
 
 

CoSF Version 5 10.21.2024 

Date: January 13, 2025 
 
To: Governing Body 
 
From: Caryn Grosse, PMP, Public Works Project Manager III 
 
Via: Regina Wheeler, Public Works Department Director 
 Sam Burnett, Facilities Division Director 
 
Subject: Capital Appropriation Agreement Project 24-I4221 for Municipal Court 

Renovations 
 
 
ACTION: 
Request for Approval of Capital Appropriation Agreement with New Mexico Department of 
Finance and Administration in the Total Amount of $29,843 for Project 24-I4221 Municipal Court 
Renovations with a Reversion Date of June 30, 2026. (Caryn Grosse, PMP, Public Works Project 
Manager III, clgrosse@santafenm.gov) 
 
Request for Approval of a Budget Amendment Resolution (BAR) to Allocate $29,843 from the 
2024 Capital Appropriation to FY25 Revenue and Expenses for Municipal Court Renovations. 
 
BACKGROUND AND SUMMARY: 
The City of Santa Fe received Capital Appropriation Project 20-E2740 in the amount of 
$363,700. The State allocated $3,000 for Art in Public Places (AIPP) and the adjusted 
appropriation amount of $360,700 was available for renovations including replacing the roof, 
installing new cooling units and window controls, and a fence with gate to secure the parking lot. 
Those renovations totaled $330,857, leaving a balance of $29,843. 
 
The Legislature approved reauthorization of the remaining balance of $29,843 under Capital 
Appropriation Project 24-I4221. The reversion date for these funds is June 30, 2026.  
 
These funds will be used to make additional renovations to the Municipal Court to improve 
security and accessibility. 
 
The Agreement designates Mayor Alan Webber as the official representative in all matters 
related to the Agreement and therefore requires review by Governing Body. 
 
ATTACHMENTS: 
Capital Appropriation Agreement NMDFA 24-I4221 
BAR 
 
  

JOHN BURNETT (Jan 17, 2025 05:51 MST)

Regina Wheeler (Jan 17, 2025 10:47 MST)
Regina Wheeler

mailto:clgrosse@santafenm.gov
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAApbuBxdKR3QSQTJ_vUS27QEcZkDetZtyy
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAApbuBxdKR3QSQTJ_vUS27QEcZkDetZtyy
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAApbuBxdKR3QSQTJ_vUS27QEcZkDetZtyy


PROCUREMENT METHOD: 
Not Applicable 
 
Chief Procurement Officer (CPS)/Designee:      Date:     
CPO Comment/Exceptions:           
 
FUNDING SOURCE: 
2024 New Mexico Capital Appropriation 24-I4221 
Fund Name/Number: Facilities/Fund 320 
Munis Org Name/Number: Facilities CIP/3209980 
Munis Object Name/Number: WIP Construction/572970 
 
Budget Officer/Designee:         Date:     
Budget Officer Comment/Exceptions:          
 
ASSOCIATED APPROVALS: 
Does this purchase require any of the following associated approvals? ☒ Yes | ☐ No 
(ITT, Vehicles/Fleet, Facilities, Asset or Grant Review) 
 
IT Components included? ☐ Yes | ☒ No 
Approval:           Date:     
Comment/Exceptions:            
 
Vehicles included ☐ Yes | ☒ No  
Approval:           Date:     
Comment/Exceptions:            
 
Construction, Facilities, Furniture, Fixtures, Equipment included? ☒ Yes | ☐ No 
Approval:           Date:     
Comment/Exceptions:            
 
Capital Asset* or Project**? ☒ Yes | ☐ No 
Project Ledger#  PWD2532020    
(*will this procurement result in a tangible item that costs more than $5,000?) 
(**Capital Projects are new and improvement projects that are going to cost $10,000 or more) 
Approval:           Date:     
Comment/Exceptions:            
 
Is this a Grant Funded Purchase? ☒ Yes | ☐ No 
Approval:       Title:      Date:     
Comment/Exceptions:  Grant Agreement NMDFA 24-I4221     
 
Department Contract Administrator Contact Info: 
Elizabeth L. Kahahane (elkahahane@santafenm.gov) 

Signature:

Email:
JOHN BURNETT (Jan 17, 2025 05:51 MST)

jsburnett@santafenm.gov

Erika Lujan (Jan 21, 2025 08:18 MST)
Erika Lujan

mailto:elkahahane@santafenm.gov
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAApbuBxdKR3QSQTJ_vUS27QEcZkDetZtyy
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IN WITNESS WHEREOF, the City of Santa Fe has agreed to this Grant as of the date of the signature by 
the required approval authorities below. 

CITY OF SANTA FE: 

__ __________ 

ALAN WEBBER, MAYOR

DATE: _____________________ 

ATTEST:

___________________________  

GERALYN CARDENAS, INTERIM CITY CLERK

CITY ATTORNEY’S OFFICE: 

_____________________________ 
ASSISTANT CITY ATTORNEY 

FINANCE: 

_____________________________ 
EMILY OSTER, FINANCE DIRECTOR 

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAApbuBxdKR3QSQTJ_vUS27QEcZkDetZtyy


I. Grantee Information II. Payment Computation

(If Applicable)

f Applicable

if Applicable

(The State of NM Fiscal Year is July 1, 20XX through June 30, 20XX of the following year)

IV.

V.

Grantee Fiscal Officer     Grantee Representative  

 Fiscal Agent if applicable

Vendor Code: Fund No.: Loc No.:

(State Agency Use Only)

Reporting Certification:

III. Fiscal Year :

STATE OF NEW MEXICO
GRANT PROJECT

Request for Payment Form 
Exhibit 1

Compliance Certification:

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAApbuBxdKR3QSQTJ_vUS27QEcZkDetZtyy


NOTICE OF OBLIGATION TO REIMBURSE GRANTEE
EXHIBIT 2

Notice of Obligation to Reimburse Grantee # ___________

Note: Contract amounts may exceed the total grant amount, but the invoices paid by the grant will not exceed the grant amount. 



DATE 

JUSTIFICATION:  (use additional page if needed)
     --Attach supporting documentation/memo

Fund Balance
Fund(s) Affected Increase/(Decrease)

TOTAL: 0

Halona Crowe 8/15/2024
Prepared By {print name} Date Budget Officer Date

City Council

Division Director Signature Date   Approval Date Finance Director { ≤  $5,000} Date

Agenda Item #:

Department Director Signature Date City Manager { ≤  $60,000} Date

Log # {Finance use only } :

Journal # {Finance use only } :

City of Santa Fe, New Mexico
BUDGET AMENDMENT RESOLUTION (BAR)

DEPARTMENT / DIVISION NAME

Community Health & Safety / Facilities CIP 8/15/2024

ITEM DESCRIPTION ORG OBJECT PROJECT INCREASE DECREASE

  EXPENDITURES {enter as positive  #} {enter as negative  #}

WIP Construction - Muni Court 3209980 572970 PWD2532020 29,843

  REVENUES {enter as negative  #} {enter as positive  #}

DFA - 24-I4221 Muni Court 3209980 490210 PWD2532020 (29,843)

-$                           -$                           

Agreement with NM DFA to plan, design, construct, furnish and equip renovations, including air conditioning and roof repairs
{Complete section below if BAR results

 to the Municipal Court building in the total amount of $29,842.73 (24-I4221 expires 06/30/26)
  in a net change to ANY Fund}

{Use this form for Finance Committee/

City Council agenda items ONLY}

CITY COUNCIL APPROVAL

JOHN BURNETT (Jan 17, 2025 05:51 MST)

Regina Wheeler (Jan 17, 2025 10:47 MST)
Regina Wheeler
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Contract Packet_Muni Ct_24-I4221_01 09
2025_CG1 ELK3
Final Audit Report 2025-01-30

Created: 2025-01-14

By: Elizabeth Kahahane (elkahahane@santafenm.gov)

Status: Signed

Transaction ID: CBJCHBCAABAApbuBxdKR3QSQTJ_vUS27QEcZkDetZtyy

"Contract Packet_Muni Ct_24-I4221_01 09 2025_CG1 ELK3" Hi
story

Document created by Elizabeth Kahahane (elkahahane@santafenm.gov)
2025-01-14 - 8:34:55 PM GMT- IP address: 63.232.20.2

Document emailed to CARYN GROSSE (clgrosse@santafenm.gov) for signature
2025-01-14 - 8:44:19 PM GMT

Email viewed by CARYN GROSSE (clgrosse@santafenm.gov)
2025-01-14 - 9:32:49 PM GMT- IP address: 104.47.65.254

Document e-signed by CARYN GROSSE (clgrosse@santafenm.gov)
Signature Date: 2025-01-14 - 9:33:13 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to JOHN BURNETT (jsburnett@santafenm.gov) for signature
2025-01-14 - 9:33:17 PM GMT

Email viewed by JOHN BURNETT (jsburnett@santafenm.gov)
2025-01-14 - 10:55:34 PM GMT- IP address: 174.218.22.48

Email viewed by JOHN BURNETT (jsburnett@santafenm.gov)
2025-01-17 - 12:51:02 PM GMT- IP address: 174.240.21.57

Document e-signed by JOHN BURNETT (jsburnett@santafenm.gov)
Signature Date: 2025-01-17 - 12:51:38 PM GMT - Time Source: server- IP address: 174.240.21.57

Document emailed to rawheeler@santafenm.gov for signature
2025-01-17 - 12:51:42 PM GMT

Email viewed by rawheeler@santafenm.gov
2025-01-17 - 5:44:07 PM GMT- IP address: 104.47.65.254



Signer rawheeler@santafenm.gov entered name at signing as Regina Wheeler
2025-01-17 - 5:47:03 PM GMT- IP address: 63.232.20.2

Document e-signed by Regina Wheeler (rawheeler@santafenm.gov)
Signature Date: 2025-01-17 - 5:47:05 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov) for
signature
2025-01-17 - 5:47:11 PM GMT

Email viewed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
2025-01-17 - 7:25:07 PM GMT- IP address: 104.47.65.254

Document e-signed by ajhopkins@santafenm.gov ajhopkins@santafenm.gov (ajhopkins@santafenm.gov)
Signature Date: 2025-01-17 - 7:25:37 PM GMT - Time Source: server- IP address: 63.232.20.2

Document emailed to evlujan@santafenm.gov for signature
2025-01-17 - 7:25:42 PM GMT

Email viewed by evlujan@santafenm.gov
2025-01-21 - 3:14:17 PM GMT- IP address: 104.47.64.254

Signer evlujan@santafenm.gov entered name at signing as Erika Lujan
2025-01-21 - 3:18:36 PM GMT- IP address: 72.111.14.0

Document e-signed by Erika Lujan (evlujan@santafenm.gov)
Signature Date: 2025-01-21 - 3:18:38 PM GMT - Time Source: server- IP address: 72.111.14.0

Document emailed to EMILY OSTER (ekoster@santafenm.gov) for signature
2025-01-21 - 3:18:42 PM GMT

Email viewed by EMILY OSTER (ekoster@santafenm.gov)
2025-01-25 - 6:53:26 PM GMT- IP address: 174.218.22.98

Email viewed by EMILY OSTER (ekoster@santafenm.gov)
2025-01-30 - 5:43:47 AM GMT- IP address: 104.47.64.254

Document e-signed by EMILY OSTER (ekoster@santafenm.gov)
Signature Date: 2025-01-30 - 5:48:24 AM GMT - Time Source: server- IP address: 63.232.20.2

Agreement completed.
2025-01-30 - 5:48:24 AM GMT
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