
 

SF Regional Airport Memo  Page | 1 

City of Santa Fe, New Mexico 
200 Lincoln Avenue, P.O. Box 909, Santa Fe, N.M. 87504-0909 

www.santafenm.gov 

Alan Webber, Mayor Councilors: 
Signe I. Lindell, Mayor Pro Tem, District 1 

Alma G. Castro, District 1 
Michael J. Garcia, District 2 

Carol Romero-Wirth, District 2 
Lee Garcia, District 3 

Pilar F.H. Faulkner, District 3 
Jamie Cassutt, District 4 

Amanda Chavez, District 4 
Date:  April 16, 2025 

 

To: Mayor Alan Webber and Governing Body  

Public Works and Utilities Committees, Finance 

 

Via:  Mark Scott, City Manager       __________ 

 

From:  James Harris, Director, Santa Fe Regional Airport    __________ 

Terry Lease, Asset Development Manager, Office of Economic Development __________ 

 

Subject: Lease Agreement for 1.57 Acres Between the City of Santa Fe and Jet Center at Santa Fe Real 

Estate, LLC 

 

Vendor Name: Jet Center at Santa Fe Real Estate, LLC 

 

Vendor Number: 5909 

 

 

ITEM AND ISSUE: 

The Santa Fe Regional Airport respectfully requests your review and approval of a lease agreement for 1.57 acres 

between the City of Santa Fe (Santa Fe Regional Airport) and Jet  Center at Santa Fe Real Estate, LLC.; (James 

Harris, jcharris@santafenm.gov, (505) 955-2900, Terry Lease, tjlease@santafenm.gov, (505) 629-2206 )  

 

BACKGROUND AND SUMMARY: 
The City of Santa Fe (“City” or “Lessor”) owns and operates the Santa Fe Regional Airport (“Airport”) in the City 

of Santa Fe, County of Santa Fe, State of New Mexico. Jet Center at Santa Fe Real Estate, LLC (“Lessee”) provides 

aviation services at the Airport as a fixed base operator (“FBO”), including and not limited to terminals, hangars, 

tie-downs, and fuel services.  

 

The proposed lease, that is the subject of this request, is for 1.57 acres of undeveloped land (Premises) that will be 

leased to Jet Center at Santa Fe Real Estate, LLC (Lessee) to construct a hangar for additional storage of aircraft. 

The City has a short-term need for 1.57 Acres  which will delay Lessee taking possession of, and paying rent on, 

for up to 24 months. Lessee shall take possession of the Premises (“Possession Date”) at the earlier of either: 1) 24 

months from the effective Date of this Agreement, or 2) the first day of the month after receipt of City’s written 

notice to Lessee that the City’s temporary use is no longer needed. The initial term shall commence at 12:00 a.m. 

on the Possession Date and shall consist of an “Initial Term” of 40 years, with 2 “Option Terms” of 5 years each. 

Lessee shall pay rent with step increases over 5 years that will reflect the current fair market value for Airport FBOs. 

Thereafter, Lessee shall pay rent with a 2.5% increase each year. The first year’s annual rent shall be $12,993.91. 
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PRIOR APPROVALS AND SUPPORTING INFORMATION: 

 

FUNDING SOURCE: 

Munis Org Name/Number: Airport/5456050 

Munis Object Name/Number: Land-rentals/460150 

Budget Officer / Designee:                                                                Date: 

Budget Officer Comment/Exceptions: 

 

PROCUREMENT METHOD: 

The procurement method used was NMSA 1978, Section 13-1-98, Exempt  

Leases are exempt from Procurement. 

Chief Procurement Officer (CPO) / Designee:  N/A Exempt                     Date: 

CPO Comment/Exceptions: 

 

ASSOCIATED APPROVALS: 

IT Components included?   ☐ Yes | ☒ No 

Approval:                                       Title:                                                    Date:   

Comment/Exceptions:  

Vehicles included?   ☐ Yes | ☒ No 

Approval:                                               Title:                                                     Date:  

Comment/Exceptions: 

Construction to City Facilities, Furniture, and/or Fixtures included?   ☐ Yes | ☒ No 

Approval:                                      Title:                                                    Date:   

Comment/Exceptions: 

Is this an externally funded purchase?   ☐ Yes | ☒ No 

If yes, what is the issuing agency: 

Approval:                                     Title:                                                    Date:   

Comment/Exceptions: 

Is this a Capital Asset or Project?   ☐ Yes | ☒ No 

Project Ledger Number: 

Approval:                                      Title:                                                     Date:   

Comment/Exceptions: 

04/21/2025

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAVQzGk_ClvWQuFFB55IwNbSMh7Sdk9X4W
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ATTACHMENTS: 
Lease Agreement 

Certificate of Insurance 

Real Property Determination 











































3353 Peachtree Road NE, Suite 1000
Atlanta, GA  30326

Certificate Number: 1.1
Issued By and Date: APRIL 16, 2024 (VD)

By  
Starr 10058 (6/06) (Authorized Representative)

Certificate Holder: CITY OF SANTA FE, NEW MEXICO, A MUNICIPALITY AND POLITICAL SUBDIVISION OF THE 
STATE OF NEW MEXICO AND ITS DIRECTORS, OFFICERS, EMPLOYEES, AGENTS AND 
TRUSTEES
C/O CITY MANAGER, P.O. BOX 909, SANTA FE, NEW MEXICO 87504-0909

Named Insured: JET CENTER AT SANTA FE REAL ESTATE, LLC AND JET CENTER AT SANTA FE 
OPERATIONS, LLC DBA JET CENTER AT SANTA FE
109 AVIATION DRIVE
SANTA FE, NM  87507

Policy Period:  From: ⠀ APRIL 13, 2024 ⠀ To: ⠀ APRIL 13, 2025 ⠀
Policy Number: ⠀  1000221426-09   ⠀
Issuing Company: STARR INDEMNITY & LIABILITY COMPANY                        ⠀

This is to certify that the policy(ies) listed herein have been issued providing coverage for the listed insured as further described. This
certificate of insurance is not an insurance policy and does not amend, extend, or alter the coverage afforded by the policy(ies) listed herein.
Notwithstanding any requirement, term or condition of any contract, or other document with respect to which this certificate of insurance
may be concerned or may pertain, the Insurance afforded by the policy(ies) listed on this certificate is subject to all the terms, exclusions,
and conditions of such policy(ies).

Aviation Commercial General  Liability Limits of Insurance
Each  Occurrence  Limit      $      10,000,000
   Damage to Premises Rented to You Limit      $       1,000,000 Any one  premises
   Medical  Expense Limit      $          25,000 Any one  person
Personal & Advertising Injury Aggregate  Limit      $      10,000,000
General Aggregate  Limit      $  NOT APPLICABLE
Products/Completed Operations Aggregate Limit      $      10,000,000
Hangarkeepers  Limit      
   Each  Aircraft Limit      $      25,000,000
   Each  Loss  Limit      $      25,000,000
   Hangarkeeper's Deductible      $          50,000 Each  Aircraft
  

FOR FURTHER INFORMATION, PLEASE REFER TO THE STARR ENDORSEMENT FORM NUMBER 10062



1

NGUYEN, NINA A.

From: DUTTON-LEYDA, TRAVIS K.
Sent: Friday, September 29, 2023 9:31 AM
To: NGUYEN, NINA A.
Subject: RE: Signature requested on "Las Estrellas Procurement Determination Request Packet 

09.26.23"

Hi Nina, I don’t need to see items associated with Real Property.  
 
Thank you. 
 
Regards, 
 
Travis Dutton-Leyda  
Chief Procurement Officer  
City of Santa Fe 
200 Lincoln Avenue 
Santa Fe, NM 87501 
505-629-8351 
tkduttonleyda@santafenm.gov 
 
https://santafenm.gov/finance-2/purchasing-1  

 
 
 

From: Adobe Acrobat Sign on behalf of Nina Nguyen  
Sent: Wednesday, September 27, 2023 7:48 AM 
To: DUTTON-LEYDA, TRAVIS K.  
Subject: Signature requested on "Las Estrellas Procurement Determination Request Packet 09.26.23" 
 
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the 
sender and know the content is safe. 

 

 
To help protect your privacy, Microsoft Office prevented automatic download of this picture from the Internet.
Company Logo

  

 

Please review and compl ete Las Estrel las Procurem ent Determination Request Packet 09.26.23.  



Signature:

Email:

Signature:

Email:

Signature:

Email:

tjlease@santafenm.gov
James Harris (Apr 21, 2025 08:50 MDT)

jcharris@santafenm.gov

Mark Scott (Apr 21, 2025 10:29 MDT)

mscott@santafenm.gov

https://adobefreeuserschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAVQzGk_ClvWQuFFB55IwNbSMh7Sdk9X4W
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAVQzGk_ClvWQuFFB55IwNbSMh7Sdk9X4W
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAVQzGk_ClvWQuFFB55IwNbSMh7Sdk9X4W


Jet Center 1.57 Lease Packet
Final Audit Report 2025-04-21

Created: 2025-04-16

By: Nina Nguyen (nanguyen@santafenm.gov)

Status: Signed

Transaction ID: CBJCHBCAABAAVQzGk_ClvWQuFFB55IwNbSMh7Sdk9X4W

"Jet Center 1.57 Lease Packet" History
Document created by Nina Nguyen (nanguyen@santafenm.gov)
2025-04-16 - 4:31:25 PM GMT- IP address: 63.232.20.2

Document emailed to Terry Lease (tjlease@santafenm.gov) for signature
2025-04-16 - 4:34:04 PM GMT

Email viewed by Terry Lease (tjlease@santafenm.gov)
2025-04-16 - 4:53:34 PM GMT- IP address: 104.47.65.254

Document e-signed by Terry Lease (tjlease@santafenm.gov)
Signature Date: 2025-04-16 - 4:54:33 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to James Harris (jcharris@santafenm.gov) for signature
2025-04-16 - 4:54:36 PM GMT

Email viewed by James Harris (jcharris@santafenm.gov)
2025-04-21 - 2:50:16 PM GMT- IP address: 63.232.20.2

Document e-signed by James Harris (jcharris@santafenm.gov)
Signature Date: 2025-04-21 - 2:50:55 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to Mark Scott (mscott@santafenm.gov) for signature
2025-04-21 - 2:50:58 PM GMT

Email viewed by Mark Scott (mscott@santafenm.gov)
2025-04-21 - 4:28:22 PM GMT- IP address: 104.47.64.254

Document e-signed by Mark Scott (mscott@santafenm.gov)
Signature Date: 2025-04-21 - 4:29:34 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov) for
signature
2025-04-21 - 4:29:37 PM GMT



Email viewed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
2025-04-21 - 4:57:07 PM GMT- IP address: 104.47.65.254

Document e-signed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
Signature Date: 2025-04-21 - 4:57:28 PM GMT - Time Source: server- IP address: 63.232.20.2

Agreement completed.
2025-04-21 - 4:57:28 PM GMT
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