
• CITY OF SANTA FE
The Purchasing Memo 

Date: May 28, 2026 

To: Governing Body 

From: Paulette Ortiz, Grant Administrator P� (Jun 3, 2026 16:23:42 MDT) 

,�!JI_ 
Via: Jimmy Gunn, Interim Airport Director � '0 

Subject: Amendment 1 for Vector Contract 

Vendor Name: Vector 

Munis Vendor Number: 10084 

ITEM AND ISSUE: 

The Santa Fe Regional Airport respectfully requests your review and approval of Amendment 1 to our Vector contract. 

This will be an extension of time till 12/09/2026. 

CONTRACT NUMBER: 

23-0689

BACKGROUND AND SUMMARY: 

A contract between Vector Airport Systems LLC, and the City of Santa Fe was approved by Governing body on 

November 8, 2023. The first renewal was exercised and approved by Governing Body on June 11, 2025. Vector's 

PLANEPASS Billing and Collections service has been automatically tracking aircraft landing and parking, billing for the 

fees set by the City under SFCC 1978, Section 3-5, and collecting payments on behalf of the Airport. 

PRIOR APPROVALS AND SUPPORTING INFORMATION: 

FUNDING SOURCE: 

Fund Name/Number: Revenue 

Munis Org Name/Number: Revenue 

Munis Object Name/Number: Revenue 

Budget Officer / Designee: ______________ Date: _______ _

Budget Officer Comment/Exceptions: ___________________ _ 

PROCUREMENT METHOD: 

The procurement method used was NMSA 1978, Section 13-1-126, Sole Source 

The Santa Fe Regional Airport is requesting approval to exercise the annual renewal option for a second time as 

CoSF Version 7 4.21.2025 

06/29/2026

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAkKAOeas6iHMrQ4ani13sE1cffi5NCLm_
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N/A

06/29/2026Accounting Supervisor

07/01/2026

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAkKAOeas6iHMrQ4ani13sE1cffi5NCLm_
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAkKAOeas6iHMrQ4ani13sE1cffi5NCLm_
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAkKAOeas6iHMrQ4ani13sE1cffi5NCLm_






MICHAEL GARCIA, MAYOR

DATE: ___________________

ANDREA PHILLIPS (Jul 2, 2026 08:52:43 MDT)

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAkKAOeas6iHMrQ4ani13sE1cffi5NCLm_












































































Back to All Requests

Amendment 1 for Vector Contract
2026-858-Request

Status:
Closed

Amount:
$0.01

Last Action:
Final Approval Received

Actions

Fully Approved
Approved On
6/23/2026

The Purchasing Memo for After-the-Fact POs (ATF POs)

Name of Request

Amendment 1 for Vector Contract

Created On

06/04/2026

Summary of Request

A contract between Vector Airport Systems LLC, and the City of Santa Fe was approved by Governing body on November 8, 2023. The 
first renewal was exercised and approved by Governing Body on June 11, 2025. Vector's PLANEPASS Billing and Collections service has 
been automatically tracking aircraft landing and parking, billing for the fees set by the City under SFCC 1978, Section 3-5, and collecting 
payments on behalf of the Airport.

No Background or Category Codes

Requestor

SG Sebastian Gallegos

Approval Group

Airport

Creator

SG Sebastian Gallegos

Fiscal Year

FY27

Purchase Details

Total Budget Amount
$0.01

Supporting Information

Amount Requested
$0.00

Vendor Name
Vector

Munis Vendor Number:
10084

CPO Violation Determination

CPO / Finance Director - Notes / Instructions:

Future Corrected Actions:
Next time we will focus on tracking and ensuring contract amendments are active and renewed accordingly.

Create

6/23/26, 9:28 AM Request Approval

https://procurement.opengov.com/governments/1784201/requisitions/52870 1/3

https://procurement.opengov.com/governments/1784201/requisitions
https://procurement.opengov.com/


Contract Number
23-0689

Fund Name/Number:
Airport Revenue

Munis Org Name/Number:
Airport Revenue

Munis Object Name/Number:
Airport Revenue

Procurement Method:
The existing contract originally procured through NMSA 1978, Section 13-1-126, Sole Source, 23-0689  expires on June 30. 2025.

Please affrim that the following items are attached to this request, the list may include one or more of the following.

Requisition Preparation - How to Save This Form

Additional Information

Are any of the following true? *

Attachments

Uploaded Documents

Yes NoCapital Asset or Project Purchase

Yes NoConstruction, Furniture, and/or Fixtures Purchase

Yes NoExternally Funded Purchase

Yes NoIT Components Purchase

Yes NoTreasury/Point of Sale Components Purchase

Yes NoVehicle Purchase

Memo to GB, SAF, Vector PlanePass, signed, UL.pdf

Workflow

6/23/26, 9:28 AM Request Approval

https://procurement.opengov.com/governments/1784201/requisitions/52870 2/3

https://og-pro-production-req-attach-use1.s3.us-east-1.amazonaws.com/52870/00c4b700-d300-4360-9e5c-b1719ebd8677_Memo_to_GB%2C_SAF%2C_Vector_PlanePass%2C_signed%2C_UL.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4NLJ5T35T%2F20260623%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Date=20260623T143056Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEFcaCXVzLWVhc3QtMSJHMEUCIGTud4m3VDPEsgAHd59dLSAF4rWVdttGTHmP1OUPLMxLAiEAgNb%2FP54QMhKp3fVBUNW6MmvM3TCg%2FySMhRbsrY8JnEQqigUIIBACGgw4OTIzNjQ2ODc2NzIiDDdWDQJpa%2FXrk%2B7zLirnBNzkPm2k0ZMNZzQSPuihaghyJsB9c4rgvC6GlvAkjXx%2BolZU%2BnwW23HM3Br5VcNd91FO90eFNnLHmw%2BPAN1sLRKNE2cVlUBxAaf5Dy5Mf0%2BO7O9ePYPK56Lz8mUszeceOh3nyoYqbwtWcCDL2HWOYWyg1TaNkeonHjJBHUcLb6tBQTWRZy8nBDIHB4hgaRhPiA2OYzqKA2ffAQipHdiaggrw1CfS1Ffhz%2Br0kyyhnVsoDy1aR2kI7NfZdiGD%2FpGHRoolEoaohP9uU47TqvEWuT9JhHDo8PTmTPPR1fX6Rlpev70%2BcavVa3b%2F0BZI1DkvBBxjebiGFaG7CtqRGfAAPfYbkOgu0Z3PlL9u6ffuh2fr7R3dpL%2FjnsPtUE7yGjkFEl5bJ%2FAewAfIDiZl4spzC0m5a54exhs%2F%2FmQYwjOhVcWqLVQezzHzw8Ik%2FI%2BHo%2BNzilLO%2FU6NFvz2%2FzbyxxgNVE4dBTdPeRDmO4n%2B9QxaCIXPL0OGmNnYfT7XsUdcu8DIdXNO9tNGgstiluzEBjOk8p1blFOv49LsuRe7t4w0q6tpzJgeBGGQ36gP8szpD9NMVavwCD32ffxjX%2ButZgYMu91cWLulIJsBEJkultHYca7OUl8E%2B5qveEPsXK2FlxfBYcwTzxiPcy1pnZJWX4SYqnqQZRTP6GyTc71qmwJDjHJBjm6RKyEjgiHk6apt1zWbha9vMfvgbGly5EDidNk4xwMRHE%2BoVeBd0JHOI5huBfuK97Gy76bq408frJUEIgcfKMj%2BBe%2BUo0ygzqSVLhY%2FqHhCoio%2F9%2F5CyfMqRLAq7wCJEx0BdNpsvTDmrurRBjqZAWFcIWOu%2BdREfJYpIbhfhPQJUuJQ5hMUeXa09B3vPg0AhimXko4Lgr4D2%2BDMfyKLtX8uQ5ZqkWNiSkJDOteteaeOR3%2BlMfL9N5%2FKTl1655uFdsb2t0yiYOOs7N%2F1dv4nksR3jUSMpjYid19CXb2oKJaMV6n71%2FF03Iu58IYFbbjXaDevU7XPmXJ5IrmM%2FmewVluehdoVZTbdKA%3D%3D&X-Amz-Signature=29f6636dd3eb4fcf272471c9aa5cd20af52361f55f42637673500e51fc4f3b3e&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Memo_to_GB%252C_SAF%252C_Vector_PlanePass%252C_signed%252C_UL.pdf%22&x-id=GetObject


 Request Submitted 

Created By

SG Sebastian Gallegos

Submitted by Sebastian Gallegos on 6/4/26 at 10:56am

 Treasury/Point of Sale Components Purchase 

Approved

Treasury Review Group

DT David Tapia

Alternate Approvers

DA Diane Aragon

CR Clarence Romero

Approved by Diane Aragon on 6/22/26 at 2:23pm

 Purchasing Approval 

Approved

0 of 1 Approvals Needed

  Travis Dutton-Leyda
Chief Procurement Officer (CPO)

JL JoAnn D. Lovato Montaño
Procurement Manager

Approved by JoAnn D. Lovato Montaño on 6/22/26 at 2:56pm

 City Manager 

Approved

Interim City Manager

BM Brian Moya

Approved by Brian Moya on 6/23/26 at 8:00am


6/23/26, 9:28 AM Request Approval

https://procurement.opengov.com/governments/1784201/requisitions/52870 3/3













Memo_to_GB,_SAF,_Vector_PlanePass,_signed
,_UL (2)
Final Audit Report 2026-07-02

Created: 2026-06-25

By: ALYSSA PEREZ (aeperez@santafenm.gov)

Status: Signed

Transaction ID: CBJCHBCAABAAkKAOeas6iHMrQ4ani13sE1cffi5NCLm_

Documents: Memo_to_GB,_SAF,_Vector_PlanePass,_signed,_UL (2).pdf (50 pages)

Number of Documents: 1

Document page count: 50

Number of supporting files: 0

Supporting files page count: 0

"Memo_to_GB,_SAF,_Vector_PlanePass,_signed,_UL (2)" Histor
y

Document created by ALYSSA PEREZ (aeperez@santafenm.gov)
2026-06-25 - 6:57:48 PM GMT- IP address: 63.232.20.2

Document emailed to ALYSSA PEREZ (aeperez@santafenm.gov) for filling
2026-06-25 - 7:01:11 PM GMT

Form filled by ALYSSA PEREZ (aeperez@santafenm.gov)
Form filling Date: 2026-06-25 - 7:01:29 PM GMT - Time Source: server- IP address: 63.232.20.2 - Signature Appearance Selected: TYPE

Document emailed to Andrew Hopkins (ajhopkins@santafenm.gov) for signature
2026-06-25 - 7:02:08 PM GMT

Email viewed by Andrew Hopkins (ajhopkins@santafenm.gov)
2026-06-29 - 4:30:12 PM GMT- IP address: 104.47.65.254

Document e-signed by Andrew Hopkins (ajhopkins@santafenm.gov)
Signature Date: 2026-06-29 - 4:30:47 PM GMT - Time Source: server- IP address: 63.232.20.2 - Signature Appearance Selected: IMAGE

Document sent to DIANE SENA (drsena@santafenm.gov) and David Tapia (dctapia@santafenm.gov) for
signature. One of them to sign
2026-06-29 - 4:31:26 PM GMT



Email viewed by David Tapia (dctapia@santafenm.gov)
2026-06-29 - 4:33:35 PM GMT- IP address: 63.232.20.2

Document e-signed by David Tapia (dctapia@santafenm.gov)
Signature Date: 2026-06-29 - 5:41:28 PM GMT - Time Source: server- IP address: 63.232.20.2 - Signature Appearance Selected: IMAGE

Document sent to JoAnn Lovato (jdlovato@santafenm.gov) and Travis Dutton-Leyda
(tkduttonleyda@santafenm.gov) for signature. One of them to sign
2026-06-29 - 5:42:08 PM GMT

Email viewed by Travis Dutton-Leyda (tkduttonleyda@santafenm.gov)
2026-06-29 - 10:20:07 PM GMT- IP address: 63.232.20.2

Document e-signed by Travis Dutton-Leyda (tkduttonleyda@santafenm.gov)
Signature Date: 2026-07-01 - 3:36:31 PM GMT - Time Source: server- IP address: 153.66.23.25 - Signature Appearance Selected: IMAGE

Document emailed to ANDREA PHILLIPS (akphillips@santafenm.gov) for signature
2026-07-01 - 3:37:16 PM GMT

Document e-signed by ANDREA PHILLIPS (akphillips@santafenm.gov)
Signature Date: 2026-07-02 - 2:52:43 PM GMT - Time Source: server- IP address: 63.232.20.2 - Signature Appearance Selected: DRAW

Agreement completed.
2026-07-02 - 2:52:43 PM GMT
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