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CITY OF
SANTA FE

EARLY NEIGHBORHOOD NOTIFICATION 
PLUD-02

APPLICATION RESOURCES
PLANNING AND LAND USE DEPARTMENT RESOURCES

MISSION :  The mission of the Planning Division is to review development applications for compliance with the City’s land development code and 
department policies while providing information, guidance, and the highest possible level of customer service to applicants, neighborhoods, 
and the City’s quasi-judicial decision-making bodies. 

OFFICE : Santa Fe City Hall 200 Lincoln Avenue Santa Fe, NM 87501

WEBSITE : https://santafenm.gov/land-use/current-planning

CURRENT AND UPCOMING PUBLIC MEETINGS : https://santafe.primegov.com/public/portal

INTERACTIVE GIS MAPS : https://santafenm.gov/information-technology-telecommunications/gis

SANTA FE CITY CODE (SFCC) : https://library.municode.com/nm/santa_fe/codes/code_of_ordinances

APPLICATION SUBMISSION AND FEES : All applications shall be submitted electronically as PDF files to planning@santafenm.gov. Incomplete 
applications, including those missing required submittals will be returned without processing.  Application fees will be assessed and invoiced 
upon acceptance of the application for initial review. Fee tables may be viewed online. 

GENERAL QUESTIONS : zoningcounter@santafenm.gov

DEVELOPMENT REVIEW PROCESS 

PRE-APPLICATION PHASE

For many applications, the development review process begins with a pre-application conference, where the applicant presents their proposal 
to the City’s Development Review Team (DRT) for initial review and feedback. If the applicant wishes to proceed, a city planner is assigned to 
assist the applicant through the remaining steps of the process.  For administratively reviewed applications, a pre-application conference is 
usually not required.   

For all applications requiring a hearing before a land use board, the applicant shall schedule, notice and host an early neighborhood notification 
(ENN) meeting in coordination with the city planner.  The intent of the ENN is to provide for an exchange of information among the applicant, 
residents, and property owners, prior to application submittal.  ENN notification requirements are set forth in SFCC §14-3.1(H). Applications that 
qualify for administrative review and some variances are not required to conduct an ENN meeting. 

DEVELOPMENT REVIEW PHASE 

Once an application and all required submittals are prepared by the applicant, they or their agent submits the Application to the City via 
planning@santafenm.gov.   The applicant will receive an email confirming receipt of the application, and an invoice for applicable development 
fees which can be paid online or at the cashier’s office at City Hall. The city planner and the DRT review the application for completeness and 
compliance with all applicable codes, ordinances, plans and regulations.  During the review process, the city planner or members of the DRT 
may request additional information or amendments from the applicant to complete the review process.  The review timeline can range for 9-12 
weeks or more depending on the complexity of the application and the total number of cases under review.  

PUBLIC HEARING PHASE 

When the City determines that the application is complete, the case is scheduled for a public hearing before the applicable Land Use Board.  
Notification requirements for public hearings are set forth in SFCC §14-3.1(H). If the application is approved at the public hearing, the city 
planner will prepare the findings of fact and conclusions of law (FOFCOL) documenting the approval findings, any conditions of approval and 
an expiration date for the approval, as required.    

POST APPROVAL PHASE 

When the applicant has met all necessary conditions of approval and technical corrections, the plan or plat is recorded at the County Clerk’s 
office and filed with the City’s plat room. The case planner prepares an action letter detailing the approval record.  The applicant may then 
proceed to building permitting and construction.

If you have questions about the requirements please contact your assigned case planner or planning@santafenm.gov.

https://library.municode.com/nm/santa_fe/codes/code_of_ordinances?nodeId=CH14LADE
https://santafenm.gov/land-use/current-planning
https://santafe.primegov.com/public/portal
https://santafenm.gov/information-technology-telecommunications/gis
https://library.municode.com/nm/santa_fe/codes/code_of_ordinances 
mailto:planning%40santafenm.gov%20?subject=Development%20Application%20Submittal
https://santafenm.gov/media/files/land_use/FEES_Land_Use_Fee_Schedule_2021_1.pdf
mailto:zoningcounter%40santafenm.gov?subject=
https://library.municode.com/nm/santa_fe/codes/code_of_ordinances?nodeId=CH14LADE_ART14-3REAPPR_14-3.1GEPR
mailto:planning%40santafenm.gov?subject=Development%20Application%20Submittal
https://library.municode.com/nm/santa_fe/codes/code_of_ordinances?nodeId=CH14LADE_ART14-3REAPPR_14-3.1GEPR
mailto:planning%40santafenm.gov?subject=Development%20Proposal%20Question
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LAND DEVELOPMENT CODE REFERENCE 
EARLY NEIGHBORHOOD NOTIFICATION PROCEDURES (SECTION 14-3.1(F)SFCC)

Intent: The early neighborhood notification meeting (ENN) is intended to provide for an exchange of information between the 
applicant and residents and property owners in affected neighborhoods before plans become too firm to respond meaningfully to 
community input and before changes in plans might cause major financial losses by the applicant. 

Applicability: Generally, an ENN is required for all projects heard before a land use board or the governing body. 

ENN Scheduling; Notice Required: ENN’s shall be scheduled in coordination with city staff, prior to issuing notice. The applicant is responsible 
for providing notice of the ENN in accordance with Subsection 14-3.1(H).

ENNs are scheduled Monday - Thursday from 5:30 PM to 7:00 PM based on staff availability.  ENNs are hosted by the applicant on Zoom. 

All ENNs are posted on the City’s Primegov portal: https://santafe.primegov.com/public/portal

ENN Procedures: ENNs must take place at least ten days before an application is submitted to the City. The applicant is responsible for 
hosting the meeting and providing information on the proposal addressing the ENN Guildelines. Staff is present at the ENN meeting 
to acquaint the applicant and community with the provisions of city ordinances, applicable code standards and the development review 
process. The applicant presents schematic or preliminary plans for the proposed project and a drawing or other graphical representation 
suitable to reasonably indicate streets and structures within a two hundred (200) foot radius from the perimeter of the property that is the 
subject of the application. Following the presentation the community is invited to ask questions, provide feedback and comments on the 
proposal. 

ENN Guidelines: The guidelines listed below are explained in further detail and are to be filled out in the following pages of this application. 
a. Effect on character and appearance of surrounding neighborhoods

b. Effect on protection of physical environment

c. Impacts on prehistoric, historic, archaeological or cultural sites or structures, including acequias and historic downtown

d. Relationship to existing density and land use within surrounding area and with land uses and densities proposed by the general plan

e. Effects on pedestrian or vehicular traffic and access to services

f. Impact on economic base of Santa Fe

g. Effect on availability of affordable housing and availability of housing choices

h. Effect on public services and infrastructure elements

i. Impacts on water supply, availability and conservation methods

j. Effect on opportunities for community integration and social balance

k. Effect on urban form

Draft notification poster 

Draft neighborhood notice letter

Site Plan with vicinity map

County parcel map depicting properties within 300 feet of 
the properties’ perimeter (available from County Assessor’s) 

ENN meeting notification guidelines

Legal lot of record 

Notification mailing list, including neighborhood 
associations

Submittal requirements may vary based on the individual application. The City reserves the right to request additional information during 
the review process. Please submit each of the following items as separate PDF files saved with unique and descriptive file names: 

SUBMITTAL CHECKLIST

https://library.municode.com/nm/santa_fe/codes/code_of_ordinances?nodeId=CH14LADE_ART14-3REAPPR_14-3.1GEPR
http://Subsection 14-3.1(H)
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PROJECT INFORMATION

PROPERTY OWNER INFORMATION

APPLICANT/AGENT INFORMATION (IF DIFFERENT FROM OWNER)

AGENT AUTHORIZATION (IF APPLICABLE)

PROPOSED ENN MEETING DATES

Project Name:

Name (First, Last):

Name (First, Last):

I/we authorize

Signed:

Signed:

Date:

Date:

to act as my/our agent to execute this application.

I am/We are the owner(s) and record title holder(s) of the property located at:  

Address:

Address:

Street Address

Street Address

City

City

Suite/Unit #

Suite/Unit #

State

State

ZIP Code

ZIP Code

Pre-application Conference Date:

Project Description:

Address:

Zoning: Future Land Use:

Parcel Size:

Phone:

Phone:

E-mail Address:

E-mail Address:

Date:

Please provide 2 options Preferred Option Alternative Option

ENN Policies:
ENNs are scheduled in coordination with City staff; Monday - Thursday; 5:30 PM to 7:00 PM 
ENN notice affidavit must be submitted on the notice date (15 days prior to the ENN)
ENNs are hosted by the applicant on their Zoom account (Minimum Pro Plan)
ENNs must be recorded by the applicant
ENNs are valid for one year

https://gis.santafenm.gov/portal/apps/webappviewer/index.html?id=70f250f3a085457da9a3d56b103276dc
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A. EFFECT ON CHARACTER AND APPEARANCE OF THE SURROUNDING NEIGHBORHOODS For example: 
number of stories, average setbacks, mass and scale, landscaping, lighting, access to public places, open  
spaces and trails. 

B. EFFECT ON PROTECTION OF THE PHYSICAL ENVIRONMENT For example: trees, open space, rivers, arroyos, 
floodplains, rock outcroppings, escarpments, trash generation, fire risk, hazardous materials, easements, etc. 

C. IMPACTS ON ANY PREHISTORIC, HISTORIC, ARCHAEOLOGICAL OR CULTURAL SITES OR STRUCTURES, 
INCLUDING ACEQUIAS AND THE HISTORIC DOWNTOWN For example: the project’s compatibility with historic or 
cultural sites located on the property where the project is proposed. 

D. RELATIONSHIP TO EXISTING DENSITY AND LAND USE WITHIN THE SURROUNDING AREA AND WITH 
LAND USES AND DENSITIES PROPOSED BY THE CITY GENERAL PLAN For example: how are existing City Code 
requirements for annexation and rezoning, the Historic Districts, and the General Plan and other policies being 
met.

ENN MEETING GUIDELINES
The applicant and neighborhood shall use the guidelines below to assist them in discussing the project at the ENN. 
The guidelines are based on the requirements of Chapter 14 and the general plan and other formally adopted city 
plans.  Responses from all participants shall be provided to the land use board prior to hearing the application. 

Please address each of the discussion items  below. Each discussion item is based on the Early Neighborhood 
Notification (ENN) guidelines for meetings, and can be found in Section 14-3.1(F)(5) SFCC 2001. A short narrative should 
address each item (if applicable) in order to facilitate discussion of the project at the ENN meeting. Responses should 
be submitted with the application for an ENN meeting to enable staff enough time to distribute to the interested 
parties. For additional detail consult the Land Development Code.

https://library.municode.com/nm/santa_fe/codes/code_of_ordinances?nodeId=CH14LADE_ART14-3REAPPR_14-3.1GEPR
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E. EFFECTS ON PARKING, TRAFFIC PATTERNS, CONGESTION, PEDESTRIAN SAFETY, IMPACTS OF THE PROJECT 
ON THE FLOW OF PEDESTRIAN OR VEHICULAR TRAFFIC AND PROVISION OF ACCESS FOR THE DISABLED, 
CHILDREN, LOW-INCOME AND ELDERLY TO SERVICES For example: increased access to public transportation, 
alternate transportation modes, traffic mitigation, cumulative traffic impacts, pedestrian access to destinations 
and new or improved pedestrian trails.

F. IMPACT ON THE ECONOMIC BASE OF SANTA FE For example: availability of jobs to Santa Fe residents; market 
impacts on local businesses; and how the project supports economic development efforts to improve living 
standards of neighborhoods and their businesses.

G. EFFECT ON THE AVAILABILITY OF AFFORDABLE HOUSING AND AVAILABILITY OF HOUSING CHOICES 
FOR ALL SANTA FE RESIDENTS For example: creation, retention, or improvement of affordable housing; how the 
project contributes to serving different ages, incomes, and family sizes; the creation or retention of affordable 
business space.

H. EFFECT UPON PUBLIC SERVICES SUCH AS FIRE, POLICE PROTECTION, SCHOOL SERVICES AND OTHER 
PUBLIC SERVICES OR INFRASTRUCTURE ELEMENTS SUCH AS WATER, POWER, SEWER, COMMUNICATIONS, 
BUS SYSTEMS, COMMUTER OR OTHER SERVICES OR FACILITIES For example: whether or how the project 
maximizes the efficient use or improvement of existing infrastructure; and whether the project will contribute to 
the improvement of existing public infrastructure and services.

I. IMPACTS UPON WATER SUPPLY, AVAILABILITY AND CONSERVATION METHODS For example: conservation 
and mitigation measures; efficient use of distribution lines and resources; effect of construction or use of the 
project on water quality and supplies.
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J. EFFECT ON THE OPPORTUNITIES FOR COMMUNITY INTEGRATION AND SOCIAL BALANCE THROUGH MIXED 
LAND USE, PEDESTRIAN ORIENTED DESIGN, AND LINKAGES AMONG NEIGHBORHOODS AND RECREATIONAL 
ACTIVITY AND EMPLOYMENT CENTERS For example: how the project improves opportunities for community 
integration and balance through mixed land uses, neighborhood centers and/or pedestrian-oriented design.

K. EFFECT ON SANTA FE’S URBAN FORM For example: how are policies of the existing City General Plan being 
met? Does the project promote a compact urban form through appropriate infill development? Discuss the 
project’s effect on intra-city travel and between employment and residential centers.

L. ADDITIONAL COMMENTS (Optional)

mailto:planning%40santafenm.gov?subject=

	Check Box 24: Yes
	Check Box 25: Yes
	Check Box 26: Yes
	Check Box 28: Yes
	Check Box 29: Off
	Check Box 30: Yes
	Check Box 31: Yes
	Project Name 3: Midtown Master Plan Amendment
	Address 6: 1600 Saint Michael's Drive
	Property Size 4: 60.046 acres
	Proposed Land Use 5: C2-PUD
	Proposed Land Use 6: Transitional Mixed Use
	Address 7: February 10, 2025
	Project Description 3: Amendment of the Midtown Master Plan to remove the Main Street Office Facade Zone from Tracts F-1a and I-1a, to change the sub-zone designation on Tract O from MU-N to MU-C, to replace the Permitted Use Table with a reference to C-2 permitted uses and a list of prohibited and conditional uses, to remove the step-back requirements at the Facade Zones, to increase the maximum building height in the Facade Zones to 5 stories, and to add language regarding standards for landscape, signage, and temporary art installations.
	Property Owner Name 3: City of Santa Fe 
	Street Address 4: 200 Lincoln Avenue
	Suit/Unit # 4: 
	City 4: Santa Fe
	State 4: NM
	ZIP Code 4: 87501
	Phone 4: 505-795-0675
	E-mail 5: cavenditti@santafenm.gov
	Name4: Lisa Gavioli, NV5, Inc.
	Street Address 5: 1807 Second Street
	Suit/Unit # 5: Ste 40
	City 5: Santa Fe 
	State 5: NM
	ZIP Code 5: 87505
	Phone 5: 505-362-8294
	E-mail 4: lisa.gavioli@nv5.com
	Address 5: Metropolitan Redevelopment Agency, Midtown Site, 1600 Saint Michael's Drive
	Name 3: Lisa Gavioli, NV5, Inc.
	Signed 4: 
	Date 5: 5/2/2025
	Signed 5: 
	Date 6: 
	Date 8: May 27, 2025
	Date 10: June 3, 2025
	Questionnaire A: The proposed amendments to the Midtown Master Plan will not have adverse effect on the character and appearance of the surrounding neighborhoods because the Midtown Site is presently sparsely occupied and slated for redevelopment. Generally, the proposed amendments are intended to facilitate the implementation of the Midtown Master Plan in a manner that better aligns with the development vision and design principles that guide the plan. The specific justification and effects of each of the proposed amendments are considered below:
1)The amendments to the Development Standards and Regulating Plan include removal of the Main Street Façade Zone from Tracts F-1a and I-1a as well as changing the subzone designation for Tract O from MU-N to MU-C. The removal of the Main Street Façade Zone from Tracts F-1a and I-1a will achieve the effect of facilitating the redevelopment of the existing film studio buildings and ensuring residential development can be incorporated on these tracts. Initial development proposals for Tract F-1a have demonstrated that the transitional façade zones are not compatible with the Mixed Use – Film (MU-F) subzone, and the LINC Overlay zoning along with the design standards established by the Midtown Master Plan are sufficient to address character and appearance for residential and mixed-use development in the MU-F subzone. 
2)Within the Subzone Standards, the proposed amendments will replace the Permitted Use Table in the Subzone Standards with a reference to the Permitted Uses delineated for C-2 zoning (SFCC §14-6.1, Table 14-6.1-1) and a list of Prohibited and Conditional Uses that will apply to the Midtown Site. As staff began applying the Permitted Use Table, they realized that it was more restrictive than desired and that the permitted uses in C-2 more closely align with the vision. This change will permit multi-unit residential development throughout the Midtown Site, including those tracts where previously it was not permitted (such as MU-F, tract F-1a).
3)Within the Façade Zone Standards, proposed amendments will remove the step-back requirements for all buildings within the Façade Zones and will increase the maximum building height in Façade Zones to 5 stories. These amendments will appropriately increase density within Façade Zones and will allow more flexibility to include step-backs where suitable and desired. 
4)The amendments to the Design Standards General To All include inserting language that references the landscape design standards for the Midtown LINC district (SFCC §14-5.5(D)(9)), specifying that the caliper for new trees at the Midtown Site shall be 2” at the time of planting, as well as inserting language that references the governing signage standards in the Midtown LINC district (SFCC §14-5.5(D)(8)) in addition to the Signage Ordinance (SFCC §14-8.10), with specific guidance for signage and temporary art installations at the Midtown Site. Guidance for landscape, signage and temporary art installations was not previously included, so this amendment will add specificity, leading to better implementation. 
	Questionnaire B 2: The proposed amendments to the Midtown Master Plan will not have adverse effects on the protection of the physical environment. The subject tracts at the Midtown Site are not within an escarpment overlay district, are not located within floodplains, and do not have rivers or arroyos traversing them. Any future multi-unit residential development will be required to follow SFCC §14-8.4 landscape and site design standards, life-safety and fire protection standards, and waste disposal requirements, along with standards set forth in the Midtown Master Plan, as approved by Resolution 2022-68. 
	Questionnaire C 2: The subject properties at the Midtown Site are within the Suburban Archaeological Review District. Archaeological clearances will be secured for new development on said parcels.
	Questionnaire D 2: The 1999 City of Santa Fe General Plan designated the area around the Midtown Site as the “St. Michael’s Drive Redevelopment Corridor,” with the intention of providing incentives for use intensification and mixed-use development. Since that time, the area has been designated as “Transitional Mixed Use” on the Future Land Use Map, further indicating the goal of intensifying use, promoting redevelopment, and encouraging a mixture of uses that create an appropriately scaled transition between lower intensity neighborhoods nearby and higher intensity commercial corridors. The Midtown Local Innovation Corridor (LINC) Overlay District was created in 2016 to further these redevelopment objectives and promote additional housing and complementary non-residential uses. The Midtown Master Plan was approved by the Governing Body in 2022 and further supports this long-held vision of a redevelopment area that promotes mixed use development and use intensification. Its proximity to major transportation networks, local business corridors, and neighborhood-serving amenities will become a focal point for residential living, arts and culture, and economic development. The redevelopment of the Midtown District aligns with the city's vision for equitable and sustainable development and economic growth. The proposed amendments to the Midtown Master Plan serve to facilitate implementation of this vision within density limits that are permissible in the Midtown LINC Overlay District and consistent with the General Plan.
	Questionnaire E 2: Development on the subject parcels shall comply with Section 4 of the Midtown Master Plan, Mobility and Connectivity. The Midtown Master Plan is based on best practices in vehicular, pedestrian and bike safety, accessibility, comfortable, active, and friendly rights-of-way, and green stormwater management. The proposed amendments will not have the effect of altering these design principles or their implementation as they pertain to traffic, parking, pedestrian safety, or accessibility. 
	Questionnaire F 2: The Midtown Master Plan calls for a broad mix of uses and housing types and affordability levels to meet the needs of Santa Fe households. The proposed amendments to the Midtown Master Plan will permit multi-unit residential development throughout the Midtown Site, which will strengthen the economic underpinnings of the adjacent Midtown District commercial corridor with new households purchasing services and goods. Furthermore, the redevelopment of the existing production film and multi-media studios is approved as part of the MU-F subzone. The production studios will create new jobs, as well as support existing employers and employees in the production industry.  In addition, the proposed change from MU-N to MU-C on Tract O will expand the range of permissible commercial activities on that tract, supporting economic development efforts at the Midtown Site. 
	Questionnaire G 2: The proposed amendments to the Midtown Master Plan will serve to increase the likelihood of housing production at the Midtown Site by allowing multi-unit housing to be built in all mixed-use subzones. The proposed residential development will comply with the Santa Fe Homes Program, and increased residential development at the Midtown Site will expand housing choices available to all Santa Fe residents, especially those who will work within the Midtown District. 
	Questionnaire H 2: The Midtown Master Plan provides urban, dense development that maximizes the efficiency of public works infrastructure and public utilities. Proposed amendments will not alter the currently approved demands on public services at the Midtown Site. 
	Questionnaire I 2: Development at the Midtown Site will meet water conservation standards and be required to purchase water demand credits to offset development, as required with qualifying projects under the Midtown LINC. Proposed Amendments to the Midtown Master Plan will not alter the currently approved development parameters as they pertain to water supply, availability and conservation methods. 
	Submit Button 8: 
	Questionnaire J 2: The Midtown Master Plan development calls for a mixed use district that includes housing affordability, neighborhood serving retail and services, pedestrian and bike oriented design, vehicular safety, and connectivity to the surrounding neighborhoods to the greatest extent possible. The proposed amendments to the Midtown Master Plan will facilitate its effective implementation, allowing it to more readily achieve this vision.  
	Questionnaire K 2: The proposed amendments to the Midtown Master Plan further the policies of the General Plan, which include redevelopment of Midtown Site with higher intensity, mixed use, infill development at levels that have already been determined to be appropriate with the adoption of the Midtown Master Plan by the Governing Body in 2022 and with the approval of the Midtown LINC Overlay District in 2016.  The Midtown Master Plan is a form-based plan that promotes mixed-use urban forms consistent with Santa Fe's urban form. The infill site is centrally located in the city, adjacent to the city's largest transit corridors, and provides housing and commercial opportunities to create a dense district serving the entire city. 
	Questionnaire L 2: NA


