
CoSF                Version 7 4.21.2025 

The Purchasing Memo 

Date: May 7, 2025 

To: Governing Body, Finance Committee, and Public Works & Utilities Committee 

Via: Regina Wheeler, Public Works Department Director 

From: Romella Glorioso-Moss, PhD, CPM Complete Streets Capital Projects Manager 

ITEM AND ISSUE: 

Request for Approval of the Master Agreement wiht Rio Metro Regional Transit District for City Projects with 
Railroad Coordination. (Romella Glorioso-Moss, Complete Streets Capital Projects Manager, rsglorioso-
moss@santafenm.gov) 

1. Request for Approval of a Budget Amendment Resolution (BAR) to Allocate Road Impact Fees in the
Amount of $42,792 to Complete Streets WIP Design for St. Michael’s Drive – Rail Trail Underpass Project.

CONTRACT NUMBER: 

The FY25 Munis contract number is 

BACKGROUND AND SUMMARY: 

This Master Agreement with Rio Metro Regional Transit District (RMRTD) outlines the procedure for any City project 
that is in or near New Mexico Rail Runner Express (NMRX) right-of-way. For these projects, NMRX requires review of 
engineering design at 30%, 60%, 90% and 100%. Depending on the complexity of project design, RMRTD may require 
the City to pay for this review. 

A portion of the St. Michael’s Drive Rail Trail Underpass Project is located within 25-ft of NMRX right-of-way. NMRX 
has provided a cost estimate is $142,791.14 for the review work. This work will be funded with $100,000 2024 
Legislative Grant and $42,792 of road impact fees. The St. Michael’s Drive Rail Trail Underpass Project is included in the 
amended Infrastructure Capital Improvement Plan. 

The Federal Highway Administration has provided design funding of $1,069,437 via their Highway Safety Improvement 
Program for design of this project. 

ATTACHMENTS: 

MOA  

PRIOR APPROVALS AND SUPPORTING INFORMATION: 

FUNDING SOURCE: 

Fund Name/Number: Road Impact Fees / 660232 

Munis Org Name/Number: Streets Roadways / 3309980 

Regina Wheeler (May 7, 2025 14:09 MDT)
Regina Wheeler
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Munis Object Name/Number: WIP Design / 572960 

Budget Officer / Designee:                                                                Date: 

Budget Officer Comment/Exceptions: 

PROCUREMENT METHOD: 

The procurement method used was NMSA 1978, Section 13-1-98, Exempt  

Government to Government – NMSA 1978 Section 13-1-198(a) 

Chief Procurement Officer (CPO)/Designee:                                             Date: 

CPO Comment/Exceptions: 

ASSOCIATED APPROVALS: 

IT Components included?   ☐ Yes | ☒ No 

Approval:                                       Title:                                                    Date: 

Comment/Exceptions:  

Treasury/Point of Sale Components included?   ☐ Yes | ☒ No 

Approval:                                       Title:  Date: 

Comment/Exceptions: 

Vehicles included?   ☐ Yes | ☒ No 

Approval:                                               Title:                                                     Date: 

Comment/Exceptions: 

Construction to City Facilities, Furniture, and/or Fixtures included?   ☐ Yes | ☒ No 

Approval:                                      Title:                                                    Date:  

Comment/Exceptions: 

Is this an externally funded purchase?   ☒ Yes | ☐ No 

If yes, what is the issuing agency: NM Legislative Grant CN S100470 

Approval:                                     Title:                                                    Date:  

Comment/Exceptions: 

Is this a Capital Asset or Project?   ☒ Yes | ☐ No 

Project Ledger Number: ENG18330E-Design 

Approval:                                      Title:                                                     Date:  

Comment/Exceptions: 

ERIKA LUJAN (Jun 13, 2025 10:10 MDT)
ERIKA LUJAN 06/13/2025Grants Manager

06/13/2025Controller

ALEXIS LOTERO (Jun 18, 2025 11:00 MDT) 06/18/2025

06/18/2025

Exempt
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DATE 

JUSTIFICATION:  (use additional page if needed)
     --Attach supporting documentation/memo

Fund Balance
Fund(s) Affected Increase/(Decrease)

330 42,792
232 (42,792)

TOTAL: 0

De Alva Calabaza 4/21/2025
Prepared By {print name} Date Budget Officer Date

City Council

Division Director Signature Date   Approval Date Finance Director { ≤  $5,000} Date

Agenda Item #:

Department Director Signature Date City Manager { ≤  $60,000} Date

Allocate Impact Fees to Agua Fria/South Meadows Intersection Improvements Capital Project in the total amount of 

$42,792.

Log # {Finance use only } :

Journal # {Finance use only } :

Roadways/Trails CIP St. Mike's Underpass - Capital Transfer 
from Impact Fees

  REVENUES

CITY COUNCIL APPROVAL

City Council agenda items ONLY}

128,376$               -$                           

{enter as negative  #}

42,792

{enter as negative  #}

42,792

Public Works / Streets Roadways CIP

{enter as positive  #}

572960

DEPARTMENT / DIVISION NAME

INCREASE

ENG18330E

{Use this form for Finance Committee/

660232

{enter as positive  #}

City of Santa Fe, New Mexico
BUDGET AMENDMENT RESOLUTION (BAR)

OBJECT PROJECT

4/21/2025

760330

{Complete section below if BAR results
  in a net change to ANY Fund}

DECREASE

42,792

  EXPENDITURES

3309980

ITEM DESCRIPTION

Capital Transfer to Roadways/Streets CIP 

WIP Design - St. Mike's underpass

ORG

2320471

3309980

Regina Wheeler (May 7, 2025 14:09 MDT)
Regina Wheeler

ALEXIS LOTERO (Jun 18, 2025 12:05 MDT)
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