total) 

 



 

Lea County 

Procurement 
-, - 

100 N. Main Ave, Lovington, NM 88260 
 

 

 

EVALUATION TABULATION 
RFP No. 3 - (24-25) 
Insurance Broker 

RESPONSE DEADLINE: November 18, 2024 at 3:00 pm 
Report Generated:  Friday, June 27, 2025 

 

SELECTED VENDOR 
VENDOR AWARDED BY THE EVALUATION PROCESS 

Vendor Location 

Daniels Insurance Agency, Inc. Hobbs, NM 
 

VENDOR QUESTIONNAIRE PASS/FAIL 

Question Title Daniels Insurance Agency, Inc. USI 

Letter of Transmittal Pass Pass 

License - Failure to present required documentation 
will result in the propsosal being deemed non-

responsive. 

Pass Pass 

Personnel Pass Pass 

Capacity and Capability Pass Pass 

Fee Schedule Pass Pass 

Options, Exceptions or Variations Pass Pass 

Campaign Contribution Disclosure Form Pass Pass 

New Mexico Resident / Resident Veterans 
Preference Certification 

Pass Pass 

Non-Collusion Affidavit Pass Pass 
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Question Title Daniels Insurance Agency, Inc. USI 

Indebted To or Expecting Receivable From County 
Individual 

Pass Pass 

Indebted To or Expecting Receivable From County 
Individual - Explanation 

No Response No Response 

Relations to County Individuals Pass Pass 

Relations to County Individuals - Explanation No Response No Response 

Financial Interest of County Individual Pass Pass 

Financial Interest of County Individual - Explanation No Response No Response 

Authority Over Bank Account Pass Pass 

Authority Over Bank Account - Explanation No Response No Response 

Employment of Employees and Family Members Pass Pass 

Employment of Employees and Family Members - 
Explanation 

No Response No Response 

Related Parties Disclosure Confirmation Pass Pass 

Certification Regarding Debarment, Suspension, 
and Other Responsibility Matters 

Pass Pass 

Submittal Confirmation Pass Pass 
 

 

PHASE 1 

EVALUATION CRITERIA 

Criteria Scoring Method Weight (Points) 

Broker Qualifications Points Based 600 (64.9% of Total) 
 

Description: 
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Technical Competence 

• Identification, organization and accessibility of personnel. -  100 
points                                                                                                                          

• Past experience with public entity clients and ability to meet schedules.  - 100 points 

Capacity and Capability 

• Capacity and capability to perform the work required by the County. 

• Specialized services - 100 points 

• Experience and resumes of key personnel to be assigned to the County. -  200 points 

• The identification of and access to insurance markets that provide coverage for: - 100 points 

o Public entity liability insurance 

o Environmental impairment liability insurance 

o Airports and airport operations 

o Law enforcement liability 

o Health and accident insurance for volunteers. 

 
 

Criteria Scoring Method Weight (Points) 

Conceptual Proposal Points Based 325 (35.1% of Total) 
 

Description: 
• Environmental Impairment Liability Coverage -  75 points 

• Accident and Health Insurance for Volunteer Fire Fighters - 75 points 

• Insurance on the three county airports -  75 points 
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• Market or to test the market for those coverages currently placed with NMCIA -  50 points 

• Other insurance related services -  50 points 

  

 
 

AGGREGATE SCORES SUMMARY 

Vendor Evaluator 1 Evaluator 2 Evaluator 3 Total Score 
(Max Score 925) 

Daniels Insurance Agency, Inc. 925 870 895 896.67 

USI 625 820 825 756.67 
 

VENDOR SCORES BY EVALUATION CRITERIA 

Vendor Broker Qualifications 
Points Based 

600 Points (64.9%) 

Conceptual Proposal 
Points Based 

325 Points (35.1%) 

Total Score 
(Max Score 925) 

Daniels Insurance Agency, Inc. 583.3 313.3 896.67 

USI 463.3 293.3 756.67 
 

INDIVIDUAL PROPOSAL SCORES 

 

Daniels Insurance Agency, Inc. 
  

Broker Qualifications | Points Based | 600 Points (64.9%) 
  

Evaluator 1: 600 
local access to competent personnel 
  

Evaluator 2: 580 
Responsive. Accessibility local. 
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Evaluator 3: 570 
They have demonstrated significant strengths in past experience, local presence, adequate personnel capacity, and meeting all 
requirements. 
  

Conceptual Proposal | Points Based | 325 Points (35.1%) 
  

Evaluator 1: 325 
capable in coverage 
  

Evaluator 2: 290 
Responsive. 
  

Evaluator 3: 325 
Met all requirements 
  
 

USI 
  

Broker Qualifications | Points Based | 600 Points (64.9%) 
  

Evaluator 1: 300 
Not a local company 
  

Evaluator 2: 540 
Responsive. Lack of accessibility. 
  

Evaluator 3: 550 
Local Presence: The organization is not based locally, which may impact their ability to respond quickly and effectively to the specific 
needs and dynamics of our county. Personnel Capacity: The organization currently lacks sufficient personnel to adequately cover the 
requirements of the county. This limitation could affect their ability to deliver services consistently and at the required scale. 
Community Experience: The organization has limited experience working with the communities in our area. This lack of familiarity may 
hinder their ability to engage effectively and understand the unique challenges and needs of these communities. 
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Conceptual Proposal | Points Based | 325 Points (35.1%) 
  

Evaluator 1: 325 
capable in coverage 
  

Evaluator 2: 280 
Responsive. 
  

Evaluator 3: 275 
The organization successfully meets all the requirements, with the exception of providing Accident and Health Insurance for Volunteer 
Firefighters. While they demonstrate having volunteer, more detailed information could have been provided. 
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