
City of Santa Fe, New Mexico  

Memorandum  
 

DATE:  January 24, 2025 
 
TO: Public Works and Utilities Committee 
 Finance Committee  

Governing Body 
  
VIA:      Jesse Roach, Interim Public Utilities Director 
 Deborah Trujillo, Interim Environmental Services Division Director 
 Michael Dozier, Wastewater Division Director 
    
FROM: Nancy Jimenez, PUD, Utility Billing Division Director 
 
RE:  BAR to Utility Billing and Customer Service Division for Temporary Professional 

Staffing 
  

ITEM AND ISSUE:   
The Utility Billing and Customer Service Division of the Public Utilities Department is 
requesting approval for a Budget Amendment Resolution (BAR) in the amount of 
$150,000.00 for temporary professional staffing needs.    

BACKGROUND AND SUMMARY: 
Public Utilities Department is understaffed and needs to meet immediate staffing needs. 

FUNDING SOURCE: 

Funding is available in the Public Utilities Cash Enterprise Funds. 

REQUESTED ACTION: 
Request approval of a BAR to increase budget in Org/Obj 5115501.510310.  

ATTACHMENTS: 

BAR 

JR
JR

NLJ
NLJ

DT

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAXdR_6d1S_w_A92i-B4g7fQqJ0wEpo1Zs
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAXdR_6d1S_w_A92i-B4g7fQqJ0wEpo1Zs
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAXdR_6d1S_w_A92i-B4g7fQqJ0wEpo1Zs
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAXdR_6d1S_w_A92i-B4g7fQqJ0wEpo1Zs


DATE 

JUSTIFICATION:  (use additional page if needed)
     --Attach supporting documentation/memo

Fund Balance
Fund(s) Affected Increase/(Decrease)

505 100,000
510 25,000
500 25,000

TOTAL: 150,000

Virginia Wolff for Nancy Jimenez 1/24/2025
Prepared By {print name} Date Budget Officer Date

City Council

Division Director Signature {optional} Date   Approval Date Finance Director { ≤  $5,000} Date

Agenda Item #:

Department Director Signature Date City Manager { ≤  $60,000} Date

ITEM DESCRIPTION

PU Admin/Service Contracts

ORG

5115501

  EXPENDITURES

510310

DECREASE

{Complete section below if BAR results
  in a net change to ANY Fund}

City of Santa Fe, New Mexico
BUDGET AMENDMENT RESOLUTION (BAR)

OBJECT PROJECT

1/24/205PUD/Utility Billing Division

{Use this form for Finance Committee/

Budget increase needed for temporary staffing needs

DEPARTMENT / DIVISION NAME

INCREASE

{enter as positive  #} {enter as negative  #}

150,000

{enter as positive  #}{enter as negative  #}

CITY COUNCIL APPROVAL

City Council agenda items ONLY}

150,000$               -$                           

  REVENUES

Log # {Finance use only } :

Journal # {Finance use only } :

Jan 24, 2025

Jan 27, 2025

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAXdR_6d1S_w_A92i-B4g7fQqJ0wEpo1Zs
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAXdR_6d1S_w_A92i-B4g7fQqJ0wEpo1Zs


Signature:

Email:

Signature:

Email:

Signature:

Email:

Nancy L. Jimenez (Jan 25, 2025 07:34 MST)
Nancy L. Jimenez

nljimenez@santafenm.gov mldozier@santafenm.gov

DEBORA TRUJILLO (Jan 27, 2025 13:07 MST)

dctrujillo@santafenm.gov

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAXdR_6d1S_w_A92i-B4g7fQqJ0wEpo1Zs
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAXdR_6d1S_w_A92i-B4g7fQqJ0wEpo1Zs
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAXdR_6d1S_w_A92i-B4g7fQqJ0wEpo1Zs


Temporary Staffing Memo and BAR 2025.xls
Final Audit Report 2025-01-27

Created: 2025-01-24

By: Gina Wolff (vawolff@santafenm.gov)

Status: Signed

Transaction ID: CBJCHBCAABAAXdR_6d1S_w_A92i-B4g7fQqJ0wEpo1Zs

"Temporary Staffing Memo and BAR 2025.xls" History
Document created by Gina Wolff (vawolff@santafenm.gov)
2025-01-24 - 10:58:21 PM GMT- IP address: 63.232.20.2

Document emailed to Jesse Roach (jdroach@santafenm.gov) for signature
2025-01-24 - 11:01:06 PM GMT

Email viewed by Jesse Roach (jdroach@santafenm.gov)
2025-01-24 - 11:13:04 PM GMT- IP address: 104.47.64.254

Document e-signed by Jesse Roach (jdroach@santafenm.gov)
Signature Date: 2025-01-24 - 11:14:03 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to Nancy Jimenez (nljimenez@santafenm.gov) for signature
2025-01-24 - 11:14:04 PM GMT

Email viewed by Nancy Jimenez (nljimenez@santafenm.gov)
2025-01-25 - 2:33:20 PM GMT- IP address: 104.47.65.254

Signer Nancy Jimenez (nljimenez@santafenm.gov) entered name at signing as Nancy L. Jimenez
2025-01-25 - 2:34:10 PM GMT- IP address: 63.232.20.2

Document e-signed by Nancy L. Jimenez (nljimenez@santafenm.gov)
Signature Date: 2025-01-25 - 2:34:12 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to MICHAEL DOZIER (mldozier@santafenm.gov) for signature
2025-01-25 - 2:34:13 PM GMT

Email viewed by MICHAEL DOZIER (mldozier@santafenm.gov)
2025-01-25 - 2:37:56 PM GMT- IP address: 75.161.84.197

Document e-signed by MICHAEL DOZIER (mldozier@santafenm.gov)
Signature Date: 2025-01-25 - 2:39:06 PM GMT - Time Source: server- IP address: 75.161.84.197



Document emailed to DEBORA TRUJILLO (dctrujillo@santafenm.gov) for signature
2025-01-25 - 2:39:08 PM GMT

Email viewed by DEBORA TRUJILLO (dctrujillo@santafenm.gov)
2025-01-27 - 8:06:38 PM GMT- IP address: 104.47.64.254

Document e-signed by DEBORA TRUJILLO (dctrujillo@santafenm.gov)
Signature Date: 2025-01-27 - 8:07:17 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov) for
signature
2025-01-27 - 8:07:19 PM GMT

Email viewed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
2025-01-27 - 11:18:32 PM GMT- IP address: 104.47.64.254

Document e-signed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
Signature Date: 2025-01-27 - 11:18:55 PM GMT - Time Source: server- IP address: 63.232.20.2

Agreement completed.
2025-01-27 - 11:18:55 PM GMT
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